UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH SOC TRANG Poc lap - Tw do - Hanh phiic
S6: 11 /QP-UBND Séc Trang, ngay o4 thdang 01 ndm 2024
QUYET PINH

vé v1ec cong b6 thi tuc hanh chinh su‘a ddi, bd sung thude tham quyén giai
quyét ciia Nganh Béo hiém xa hgi tlep nhin ho so tai Trung tam Phuc vu
hanh chinh c6ng, B phan Tiép nhin va Tri két qua cap huyén
trén dia ban tinh Soc Tring

CHU TICH UY BAN NHAN DAN TiNH SOC TRANG

Can cir Lugt To 6 chite chinh quyen dia phwong ngay 19/6/2015; Ludt sua
doi bo sung mot sé diéu cua Ludt Té chire Chinh phiiva Ludt Té chike chinh quyén
dia phuong ngay 22/11/2019;

Cén cie Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh;

Can cur Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 cua Chinh phu sia
doi, bé sung mot so diéu cia cde Nghi dinh lién quan dén kiém sodt thii tuc hémh chinh;

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cia Chinh phi vé
thuc hién co ché mot cira, mot cira lién théng trong gidi quyét thii tuc hamh chinh;

Can cik Nghi dinh 56 107/202 I/ND-CP ngay 06/12/2021 cua Chinh phii swa
déi, bé sung mot s6 diéu ciia Nghi dinh 56 61/2018/NP-CP ngay 23/4/201 8 cua
Chinh phii vé thuc hién co ché mot cira, mét cira lién théng trong gidai quyét thii
tuc hanh chinh;

Cdan cir Thong tw so 02/2017/TT-VPCP ngay 31/10/2017 cua Vin phong
Chinh phit hwéng dan vé nghiép vu kiém sodt thit tuc hanh chinh;

Can cir Quyét dinh s6 1291/0P-TT, g ngay 07/10/2019 cua Thi twéng Chinh
phii vé viéc phé duyét Danh muc thii tuc hanh chinh thugc tham quyén giai quyét
ctia cdc co quan trung wong dugc t6 chikc theo nganh doc dong tai dia phuwong
dua ra tzep nhan tai Trung tam Phuc vu hanh chinh cong cap tinh, Bo phdn Tiép
nhén va Tra két qua gidi quyét thii tuc hamh chinh cdp huyén, cdp xa;

Theo d@é nghi ciia Gidm déc Bdo hiém xa héi tinh Séc T ring tai To trinh sé
2892/TTr-BHXH ngay 29/12/2023.
QUYET DINH:

Piéu 1. Cong bd kem theo Quyet dinh nay 04 thu tuc hanh chinh sira (1’01
bd sung thude thdm quyén giai quyét cla Nganh Bao hiém x4 hdi Viét Nam t1ep
nhén ho so tai Trung tdm Phuc vu hanh chinh céng, B6 phan Tiép nhan va Tra két
qué cap huyén trén dia ban tinh Séc Trang.

Truong hop thu tuc hanh chinh néu tai Quyét dinh nay dugc co quan nha
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nude ¢d thim quyén stra ddi, bd sung ho#ic bai bé sau ngay Quyét dinh nay c6
hiéu luc va cac tha tuc hanh chinh moi duge ban hanh thi 4p dung ding quy dinh
cla co quan nha nuéc c¢6 thim quyén va phai cip nhat dé cong bd.

Piéu 2. Giam dbc Bao hiém xa hdi tinh Séc Trang chiu trach nhiém chi dao
cac don vi truc thudc xay dung quy trinh ndi bd giai quyét thi tuc hanh chinh dbi
véi céac tha tuc hanh chinh ban hanh kém theo Quyét dinh nay ding theo quy dinh
tai Diéu 36 Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 duoc sira dbi, bd sung
tai Nghi dinh s6 107/2021/ND-CP ngay 06/12/2021 cta Chinh phu va Piéu 8
Thong tu so 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu, trinh
Chu tich Uy ban nhén dén tinh phé duyét theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ‘ngay ky va béi bo 04 thu
tuc hanh chinh thudc 02 linh vuc: Linh vuc Thu bao hiém x3 hoi, bao hiém y té,
bao hlem that nghiép, bao hiém tai nan lao dong - bénh nghé nghiép va linh vuc
Cép sb bao hiém xa hoi, thé bao hiém y té ban hanh kém theo Quyet dinh sb
2282/QD-UBND ngay 07/9/2021 ctia Chu tich Uy ban nhén dén tinh vé viéc cong
bo thi tuc hanh chinh thudc thadm quyén giai quyét cta Nganh Bao hlem x4 hoi
tiép nhan hd so tai Trung tdm Phuc vu hanh chinh céng, B phan Tiép nhan va
Tra két qua cip huyén trén dia ban tinh Séc Tréng.

Dleu 4. Chanh Vian phong Uy ban nhan dan tinh, Gidm déc S& Théng tin
va Truyén thong, Giam d6c Bao hiém x3 hoi tinh, Bao hiém x4 héi cac huyén, thi
x4, Chu tich Uy ban nhén dan cac huyén, thi x4, thanh phd, tinh S6c Tréng va céac
t6 chire, ¢4 nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./. lﬂ_

Noi nhin: KT CHU TICH
- Nhu Diéu 4;

- Cuc Kiém soat TTHC (VPCP);
- Cong TTOT tinh;

- Trung tam PVHCC;

- Luu: VTW
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Eye ANH CHINH SUA POI, BO SUNG THUQC THAM QUYEN
JVET CUA NGANH BAO HIEM XA HOI TIEP NHAN HO SO TAI
AM PHUC VU HANH CHINH CONG, BO PHAN TIEP NHAN
ATRS X'KET QUA CAP HUYEN TREN PIA BAN TINH SOC TRANG
B dinh kém theo Quyét dinh sV  /OP=UBND ngay 04thdng 01 nim 2024
ctia Chui tich Uy ban nhdn dén tinh Séc Ti rang)

Cic tir viét tat

Bao hiém x3 hoi: BHXH

Bao hiém vy té: BHYT

B4o hiém thit nghiép: BHTN

Béo hiém tai nan lao déng, bénh nghé nghiép: BHTNLD, BNN
Bao hiém x3 héi tinh: BHXH tinh
Bao hiém x4 hoi huyén, thi xa thudc tinh: BHXH huyén
Uy ban nhan déan c4p xa: UBND x3&
Nguoi lao dong: NLD

Don vi stir dung lao dong: Pon vi SDLD
Thu tuc hanh chinh: T THC

T6 chirc hoat dong trong linh vuc cong ngh¢ thong tin )

dugc BHXH Viét Nam ky hop ddng cung cap dich vu gia |T0 chirc I-VAN
tri gia ting vé giao dich dién tir trong linh vuee BHXH.

Luu y: Cdc thanh phan hé so néu tai Quyét dinh nay, néu khéng quy dinh cung
cap ban géc hodc ban chinh thi c6 thé ndp ban sao hop 1é hodic ban chup kém ban
goc, ban chinh dé déi chiéu; cdc thanh phan hé so khdc ciia cé nhdn va to chue
duwoc ké khai, tao ldp theo mau biéu do BHXH Viét Nam ban hanh, YVéu cau nop
ban chinh.
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PHAN L
DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG
Co quan
thue hién Sé
STT Tén thi tuc hanh chinh
BHXH | BHXH | Trang
tinh | huyén
I | Linh viee Thu BHXH, BHYT, BHTN, BHTNLD, BNN
DPiang ky, diéu chinh déng BHXH bat budc,
1 |BHYT, BHTN, BHTNLD, BNN; cép s6 BHXH, | x X 5
thé BHYT
, | Dangky, dang ky lai, diéu chinh déng BHXH tu
~ A 2 X X 28
nguyén; cap s6 BHXH
3 Ping ky déng, cap thé BHYT ddi v&i ngudi chi " < 46
tham gia BHYT
II | Linh vwe Cap s6 BHXH, thé BHYT
1 Cép lai, d6i, diéu chinh thong tin trén sd6 BHXH, < " 7
th¢ BHYT

Téng s6: 04 thi tuc.
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__ PHANIL :
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

L. Linh viee Thu BHXH, BHYT, BHTN, BHTNLP, BNN

01. Tén TTHC DPang ky, diéu chinh dong BHXH, BHYT, BHTN,
BHTNLD, BNN; cap s6 BHXH, thé BHYT

- Trinh tw thwe hién
* Buéc 1. Lap, ndp hod so
1. NLD

1.1. NLD la nguoi tham gia BHXH bdt buéc, BHYT. BHTN, BHTNLD,

BNN: Lép hé so theo quy dinh tai diém 1 muc 1.3 (Thanh phan hé so); ngp ho so
cho don vi quan ly.

1.2. Nguoi di 1am viéc & nude ngoai theo hop dong:

a) Truong hop dong qua don vi dua NLD di lam viéc & nudce ngoai: Ldp ho
so theo quy dinh tai diém 2 muc 1.3 (Thanh phan hé so) va nép hé so, déng tién
cho don vi quan ly.

b) Truong hop dong truc ttep cho co quan BHXH noi thuong trii ciia NLP
triede khi di lam viéc ¢ nude ngoai: Ldp ho so theo quy dinh tai diém 2 muc 1.3
(Thanh phan hé so) va nép hé so, dong tién cho co quan BHXH.

¢) Béi véi NLD dwoe gia han hop dong hodc ky HDLD mdéi ngay tai nucc
tiép nhan lao dong truy nop sau khi vé nuée: Ldp ho so theo quy dinh tai diém

2 myc 1.3 (Thanh phan hé so) va ngp hé so, dong tién cho don vi hodc cho co
quan BHXH.

1.3 Ngum hwong ché do phu nhan hodc phu quan tai co quan dai dién Viét
Nam o nucce ngoai: Ldp ho so theo quy dinh tai diém 3 Myc 1.3 (Thanh phan hé
s0) va ndp hé so, dong tién cho don vi quan ly.

1.4. Doz voi NLD va nguoi dang bao luu thoi gian dong BHXH bat buoc
con thiéu téi da 06 thang dé di dieu kién hwong lwong hwu hodc tro cap tudt hang
thang: NLD hodc thdn nhdn NLD chét lap hé so theo quy dinh tai dzem 4 Muc 1.3
(Thanh phén hé so) va nép ho so, dong tién vao qui huew tri va tir tudt cho co quan
BHXH noi thwong tri hodc thong qua don vi trude khi nghi viéc.

1.5. NLD ¢6 tir 02 sé6 BHXH dong trung BHXH, BHTN: Ldp hé so theo
quy dinh tai diém 5 muc 1.3 (Thanh phan hé so): Nop hé so true tiép cho co quan
BHXH noi quan [y hodc noi cu tru.

2. Don vi SDLD

2.1. Ké khai hé so theo quy dinh tai diém 6 muc 1.3 (Thanh phan hé so) va
nop cho co quan BHXH;

2.2. Nop tien déng ciia don vi (bao gom tién dong thudc trdch nhiém cia
don vi SDLD va NLD), tién dong cua NLD di lam viéc o medc ngoai theo hop
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dong, tién dong cua phu qudn hodc phu nhan, tién dong cua NLD con thiéu téi da
06 thang dé di diéu kién huong heong hweu hodc tro cdp tudt hang thang déng
thong qua don vi cho co quan BHXH.

* Buéc 2. Co quan BHXH tiép nhan ho so va giai quyét theo quy dinh.

 *Budc 3. Nhan két qua gom: S6 BHXH, th¢ BHYT; Quyét dinh hoan tré;
Tién hoan tra thoi gian dong trung BHXH, BHTN (néu c6).

- Cach thire thye hién
1. Nop ho so:

NLP va don vi SDLP nép hé so cho co quan BHXH bang mét trong cdc hinh
thiec sau:

a) Truc tiép tai Trung ‘tam Phuc vu hanh chinh céng tinh/Bo phdn T iép
nhan va Tra két qua TTHC cap huyén,

b) Thong qua dich vu buu chinh;

¢) Truec tuyén tai Céng Dich vu céng quéc gia hodc Céng Dich vu céng
BHXH Viét Nam hodc To chirc I-VAN.

2. Péng tién theo quy dinh

3. Nhan két qua giai quyét: theo hinh thirc da dang ky.

- Thanh phan ho so

1. Péi véi nguoi tham gia BHXH bét buge, BHYT, BHTN, BHTNLD, BNN:

T khai tham gia diéu chinh thong tin BHXH, BHYT (Mau TK1-TS) doi véi
nguoi tham gia lan dau hodc co6 ma so6 BHXH nhung chuwa du thong tin.

Truong hop NLD dugc huong quyén loi BHYT cao hon, bo sung Gidy to
chimg minh (néu cd) theo Phu luc 03 ban hanh kém theo Quyét dinh s6 948/0D-
BHXH ngay 05/6/2023 cua Tong Giam doc BHXH Viét Nam.

2. Déi véi nguoi di lam viée & nude ngodi theo hop dong:

+ 10 khai tham gia diéu chinh théng tin BHXH, BHYT (Mdu TK1-TS) doi
voi ngueoi tham gia lan dau hode c6 md so BHXH nhung chwa du thong tin,

+ Hop ddng lao dong c6 thoi han & nude ngoai hozic Hop dong lao dong

dugc gia han kém theo van ban gia han Hop ddng lao dong hodc Hop dong lao
dong duoc ky mai tai nude tiép nhan lao dong theo hop dong.

3. Déi véi nguoi hudng ché do phu nhan hodc phu quan tai co quan dai
dién Viét Nam 6 nude ngoai: To khai tham gia diéu chinh théng tin BHXH, BHYT
(Mau TK1-TS) doi véi nguwoi tham gia lan dau hodc ¢é md sé BHXH nhung chua
du théng tin.

4. NLD va nguoi dang bdo lwu thoi gian dong BHXH bét bugce con thiéu
t6i da 06 thdng d@é diu diéu kién huong huong huu hodc tro cdp tudt hang thang,
NLP hodc thin nhdn NLD chét kém theo cdc gidy to:
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+ To khai tham gia dzeu chinh théng tin BHXH, BHYT (Mdu TK1-TS) déi

V6i ngueoi tham gia cé méd sé BHXH nhung chwa du thong tin;

+ S6 BHXH ctia NLD:;
5. D61 v6i NLD c6 tir 02 s BHXH trg 1én c6 thoi gian dong BHXH, BHTN

trung nhau

IS);

+ T¢ khai tham gia, diéu chinh théng tin BHXH, BHYT (Méu TK1-TS);

+ Céc s6 BHXH.

6. Doi v6i don vi SDLD

a) To khai dom vi tham gia, diéu chinh théng tin BHXH, BHYT (Mdu TK3-

b) Bdo cdo tinh hinh sir dung lao dng va danh sdach tham gia BHXH,

BHYT, BHTN (Mdu D02-LT);

¢) Ban sao van ban cua co quan nha nudc cé tham quyén lién quan dén

diéu chinh théng tin ciia don vi (néu cd);

d) Hé so ciia NLD.

- S6 lrgng hd so: 01 bo.

- Thoi han giai quyét

Ké tir ngay co quan BHXH nhan du hd so theo quy dinh:

+ Trudng hop cip s BHXH, thé BHYT md&i: Khéng qud 05 ngay.

+ Truong hop tam dimg déng vao quy hwu tri, tir tuat: Khéng qud 05 ngay.
+ Trudng hop vi pham quy dinh cta phap lut vé déong BHXH, BHYT,

BHTN, BHTNLD-BNN: Khong qua 10 ngay.

+ Truong hop diéu chinh ting tién lwong déng BHXH, BHYT, BHTN,

BHTNLD-BNN: Khong qua 03 ngay.

+ Truong hop xac nhan sé BHXH: Khéng qud 05 ngay.

+ Truong hop hoan trd do dong trung BHXH, BHTN: Khong qua 10 ngay.
- Pdi twong thue hién TTHC

+ DPon vi SDLD,;

+ NLD tham gia BHXH bt buéc, BHYT, BHTN, BHTNLD, BNN;

+ Nguoi di lam viée & nudce ngoai theo hop dong;

+ Ngueoi huomg ché dg phu nhdn hodc phu quan tai co quan dai dién Viét Nam &

nuoc ngoai,

+ NLD va nguoi dang bao lvu thoi gian déng BHXH bat bugc con thiéu t6i

da 06 théng dé i diéu kién hieong lwong hwu hodc tro cdp tudt hdng thdng;

+ NLD c6 tir 2 s6 BHXH tré 1én déng tring BHXH, BHTN.
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- Co quan thue hién TTHC: BHXH tinh, BHXH huyén.

- Két qua thue hién TTHC

+ S6 BHXH, thé BHYT (bdn gidy hodc ban dién tir) theo hinh thirc ding
ky,'

_+ Tién hoan tra thoi gian dong trung BHXH, BHTN (néu cd) kem theo

Quyét dinh hoan trad (mau C16-TS).

- Lé phi: Khong.

- Tén miu don, mau to khai

+ To khai tham gia, diéu chinh théng tin BHXH, BHYT (mdu TK1-TS);

+ To khai don vi tham gia, diéu chinh théng tin BHXH, BHYT (mdu TK3-
1S),

+ Bdo cdo tinh hinh si dung lao dong va danh sach tham gia BHXH, BHYT,
BHTN (Madu D02-LT).

- Yéu ciu, diéu kién thwe hién TTHC

Trong thoi han 30 ngay ké tir ngay ky HPLD, Quyét dinh tuyén dung don
vi SDLD phai ndp toan b ho so theo quy dinh.

- Can cwr phap ly cua TTHC

+ Luat BHYT sb 25/2008/QH12 (14/11/2008);

+ Luat BHYT sb 46/2014/QH13 (13/6/2014);

+ Luat Viéc lam s6 38/2013/QH13 (16/11/2013);

+ Luat BHXH sb 58/2014/QH13 (20/11/2014);

+ Luat An toan, VSLD sb 84/2015/QH13 (25/6/2015);
+ Nghi dinh s6 115/2015/ND-CP (11/11/2015);

+ Nghi dinh s6 28/2015/ND-CP (12/03/2015);

+ Nghi dinh sb 88/2020/ND-CP (28/7/2020);

+ Nghi dinh sb 58/2020/ND-CP (27/5/2020);

+ Nghi dinh s6 146/2018/ND-CP (17/10/2018);

+ Nghi dinh s6 104/2022/ND-CP (21/12/2022);

+ Théng tu sé 59/2015/TT-BLDTBXH (29/12/2015);
+ Théng tu sé 28/2015/TT-BLDTBXH (31/7/2015);
+ Quyét dinh sé 595/QD-BHXH (14/4/2017);

+ Quyét dinh s6 838/QD-BHXH (29/5/2017);

+ Quyét dinh s6 888/QD-BHXH (16/7/2018);

+ Quyét dinh s 505/QD-BHXH (27/3/2020);
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+ Quyét dinh s6 1040/QD-BHXH (18/8/2020);
+ Quyét dinh s6 490/0P-BHXH (28/3/2023);
+ Quyét dinh s6 948/0P-BHXH (05/6/2023).
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Maiu TK1-TS

(Ban hanh kém theo Quyét dinh sb: 490/QD-BHXH
ngay 28/03/2023 cua BHXH Viét Nam)
BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

2 2 TG A I 2 =
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI,
BAO HIEM Y TE

L Ap dung dbi voi nguwoi tham gia tra ciru khong thidy ma s6 BHXH do co quan
BHXH cap

[01]. Ho va tén (viét chit in hoa):.............coevveeeeeennn. [02]. Gidi tinh:.....ocoiiiieee
[03]. Ngay, thang, nam sinh:.............. O T — I st [04]. Qubc tich: ..o
[05]. DAN OC . ceuveereeeeeeeseceerseae. [06]. S6 CCCD/DDCN/HY chiéu:........oovvvvvererenn.
[OT ] EHEN THOBI: .«vscersvmmmosissisiomsmumsniansssmnsas [08]. Email (0éu €O): w..ovvvveceeicinans
[09]. Noi dang ky khai sinh: [09.1]. Xa4:.................... 1092 ] HUyRR . csisiismsmnismansavonnn
................................ (120 ] 5 5 ] O .
[10]. Ho tén cha/me/gidm hd (@61 vGi tré em duGi 6 tUGL): ....c.vecvevererrerrrerererreeasesiesanasenes

[11]. Pang ky nhan két qua giai quyét th tuc hanh chinh:

[11.1] Nhan s6 BHXH, thé¢ BHYT ban dién tir: [ ]

[11.2]. Nhan s6 BHXH, thé BHYT ban gidy, dia chi: []

[11.2a]. S6 nha, dudng/phd, thON/XOM: ........oveeeeeeeeeeeeeeeeeeeeee s ssseee s sssse s saeseans
Pl 2B it | Ll 2] Hee. . o posi ws [11.2d]. Tinh: .coovvvvrrreriene
[12]. Ké khai Phu luc Thanh vién h gia dinh (phu luc keém theo) d6i voi nguoi tham gia
tra ctru khong thay ma s6 BHXH va ngudi tham gia BHYT theo ho gia dinh dé giam trir
muc déng.

I1. Ap dung d6i véi ngudi tham gia da c6 ma s6 BHXH dé nghi dang ky, diéu chinh
thong tin ghi trén s6 BHXH, thé BHYT

[13]. Ma s6 BHXH:......cocovveeeeenneee. [14]. Diéu chinh théng tin ca nhan:...........cco........
[14.1]. Ho va tén (viét chit in hoa):[14.2]. Gidi tinh:.......ccoovveeeeeeeeereeeesee e
[14.3]. Ngay, thang, ndm sinh: ........../....../ ........... [14.4]. Noi dang ky khai sinh:
b, R HUFRIE . commmommsnsimeramissmsnsny R soiesronopmnmvssonomdae s
[14.5]. S6 CCCD/DDCN/HG CHIEU: ... eesesses s esse s sesses s ses e e e
[15]. MUrc tién dong: .....c.ceeeeeeeeeeeeeeesreeenae [ 16]. Phuoig tiae Q008w
[17]. Noi ding ky kham, chita b&nh ban dAU: ............o.coeueeveeevreeereeeeeseee e sees e
[18]. Noi dung thay ddi, Y&u cAu KNAC: ..ovuveeveeeeresisreseeeieeiees e nsessessessense s,
[19]. HO SO KEIML thEO (EU CO): eoneemeeeeeeeeeeeeeeeeseeeeeeeeeeeeesesesesieseseseasees s eeeseseaseesesesens
XACNHAN CUAPONVI ..., ngay ... thing ... ... nam ...
Ngwoi ké khai

.........................................................................................................

.........................................................................................................

Ghi chii: Nguoi tham gia tra ciu md s6 BHXH tai dia chi: https://baohiemxahoi.gov.vn.
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Phuy luc Thanh vién ho gia dinh
(Ap dung déi véi: Nguoi tham gia tra ciru khong thay ma $0 i BHXH; Nguo‘z tham gia BHYT theo hé gia dinh dé giam trir mirc déng;
Tré em dudi 6 tudi thiec hién cdp thé BHYT lién thong dit liéu véi B Tu phdp)

O T2t HEHRIIL . omicmoitma oS e smmhcpedins e deresiremeiio b S8 CCCD/BDCN :.c....oeeeeeeeeseeeeeesssesssessesssessssesseeees
M3 sb hd OLA LD, o imbisvssisnamppsivsenwasspes dhamsssssvbasst aressmessenins Dién thoai HEN hé:.........c.oovvvieeiieeeeeeeeeeee e,
Dia chi theo noi thuong trii hodc tam tri: S6 nha, AuOng Phd, tAP thé:.......oveeeeeeeeeeeeeeeeeeeeeeeeeoeeeeeoeeoeeoeeoeeoeeoeeoooo
ThON (BAR, 16 AAI PHO): et eerereeeses s et seee s X& (PHUCTG, thi tFA): c.oeeeveeeeeeeeeeeeeeeeeeeee e e
Huyén (qudn, Tx, Tp thudc tinh): .......cceecueeeceeeeeceecriecreeeeecreeeeeennes Tinh (Tp thugc Trung wong): ...........eeeeeveeeveevceseeernen.
Bang thong tin thanh vién ho gia dinh:
. < X

Stt Ho va tén g‘;;fl ;’i; g:l"l: (f;‘::c l::c“ Nl‘:'hgf';lgl:y III\:(’:’IO(’P::;I:I CCCP%BCN/ Ghi chi

nam sinh ho Ho chiéu
A B i 2 3 4 5 6 7z 8 9

., ngay ... ... thang ... ... nam .........

Ngwoi ké khai

.................................................................................

.................................................................................

.................................................................................

.................................................................................
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HUONG DAN LAP
T& khai tham gia, diéu chinh thdng tin bao hiém xa hdi, bdo hiém y té
(Mau TK1-TS)

1. Muc dich:

- K& khai day du théng tin ciia ngudi tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN (goi tat 12 ngudi tham gia) khi tra ctru khong thdy ma sé6 BHXH.

- K& khai thong tin clia ngudi tham gia dé nghi diéu chinh thong tin ¢4 nhén,
chure danh cong viéc, phuong thirc dong BHXH tu nguyén, noi diang ky kham,
chira bénh ban dau,...

2. Trach nhiém lap: Ngudi tham gia hodc Cha/me/ngudi giam ho (d6i véi
tré em dudi 6 tudi).

3. Thoi gian lap: Khi nguoi tham gia dang ky tham gia khong tim thy ma s6
BHXH hoic c6 @ nghi diéu chinh thong tin BHXH, BHYT.

4. Phwong phap lap:

Muc I: Ap dung doi véi nguoi tham gia tra ciru khéng thdy ma sé BHXH bdt
budc ké khai tir chi tiéu [1] dén chi tiéu [11] (tric chi tiéu [8] dé tham gia BHXH,
BHYT nhu sau:

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chir in hoa c6 déu cia
nguoi tham gia.

[02]. Gidi tinh: ghi gi6i tinh cia ngudi tham gia (néu 14 nam thi ghi tir
“nam” hodc néu 13 nir thi ghi tir “nir™).

[03]. Ngay, thang, nim sinh: ghi ddy di ngay, thang, ndm sinh nhu trong
gidy khai sinh hoic CMND/CCCD/hé chiéu.

[04]. Quédc tich: ghi quéc tich ctia ngudi tham gia nhu trong gidy khai sinh
hoic CMND/CCCD/h$ chiéu.

[05]. Dan tdc: ghi dan toc cia ngudi tham gia nhu trong gidy khai sinh hogic
CMND/CCCD /hd chiéu.

[06]. S6 CCCD/BDCN/Hb chiéu: ghi CCCD/PDCN hodc hd chiéu cia
ngudi tham gia duge co quan ¢ thAm quyén cip (bao gdm ca tré em dudi 6 tudi
duoc cép s6 dinh danh cé nhan).

[07]. Pién thoai: ghi s6 dién thoai ctia ngudi tham gia hodc sb dién thoai dé
lién h¢ véi nguoi tham gia.

[08]. Email: ghi dia chi thu dién tr cua nguoi tham gia hodc dia chi thu dién
tir dé lién hé voi ngudi tham gia (néu co).

[09]. Noi ding ky khai sinh: ghi rd tén xa (phuong/thi tran); huyén (quan/thi
xd/thanh phd thudc tinh); tinh (thanh phd truc thudc Trung wong) da dang ky khai
sinh cua nguoi tham gia. Truwong hop chwa xdc dinh dwoc noi dang ky khai sinh
thi ghi nguyén qudn hodc ghi dia chi thuong trii hodc tam tri (theo 3 cdp twong
tu noi dang ky khai sinh);

[10]. Ho tén cha/me/giam ho (dbi voi tré em dudi 6 tudi): ghi ho tén cha
hodc me hodc ngudi giam ho déi v6i ngudi tham gia 14 tré em dudi 6 tudi.
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[11]. Dia chi nhan két qua: lra chon phuong thitc nhan két qua giai quyét
TTHC.

Trudng hop nhén s0 BHXH, thé BHYT ban gidy; ghi cu thé, day du dia chi
noi dang sinh song (s6 nha, dwong/ phé, thén/ xém; xd/ phuong/ thi trdn; huyén/
quan/ thi xd/ thanh pho thugc tinh; tinh/ thanh pho truc thuge Trung wong) dé co
quan BHXH tra ho so, s6 BHXH, thé BHYT hoic két qua giai quyét TTHC khéc.

[12]. K& khai Phu luc Thanh vién 'ho gia dinh (phu luc kem theo) d6i véi
nguodi tham gia tra ciu khong thdy ma s6 BHXH va nguoi tham gia BHYT theo
ho gia dinh dé giam trir mic déng theo huéng dan.

Muc IT: Ap dung ddi véi nguoi tham gia tra da co md sé ) BHXH dé nghi dang
ky, diéu chinh thong tin ghi trén s6 BHXH, thé BHYT nhw sau:

[13]. M3 s6 BHXH: ghi ma s6 BHXH d3 dugce co quan BHXH cép cho
nguoi tham gia.

[14]. Diéu chinh thong tin c4 nhan: chi ké khai mét trong céc thong tin cé
nhan dé nghi diéu chinh, cu thé:

[14.1]. Ho va tén: ghi day da ho, chir dém va tén béng chit in hoa cé diu cia
nguoi tham gia.

[14.2]. Gidi tinh: ghi gidi tinh cia nguoi tham gia (néu 1a nam thi ghi tir
“nam” hogc néu 1a nit thi ghi tir “nit”).

[14.3]. Ngay, thang, ndm sinh: ghi day du ngay, thang, nam sinh nhu trong
gidy khai sinh hodc CMND/CCCD/hd chiéu.

[14.4]. Noi dang ky khai sinh: ghi rd tén x& (phuong/thi tran); huyén
(quan/thi x&/thanh phé thudc tinh); tinh (thanh phé truc thude Trung wong) da
dang ky khai sinh ctia nguoi tham gia. Truong hop chira xdc dinh dwoc noi ding
ky khai sinh thi ghi nguyén qudn hodc ghi dia chi thuong tri hodc tam trii (theo 3
cap twong t noi ding ky khai sinh);

[14.5]. S6 CCCD/DDCN/HY chiéu: ghi s6 CMND/CCCD/h$ chiéu ctia

ngudi tham gia duge co quan c6 thim quyén cap (bao gbém ca tré em dudi 6 tudi
dugc cép s6 dinh danh ¢4 nhan).

[15]. Mitc tién déng (4p dung dbi véi ngudi tham gia ding ky/didu chinh
mirc dong BHXH tu nguyén): ghi murc thu nhép thang do nguoi tham gia BHXH
tu nguyén Iua chon.

[16]. Phuong thic déng (4p dung d6i v6i ngudi tham gia dang ky/diéu
chinh phuong thirc déng BHXH tu nguyén): ghi cu thé phuong thirc déng cua
nguoi tham gia theo quy dinh (vi du: 03 thang hodc 06 thang,...).

[17]. Noi ding ky kham, chira bénh ban dau (ap dung dbi v6i nguoi tham
gia BHYT dang ky/thay d6i noi kham, chita bénh ban dau): ghi noi ding ky kham

bénh, chira bénh BHYT ban du do ngudi tham gia Iiwa chon theo huéng dan cua co
quan BHXH.

[18]. N6i dung thay d6i, yéu cau khéc: ghi ndi dung yéu ciu thay d6i, diéu
chinh, nhu: cép lai sé BHXH, thé BHYT, chirc danh cdng viéc, dia chi nhan két
qua, dién thoai, email,..
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[19]. H so kém theo:

- P6i v6i nguoi diéu chinh thong tin, ghi céc loai gidy to chimg minh.

- D6 véi ngudi tham gia dugce huéng quyén loi BHYT cao hon, ghi c4c loai
gidy to& chimg minh.

Sau khi hoan tét viéc ké khai:

+ Nguoi tham gia ghl n6i dung: dé tra ctru khong thdy ma s6 BHXH, tu
nguyén ké khai, cung cip gidy to lién quan dé dam bao chinh xac thong tin va
chiu trach nhi€ém trudc phap luat vé nodi dung da ké khai; Ky va ghi rd ho tén.

+ DPon vi SDLD (NLD dang bdo lwu thoi gian dong BHXH thi khéng phai
xdc nhdn) ghi nfi dung: xac nhén thong tin diéu chinh clia ngudi tham gia 12 dung
v6i hd so quan 1y va chiu trach nhiém trude phép luit vé ndi dung xé4c nhan; Ky,
déng dédu va ghi ro ho tén.
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Phu lye Thanh vién h¢ gia dinh

1. Muc dich:

- Ké khai déy du, chinh xdc thong tin cac thanh vién trong hd gia dinh ctia nguoi
tham gia tra ctru khong thiy ma s6 BHXH dé bd sung, hoan thién co s dir liéu.

- Xac dinh chinh x4c cdc thanh vién trong ho gia dinh dé giam trir mirc dong khi
tham gia BHYT theo ho gia dinh.

- Xac dinh chinh xé4c h¢ gia dinh ctia tré em dudi 6 tudi thue hién cip thé BHYT
lién théng dir liéu véi Bo Tu phap.

2. Trach nhi¢m Iap: Nguoi tham gia hoac Cha/me/ngudi giam ho (déi véi tré em
dudi 6 tudi).

3. Thoi gian lap:

- Khi nguoi tham gia ding ky tham gia khéng tim thdy ma sé BHXH.

- Khi tham gia BHYT theo h¢ gia dinh dé giam trir mtrc dong ma di chiéu cac
thanh vién trong hd gia dinh khéng khdp véi dit liéu co quan BHXH dang quan ly.

- Cép thé BHYT lién thong dit liéu ddng ky khai sinh tré em dudi 6 tudi trén Hé
thong thong tin ding ky va quén Iy hé tich ctia B Tu phap.

4. Phwong phap lap:

a) Phan théng tin chung: ghi day di ho va tén chi ho; S8 CCCD/DDCN; M sb

hd gia dinh (néu c6 va ding thong tin chu ho, thanh vién hé gia dinh); Pién thoai lién hé;
Pia chi hd gia dinh ghi theo noi thudng tri hodc tam tru.

b) Bang thong tin thanh vién hj gia dinh (truong hop xdc dinh dwoe ma sé hd
gia dinh thi khong phai ké khai bang thong tin nay):

- Cot A: ghi s6 thir tur tir 1 dén hét céc thanh vién trong hd gia dinh ctia ngudi tham
gia.

- Cot B: ghi day du ho, chit dém va tén ctia ttmg thanh vién ho gia dinh (bao gém
ca chu hd gia dinh).

- Cot 1: ghi ma s6 BHXH cua timg thanh vién h gia dinh da duoc co quan
BHXH cap

- Cot 2: ghi day di ngay, thang, nim sinh nhu trong gidy khai sinh hodc
CMND/CCCD/hé chiéu cia timg thanh vién ho gia dinh.

- Cot 3: ghi giéi tinh clia timg thanh vién hg gia dinh (néu 14 nam thi ghi tir “nam”
hodc néu 1a nit thi ghi tir “nir”).

- Ct 4: ghi quéc tich clia timg thanh vién hd gia dinh nhu trong gidy khai sinh
hoic CMND/CCCD/hé chiéu.

- Cot 5: ghi dan tdc ctia timg thanh vién ho gia dinh nhu trong gidy khai sinh hoic
CMND/CCCD /h$ chiéu.

- C4t 6: ghi 15, day du tén xa (phuong/thi trén); huyén (quan/thi xa/thanh phé thude
tinh); tinh (thanh ph truc thudce Trung wong) di dang ky khai sinh cho timg thanh vién
h¢ gia dinh. Truong hop chua xé4c dinh duge noi ding ky khai sinh thi ghi nguyén quén
hodc ghi dia chi noi thuong tri hoac tam tra.

- C6t 7: ghi mdi quan hé véi chit ho gia dinh ciia timg thanh vién ho gia dinh.
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- Cot 8: ghi s6 CCCD/DDCN/Hb chiéu cia timg thanh vién ho gia dinh duoc co
quan c6 tham quyén cép.

- Cot 9: ghi s6 dién thoai clia timg thanh vién hd gia dinh va nhitng ndi dung
can ghi chi.

Sau khi hoan tht viéc ké khai:

Nguoi tham gia ghi ndi dung: tu nguyén ké khai, cung cap gidy tor lién quan dé
dam bao chinh x4c théng tin va chiu trach nhiém truéc phap luat vé& ndi dung da ké khai;
Ky va ghi 10 ho tén.

Luu y: Truong hop sdp nhdp, chia tach dia gici hanh chinh thi ghi theo tén dia
danh tai thoi diém ké khai.
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Miu TK3-TS
(Ban hanh kém theo Quyét dinh s6: 490/QD-
BHXH ngay 28/03/2023 cia BHXH Viét Nam)
BAO HIEM XA HQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

! _TO KHAI
PON VI THAM GIA, PIEU CHINH BAO HIEM XA HQIL, BAO HIEM Y TE

......................................................................................................

[08]. S5 dién thoai lién NEE ssvmvmmssiissasmin [09]. Dia chi email:......................

[10]. Quyét dinh thanh 1ap/Gidy phép ding ky kinh doanh:

PO ot et e s 5 [10.2]. NOT CAD: oot seeeseeeseseens

[11]. Phuong thirc déng khéc: [11.1]. 03 thang mét 1an. 0 [11.2]. 06 thang mot lan 0
[12]. N§i dung thay d0i, YU CAU: ...ccveveeeeeereeeeeeeeete ettt et eere v aeneenis

..................................................................................................................................

..................................................................................................................................

..................................................................................................................................

[14]. Pang ky nhan két qua giai quyét thu tuc hanh chinh:
[14.1] Nhan két qua ban dién tir: [
[14.2]. Nhan két qua ban gidy: =
.......... 3 PRV sin, TN <o T o

Thu trwedng don vi
(Ky, ghi vé ho tén, déng ddu)
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HUONG DAN LAP _

To khai don vi tham gia, dieu chinh BHXH, BHYT (mau TK3-TS)

a) Muc dich: ké khai cac thong tin cia don vi khi déng ky tham gia BHXH, BHYT,
BHTN va khi thay d6i thong tin ctia don vi.

b) Trach nhiém lap: don vi tham gia BHXH, BHYT.

¢) Thoi gian 14p: don vi BHXH, BHYT tham gia lan dau, don vi di chuyén tir dia ban
tinh, thanh pho khac dén; khi cé thay doi thong tin cua don vi.

d) Phuong phép lap:

[01]. Tén don vi: ghi diy du tén don vi.

’ [02]. Mﬁ'sé don vi: ghi ma s6 don vi do co quan BHXH cép, trudng hop chura dugc
cap ma thi dé tr6ng

[03]. Ma sb thué: ghi ma sb thué ctia don vi, trudng hop don vi chua duge cip ma sb
thué thi dé tréng.

Luuy:

- M don vi 14y theo ma sb thué.

-Péi voi don vi da dugc cép mi s6 don vi va ma sb thué thi ghi ca hai ma s6 vao chi
tiéu turong tmg (doi véi don vi di chuyén tir dia ban tinh, thanh pho khéc dén; khi c6 thay doi
thong tin ctia don vi).

- Trudng hop don vi chua dugc cp ma sb thué thi ma don vi duoc cdp theo quy dinh.

- T1:u(‘)’ng hop da dugc pép ma s6 don vi, sau khi duoc bd sung ma s thué thi m3 don
vi duoc diéu chinh theo ma so thué.

[04]. Pia chi dang ky kinh doanh: ghi dia chi theo quyét dinh thanh lap, gidy phép
kinh doanh.

[05]. Loai hinh don vi: ghi c&c loai hinh don vi nhu: Co quan hanh chinh, Dang, doan;
Su nghiép cong 1ap; Su nghi€p ngoai cong lap, Doanh nghi€p nha nuéc; Doanh nghi€p c6
von dau tu nude ngoai; Doanh nghi€p ngoai nha nudc (ghi cu thé nhu: cong ty trach nhiém
hitu han, cong ty co phan, cong ty hop danh va doanh nghi€p tu nhén); Hop tac xa; To hop
tac; HY kinh doanh ca thé; c4 nhén c6 sir dung lao dong; Van phong dai dién, t6 chirc quéc
te.

[06]. Nganh nghé san xudt, kinh doanh chinh: ghi cu thé nganh nghé don vi san xuét,
kinh doanh chinh.

[07]. D’ia chi giao dich hoac lién hé: th déy d s nha, duong pl}é, thon xom; x4,
phudng, thi tran; quén, huyén thi x4, thanh pho thudc tinh; tinh, thanh pho noi don vi dong
" tru so.

[08]. S dién thoai lién hé: ghi s dién thoai ctia don vi.

[09]. Dia chi email: ghi dia chi email ctia don vi.

[10]. Quyét dinh thanh 1ap/Gidy phép diing ky kinh doanh:

[10.1]. S6: ghi s6 Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh.
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[10.2]. Noi cap: ghi co quan cép Quyét dinh thanh 14p/Gidy phép dang ky kinh doanh
cho don vi.

[11]. Phuong thirc déng khac (chi &p dung d6i v6i Doanh nghiép, Hop tac xa, Ho kinh
doanh c4 thé, T hop téc hoat dong trong linh vuc nong nghiép, 1dm nghiép, ngu nghiép,
diém nghiép tré luong theo san pham, theo khoéan): néu chon phurong thire dong 03 thang
mét 1an thi danh déu x véi 6 [11.1]; néu chon phuong thitc déng 06 thang mét 1an thi danh
dAu x v6i 6 [11.2].

[12] N6i dung thay doi, yéu cau: ghi ndi dung yéu cau thay dbi nhu: tén don vi, dia
chi don vi, loai hinh don vi..

[13]. H) so kém theo. k& chi tiét, s6 luong céc loai gidy & giri kém.
_ [14]. Lya chon hinh thitc nhén két qua giai quyét thi tuc hanh chinh (dién tir hosic

gidy)

Luuy:

Khi thay d6i thong tin don vi tham gia BHXH, BHYT, BHTN thi chi cin ghi ma s6
thué don vi va chi tiéu [01],02], [10], [11];

Don vi chiu trdch nhiém trude phap luét vé viée 1ap ho so; luu trit hd so tham gia
BHXH, BHYT, BHTN.

d) Sau khi hoan tét viéc ké khai, thii trung don vi ky, ghi rd ho tén va déng diu.
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BAO HIEM XA HOI VIET NAM Miu D02-LT

(Ban hanh kém theo Quyét dinh sé6 1040/0D-
BHXH ngay 18/8/2020 cuia BHXH Viét Nam)

TEN PON VI SU DUNG LAO PONG: .........ouuuueeee. CONG HOA XA HQI CHU NGHIA VIET NAM
SO e Poc 1ap - Tw do - Hanh phic
Madon vir ..o, ’ sessaisniss BEQY wus THORD vi BT
Mz sdthué: .....ooeeee.
ENARHLT .o inmiiscsnicimmemmmmnisionis was
Piénthoai: ..........ccooeiiniial. sEmail: cooveiiiiiiineee
BAO CAO TINH HINH SU DUNG LAO PONG VA DANH SACH THAM GIA BHXH, BHYT, BHTN, BHTNLD, BNN
ch . Vitriviéc lam Tién lrong Loai va higu lyc hop d6ng lao déng
: béf:, N%a‘mh/nghé Heu e | i | Thot
sé | chie ndng nhoc, | Neay | Higulwe |HDLD Khic diém | didm
... [CCCD/| vy, Chuyé [ Chuyén Phy ¢4 dochai | bt ddu| HDLD Xac | (Dusil ;
o —— sb | Nedy thang | Gigi SRR i [ e o edh i YLD AaC - ADUOLE ) don vi | donmvi | Ghi
0 Vi BHXH| nimsioh | tioh ; c Nha | n mdn | mén ki Hé so/ HDLD |dinh thoihan| théng, thir bt diu liét thie| chi
[HG | danh | quan |iithuat| thudt |Khéc| Mirc Khong vide) . x
chiéu | nghé, | | | b s | Tham | Th G dong | déng
|y ic ac rong am | Tham ac g 7 xdc s s X .
i Ph Ngdy [N Ngay | Ngay [ Neay [ Ngay | BHXH [ BHXH
noi lim cao | trung Chirc| nién | nién ‘!1 khoén g:ay g‘ay dinh %ﬂy gfy gfy g:ly
o x| cap 5 | bat [ ket | bat | két | bat | ket
vee w | VK | nghe lwon, = dhu | thic |80 g3 | thie | ddu | thic
@) | (%) | sung
1 ) 3 4 5 6 7 8 9 10 [ | 2 [ 3| 4|15 16|17 18] 19| 20 |21 ]|22]23|24]| 25 2% | 27
1
2
Téng
i

PAI DIEN PON VI SU DUNG LAO PONG

o (Ky, ghi ré ho tén, dong ddu) ;
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HUONG DAN LAP
Bao cao tinh hinh sir dung lao dong va danh sach tham gia BHXH,
BHYT, BHTN (Miu D02-LT)

a) Muc dich: d&& don vi, doanh nghi€p déng ky; truy thu, diéu chinh déng
BHXH, BHYT, BHTN, BHTNLD, BNN; cap s6 BHXH, thé BHYT va khai béo tinh
hinh SDLD @i v6i NLD thude don vi.

Trach nhiém lap: don vi SDLD.

¢) Thoi gian lap: khi c¢6 phat sinh vé lao dong, tién luong va truy thu doi véi
NLD thudc don vi.

d) Can cu lap

- To khai tham gia BHXH, BHYT (Mau TK1-TS);

- HDLD, HDLV, quyét dinh tuyén dung, tiép nhan; quyét dinh nang luong,

thuyén chuyén;

- H6 so khac ¢6 lién quan.

d) Phuong phap 1ap

* Phan théng tin chung

- Tén don vi: ghi day di1 tén don vi theo ding ky kinh doanh, quyét dinh thanh

- M4 don vi: ghi ma don vi do co quan BHXH cép.

- M s6 thué: ghi ma sb thué do co quan thué cép.

- Pia chi: ghi dia chi noi dong tru s& ctia don vi.

- Pién thoai: ghi sé dién thoai ctia don vi.

- Email: ghi tén email ciia don vi.

* Chi tiéu theo cot:

- C6t (1): Ghi s6 thir tr tir nhé dén 16n.

- Cot (2): Ghi 15 ho, tén cuia timg NLD.

Péi v6i nhimg don vi co s6 luong nguoi tham gia BHYT 16n, c6 yéu cau phan
nhém dbi twong dé thuén tién trong viéc tiép nhén va tra the BHYT, co quan BHXH
¢4 trach nhiém huéng dan céc don vi khi 14p danh sach cép thé BHYT, tai cot (2) tach

thanh cac nhém theo mé don vi truc thudc (nhém va ma don vi trye thudc do don vi
tw xdy dung nhung t&i da khéng qua 6 ky tw dugce ky hiéu bang s6 hoic bang chi).

Vidu: Cong ty A c6 02 phan xuéng truc thude, mdi phan xudng c6 50 lao dong
thi Cong ty A khi I4p danh séch phan thanh 02 nhém: Phan xuéng 1, mé s6 01, kém
theo danh sach ctia 50 lao dong thudc Phan xudng 1; tiép theo 13 Phan xudng 2, ma sd
02, kém theo danh sach 50 lao dong ctia Phan xudng 2 (mé s6 don vi truc thudc cb thé
1401, 02 hodc AA, AB hoc nhiéu ky t hon nhung khéng qué 6 ky tur).

- Cot (3): Ghi ma sb dbi voi ngudi di c6 ma sé BHXH.

- Cot (4): Ghi day di ngay, thang, nam sinh nhu trong gidy khai sinh hodc
CMND/CCCD/h6 chiéu.

- Cot (5): Ghi giéi tinh ctia ngudi tham gia (néu 14 nam thi ghi tir “nam” hodc
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néu 1a nt thi ghi tir “nﬁ"’)
- Cot (6): Ghi s6 CMND/CCCD/hé chiéu cia ngudi tham gia duoc co quan ¢6
thdm quyén cap (Riéng ho chiéu chi danh cho ngudi nudc ngoai).

- Cot (7): Ghi day du, chi tiét vé cap bac, chitc vu, chirc danh nghé, cong viéc,
diéu kién noi lam viéc theo quyét dinh hodc HDLD, HPLV (Vi du: Pho Chénh thanh
tra SO A, cong nhén van hanh may may cong nghiép Céng ty B ...).

- Cac Cot (8), (9), (10), (11): Phan loai theo: nha quan ly; chuyén moén k¥ thuat
béc cao; chuyén mon k¥ thudt bac trung; nhén vién trg ly van phong; nhan vién dich
vu va ban hang; lao dong cd ky néng trong noéng nghiép, lém nghiép va thiy séan; thg
thu cong; tho van hanh va lap rap may moc thiét bi; lao dong gian don.

- C6t (12): Ghi tién lwong dugc hudng:

. 1 Ngudi lao dong thyc hién ché do tién luong do Nha nude quy dinh thi ghi
bang hé s (bao gdm ca hé so chénh 1éch bao luu néu co).

Vi du: Tién luong ghi trong quyét dinh tuyén dung hodc HPLV 14 2,34 thi ghi
2,34.

+ Ngudi lao dong thuc hién ché do tién luong do chu sir dung lao dong quyét
dinh thi ghi mirc luong theo cong viéc hodc chirc danh, bang tién dong Viét Nam.

_ Vidu: mie luong cta nguoi lao dong 1a 52.000.000 déng thi ghi 52.000.000
dong.

- Céc Cot (13), (14), (15): Ghi phu cap chirc vu bang hé s6; phu cap tham nién
vuot khung, thdm nién nghe bang ty 18 phan tram (%) vao cdt tuong tmg, néu khong
hudng phu cap nao thi bo trong

- Cot (16): Ghi phu cap luong theo quy dinh cia phap luét lao dong (néu cd).

- Cot (17): Ghi céc khoan b6 sung khac theo quy dinh cta phép luat lao dong
torngay 01/01/2018 (néu co).

- Cot (18): Ghi ngay, thang, nam bat dau lam viéc trong nganh/nghé ning
nhoc, doc hai.

- Cot (19): Ghi ngay, thang, ndm két thic 1am viéc trong nganh/nghé nang
nhoc, doc hai.

- Cot (20): Ghi ngay, thang, nam bét dau lam viéc theo HPLD khéng xéc dinh
thoi han.

- Cot (21): Ghi ngay, thang, nim bét du c¢6 hiéu lyc ciia HDLD xac dinh thoi
han.

- Cot (22): Ghi ngay, thang, nam hét hiéu luc ctia HDLD xac dinh thoi han.

- C6t (23): Ghi ngay, thang, nam bat dau cé hiéu luc cia HPLD khac (dudi 1
thang, thir viéc).

- Cot (24): Ghi ngay, thang, ndm hét hiéu luc ctia HPLD khéc (dudi 1 thang,
thtr viéc).

- Cot (25): Ghi ngay, thang, nam don vi bat diu déng BHXH cho ngudi lao
dong.

- C6t (26): Ghi ngay, thang, nam don vi két thiic (dimg) déng BHXH cho NLD.
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- C6t (27): Ghi sb; ; ngay, thang, ndm ctia HDLD, HDLV (ghi rd thoi han HDLD,
HDLYV tir ngdy, thang, nim dén ngay, théng, nim) hodc quyét dinh (tuyén dung, tiép
nhén); tam hodn HPLD, nghi viéc khong hudng luong, ... Ghi rd thoi gian (tir ngay,
thang, nim dén ngay, thang, nam) nghi om, dau, thai san huong ché d¢6 BHXH; d6i
v6i NLD khi bi mac b¢nh thudc danh myc bénh can chira tr dai ngay dang trong thoi
gian nam vién kém theo glay t& chimg minh. Ghi d6i tuong dugc huong quyén lgi
BHYT cao hon néu c6 gidy t& chimg minh nhu: ngudi ¢é cong, cyru chién binh, .

Lwu y:

+ Néu trong thang don vi lap nhiéu danh sach lao dong dong BHXH, BHYT,
BHTN thi danh s6 cac danh sich.

+ Don vi ké khai ddy du, chinh xéc tién luong dong BHXH, BHYT, BHTN,
BHTNLD-BNN cua timg NLD theo quy dinh cta phép lut va chiu trach nhiém vé
viéc lap hé so; Iuu trix hd so tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

+ Truong hop NLD chi tham gia BHTNLD, BNN thi ghi vao muc ghi chi (cot
27) tuong tu nhur trén.

+ Truong hop don vi bao  tang lao dong d6i v6i NLD da c6 ma s BHXH, ghi
day du cAc tiéu thirc trén biéu mu va ghi noi ding ky KCB ban du véao cot 27.

+ Trudng hop don vi ¢6 nhiéu nguoi thay dbi noi dang ky KCB ban dau thi ghi
cot (2), cot (3) va ghi ndi dung thay d6i noi dang ky KCB ban dau vao cdt 27, cac cot
khac b trong.

e) Sau khi hoan tét viéc ké khai don vi ky, ghi 15 ho tén, déng déu.
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Phu luc 03
CAC LOAI GIAY TO LAM CAN CU DPE CAP LAI, GHI, PIEU CHINH THE BHYT
(Ban hanh kem theo Quyét dinh s6 948/QD-BHXH ngay 05/6/2023 cua BHXH Viét Nam)

I. Piéu chinh quyén lgi BHYT cao hon ghi trén thé BHYT, ho so' gdm mét trong cic loai gidy to sau:

STT

Péi twong

Tén loai van ban, ho so giri kém

1. Nguoi ¢6 cong véi cach mang quy dinh tai Phap 1énh Uu dai nguoi ¢6 ¢ong voi cach mang

1.1

Nguoi cé cong voi cach mang theo quy dinh tai Phap
lénh Uu dai nguoi co cong voi cach mang, bao gdm:
Nguoi hoat dong cach mang trude ngay 01/01/1945;
ngudi hoat dong cach mang tir ngay 01/01/1945 dén
ngay khdi nghia thang 8/1945; Ba me Viét Nam anh
hung; thuong binh, ngudi huéng chinh sich nhu
thuong binh, thuong binh loai B, bénh binh suy giam
kha nang lao ddng tir 81% tr¢ 1én; nguodi hoat dong
khang chién bi nhim chét doc hoéa hoc co ty 1€ suy
giam kha ning lao dong tir 81% trg 1€n.

a) Thé thuong binh, thé bénh binh;

b) Gidy ching nhan ngudi hudng chinh sach nhu thuong binh;

¢) Quyét dinh cong nhdn 1a nguoi hoat dong cach mang trudc ngay
01/01/1945, ngudi hoat dong cach mang tir ngay 01/01/1945 dén ngay
khd1i nghia thang 8/1945 ctia Ban Thuong vu tinh tty, Thanh ty true thude
Trung uong;

d) Quyét dinh huong trg cip cia S& Lao dong - Thuong binh va Xa hoi;
d) Giéy xac nhén cua S¢ Lao dong Thuong binh va Xa hoi noi dang
hudng tro cip hing thang hodc da giai quyét trg cdp mét lan (theo
hudng dén vé co sé xac dinh 1a nguoi co ¢ong voi cach mang tai Cong
vin sd 467/NCC ngay 17/6/2010 ctia B Lao ddng - Thuwong binh va
Xa hoi);

e) Quyét dinh hudng tro cip, phu cip dbi voi ngudi hoat dong khang
chién bi nhiém chét doc héa hoc, ghi rd ty 1é suy giam kha ning lao
dong tir 81% tré 1én theo quy dinh tai Thong tu s6 05/2013/TT-
BLDTBXH ngay 15/5/2013 ctia B§ Lao dong - Thuong binh & Xa
hoi.

1.2

Nguoi ¢ cong véi cach mang theo quy dinh tai Phap
1énh Uu dai nguoi ¢ ¢ong v4i cach mang, trir cac doi
tuong tai diém 1 néu trén

a) Huan chuong Khang chién;

b) Huy chuong Khéang chién;

¢) Huan chuong Chién thing;

d) Huy chuong Chién théng;

d) Thé thuong binh, thé bénh binh;

e) Gidy chimg nhan ngudi huéng chinh sach nhu thuong binh;
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g) Gidy chirng nhan vé khen thuéng tong két thanh tich khéng chién
va thoi gian hoat dong KC cia co quan Thi dua Khen thudng cép
huyén;

h) Quyét dinh huéng tro cip cila S& Lao dong - Thuong binh va Xa hoi.
i) Gidy xdc ‘nhén cta S¢ Lao dong Thuorng binh va Xa héi noi dang
huong trg cép hang thang hoic da giai quyét tro cAp mot 1n (theo huong
dan vé co sé x4c dinh 1a nguoi ¢6 cong vdi cach mang tai Cong vin s
467/NCC ngay 17/6/2010 cia B Lao dong - Thuong binh va Xa héi);

2. Cyu chién binh theo quy dinh tai Nghi dinh s& 150/2006/ND-CP, Nghi dinh s6 157/2016/ND-CP

2.1

Cuu chién binh giai doan trude 30/4/1975

a) Quyet dinh phuc vién hoic xuat ngil hodc chuyén nganh.

b) Quyét dinh duoc huong trg cap theo Quyét dinh s 142/2008/QD-
TTg;

¢) Quyét dinh duoc hudng trg cip theo Quyét dinh sé 38/2010/QD-
1D,

2,2

Cuu chién binh giai doan tir 30/4/1975 dén trudc thoi
ky xay dung va bao vé to qudc

a) Quyét dinh phuc vién hodc xudt ngt hodc chuyen nganh ghi rd thoi
gian, dia diém noi truc tiép chién ddu, truc tiép phuc vu chién diu
theo quy dinh tai Quyét dinh 62/201 1/QD-TTg ngay 09/1 172011 cia
Thu tuéng Chinh phu. Truong hop Quyét dinh phuc vién, Xudt nga,
chuyen nganh khong ghi rd thoi gian, dia diém noi truc tlep chién diu,
truc tiép phuc vu chién dau thi bd sung ban xac nhan vé dia ban phuc
vu trong quén déi cua cdp trung doan hodc tuong (duong tro 1én noi
truc tiép quan ly doi tuong trude khi phyc vién, xuét ngii theo mau s
04B-HBKYV - Ban khai ca nhan vé thoi gian, dia ban phuc vu trong
quan doi co huong phu cap khu vuc (ban hanh kém theo Thong tu
s0 181/2016/TT-BQP dbi véi ngudi 6 thoi gian phuc vu trong quan
doi trude ngay 01/01/2007)

b) Quyét dinh dugc huong trg cip theo Quyét dinh 62/2011/QD- T1g 601
voi cac trudong hop la cyu chién binh quy dinh tai Nghi dinh sb
146/2018/ND-CP .
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ST quan, quan nhadn chuyén nghi¢p da hoan thz‘ml}
nhiém vu tai ngii trong thoi ky xdy dung va bao vé to

Quyét dinh phuc vién, xuét ngii hodc chuyén nganh.
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qudc da nghi huu, phuc vién, xudt ngii, chuyén nganh

Cha dé, me dé, vo hodc chong, con cua li€t s§; nguoi
c6 cong nudi dudng liét s¥

a) Glay chirng nhan gia dinh liét sy hodc Quyét dinh cp Gidy chimg
nhan gia dinh liét s§ va tro cAp tién tudt ciia S Lao dong Thuong binh
va Xa hodi theo quy dinh tai Thong tu 05/2013/TT-BLDTBXH ngay
15/5/2013 cua BO Lao dong - Thuong binh va Xa hoi.

b) Gidy xac nhan ciia S& Lao dong Thuong binh va Xa hdi noi tiép nhan,
quan ly hd so va lam thi tuc mua BHYT cho than nhén ciia liét s§ va ngudi
¢ cong nudi dudng liét sy theo quy dinh tai Théng tr s6 05/2013/TT-
BLDTBXH.

Thén nhén nguoi c6 cong véi cach mang (trir trudng
hop la cha dé, me dé, vo hodc chéng, con cua liét s¥;
ngudi c6 cong nudi dudng liét s§), bao gdom:

- Cha dé, me dé, vo hoac chéng, con tir trén 6 tudi dén
dudi 18 tudi hodc tir du 18 tudi trd 1én néu con tiép tuc di
hoc hoc bi khuyét tit ning, khuyét tat ddc biét ndng ctia
cac ddi twong: Nguoi hoat dong cach mang trude ngay
01/01/1945; ngudi hoat dong cach mang tir ngay
01/01/1945 dén ngay khéi nghia thang Tam nam 1945;
Anh hing Luc lugng vii trang nhan dan, Anh hing Lao
dong trong thoi ky khang chién; thwong binh, bénh binh
suy gidm kha nang lao dong tir 61% trd 1€n; ngudi hoat
dong khang chién bi nhiém chit doc hoéa hoc suy giam
kha néang lao dong tir 61% trd 1én;

- Con dé tir trén 6 tudi ciia ngudi hoat dong khang chién
bi nhiém chét doc hoa hoc bi di dang, di tat do hau qua
ctia chét doc hoa hoc khong tur lue duge trong sinh hoat
hodc suy giam kha néng tu luc trong sinh hoat.

Gidy xac nhdn ctia S¢ Lao dong Thuong binh va X hoi noi tiép nhén,
quan ly hd so va 1am thii tuyc mua BHYT cho than nhén cta ngudi ¢6
cong v6i cich mang theo quy dinh tai Thong tu sé 05/2013/TT-
BLDTBXH cua BJ Lao ddng - Thuong binh va Xa hoi.

Nguoi thude déi tugng bao trg xa hdi theo Nghi dinh
s0 20/2021/ND-CP ngay 15/3/2021 cia Chinh phu.

Gidy xac nhan khuyet tat, ghi rd mirc do khuyet tat thude cac doi
tuong nguoi khuyét tat ning va ngudi khuyén tit diic biét ning theo
Thong tu s6 01/2019/TT-BLDTBXH ngay 02/01/2019.

Quyét dinh tro cdp xd hoi hing thang cia Chua tich UBND quén,
huyén, thi xi (sau ddy goi 1a UBND cip huyén) dbi véi ngudi thude
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dién huong trg cap bao trg xa hoi hing thang

a) Gidy ching nhan hoc sinh, sinh vién thugc hg nghéo theo Thong tu

lién tich s6 18/2009/TTLT-BGDDT-BTC-BLDTBXH.

Ngudi thude ho gia dinh nghéo; ho gia dinh cin nghéo; b}z %a‘;j{‘h‘f‘.“ §9ah°h“ht}Ch h[fBNDdf‘aﬁ pl}“”“g"th‘;ra“k‘z"i VOl Bl

6 | 5 gis itink Yim ntng nghie, Hm nghigp, g nghidp thude ho gia dinh nghéo, h¢ gia dinh can ngheo t €0 | €t qua ra soat
L die B i thuong xuyén (quy dinh tai Dicu 5 Thong tu so 17/2016/TT-

RS S & FRRE R BLDTBXH va Khoan 2, 3 Piéu 1 Théng tu sb 14/2018/TT-

BLDTBXH sira dbi, bd sung mot sé diéu cuia Thong tu sb

17/2016/TT-BLDTBXH).

I1. Piéu chinh ho, tén, chir dém; ngay, thang, nim sinh; giéi tinh ddi véi ngwdi chi tham gia BHYT; hé so gdm mot trong cac
loai gidy to sau:

STT Péi twong Tén loai viin ban, hd so giri kém

: CCCD hogc h¢ chiéu hogc gidy Thong béo s6 dinh danh ca nhén
| Nguoi chi tham gia BHY'T thay doi ho, tén, chit dém; ngay, | va thong tin trong Co s& dir liéu quég gia vé dan cu (Mau s6 01

thang, nam sinh; gidi tinh trén thé BHYT. ban hanh kém theo Thong tu so6 59/2021/TT-BCA, ngay
15/5/2021)

Trudng hop nguoi tham gia dang huong ché do huu tri hogc i
2 | trg cap BHXH do co quan BHXH quan ly dé nghi diéu | BHXH Viét Nam c¢6 hudng dan riéng.
chinh dé di kham bénh, chira bénh.

Ghi chi: ngudi tham gia khong co gidy to néu tai phu luc, ma c6 céc glay to lién quan khac dé chimg minh, 1am cin cir diéu
chinh (trr cac truong hop: diéu chinh nhan than, bé sung ma noi dbi tugng sinh sdng) nhu: gidy to chimg minh 1a nguoi co cong vai
cach mang; cuu chién binh theo quy dinh tai Phap 1énh Cyu chién binh; ngudi tham gia khang chién; ... thi don vi ndp cac gidy to nay
cho co quan BHXH dé xem xét, giai quyét.
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02. Tén TTHC: Ping ky, ding ky lai, diéu chinh dong BHXH tu nguyén;
cap so BHXH
- Trinh tw thuec hién
* Buwoce 1. Lap, n0p hd so
1. Ngwoi tham gia:

a) Truong hop nguoi tham gia dong tryc tze’p cho co quan BHXH hodic Té chirc
dich vu: Lap hé so theo quy dinh tai tiét 1.1 diém 1 Muc 2.3 (Thanh phan ho so) va
nop cho T6 chirc dich vu hodc co quan BHXH trén pham vi toan quoc.

b) Truong hop nguoi tham gia ngp hé so qua Cong Dich vu cong: Lap ho so
theo quy dinh tai tiét 1.2 diém 1 Muc 2.3 (Thanh phan hé so) va nop truc tuyén trén
Céng Dich vu céng.

¢) Truong hop nguoi tham gia c6 yéu cau hoan tra tién dong BHXH tu
nguyén: Lap hé so theo quy dinh tai tiét 1.3 diém 1 Muc 2.3 (Thanh phan hé so),
ndp truc tiép cho co quan BHXH hoic 76 chite dich vu.

2. T6 chire dich vu: Nhdn hq so cia nguoi tham gia, 1dp hé so theo quy dinh
tai diém 2 Muc 2.3 (Thanh phan ho so) va nop cho co quan BHXH.

* Bude 2. Pong tién

1. Nguwoi tham gia: Déng tién theo phuong thire dang ky cho to chirc dich vu
hodic co quan BHXH trén pham vi toan quéc hodc dong tién tryc tuyén khi thue hién
qua Cong Dich vu cong.

2. T6 chire dich vu: thu tién dong BHXH phcfn thudc trdach nhiém dong cua
nguoi tham gia BHXH ty nguyén; cdp bién lai thu tién cho nguoi tham gia theo quy
dinh. Nop s6 tién dé thu cua nguoi tham gia cho co quan BHXH hang ngay thong
qua tai khodn ngdn hang hodc hé théng tién ich théng minh.

* Buéc 3. Co quan BHXH tiép nhan hd so va giai quyét theo quy dinh.

* Budc 4. Nhén két qua giai quyét gom: S6 BHXH; Quyét dinh hoan tra (Mau
C16-TS) va tién hoan tra (néu c6) theo hinh thirc da dang ky.

- Cach thirc thye hién
1. Nop ho so

1.1. D6i véi nguoi tham gia dong truc tiép cho co quan BHXH, ndp hd so
bang mét trong cac hinh thirc sau:

a) ’Trt,rc z‘zep tai Tr"ung tam Phuc vu hanh chinh céng tinh/Bé phdn T z'e':p nhdn
va Tra két qua TTHC cap huyén),

b) Truc tuyén tai C 5ng Dich vu céng quo"c gia hodc Céng Dich vu c6ng BHXH
Viet Nam,

¢) Thong qua dich vu buu chinh.

1.2. Déi véi nguoi tham gia déng cho Té chire dich vu: Nép truc tiép ho so
cho T6 chike dich vu.
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1.3. Déi véi Té chike dich vu: Lép ho so giao dich dién tir hang ngay giri co
quan BHXH.
2. Nop tién:
2.1. Nguoi tham gia cé thé lva chon:

a) Nop tién mdt cho co quan BHXH (trong truong hop nguoi tham gia déng
truc tiép cho co quan BHXH);

b) Nop tién mdt cho Té chire dich vu (trong truong hop nguoi tham gia déng
truec tiép cho Té chite dich vu);

c) Nép tién théng qua tai khodn ngdn hang hodc hé thong tién ich théng minh
theo phwong thirc giao dich da lya chon.

2.2. T6 chire dich vu: Nép s6 tién da thu cua nguoi tham gia cho co quan
BHXH hing ngay thong qua tai khoan ngdn hang hodc hé théng tién ich thong minh.

3. Nhin két qua

a) Nguoi tham gia dong tryc tiép cho co quan BHXH, dong theo phuong thirc
truec tuyén: Nhan két qua theo hinh thire déing ky.

b) Nguoi tham gia dong truc tzep cho Té chitc dich vu: Nhén két qua tir Tt 6 chitc
dich vu.

- Thanh phén hd so
1. Ngwoi tham gia

1.1. Truong hop nguoi tham gia dong truc l‘lép cho co quan BHXH hodc Té
chike dich vu: To khai tham gia diéu chinh thong tin BHXH, BHYT (Mdu TK1-TS)
doi véi nguoi tham gia lan dau hode ¢ md sé BHXH nhung chua du théng tin.

1.2. Truong hop nguoi tham gia ngp qua Céng Dich vu cong: To khai dién tie
déng ky tham gia BHXH tuy nguyén trén Céng Dich vu cong (Mdu 02-TK);

1.3. Trudng hop hoan tra tién da dong

+ Td khai tham gia, diéu chinh thong tin BHXH, BHYT (M&u TK1-TS):

+ S6 BHXH;

+ Van ban ching thyuc hodc ban chup kém theo ban chinh gidy chimg tir (dbi
vé6i truomg hop d3 chét).

2. T6 chire dich vu

+ Danh sdach nguoi tham gia BHXH tw nguyén (Mau DO5-TS) kém theo Mau
TKI1-TS.

+ Gzay thanh todn thit lao cho t6 chire lam dich vu thu (Méu C66a-HD) tuwong
ung voi so tién nop.

- S6 lrgng hd so: 01 bd.

- Thoi han giai quyét: Khong qud 05 ngay ké tir ngay co quan BHXH nhan
du hd so theo quy dinh.
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- DP6i twong thwe hién TTHC: Ngudi tham gia.

- Co' quan thye hién TTHC: BHXH tinh, BHXH huyén.

- Két qua thwe hién TTHC:

+ 86 BHXH (ban gidy hodc ban dién tir) theo hinh thirc ding ky;

+ Quyét dinh hoan tra (Mau C16-TS) va tién hoan tra (néu c6).

- Lé phi: Khong.

- Tén miu don, miu to khai

+ To khai tham gia, diéu chinh théng tin BHXH, BHYT (Méu TKI-T. S).

_ + To khai dién tu dang ky tham gia BHXH tu nguyén trén C 6ong Dich vu céng
(Mau 02-TK ban hanh kém theo Quyét dinh s6 3511/0D-BHXH ngay 21/11/2022
cua BHXH Viét Nam néu thuc hién TTHC trén Céng dich vu cong).

+ Danh sdch nguoi tham gia BHXH tw nguyén (Mau DOS5-TS).

+ Gici'y thanh todan tﬁi{ lao cho t6 chitc lam dich vu thu (Mdu C66a-HD ban
hanh kém theo Thong tu s6 102/2018/TT-BTC ngay 14/11/2018 cua Bé Tai chinh).

- Yéu céu, diéu kién thue hién TTHC: Khéng,

- Can cir phap ly cia TTHC

+ Luat BHXH s6 58/2014/QH13 (20/11/2014);
+ Nghi dinh s6 134/2015/ND-CP (29/12/2015);
+ Nghi dinh s6 104/2022/ND-CP (21/12/2022);
+ Théng tu s6 01/2016/TT-BLDTBXH (18/02/2016);
+ Théng tu s6 102/2018/TT-BTC (14/11/2018);
+ Quyét dinh sé 595/QD-BHXH (14/4/2017);

+ Quyét dinh sb 838/QP-BHXH (29/5/2017);

+ Quyét dinh s6 888/QD-BHXH (16/7/2018);

+ Quyét dinh s6 505/QD-BHXH (27/3/2020);

+ Quyét dinh s6 3511/QD-BHXH (21/11/2022);
+ Quyét dinh s6 490/0D-BHXH (28/3/2023);

+ Quyét dinh s6 948/0D-BHXH (05/6/2023).



31 Miu TK1-TS
(Ban hanh kém theo Quyét dinh s6: 490/QD-BHXH
ngdy 28/03/2023 cia BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI,
BAO HIEM Y TE

I Ap dung dbi véi nguoi tham gia tra ciru khong thiy ma s6 BHXH do co quan
BHXH cap

[01]. Ho va tén (viét chit in hoa):..........cevvvveeeeeeennn, [02]. Gidi tinh:........................
[03]. Ngay, thang, nam sinh: .............. Lt saSimmoenans A I [04]. Qubc tich: ...
RS E T N TR W T [06]. S6 CCCD/BDCN/HG chibu: ..o
[ ], BHEH SHOREE ot namimmnis [08]. Email (0 €O): ...vueeeeeeeeee.
[09]. Noi dang ky khai sinh: [09.1]. X&:......coceeen...... [09.2]. HUYBH: . ccovsssissmvassummsnsssnsss
................................ JUDIL: T ..o iccitisanmsen st s snissbessssasasnislie

[10]. Ho tén cha/me/gidm hd (doi v6i tré em duGi 6 tU6I): ...o.vveeeveeerererereeeeeeeeeseeeoeseo
[11]. Dang ky nhén két qua giai quyét thu tuc hanh chinh:

[11.1] Nhan s6 BHXH, thé¢ BHYT ban dién tir: []

[11.2]. Nhén s6 BHXH, thé BHYT ban gidy, dia chi: []

[11.2a]. S6 nha, AUONE/PhE, thON/KOM: wvv.veoeeeeeeeee oo
BT o —————— [11.2¢]. Huyén:.............. [11.2d]. Tinh: ....cccevveenrnenee.
[12]. Ké khai Phy luc Thanh vién hd gia dinh (phu luc kém theo) d6i véi nguoi tham gia
tra ctru khong thiy ma s BHXH va nguoi tham gia BHYT theo ho gia dinh dé giam trir
murc dong.

I1. Ap dung dbi voi nguoi tham gia da c6 ma s6 BHXH d& nghi ding ky, diéu chinh
thong tin ghl trén so BHXH, thé BHYT

[13]. Ma s6 BHXH: ..., [14]. Piéu chinh thong tin ¢4 nhan:...........cooe........
[14.1]. Ho va tén (viét chi¥ in hoa):[14.2]. GIG1 Rz evveveeveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeenn
[14.3]. Ngay, thang, ndm sinh: . wlovoiidooiii..... [14.4]. Noi dang ky khai sinh:
XBvanuessssvossmacniviossis HYER siinmniinisisnnsmmmsianss IR b b e o o 8
[14.5]. S8 CCCD/DDCN/HO ChIBU ..o e e s s ses s eee e,
[15]. Mitc tién AONEZ: o [16]. Phuong thirc dong: .........ccveunee...
[17]. Noi dang ky kham, chita bénh ban dau:
[18]. Noi dung thay doi, YEU CAU KNAC: ......vveeeeeveeeeeeeeeeeeeeeeeseeeeee e e e se s
[19]. HO 3o ke Thens (RER GOJ; cmemsessremmsemmsnesssssmvssssimsisssssissssssimsss s
XAC NHAN CUA PON VI ey MGAY .. .. thang ... nam ...

...................................................
.........................................................................................................
.........................................................................................................

.........................................................................................................

Ghi chii: Nguoi tham gia tra ciru md s6 BHXH tai dia chi: hitps://baohiemxahoi. gov.vn.
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Phuy luc Thanh vién h9 gia dinh
(Ap dung déi véi: Ngwoi tham gza tra ciru khong thay ma s0 s BHXH; Nguwoi tham gia BHYT theo hé gia dinh dé giam trir mire dong;
Tré em duwdi 6 tudi thuc hién cdp thé BHYT lién théng dit liéu véi B Tue phdp)

Hip W Tet B, HOE <o s s s s s s a e ss s S8 CCCD/BDCN :.....oovrreeeervsiessesssssssssessssssassansanns
M3 38 hd gia dINN: oo Pittiien Ben .. ol el e i
Dia chi theo noi thuong tri hodc tam tri: S6 nha, duong Phd, tAP th:........eveveveeeeeeeceeeee e seeene
ThON (BAR, 6 dGR PHO): ...cveveveeeeeesiereerserereressssie s essas e X8 (DHUONG, thi FAN) cevevivreeeerssereeieriesesssssssssssssans
Huyen (gudn, TX, TP 08 UL «ousimemeisimmsamsbrkesinimimesimorvizs Tinh (Tp thugc Trung wong): ........cceeeeevuveeecveeeceeesinen.
Bang théng tin thanh vién hé gia dinh:
X
sa|  meviea | M| Nl GGl oo Din| Nidinels | MEmnd | cocompon | onns
Ho chieu
A B ! 2 3 4 5 6 7 8 9

.........

., hgay

......

thang ...... n

v

Nguwdi ké khai

.................................................................................

.................................................................................
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HUONG DAN LAP
T& khai tham gia, diéu chinh thong tin BHXH, BHYT
(Miu TK1-TS)
1. Muc dich:

- Ké khai day du théng tin cla nguoi tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN (goi tit 1a ngudi tham gia) khi tra ctru khéng thdy ma s6 BHXH.

- Ké khai thong tin ctia nguoi tham gia dé nghi diéu chinh thong tin ca nhan,
chirc danh c6ng vige, phuong thire dong BHXH tu nguyén, noi dang ky kham, chira
bénh ban diu,..

2 Trach nhiém l1ap: Nguoi tham gia hodc Cha/me/ngudi gidm ho (d6i véi tré
em dudi 6 tudi).

3. Thoi gian lap: Khi ngudi tham gia déng ky tham gia khong tim thay ma s6
BHXH hoic c6 dé nghi diéu chinh théng tin BHXH, BHYT.

4. Phlr(mg phap lap

Muc I: Ap dung doi voi ‘nguoi tham gia tra cieu khong thay md s6 BHXH bt
bugc ké khai tir chi tiéu [1] dén chi tiéu [11] (trir chi tiéu [8] dé tham gia BHXH,
BHYT nhuw sau:

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chir in hoa c6 diu cia
nguoi tham gia.

[02]. Gi6i tinh: ghi giéi tinh ciia ngudi tham gia (néu 13 nam thi ghi tir “nam”
hozc néu 13 nit thi ghi tir “nix”).

[03]. Ngay, thang, nam sinh: ghi day di ngay, thang, ndm sinh nhu trong gidy
khai sinh hoic CMND/CCCD/hé chiéu.

[04]. Quéc tich: ghi quéc tich ctia ngudi tham gia nhur trong gidy khai sinh hodc
CMND/CCCD/hé chiéu.

[05]. Dan toc: ghi dén toc clia ngudi tham gia nhu trong gidy khai sinh hodc
CMND/CCCD/h chiéu.

[06]. S6 CCCD/DDCN/Hb chiéu: ghi cin cudce cong dan/dinh danh ca nhén
hodc ho chiéu ctia ngudi tham gia duge co quan ¢6 thdm quyén cép (bao gdm ca tré
em dudi 6 tudi duoc cip sé dinh danh c4 nhan).

[07]. Dién thoai: ghi sb dién thoai cuia ngudi tham gia hodc s dién thoai dé lién
hé véi nguoi tham gia.

[08]. Email: ghi dia chi thu dién tir ciia nguoi tham gia hodc dia chi thu dién tur
dé lién hé v6i ngudi tham gia (néu cb).

[09]. Noi ding ky khai sinh: ghi 13 tén x& (phudng/thi trén); huyén (quan/thi
x3/thanh phé thudce tinh); tinh (thanh phé truc thude Trung uong) di dang ky khai sinh
cla nguoi tham gia. Truong hop chua xdc dinh dwoc noi dang ky khai sinh thi ghi
nguyén qudn hodic ghi dia chi thuong trii hodc tam trii (theo 3 cdp tuong tu noi ding ky
khai sinh);

[10]. Ho tén cha/me/gidm ho (dbi voi tré em dudi 6 tudi): ghi ho tén cha hodc
me hodic ngudi giam ho dbi véi ngudi tham gia 14 tré em dudi 6 tudi.
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[11]. Dia chi nhan két qua: lua chon phuong thirc nhan két qua giai quyét
TTHC.

Trudng hop nhén s6 BHXH, thé BHYT ban gidy; ghi cu the day du dia chi noi
dang sinh song (56 nha, dwong/ phé, thén/ xém; xd/ phuong/ thi tran; huyén/ quén/ thi
xd/ thanh pho thugc tinh; tinh/ thanh pho truc thugc Trung uong) dé co quan BHXH
tra ho so, s6 BHXH, thé BHYT hoac két qua giai quyét TTHC khac.

[12]. K€ khai Phy lyc Thanh vién hd gla dinh (phu luc kém theo) d6i véi nguoi
tham gia tra ctru khong thdy ma s6 BHXH va ngudi tham gia BHYT theo ho gia dinh
dé giam trir mirc dong theo hudng dan.

Muc IT: Ap dung doi véi nguoi tham gia tra da c6 md so ' BHXH dé nghi diing
ky, diéu chinh thong tin ghi trén so0 BHXH, the BHYT nhu sau.:

[13]. Ma s6 BHXH: ghi ma sé BHXH da dugc co quan BHXH cép cho
nguoi tham gia.

[14]. Piéu chinh thong tin cd nhén: chi ké khai mét trong céc thong tin ca nhan
d& nghi diéu chinh, cu thé:

[14.1]. Ho va tén: ghi déy du ho, chit dém va tén béang chit in hoa c6 diu cua
nguoi tham gia.

[14.2]. Gidi tinh: ghi gi6i tinh ctia nguoi tham gia (néu 12 nam thi ghi tir “nam”
hodc néu la nir thi ghi tir “nt™).

[14.3]. Ngay, thang, ndm sinh: ghi day du ngay, thdng, nim sinh nhu trong gidy
khai sinh hogc CMND/CCCD/hd chiéu.

[14.4]. Noi dang ky khai sinh: ghi rd tén xa (phuong/thi trin); huyén (quan/thi
xa/thanh phé thudc tinh); tinh (thanh phd truc thude Trung wong) da déang ky khai sinh
cua nguoi tham gia. Truong hop chua xdc dinh dwoc noi ding ky khai sinh thi ghi
nguyén qudn hodc ghi dia chi thuong trii hodc tam tril (theo 3 cdp twong tw noi ding ky
khai sinh);

[14.5]. S6 CCCD/DDCN/HY chiéu: ghi s6 CMND/CCCD/hé chiéu ctia nguoi

tham gia duge co quan c6 tham quyén cap (bao gdm ca tré em dudi 6 tudi duoc cap
s6 dinh danh c4 nhan)

[15]. Mitxc tién dong (4p dung ddi voi ngudi tham gia ding ky/diéu chinh mirc
dong BHXH tur nguyén): ghi mire thu nhép thang do ngudi tham gia BHXH tu nguyén
lua chon.

[16]. Phuong thirc déng (4p dung dbi v6i ngudi tham gia ding ky/diéu chinh
phuong thitc déng BHXH tur nguyén): ghi cu thé phuong thirc déng ctia ngudi tham
gia theo quy dinh (vi du: 03 thang hoac 06 thang,...).

[17]. Noi dang ky khdm, chita bénh ban dau (4p dung dbi v6i ngudi tham gia
BHYT ding ky/thay dbi noi kham, chita bénh ban dau): ghi noi ding ky kham bénh,

chita bénh BHYT ban dau do ngudi tham gia lua chon theo huéng dan cia co quan
BHXH.

[18]. Noi dung thay ddi, yéu cau khac: ghi ndi dung yeu cau thay doi, diéu
chinh, nhu: c4p lai s6 BHXH, thé BHYT, chitc danh cong viéc, dia chi nhan két
qua, dién thoai, email,..
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[19]. H) so kém theo:

- D4i v6i ngudi diéu chinh théng tin, ghi céc loai gidy t& chimg minh.

- Pbi v6i ngudi tham gia dugc huéng quyén loi BHYT cao hon, ghi cac loai
gidy to chimg minh.

Sau khi hoan tat viéc ké khai:

+ Ngudi tham gia ghi ndi dung: da tra ctru khéng thdy mé s6 BHXH, tu nguyeén
ké khai, cung cap glay t& lién quan @ dam béo chinh xac thong tin va chiju trach nhiém
trude phap luét vé ni dung da ké khai; Ky va ghi rd ho tén.

*+DPon vi SDLD (NLD dang bao luu thoi gian déng BHXH thi khéng phdi xdc
nhdn) ghi ndi dung: x4c nhan thong tin diéu chinh ctia ngudi tham gia 1a dung véi hé

so' quan ly va chiu trach nhiém trudc phép luat vé ndi dung x4c nhén; Ky, déng dau va
ghi r0 ho tén.
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Phu luc Thanh vién ho gia dinh

1. Muc dich:

- Ké khai ddy du, chinh x4c thdng tin cac thanh vién trong hd gia dinh ctia nguoi
tham gia tra ctru khéng thdy ma sé BHXH dé bd sung, hoan thién co s¢ dir liéu.

- Xéc dinh chinh x4c céc thanh vién trong hd gia dinh dé giam trir muc dong
khi tham gia BHYT theo ho gia dinh.

- X4c dinh chinh x4c ho gia dinh ctia tré em dudi 6 tudi thuc hién cép thé BHYT
lién thong dir li€u véi B Tu phép.

2. Trach nhiém lap: Ngudi tham gia hosic Cha/me/ngudi giam ho (d6i voi tré
em dudi 6 tudi).

3. Thoi gian lap:

- Khi nguoi tham gia diing ky tham gia khong tim thiy ma sé BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mirc dong ma déi chiéu cac
thanh vién trong hd gia dinh khong khép vdéi dit liéu co quan BHXH dang quén ly.

- Cap thé BHYT lién thong dit liéu dang ky khai sinh tré em dudi 6 tudi trén Hé
théng thong tin dang ky va quan ly h tich ciia B Tu phap.

4. Phwong phap lap:

a) Phin thong tin chung: ghi day di ho va tén cha ho; $6 CCCD/PDCN; Ma
s6 ho gia dinh (néu cé va dung thong tin chu ho, thanh vién hé gia dinh); Dién thoai
lién hé; Dia chi ho gia dinh ghi theo noi thudng tri hodc tam tri.

b) Bing thong tin thanh vién hé gia dinh (triong hop xdc dinh dwoe md sé
ho gia dinh thi khéng phai ké khai bang thong tin nay):

- Cot A: ghi so thir tu tir 1 dén hét cac thanh vién trong hd gia dinh cia ngudi
tham gia.

- Cot B: gh1 day du ho, chir dém va tén cla timg thanh vién hd gia dinh (bao
gom ca chii ho gia dinh).

- Cot 1: ghi ma s BHXH cuia timg thanh vién hd gia dinh da dugc co quan
BHXH cap

- Cot 2: ghi day di ngdy, thang, nim sinh nhu trong gidy khai sinh hodc
CMND/CCCD/hé chiéu ctia timg thanh vién ho gia dinh.

- Cot 3: ghi gi6i tinh cla timg thanh vién h¢ gia dinh (néu 12 nam thi ghi tir

“nam” hogic néu 14 nit thi ghi tir “nit”).

- Cot 4: ghi qudc tich ctia timg thanh vién ho gia dinh nhu trong gidy khai sinh
hoic CMND/CCCD/hd chiéu.

- Cot 5: ghi dan toc clia timg thanh vién hd gia dinh nhu trong gidy khai sinh
hoic CMND/CCCD/hé chiéu.

- Cot 6: ghi 15, ddy di1 tén xa (phudng/thi trdn); huyén (quéan/thi x&/thanh phd
thuc tinh); tinh (thanh phé truc thudc Trung wong) da dang ky khai sinh cho tung
thanh vién ho gia dinh. Truong hop chua xé4c dinh dugc noi ding ky khai sinh thi ghi
nguyén quan hoéc ghi dia chi noi thuong tri hodc tam tra.

- Cot 7: ghi mbi quan hé v6i chi ho gia dinh cua ting thanh vién ho gia dinh.
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- Cot 8: ghi ) CCCD/PDCN/H{ chiéu cia timng thanh vién ho gia dinh duoc
co quan ¢6 thAm quyén cap.

- C6t 9: ghi s6 dién thoai ctia timg thanh vién h gia dinh va nhitng néi dung
can ghi chu.

Sau khi hoan tét viéc ké khai:

+ Ngudi tham gia ghi néi dung: tyr nguyén ké khai, cung cép gidy to lién quan
dé dam béo chinh x4c thdng tin va chiu trach nhiém trudc phép luat vé noi dung d3 ké
khai; Ky va ghi 15 ho tén.

Luu y: Truong hop sdp nhdp, chia tach dia giéi hanh chinh thi ghi theo tén dia
danh tai thoi diém ké khai.
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Mau 02-TK
(Ban hanh kém theo Quyét dinh so: 3511/0D-
BHXH ngay 21/11/2022 ciia BHXH Viét Nam)
BAO HIEM XA HQI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phiic

TO KHAI
DPANG KY THAM GIA BAO HIEM XA HOQI
TU NGUYEN TREN CONG DICH VU CONG
L Ap dung dbi véi truong hop ding ky tham gia 1in diu, chuyén tir tham gia BHXH

bit bugc sang tham gia BHXH ty nguyén; Dang ky lai phwong thirc dong va miic thu
nhip thing lam cén cir déng BHXH tw nguyén

[01]. S6 CCCD/BDCN: ..., [02]. HO VA tEN: ..cevveeneaeerann.,

[03]. Ma s BHXH: ............ [04]. Ngay thdng nam sinh: ......... [05]. Gidi tinh: ....
[06]. Dia chi nhan két qua: [06.1]. S6 nha, duong/phd, thon/XOm: «......ovvveeeeeeeee....
L0 .2 KRB b i e s [96.3]. TIUNE0E & st summasiasin we [06.4]. Tinh: ...................
[07]. S6 dién thoai: ..........ceevvvunnn.... [08]. Pia chi email: ..........c.evnveereneennn....

[09] . Péi twong tham gia BHXH tu nguyén dugc Nha nuée hd trg mirc dong:
o Ngudi thude hd nghéo.

a Nguoi thude hd can ngheo.

0 Nguoi thude dbi tuong khac (khong thudc hd ngheo hodc can nghéo).

[10]. Mrc tién dong: .......oeeevvuneeeeeennn... [11]. Phuong thirc d6ng: .........veveeeen..
[12]. Bang ky nhén thé s6 BHXH (dbi v6i nguoi 1in diu tham gia BHXH):
0 S6 BHXH ban gidy theo hinh thirc: 0 S6 BHXH ban dién tir

0 Tai Trung tim Phuc vy hanh chinh cong tinh/Bo phan Tiép nhan va Tra két qua TTHC cép
huyén.

0 Qua dich vu buu chinh (€6 tra phi): ....oooviieiiie e,
[13]. Ma don vi T4 chirc dich vu thu BHXH, BHYT vén dong, tu van (néu cé): ............
Ngudi tham gia xdc nhén va chiu trach nhiém d6i véi thong tin ké khai.

IL. Ap dung d6i voi tromg hop diing ky tiép tuc tham gia BHXH trr nguyén theo mirc
tién déng va phwong thirc dong dang trong thoi diém déng

[01]. S6 CCCD/BDCN: ...oeeeeeiiieeeeeeen, [02]. Hovatén: ......coevvvvenennnnnn..
[03]. M s6 BHXH: ......... [04]. Ngay thang nim sinh: ......... [05]. Gidi tinh: ........
[06]. S dién thoai: ..........cevevreevrvnn... [07]. Diachiemail: ....................o.... ..

[08]. i tuong tham gia BHXH ty nguyén duge Nha nude hd trg mirc dong:

0 Ngudi thude hd nghéo.

0 Nguoi thude hd cén nghéo.

o Ngudi thude dbi twong khac.

[09]. M don vi T6 chire dich vu thu BHXH, BHYT vén dong, tu vin (néucé ): ..........
Nguoi tham gia xdc nhén va chiu trach nhiém ddi véi thong tin ké khai.
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HUONG DAN LAP
To khai diing ky déng, cap thé BHYT trén Cong Dich vu cong
(Miu 02-TK)

I Ap dung ddi véi truong hgp ding ky tham gia 1an diu, chuyén tir tham
gia BHXH bt buje sang tham gia BHXH tw nguyén; Ping ky lai phwong thire
dong va mire thu nhip thang lam ciin cir dong BHXH trr nguyén

[01]. S6 CCCD/PDCN: Ké khai chinh x4c sé CCCD hoic sé PDCN ciia
nguoi tham gia.

[02], [03], [04] [05]. Ho va tén, m& s6 BHXH, ngay thang nam sinh, giéi tinh:

Hé thong tu dong hién thi thong tin clia ngudi tham gia theo S6 CCCD/PDCN duoc
ke khai.

[06], [07], [08]. Dia chi nhan két qua, s dién thoai, dia chi email: H¢ théng tur
dong hién thi théng tin trong co s dit liéu quan ly theo s6 CCCD/PDCN duogc ké
khai. Truong hop c6 thay dbi, ngudi tham gia chinh stra va cap nhat.

[09]. Péi tuong tham gia BHXH tu nguyén duge Nha nude hd trg mirc dong:
Lura chon chinh xac thudc mot L trong ba doi tuong: Ngudi thude hd ngheo/N guoi thude
hd céan nghéo/ Ngum thudc doi tugng khac (khéng thude hd ngheo hodc cén nghéo).

[10]. Mtrc tién dong: Lua chon muc thu nhép thdng tham gia BHXH tu nguyén
theo mirc déng do Hé thdng phin mém tu dong hién thi.

[11]. Phuong thirc dong: Lua chon phuong thirc dong theo quy dinh do Hé
théng phan mém tur déng hién thi.

[12]. Dang ky nhén so BHXH (d6i véi ngudi 1an dau tham gia BHXH): Lya
chon nhan s6 BHXH ban gidy hoic ban dién tir hodc cé hai. Trudng hop ngudi tham
gia c6 lua chon nhan s6 BHXH bén gidy thi lua chon mét trong hai hinh thire:

- Tai co quan BHXH: H¢ thong phén mém tur dong hién thi thong tin dia chi co
quan BHXH noi tiép nhan ho so dé ngudi tham gia biét va dén nhan sé BHXH.

- Qua dich vu buu chinh (c6 tra phi): H¢ thong phan mém tir dong hién thi dia

chi nhan két qua ma ngudi tham gia da ké khai dé dich vu buu chinh tra két qua dung
dia chi.

[13]. M4 don vi T6 chite dich vu thu BHXH, BHYT vén dong, tu van (néu co):
K¢é khai ma don vi (dugc co quan BHXH cép) ctia TH chire dich vu thu BHXH, BHYT
cung cip khi vin dong, tu van.

Sau khi ké khai day du, chinh x4c thong tin. Ngudi tham gia xac nhéan va chiu
trach nhiém déi véi thong tin ké khai trén Cong Dich vu cong.

IL. Ap dung doi véi trwong hop diing ky tiép tuc tham gia BHXH tw nguyén
theo mirc tién dong va phwong thirc dong dang trong thoi diém dong

[01]. S6 CCCD/PDCN: Ké khai chinh x4c s6 CCCD hoidc sé PDCN cua
nguodi tham gia.

[02], [03], [04] [05]. Ho va tén, ma s6 BHXH, ngay thang nam sinh, gidi tinh:
Hé thong trr dong hién thi théng tin ciia ngudi tham gia theo s6 CCCD/PDCN dugc
ké khai.
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[06], [07]. S6 dién thoai, dia chi email: H¢ thong tu dong hién thi théng tin trong
co s& dit liéu quan ly theo s6 CCCD/BDCN duge ké khai. Trudng hop c6 thay dbi,
nguoi tham gia chinh stra va cép nhit.

[08]. i tuong tham gia BHXH tu nguyén duoc Nha nuée hd trg mire dong:
Lua chon chinh x4c thugc mot trong ba d6i tuong: Nguoi thude hd ngheo/Ngudi thude
ho can nghéo/ Ngudi thude déi tugng khéc (khong thude hd nghéo hodc can ngheo).

[09]. M don vi T chire dich vu thu BHXH, BHYT van dong, tu van (néu co):
Ké khai mé don vi (dugc co quan BHXH cép) ctia T6 chire dich vy thu BHXH, BHYT
cung cép khi van dong, tu van.

Sau khi ké khai diy du, chinh xéc thong tin. Nguoi tham gia xac nhén va chiu
trach nhiém dbi véi théng tin ké khai trén Céng Dich vy cong.
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Ten don viBDiem Thit o
Ma don vi/Diém thu: ........... MS thué: ...
DHBTCIE 24500500 nmsmmensnssmsmsninsmns or smses sasusure asmsseshios
Penithoai; .vuissssmasmne Email: coomniimnans
DANH SACH NGUOI THAM GIA BAO HIEM XA HOI TU NGUYEN
Phuwong thirc S&tidn ¢
dong
T
86 Mire thu
% CCCD/ < £ o nhép £
N;
STT Ho va tén Bwf;g CNTND/ | Dia chi b;éi?; ; S"I:e" thang | S&6 | Tir S,'ﬂ‘;;" —
DDCN/hp dong | thing | thang/ p::" "8 Ngwdi |NSNNho trg theo
chiu BHXH | dong [ nam | M¢°9 [thamgia|  quydinh
dinh dong | Tyl1e %
dwrgchd | S6 tién
trg
A B c 1 2 3 4 5 6 7 8 9 10 11
1 |Ting
I.1 |Nguailao dong
1.2 |Mirc thu nhap thang
Cong tiing
I [Giam
I.1 |Ngudilao dong
12 |Mirc thu nhép thang
Cong giam
Téng s6 s BHXH dé nghj cép: ............

- Ghi chii: Cot 16 chi dp dung d6i vdi 16 chirc dich vu thu BHXH tu nguyén BHYT
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HUONG DAN LAP &
Danh sach ngwoi tham gia BHXH tw nguyén (Mau D05-TS)

a) Myc dich: dé t chitc dich vu thu hogc co quan BHXH ké khai ngusi tham gia
BHXH tu nguyén ting mdi, dong tiep, dong lai, diéu chinh mirc dong ...

b) Tréch nhiém lap: t6 chirc dich vu thu, Phong/Té Quan ly thu (d&i véi ngudi
tham gia déng ky truc ti€p tai co quan BHXH).

c) Thoi gian lap: khi ¢6 phét sinh.

d) C#n cir lap: Mau TK1-TS.

d) Phuong phap 1ap:

- Phén thong tin chung

+ Tén don vi: ghi day du tén t6 chure dich vu thu.

- M dai ly: ghi ma dai Iy do co quan BHXH cép.

- M s6 thué: ghi m3 sb thué do co quan thué cap.

- Pia chi: ghi dia chi noi déng tru s& ctia t chie dich vu thu.

- Pién thoai: ghi s6 dién thoai ctia td chirc dich vu thu.

- Email: ghi tén email ctia t chirc dich vu thu.

- Cot A: ghi s6 thir tur tir nhé dén 16n theo timg muc ting, giam.

- Cot B: ghi ho, tén nguoi tham gia BHXH tu nguyén va ghi vao timg muc tang,
giam.

- Cot C: ghi day du ma s6 BHXH ciia timg ngudi tham gia.

- Cot 1: truong hop tham gia méi ghi cy thé, day da dia chi noi dang sinh séng (s6
nha, diong/pho, thon/xdm, xd/phuong/thi tran); huyén/quan/thi xa/thanh pho thuge tinh;
tinh/thanh pho tryc thuge Trung wong) € co quan BHXH tréa ho so, s6 BHXH, thé BHYT
hodc ket qua giai quyét thd tuc hanh chinh khac.

- Cét 2: ghi ngay bién lai thu tién

- C6t 3: ghi sb bién lai thu tién

- Cot 4: ghi mirc thu nhap thang 1am cin cir déng BHXH tu nguyén theo Mau
TKI1-TS.

- Cbt 5: ghi s6 thang déng méi, dong tiép, dong bl hodc didu chinh muc tién dong
BHXH tu nguyén.

- Cot 6: ghi dong BHXH tir thang nam.

- Cot 7: ghi sb tién dong BHXH tu nguyén phai dong theo quy dinh = cot 4
x cot 5 x 22%.

- Cot 8: ghi s tién phai déng BHXH tu nguyén ctia ngudi tham gia BHXH tu
nguyén = cot 7 - cot 10 - cot 12 - cot 14.

- Cot 9: ghi ty 18 ngan sach nha nudc hd trg dong theo quy dinh (thude hd nghéo:
30%, thudc can nghéo 20%, con lai 10%.

- Cot 10: ghi s6 tién ngén sach nha nude hd tro dong theo quy dinh = ¢t 9 x mitc
chuén ngheéo ndng thon x 22%).
- Cot 11: ghi ty 1é % nghn séch dia phuong hd tro thém (trudng hop dia phuong
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h trg theo muic tién cu thé thi dé trdng).
- C6t 12: ghi s6 tién ngan sach dia phuong hé trgrthém = cdt 11 x mire chuén nghéo

ndng thon x 22%, trudng hop dia phuong hd tro theo muic tién cu thé thi ghi mure tién hd
tro.

- Cot 13: ghi ty 1€ hd tro thém khéc cua cac t6 chire, c4 nhén (truong hop cac td
chirc, ¢4 nhan hé trg theo muc tién cy thé thi dé tréng).

- Cot 14: ghi sb t1en hé tro thém khac = cot 13 x muc chuan nghéo néng thon x
22%%, trudmg hop céc t6 chire, ca nhan hd tro theo mure tién cu thé thi ghi muic tién hd
tro.

- Cot 15: Ghi ma s6 nhén vién thu quan Iy nguoi tham gia (chi 4p dung déi véi t
chirc dich vu thu BHXH tu nguyén BHYT). ‘

- Cot 16: ghi cu thé dbi tuong tang do: déng méi, déng tiép, dong lai trong tmg
cac dong.

e) Ghi s6 luong s6 dé nghi cap (ap dung ddi voi truomg hop chua c6 s6 BHXH)

g) Sau khi hoan tat viéc ké khai t6 chirc dich vu thu, Phong/T8 Quan ly thu
ky, ghi rd ho tén.
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DON VL., Mau s6: C66a-HD
BOPHAN, .o sy (Ban hanh kém theo Thong tw 56 102/2018/TT-BTC
e T ngay 14 thang 11 nam 2018 cua Bj Tai chinh)

GIAY THANH TOAN THU LAO CHO TO CHUC LAM PAI LY

- Can cir Hop dong dai Iy thu BHXH tu nguyén thu BHYT cta nguoi tham gia theo hd
gia dinh, danh sach hoc sinh, sinh vién tham gia BHYT dang theo hoc tai cac co SO gido
duc thudc hé théng gido duc qudc dan (BHXH tu nguyén, BHYT) sb.......
ngay...... thang...ndm....(2) gitta BHXH ........ 3)...... ;R (3 R

- Cén cir Danh sach d6i tuong tham gia BHXH tu nguyén, BHYT tang mdi, tai tuc 1ap
ngay..... thang..... ndm....... (5)

- Can cur s6 tién thu BHXH tu nguyén, BHYT téng mdi, tdi tuc da ndp cho co quan

BHXH tai Phiéu thu s ngay....... thang....... nam........ (6)ctaBHXH........ (7) v
(Hoac Gidy bao C6 s ...ngay....... tHang. .o i 1) | AR G o o6 3 i insi st ) (8)

Dé nghi co quan BHXH .............. (9) i chi thui lao lam dai ly thu cho
.............. LA besconeiciin s I CRIE s wonbmant w1, L) i dosiiin s

S6 tai Khoan: .........c........ (2] i vmirciarens M@ tai: ....... ), [ E— nhu sau

+ Tdng s6 tién da ndp cho co quan BHXH: .....evven........ (14) oo, déng

+ Tdng s6 tién thu lao duge WG s s.ioss v wimns RN i msghad bissins conn dong

Viet BAng chik: ... ... ....cc.oeoeeoee e eeeee oo (16) s oo oo ee e, dong

Ngay....... thang... .... nam... ....
DAILY THU
(Ky, ho tén, dong dau)

CO QUAN BAO HIEM XA HOI DUYET
Tong s6 tién thi lao duge hudng: .........ccoevvvioviiiriiinnn, (17)

Vit BaANg CRIE ... ... .. e cee e aee e (18) e
dong.

Ngay..... thang... ..... ndm...

CAN BO THU PHU TRACH KETOAN  THU TRUONG PON VI
(K, ho tén) BO PHAN THU TRUONG (K3, ho tén, dong dau)

(Ky, ho tén) (Ky, ho tén)
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leang din lap
GIAY THANH TOAN THU LAO CHO TO CHUC LAM PAILY
(Mau s6 C66a- -HD)

1. Muc dich

Giy thanh toan thi lao cho b chirc 1am dai ly thu BHXH.

2. Phwong phap lap va trach nhiém ghi

Cin ctr vao hop dong thu BHXH tu nguyén, BHYT; danh sich doi tuong tham

gia BHXH tur nguyen BHYT ting méi, téi tuc; s tién do nguol tham gia d& ndp cho co
quan BHXH; gidy bao c6 ctia ngén hang, phiéu thu dé 1ap glay thanh toan thu lao.

Goc trén, bén tréi cua G1ay thanh toén tht1 lao cho t6 chirc 1am dai 1y thu phai ghi
rd tén don vi truc tiép chi tién, néu 1a BHXH huyén thi ghi BHXH tinh tryc tiép quan ly.

Phan dai Iy thu ghi gém:

(1) S6 thir tur.

(2) Ghi s6 hiéu, ngay, théng, nam ciia hgp dong thu BHXH tw nguyén, BHYT da
ky gilta co quan BHXH véi dai ly thu.

(3) Co quan BHXH ky véi dai ly thu.

(4) Tén dai ly thu.

(5) Ghi ngay thang nam 1ap danh sach dbi tuong tham gia BHXH.

(6) Ghi sb phiéu thu, ngay, thang, nam 14p phiéu thu ctia co quan BHXH.

(7) Co quan BHXH l4p phiéu thu.

(8) S, ngay, thang, nam trén Gidy béo ciia ngan hang.

(9) Co quan BHXH thanh toan thu lao.

(10), (11), (12), (13) Tén, dia chi, sb tai khoan va ngan hang ctia dai ly thu BHXH
tu nguyén, BHYT (néu co).

(14) Téng sb tién da ndp cho co quan BHXH.

(15) Tong s6 tién thu lao d& nghi hudng,

(16) S6 tién thi lao viét bang chir.

Phan co quan BHXH duyét: (17), (18) Ghi sb tién co quan BHXH duyét
bing sd, bang chit.

Giy thanh toan thil lao do dai ly thu 1ap, co quan BHXH tb chirc xét duyét va chi
tién.
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03. Tén thi tuc: Ping ky déng, cap thé BHYT ddi véi ngudi chi tham
gia BHYT

- Trinh tu thwe hién

* Buwge 1. Lap, ndp hd so

1. Nguoi tham gia 1ap hd so theo quy dinh tai tiét 1 muyc 3.3 (Thanh phan hd
s0)

a) Doi véi ngudi tham gia do t6 chitkce BHXH déng BHYT: Nép hé so cho

UBND xd hodc cho co quan BHXH. Déi véi nguoi dang huéng tro cap that
nghiép: ngp hé so cho co quan BHXH.

b) Péi véi nguoi tham gia do ngdn sdch nha nuée déng, (hé tro 100% mikc
dong BHYT): Nép ho so cho UBND xd. Trir cdc truong hop:

+ Nguoi tham gia da hién bé phdn co thé ngudi: nép hé so cho co quan
BHXH;

+ Ngwoi tham gia do co quan, don vi quan by: np hé so cho don vi qudn
Iy doi twong.

¢J Péi véi nguoi dwoe ngdn sdch nha nuwde hé tro mot phc?n mirc dong
BHYT:

+ Truong hop ngp hé so cho T6 chite dich vu hodc co quan BHXH: Lap ho
so theo quy dinh tai tiét 1.1 diém | Muc 3.3 (Thanh phan hé so) va nép cho t6
chuee dich vu hodc co quan BHXH.

+ Truong hop ngp qua Co ong Dich vu céng: Lap ho so theo quy dinh tai tiét
1.2 d@iém 1 Muc 3.3 (Thanh phan hé so) va ndp truc tuyén trén Céng Dich vu céng.

+ Hoc sinh, sinh vién: Ngp hé so cho co sé gido duc.
d) Nguoi tham gia BHYT theo hé gia dinh:

+ Truong hop ngp hé so cho Té chite dich vu hodc co quan BHXH: Lap ho
so theo quy dinh tai tiét 1.1 diém 1 Muc 3.3 (T hanh phan hé so) va nép cho té
chire dich vu hodc co quan BHXH trén toan quéc.

+ Truong hop ndp qua Cong Dich vu céng: Lap ho so theo quy dinh tai tiét
1.2 diém I Muc 3.3 (Thanh phan hé so) va ndp truc tuyén trén Céng Dich vu cong.

2. Boz véi UBND xd: Nhén ho so ciia ngueoi tham gia, ldp hé so theo quy
dinh tai tiét 2 muc 3.3 (Thanh phan hé so) va nép hé so nhw sau:

a) Péi véi nguedi tham gia do t6 chire BHXH dong: Nop cho co quan BHXH.

b) Déi véi nguoi tham gia do B Lao dong Thtrong binh va Xa hoi quan
Iy: ngp cho co quan Lao dong - Thuong binh va Xa héi va co quan BHXH cap
huyén.

¢) Cdc doi twong conm lai ngp cho co quan BHXH.

3. Co quan Lao dong - Thuong binh va Xa hoi: Nhan hé so do UBND xd
guri dén, phoi hop véi co quan BHXH ra sodt, kiém tra, dbi chiéu, xdc nhén sé
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nguoi tham gia, sé tién phai dong ciia timg nhém doi tuong.

4. Co so tro gzup xd hgi/Co so nudi duing, diéu dudng thuong binh va
nguoi cé cong/Co sé gido duc nghé nghiép thudc nganh Lao dong - Thurong binh
va Xa hoi/co quan/don vi quan Iy nguoi chi tham gia BHYT: Nhdn hé so ciia
ngudi tham gia, ldp ho so theo quy dinh tai tiét 2 muc 3.3 (Thanh phan hé so) va
nop cho co quan BHXH.

5. Té chitc dich vu: Nhén hé so ciia nguoi tham gia, thu tién dong thuéc
trach nhiém dong cua nguoi tham gia BHYT va ldp hé so theo quy dinh tiét 2 muc
3.3 (Thanh phan hé so), ndp cho co quan BHXH.

6. Co 56 gido duc: Nhdn hé so ciia hoc sinh, sinh vién, thu tién dong BHYT
thugc trdch nhiém dong cua hoc sinh, sinh vién; lgp hé so theo quy dinh tai tiét 2
muc 3.3 (Thanh phan hé so) va nop cho co quan BHXH.

7. Phong/Té ché dp BHXH: Nhén hé so cia nguoi tham gia BHYT do 16
chitc BHXH dong (ké cd doi twong dang cho ban hanh quyét dinh hwong huu tri)
tir Bo phdn mét cua; Idp. hé so theo quy dinh tai tiét 3 muc 3.3 (Thanh phan hé
s0) chuyén cho Phong/Té Quan Iy Thu - S6, Thé.

8. Truong hop hoan tra: Nguoi tham gia ndp hé so theo quy dinh tqi tiét 4
muc 3.3 (Thanh phan hé so) cho Té chirc dich vu (doi véi nguoi tham gia duoc
ngdn sdch nha nuwée hé tro mot phan muec dong BHYT, nguoi tham gia BHYT theo
hé gia dinh); co s6 gido duc (doi véi hoc sinh, sinh vién) hodc co quan BHXH.

* Buwoc 2. Pong tién.
1. Nguoi tham gia:
a) Nguoi dwoc ngdn sdch nha nudce ho tro- mot phan mikc déng BHYT:

nguoi tham gia BHYT theo hé gia dinh: Pong tién cho té chire dich vu hodic cho co
quan BHXH;

Truong hop nguoi tham gia ngp hé so qua Cong Dich vu céng: Ldp hé SO
theo quy dinh tai tiét 1.2 diém 1 Muc 3.3 (Thanh phan hé so) va ndp truc tuyén
trén Cong Dich vu céng.

b) Hoc sinh, sinh vién: dong tién cho co so gido duc.

2. T6 chike dich vu.: Thu tién dong BHYT phan thudc tréch nhiém dong cua
nguoi tham gza cap bién lai thu tién cho nguoi tham gia theo quy dinh. Nop sé
tién da thu ciia nguoi tham gia cho co quan BHXH hang ngay thong qua tai khoan
ngdn hang hodc hé théng tién ich théng minh.

3. Co 56 gido duc: Nép s6 tién di thu cia Hoc sinh, sinh vién cho co quan
BHXH hang ngay théng qua tai khoan ngan hang.

4. Co quan Lao dong - Thuwong binh va Xa hoi: Chuyén tién dong BHYT
theo phdn cap hodc phéi hop véi co quan BHXH dé nghi co quan tai chinh chuyén
tién déng BHYT cho co quan BHXH theo quy dinh.

5. UBND xd/Co s¢ tro givip xa hoi/Co s6 nudi dudng, dieu dwdng thiwong
binh va nguoi cé cong/Co so gido duc nghé nghiép thuoc nganh Lao dong -
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Thwong binh va Xa héi/co quan/don vi quan [y nguoi chi tham gia BHYT: Chuyén
tién dong BHYT theo phadn cap hodc dé nghi co quan Lao dong - T hwong binh va
Xa héi hodc co quan tai chinh chuyén kinh phi d@éng BHYT cho co quan BHXH.

* Buéc 3. Co quan BHXH tiép nhan hd so va giai quyét theo quy dinh.

* Buéc 4. Nhan két qua, gdm: Thé BHYT; Quyét dinh hoan tra va tién hoan
tra (néu cd).

- Cach thirc thue hién
1. Nop hd so
1.1. Nguoi tham gia: Nop ho so bang mét trong céc hinh thirc sau

a) Nguoi dwoc ngdn sach nha nudce hé tro mét phc?n mirc dong, nguoi tham
gia BHYT theo ho gia dinh

- Truec tiép tai T rung tam Phuc vu hanh chinh cong/Bo phdn Tié iép nhdn ho
so va Tra két qua TTHC cdp huyén;

- Truc tuyen tai Cong Dich vu cong qué’c gia hodc Céng Dich vu cong
BHXH Viét Nam;

- Truc z‘ié’p cho T6 chire dich vu thu;
- Théng qua dich vu buu chinh.
b) Hoc sinh, sinh vién: Nép truc tiép cho Co 56 gido duc.

1.2. UBND xa/Co 56 tro gitip xd héi/Co s6 nudi dudng, diéu dwong thuong
binh va nguoi c6 céng/Co so gido duc nghé nghiép thugc nganh Lao dong -
Thwong binh va Xa héi/Co quan/dom vi quan Iy nguoi chi tham gia BHYT: Ngp
hé so bang mét trong cdc hinh thire sau:

a) Truec tiép tai Trung tam Phuc vu hanh chinh cong/Bé phdn Tiép nhdn ho
so va Tra két qua TTHC cdap huyén;

b) Thong qua dich vu buu chinh;

¢) Truc tuyén tai Cong Dich vu cong quoc gia hodc Céng Dich vu céng
BHXH Viét Nam hodac To chiec I-VAN.

1.3. Té chike dich vu/Co sé gido duc: Ldp ho so giao dich dién tir hang ngay
gui co quan BHXH.

2. Nop tién:
2.1. Nguoi tham gia c6 thé lua chon:

a) Nop tién mdt cho co quan BHXH doi véi truong hop ngudi tham gia
dong truc tiép cho co quan BHXH; déi véi hoc sinh, sinh vién nop cho Co so gido
duc;

b) Nop tién mdt cho To 6 chite dich vu déi véi truong hop nguoi tham gia
déng truec tiép cho Té chire dich vu;

¢) Nop tién thong qua tai khodn ngdn hang hodc hé thong tién ich thong
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minh theo phwong thirc giao dich da lwa chon.

2.2. Té chite dich vu/Co sé gido duc: Nip s6 tién da thu cia nguoi tham
gia cho co quan BHXH hang ngay théng qua tai khoan ngan hang hodc hé thong
tién ich thomg minh.

2.3. UBND x&/Co s¢ trg gitip x& hi/Co sé nuéi dudng, didu dudng thuong
binh va nguoi c6 céng/Co s& gido duc nghé nghiép thude nganh Lao dong -
Thuong binh va xa hdi/co quan/don vi quan ly ngudi chi tham gia BHYT; Co
quan Lao dong - Thuong binh va X3 hdi: Nop tién theo quy dinh.

3. Nhan két qua giai quyét:

a) Nguoi tham gia dugc ngan sach nha nuéc hd tro mot phan mirc dong,
nguoi tham gia BHYT theo hd gia dinh ndp hé so true tiép cho co quan BHXH

hodc dong theo phwong thirc truc tuyén: Nhan két qua theo céc hinh thic déang
ky.

b) Ngum tham gia nép hé so cho UBND x&/Té chirc dich vu/Co so gido
duc/Co s tro giip xd hdi/Co s6 nubi duémg, diéu dudng thuong binh va nguoi cé
céng/Co s6 gido duc nghé nghiép thugc nganh Lao dong - Thwong binh va xd
h6i/Co quan, don vi quan Iy nguoi chi tham gia BHYT: nhdn két qua tir don vi nop
hé so.

- Thanh phan hd so

1. Déi v6i ngudi tham gia

+ To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS) doi
véi ngueoi tham gia lan dau hodc ¢6 mé sé BHXH nhung chuwa du thong tin.

+ Truong hop nguoi tham gia do ngdn sdch nha nude hé tro mot phan mikc
dong BHYT, nguoi tham gia BHYT theo h¢ gia dinh ngp qua Céng Dich vu cong
thi ké khai To khai dding ky déng, cap thé BHYT trén Céng Dich vu céng (Méu
01-TK).

+ 0 rwong hop nguoi tham gia la nguoi da hién bé phan co thé nguoi theo
quy dinh ciia phdp ludt: b6 sung Gidy ra vién cd ghi ré "dé hién bé phdn co the".

+ Truong hop nguoi tham gia dwoc huong quyén loi BHYT cao hon: bé
sung Gidy to chimg minh (néu cd) theo Phu luc 03 (ban hanh kém theo Quyét dinh
56 948/0P-BHXH ngay 05/6/2023 cua To ong Gidm déc BHXH Viét Nam).

2. Don vi; UBND x&; Co s6 trg glup x4 hoi, Co sé nudi dudng, diéu dudng
thuong binh va nguoi cé cong/Co sd gido duc nghé nghiép thudéc Nganh Lao dong
- Thuong binh va Xa hoi; To chire dich vu/Co sé gido duc:

+ Danh sdch nguoi chi tham gia BHYT (Mdu D03-TS) kém theo méu TKI-
TS cua nguwoi tham gia;

+ Gidy thanh todn thit lao cho 16 chirc lam dich vu thu (Mau C66a-HD)
twong img véi s6 tién ndp (déi véi Té chire dich vu/Co sé gido duc).

+ Danh sdch doi tuwong tham gia BHYT (Méu s6 2) déi véi doi tuong do Bé
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Lao dong - Thuong binh va Xa héi quan 1.
3. Phong/T6 ché d6 BHXH

Danh sach nguwoi chi tham gia BHYT (Mau D03-TS) déi véi nguoi tham
gia BHYT do t6 chitc BHXH déng (ké cd doi twong dang cho ban hanh quyét
dinh huong hwu tri).

4. Truong hop hoan tra tién 3 déng
a) Déi véi nguoi tham gia:
+ To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mdu TK1-TS).

+ Van ban ching thuc hodc ban chup kém theo ban chinh Gidy chiing tir
doi véi truong hop chét.

b) Poi véi Té chire dich vu/Co sé gido duc: Truong hop hoan tra tién dong
BHYT cho nhiéu nguoi trong ciing doi twong, lap danh séch dé nghi hoan tra theo
mau DO3-TS.

- S6 lrgng ho so: 01 bo.
- Thoi han giai quyét:
Ké tir ngay co quan BHXH nhén di hd so theo quy dinh:

Khong qud 05 ngay; riéng d6i v6i nguoi hudng tro cap that nghiép khéng
qua 02 ngay.

- P6i twgng thwe hién TTHC: Ngudi tham gia.

- Co quan thwe hién TTHC: BHXH tinh, BHXH huyén.

- Két qua thye hién TTHC:

+ Thé BHYT (bdn gidy hodc ban dién tir) theo hinh thitc ding ky;

+ Quyét dinh hoan tra (mau C16-TS) va Tién hoan tra (néu cd).

- Lé phi: Khong.

- Tén mau don, miu to khai

+ To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mdu TK1-TS).
+ Danh sdch nguoi chi tham gia BHYT (Mdu D03-TS).

+ Danh sdch doi twong tham gia BHYT (Méu s6 2 ban hanh kém theo Nghi
dinh 56 146/2018/NP-CP ngay 17/10/2018 ciia Chinh phu).

+ Gidy thanh todn thu lao cho 16 chirc lam dich vu thu (Mdu C66a-HD ban
hanh kéem theo Thong twso 102/2018/TT-BTC ngay 14/11/2018 cua Bé Tai chinh).

+ To khai dang ky ddng, cap thé BHYT trén Céng Dich vu cong (Mdu 01-
TK ban hanh kém theo Quyét dinh sé 3510/0P-BHXH ngay 21/11/2022 cua BHXH Viét
Nam).

- Yéu ciu, diéu kién thwe hién TTHC: Khong.
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- Can cir phap ly cia TTHC:

+ Luat BHYT s6 25/2008/QH12 (14/11/2008);
+ Luat BHYT sb 46/2014/QH13 (13/6/2014);

+ Nghi dinh s6 146/ND-CP (17/10/2018);

+ Nghi dinh s 104/2022/ND-CP (21/12/2022);
+ Quyét dinh s6 595/QD-BHXH (14/4/2017);

+ Quyét dinh sé 838/QD-BHXH (29/5/2017;

+ Quyét dinh s6 888/QB-BHXH (16/7/2018);

+ Théng tur s6 102/2018/TT-BTC (14/11/2018);
+ Quyét dinh sb 505/QD-BHXH (27/03/2020);
+ Quyét dinh s6 3510/QD-BHXH (21/11/2022);
+ Quyét dinh s6 490/OP-BHXH (28/3/2023);

+ Quyét dinh s6 948/0P-BHXH (05/6//2023).



32 Miu TK1-TS

(Ban hanh kém theo Quyét dinh sd: 490/Qb-BHXH
ngay 28/03/2023 cua BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI,
BAO HIEM Y TE

L Ap dung d6i v6i nguoi tham gia tra ciru khong thiy ma sé6 BHXH do co quan
BHXH cip

[01]. Ho va tén (viét chit in hoa):.........oeveeeeeeeeeennn, D2 LA T mranisnsmans
[03]. Ngay, thang, nam sinh:............... e — " [ NI [04]. Quéc tich: .................
[05]. DAN t0C:.....coeeerreeeiereeriiienin [06]. S6 CCCD/DDCN/HG chibu: ...,
[07]. Dién thoai: ..cccccveereereeieciciicccveee, [08]. Email (08U CO): e,
[09]. Noi dang ky khai sinh: [09.1]. Xa:.................... O ). VR commmmmmsmimmasmsim
................................ JO9.3]; TN wisnsisssnivnscinisins sostismmisssmmiiioii i i
[10]. Ho tén cha/me/giam ho (d6i vGi tré em duedi 6 tUOD): «..o.oeeeeveeeeeeereeeeeeerereveresereseene

[11]. Pang ky nhan két qua giai quyét thi tuc hanh chinh:

[11.1] Nhan s6 BHXH, thé BHYT ban dién tir: [

[11.2]. Nhan so BHXH, thé BHYT ban gidy, dia chi: []

[11.2a]. S6 nha, AUONE/PhS, thON/XOM: ...cvvvvvvevverreereesrersessreesesseessesiesssessessesssssseseeenesensene
[11.2b]. X&:euomeeeeeeeeins [11.2¢]. Huyén:.............. [11.2d]. Tinh: oo

[12]. Ké khai Phu luc Thanh vién h gia dinh (phy Iyc kem theo) dbi voi nguoi tham gia
tra ctru khong thay ma s6 BHXH va ngudi tham gia BHYT theo ho gia dinh dé giam trir
muc dong.

II. Ap dung déi véi nguwoi tham gia da c6 ma s6 BHXH dé nghi ding ky, diéu chinh
thong tin ghl trén s60 BHXH, thé BHYT

[13]. M s6 BHXH:......oooveeeereeeenn.. [14]. Diéu chinh théng tin ca nhan:.......................
[14.1]. Ho va tén (viét chir in hoa):[14.2]. GIGT IR ve.eeeeeeeeeeeee e
[14.3]. Ngay, thang, nam sinh: . S [14.4]. Noi dang ky khai sinh:

., ¢ R Huyén:....coooeiiiiieiee TS ottty et oo el
[14.5]. S6 CCCD/DDCN/HO CHIEU: ..o eseeseeeeceeees s ressessesssssessessessesessessaesen
[15]. Mrc ti8n dong: ........oevveeeeeeeeeereeeeeenenn, [16]. Phronig thite Q0BE: ..o
[17]. Noi ding ky kham, chita bénh ban dau:

[18]. N§i dung thay @i, YEU CAU KNAC: ......veeeeeeeeeeeeeeeeeeeee e eeee s ee e ees s eon
(18] Elo s iy o0 B R ] B inidanaiondmiaieton it aieadognis

XAC NHAN CUA PON VI e ey IGAY thang ......nam ...
Nguoi ké khai

...................................................
.........................................................................................................
.........................................................................................................

.........................................................................................................

Ghi chii: Nguwoi tham gia tra citu ma s6 BHXH tai dia chi: hitps://baohiemxahoi. gov.vn.
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, ’ Phu luc Thanh vién h gia dinh
(Ap dung doi voi: Nguoi tham gia tra ciru khong thay ma so BHXH, Nguwoi tham gia BHYT theo h¢ gia dinh dé giam trir mirc dong;
Tré em duoi 6 tuoi thuc hién cdap thé BHYT lién thong dir liéu voi Bé Tu phdp)

HO VA 181 ChTL . covvoveeee e sss b SG CCCD/BDC N ......ooeeeeeeeeeeeeeesresseesssesesssesseenns
M3 50 hO gia dInh: ....eoceecveececeeecee e Dién thoai &N hé:.......ovvrveivieeeececeeeeeeeseee e,
Dia chi theo noi thuong tri hodic tam tri: S6 nha, dUdng Phd, tAP thé:......vveeeeeeeeeeeeeeeeeeees et ee e es e,
ThON (BAR, 16 AN PHO): .. eeaens XA (DIUONG, Thi TFAR): evveeeeeeeeeeeeeeeeeeeeeeeeesererses s s s s
EHuses onin T ToaalBtini: seommsoimsimeiiim otk Tinh (Tp thude Trung wong): ..........cccooeeveeeveveeeeeeeeeenennnn
Bang thong tin thanh vién hé gia dinh:
3 £ x
Stt Ho va tén g:;‘;g tl:ig?; ﬁl‘:’l;' %‘:‘:’f ]::c“ N,‘f‘,,ff‘;ﬁ,‘fy IIIV; (:flo:l l::nl:. CCCPS/(I))BCN/ Ghi chi
nam sinh ho H9 chieu
A B 1 2 3 4 5 6 7 8 9
e e e, RGAY . thang ...... nam ... ... ...

Nguoi ké khai

.................................................................................
.................................................................................
.................................................................................

.................................................................................
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HUONG DAN LAP
To khai tham gia, di¢u chinh théng tin bio hiém x4 hdi, bao hiém y té
(Mau TKi-TS)
1. Muc dich:

- Ké khai day du thong tin cua nguoi tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN (goi tit 1a ngudi tham gia) khi tra ctru khong thay ma sé BHXH.

- K& khai thong tin ctia nguoi tham gia dé nghi diéu chinh thong tin ca nhan,
chitc danh céng viéc, phuong thirc dong BHXH tu nguyén, noi ding ky kham,
chira bénh ban dau,..

2. Trach nhlem lap: Nguoi tham gia hosic Cha/me/ngudi giam ho (dbi véi tré
em dudi 6 tudi).

3. Thoi gian 1p: Khi nguoi tham gia déng ky tham gia khong tim thiy ma sb
BHXH hoic c6 d& nghi diéu chinh thong tin BHXH, BHYT.

4. Phu’n’ng phap lap:

Muc I: Ap dung déi véi ‘nguoi tham gia tra ciru khong thay md sé6 BHXH bt
buéc ké khai tir chi tiéu [1] dén chi tiéu [11] (triv chi tiéu [8] dé tham gia BHXH,
BHYT nhuw sau:

[01]. Ho va tén: ghi dy du ho, chit dém va tén bang chit in hoa cé ddu cia
nguoi tham gia.

[02]. Gidi tinh: ghi gidi tinh ciia ngudi tham gia (néu 1 nam thi ghi tir “nam”
hodc néu 1a nir thi ghi tir “ni™).

[03]. Ngay, thang, ndm sinh: ghi day du ngay, thang, ndm sinh nhu trong gidy
khai sinh hoic CMND/CCCD/hé chiéu.

[04]. Quéc tich: ghi quéc tich ciia nguoi tham gia nhu trong gidy khai sinh hodc
CMND/CCCD/hd chiéu.

[05]. Dén tdc: ghi dan toc ctia ngudi tham gia nhu trong gidy khai sinh hoic
CMND/CCCD/hé chiéu.

[06]. S6 CCCD/PDCN/H$ chiéu: ghi can cudc cong dan/dinh danh ca nhan
hodc ho chleu ctia ngudi tham gia duge co quan cé thdm quyén cép (bao gdm ca tré
em dudi 6 tudi duge cap s6 dinh danh c4 nhan).

[07]. Pién thoai: ghi s dién thoai clia ngudi tham gia hodc s dién thoai dé lién
hé v6i nguoi tham gia.

[08]. Email: ghi dia chi thu dién tir clia ngudi tham gia hodc dia chi thu dién tir
dé lién hé véi nguoi tham gia (néu o).

[09]. Noi déng ky khai sinh: ghi 10 tén x& (phudng/thi tran); huyén (quan/thi
x&d/thanh pho thudc tinh); tinh (thanh phd truc thude Trung uong) d4 dang ky khai sinh
cua ngudi tham gia. Truong hop chuwa xdc dinh dwoc noi ding ky khai sinh thi ghi
nguyén qudn hodc ghi dia chi thuong trii hodic tam trii (theo 3 cdp tuong tu noi dang ky
khai sinh);

[10]. Ho tén cha/me/gidm ho (d6i v6i tré em dudi 6 tudi): ghi ho tén cha hodc
me hogic ngudi gidm hé déi véi ngudi tham gia 13 tré em dudi 6 tudi.
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[11]. Dia chi nhan két qua: lua chon phuong thirc nhan két qua giai quyét
TTHC.

Trudng hop nhan s6 BHXH, thé¢ BHYT ban gidy; ghi cu the day du dia chi noi
dang sinh song (s6 nha, duwong/ pho, thén/ xém; xd/ phueong/ thi tran; huyén/ quén/ thi
xd/ thanh pho thuoc tinh; tinh/ thanh pho truc thugc Trung wong) dé co quan BHXH
trd ho so, s6 BHXH, thé BHYT hoic két qua giai quyét TTHC khac.

[12] Keé khai Phy luc Thanh vién hd gia dinh (phu luc kém theo) d6i voi nguodi
tham gia tra ctru khong thay ma s6 BHXH va ngudi tham gia BHYT theo ho gia dinh
dé giam trir muc déng theo huéng dan.

Mouyc II: Ap dung déi véi nguoi tham gia tra da c6 ma so ) BHXH dé nghi ding
ky, diéu chinh thong tin ghi trén s6 BHXH, thé BHYT nhu sau:

[13]. M& s6 BHXH: ghi ma sé BHXH da dugc co quan BHXH cép cho
nguoi tham gia.

[14]. Piéu chinh thong tin ca nhéan: chi ké khai mét trong céc thong tin ca nhan
d& nghi diéu chinh, cu thé:

[14.1]. Ho va tén: ghi ddy du ho, chir dém va tén bing chit in hoa cé diu cia
nguoi tham gia.

[14.2]. Gidi tinh: ghi gidi tinh clia nguoi tham gia (néu 13 nam thi ghi tir “nam”
hodc néu la nir thi ghi tir “ni¥”).

[14.3]. Ngay, thang, nim sinh: ghi ddy du ngay, thang, nam sinh nhu trong gidy
khai sinh hoc CMND/CCCD/h chiéu.

[14.4]. Noi ding ky khai sinh: ghi rd tén xa (phuong/thi trdn); huyén (quén/thi
xa/thanh phd thudc tinh); tinh (thanh phd truc thude Trung vong) da ding ky khai sinh
cua nguoi tham gia. Truong hop chwa xdc dinh dwoc noi dang ky khai sinh thi ghi
nguyén qudn hodc ghi dia chi thieomg trii hodc tam trii (theo 3 cdp tuwong twe noi ding ky
khai sinh),

[14.5]. S6 CCCD/BDCN/H® chiéu: ghi s CMND/CCCD/hé chiéu ciia ngudi
tham gia duoc co quan c6 thim quyén cép (bao gom ca tré em dudi 6 tudi dwoc cAp
sd dinh danh c4 nhén).

[15]. M tién dong (ap dung dbi v6i nguoi tham gia ding ky/diéu chinh mirc
dong BHXH tu nguyén): ghi mirc thu nhap thang do nguoi tham gia BHXH tu nguyén
lua chon.

[16]. Phuong thirc dong (4p dung dbi véi ngudi tham gia ding ky/diéu chinh
phuong thirc dong BHXH tu nguyén): ghi cu thé phuong thirc déng ciia ngudi tham
gia theo quy dinh (vi du: 03 thang hodc 06 thang,...).

[17]. Noi ding ky kham, chita bénh ban dau (4p dung dbi véi nguoi tham gia
BHYT ding ky/thay ddi noi kham, chita bénh ban d4u): ghi noi ding ky kham bénh,
chira bénh BHYT ban diu do ngudi tham gia lua chon theo hudéng dén clia co quan
BHXH.

[18]. N6i dung thay d6i, yéu ciu khac: ghi ndi dung yéu cau thay dbi, diéu chinh,
nhur: cép lai s6 BHXH, thé BHYT, chtrc danh cong viéc, dia chi nhan két qua,
dién thoai, emalil,...
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[19]. Hb so kém theo:

- P6i véi ngudi didu chinh théng tin, ghi céc log gidy t& chimg minh.

- Pbi v6i ngudi tham gia duoc huéng quyén loi BHYT cao hon, ghi céc loai
gidy t& chimg minh.

Sau khi hoan tét viéc ké khai:

+ Nguoi tham gia ghi ndi dung: da tra cru khong thdy ma s6 BHXH, ty nguyén
ké khai, cung cép glay t& lién quan dé dam bao chinh x4c thong tin va chiu trach nhiém
trude phap luat vé ndi dung da ké khai; Ky va ghi rd ho tén.

+ Don vi SDLD (NLD dang bado luu thoi gian dong BHXH thi khéng phdi xdc
nhgn) ghi ndi dung: x4c nhan thong tin didu chinh ctia ngudi tham gia 1a ding v6i hé

so quan ly va chju trach nhiém trudc phap luat vé ndi dung x4c nhan; Ky, déng du va
ghi r6 ho tén.
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Phu luc Thanh vién h¢ gia dinh
1. Muc dich:

- Ké khai dy du, chinh xac thong tin cac thanh vién trong hd gia dinh ctia nguoi
tham gia tra ctru khong thdy ma s BHXH dé b sung, hoan thién co s& dir liéu.

- Xéc dinh chinh xéc céc thanh vién trong ho gia dinh dé giam trir mirc déng
khi tham gia BHYT theo ho gia dinh.

- Xéc dinh chinh x4c ho gia dinh ctia tré em duéi 6 tudi thyc hién cAp thé BHYT
lién thong dir liéu véi Bo Tu phap.

2. Trach nhiém lap: Nguoi tham gia hogc Cha/me/ngudi gidam ho (dbi véi tré
em dudi 6 tudi).

3. Thoi gian lap:

- Khi nguoi tham gia dang ky tham gia khong tim thdy ma s6 BHXH.

- Khi tham gia BHYT theo hé gia dinh d& giam trir mirc dong ma déi chiéu cac
thanh vién trong hé gia dinh khéng khép véi dit liéu co quan BHXH dang quan ly.

- Cép thé BHYT lién thong dir liéu dang ky khai sinh tré em dudi 6 tudi trén Hé
théng thong tin dang ky va quan ly hé tich ctia Bo Tu phap.

4. Phwong phap lap:

a) Phin thong tin chung: ghi day di ho va tén chi ho; S6 CCCD/BDCN; M3
s6 ho gia dinh (néu cé va dung thong tin chu hg, thanh vién hd gia dinh); Dién thoai
lién hé; Dia chi hd gia dinh ghi theo noi thudng tr hodc tam tru.

b) Bing thong tin thanh vién hj gia dinh (truong hop xdc dinh dwoe ma sé
hé gia dinh thi khong phai ké khai bang théng tin nay):

- Cot A: ghi s6 thir tu tir 1 dén hét céc thanh vién trong ho gia dinh cua nguoi
tham gia.

- Cot B: ghi day du ho, chir dém va tén clia tirng thanh vién ho gia dinh (bao
g0m ca chu hd gia dinh).

- Cot 1: ghi ma s6 BHXH ciia timg thanh vién ho gia dinh d& duoc co quan
BHXH cép.

- Cot 2: ghi day du ngay, thang, nim sinh nhu trong gidy khai sinh hodc chimg
minh nhéan dan/cin cudc cong dan/hd chiéu cla timg thanh vién ho gia dinh.

- Cot 3: ghi gidi tinh cua timg thanh vién hé gia dinh (néu 14 nam thi ghi tir

“nam” hodc néu 14 nir thi ghi tir “ni”).

- Cot 4: ghi qudc tich cia timg thanh vién ho gia dinh nhu trong gidy khai sinh
hosic chimg minh nhan dan/cin cudc céng dan/hé chiéu.

- Cot 5: ghi dén tdc clia timg thanh vién ho gia dinh nhu trong gidy khai sinh
hoc chimg minh nhan dén/can cudc céng dan/hd chiéu.

- Cot 6: ghi 15, ddy du tén xa (phudng/thi trdn); huyén (quan/thi x&/thanh phd
thudc tinh); tinh (thanh phé truc thude Trung wong) da ding ky khai sinh cho timg
thanh vién hd gia dinh. Truong hop chua xéac dinh dugc noi déng ky khai sinh thi ghi
nguyén quan hodc ghi dia chi noi thuong tri hodc tam tru.

- Cét 7: ghi mbi quan hé véi chii hd gia dinh ca timg thanh vién hé gia dinh.
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- Cot 8: ghi s6 CCCD/PDCN/H$ chiéu cta timg thanh vién ho gia dinh duge
co quan c6 thAm quyén cép.

- Cot 9: ghi s6 dién thoai ctia tung thanh vién hg gia dinh va nhitng ndi dung
can ghi chu.

Sau khi hoan tét viéc ké khai:

+ Ngudi tham gia ghi ndi dung: tr nguyén ké khai, cung cap gidy to lién quan
@ dam bao chinh x4c thong tin va chiu trach nhiém trudc phép lut vé ndi dung da ké
khai; Ky va ghi rd ho tén.

Luu y: Triong hop sdp nhdp, chia tdch dia giéi hanh chinh thi ghi theo tén dia
danh tai thoi diém ké khai.
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Mau 01-TK
(Ban hanh kém theo Quyét dinh so: 3510/0P-
BHXH ngay 22/11/2022 ciia BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Dée lap - Tw do - Hanh phuc

TO KHAI
PANG KY PONG, CAP THE BAO HIEM Y TE TREN CONG DICH VU CONG
I. Ap dung dbi véi ngudi tham gia BHYT thudc nhom dwgc ngan sich nha nwéc
hé trog mirc dong
[01]. Théng tin chii hd gia dinh (4p dung d6i v6i trrong hop ké khai nhidu thanh vién):

...............................

.............................

[02]. Dbi tugng tham gia BHYT duoc ngan sach nha nuéce hd trg mirc dong:

0 Nguoi thude hd gia dinh cén nghéo.

0 Nguoi thude hd gia dinh nghéo da chiéu.

0 Nguoi thude ho gia dinh lam néng nghiép, 1dm nghiép, ngu nghiép va diém nghiép c6
murc song trung binh.

[03]. Thong tin cac thanh vién trong HGD tham gia BHYT dugc NSNN hd trg mirc
déng:

[03.1]. S6 CCCD/BDCN: ..., [03.2]. HO VA tEN: .eveeeeaeeeeeannnn.
[03.3]. Ma s BHXH: ......... 03.4]. Ngay thang nam sinh: ....[03.5]. Gidi tinh: .....
[03.6]. Dia chi nhan két qua: [03.6a]. S6 nha, duong/phd, thon/xém: ...............
U360 Xi: cveinssiinn mmsinn [03.6¢c]. Huyén: ................. [03.6d]. Tinh: ...............
[03.7]. S6 dién thoai: .........ceeevennnn. [03.8].. D18 ehi SMaIlE . sones saoss snsss ssssns
[03.9]. S6 thang dang ky tham gia BHYT: .... [03.10]. Noi dang ky KCB ban déu:
[03.11]. Pang ky nhéan thé BHYT:

o Thé BHYT bén dién tr va 0 Thé BHYT ban gidy ding ky nhan thém:

hinh anh thé BHYT trén mg 0 Tra tai TTPVHCC/B6 phan TNHS & TKQ TTHC
dung VssID va dung thé CAp hUyen: .......oovvveveerinnn...

gsyct?lé f}llé llghflr;}Tchua bénh 0 Tré qua dich vu buu chinh (6 tré phi):.........

[04]. M3 don vi Td chire dich vu thu BHXH, BHYT vén dong, tw vin (néu co): ...
Ngudi tham gia x4c nhan va chiu trach nhiém déi véi thong tin ké khai.

II. Ap dung di v6i ngwdi tham gia thudc nhém tham gia BHYT theo hd gia dinh

[01]. Thong tin chu ho gia dinh:

[02.1]. S6 CCCD/PDCN:.................. [02.2]. HO VA AN w.voveverceecreeereeer e
[02.3]. M4 sé BHXH: .... [02.4]. Ngay thang nim sinh: ....... [02.5]. Giéi tinh: ...
[02.6]. Pia chi nhan két qua: [02.6a]. Sé nha, duong/phd, thén/xém: ...............
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[02.6b]. X&: ............... [02.6¢]. Huyén: ............. [02.6d]. Tinh: ..................
[02.7]. S6 dién thoai: ................. [02.8]. Pia chi email: ........ccovvnveerannnn....
[02.9]. S6 thang ding ky tham gia BHYT: ... [02.10]. Noi ding ky KCB ban dau:
[02.11]. Pang ky nhan thé BHYT:

0 Thé BHYT béan dién tir va hinh o Thé BHYT bén gidy dang ky nhén thém:
anh thé¢ BHYT trén tUng dung o Tra tai TTPVHCC/B6 phan TNHS &
VssID va diung thé CCCD di kham TKQ TTHC cép huyén:

ol benh thay the the BEEY T 0 Tré qua dich vy buu chinh (c6 tré phi):

[03]. M don vi T chire dich vy thu BHXH, BHYT vén dong, tr van (néu co): ...
Ngudi tham gia x4c nhén va chju trach nhiém ddi véi thong tin ké khai.
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HUONG DAN LAP ]
To khai ding ky dong, cap thé bao hiém y té trén Cong Dich vu cong
(Mau 01-TK)

L. Ap dung dbi voi nguoi tham gia BHYT thugc nhém dwoe ngan sach nha
nuwéc hd tro mire dong

[01]. Théng tin cha ho gia dinh (4p dung déi voi trucmg hop ké khai nhiéu thanh
vién): K& khai chinh x4c s§ Cin cudc cong dan hoic sé Dinh danh c4 nhan, ho va tén,
ngay thang ndm sinh, gidi tinh ctia chu hd gia dinh.

[02]. Di tugng tham gia BHYT duoc ngan sach nha nuéc hd tro: Lua chon chinh
xac thudc mét trong ba dbi trong tham gia BHYT duoc ngén sach nha nuéc hd tro mirc
dong, cu thé:

- Péi twong thudc hd gia dinh cén ngheo theo tiéu chi chuén can nghéo theo quy
dinh cta Chinh phu, Thu twdng Chinh phu.

- Péi tuong thudc ho gia dinh nghéo da chiéu khéng thude trudng hop quy dinh
tai diém a khoan 9 Piéu 3 Nghi dinh 146/2018/ND-CP ngay 17/10/2018.

- Péi tuong thude hd gia dinh 1am néng nghiép, 1dm nghiép, ngu nghiép va diém
nghiép c6 mirc song trung binh theo quy dinh ctia Chinh phii, Thii tuéng Chinh ph.

[03]. Théng tin céc thanh vién trong HGD tham gia BHYT duoc NSNN hd tro
murc dong:

[03.1]. S6 CCCD/BPDCN: Ké khai chinh x4c s Can cude cong dan hoac sé Dinh
danh c4 nhan cua nguoi tham gia.

[03.2], [03.3], [03.4], [03.5]. Ho va tén, ma s6 BHXH, ngay thang nam sinh, gidi
tinh: Hé théng ti dong hién thi thong tin clia ngudi tham gia theo so0 CCCD/DDCN dugrc
ké khai.

[03.6], [03.7], [03.8]. Dia chi nhén két qua, sb dién thoai, dia chi email: H¢ théng
tir d6ng hién thi théng tin trong co s¢ dit li¢u quan ly theo s6 CCCD/PDCN duoc ké
khai. Truong hop c6 thay ddi, ngudi tham gia chinh stra va cap nhat.

[03.9]. S6 thang ding ky tham gia BHYT: Dang ky s thang tham gia BHYT theo
thoi han néu trong vin ban do cap c6 thAm quyén phé duyét danh sach thudc mét trong
ba dbi tuong tham gia BHYT dugc ngan sach nha nudce hd tro mirc dong.

[03.10]. Noi diang ky KCB ban dau: Lura chon noi déng ky kham chita bénh ban
dAu theo danh muyc céc co sé duge ding ky kham chita bénh ban dau do Hé théng phan
mém tu dong hién thi.

[03.11]. Pang ky nhén thé BHYT:

- Thé BHYT ban dién tir va hinh dnh thé BHYT trén timg dung VssID va dung thé
CCCD di khéam chita bénh thay thé thé BHYT.

- Thé BHYT ban gidy ding ky nhén thém: Nguoi tham gia ding ky nhan thém
Thé BHYT ban gidy (ngodi viéc co quan BHXH da tra thé BHYT ban dién tir va hinh
anh the BHYT trén ung dung VssID va dung the CCCD di kham chita bénh thay thé the
BHYT). Nguoi tham gia lua chon nhan thé BHYT theo mét trong hai hinh thire:

+ Tré tai co quan BHXH: Hé théng phin mém tu dong hién thi thong tin dia chi
co quan BHXH noi tiép nhén hd so dé nguoi tham gia biét va dén nhén thé BHYT.



62

+ Tra qua dich vu buu chinh (c6 tra phi): Nguoi tham gia ké khai day du, chinh
xac dia chi nhan két qua dé dich vu buu chinh tra két qua.

[04]. M3 don vi T6 chie dich vu thu BHXH, BHYT vén dong, tu van (néu co):
K¢ khai ma don vi (dugc co quan BHXH cap) ctia T chire dich vu thu BHXH, BHYT
cung cép khi vin dong, tu van.

Sau khi ké khai ddy du, chinh xéc thong tin. Nguoi tham gia x4c nhén va chiu
trach nhiém déi véi thong tin ké khat trén Cbng Dich vu cong.

II. Ap dung ddi véi nguwoi tham gia thugée nhom tham gia BHYT theo ho
gia dinh

[01]. Théng tin cht hd gia dinh: K& khai chinh xac s6 Can cudc céng dan hoac sb
Dinh danh cé nhan, ho va tén, ngay thang nim sinh, gidi tinh ctia cha hd gia dinh.

[02]. Théng tin céc thanh vién hd gia dinh tham gia BHYT:

[02.1]. S6 CCCD/DDCN: K& khai chinh xc s6 Can cude cong dan hodc s Dinh
danh c4 nhan ctia nguoi tham gia.

[02.2], [02.3], [02.4], [02.5]. Ho va tén, m& s6 BHXH, ngay thang nam sinh, gioi
tinh: Hé théng tu dong hién thi théng tin ctia nguoi tham gia theo s6 CCCD/DDCN duogc
ké khai.

[02.6], [02.7], [02.8]. Dia chi nhén két qua, sb dién thoai, dia chi email: H¢ théng
tw dong hién thi thong tin trong co so dit liéu quan ly theo s6 CCCD/PDCN duoc ké
khai. Truong hop c6 thay dbi, ngudi tham gia chinh stra va cap nhét.

[02.9]. S6 thang dang ky tham gia BHYT: Dang ky sb thang tham gia BHYT theo
quy dinh vé phuong thirc déng BHYT.

[02.10]. Noi ding ky KCB ban dau: Lira chon noi ding ky kham chita bénh ban
dau theo danh muc c4c co s& duge ding ky khdm chita bénh ban dau do Hé thong phén
mém tir dong hién thi.

[02.11]. Bang ky nhén thé BHYT:

- Thé BHYT ban dién tir va hinh anh thé BHYT trén tmg dung VssID va dung thé
CCCD di kham chira bénh thay thé thé BHYT: Hé théng mac dinh lua chon dé tra cho
ngudi tham gia theo quy d'mh

- Thé BHYT ban gidy ding ky nhén thém: Ngudi tham gia dang ky nhén thém
Thé BHYT ban gidy (ngodi viéc co quan BHXH da tra thé BHYT ban dién tir va hinh
anh thé BHYT trén vmg dung VssID va ding thé CCCD di khdm chita bénh thay thé thé
BHYT). Nguoi tham gia lua chon nhan thé BHYT theo mdt trong hai hinh thie:

+ Tra tai co quan BHXH: Hé thong phin mém tur dong hién thi thong tin dia chi
co quan BHXH noi tiép nhan hd so d& ngudi tham gia biét va dén nhén thé BHYT.

+ Tra qua dich vu buu chinh (c6 tra phi): Ngudi tham gia ké khai day du, chinh
x4c dia chi nhan két qua dé dich vu buu chinh tra két qua.

[03]. M& don vi T6 chire dich vu thu BHXH, BHYT van dong, tu van (néu co):
Keé khai ma don vi (duoc co  quan BHXH cép) ctia T6 chirc dich vu thu BHXH, BHYT
cung cAp khi van dong, tu van.

Sau khi ké khai ddy du, chinh xé4c théng tin. Nguoi tham gia xac nhén va chiu
trach nhiém d6i vé6i thong tin ké khai trén Cong Dich vu cong.
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Tén don VDM thU: «..oveveeeeeeeeeeeeeee e : ;I;:la:lu ?03-13 \ ’
- N . 5, H 7 ¥ (Ban hanh kém theo Quyét dinh so:
M4 don vilDiém thu: .......MS thué: ......... DANH SA(EH NGU(')’I CHI TI}AM GIA BHYT 490/0D-BHXH ngay 28/03/2023 ciia BHYH
Bia (6] )[R S SO: ------ thang vocee NAM ,00uee Viét Nam)
Biénthoat: ..o EMAT s
D01t Tham gl csissssisnoiismsisseisives M A0i tWONE .vveervreeeerrereenreeeienneenns Luwong co s6: cuvvevvinninnninns dong
NUOD AONE: vvvrvrrrreerreneeerrreeninns Ty 1¢ NSNN hd trg theo quy dinh ......%
S6 ccco/ % . . ; ;
, 3 i da o Ho trg thém |Thoi gian tham gia isb
" T Misé | CNTND i:%:y Gibi | oo i?‘lgz‘:f Ngay | sébien | Tion IvomE il i 8 M:;"“ P
Qvaten BHXH | PDCN/hj J A g tinh : Y s |biénlai lai i Tw 7 l.l T el
X nim sinh ban dau T™NTS | NSPP | Khic ) S6 thang | vién thu
chiéu thing
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
I |Téang
1.1 [Ngudi tham gia
1.2 |Tién lrong
Cong tiing
II |Gidgm
1.1 |[Ngudi tham gia
1.2 | Tién hrong
Cong gidm
Téng sb the BHYT dé nghicdp: ...
- Ghi chit: Cot 14 chi dp dung d6i véi 16 ehire dich vu thu BHXH twnguyén BHYT . , hgay ....thang....nam... ....

Co quan LDTBXH, UBND x4/T6 chirc DV thw/nha trwong
(ky, ghi rd ho tén va dong ddu)
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HUONG DAN LAP
Danh sach ngudi chi tham gia BHYT (MAu s6 D03-TS).
a) Muyc dich: ké khai c4c thong tin ctia nguoi chi tham gia BHYT dé thu, cap thé
BHYT theo quy dinh.
b) Trach nhiém 1ap: UBND cép x4, don vi quan Iy nguoi tham gia BHYT hoic b
chure dich vu thu/Co sé gido duc hodc co quan BHXH.

¢) Thoi gian 1ap: 1ap khi don vi bat dau tham gia dong BHYT va khi c6 bién dong
(ting, giam) vé nguoi tham gia, sb tién dong BHYT.

d) Phuong phap 14p
* Phan thong tin chung
- Tén don vi: ghi ddy dii tén don vi/t6 chic dich vu thu theo déng ky kinh doanh,

quyét dinh thanh 1ap.

- M don vi: ghi ma don vi/t6 chitc dich vu do co quan BHXH cp.

- M s6 thué: ghi mé s6 thué do co quan thué cép.

- Pia chi: ghi dia chi noi déng tru s& ctia don vi/ td chire dich vu thu.

- Dién thoai: ghi s6 dién thoai ctia don vi/ t6 chire dich vu thu.

- Email: ghi tén email ctia don vi/ t chire dich vu thu.

- Péi tuong tham gia: ghi loai ddi tuong tham gia BHYT (ngudi nghéo, ngudi co
cong, tré em dudi 6 tudi, hd gia dinh ...).

- Nguon déng BHYT: ghi ngudn déng BHYT nhu co quan lao dong - thuong binh
va xa hdi, co quan tai chinh, ......

- Luong co sé: ghi mic tién luong co sé do Nha nude quy dinh tai thoi diém
18p danh sach.

- Ty 18 NSNN ho tro theo quy dinh: ghi ty 16 NSNN h tro theo quy dinh nhu: 70%
dbi v6i ho can ngheo, 30% ddi véi hoc sinh sinh vién.

* Chi tiéu theo cot:

- Cot A: ghi sb thir tur tir nhé dén I6n theo timg muc: tdng ngudi tham gia, ting tién
luong, tro cip; giam ngudi tham gia, giam tién lwong, tro cAp.

- Cot B: ghi ho, tén ngudi tham gia BHYT.

Péi vé6i nhitng don vi ¢6 sb luong ngudi tham gia BHYT 16m, ¢6 yéu cau phan nhém
abi tuong dé thuan tién trong viéc tiép nhén va tra thé BHYT, co quan BHXH ¢6 tréch nhiém
huéng dan céc don vi khi 1ap danh sach cap thé BHYT, tai cot B tach thanh cac nhdém theo
ma don vi trye thude (nhém va mé don vi truc thude do don vi trr xdy dung nhung t6i da
khong qué 6 ky tur dugc ky hidu bing sb hogic bing chi).

Vi du: Trudng A c6 n 16p truc thudc, mdi 16p ¢ 50 hoc sinh thi Truong A khi lap
danh sach phén thanh n nhom: 16p 1, ma s6 01, kém theo danh sach ctia 50 hoc sinh thude
16p 1; tiép theo 1a 16p 2, ma s0 02, kém theo danh séch 50 hoc sinh cia 16p 2... (mé sb don
vi true thude 6 thé 1 01, 02 hodc AA, AB hozic nhidu ky tir hon nhung khéng qua 6 ky tr)

- Cot 1: ghi ma s6 BHXH cua timg nguoi tham gia.
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- Cot 2: ghi 50 cin cudc cong dan/chimg minh nhan dan/dinh danh c4 nhan/hé chiéu
cuia nguoi tham gia duge co quan c6 tham quyén cép (riéng hd chiéu chi danh cho nguoi
nuoc ngoai).
- Cot 3: ghi ngay thdng ndm sinh nhu trong gidy khai sinh hoic chimg minh thu, h
chiéu, thé can cude.

- Cot 4: ghi gi6i tinh ctia nguoi tham gia BHYT 1a nit bang cach danh ddu nhan (%),
la nam &8 trdng.

- Cot 5: ghicu thé, day du dia chi noi dang sinh séng (s nha, ducmg/pho thon/xom:;
xa/phuong/thi lran) huyén/quan/thi x@/thanh phé thude tinh; tinh/thanh phd truc thuge

Trung uong) dé co quan BHXH tra hd so, sb BHXH, thé BHYT hoiic két qua giai quyét thu
tuc hanh chinh khéc.

- Cot 6: ghi noi dang ky kham chita bénh ban dau theo huéng dan cia co quan BHXH
hoic 6 chire dich vy thu BHXH, BHYT.

- C0t 7: ghi ngay bién lai thu tién hodic ngay vin ban phé duyét ddi tugng c6 hiéu luc.
- Cot 8: ghi s6 bién lai thu tién hoac s6 viin ban phé duyét dbi tuong c6 hidu luc.

- Cot 9: Tién luong, tro cip hodc sb tién dong

+ Poi véi ngudi duge ngén sich nha nuée dong, ngén sach nha nuéce hé trg 100%

muc dong (bao gébm ca ngén sach dia phuong h trg), nguoi duore t chire BHXH dong theo
mutc luong co sd: khong ghi s liéu.

+ £)01 v6i nguoi lao dong: ghi tién luong lam cén clr déng; truong hop nguoi thude
ché do tién luong do nha nudce quy dinh ghi bang tong hé sb luong theo ngach, bic, céap bac
quan ham va céc khoan phy cp chire vu, phu cap tham nién vuot khung, phu cap thAm nién
nghé (néu c6) nhan muc luong co s tai thdi diém hién tai.

+ Péi v6i nguoi huong luong huu, tro cap mat stic lao dong hing théng: ghi tién
luong hur, tro cdp MSLD.

+ Dbi V61 nguoi lao dong da duge don vi bao giam khi du diéu kién nghi huéng ché
d6 huu tri: dé trong, sau khi cd quyet dinh nghi huéng che d6 huu tri ctia co quan BHXH thi
Phong/TH ché do BHXH lap Mau D03-TS ghi mirc tién luong huu theo quyét dinh duoc
huéng giri Phong/T6 quén 1y thu d1eu chinh theo quy dinh.

+ Pbi v6i nguoi hudng tro cAp that nghiép: ghi mic tién huéng trg cap that nghiép.

+ Ddi voi ngudi hudng ché db thai san: ghi tién luong thang lidn ké trude khi nghi
thai san.

+ D01 voi nguoi tham gia BHYT duge ngén sdch nha nuoe ho trg' mdt phan muc
dong: ghi s6 tién do ngudi tham gia dong bao gbém ca sb tién do td chitc, c4 nhan hd
trg (néu co).

Vi du: Ong Nguy@én Vin A thude hd can ngheo tham gia BHYT tir ngay 01/01/2017
véi thoi gian 6 thang. Ngan sach nha nudc hd trg 70%, gia str ngan sach dia phuong hd tro
thém 10%, luong co s& 12 1.300.000 ddng thi sd tién ghi tai cot 8 1a 70.200 ddng (=1.300.000
dong x 4,5% x 6 thang x 20%).

+Déi v6i nguoi tham gia BHYT theo h gia dinh: ghi sb tién do nguoi tham gia dong
bao gdm ca s6 tién do t6 chire, c4 nhan hd trg (néu c6) theo thir tr giam dan mure dong.
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Vi du: Gia dinh 6ng Nguyén Van B, ba C (vg 6ng B), anh D (con ong B) tham gia
BHYT tir ngay 01/01/2017 véi thoi gian 12 thang, lvong co s¢ 14 1.300.000 dong thi s tién
ghi tai cot 8 nhur sau:

OngBla:  702.000 ddng (=1.300.000 dong x 4,5% x 12 thang).

BaCla: 491.400 ddng (=1.300.000 ddng x 4,5% x 12 thang x 70%).

AnhDla:  421.200 dong (=1.300.000d0ng x 4,5% x 12 thang x 60%).

- C6t 10: ghi ty 1€ % ngén sich dia phuong hd tro thém ngoai hd tro theo quy dinh tai
phan théng tin chung,

- Cot 11: ghi hd tro khac ctia céc t6 chiic, c4 nhan:

+ Trudng hop hd trg theo ty 1¢ luong co sd thi ghi %.

+ Truong hop hd trg bing tién thi ghi mirc tién hd tro.

- C6t 12: ghi thang nam bét du tham gia.

- Cot 13: ghi 50 théng thé BHYT c6 gid tri sir dung (chi 4p dung dbi véi nguoi tham
gia theo h¢ gia dinh va ngudi tham gia BHYT dugc ngén sach nha nude hoc t6 chirc, ca
nhén ho trg m§t phan muc dong).

- Cot 14: Ghi ma s6 nhan vién thu (chi 4p dung dbi véi t6 chirc dich vu thu BHXH
tu nguyén, BHYT).

- Cot 15: Ghi cha

+ Ghi ho va tén cha hodc me ho#c ngudi gidm ho dbi véi tré em dudi 6 tudi.

+ Ghi cac ndi dung bo sung.

* Chi tiéu theo hang ngang:

- Tang:

+ Ghi thir tu tang nguoi tham gia BHYT.

+ Ghi thir tir tang tién lwong,

- Giam:

+ Ghi thir tu gidam nguoi tham gia BHYT.

+ Ghi thir tur giam tién lrong,

- Ghi tong s6 thé BHYT dé nghi co quan BHXH cép.

Luuy:

- Truong hop c6 nhiéu ngudi thay ddi noi dang ky KCB ban dau thi ghi cot B, cot 1
va ghi ndi dung thay dbi vao cot 15, cac cot khac bd trong

- Truorng hop ¢6 nhidu ngudi dé nghi hoan tra t1en dong BHYT thi ghi cot B, cot 1
va ghi ndi dung thay déi vao cot 15, cic cot khac bd trong,

d) Sau khi hoan tat viéc ké khai, ky, ghi rd ho tén.
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Mau s 2 )
(Ban hanh kém theo Nghi dinh s6 146/2018/NP-
CP ngay 17/10/2018 cua Chinh phu)

BHXH........ CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phiic

DANH SACH POI TUQNG THAM GIA BAO HIEM Y TE
~ Nam20...
(Kem theo cong van sé.... /... ngay... thang... ndm ... cua BHXH...)

Ngay S6 thé Noi diing
2 Miasé | thang | ... . .. |BHYTaa| .
STT Ho va tén BHXH | nim Gioi | Dia chi phiit hanh ky K(iB
. < ban dau
sinh trong nim
1 |[Nguyén Vin A
2
3
NGUOI LAP BIEU g ol e

(K, ghi rd ho va tén) (K, ghi rd ho va tén)
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BAO HIEM XA HOI TINH. .. P !  MiuDI6-TS s
GTO CHE HXH ; R RS RN (Ban hink Fem theo 0D 56 948/0D-BHXH
PHON BO B . Q5f’6f2023 BHXH Viét Nam, O{*X
DANH SACH GIAI QUYET BHXH MOT LAN CON THOTI GIAN BHTN CHUA

HUY HUONG TRQ CAP THAT NGHIEP

Mi sé SsSns g,§oQB Ngay quyét |sé thing |Ngay chim

STT Ho va tén hiy hwdng, s6 QD . - . , e Ghi cha
BHXH it dit hurinig dinh bwéng | bdo hrn | dirt hudng
I 2 3 4 3 6 7 8

L Hwing BHXH mét lin con thi gian BHTN chwa hudng

IL Chim dirt hudmg tro cip thit nghiép

IIL Hiy hwéng tro cip thit nghiép

- ., Ngay.. tﬁang ndm.. 1
i rluJ‘mG moncrro TRU’D‘NG TOCHtBOBm
(XY, ghi o ho ten) -
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HUONG DAN LAP
Danh sach giai quyét BHXH mot lan con th0'1 gian BHTN chwa hwéng; chim
dirt hwdng, hity hwéng tro cAp thit nghiép (Miu D16-TS)

a) Muc dich: la can ctr de Phong/T6 Quan 1y Thu — S8, Thé thuc hién dé dbi
chiéu va xéc nhén lai dir li¢u tong thoi gian dong BHTN chua hudng trén co s dit
liéu thu toan qudc

b) Trach nhiém 1ap: Phong Ché d6 BHXH
c) Thoi gian 1ap: khi ¢6 phat sinh
d) Can ctr lap: ho so giai quyét ché do huéng BHXH mot lan con thoi gian

BHTN chua hudng, chdm dut hudng trg cip that nghiép, hiy huéng trg cip that
nghi€p cho ngudi tham gia BHXH, BHTN

e) Phuong thirc 1ap:

- Chi tiéu hiang ngang

+Muc I: ghi céc trudng hop huéng BHXH mét 14n con thoi gian BHTN chua
hudng (truong hop nay khong nhép théng tin tai cot 6,7)

+ Muc II: ghi céc trudng hop Cham dut hudng trg cp thét nghiép

+ Muyc III: Hily huéng tro cép that nghiép

- Chi tiéu hing doc

+ Cot 1: ghi s thir tu

+ Cot 2: ghi ho va tén clia nguoi tham gia

+ Cot 3: ghi ma s6 BHXH

+ Cot 4: ghi s6 QD hudng, s6 QP hiy huéng, s QP chim dit huéng

+ Cot 5: ghi ngay quyét dinh huong

+ C6t 6: ghi s6 thang bao luu

+ Cot 7: ghi Ngay cham dirt hudng

+ Cot 8: ghi chu
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DON VI Miu s6: C66a-HD
BO PHAN ocunssmmasnsnemsmnronpsns (Ban héinh kém theo Thong twr s6 102/2018/TT-BTC

ngay 14 thang 11 nam 2018 cua Bé Tai chinh)

- Ciin ¢t Hop dong dai ly thu bao hiém xa hoi ty nguyén, thu bao hiém y té ctia nguoi
tham gia theo h{ gia dinh, danh sach hoc sinh, sinh vién tham gia BHYT dang theo hoc
tai cac co s¢ gido duc thudc hé thdng gido duc qudc dan (BHXH tu nguyén, BHYT)
$O....... ngay...... thang...nam....(2) gira Bao hiém xd ho1

- Cin cir Danh sach d6i trong tham gia BHXH ty nguyén, BHYT tang mdi, tai tuc 1ap
ngay..... thang..... nam....... (5)
- Can ctr sb tién thu BHXH tu nguyén, BHYT tdng méi, téi tuc dd ndp cho co quan

BHXH tai Phiéu thu sé ngay....... thang....... nam ....... (6) ctia Bao hiém xa hoi .......
1 J——

(Hoac Giéy béo C6 s6 ...ngay....... thang... ;... (51713 ¢ UM (o1, DO ) (8)

Pé nghi co quan Bao hiém xa hoi .............. ) S chi thu lao lam dai ly thu
BHO ...t i s (10).............DPiachi: .............. LLLY el et

S6 tai khoan: .................. (12) e, M@ tai: ....... (13) e, nhu sau:
+ Tong s tién da n6p cho co quan BHXH: .................. (14) e ddng

+ Tong s6 tién thu lao duge hudng: .........vee...... ' P déng

PR BN R o’ o i i iciessainosne T s i e e, el sircoes i s s dong

Ngay....... thang... ... ndm........
DAILY THU |
(Ky, ho tén, dong dau)

CO QUAN BAO HIEM XA HQI DUYET

Tong s tién thil 1ao AUoC MUONE: ...vvvveeeeeveeriiereeeeeeeeinn, {7, AR ——————————
dong
Vz‘etbang P o sl s s il s tiliont el it B gmneles wrsgsed sl wsaonsd v
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CAN BO THU PHU TRACH KE TOAN THU TRUONG PON VI
(Ky, ho tén) BQ PHAN THU TRUONG (Ky, ho tén, déng ddu)

(K, ho tén) (Ky, ho tén)



71

Huéng din lap
GIAY THANH TOAN THU LAO CHO TO CHUC LAM DAILY
(Miu s6 C66a-HD)

1. Muc dich

Gidy thanh toan thil lao cho td chitc lam dai ly thu BHXH.

2. Phwong phap lap va trach nhiém ghi

Cin ctt vao hop ddng thu BHXH tu nguyén, BHYT; danh sich d6i tuong tham

gia BHXH tu nguyén, BHYT ting méi, tai tuc; so tién do nguoq tham gia da ndp cho
co quan BHXH; gidy béo c6 cua ngan hang, phiéu thu dé lap giay thanh toan thu lao.

Goc trén, bén trai cua Glay thanh toan thu lao cho t0 chirc 1am dai 1y thu phai

ghi 13 tén don vi truc tiép chi tién, néu 14 BHXH huyén thi ghi BHXH tinh trc tiép
quén ly.

Phan dai Iy thu ghi gdm:

(1) S6 thir tur.

(2) Ghi s6 hiéu, ngay, théang, nim cua hop dong thu BHXH ty nguyén, BHYT
da ky gilra co quan BHXH véi dai 1y thu.

(3) Co quan BHXH ky véi dai ly thu.

(4) Tén dai ly thu.

(5) Ghi ngay thang nidm 14p danh séch d6i twong tham gia BHXH.

(6) Ghi s6 phiéu thu, ngay, thang, nim 1ap phiéu thu cta co quan BHXH.

(7) Co quan BHXH lap phiéu thu.

(8) SO, ngay, thang, nam trén Gidy bao cua ngan hang.

(9) Co quan BHXH thanh toan thu lao.

(10), (11), (12), (13) Tén, dia chi, sb tai khoan va ngan hang cua dai Iy thu
BHXH tu nguyén, BHYT (néu co).

(14) Tong s6 tién d4 ndp cho co quan BHXH.

(15) Tong s tién tht lao dé nghj huéng.

(16) S6 tién thu lao viét bang chi.

Phan co quan BHXH duyét: (17), (18) Ghi sé tién co quan BHXH duyét bing
sd, bang chir.

Glay thanh toan thu lao do dai ly thu 1ap, co quan BHXH t6 chirc xét duyét
va chi tién.
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IL. Linh vye Cap s6 BHXH, thé BHYT

01. Tén TTHC: Cap lai, d6i, diéu chinh thong tin trén s BHXH, thé BHYT
- Trinh ty thyc hién

* Buéc 1. Lap hd so theo quy dinh tai muc 4.3 (Thanh phan hd so).

* Buéc 2. Nop hd so

1. Ngudi tham gia

a) Nguoi dang lam viéc: Nop ho so cho don vi noi dang lam viéc hoc nop
cho co quan BHXH tryc tiép thu.

b) Nguoi tham gia BHXH tur nguyén, nguoi tham gia BHYT theo h¢ gia
dinh, ngudi duge ngén sach nha nuéce hd trg mot phan mirc dong BHYT: Nop ho
so cho T6 chire dich vu hodic co quan BHXH truc tiép thu.

¢) Nguoi dang bao luu thoi gian dong BHXH hodc da dugc giai quyet
huong luong huu, trg cAp BHXH dé nghi cap lai, didu chinh ndi dung trén so
BHXH: Nop cho co quan BHXH trén toan quoc.

d) Nguoi tham gia do t6 chirc BHXH déng BHYT: Nop. ho6 so cho UBND
xd hodc cho co quan BHXH. Déi voi ngudi dang hudng tro cap thét nghiép khi
cap lai, d6i thé BHYT: Nop hd so cho co quan BHXH tinh.

d) Nguwoi tham gia do ngdn sdch nha nwée dong, hé tro 100% mirc dong
BHYT: Nép hé so cho UBND xa hodc cho co quan BHXH truc tzep thu. Nguoi da
hién bo phén co thé: nép Gidy ra vién cho co quan BHXH truc tiép thu.

e) Hoc sinh, sinh vién dong BHYT: Nop hd so cho Co sé gido duc.
2. Pon vi

a) Bon vi SDLD: ké khai ho so lién quan sau dé ndp hd so cho co quan
BHXH cép tinh, cép huyén

b) UBND x4&; Co sé tro gmp xd hoi, Co s nubi dudng, diéu dudng thuong
binh va ngudi c6 cong; Co sé gido duc nghé nghiép thude nganh lao dong, thuong
binh va x4 hoi; T6 chic dich vu; Co s& gido duc; Phong/Té ché do6 BHXH: ké

khai h6 so lién quan sau d6 ndp ho so cho co quan BHXH.
* Buwde 3. Co quan BHXH tiép nhén hd so va giai quyét theo quy dinh.

* Budc 4. Nhan két qua giai quyét gdm s6 BHXH, thé BHYT theo hinh
thiee dang ky.

- Cach thire thwe hién

1. Nop hd so:

Nguoi tham gia va don vi nép hé so cho co quan BHXH bang mét trong
cdc hinh thirc sau:

1.1. Truc tzep tai T rung tam Phuc vu hanh chinh céng tinh/Bé phdn Tié iép
nhdn va Tra két qua TTHC cia cdp huyén;
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1.2. Thong qua dich vu buwu chinh;

1.3. Truc tuyén tai Céng Dich vu cong quéc gia hodc Céng Dich vu cong
BHXH Viét Nam hodc théng qua Té chire I-VAN.

2. Nhan két qua giai quyét:
a) Nguoi tham gia nhdn s6 BHXH, thé BHYT theo hinh thire dang ky.

b) Don vi nhdn két qua truc tiép tai Trung tam Phuc vu hanh chinh céng
tinh/B¢ phén Tiép nhdn va Trd két qua TTHC ciia cdp huyén hodc qua dich vu
buu chinh.

- Thanh phén hd so
* Poi voi cflp lai, doi, diéu chinh thong tin trén s6 BHXH

1. Trudng hop cép lai s6 BHXH do mit, hong: T¢ khai tham gia, diéu chinh
thong tin BHXH, BHYT (méu TK1-TS).

2. Trudng hop gdp sé6 BHXH:
+ T& khai tham gia, diéu chinh thong tin BHXH, BHYT (mAu TK1-TS);
+ Céc s6 BHXH d nghi g0p (néu co).

3. Trudng hop cap lai s6 BHXH do thay ddi ho, tén, chit dém; ngay, thang,
ndm sinh; giGi tinh, qudc tich, dan tdc, didu chinh ndi dung trén s6 BHXH

3.1. B6i v6i ngudi tham gia:
+ T& khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS).
+ Hb so lién quan kém theo tuong Ung nhu sau:

a) Truong hop d1eu chinh thay dbi ho, tén, chir dém:; ngay, thang, nam sinh;
gi6i tinh; ddn téc; quc tich:

CCCD hodc hé chiéu do co quan c6 thim quyén cap theo quy dinh.

Néu 1a Pang vién: cung cap thém 1y lich dang vién (hd so gbc) khi duoce
két nap vao Dang.

b) Truong hop ngudi tham gia thay d6i noi 1am viéc: Quyét dinh (van ban)
ching minh dia diém lam viéc.

(tai liéu hd so ndp theo huéng dan tai Muyc 3, 4 Phu luc 01).

3.2. Béi v6i Pon vi: trong trudng hop NLD ndp hd so qua don vi.

+ Xac nhan vao To khai (TK1-TS) khi NLD d& nghi didu chinh thong tin
nhan than trén s6 BHXH. Noi dung x4c nhén: Théng tin didu chinh 13 ding véi
hd so quan Iy va chju trach nhiém trudce phap luat vé ndi dung x4c nhan, ky, dong
dAu va ghi rd ho tén (Déi véi nguoi dang bao luu thoi gian dong BHXH thi khéng
phai xac nhan);

+ Cdc ho so, tai liéu kém theo do NLP cung cap.
3.3. Doi v6i co quan BHXH (Phong/Té ché dé BHXH): Lép danh séch va
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hé so nguoi lao dong gidi quyét BHXH mét lan con thoi / gian BHTN chua huong;
nguoi tham gia huong, dimg huong, huy huong tro cap that nghiép (Mdu D16-
TS) giri Phong/Té Quan 1y Thu - S6. Thé dé déi chiéu va xde nhan lai dit ligu t6ng
thoi gian déng BHTN chua hizdng trén co sé dit liéu thu toan quéc.

4. Truong hop ghi x4c nhén thoi gian dong BHXH trén s6 BHXH cho ngudi
tham gia dugc cdng noi thoi gian nhung khong phai dong BHXH trude nam 1995:

+ T& khai tham gia, diéu chinh théng tin BHXH, BHYT (miu TK1-TS)

+ Hb so lién quan kém theo tuong ung voi timg trudng hop (theo hudng
dan tai muc 1 Phu luc 01 ban hanh kém theo Quyét dinh s6 948/0P-BHXH ngay
05/6/2023 cvia BHXH Viét Nam), nhu sau:

4.1. Trudng hop cép va ghi x4c nhan thoi gian dong BHXH cho ngudi lao
dong co thoi gian cong tac trude ndm 1995 (khong bao gom nguodi bi ky ludt bude
théi viéc hodc tir y bo viée, bi phat ti giam trude ngay 01/01/1995), ho so bao gom:

a) Ly lich goc va ly lich bd sung (néu c6) ctia ngudi lao dong, quyét dinh
tiép nhén, hop dong lao ddng, céc gidy to 6 lién quan khéc nhu: quyét dinh néng
bac lu'ong, quyet dinh diéu dong hoac quyét dinh chuyén cong tac, quyét dinh
phuc vién xuat ngfi, chuyén nganh, gidy thdi tra luong...;

b) Pbi véi nguol nghi cho viée tir thang 11/1987 dén trudc ngly
01/01/1995: ho so nhu diém a, thém Quyét dinh nghi chd viéc va Danh séch ciia
don vi hodc cac gidy to xac dinh nguoi lao dong c6 tén trong danh sach ctua don
vi dén ngay 31/12/1994.

+ Trudng hop khéng c6 quyét dinh nghi chd viée thi phai c6 xac nhén bang
van ban cua thu tru'ong don vi tai thoi diém 14p hd so dé nghi cip sé BHXH, trong
d6 dam bao nguoi lao dong c6 tén trong danh sich cla don vi tai thoi diém c6
quyét dinh nghi chd viée va chua hudng céc khoan trg cip mét lan.

+ Trudng hop don vi d giai thé thi do co quan quan ly cép trén truc tiép
xac nhéan.

4.2. Trudng hop cap va ghi x4c nhén thoi gian dong BHXH déi v6i can bd,
cong chire, vién chirc, cdng nhén, quin nhén va cong an nhan dan thugc bién ché
cac co quan Nha nudc, to chire chinh tri - x8 hoi, doanh nghiép Nha nuéc, don vi
lyc luong vi trang dé xuét canh hop phap ra nuée ngoa1 da vé nudc nhung khong
dung han hodc vé nuéc dung thoi han nhung don vi cii khéng bb tri, sép xep dugc
viéc lam va ngudi lao dong tu do duogc cir di hop tac lao dong sau khi v€ nude
tiép tuc tham gia déng BHXH bit budc (khong bao gbém nhitng trudng hop vi
pham phép luit & nudce ngoai bi truc xuat vé nude hodc bi ky luit budc phai vé
nudc hodc bi phat ti giam trudc ngay 01/01/1995):

a) Ho so kém theo ctia NLD ¢6 thoi han & nuéce ngoai theo Hi€p dinh cua
Chinh phu va ciia nguoi di lam d6i truong, phién dich, can bd viing do nudce ngoai tra
lwong bao gdm:

+ Ly lich gbc, Ly lich bd sung (néu cb), cac gidy to gde co lién quan den
thoi gian lam viéc, tién lwong ctia NLD trude khi di lam viée & nuée ngoai; quyét
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dinh tiép nhan tré lai 1am viéc déi véi trudng hop ngudi lao dong vé nuéc va tiép
tuc lam vi€c trude ngay 01/01/1995. Truong hop khong c6 Quyét dinh tiép nhén
thi dugc thay thé bang 1y lich do nguoi lao dong khai khi duoc tlep nhén tré lai
lam viéc hodc ly lich cia NLD khai c6 xac nhan cia don vi tiép nhan.

+ Ban chinh “Thong bao chuyén tra” hoac “Quyét dinh chuyén tra” ciia Cuc
Hop tac qudc té vé lao dong (nay la Cuc Quan ly lao ddng ngoai nuoc) cép.
Truong hop khéng con ban chinh “Théng bao chuyén tra” hoic “Quyet dinh
chuyen tra” thi phai c6 Gidy x4c nhan vé thoi gian di hop tac lao dong dé giai

quyét che d6 bao hiém xa hoi cia Cuc Quan ly lao ddng ngoai nudce trén co s&
don dé nghi ctia NLD.

+ Glay x4c nhan chua nhén ché d6 trg cap mét l4n, trg cAp phuc vién, xuét
ngil sau khi vé nuéc cta co quan, don vi truc tiép quan Iy NLD truée khi di cong
tac, lam viéc co6 thoi gian & nuéc ngoai. Trudng hop co quan, don vi da giai thé
thi co quan, don vi quan Iy cip trén truc tiép x4c nhan.

b) Ho so kém theo ciia nguoi di lam viéc & nude ngoai theo hinh thire hop
tac truc tiép gitra cac B9, nganh va UBND cdc tinh, thanh phé véi céc td chirc
kinh té clia nu6c ngoai bao gom:

+ Ly lich gbe, Ly lich bd sung (néu cd), cac gidy to gbc ¢ lién quan den
thoi gian lam viée, tién lu’o‘ng cua NLD trude khi di lam viéc ¢ nude ngoai; quyet
dinh tlep nhan tré lai lam viée doi v6i trudong hop ngudi lao dong vé nudc va tiép
tuc lam viéce trude ngay 01/01/1995. Trudng hop khong co Quyét dinh tiép nhan
thi dugc thay thé bang Ly lich do NLD khai khi duoc tiép nhén tr¢ lai 1am viée
hoac ly lich ctia nguoi lao dong khai c6 x4c nhan ctia don vi t1ep nhén.

+ Gidy xac nhan chua nhén ché do trg cap mét lan, trg cap phuc vién, xuat
ngii sau khi vé nuéc cia co quan, don vi truc tiép quan 1y ngudi lao dong trude
khi di cong tac, lam viéc co6 thoi gian ¢ nude ngoai. Truong hop co quan, don vi
da giai thé thi co quan, don vi quan 1y c4p trén truc tiép xac nhan.

+ Ban chinh Quyét dinh cir di cong tac, lam viéc c¢6 thoi han & nude ngoal
hoic ban sao Quyét dinh trong truong hop NLD duoc ctr di cong tac, lam viée co
thoi han & nude ngoai bang mot Quyét dinh chung cho nhidu ngudi.

. Truong hop khéng con ban chinh Quyét dinh ctr di cong tac, 1am viée c6
thoi han & nude ngoai thi duoc thay thé bing ban sao Quyét dinh c¢6 x4c nhén cta
don vi ctr di.

. Truong hop khong c6 Quyét dinh cir di cong tac, 1am viée, hoc tap, thuc
tap c6 thoi han & nudc ngoai thi phai cé x4c nhén bing vin ban cua tha truéng co
quan, don vi cir NLD, trong do6 ghi 15 thoi gian NLP dugce cir di cong tac, lam
viéc, hoc tp, thuc tap c6 thoi han 6 nu6e ngoai va phai chiu trach nhiém truge
phap luét vé néi dung xac nhén. Truong hop co quan, don vi cu di khong con tdn
tai thi co quan quan Iy cép trén truc tiép x4c nhan va chiu trach nhiém trude phap
luat vé ndi dung xac nhén.

c) Ho so kém theo cia nguoi di hoc tap, thuc tap ¢ nudc ngoai bao gf”)rn:
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+ Ly lich goc Iy lich bd sung (néu cd), cac gidy to gbe cé lién quan den
thoi gian lam viéc, tién Iwong ctia NLD trudce khi di lam viée & nudéc ngoai; quyet
dinh tiép nhan trd lai lam viéc déi véi truong hop ngudi lao dong vé nude va tiép
tuc lam viéc trude ngay 01 thang 01 nam 1995. Truong hop khéng c6 Quyét dinh
tiép nhan thi duoc thay thé bang Ly lich do NLD khai khi duogc tiép nhén tro lai
1am viéc hodc ly lich cia NLD khai ¢6 x4c nhan ctia don vi tiép nhén.

+ Glay xé4c nhan chua nhan ché do tro cap mdt 1an, tro cAp phuc vién, xuit
ngii sau khi vé nuéc cta co quan, don vi truc tiép quan ly NLD trude khi di cong
tac, 1am vi€c c6 thoi gian ¢ nude ngoai. Trucrng hop co quan, don vi da giai thé
thi co quan, don vi quan 1y cép trén truc tiép xac nhén.

+ Ban chinh Quyét dinh cir di hoc tép, thuc tdp c6 thoi han & nude ngoal
hodc ban sao Quyét dinh trong truong hop NLD duoc cu di hoc tép, thue tap co
thdi han & nude ngoai bang mét Quyét dinh chung cho nhiéu ngudi.

. Trudong hop khong con ban chinh Quyet dinh cut di hoc tép, thuc tap cod
thdi han & nude ngoai thi dugce thay thé bing ban sao Quyét dinh ¢ x4c nhén cta
don vi ctr di.

. Truong hop khong co Quyét dinh cur di cong tac, lam viéc, hoc tap, thuc
tap c6 thoi han & nude ngoai thi phai cé xac nhan bing van ban cua thi trudng co
quan, don vi cir NLD, trong do ghi 1o thot gian NLD dugc ctr di cong tac, [am
viéc, hoc tép, thuc tap c6 thoi han & nuéc ngoai va phai chiu trach nhi¢m trude
phap lut vé ndi dung xdc nhén. Truong hop co quan, don vi ctr di khéng con ton
tai thi co quan quén ly cép trén truc tiép xéac nhan va chiu trach nhiém trudce phép
luat vé ndi dung xéc nhén.

d) Ho so kém theo cua nguoi di [am chuyén gia theo Hiép dinh cia Chinh
phii bao gbm:

+ Ly lich gbc, ly lich b6 sung (néu cb), cac gidy t& gbe ¢ lién quan den
thoi gian lam viée, tién lu'cng cua NLD trudce khi di lam viée & nude ngoai; quyét
dinh tiép nhan tré lai lam viée d6i véi trudong hop NLD vé nudc va tiép tuc lam
viée trude ngay 01/01/1995. Truong hop khéng c6 Quyét dinh tiép nhan thi duoc
thay thé bing Ly lich do NLD khai khi duoc tiép nhén tré lai 1am viée hoac Iy lich
ctia NLD khai ¢6 x4c nhan ctia don vi tiép nhan.

+ Glay xé4c nhan chua nhan ché do tro cap mét 1an, trg cAp phuc vién, xuét
ngii sau khi vé nuéc cia co quan, don vi truc tiép quan 1y NLD trudc khi di cong
tac, 1am viéc c6 thoi gian ¢ nude ngoai. Truong hop co quan, don vi da giai thé
thi co quan, don vi quan ly cép trén truc tiép xac nhén.

+ Ban chinh Quyét dinh cir di 1am chuyén gia ¢ nudc ngoai hodc ban sao
Quyét dinh trong truong hop NLD dugc ctr di lam chuyén gia bing mot Quyét
dinh chung cho nhiéu ngudi.

- Truong hop khéng con ban chinh'Quyét dinh ctr di 1am chuyén gia & nudc
ngoai thi dugc thay thé bang ban sao Quyét dinh c6 xac nhan ctia don vi cir di.

. Trudng hop khong c¢6 Quyét dinh cir di cong tac, lam viée, hoc tap, thuc
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tap ¢6 thoi han & nudce ngoai thi phai c6 xac nhan bing van ban ciia tha truéng co
quan, don vi cur nguoi lao dong, trong d6 ghi rd thoi gian nguoi lao dong duoc cir
di cong tac, lam viéc, hoc tap, thuc tap c6 thoi han & nude ngoai va phai chiu tréch
nhiém trude phap luat vé ndi dung xéac nhan. Truong hop co quan, don vi cir di
khong con ton tai thi co quan quan ly cap trén truc tiép xac nhan va chiu trach
nhiém truéce phap luit vé ndi dung xdc nhan.

+ Gidy x4c nhan cua co quan quan ly chuyén gia vé& viéc d& hoan thanh
nghia vu déng gép cho ngan sach nha nude va déng BHXH theo quy dinh cta
Nha nudce cia chuyén gia trong thoi gian 1am viéc & nudc ngoai.

4.3. Ghi xac nhan thoi gian dong BHXH doi véi cdn b 6 thoi gian lam
viée ¢ xd, phuong, thi tran, bao gom ca chirc danh khdc theo quy dinh tai Khodn
4, Piéu 8 Thong tu lién tich s6 03/2010/TTLT-BNV-BTC-BLPTBXH, ho so kém
theo bao gom:

+ Ho so, Iy lich goc cua ca nhén,

+ Cde gidy to lién quan chimg minh thoi gian lam viéc ¢ xd, phuong, thi
tran (danh sdch, Quyét dinh phdn cong, Quyét dinh heong sinh hoat phi...).

4.4. Truong hop ghi x4c nhén thdi gian déng BHXH d6i v6i ngudi 6 thoi
gian lam Chu nhiém Hop tdc xa ndng nghi¢p, ngu nghiép, diém nghiép c6 quy md
toan x4, hd so kém theo bao gom:

+ Hb so 1y lich goc cua ca nhan, ho so dang vién khai trong thoi gian lam
Chti nhiém hop tac x4, sb sach hodc gidy t& lién quan nhu: danh sach trich ngang,
danh séch chi tra sinh hoat phi, danh sach hodc Quyét dinh phé duyét, céng nhan
két qua bau cir. . . thé hién c6 thdi gian 1am Chu nhiém Hop tac x& tir ngay
01/7/1997 trér v& trude. Trudng hop khdng c6 gidy t& néu trén nhung c6 co s¢ xac
dinh NLD c6 thoi gian lam Chii nhiém Hop tac x4 thi UBND cép xa phdi hop véi
Dang uy, HDND x4 noi nguoi lao dong ké khai co6 thoi gian lam Chu nhiém hop
tac x4 xac minh, néu du cin ctr xac dinh nguoi lao dong cd thoi gian 1am Chua
nhiém hop tic x4 thi c¢6 vin ban (bién ban) x4c nhan vé thoi gian lam Chu nhiém
Hop tac x4, thoi gian cong tic gitt chire danh, chire vu theo quy dinh tai Diéu 1,
Quyét dinh s6 250/QD-TTg va cam két chiu trach nhiém trudc phép luét vé noi
dung xac nhan.

+ Danh sach ph€ duyét cia UBND tinh, thanh phd truc thude Trung vong
(goi tat UBND tinh) ddi v&i nguoi lao dong c6 thoi gian lam Chu nhi€ém hop tac
x4 cO quy mo toan xa tur ngay 01/7/1997 tré vé trude (Mau do UBND tinh ban
hanh).

+ Danh sach phé duyét hé so tinh thdi gian 1am Chii nhiém Hop tac x3 cia
UBND tinh.

+ Gidy x4c nhan vé thdi gian lam Chii nhiém Hop tac x3 (Mau s 02-QD250
kém theo Quyét dinh s6 250/QD-TTg ngay 29/01/2013 cua Thu tuéng Chinh phu)
d6i v6i ngudi khéng cu tru tai tinh, thanh phd cé thoi gian lam chi nhiém Hop
tac xa.
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4.5. Truong hop ghi xdc nhén thoi gian dong BHXH theo quy dinh tai
Khoan 2, Piéu 23 Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015 cta Chinh
pht, hd so bao gdm:

ak Quyet dinh phuc vién hogc xuat ngtl hodc thoi viéc. Truong hop quén
nhén bi mat quyét dinh phuyc vién, xuét ngil thi cung cép glay xac nhéan cua Thu
truéng cap Trung doan va tuong duong tr6 1én noi truc tiép quan ly déi twong
trude khi phuc vién, xuét ngii hogc truc tiép quan 1y dbi tuong sau khi phuc vién
xuét ngii thuong tra tai dia phuong hoac Ly lich Quan nhén, Ly lich Pang vién
xac dinh rd thoi gian cong tac trong quéan ddi;

+ Gidy xac nhan chua hudéng ché d6 tro cép theo Quyet dinh so
47/2002/QD-TTg ngay 11/4/2002; Piém a Khoan 1 Piéu 1 Quyét dinh sb
290/2005/Qb- -TTg ngay 08/11/2005; Quyét dinh sb 92/2005/Qb- -TTg ngay
29/4/2005; Quyét dinh sb 142/2008/QD -TTg ngay 2/10/2008; Quyét dinh sb
38/2010/QD -TTg ngay 06/5/2010; Quyét dinh sé 53/2010/QDb- -TTg ngay
20/8/2010 va Quyét dinh sb 62/2011/QDb- -TTg ngay 09/11/2011 ctia Thu tudng
Chinh phu;

+ Quyét dinh vé viéc thu hdi Quyét dinh huong ché do va sb tién tro cap
mét 1an theo Quyét dinh sé 142/2008/Qb-TTg ngay 27/10/2008 ctia Thu tudng
Chinh phu hoac Quyet dinh s6 38/2010/QD-TTg ngay 06/05/10 cta Thi tudng
Chinh phu hogc Quyet dinh thu hdi cac Quyét dinh huong trg cap hang thang hodic
trg cap mot lan theo quy dinh tai Quyet dinh s6 62/2011/QB-TTg ngay
09/11/2011 ctia Thu twéng Chinh phi (néu c6).

+ Glay xac nhan chua giai quyet tro cap thoi viéc hodc trg cip mét 1an, tro
cép xuét ngii, phuc vién, BHXH mdt lan d6i véi truomg hop quén nhén, cong an
nhan dan phuc vién, xuat ngi, thdi viée tir ngay 15/12/1993 dén ngay 31/12/1994.

5. Piéu chinh lam nghé hoac cong Yu_ec nang nhoc, doc hai, nguy hiém
hodc dic biét nang nhoc, doc hai nguy hieém

a) To khai tham gia, diéu chinh thong tin BHXH, BHYT (mu TK1-TS);

b) H6 so kém theo gbm mét trong cac loai gidy to sau: Quyét dinh phan
cong vi tri cdng viée, hudng luong; Hop dong lao dong, Hop dong lam viée va
céc gidy to khac c6 lién quan t&i viée diéu chinh.

* Poi voi cap lai, dbi, diéu chinh thong tin trén thé BHYT:
1. Nguoi tham gia:
+ T& khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS)

Luu y: Nguoi tham gia BHYT dugc thay dbi co so ding ky kham chita bénh
ban dau vao thang dau quy.

1.1. Truong hop NLD do6i the BHYT do dugc hudng quyén loi BHYT cao
hon b sung Gidy t& chimng minh cu thé nhu sau:

a) Béi v6i nguoi c6 cong véi cach mang quy dinh tai Phap 1énh Uu dai
nguoi c6 cong voi cach mang
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a.1) Ngudi ¢6 cong voi cach mang theo quy dinh tai Phép 1énh Uu dai nguoi
c6 coéng v6i cach mang, bao gébm: Ngudi hoat dong cach ‘mang truéc ngay
01/01/1945; nguoi hoat dong cach mang tir ngay 01/01/1945 dén ngay khoi nghia
thang 8/1945; Ba me Viét Nam anh hung; thuong binh, ngudi huéng chinh sach
nhu thuong binh, thuong binh loai B, bénh binh  suy giam kha néng lao dong tir
81% trd 1én; ngudi hoat dong khang chién bi nhlem chét doc hoa hoc ¢ ty 1€ suy
giam kha ning lao dong tir 81% trd 1én. HO so gdm mot trong cac loai giay to sau:

+ Thé thuong binh, thé bénh binh;
+ Gidy chimg nhan nguoi hudng chinh sach nhu thuong binh;

+ Quyét dinh cong nhén la nguoi hoat dong céch mang trudc ngay
01/01/1945, nguoi hoat dong cach mang tir ngay 01/01/1945 dén ngay khéi nghia
thang 8/1945 ctia Ban Thuong vu tinh ty, Thanh y truc thude Trung uong;

+ Quyét dinh hudng trg cip ciia S& Lao déng - Thuong binh va Xa héi;

3 Glay xac nhén cua S¢ Lao dong - Thuorng binh va X4 hoi noi dang huong
trg cap hing thang hodc da gidi quyét trg cip mot 14n (theo hudng din vé co so
xac dinh la nguodi c6 coéng véi cach mang tai Cong vin so 467/NCC ngay
17/6/2010 ctia B Lao dong - Thuong binh va X4 hoi);

+ Quyet dinh hudng trg cap, phu cip dbi v6i ngudi hoat dong khang chién
bi nhiém chét doc héa hoc, ghi r6 ty 1€ suy giam kha néng lao dong tir 81% tr& 1én
theo quy dinh tai Théng tu s6 05/2013/TT-BLDTBXH ngay 15/5/2013 cta Bd
Lao dong - Thuong binh va X3 hoi.

a.2) Nguoi cé cong vai cach mang theo quy dinh tai Phap lénh vu dai ngudi
¢ cdng vdi cach mang, trir cac d6i tugng néu tai diém a.1. Ho so gbébm mot trong
cac loai gidy td sau:

+ Huan chuong Khang chién;

+ Huy chuong Khéang chién;

+ Huan chuong Chién thing;

+ Huy chuong Chién thing;

+ Thé thuong binh, thé bénh binh;

+ Gidy chimg nhan ngudi huéng chinh sach nhu thuong binh;

+ Gidly chimg nhan vé khen thuéng tong két thanh tich khéng chién va thoi
gian hoat dong khang chién cta co quan Thi dua Khen thudéng cap huyén;

+ Quyét dinh hudng trg cip ctia S& Lao dong - Thuong binh va Xa hoi.

+ Gidy x4c nhan cia S& Lao dong - Thuong binh va Xa hoi noi dang hudng
tro cap hang thang hodc di giai quyet tro cap mot lan (theo hudéng dan vé co s&

xac dinh 1d nguoi cé cong voi cach mang tai Céng van s6 467/NCC ngay
17/6/2010 cia B6 Lao dong - Thuong binh va X3 hoi);

b) Cuu chién binh theo quy dinh tai Nghi dinh sé 150/2006/ND-CP, Nghi
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dinh s 157/2016/ND-CP

b. 1) D6i véi cuu chién binh giai doan trude 30/4/1975, hd so gbém mét trong
céc loai gidy to sau:

+ Quyét dinh phuc vién hodc xuét ngil hodc chuyén nganh.
+ Quyét dinh dugc hudng tro cap theo Quyét dinh sb 142/2008/Qb-TTg;
+ Quyét dinh duoc hudng trg cip theo QP sb 38/2010/QD-TTg.

b.2) Cyu chién binh giai doan tir 30/4/ 1975 dén trude thoi ky xdy dung va
bao vé T6 qubc: Ho so gom mdt trong cac loai gidy t& sau:

s Quyet dinh phuc vién hodc Xuét ngii hodc chuyen nganh ghi rd thoi gian,
dia diém noi truc tiép chién diu, truc tiép phuc vu chién déu theo quy dinh tai
Quyét dinh 62/2011/QP-TTg ngay 09/11/2011 cta Thu tuéng Chinh phu. Truong
hop Quyét dinh phuc vién, xuat ngl, chuyén nganh khong ghi ro thoi gian, dia
dlem noi truc tiép chién dau, truc tiép phuc vu chién d4u thi b6 sung ban x4c nhén
vé dia ban Jphuc vy trong quan ddi cta cdp trung doan hodc tuong duong trd 1én
noi truc tiép quan ly doi tuong trude khi phuc vién, xuat ngii theo mau s6 04B-
HBKYV - Ban khai ca nhan vé thoi gian, dia ban phuc vu trong quan ddi c6 huorng
phu c4p khu vuc (ban hanh kém theo Théng tu s6 181/2016/TT-BQP dbi voi
nguoi co thoi gian phuc vu trong quén doi trude ngay 01/01/2007).

+ Quyét dinh dugc hudng tro cép theo Quyét dinh 62/2011/QD-TTg déi véi
cac truong hop la cuu chién binh quy dinh tai Nghi dinh s6 146/2018/ND-CP.

b.3) Déi véi s§ quan, quan nhén chuyén nghi€p dé hoan thanh nhiém vu tai
ngll trong thoi ky xéy dung va bao vé t6 qudc dd nghi huu, phuc vién, chuyén
nganh: Quyét dinh phuc vién, xuét ngii hodc chuyén nganh.

c) Déi véi cha dé, me dé, vo hoéac chong, con cua li€t s§; ngudi c6 cong
nudi dudng liét sy. H so kém theo gdm mot trong cac gidy to sau:

+ Gidy chimg nhan gia dinh liét sy hodc Quyét dinh cip Gidy chimg nhan
gia dinh liét sy va trg cép tién tudt ciia S& Lao dong - Thuong binh va Xa héi theo
quy dinh tai Théng tu 05/2013/TT-BLDTBXH ngay 15/5/2013 cta B Lao dong
- Thuong binh va X3 hoi.

5 Glay xé4c nhén ctia S& Lao dong - Thuong binh va X4 hoi noi tiép nhan,
quéan 1y ho so va 1am tha tuc mua BHYT cho than nhan cua li€t sy va nguoi co
cdng nudi dudng liét s§ theo quy dinh tai Thong tu sé 05/2013/TT-BLDTBXH.

d) Than nhan nguoi c6 cong vGi cach mang (trir truong hop 1a cha dé, me
dé, vo hodc chdng, con cua liét s§; ngudi cé cdng nudi dudng liét s§), bao gom:

+ Cha dé, me de, vg hodc chéng, con tir trén 6 tudi dén dudi 18 tudi hodc
tir di 18 tudi tré 1én néu con tiép tuc di hoc hodc bi khuyét tat ning, khuyét tat
dic biét ning cia cac dbi tugng: Nguoi hoat dong cach mang trude ngay
01/01/1945; ngudi hoat dong cach mang tir ngay 01/01/1945 dén ngay khai nghia
thang Tam ndm 1945; Anh hung Lyc lugng vii trang nhan dan, Anh hung Lao
dong trong thoi ky khang chién; thuong binh, bénh binh suy giam kha ning lao
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dong tlr 61% trd 1én; ngudi hoat dong khang chién bi nhidm chét doc hoa hoc suy
giam kha nang lao dong tir 61% tré 1én;

+ Con dé tir trén 6 tudi ctia ngudi hoat dong khéng chién bi nhiém chét doc
héa hoc bi di dang, di tat do hau qua ctia chat déc hoa hoc khong tu luc dugc trong
sinh hoat hodc suy giam kha ning tu luc trong sinh hoat.

Hb so gom gidy to sau: Glay xac nhan cua S¢ Lao dong - Thuong binh va
Xa hoi noi tiép nhén, quan 1y hd so va 1am thi tuc mua BHYT cho thén nhén cia
nguoi c6 cong voi cach mang theo quy dinh tai Thong tu sé 05/2013/TT-
BLDTBXH cua B§ Lao dong - Thuong binh va X4 hoi.

d) Nguoi thuéc déi twong bao tro xd hoi theo Nghi dinh 56 20/202]/ND-
CP ngay 15/3/2021 cua Chinh phii. Hb so kém theo gém mot trong cac loai gidy
to sau.

+ Gzay xdc nhdn khuyét tdt, ghi 16 mike d¢ khuyét tét thuée cée doi twong
nguoi khuyét tit ning va nguoi khuyén tat dic biét ndang theo Thong tw sé
01/2019/TT-BLDTBXH ngay 02/01/2019.

+ Quyét dinh tro cdp xa hoi hang thang cua Chu tich UBND qudn, huyén,
thi xa (sau ddy goi la UBND cdp huyén) déi véi nguoi thudc dién huong tro cap
bdo tro xd hji hang thing

e) Nguoi thude hd gia dinh nghéo; hd gia dinh can ngheo, hg gia dinh lam
nong nghiép, ldm nghiép, ngw nghiép va diém nghiép cé mic séng trung binh. Hb
so kém theo gdm mét trong cac loai gidy t& sau:

+ Gidy chimg nhan hoc sinh, sinh vién thudc hd ngheo theo Thong tur lién
tich s6 18/2009/TTLT-BGDDT-BTC-BLDTBXH (03/8/2009);,

+ Xac nhén cua chu tich UBND x4, phuong, thi tran d6i véi ngudi thude
h¢ gia dinh ngheo, h gia dinh cdn ngheo theo két qua ra soat thudong xuyén (quy
dinh tai Diéu 5 Thong tu s6 17/2016/TT-BLDTBXH va Khoan 2, 3 Diéu 1 Thong
tu s6 14/2018/TT-BLDTBXH stra déi, bd sung mdt sé diéu cua Théng tu so
17/2016/TT-BLDTBXH).

1.2. Truong hop diéu chinh ho, tén, chit dém; ngay, thang, nam sinh; gici
tinh doi véi nguoi chi tham gia BHYT: hd so gbm mét trong céc loai gidy to sau:

a) Nguoi chi tham gia BHYT thay doi ho, tén, chit dém, ngay, thdng, ndam
sinh; gidi tinh trén thé BHYT. Ho so giri kem theo gom mét ' trong cdc gidy to sau:
Can cudc cong dan hodc ho chzeu hodc glay Thong bdo 5o ' dinh danh cd nhan va
thong tin trong Co s¢ dit liéu quoc gia vé dan cwe (Mau sé 01 ban hanh kém theo
Thong tw s6 59/2021/TT-BCA, ngay 15/5/2021)

b) Truong hop nguoi tham gia dang hudng ché do huu tri hodc tro cép
BHXH do co quan BHXH quan ly dé nghj diéu chinh dé di kham bénh, chita
bénh: CCCD (theo huwéng dan tai Céng vin sé 2754/BHXH-CSXH ngay
05/9/2023)

Ghi chi: nguoi tham gia khéng cé gidy t6 néu tai phu luc, ma ¢é cdc gidy
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1o lién quan khdc dé chimg minh, lam cdn cir diéu chinh (trir cdc truong hop: diéu
chinh nhan than, bé sung md noi déi twong sinh song) nhue: gidy to chimg minh
la nguoi co cong Vv6i cdch mang; cueu chién binh theo quy dinh tai ' Phap lénh Cyu
chién binh; nguoi tham gia khang chién... thi don vi nép cdc gidy to nay cho co
quan BHXH dé xem xét, gidi quyeét.

2. Bon vj (trong truong hop NLD nép hé so qua don vi): Xéc nhén To khai
(TK1-TS) khi NLD diéu chinh thong tin nhan thén trén thé BHYT; ddi voi ngudi
dang bao Iuu thoi gian dong BHXH thi don vi khong phai xac nhén.

- S6 lrgng hd so: 01 bo.

- Thoi han giéi quyét

1. Cép lai s6 BHXH do thay doi ho, tén, chit dém; ngay, thang, ndm sinh;
gidi tinh, dan toc; quoc tich; s6 BHXH mat hong; cong ndi thoi gian nhung khong
phai dong BHXH, diéu chinh lam nghé hoic cong viéc néng nhoc, doc hai, nguy
hiém hoc dic biét ning nhoc doc hai, nguy hiém hosc g0p s6 BHXH: khéng qua
10 ngay ké tir ngay nhan di hd so theo quy dinh. Trudng hop phai xac minh qua

trinh d6ng BHXH & tinh khéc hodc nhiéu don vi noi NLD ¢6 thoi gian lam viéc thi
khong qua 45 ngay nhung phai c6 van ban th(”)ng bao cho NLD biét.

2. Piéu chinh n6i dung da ghi trén sé6 BHXH: khong qud 05 ngay ké tix
ngay nhan di hd so theo quy dinh.

3. Cap lai, ddi thé BHYT:

+ Trudng hop thay ddi thong tin: Khong qud 03 ngay ké tir ngay nhan da hd
so theo quy dinh.

+ Truong hop khong thay d6i théng tin hodc ngudi tham gia dang diéu tri tai
cac co s¢ Kham chita bénh: trd trong ngay khi nhan du ho so theo quy dinh.

- Poi twong thwe hién TTHC

Ca nhén; Don vi SDLD; UBND x&, Co s¢ trg gitp xd hoi, Co s& nudi
dudng, didu dudng thuong binh va ngudi c6 cong; Co s¢ gido duc nghé nghiép
thudc nganh Lao dong - Thuong binh va Xa hoi; T6 chuc dich vu, Co s& gido duc.

- Co quan thye hién TTHC: BHXH tinh; BHXH huyén.

- Két qua thwe hién TTHC

+ 86 BHXH (ban gidy hodic ban dién tik) theo hinh thirc ddng ky;
+ Thé BHYT (badn gidy hodc bdn dién tir) theo hinh thitc ding ky.
- Lé phi: Khong.

- Tén mau don, mAu t& khai: To khai tham gia, diéu chinh théng tin
BHXH, BHYT (miu TK1-TS).

- Yéu céu, diéu kién thwe hién TTHC: Khéng.
- Can cir phap ly ciia TTHC
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+ Luat BHYT s6 25/2008/QH12 (14/11/2008);

+ Luat BHYT s6 46/2014/QH13 (13/6/2014);

+ Luat Viéc 1am s6 38/2013/QH13 (16/11/2013);

+ Luat BHXH s6 58/2014/QH13 (20/11/2014);

+ Nghi dinh s6 115/2015/ND-CP (11/11/2015);

+ Nghi dinh s6 146/2018/NB-CP (17/10/2018);

+ Nghi dinh s6 134/2015/ND-CP (29/12/2015);

+ Nghi dinh s6 104/2022/ND-CP (21/12/2022);

+ Nghi dinh s6 28/2015/ND-CP (12/3/2015);

+ Nghi dinh s6 123/2015/ND-CP (15/11/2015);

+ Théng tu s6 28/2015/TT-BLDTBXH (31/7/2015);

+ Théng tu s6 01/2016/TT-BLDTBXH (18/02/2016);

+ Théng béo s6 13-TB/TW ngay 17/8/2016 ctia Ban Bi thu Trung uong vé viéc
xac dinh tudi ciia dang vién;

+ Théng tu s6 13/TT-NV (04/9/1972) ctia Bd Néi vu;

+ Théng tu s6 01/2019/TT-BLDTBXH (02/01/2019);

+ Théng tu lién tich sé 18/2009/TTLT-BGDDT-BTC-BLDTBXH
(03/8/2009);

+ Quyét dinh s6 250/QD-TTg (29/01/2013);

+ Cong van s6 4533/BHXH-CSXH (14/11/2013);
+ Nghi dinh s6 146/2018/ND-CP (17/10/2018);
+ Quyét dinh s6 595/QD-BHXH (14/4/2017);

+ Quyét dinh s6 838/QD-BHXH (29/5/2017);

+ Quyét dinh s6 888/QD-BHXH (16/7/2018);

+ Quyét dinh s6 505/QD-BHXH (27/3/2020);

+ Quyét dinh s6 490/QD-BHXH (28/3/2023);

+ Quyét dinh s6 948/QD-BHXH (05/6/2023);

+ Cong van sb 2754/BHXH-CSXH (05/9/2023).
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(Ban hanh kém theo Quyét dinh sb: 490/QD-BHXH
ngay 28/03/2023 cua BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

_ TO KHAI _
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI,
BAO HIEM Y TE

I Ap dung dbi voi ngudi tham gia tra ciru khong thidy ma s6 BHXH do co quan
BHXH cap

[01]. Ho VA tén (viét chit in hoa):.............oueveeeennnn.... [02]. Gi6i tinh:......coocveennnee...
[03]. Ngay, thang, ndm sinh:.............. (- F s [04]. Quédc tich: .................
R 7 B " [06]. S6 CCCD/DDCN/HS chiéu:.......veveveverenaen.
HIZL BUCHIRGRE oiscnsmaaminiisndossmns [08]. Email (U CO): ..vveeceereeceereenan
[09]. Noi déng ky khai sinh: [09.1]. X&:.........cceevneee NP2 BN s o inisns ibmimasns
................................ JUDLI ). TEOI o iamsmnsmans sioen s’ asmocnmmsimimmsmmsenomsemsnsiihmesiblong
[10]. Ho tén cha/me/gidm ho (d0i vGi t1é em diedi 6 tUGL): .......cveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeen.

[11]. Pang ky nhan két qua giai quyét thi tuc hanh chinh:

[11.1] Nhén s6 BHXH, thé¢ BHYT ban dién ta: [_]

[11.2]. Nhan s6 BHXH, thé BHYT ban gidy, dia chi: ]

[11.2a]. S& nha, Guong/pho, thON/XOM: .......veeeeeeeeeeeeeeeeeeeeeeseseeeeeeeesesesseeseess e se e sseeeee
1A e - —— L1 26 HetR. v oot sowt B0 [ 5 1 L p——r—
[12]. Ké khai Phu luc Thanh vién hd gia dinh (phuy lyc kém theo) ddi vai nguoi tham gia
tra ciru khong thay mé so BHXH va nguoi tham gia BHYT theo h gia dinh dé giam trir
muc dong.

IL Ap dung déi v6i ngudi tham gia d3 ¢6 ma s6 BHXH dé nghi ding ky, diéu chinh
thong tin ghi trén so0 BHXH, thé BHYT

[13]. Ma s§ BHXH: ..o, [14]. Didu chinh théng tin ¢4 nhan:........c.ccveeee.....
[14.1]. Ho va tén (viét chit in hoa):[14.2]. GIGT IR c....voveeeeeeseeeeeee oo eeeeseons
[14.3]. Ngay, thang, ndm sinh: ........../....../........... [14.4]. Noi diang ky khai sinh:
e I TS, 15 11,70 R 17515 NS S
[14.5]. S6 CCCD/DDCN/HG ChIEU ...t esee e seee e seeseeessessessssessseenes
[15]. MTC tien dONE: w..vovveeceeeeeeeeeeeeeesereens [16]. Phuong thitc d0ng: .........veveenn...
[17]. Noi déng ky khém, chita bénh ban diu:
[18]. Noi dung thay d0i, YBU CAU KNAC: .....ve.veeveereeeeereereeeseeseeeseeeeeeeeeeeseeseeeeeeseeeeseeseee s
[19]. HO SO KEM thEO (MU CO): ceoreeeeeeeeeeeeeeeeeeee s seseese e seess e seess e seesesesssessesssessses s
XAC NHAN CUA PON VI vy NGAY .. .. thang ... nam ...
Nguwoi ké khai

...................................................
.........................................................................................................

.........................................................................................................

.........................................................................................................

Ghi chii: Nguwoi tham gia tra cieu ma sé BHXH tai dia chi: https://baohiemxahoi.gov.vn.
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Phu luc Thanh vién h gia dinh
(Ap dung déi véi: Nguwoi tham gia tra ciu khong thdy ma s0 ) BHXH; Ngwoi tham gia BHYT theo hé gia dinh d@é giam trir mic dong;
Tré em dudi 6 tudi thiec hién cdp thé BHYT lién thong di¥ liéu voi B Tu phap)

FIo Vi TR G TG « o on e cesimie s chimssiness s eosiiosoniabsiennssuiivensass S6 CCCD/BDCN:......oveeeeeeeeeeeeeeeeeees e
M3 s6 ho P L MG 1 A eV ST ehetm NSO e B s . Pién thoai HEN N&:.....ceeeiiiieeeeeeeeeceeteeesresseseeesne e eessnens
Dia chi theo noi thuong tri hodic tam trii: S6 nha, duong phd, tAP thé:........co.oveeeeeeeeeeeeeeeeeeeee oo,
ThON (BAR, 16 AN PHO): .oveeeeeeeeveeeeeeeeeeeseeeeeeeeeeeeer et s eeeens XA (DRUCHG, Thi tFGI): e.eeeeeeeeeeeeseeeeeserereerereeeeeeeoos
Huyén (qudn, Tx, Tp thugc tinh): ........coocueeeeeeneieeeeeeeiiieeeeesieeeeeenns Tinh (Tp thudc Trung wong): .........ccceeeeeveeveecvevveerrnne.
Bang théng tin thanh vién hé gia dinh:
‘ Ke A
Stt Ho va tén 341;):3 :15?12 g::’l;' ?;f’lc I::c“ e aﬁ;‘hgl:y' <t 111\:(::03 ::?1 CCCPS/;))BCN/ Ghi chi
nam sinh ho H¢ chieu :
A B l ¥ 3 4 -] 6 7 8 9

......... , ngay ...... thang ...... nam ... ....
Ngudi ké khai

.................................................................................
.................................................................................
.................................................................................

.................................................................................



86

HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xa hoi, bao hiém y té
(Mau TK1-TS)

1. Muc dich:

- Ké khai day du théng tin cua ngudi tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN (goi tit 1a nguoi tham gia) khi tra ctu khéng thiy ma s6 BHXH.

- K& khai théng tin ctia nguoi tham gia dé nghi diéu chinh thong tin ca nhan,
chirc danh cbng viée, phuong thirc dong BHXH tu nguyén, noi dang ky kham, chira
bénh ban dau,..

2 Trach nhiém lap: Ngudi tham gia hoic Cha/me/ngudi gidm ho (ddi voi tré
em dudi 6 tudi).

3. Thoi gian lap: Khi ngudi tham gia déng ky tham gia khong tim thiy ma sb
BHXH hoic c6 d& nghi didu chinh théng tin BHXH, BHYT.

4. Phwong phap lap:

Muc I: Ap dung d6i véi nguoi tham gia tra ciru khong thcifyq md s6 BHXH bdit
bugc ké khai tir chi tiéu [1] dén chi tiéu [11] (triv chi tiéu [8] dé tham gia BHXH,
BHYT nhw sau:

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c6 d4u cia
nguoi tham gia.

[02]. Gidi tinh: ghi gi6i tinh cta nguoi tham gia (néu 13 nam thi ghi tir “nam”
hodc néu la nir thi ghi tir “nit”).

[03]. Ngay, thang, ndm sinh: ghi diy da ngay, thang, nam sinh nhu trong gidy
khai sinh hodc chimg minh nhén dan/can cude cong dan/hd chiéu.

[04]. Quéc tich: ghi qubc tich ctia ngudi tham gia nhu trong gidy khai sinh hoic
chimg minh nhan déan/cén cudc cong dan/hd chiéu.

[05]. Déan tdc: ghi dan tdc cua nguoi tham gia nhu trong gidy khai sinh hoac
chimg minh nhan dan/can cudc cong dan/hd chiéu.

[06]. S6 CCCD/BDCN/HS chibu: ghi cin cude cong dén/dinh danh ca nhén

hoac ho chleu cua ngudi tham gia dugc co quan co tham quyén cap (bao gbm ca tré
em dudi 6 tudi dugc cép sb dmh danh cé nhén).

[07]. Dién thoai: ghi s6 dién thoai ctia ngudi tham gia hoic s6 dién thoai dé lién
hé véi nguoi tham gia.

[08]. Email: ghi dia chi thu dién tr cia ngurdi tham gia ho#c dia chi thu dién tir
dé lién hé v nguoi tham gia (néu co).

[09]. Noi dang ky khai sinh: ghi 15 tén xa (phuong/thi trin); huyén (quan/thi
x@/thanh phé thudc tinh); tinh (thanh phé truc thudc Trung uong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chua xdc dinh dwoc noi dang ky khai sinh thi ghi
nguyén qudn hodc ghi dia chi thueong trii hodc tam trii (theo 3 cdp twong tir noi déing
ky khai sinh);

[10]. Ho tén cha/me/giam ho (d6i véi tré em dudi 6 tudi): ghi ho tén cha hogc
me hodc ngudi gidm ho dbi véi ngudi tham gia 1a tré em dudi 6 tudi.
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[11]. Dia chi nhan két qua: lya chon phuong thitc nhan két qua giai quyét tha
tuc hanh chinh

Truong hop nhén s6 BHXH, thé¢ BHYT ban gidy; ghi cu the day du dia chi noi
dang sinh song (s6 nha, duong/ pho, thon/ xom;, xéd/ phuong/ thi tran, huyén/ quan/ thi
xd/ thanh pho thudc tinh; tinh/ thanh pho truc thugc Trung wong) dé co quan BHXH
trd ho so, s6 BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh khéc.

[12]. K€ khai Phu luc Thanh vién ho gia dinh (phy lyc kém theo) déi voi nguoi
tham gla tra ctru khong thay ma sé6 BHXH va nguoi tham gia BHYT theo h gia dinh
dé giam trir murc dong theo huéng dan.

Muc II: Ap dung déi véi nguoi tham gia tra da c6 md so ' BHXH dé nghi dang
ky, diéu chinh thong tin ghi trén s6 BHXH, thé BHYT nhur sau:

[13] Mz s6 BHXH: ghi ma sé BHXH da dugc co quan BHXH cap cho ngudi
tham gia.

[14]. Diéu chinh thong tin c4 nhan: chi ké khai mét trong cac thong tin c4 nhan
dé nghi diéu chinh, cy thé:

[14.1]. Ho va tén: ghi ddy da ho, chir &m va tén bang chit in hoa ¢6 d4u cua
nguoi tham gia.

[14.2]. Gidi tinh: ghi gi6i tinh ctia nguoi tham gia (néu 14 nam thi ghi tir “nam”
hodc néu la nir thi ghi tir “ni”).

[14.3]. Ngay, thang, nam sinh: ghi diy du ngay, thang, ndm sinh nhu trong gidy
khai sinh hogc chirng minh nhan dan/cin cuéc cong dan/ho chiéu.

[14.4]. Noi dang ky khai sinh: ghi 6 tén xa (phuong/thi trAn); huyén (quan/thi
x&/thanh phd thude tinh); tinh (thanh phé truc thude Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chua xdc dinh duoc noi dang ky khai sinh thi ghi
nguyén qudan hodc ghi dia chi thuomg tri hodc tam trii (theo 3 cap twong tu noi ding
ky khai sinh);

[14.5]. S6 CCCD/BDCN/HS chiu: ghi sb chimg minh nhén dan/cén cude cong

dan/hg chJeu cta nguoi tham gia dugc co quan c6 tham quyén c4p (bao gdm ca tré em
dudi 6 tudi dugc cap soO dinh danh cé nhan).

[15]. Mitic tién déng (ap dung dbi v6i ngudi tham gia dang ky/diéu chinh mtrc
dong BHXH tir nguyén): ghi mirc thu nhép thang do ngudi tham gia BHXH tu nguyén
lua chon.

[16]. Phuong thitc déng (ap dung dbi véi nguoi tham gia ding ky/didu chinh
phuong thirc déng BHXH tw nguyén): ghi cu thé phuong thirc déng ctia ngudi tham
gia theo quy dinh (vi du: 03 thang hodc 06 thang,...).

[17]. Noi déng ky kham, chita bénh ban dau (ép dung ddi voi nguoi tham gia
BHYT dang ky/thay doi noi kham, chita bénh ban dAu): ghi noi ding ky kham bénh,
chita bénh BHYT ban dau do ngudi tham gia lua chon theo huéng dan ctia co quan
BHXH.

[18]. NoOi dung thay d6i, yéu cu khéc: ghi ndi dung yéu clu thay ddi, didu
chinh, nhu: cAp lai s6 BHXH, thé BHYT, chirc danh cong viée, dia chi nhan két qua,
dién thoai, email,..
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[19]. HO so kém theo:

- D6i véi ngudi didu chinh théng tin, ghi cac loai gidy t& chimg minh.

- Péi v6i ngudi tham gia duge huéng quyén loi BHYT cao hon, ghi céc loai
gidy t& chimg minh.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: da tra ctru khong thdy ma sé BHXH, tir nguyén
ke khai, cung cap glay t& lién quan dé dam bao chinh x4c thong tin va chiu trach nhiém
trude phap luat vé ndi dung da ké khai; Ky va ghi rd ho tén.

+ Don vi str dung lao dong (nguoi lao dong dang bao luu thoi gian dong BHXH
thi khéng phdi xdc nhén) ghi ndi dung: x4c nhén théng tin diéu chinh ctia ngudi tham
gia la ding vé6i ho so quan 1y va chiu trach nhiém trudc phép luat vé ndi dung xéc
nhén; Ky, déng dau va ghi r ho tén.
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Phu luc Thanh vién hg gia dinh

1. Muc dich:

- Ké khai day du, chinh xac thdng tin cac thanh vién trong h¢ gia dinh cuia ngudi
tham gia tra ctru khéng thay ma s6 BHXH dé bd sung, hoan thién co s¢ dir liéu.

- Xéc dinh chinh xé4c cdc thanh vién trong hd gia dinh dé giam trir muc dong
khi tham gia BHYT theo ho gia dinh.

- Xac dinh chinh x4c hé gia dinh clia tré em duéi 6 tudi thyc hién cip thé BHYT
lién théng dif liéu véi B Tu phép.

2. Trach nhi¢m ldp: Nguoi tham gia hodc Cha/me/ngudi giam ho (d6i véi tré
em dudi 6 tudi).

3. Thoi gian lap:

- Khi nguroi tham gia dang ky tham gia khong tim thiy ma s6 BHXH.

- Khi tham gia BHYT theo h gia dinh dé giam trir mirc déng ma déi chiéu cc
thanh vién trong h¢ gia dinh khong khép véi dit liéu co quan BHXH dang quan ly.

- Cap thé BHYT lién thong dit liéu dang ky khai sinh tré em dudi 6 tudi trén Hé
théng thong tin ding ky va quan ly ho tich ctia B Tu phép.

4. Phwong phap lap:

a) Phin thong tin chung: ghi diy du ho va tén chu ho; S6 CCCD/DDCN; M3
s6 ho gia dinh (néu c6 va dung thong tin chu hd, thanh vién hé gia dinh); Dién thoai
lién hé; Dia chi ho gia dinh ghi theo noi thuong tri hodc tam tru.

b) Bing thong tin thanh vién h gia dinh (truomg hop xdc dinh duoc mé sé
ho gia dinh thi khéng phai ké khai bang théng tin nay):

- Cot A: ghi sb thir tur tir 1 dén hét cAc thanh vién trong hd gia dinh clia nguoi
tham gia.

- Cot B: ghi ddy du ho, chir dém va tén cla timg thanh vién ho gia dinh (bao
gdm cé chi ho gia dinh).

- Cot 1: ghi ma s6 BHXH cua timg thanh vién hd gia dinh da dugc co quan
BHXH cép.

- C6t 2: ghi ddy dd ngay, thang, nim sinh nhu trong gidy khai sinh hoac chimg
minh nhén dan/can cudc cong dan/hd chiéu cia timg thanh vién ho gia dinh.

- Cot 3: ghi gidi tinh cua timg thanh vién hd gia dinh (néu 13 nam thi ghi tir

“nam” hoc néu 1a mr thi ghi tir “n¥”).

- Cét 4: ghi quéc tich cua timg thanh vién hd gia dinh nhu trong giy khai sinh
hodc chimg minh nhan dan/can cude cong dan/hd chiéu.

- Cot 5: ghi dan tdc cua timg thanh vién hd gia dinh nhu trong gidy khai sinh
hodc chimg minh nhén dan/cin cudc céng dan/hd chiéu.

- Cot 6: ghi 15, ddy du tén xa (phuong/thi trdn); huyén (quan/thi xd/thanh phd
thude tinh); tinh (thanh phd truc thude Trung wong) da dang ky khai sinh cho tirng
thanh vién hd gia dinh. Truong hop chua xac dinh dugc noi déng ky khai sinh thi ghi
nguyén quan hodc ghi dia chi noi thuong tri hoac tam tra.

- Cot 7: ghi mdi quan hé véi chii ho gia dinh cia timg thanh vién hd gia dinh.




90

- Cat 8: ghi so CCCD/BDCN/Hb chiéu ciia timg thanh vién hd gia dinh dugc
co quan c6 thdm quyen cap.

- C6t 9: ghi sb dién thoai ctia timg thanh vién ho gia dinh va nhiing ndi dung
cén ghi chi.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: tr nguyén ké khai, cung cip glay to lién quan

& dam béo chinh xéc thong tin va chiu trach nhiém trude phap ludt vé ndi dung da ké
khai; Ky va ghi rd ho tén.

Lueu y: Truong hop sdp nhdp, chia tach dia gidi hanh chinh thi ghi theo tén dia
danh tai thoi diém ké khai.



