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S6: 268  /QP-UBND Séc Tring, ngay AT thdang 02 ndm 2025
QUYET PINH

Ve viée cong bo thi tuc hanh chinh sira doi, bé sung linh vie H9 tich thudc
thim quyén gidi quyét ciia S& Tur phap va ap dung tai cAp huyén, cap xa
trén dia ban tinh Séc Tring

CHU TICH UY BAN NHAN DAN TiNH SOC TRANG

Can cir Ludt To chire chinh quyén dia phuwong ngay 19 thang 6 ndm 2015,
Ludt sua doz b6 sung mot s6 diéu cia Ludt Té chire Chinh phii va Lugt Té chire
chinh quyén dia phuong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh 56 63/2010/NP-CP ngay 08 thang 6 nam 2010 cua
Chinh phii vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay
14/5/2013 cua Chinh phii sita doi, bo sung mét sé diéu cua cdc Nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh va Nghi dinh s6 92/2017/NP-CP ngay
07/8/2017 cua Chinh phii sita doi, bé sung mét sé diéu cia cde Nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua
Chinh phii vé thuc hién co ché mét cira, mét cira lién théng trong gidi quyét thi
tuc hanh chinh;

Can cir Nghi dinh s6 1 07/2021/ND-CP ngay 06 thang 12 nam 2021 cua
Chinh phii sira doi, b6 sung mot $6 dzeu ctia Nghi dinh so 61/2018/ND-CP ngay
23 thang 4 nam 201 8 cua Chinh phi vé thue hién co ché mét cira, mét cira lién
théng trong gidi quyét thii tuc hanh chinh;

Can cir Théng tw 56 02/201 7/TT-VPCP ngay 31 thang 10 nam 2017 ctia
Vian phong Chinh phii huéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Theo dé nghi cia Giam déc S6é Tuw phdp tinh Séc Tring tai To trinh s6
32/TTr-STP ngay 03 thang 02 ndm 2025.

QUYET PINH:

Piéu 1. Cong b kém theo Quyet dinh nay thu tuc hanh chinh sta doi, bd
sung linh vue HY tich thudce tham quyén giai quyét ctia S& Tu phép va ap dung
tai cAp huyén, cdp x4 trén dia ban tinh Séc Trang.

Truong hop thu tuc hanh chinh néu tai Quyét dinh nay dugc co quan nha
nuée c6 tham quyén sira doi, bd sung hodc bii bé sau ngay Quyét dinh nay c6
hiéu luc va céc thi tuc hanh chinh méi dugc ban hanh thi ap dung theo ding quy
dinh ctia co quan nha nudc cé thim quyén va phai cap nhat dé cong bb.
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Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé
Quyét dinh sb 1501/Qb-UBND ngay 09 thang 7 nam 2024 cua Chu tich Uy ban
nhan dan tinh Soc Trang vé vige cong b thu tuc hanh chinh stra doi, bd sung
linh vuc H tich thue thdm quyén giai quyét ctia S& Tu phap va ap dung tai cap
huyén, cip x4 trén dia ban tinh Séc Trang.

Piéu 3. Chanh Vin phong Uy ban nhan dén tinh, Gidm dbc So Tu phap,
S¢ Thong tin va Truyen thong, Chu tich Uy ban nhan dan cac huyén, thi x4,
thanh phd, Chi tich Uy ban nhan dan cac x4, phudng, thi trén tinh Séc Tring va
céc t chirc, c nhén c6 lién quan chju trich nhiém thi hanh Quyét dinh nay./. ly

N KT. CHU TICH
' u oieu r >
- Cuc Kiém soat TTHC (VPCP); . PHO CHU TICH

- Cong TTDT tinh;
- Trung tdm PVHCC;

- Luru: V"a.uh/
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PHAN I

‘ HANH CHINH SUA POI, BO SUNG LINH VUC HQ TICH
AM QUYEN GIAI QUYET CUA SO' TU PHAP VA AP DUNG

P HUYEN, CAP XA TREN DPIA BAN TiNH SOC TRANG

kem theo Quyet dinh s6 26 8 /OP- UBND ngay 17 thang 02 ndm 2025

ctia Chit tich Uy ban nhén dén tinh Séc Trang)

DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG LINH VUC
HO TICH THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP VA AP
DUNG TAI CAP HUYEN, CAP XA TREN PIA BAN TINH SOC TRANG

S6 A g ; S6
% Ten thu tuc hanh chinh

thir tu : trang
01 | Cap ban sao Trich luc hd tich 04

Tong cong: 01 thii tuc
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__ PHAN IL
NOI DUNG CU THE CUA THU TUC HANH CHINH SUA POIL, BO
SUNG, LINH VU'C HQ TICH THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP VA AP DUNG TAI CAP HUYEN, CAP XA
TREN PIA BAN TINH SOC TRANG

1. Thii tuc: Cap ban sao Trich luc hd tich

Trinh tw thuc hién:

- Néu lua chon hinh thire ndp hd so truc tiép, ngudi co yéu cau cap ban sao
Trich luc hd tich ndp hé so dé nghi cép ban sao Trich luc hd tich tai B6 phén
mot cua/Trung tdm hanh chinh cong cua Co quan quan ly Co s& dir liéu ho tich
dién tir c6 tham quyén; ndp phi theo quy dinh phap lut.

Trudng hop co quan, to chirc ¢6 tham quyén dé nghi cdp ban sao Trich luc
ho tich ctia c4 nhan thi giri vin ban yéu cau néu rd Iy do cho Co quan quan 1y Co
s¢ dit liéu ho tich dién ta.

- Néu lua chon hinh thtc nop hd so truc tuyén, ngudi cé yéu cau cép ban
sao Trich luc hd tich truy cap (https://dichvucong.gov.vn) hodac Hé théng thong
tin giai quyét tha tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn), ding
ky tai khoan (néu chua c6 tai khoan), dang ky tai khoan (néu chua cé tai khoan),
xéc thuc ngudi dung theo huéng dan, ding nhap vao hé thdng, xac dinh ding Co
quan quan 1y Co s& dir lidu h tich dién tir ¢6 thim quyén.

Ngudi ¢6 yéu ciu cép ban sao Trich luc hé tich truc tuyén cung cap thong
tin theo mau dién tir trong tic yéu cau cip ban sao Gidy khai sinh, ban sao Trich
luc hd tich (cung cép trén Cong dich vu cong), dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai liéu lién quan dén ndi dung dé nghi cip ban sao Trich luc
ho tich; ndp phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thirc
khac theo quy dinh phap luét, hoan tit viéc ndp hd so.

- C4n b tiép nhan ho so tai Bd phan mot cira co trach nhiém kiém tra tinh
chinh x4c, dy du, théng nhét, hop 1é ctia hd so.

(i) Truomg hop hd so dly di, hop 16 thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gidr thi ¢6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viée
tiép theo (néu ngudi c6 yéu ciu lwa chon hinh thirc ndp ho so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin hen tra két qua qua
dién thoai di dong cho nguoi cé yéu cau (néu nguoi ¢ yéu cau lya chon hinh
thire ndp hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho tich xir
ly.

- Sau khi tiép nhén ho so theo hinh thitc ndp truc tiép, can bd tiép nhén hd
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tu
trén hé thdng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thi
tuc hanh chinh d& duoc s6 héa theo quy dinh.
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(11) Truong hop hé so chira ddy du, hop Ie thi ¢6 thong bao cho ngu’m yéu
cau bd sung, hoan thién hd so, néu 3 loai ,g,lay to, ndi dung can bd sung de:
nguoi co yéu cau bod sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (i);

(111) Truong hop ngué‘i 6 yéu cau cap ban sao Trich luc ho tich khéng bd
sung, hoan thién dugc ho 50 thi bdo cao Trudng bd phdn mot cira ¢6 théng bao
tir chdi giai quyét yéu ciu cép ban sao Trich luc hé tich.

- Céng chirc 1am cong tac ho tich thim tra hd so (thm tra tinh théng nhét,
hop 1& ctia cAc thong tin trong hd so, gidy 1o, tai liéu do ngudi yéu ciu ndp, xuét
trinh hodc dinh kém).

+ Trudong horp hd so can bd sung, hoan thién hodc khong du didu kién glal
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bd phan mét cira dé
thong bao cho ngudi ndp hé so — thuc hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khéng thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va th(')i gian hen tra két qué chuyén B6 phan mdt ctra dé tra cho
ngudi ¢ yéu cau (néu ngudi ¢6 yéu cau lua chon hinh thic nop hd so truc tiép),
hozc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hoac gl.n tin
nhin qua dién thoai di dong cho ngum 6 yéu cau (néu ngudi co yéu ciu lua
chon hinh thirc ndp ho so truc tuyén).

+ Néu thay ho so day di, hop 18, dang quy dinh, trudng hop tiép nhén hd so
cz"ip ban sao Trich luc hg tich theo hinh thic truc tiép, thi cong chirc 1am cong tac
h¢ tich in ban sao Trich luc hé tich trinh Thu truong Co quan quan ly Co s& dir
liu ho tich dién tir ky, chuyén tsi B phan mét cira dé tra két qua cho ngudi ¢6 yéu
cau.

Tmémg hop tiép nhan hé so xin cap ban sao Trich luc hd tich theo hinh
thirc truc tuyén, cong chirc lam c6ng tac hd tich guri lai ndi dung bleu mau Trich
luc hg tich dién tu' tuong tmg véi théng tin ddy da cho nguoi yéu cau qua thu dién
tir hodc thiét bi sb.

Nguoi yéu céu c6 trach nhiém kiém tra tinh chinh xéc, diy di cua céc
thong tin trén biéu mau Tnch luc ho tich dién tir va x4c nhan (t6i da mot ngay)

Néu ngudi c6 yeu c4p ban sao TI'lCh luc hé tich da théng nhét, day du
hodc khéng c6 phan héi sau thoi han yéu ciu thi cong chirc lam cong tac ho tich
in ban sao Trich luc h¢ tich, trinh Thu truéng Co quan quan ly Co s& dir liéu hd
tich dién tir ky, chuyén t6i B6 phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau cép ban sao Trich luc ho tich dugc nhan két qua theo
mot trong céc phuong thirc sau day:

+ Nhén ban dién tir ban sao Trich luc hd tich gii qua thu dién tir, Kho
quan ly dir liéu dién tir cua td chirc, ca nhan do;
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+ Nhén ban dién tir ban sao Trich luc ho tich giri vao thiét bj sd, thong qua
phuong phép truyén sb liéu pht hop, dam bao an toan, bao méat thong tin;

+ Nhan két qua 1a ban sao Trich luc ho tich thong qua hé théng buu chinh;

+ Nhan két qua la ban sao Trich luc ho tich tai co quan dang ky hd tich.

Cach thire thuc hién:

Ngudi ¢ yéu ciu cdp ban sao Trich luc hé tich truc tiép thuc hién hodc
iy quyén cho ngudi khac thuc hién ndp hd so truc tiép tai B6 phan mot
cua/Trung tdm hanh chinh cong ctia Co quan quan ly Co s& dir liéu ho tich dién
tir hodic giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong qubc gia (https://dichvucong.gov.vn) hodc Hé théng théng tin giai
quyét thi tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan ho so: (Sita doi, b6 sung)

- T khai dé nghi ban sao Trich luc ho tich theo miu trong truong hop
ngudi yéu cau 1 c4 nhan hodc Vin ban yéu cau cép ban sao Trich luc ho tich néu
r5 ly do trong trudong hop ngudi yéu cau 1a co quan, td chirc (néu ngudi ¢é yéu cau
Iwa chon ndp hd so theo hinh thirc truc tiép hodc giri ho so qua hé théng buu
chinh).

- M3u dién tir trong tic yéu ciu cip ban sao Gidy khai sinh, ban sao Trich
luc hd tich (do ngudi yéu ciu cung cAp thong tin theo huéng dan trén Cong dich vu
cdng, néu ngudi ¢6 yéu ciu Iya chon ndp hod so theo hinh thire tryc tuyén);

- Ngudi c6 yéu ciu cip ban sao Trich luc hd tich thuc hién viéc ndp/xuat
trinh (theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phai nop

- Van ban uy quyen theo quy dinh cta phap luét trong truong hop uy quyen
thye hién yéu cu cp ban sao Trich luc hd tich. Truong hgp ngudi dugc U uy quyén
la 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ctia ngudi ty quyen thi van
ban ty quyén khong phai ching thuc.

* Gidy to phai xuét trinh:

- H¢ chiéu/Chimg minh nhdn dan/Thé cdn cudc cong dan/Thé can
cude/Céin cude dién t/Gidy chitng nhédn can cude hodc cae gidy to khéc c6 dén
anh va théng tin c4 nhan do co quan c6 thim quyén cép, con gia tri sir dung dé
ching minh vé& nhén than cia ngudi c6 yéu cau cap ban sao Trich luc hd tich.
Truong hop cac thong tin cd nhin trong cac gidy t0 nay di c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thire truc tuyén).

Truomg hop gui hd so qua hé théng buu chinh thi phai giri kem theo ban
sao c6 chimg thuc céc gidy to phai xudt trinh néu trén.

*Luuy
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- Pbi voi gidy to ndp, xuét trinh néu ngudi yéu ciu nop hd so theo hinh
thir truc tiép:

+ Ngudi tiép nhan c6 trach nhiém kiém tra, déi chiéu véi thong tin trong
to khai, chup lai hoac ghi 1a1 théng tin dé luu trong hd so Va trd lai cho nguoi
xuét trinh, khéng duac yéu cau ndp ban sao hodic ban chup gidy to do.

+ Ngudi yéu ciu dang ky ho tlch c6 thé ndp ban sao chung thuc tir ban
chinh ho#c ban sao dugc cdp tir s6 gbe hoac ban chup kém theo ban chinh gidy
to dé dbi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhén c6 trach nhiém kiém tra, déi chiéu ban chup véi ban
chinh va ky xdc nhén, khéng dugc yéu cau nguoi di ding ky ndp béan sao gidy to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dtng, da ho so ding ky ho
tich theo quy dinh cta phép luét hd tich, khéng duoc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat hd tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s dit liéu
qudc gia vé dan cu theo quy dinh phap lut néu ngudi yéu cau dang ky ho tich
da cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dink danh cd nhan/thé
can cuoc cong dan/thé can cudc/chimg minh nhdn ddén/can cude dién tur.
Trudng hop cac thong tin can khai thac khéng c6 trong Co s& dit liéu qudc gia
vé dan cu thi & nghi nguoi yéu cau ké khai diy du.

- Pbi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Béan chup cac giéy to giri kém theo ho so ce“ip ban sao Trich luc ho tich
truc tuyén phai bao dam rd nét, ddy du, toan ven vé noi dung, la ban chup béng
may anh dién thoai hodc dugc chup, dugc quét bang thiét bi dién tir, tir gidy to
duoc cap hop 1&, con gla tri sir dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so cdp ban sao Trich
luc ho tich truc tuyén da c6 ban sao dién tir hodc di ¢ ban dién ta giéy to ho tich
thi nguoi yéu cau duoc str dung bén dién tir nay.

- Truong hop ngu'm yéu cau cip ban sao Trich luc hd tich khong cung cap
ddy du hodc cung cép cac thong tin khong chinh xé4c, khong thé tra ctru duoc
thong tin thi co quan ding ky hd tich tir chi giai quyét.

- Gidy to do co quan c6 thdm quyén cia nude ngoai cap, cong chimg hoac
xéac nhan dé sir dung cho viéc dang ky h tich tai Viét Nam phai dugc hop phap
héa lanh sy theo quy dinh cua phép luét, trir truong hop duoc mién theo didu
ude qudc té ma Viét Nam la thanh vién.

- Trudng hop nhén két qua (ban sao Trich luc ho tich) tai co quan dang ky
ho tich, ngudi c6 yéu cdu cap ban sao Trich luc ho tich phai xuét trinh gidy to tuy
than; ndp céc gidy to, tai liéu 1a thanh phin hd so cAp ban sao Trich luc hé tich
theo quy dinh phap luat ho tich.




S6 lwong ho so: 01 bd

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truomg hop nhan hd
so sau 15 gi ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée tiép
theo.

Doi twgng thire hién thi tuc hanh chinh: C4 nhan, t6 chic

Co quan thue hién thi tuc hanh chinh:(Sita doi, b6 sung)

Co quan quan Iy Co so dir liéu hé tich dién tir (cdp tinh, cdp huyén, cdp
xd).

Két qua thue hién thi tuc hanh chinh: Ban sao Trich luc hd tich, ban sao
Gidy khai sinh.

Phi: 8.000 ddng/ban sao Trich luc/su kién hé tich da dang ky

MAiu don, miu to khai:

+ T& khai cap ban sao Trich luc hd tich theo miu dbi véi truong hop ngudi
yéu cau la ca nhan (néu ndp hd so theo hinh thire trye tiép hodc giri hd so qua hé
théng buu chinh);

+ Vin ban yéu cau cp ban sao Trich luc hé tich néu rd 1y do trong truong hop
ngudi yéu cau 1a co quan, t6 chire (néu ndp hd so theo hinh thire truc tiép);

+ M3u dién tir trong tac yéu cau cip ban sao Gidy khai sinh, ban sao Trich
luc ho tich (néu ndp hd so theo hinh thirc truc tuyén).

Cin cir phap ly: (Siza doi, bo sung)

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh pht quy dinh
chi tiét mét sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s& dit liéu hd tich dién tr, ddng ky ho tich truc tuyén;

- Nghi dinh 56 07/2025/ND-CP ngay 09/01/2025 cia Chinh phi sira doi,
b6 sung mot s6 diéu ctia cdc Nghi dinh trong linh vuc h tich, quéc tich, chimg thuc;

- Thong tur s& 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh
chi tiét thi hanh mot sé didu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mdt s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 ctia Bd Tu phép quy
dinh chi tiét mot sb didu va bién phap thi hanh Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 ciia Chinh pht quy dinh vé Co s& dir liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng Bo Tu
phép sira dbi, bd sung mot s6 nodi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B trudng B Tu phap quy dinh chi tiét mét sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé& Co s& dit liéu ho tich dién tir, ding ky hé tich truc tuyén;
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- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s didu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua B trudng B Tu phdp ban hanh, huong dan sir dung, quan ly
mau s6 qubc tich va mau gidy tor vé quéc tich va Théng tu s6 04/2020/TT-BTP
ngdy 28/5/2020 cta B truéng B6 Tu phép quy dinh chi tiét thi hanh mot s6
diéu cua Luét Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luét Ho tich:

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy
dinh mirc thu, ché d6 thu, ndp, quan ly va stz dung phi khai thac, sir dung théng tin
trong co s& dir liéu ho tich, phi x4c nhan c6 qudc tich Viét Nam, phi x4c nhén la
nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia B Tai chinh huéng
dan vé phi va 1& phi thudc thdm quyén quyét dinh cua Hoi dong nhéan dan tinh,
thanh phé truc thude Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B6 Tai chinh stra
ddi, bd sung mot s§ didu cia Thong tu sé 85/2019/TT-BTC ngay 29/11/2019
cia Bo Tai chinh huéng dan vé phi va 1¢ phi thudc thdm quyén quyét dinh cta
Hoi dong nhéan dan tinh, thanh phd truc thude T rung uong.
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Quan hé véi nguoi duoc cip ban sao Trich 1uc hd tich: ...o.cvcveeivicieiecece e,
Pé nghi co quan cip bin sao trich luc®

..........................................................

cho ngwoi c6 tén dwdi day:

O L T (L ———
Ngay, thang, nAm SINh: ...cocoiiiiiiiic s
Giditinh: @ ..o Dan toc: @.....ovevevreene Dot eampmsmeniies

..........................................................................................................................

...............................................................................................................................................

Gidy t& tly thAn: B) Lottt e
Db i g e s e Buresieses
NEAY wasssavas (1711 - 11217 [ 1 T QUYEH 50: covevscrrcessrrseonmormmansarsrsesssnsass
THOHE 1l KBAGE () ....cnimcmmmmmsammmermismsmcmsmmssssmims s rasssssmssssarsassonseasssasansbdidss s 16 55558
SO luong ban sao yéu Cau cap:........cceeeeeeennens ban?

To6i cam doan nhitng ndi dung khai trén ddy la ding su that va chiu trach nhiém trudc
phép luat vé cam doan ciia minh.

LEmARl: wessasmmensosasssus s NEAY oene thang ..... nam .........
Ngudi yéu cau
(ky va ghi r6 ho, chir dém, tén)
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Chu thich: .

(D Ghi tén co quan dé nghi thuc hién viée cép ban sao Trich luc hd tich.

() Chi ghi trong trudng hop ngudi ¢6 yéu cu dang ky ho tich chua c6/khdng cung
cép s dinh danh c4 nhan/cén cuoc cOng din/thé cdn cudc/chirng minh nhan dan.

Truong hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi dang ky thuong
tr; néu khéng c6 noi ding ky thudng tra thi ghi theo noi dang ky tam trd; trudng hop
khong ¢6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh c4 nhan/cin cudc cong dan/thé can cude (vi du: Can cude
cong dan sb 025188001010 do Cuc Canh sit QLHC vé TTXH cAp ngay 20/11/2021).
Truong hop khong ¢6 s6 dinh danh ¢4 nhan/cin cudc cong dan/thé cin cudc thi ghi gidy
t& hop 18 thay thé (ho chiéu, chimg minh nhén dan,...).

“ Ghi 10 loai viéc hé tich da ding ky trude day, nay d& nghi cép ban sao Trich luc ho
tich.

) Ghi rd tén co quan da ding ky ho tich trude day.

Vi du: Uy ban nhén déan phuong Pién Bién, quan Ba Dinh, thanh ph6 Ha Ngi.

Uy ban nhén dén quan Hoan Kiém, thanh phd Ha Noi.
S& Tu phap tinh Hoa Bmh

©® Truong hop nguoi yéu ciu khong cung cdp dugc thong tin tai muc © thi cung
cép bd sung thong tin khac dé phuc vu viéc tra clru.

V1 du: Cung cap thong tin vé cha, me dé phuc vu viéc cdp ban sao Gidy khai sinh;
cung cép thong t1n vé vo, chdng dé phuc vu viéc cap ban sao Trich luc két hon;..

(™ Ghi r5 s6 lugng ban sao d& nghi cip.
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NQI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HO TICH
I. Théong tin vé ngwdi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéw/Gidy to hop 18 thay thé);
$0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(4) Noi cu trii (noi thudng tri/noi tam trivnoi dang sinh séng);

(5) Quan hé véi ngudi duoc cép ban sao Gidy khai sinh/Trich luc ho tich.
IL. Thong tin vé gidy to hd tich da dang ky

(6) Ho, chir d¢m, tén nguoi duge ding ky;

(7) S6 dinh danh ca nhén;

(8) Gidy to tly than: Loai gidy to sir dung (CCCD/CMND/Hb chiéu/Gidy t& hop 1é thay thé);
s6, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(9) Noi cu trii (noi thudng tri/noi tam tri/noi dang sinh song);

(10) Loai viéc yéu cdu cp ban sao Gidy khai sinh/Trich luc hé tich;
(11) Co quan di déang ky su kién ho tich trudce diy;

(12) Tén gidy t& ho tich, s6, quyén sb, ngay, thang, nim ding ky;
(13) S6 luong ban sao:

(14) Phuong thirc nhén két qua:

o Tryc tiép

o Truc tuyén (ban dién tr s& duoc giri vé Kho quan 1y dir liéu cia ¢4 nhan/dia chi thu dién
tir/thiét bi sé/dién thoai ciia ngudi yéu cdu)

o Buu chinh (cung cép dia chi noi nhén).
(15) Hb so dinh kém theo quy dinh.

* Nguoi yéu ciu cam doan céc théng tin cung cdp la dung sur that va chiu hoan toan trach
nhiém trude phap luét vé ndi dung cam doan cia minh.

* Trudong hop cac thong tin vé& gidy to ching minh noi cu trd di duoc khai théc tir
CSDLQGVDC, dugc hé théng dién trr dong thi khong phai xuét trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thire truc tuyén).

* Mau dién tir trong tac ghi nhan thoi gian (gio, pht, gidy, ngay, thang, ndm) hoan tit viéc
cung cip thong tin; ngudi yéu clu trude dé da ding nhap vao hé théng, thuc hién xdc thue
dién tir theo quy dinh.
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