H CHINH MOI BAN HANH, THU TUC HANH CHINH

} BO SUNG LINH VU'C HQ TICH AP DUNG TAI CAP XA

TREN bIA BAN TINH SOC TRANG

cua Chu tich Qy ban nhdn dan tinh Séc Trdng)

PHAN 1.

theo Quyét dinh s6 270 /OP-UBND ngay 31 thdng 02 nidm 2025

DANH MUC THU TUC HANH CHINH MOI BAN HANH, THU TUC
HANH CHINH SUA POI, BO SUNG LINH VU'C HQ TICH AP DUNG

TAI CAP XA TREN DPIA BAN TINH SOC TRANG

S6 o . , S6
, Téen tha tuc hanh chinh
thir tur ’ trang
1 | Bang ky gidm sat viéc giam ho (thong ké méi) 5
2 | bang ky chdm dut gidm sat viée gidm hé (thdng ké méi) 15
3 Ding ky khai sinh (siza déi, b6 sung) 25
4 Ding ky két hon (sira déi, bo sung) 37
5 | Dang ky nhan cha, me, con (siza doi, b6 sung) 48
6 Dang ky khai sinh két hop ding ky nhan cha, me, con(sua doi, 50
b6 sung)
7 | Dang ky khai tir (stra déi, b6 sung) 68
8 | Bang ky khai sinh luu dong (sia doi, b6 sung) 78
9 | Bang ky két hon luu dong (siza déi, b6 sung) 84
10 | Pang ky khai ttr luu dong (sira doi, b6 sung) 89
11 | Pang ky gidm ho (sua doi, b6 sung) 94
12 | Dang ky chim dut giam hd (siza déi, b6 sung) 104
Thay déi, cai chinh, bd sung théng tin hé tich (sita déi, b6
13 114
sung)
14 | Cap Gidy xéc nhan tinh trang hén nhan (sira doi, b3 sung) 126
15 | Pang ky lai khai sinh (sira déi, b6 sung) 138
Dang ky khai sinh cho nguoi da cé hé so, gidy to ca nhan (siza
16 150
déi, bé sung)




17 | Pang ky lai két hon (sira doi, b6 sung) 161
18 | Ding ky lai khai tir (siza doi, b6 sung) 171

Tong cong: 18 thii tuc




PHAN II.
NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH LINH VUC
HO TICH AP DUNG TAI CAP XA TREN BIA BAN TINH SOC TRANG

1. Thii tuc: Piang ky giam sat viée giam ho (thong ké méi)

Trinh ty thuwe hién:

- Néu lua chon hinh thire ndp hd so truc tiép, ngudi c6 yéu cau ding ky
giam sat viéc giam hd ndp hé so dang ky giam sat viéc giam hg tai B phan mdt
ctra cia UBND cép x3 noi cur tri clia nguoi duge giam ho; ndp 16 phi néu thude
truong hop phai ndp 1¢ phi ding ky giam sat viéc giam hd; ndp phi cip ban sao
Trich luc ding ky gidm sat viéc giam hd néu c6 yéu cau cép ban sao Trich luc
dang ky gié.rn sat viéc giam ho.

- Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi cd yéu cau dang ky
giam sat viéc giam hd truy cap Céng dich vu cong quéc gia
(https://dichvucong.gov.vn) hodc Hé théng thong tin giai quyét thu tuc hanh
chinh tinh (https://dichvucong.soctrang.gov.vn), ding ky tai khoan (néu chua c6
tai khoan), xac thuc nguoi dung theo hucmg dan dang nhap vao hé thong, xéac
dinh dung Uy ban nhan dan cAp x4 c6 thAm quyén.

Nguoi co yeu cdu ding ky gidm sat viéc giam ho truc tuyén cung cép
thong tin theo mau ho tich dién tir twrong tac dang ky giam sat viéc giam ho (cung
cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy
to, tai liéu theo quy dinh; ndp phi, 1€ phi thong qua chirc nang thanh toan truc
tuyén hodc bang cach thirc khéc theo quy dinh phap luét, hoan tat viéc nop ho so.

- Can bo tiép nhén ho so tai Bd phan mot ctra ¢ trach nhiém kiém tra
tinh chinh xac, dé‘ly du, thé)ng nhét, hop 1€ cta hd so. s

(i) Truong hop ho so day du, hop 1€ thi tiép nhan ho so, cé Phiéu hen, tra
két qua cho ngudi c6 yéu cdu (néu ngudi ¢ yéu cau lua chon hinh thirc ndp hé so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhén
hen tra két qua qua dién thoai di dong cho ngudi ¢é yéu cau (néu ngudi cé yéu
cau lya chon hinh thirc ndp hé so truc tuyén), dong thoi chuyén hd so dé cong
chirc 1am cong tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, cén bd tiép nhan hd
so tai B phan mét cira thyuc hién sé hoa (sao chup, chuyén thanh tai lidu dién tir
trén hé thong théng tin, co s dif liéu) va ky s6 vao tai lidu, hd so giai quyét thi
tuc hanh chinh d3 duge sé héa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu o loai gidy to, ndi dung can bd sung dé
ngudi co yéu cau bd sung, hoan thién. Sau khi hé so duge bd sung, thuc hién lai
budc (i);

(iii) Truong hop nguoi co yéu ciu ding ky gidm sat viée giam hé khong
bd sung, hoan thién dugc hd so thi béo cao Trudng bd phén mdt cira c6 thong
bao tir chdi giai quyét yéu cau ding ky gidm sat viéc giam ho.




- Cong chure tu phép - ho tich thAm tra hd so (tham tra tinh théng nhét, hop
1é clia cac thong tin trong hd so, gidy o, tai liéu do ngudi yéu ciu ndp, xuét trinh
hodc dinh kém).

+ Trudng hop hd so can b sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i Bd phén mét cira dé
théng bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cdng chitc lam cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngdy tra két qua, trong do néu rd ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén B phan mét cira dé tra cho
nguoi cd yéu cau (néu ngudi c6 yéu cau lya chon hinh thie ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gm tin
nhén qua dién thoai di dong cho nger ¢ yéu cau (néu nguoi ¢6 yéu ciu lua
chon hinh thirc nép hd so truc tuyén).

+ Néu thiy yéu ciu ding ky gidm sét viéc giam ho du diéu kién theo quy
dinh phap luat, h6 so dy du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky giam ho theo hinh thirc tryc tiép, thi cong chitc tu phap - hd tich thuc hién
viée ghi vao S6 dang ky gidm sét viéc gidm hd, cap nhat thong tin ding ky giam sat
viéc giam hd trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhén ho so dang ky giam sat viéc gidm hé theo hinh thic
truc tuyén, cong chirc tir phap - ho tich guri lai biéu mau Trich luc ding ky giam
sét viéc giam ho dién tir véi thong tin diy du cho nguoi yéu cau qua thu dién tr
hoic thiét bi s.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Trich luc ding ky gidm sat viéc giam hd dién tir va xac
nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xéc nhén thong tin da théng nhat, diy du hoac
khong c¢6 phan hoi sau thoi han yéu cau thi cong chic tu phép - ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky giam sat viée giam hg, cap nhat thong tin
ding ky giam sat viéc gidm ho trén Phan mém ding ky, quan ly hd tich dién tir
dung chung.

- Cong chirc tu phap - hé tich in Trich luc dang ky giam séat viéc giam hg,
trinh Lanh dao UBND ky, chuyén Bé phan mét ctra tra két qua cho ngudi co yéu
cu.

- Ngudi ¢6 yéu cau ding ky giam sat viéc giam ho kiém tra théng tin trén
Trich luc ding ky gidm sat viéc gidm ho, trong S6 dang ky gidm sat viée gidm hd,
ky tén vao So ding ky giam sat viéc giam hd, nhan Trich luc dang ky giam sat viéc
giam ho.

Cach thirc thwe hién:

Nguoi ¢6 yéu cau ding ky gidm sat viéc gidm ho truc tiép thuc hién hoic
lly quyén cho ngudi khac thue hién ndp hd so truc tiép tai Bo phan mot cira cua



UBND cép x4 hodc giri hd so qua hé thdng buu chinh hodc nop hé so truc tuyén
trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hoic Hé thdng théng
tin giai quyét tha tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phén ho so:

- To khai dang ky gidm sat viéc giam ho theo mau (néu nguoi c6 yéu cau
lya chon ndp hd so theo hinh thirc truc tiép hodc gui hd so qua hé théng buu
chinh);

- Mau hd tich dién tir tuong tac dang ky giam sat viéc giam hd (do ngudi
yéu cau cung cip théng tin theo huéng déan trén Cong dich vu céng, néu ngudi c6
yéu cau lya chon ndp hé so theo hinh thire truc tuyén);

- Ngudi ¢6 yéu cau ding ky giam sat viée giam hé thuc hién viée ndp/xudt
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phai np:

- Van ban la cén cir chirng minh viéc thoa thuédn cir/chon ngudi gidm sat
giam ho theo quy dinh cuia B6 luit Dén su.

- Van ban 1y quyén theo quy dinh cta phap luét trong truomg hop uy
quyen thuc hién viéc dang ky giam sat viéc giam ho. Truong hop nguoi duoc uy
quyén 14 6ng, ba, cha me, con, vg, chong, anh, chi, em rudt ciia nguoi iy quyén
thi vin ban ty quyén khong phai chimg thuc.

* Gidy to phai xuét trinh:

- Ho chiéu/Chfmg minh nhén dan/Thé can cudc cong dan/Thé cin
cude/Can cudce dién ti/Gidy chimg nhan cin cude hodc cac gidy to khac ¢o dan
anh va thong tin c4 nhan do co quan c6 tham quyén cap, con gid tri sir dung dé
chimg minh vé nhén than cta ngudi c6 yéu ciu ding ky gidm sat viéc giam ho.
Truong hop cac théng tin c4 nhan trong cac gidy to nay dd cé trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thitc truc tuyén);

- Gidy to ¢6 gié tri chimg minh théng tin v& cu trl trong truong hop co
quan dang ky ho tich khong thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cic phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hgp cac thong tin
vé gidy to chtrg minh noi cu tri da duge khai thac tir Co s& dir liéu quéc gia
vé dan cu bing cac phuong thirc nay thi nguoi cé yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 18én (theo hinh thirc truc tuyén);

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Péi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:



+ Nguoi tiép nhén c6 tréch nhiém kiém tra, d6i chiéu véi théng tin trong
to khaJ chup lai hodc ghi lal théng tin dé luu trong hd so va tra lai cho ngudai
xuét trinh, khong dLrorc yéu cau ndp béan sac hodc ban chup gidy t& do.

+ Nguoi yéu cau dang ky ho t;ch c6 thé ndp ban sao ching thue tir ban
chinh hodc ban sao dugc cép tir s6 gdc hoac ban chup kém theo ban chinh gidy
to de dbi chiéu. ancmg hop nguoi yéu céu n0p ban chup kém theo ban chinh
gidy t& thi ngudi tiép nhan c6 trach nhiém kidm tra, déi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan 6 trach nhiém tiép nhan dung, di hd so dang ky ho
tich theo quy dinh ctia phap luft hd tich, khong duge yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thac thong tin trong Co s& dir liu
qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich
da cung cép ho, chir dém, tén; ngay, thdng, ndm sinh; sé dinh danh ¢4 nhan/thé
can cudc cong dan/thé can cudc/chimg minh nhan dan/can cudce dién tir. Trudng
hop cdc thong tin can khai thac khéng c6 trong Co s dir liéu quéc gia vé dan cu
thi dé nghi ngudi yéu cau ké khai day du.

- Poi véi gidy to glri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky giam sét viéc gidm ho
trye tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 14 ban chup bang
may anh, dién thoai hodc dugce chup, duge quét béng thiét bi dién ta, tir giéy to
dugc cﬁp hop 1€, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky gidm sat
viéc gidm ho tryc tuyén dd c6 ban sao dién tir hodc da cd ban dién tir gidy to ho
tich thi nguoi yéu cau duge sir dung ban dién tir nay.

+ Khi dén co quan ding ky h¢ tich nhan két qua (Trich luc ding ky gidm sat
viéc giam hd/ban sao Trich luc dang ky gidm sat viéc gidm ho), nguoi cb yéu cau
ding ky gidm sat viéc gidm h xuat trinh gidy to tuy than, nép ban chinh cac gidy
td 1a thanh phan hd so ding ky gidm sét viéc giam hd theo quy dinh phap luat hd
tich.

- Gidy to do co quan ¢ thdm quyén cua nudc ngoai cép, cong chimg
hoidc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap hoéa lanh sy theo quy dinh clia phap luat, trir truong hop duge mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau ding ky giam sat viéc giam ho khong cung
clp dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuit trinh bi tiy x0a,
stra chira, lam gia thi co quan ding ky ho tich c6 thAm quyén hiy bé két qua
dang ky giam sat giam ho.

S6 Irgng hé so: 01 bd



Thoi han gidi quyét: 03 ngay lam viée, truong hop cin phai xac minh thi
thoi han gidi quyét duogc kéo dai nhung khong qué 05 ngay lam viée ké tir ngay
tiép nhén ho so.

Doi twgng thye hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thue hi¢n thi tuc hanh chinh: Uy ban nhan dan c4p xa noi cu
trd cua nguoi duge giam hd.

Co quan phoi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc dang ky déng ky giam sat viéc gidm ho (ban chinh), ban sao
Trich luc ding ky gidm sét viéc gidm ho (trudng hop yéu cau cdp ban sao Trich
luc ding ky gidm sat viéc giam ho).

- Ban dién tir Trich luc dang ky giam sat viéc giam ho (Ban dién tr sé tu
dong gtri vé Kho quan ly dir lidu dién tir ctia c4 nhan/dia chi thu dién tir/thiét bi
so/dién thoai cta ngudi yéu ciu sau khi dd hoan tt thu tuc ding ky giam sat
viéc giam hd tai co quan dang ky hd tich).

Phi, l1€ phi:

- Theo mirc thu 18 phi do H6i déng nhan déan cép tinh quy dinh (Nghi
quyét 12/2023/ND-HDND ngay 07/12/2023 ctia Hoi dong nhan dan tinh Séc
Trang chua cé quy dinh).

- Mién 1¢ phi cho ngudi thude gia dinh ¢é cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc ding ky giam sat viée gidm ho (néu ¢ yéu cau):
8.000 ddng/ban sao Trich luc/su kién ho tich da dang ky.

Mau don, mau to khai:

- Té khai ding ky giam sét viée gidm ho (néu ndp hd so theo hinh thirc truc
tiép hodc giri hd so qua hé théng buu chinh);

- Miu h tich dién tir trong tic ding ky gidm st vide gidm hd (néu ndp hd
so theo hinh thire truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Ngudi giam sat viéc
gidm hd phai 12 ngudi c6 nang luc hanh vi dan su day da néu 13 ca nhan, cb
ning luc phép ludt dan su phi hop véi viée giam sat néu la phap nhan; cé diéu
kién cén thiét dé thuc hién viéc giam sat.

Can cir phap ly:

- B0 luat Dan su nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Hg tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dlnh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra dm
bd sung mot s6 dleu ctia cdc nghi dinh lién quan dén viéc nop, xudt trinh s hd
khau, s6 tam tr glay khi thyre hién thi tuc hanh chinh, cung cip dich vu cong,

- Nghl dinh s& 07/2025/ND-CP ngay 09/01/2025 cua Chmh phi stra dbi, bd
sung mot s6 didu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chung thuc;

- Thong tir s6 04/2020/TT- BTP ngay 28/5/2020 cua B truong Bo Tu phap
quy dinh chi tiét thi hanh mét sb diéu cia Lust HO tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mét s didu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT- -BTP ngay 04/01/2022 ciia B§ truémg Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngdy 28/7/2020 cua Chinh phi quy dinh vé Co sé di¥ liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bé trudng Bo Tu
phép stra d6i, bo sung mét s6 ni dung ctia Théng tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B§ truéng Bo Tu phap quy dinh chi tiét mét sb diéu va bién
phép thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, diing ky hé tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B¢ truong Bo Tu
phdp stra doi, b sung mdt s diéu cua Thong tu sb 02/2020/TT-BTP ngiy
08/4/2020 cta B¢ truong B Tu phap ban hanh, hudng dan sir dung, quan ly
mau s6 quéc tich va mau gidy to vé& qudc tich va Théng tu sé 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truéng Bo Tu phap quy dinh chi tiét thi hanh mét sé
diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pha quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B9 truong Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sur dung
théng tin trong co s dir li€u ho tich, phi xac nhén ¢ quéc tich Viét Nam, phi xéc
nhén 1a ngudi gbe Viét Nam, 1é phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bb truong BO Tai
chinh huéng din vé phi va 1¢ phi thudc thim quyén quyét dinh ctia Hoi d@dng nhan
dan tinh, thanh ph truc thude Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong B Tai
chinh stra d6i, b6 sung mét sé didu ctia Théng tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B$ Tai chinh huéng dan vé phi va 1é phi thuéc thim quyén
quyét dinh ctia Hoi ddng nhan dén tinh, thanh phd truc thudc Trung vong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

TO KHAI PANG KY GIAM SAT VIEC GIAM HQ

Ho, chir dém, t&n NUWOT YU CAUS ..oooccoooeoeeeeeeeeeeeeeeeeeeeeee
Ngay, thang, NAM SINN ... s essasesssssssssseeseseesssssasesssseeesesseeees
G T TR iR s i
TSTEHUGUF S22, 01 ns5v2s0rsmecrmpcses s st e i
Pé nghi co’ quan dang ky giam sat viéc giam ho:

Nguwoi giam sat viéc giam hé 1a c4 nhan: @

HOQ, ChIE Q@M T8N ..o ee e ee s ee e s ee e
Ngay, thang, DAM SINN: ........coooovieeceeeciee e ess s eees e ees e
Gi6itinh: @ Dantoc: @ . Qudc tich: @
Ngwéi giam sat viée giam hg 1a phap nhan:

TN PhAP NNAN: ......oooooereeeeseeeeeeeee s sesessssse e eseeesessnssess s
Negay, thang, nam thanh TAP: ..o seteeseesssee e s sesssesne
GiAY PhEP thANN TAP: ...oeeeeeeeeeeeeseesessessssessss s sssesses st sesess st
UL ... vcmensnrssssaseansmwasannemsissams ooy asessnssamsstoemsiocst et SEK a8
Ho, chit dém, t€n nguOi Ga1 AI8N: .........oooooeeeee e es e eeeerseessssssessssseeemesesssaen
Viée giam hQ dwgre SIAm SAL: ..........coooooooooooeioeeeeeeeeee e

Trich luc dang ky giam ho s6: ................ngdy ... thang.. . ... ndm......
Dang ky tai: @ ..o

TN TN I 0 BT IR I v cos s s G

To6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém
truée phap luat vé cam doan ctia minh.
Lam tqi: ........., ngay... thang ... ndm ...

Ngudi yéu cau
(KY, ghi ro ho, chir dém, tén)

D2 nghj cip bin sao ©: 6 L1, khisng [
S6 lugng:....... ban
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Chu thich:

) Cén cir ngudi giam sat viéc gidm hg 1a cd nhin hay phép nhan, ngudi yéu ciu
ghi thong tin vao muc tuong Gng trong T khai.

(1) Ghi r6 tén co quan dang ky giam sat viéc gidam ho.

® Ghi s6 dinh danh c4 nhan/cin cuéc cong dan/thé can cudc.

Vi du: Ciin cuée cong dan s6 025188001010 do Cuc Canh sat QLHC vé& TTXH
cap ngay 20/11/2021.

Truong hop khong co s6 dinh danh c4 nhén/can cudce cong dan/thé cédn cudc thi
ghi glay t& hop 1¢ thay thé (ho chiéu, chirng minh nhan dan,...).

3) Chi ghi trong truomg hop ngudi ¢ yéu cu ding ky hé tich chua c6/khdng cung

cap s6 dinh danh c4 nhan/cén cude cong dan/thé cén cudce/chimg minh nhan dan.

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
tri; néu khong ¢d noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truomg hop
khong c6 noi ding ky thudng tra va noi dang ky tam tra thi ghi theo noi & hién tai.

“) Ghi r5 tén co quan da dang ky viée giam ho.

®) P& nghi danh ddu X vao 6 néu co yéu cau cip ban sao va ghi ro sb luong
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM SAT VIEC GIAM HQ

I. Thong tin vé ngwdi yéu ciu dang ky giam sat viéc giam ho
(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhan;

(3) Noi cu tri (noi thuomg trii/noi tam trii/noi dang sinh séng);

(4) Gidy tor tay than: Loai gidy to str dung (CCCD/CC/CMND/HG chiéw/Gidy to
hop 18 thay thé); sd, ngay, thang, nam cép, co quan cap; ban chup dinh kém.

II. Thong tin vé ngwdi gidm sat viée giam ho
(5) Ho, chir dém, tén/Tén phap nhan;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, nam thanh 1ap phap nhan (tach biét riéng 03 trudong thong tin ngay,
thang, nam);

(7) Gié6i tinh (khéng khai d6i voi phap nhan);

(8) Dan tdc (khong khai dbi véi phép nhén);

(9) Qudc tich (khong khai déi véi phap nhan);

(10) S6 dinh danh c4 nhéan (khéng khai dbi vai phap nhén);

(11) Gidy tor tuy thén: Loai gidy 10 st dung (CCCD/CC/CMND/H$ chleufGlay
to hop 18 thay thé); sb, ngay, thang, ndm cap, co quan cap; ban chup dinh kemfG1ay
phép thanh 13p phap nhan: Loai gidy to sir dung; so, ngdy, thang, nam cép, co quan
cap; ban chup dinh kém;

(12) Noi cu tri (noi thudng tri/noi tam trivnoi dang sinh sdng)/tru s& ciia phap
nhan;

(13) Ho, chir dém, tén nguoi dai dién phap nhan (khong khai dbi véi ca nhan);

(14) Chirc vu (khong khai dbi véi ca nhan);

(15) Gléy t0 tay thidn cia nguoi dai dién: Loai glay to s dung
(CCCDJ’CC/CMNDIHQ chiéu/Gidy t& hop 1& thay thé); sb, ngay, thang, nim cap, co
quan cdp; ban chup dinh kém (khong khai dbi v6i c nhan).

I11. Théng tin vé viéc giam hd dwoc gidm sat

(16) Da dang ky giam ho tai: (co quan ding ky); ngay, thang, nam dang ky;
s0, quyen s0;

(17) No6i1 dung dang ky giam sat viéc giam ho;
(18) Pé nghi cép ban sao:
CCo

SO hrong ban sao yéu cau: ...
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[C Khéng

(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan cac thong tin cung cép 1a dung su that va chiu hoan
toan trach nhiém trudce phép luét vé ndi dung cam doan ciia minh.

* Bidu mau dién tr tuong tic ghi nhan thoi gian (gio, phat, gidy, ngay, thang,
nam) hoan tat viéc cung cap thong tin; ngudi véu clu trude do da ding nhép vao hé
théng, thue hién x4c thyc dién ti theo quy dinh.

Nguoi yéu cau dang ky giam sat viéc giam ho nhén Trich luc ding ky gidm sét
viéc gidm hd (ban chinh) tryc tiép tai co quan ding ky hé tich.

Ban dién tir s& tu dong g v& dia chi thu dién tir/thiét bj sé/dién thoai cta nguoi
yéu cdu sau khi da hoan tét thi tuc ding ky giam st viéc gidm ho tai co quan ding ky
h¢ tich.



15

2. Thii tuc: Pang ky cham dirt giam sat viée giam hd (thong ké méi)

Trinh twr thue hién:

- Néu lya chon hinh thitc ndp hd so truc tiép, ngudi c¢6 yéu cau ding ky
chdm dut gidm sat viéc giam ho ndp hd so diang ky chidm dirt giam sat viéc giam
hé tai Bo phan mét cira cia Uy ban nhén dan cdp xa d& dang ky gidm sat viéc
gidm ho; nop 1& phi néu thude trurong hop phai ndp 18 phi ding ky chdm dit gigm
st viée gidm hd; ndp phi cép ban sao Trich luc ding ky chim dirt gidm sat viée
giam hd néu co yéu cau cép ban sao Trich luc dang ky chdm dut gidm sét viéc
giam ho.

- Néu lya chon hinh thitc ndp hd so truc tuyén, ngudi c6 yéu ciu ding ky
chdm dit giam sit viéc gism ho truy cdp Cdng dich vu céng quéc gia
(https://dichvucong.gov.vn) hosc Hé théng thong tin giai quyét thi tuc hanh chinh
tinh (https:/dichvucong.soctrang.gov.vn), ding ky tai khoan (néu chua co tai
khoan), x4c thuc ngudi dung theo huéng din, dang nhip vao hé thdng, xac dinh
diing Uy ban nhén dén cip x3 c6 thdm quyén.

Ngudi ¢6 yéu cau dang ky chdm dirt gidm st viéc giam hod truc tuyén
cung cap thong tin theo mau hd tich dién tir twrong tac dang ky chdm dit giam sat
viéc giam hd (cung cap trén Cong dich vu cong), dinh kém ban chup hoac ban
sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi théng qua chic
nang thanh todn truc tuyén hodc bang cach thic khac theo quy dinh phép luat,
hoan tit viéc ndp hd so.

- Cén bd tiép nhan hd so tai Bd phan mdt cira c6 trach nhiém kiém tra
tinh chinh x4c, ddy di, théng nhat, hop 1€ cta hd so.

(i) Trudng hop ho so ddy du, hop 1€ thi tiép nhan hé so, c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu ciu (néu ngudi cé yéu céu lya chon hinh thirc nop hd so
truc tiép) hozc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi c6 yéu
cau lya chon hinh thie nop hé so truc tuyén), dong thoi chuyén hd so dé cong
chure 1am cong téc ho tich xur ly.

Sau khi tiép nhén hd so theo hinh thire ndp truc tiép, can bo tiép nhan hd
so tai Bd phan mot cira thuc hién sd héa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co sé dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc s6 héa theo quy dinh.

(ii) Truong hop hd so chua day da, hop 18 thi ¢6 théng béo cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi co yéu céu b sung, hoan thién. Sau khi hé so duoc bd sung, thue hién lai
budc (i);

(iii) Truomg hop ngudi c6 yéu cau dang ky chdm dat giam sat viée gidm
ho khéng bd sung, hoan thién dwgc hd so thi bdo cdo Trudng bd phan mot cira
c6 théng béo tir chbi giai quyét yéu cdu ding ky chidm dirt gidm sat viée giam
ho.
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- Céng chtre tu phép - hd tich tham tra ho so (thdm tra tinh thong nhét, hop
1é ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truomg hop ho so can bd sung, hoan thién hoiic khéng du didu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang ho so téi B6 phan mot cira dé
thong bao cho ngudi ndp hd so — thyc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khic ma khong thé tra két qua déng thoi gian di hen thi cong chire lam cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu rd 1y do chim
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
nguoi co yéu cau (néu ngudi ¢6 yéu cau lua chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhén qua dién thoai di dong cho ngudi cé yéu ciu (néu ngudi c6 yéu cu lya
chon hinh thirc ndp ho so truc tuyén).

+ Néu thay hé so ddy di, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky chdm dirt gidm sat viéc giam ho theo hinh thirc truc tiép, thi cong chire tur
phap - ho tich thue hién viée ghi vao So ding ky chdm dut giam sat viéc giam hg,
cdp nhdt thong tin ding ky chdm dut giam sat viéc giam hd trén Phin mém ding
ky, quan ly ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky chdm dirt gidm sat viée giam ho theo
hinh thirc truc tuyén, cong chire tur phap - ho tich giri lai bidu mau Trich luc dang
ky cham dut gidm sat viéc gidm ho dién tir véi théng tin ddy di cho ngudi yéu ciu
qua thu dién tir hodc thiét bi sb.

Nguoi yéu ciu cé trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mau Trich lyc dang ky cham dat giam sat viée giam ho dién
tir va xac nhan (t6i da mot ngay).

Néu nguoi c¢6 yéu cau xac nhén thong tin da théng nhit, ddy do hoac
khéng cé phan hdi sau thoi han yéu cau thi cong chuc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky cham dirt giam sat viéc giam ho, cap nhat
thong tin diing ky cham dirt giam sat viéc gidam ho trén Phin mém ding ky, quan
ly ho tich dién tir dung chung.

- Cong chirc tu phap - hd tich in Trich luc ding ky chdm dut giam sat viéc
giam ho, trinh Lanh dao UBND ky, chuyén B6 phin mét cira tra két qua cho nguoi
c6 yéu cau.

- Ngudi di ding ky chidm dut gidm sat viéc giam ho kiém tra thong tin trén
Trich luc ding ky cham dirt giam sat viéc gidm hd, trong S ding ky dang ky
chim dit giam sat viéc giam ho, ky tén vao S6 ding ky chim dut gidm sat viée
giam ho, nhén Trich luc ding ky chdm dut giam sat viée giam ho.

Cach thire thwe hién:

Ngudi c6 yéu cau ding ky chidm dirt giam sat viée gidm hd truc tiép thuc
hién hodc uy quyén cho nguoi khac thyc hién ndp hd so truce tiép tai BO phan
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mot cira cia UBND cép xa hodc guri hd so qua hé théng buu chinh hodc ndp hé so
tryc tuyén trén Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Hé
théng  thong tin  gidi quyét tht tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn).

Thanh phin hd so:

- T khai ding ky chdm dit gidm sét viée gidm hé theo mau (néu ngudi c6
yéu cau lua chon ndp hd so theo hinh thirc truc tiép hodc giri hd so qua hé théng
buu chinh);

- Méu hd tich dién tir twong tac dang ky chdm dut giam sat viéc giam ho
(do ngudi yéu cau cung cp théng tin theo hudng dén trén Cong dich vu cong, néu
ngudi c6 yéu cau lua chon ndp hé so theo hinh thice truc tuyén);

- Ngudi c6 yéu céu ding ky chim dat gidm sat viéc gidm hé thuc hién
viéc ndp/xuat trinh (theo hinh thire tryc tiép) hoic tai 1én (theo hinh thirc tryuc
tuyén) céc gidy to sau:

* Giay to phéi ndp:

- Gidy t& lam cin cir chdm dut giam sat viéc giam hé theo quy dinh ciia
B¢ luat Dan su.

- Vin ban Gy quyén theo quy dinh cta phap luét trong truomg hop uy
quyén thuc hién viéc dang ky chdm dirt giam sat viée gidgm ho. Truong hop
ngudi duge ty quyén 1a ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt cua
ngudi Gty quyén thi vin ban ty quyén khéng phai chimg thyc.

* Gidy to' phai xuit trinh:

- H¢ chiéuw/Ching minh nhan dan/Thé cin cuéc cong dan/Thé can
cude/Cén cude dién tir/Gidy chimg nhén cin cude hodc céc gidy to khac ¢6 dan
anh va théng tin c4 nhan do co quan c6 thdm quyén cép, con gia tri str dung dé
chimg minh vé nhén than ctia ngudi c6 yéu cau ding ky chim dut giam sét viée
giam ho. Trudong hop céc théng tin c4 nhan trong cic gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, duoc hé thf'mg dién tu dong thi khéng phai tai lén
(theo hinh thirc truc tuyén).

- Gidy to c6 gia tri chimg minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thic dugc thong tin vé noi cu tri cua
cong dan theo cdc phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 ctua Chinh phi. Truong hgp cac thong tin
vé gidy to chimg minh noi cu tri d3 dugc khai thac tir Co s& dir lidu quéc gia
vé dan cu bing céac phuong thitc nay thi nguoi ¢é yéu cau khong phai xut
trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Trudmg hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sa0 c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Déi véi gidy to nop, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thire true tiép:
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+ Ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai théng tin d& huu trong hd so va tra lai cho nguoi
xudt trinh, khéng duge yéu ciu ndp ban sao hodc ban chup gidy t& d6.

+ Nguoi yéu cau ding ky ho tich cd thé 10p ban sao chimg thuc tir ban
chinh hoac ban sao duoc cép tir sb géc hoéc ban chup kem theo ban chinh giéy
td dé d6i chiéu. Truomg hop ngudi yéu cau ndp ban chup kém theo ban chinh
giéy tor thi nguoi tiép nhan c6 triach nhiém kidm tra, ddi chiéu ban chup vai ban
chinh va ky xac nhan, khong duge yéu cau ngudi di ding ky nop ban sao gidy to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, da hd so dang ky ho
tich theo quy dinh ctia phép lut hd tich, khéng dugc yéu ciu nguoi dang ky ho
tich ndp thém gidy t& ma phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong Co s& dit liéu
qudc gia vé dén cu theo quy dinh phép lut néu ngudi yéu cau ding ky ho tich
da cung cip ho, chit dém, tén; ngay, thang, nim sinh; sé dinh danh c4 nhan/thé
cén cudc cong dan/thé can cudce/chimg minh nhan dén/can cude dién tir. Trudng
hop cac thong tin can khai thac khéng c6 trong Cor s¢ dit liéu qudc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- Dbi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky cham durt gidm sét viée
giam ho truc tuyén phai bao dam 13 nét, dy du, toan ven vé ndi dung, 1a ban chup
bﬁing may anh, dién thoai hodc dugc chup, duge quét bf‘mg thiét bi dién tur, tir gié‘iy
to duogce cé‘ip hop 1€, con gia tri sur dung.

+ Truong hop gidy to, tai lidu phai gii kém trong hd so ding ky chdm dit
gidm sét viéc giam ho truc tuyén da c6 ban sao dién tir hodc di c6 ban dién tir gidy
td ho tich thi ngudi yéu cau duoc sir dung ban dién tir nay.

- Khi dén co quan ding ky hd tich nhan két qua (Trich luc ding ky chim
dut gidm sat viéc gidm ho/ban sao Trich luc dang ky chdm dirt giam sat viéc gidm
ho), ngudi ¢6 yéu cau dang ky chim dirt gidm sat viéc gidam ho xudt trinh gidy t&
tuy than, ndp cac gidy to la thanh phan hd so dang ky chim dut giam ho theo quy
dinh phap luat ho tich.

- Giy t& do co quan cd thdm quyén ctia nudc ngoai cip, cong chimg
hosic x4c nhan dé sir dung cho viée ding ky hé tich tai Viét Nam phai duoc hop
phép héa lanh sy theo quy dinh ctia phép ludt, trir truong hop dugc mién theo
didu udc qudc té ma Viét Nam la thanh vién.

- Trudng hop ngudi cé yéu ciu ding ky chim dit giam sat viée giam ho
khéng cung cap duoc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuét trinh
bi tdy x6a, sira chita, lam gia thi co quan dang ky hd tich ¢6 thdm quyén huy bo
két qua dang ky chim dirt giam sat viéc gigm ho.

S6 lugng hb so: 01 bd
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Thoi han gidi quyét: 03 ngay lam viéc, truong hop can phai xac minh thi
thoi han giai quyét duoc kéo dai nhung khong qua 05 ngay lam viéc ké tir ngay
tiép nhan ho so.

D6i twgng thwe hién thi tuc hanh chinh: C4 nhan, phép nhan.

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cp xa da
dang ky giam sét viéc giam hd.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh:

- Trich lyc dang ky cham dirt giam sat viéc giam hd (ban chinh), ban sao
Trich lyc déng ky cham dit gidm st viée giam ho (truong hop yéu ciu c4p ban
sao Trich luc déng ky chdm dirt giam sat viéc giam ho).

- Ban dién tir Trich luc ding ky cham dit giam sat viéc giam hg (Ban dién
tr s€ tu dong guri vé Kho quan ly dir liéu dién tir cia cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia nguoi yéu céu sau khi da hoan tét thi tuc ding ky
cham dut giam ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo murc thu 1& phi do Hoi dong nhan déan cap tinh quy dinh (Nghi
quyét 12/2023/ND-HDND ngay 07/12/2023 cta Hdi ddng nhan dan tinh Séc
Trang chua cé quy dinh).

- Mién 1¢ phi cho ngudi thudc gia dinh cé cong voi cach mang; ngudi
thudc h nghéo; ngudi khuyét tat.

- Phi cp béan sao Trich luc ding ky chim dit giam sat viéc giam ho (néu c6
yéu cau): 8.000 ddng/ban sao Trich luc/su kién hé tich da dang ky.

Mau don, mau to khai:

- T& khai déing ky cham dit giam sat viéc giam hd (néu ndp hd so theo hinh
thirc tryc tiép hodc giri hd so qua hé théng buu chinh);

- MAu h tich dién tir trong tic ding ky cham dirt giam sat viéc giam ho
(néu ndp hd so theo hinh thire truc tuyén).

Yéu cau, di¢u ki¢n thye hién thi tuc hanh chinh: Khong c6

Can cir phap ly:

- B0 ludt Dan su nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 didu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh pht quy dinh vé
Co s dit liéu h tich dién tir, ding ky hé tich truc tuyén;

. - Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 cita Chinh phi sira déi,
bo sung mot so dié,u cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s hd
khau, so tam tra gidy khi thyc hién thua tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh pht stra doi, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chimg thyre;
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- Théng tur s6 04/2020/TT-B1 P ngay 28/5/2020 ctia B§ truong Bo Tu phap
quy dinh chi tiét thi hanh mét sé diéu cta Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht: quy dinh chi tiét mét sb diéu va
bién phép thi hanh Luét Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B0 trudng Bo Tu
phdp quy dinh chi tiét mét so diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phit quy dinh vé Co sé dif liéu hd
tich dién tir, diing ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua B truong B6 Tu
phap sira doi, bo sung mot s ndi dung ciia Thong tur sé 01/2022/TT-BTP ngay
04/01/2022 cua B truong BO Tu phap quy dinh chi tiét mot sé didu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cia B truéng B Tu
phép sira d6i, b sung mot sé didu cia Théng tu s& 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phép ban hanh, huéng din sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truéng Bé Tu phap quy dinh chi tiét thi hanh mét sb
diéu ctia Luat Ho tich va Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cia
Chinh pht quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luat H9 tich;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cta B truong Bo Tai
chinh quy dinh murc thu, ché @b thu, nop, quan ly va str dung phi khai théac, sir dung
théng tin trong co s& dit liéu ho tich, phi xac nhan ¢6 quéc tich Viét Nam, phi xac
nhén la nguoi géc Viét Nam, 1€ phi quéc tich;

- Théng tu sd 85/2019/TT-BTC ngay 29/11/2019 ciia Bd truéng B Tai
chinh huéng dan vé phi va & phi thude tham quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé true thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong BO Tai
chinh sira dbi, b6 sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bd Tai chinh huéng dan vé phi va 1é phi thudc thdm quyén
quyét dinh ctia Hi dong nhan dan tinh, thanh phd truc thudc Trung vong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dic ldp - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM SAT VIEC GIAM HQ

Ho, chir dém, t&n ngwdi yeu cAu: ...
Ngay, thang, ndm Sinh: ...
Gy oty thins @ s

Noicutra: ® ...
Pé nghi co quan dﬁng ky cham dlrt giam sat viéc giam ho giira:

Ngudi giam sat viée giam ho 1a c4 nhin:

Ho, chir dém, tén: ...

Npav, AREng AR SINING .o caimmimiminsiaimimemms s
Gi6itinh: @ Dantde:® ... Qude tich: @
Noi e trd: @

Ngwdi giam sat viéc giam ho la phap nhan )

Tén phap nhan: .. . R ———

Ngay, thang, ndm thanh lap
Gidy phép thAnh TAP: ...
Tru so: . B S———————

Ho chu dem tén nguoi dal dlen ...............................................................................................................
Gidy to‘ tuy than .

pa dang ky glam sat vu;c giam ho tal (4}

ngay... .théng ............................ namsé ........... QUYEN SO e
Ly do chim dirt giam sat viéc giam ho: ...

T6i cam doan nhiing ndi dung khai trén dédy 1a ding su that va chiu trach
nhiém trude phap ludt vé cam doan cua minh.

Lam tqgi. ........, ngay ... thang ... ndm ......
Ngudi yéu chu
(Ky, ghi ro ho, chir dém, tén)

Dé nghij cap ban sao @: Co D, Khéng []



22

Chii thich:

®) Cén cir ngudi gidm sat vide giam ho la ca nhan hay phdp nhan, ngudi yéu céu ghi
théng tin vao muc tuong ung trong T khai.

() Ghi 15 tén co quan dang ky chim dut gidm sat vige gidm ho.

@ Ghi s6 dinh danh c& nhan/cén cude cong dan/thé cin cude/sd Gidy khai sinh (d6i véi
tré em).

Vi du: Cén cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé& TTXH cap
ngay 20/11/2021.

Truong hop khong c6 s6 dinh danh c4 nhan/can cude cong dan/thé cin cudce thi ghi
gidy t& hop 16 thay thé (hé chiéu, chimg minh nhan dan,...).

) Chi ghi trong trudng hop ngudi ¢d yéu cdu dang ky hé tich chua cé/khdng cung cip sb
dinh danh ca nhan/can cude cong dan/thé can cude/chimg minh nhan dan.

Truong horp phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tri;
néu khong ¢6 noi ding ky thuomg tri thi ghi theo noi ding ky tam tri; trudmg hop khong co6
noi dang ky thuong tri va noi dang ky tam tri thi ghl theo noi ¢ hién tai.

™) Ghi 16 tén co quan ding ky giam sét viéc gidm ho trude day.

() P& nghj danh déu X vao 6 néu c6 yéu ciu cép ban sao va ghi r s luong.
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NOQI DUNG BIEU MAU HQ TICH DPIEN TU TUONG TAC
PANG KY CHAM DUT GIAM SAT VIEC GIAM HQ

I. Théng tin vé ngwdi yéu ciu ding ky chim dirt giam sat viéc giam h
(1) Ho, chir dém, tén;
(2) SH dinh danh c4 nhan;

(3) Gidy tor tiy than: Loai gidy to str dung (CCCD/CC/CMND/H( chiéw/Gidy tor
hop 16 thay thé); sd, ngady, thang, nim cap, co quan cp; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh song).
II. Thong tin vé ngwdi gidm sat viée giam ho
(3) Ho, chir dém, tén/Tén phap nhan;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, nam thanh 1ap phap nhan (tach biét riéng 03 trudmg thong tin ngay,
thang, nam);

(7) Gi6i tinh (khong khai ddi véi phap nhén);

(8) Dan toc (khong khai dbi voi phap nhén);

(9) Quéc tich (khong khai déi véi phap nhan);

(10) S6 dinh danh c4 nhan (khong khai déi v6i phép nhan);

(11) Gidy to tay thén: Loai gidy to st dung (CCCD/CC/CMND/HQ chleu/Glay
to hop 1€ thay thé); sb, ngay, théng, nam cap, co quan cap; ban chup dinh kém/Gidy
phép thanh 1ap phap nhan: Loai gidy to sir dung; so, ngay, thang, nim cép, co quan
cap; ban chup dinh kém:;

(12) Noi cur tré (noi thuong tri/noi tam tri/noi dang sinh séng)/Tru sé ciia phap
nhan;

(13) Ho, chir dém, tén ngui dai dién phap nhan (khong khai ddi vai ca nhén);
(14) Chitc vu (khdng khai d6i v6i ca nhan);

(15) Gidy to tiy thin cia ngudi dai dién: Loai gidy to sir _dyng
(CCCD/CC/CMND/HG chiéu/Gidy to hop 18 thay thé); sb, ngay, thang, nam cip, co
quan cap; ban chup dinh kém (khong khai déi vdi ca nhan).

IIL. Thong tin vé viéc giam h) dwgc giam sat

(16) Da ding ky gidm sét viéc gidm h tai: (co quan dang ky); ngay, thang,
ndm ding ky; so, quyén so;

(17) Ly do chdm dirt giam sat viéc giam ho;
(18) P& nghi cép ban sao:

CCo

S lugng ban sao yéu cau: ...

[C Khéng

(19) H so dinh kém theo quy dinh.
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* Ngudi yéu cdu cam doan cic thbng tin cung cp la dung su that va chiu hoan
toan trach nhiém trudc phap luat vé noi dung cam doan ctia minh.

* Biéu mau dién tr tuong tac ghi nhén thai gian (gi0, phat, gidy, ngdy, thang,
nam) hoan tat viéc cung cAp thong tin; ngudi yéu cdu trude dé di dang nhip vao hé
thdng, thuc hién x4c thyuc dién tir theo quy dinh.

Ngudi yéu cdu ding ky chdm dirt giam sat viéc giam h§ nhan Trich luc dang ky
chdm durt giam sat viée giam ho (ban chinh) truc tiép tai co quan dang ky ho tich.

Ban di¢n tir s& tu dong guri vé dia chi thu dién tu/thiét bi sé/dién thoai cia nguoi
yéu cdu sau khi da hoan tat thu tuc dang ky chdm dirt giam sat viéc giam hd tai co
quan dang ky hd tich.
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3. Thii tuc: Ping ky khai sinh (siza doi, b6 sung)

Trinh tw thwe hién: (sia doi, bo sung)

- Néu lya chon hinh thirc ndp ho so true tiép, ngudi ¢6 yéu cau ding ky khai
sinh nop ho so dang ky khai sinh tai B6 phan méot cira cia UBND cép xd cO tham
quyén; nop 16 phi néu thudc truong hop phai ndp 1€ phi dang ky khai sinh; ndp phi
cap ban sao Gidy khai sinh néu ¢6 yéu ciu cip ban sao Gidy khai sinh.

- Néu lua chon hinh thirc ndp hd so truc tuyén, nguoi ¢ yéu cau ding ky
khai sinh truy cap Céng dich vu cong quéc gia hodc Cdng dich vu cong cap
tinh, ding ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng din, ding nhap vao hé thng, xac dinh ding Uy ban nhan déan cip xa c6
thim quyén.

Ngudi c6 yéu cau dang ky khai sinh truc tuyén cung cip thong tin theo
mau ho tich dién tir trong tac dang ky khai sinh (cung cép trén Céng dich vu
cong), dinh kém ban chup hodc ban sao dién tir cic gidy to, tai liéu theo quy
dinh; ndp phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat, hoan tit viéc ndp hd so.

- Can bo tiép nhén hd so tai Bo phan mét cira cé trach nhiém kiém tra
tinh chinh xéc, déy du, théng nhat, hop l¢€ cua hd so.

(i) Trudng hop hd so ddy dui, hop 18 thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi ¢ yéu ciu trong ngay lam viée
tiép theo (néu ngudi cé yéu cau lua chon hinh thirc ndp hd so true tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhén hen tra két qua
qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi cé yéu cau lua chon
hinh thirc ndp ho so truc tuyén); chuyén hd so dé cong chirc lam céng tac ho
tich xir 1y.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai Bo phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit 1iéu) va ky s6 vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc sb hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 16 thi ¢6 thong béo cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy td, ndi dung cén bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi ¢é yéu cau diang ky khai sinh khong b sung, hoan
thién duoc hd so thi bao céo Trudng bd phan mdt cira ¢6 théng béo tir chdi giai
quyét yéu ciu ding ky khai sinh.

- Cong chic tu phép - ho tich thim tra hd so (thim tra tinh théng nhét, hop
1& cia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu ciu ndp, xuét trinh
hoéc dinh kém).
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+ Trudng horp hé so can bd sung, hoan thién hodc khong du diéu kién gIal
quyét, phai tir chdi thi guri thong béo vé tinh trang hd so téi Bo phan mot cira dé
théng béo cho ngudi ndp hod so — thuc hién lai budce (i1) hodc (iii);

+ Trudng hop can phai kiém tra, xéc minh lam ré hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
hd tich 1ap Phiéu xin 16i va hen lai ngay tré két qua, trong d6 néu 13 1y do cham
tra két qua va thoi gian hen tra két quéa, chuyén Bo phan mét cira dé tra cho
ngudi ¢ yéu cau (néu ngudi cd yéu cau lua chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gl.n tin
nhin qua dién thoai di déng cho ngudi c6 yéu cau (néu ngudi ¢ yéu clu lya
chon hinh thitc ndp ho so truc tuyén).

+ Néu thay hd so day du, hop 1€, ding quy dinh, trudng hop tiép nhén hd so
ding ky khai sinh theo hinh thc trirc tiép, thi cong chirc tu phap - ho tich thuc hién
viéc ghi vao S6 ding ky khai sinh, cip nhat thong tin ding ky khai sinh trén Phén
mém dang ky, quan ly hé tich dién tir ding chung va chuyén théng tin dén
CSDLQGVDC dé lay Sé dinh danh c4 nhan.

Truomg hop tiép nhan hd so ding ky khai sinh theo hinh thirc truc tuyén,
cdng chirc tu phédp - ho tich giri lai biéu mau Gidy khai sinh dién tir v6i thong tin
day dui cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy di ctia cic
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (tdi da mét ngay).

Néu ngudi co yéu cdu xac nhan thong tin da thong nhét, ddy du hoic
khéng c6 phan héi sau thdi han yéu ciu thi cong chirc tu phap - hé tich thuc
hién viéc ghi ndi dung vao S6 ding ky khai sinh, cap nhat thong tin dang ky khai
sinh trén Phan mém ding ky, quan 1y ho tich dién tir ding chung va chuyén thong
tin dén CSDLQGVDC dé 14y S dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, céng chirc tu phép -
hd tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i Bd phan mét cita
dé tra két qua cho nguoi ¢ yéu cau.

- Ngudi c6 yéu cdu ding ky khai sinh kidm tra théng tin trén Gidy khai sinh,
trong S6 dang ky khai sinh va ky tén vao S8 dang ky khai sinh, nhan Gidy khai
sinh.

* Luru y:

- Péi véi yéu cau dang ky khai sinh ma cha, me tre da dang ky két hon,
trén co s6 thong tin vé Gidy chimg nhdn két hién cung cdp trong To khai dang
ky khai sinh, co quan dang ky h¢ tich cé trdch nhiém tra ciru thong tin ve tinh
trang hon nhdn ciia cha, me tré trén Hé thong thong tin gidi quyét thii tuc hanh
chinh cap tinh théng qua két noi véi Co so dir lidu ho tich dién tir, Co sé di
liéu quoc gia vé dén cuw. Két qua tra ciru duoc luu trir dudi dang dién tu hodc
ban gidy, phan dnh ddy di, chinh xdc thong tin tai thoi diém tra ciru va dinh
kém hé so ciia nguoi ding ky. Truong hop khéng tra cuu dwoc tinh trang hén
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nhan do chua co thong tin trong Co so dir liéu ho tich dién tu, Co so dir liéu
quoc gia vé dan cu, thi co quan dang ky ho tich dé nghi Uy ban nhan déan cdp
xd noi nguoi yéu cau thuong tri/noi da dfing ky két hon xdc minh, cung cdp
thong tin. Trong thoi han 03 ngay lam viéc ké tir ngay nhan dwoc yéu cau xdc
minh, Uy ban nhdn ddn cap xd noi nhan duoc dé nghi xdc minh cé trach nhiém
kiém tra, xdc minh va guei két qua vé tinh trang hén nhén ciia nguoi do.

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me ¢6 trach
nhiém dang ky khai sinh cho con; truomg hop cha, me khong thé ding ky khai
sinh cho con thi dng ho#ic ba hodc ngudi than thich khac hodc c4 nhén, o chirc
dang nuéi dudng tré em co trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bé roi thi sau khi nhin dugce
théng bao, Chui tich Uy ban nhén déan cip xi hodc Truéng céng an cip xi co
trach nhiém t6 chirc 1ap bién ban vé viéc tré bi bé roi.

Sau khi 14p bién ban, Uy ban nhan dén cip xa tién hanh niém yét tai tru
s Uy ban nhan dan trong 07 ngdy lién tuc vé viéc tré bi bé roi. Hét thoi han
niém yét, néu khong co thong tin vé cha, me dé cua tré, Uy ban nhan dan cap xa
thong bdo cho c4 nhan hoc t6 chitc dang tam thdi nubi dudng tré dé tién hanh
dang ky khai sinh cho tré.

- Trudng hop tré chua xic dinh duge cha thi ho, dan toc, qué quan, qudc
tich ciia con duge x4c dinh theo ho, dan toc, qué quan, qudc tich cua me; phfin
ghi vé cha ctia tré d tréng. Néu vao thdi diém ding ky khai sinh ngudi cha yéu
cau lam tht tuc nhén con thi két hop giai quyét viéc nhan con va ding ky khai sinh.

- Trudong hop tré chua xac dinh dugc me ma khi déng ky khai sinh cha
yéu cau lam thu tuc nhan con thi két hop giai quyét viéc nhan con va ding ky
khai sinh; phé‘m khai vé me cua tré dé tréng.

- Truong hop tré khong thude dién bi bo roi, chua xac dinh dugc ca cha
va me thi thuc hién tuvong tu nhu dang ky khai sinh cho tré bi bo roi, nhung
trong S6 ho tich ghi rd “Tré chua xac dinh dugc cha, me”.

Cach thirc thue hién:

Ngudi ¢é yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén
cho ngudi khac thue hién ndp ho so truc tiép tai B phan mét cira cia UBND cz"ip
xa hodc giri hd so qua hé thdng buu chinh hodc ndp hd so true tuyén trén Cong
dich vu cong quéc gia (https:/dichvucong.gov.vn) hodc Hé thdng théng tin giai
quyét thi tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan ho so: (siza doi, b6 sung)

- T& khai déing ky khai sinh theo méu (néu ngudi ¢6 yéu ciu lya chon nop
hé so theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh);

- Méu h tich dién tir tuong tac dang ky khai sinh (do ngudi yéu cau cung
cép théng tin theo huéng dan trén Cdng dich vu cdng, néu ngudi o yéu cau lua
chon ndp hé so theo hinh thie truc tuyén);
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- Nguoi ¢6 yéu cau dang ky khai sinh thyc hién viéc ndp/xuét trinh (theo
hinh thre truc tiép) hodc tai 1én (theo hinh thitc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Gidy chimg sinh; truomg hop khong c6 Gidy chimg sinh thi ndp vin ban
clia ngudi 1am chimg xac nhan vé viéc sinh; néu khoéng c6 nguoi lam ching thi
phai c6 gidy cam doan vé viéc sinh.

Truong hop nguoi yéu cau di nép ban dién tir Gidy chung sinh hodc co
quan dang ky ho tich da khai thac duwoc dit liéu dién tir c6 ky 56 ciia Gidy chimg
sinh thi khong phai nép ban gidy.

- Trudng hop tré em bi bo roi thi phai c¢6 bién ban vé viéc tré bj bé roi do
co quan ¢ tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai ¢é vian
ban xac nhén cta co s¢' y té da thuc hién k¥ thuét hd trg sinh san cho viée mang
thai hg.

- Vin ban ty quyén (dwoc chimg thuc) theo quy dinh cta phap luét trong
truomg hop Gy quyén thuc hién viéc ding ky khai sinh.

* Gidy to phai xuit trinh:

- H$ chiéw/Chitng minh nhdn dan/Thé cin cude cong dan/Thé cin
cwGe/Can cude dién tir/Gidy chimg nhén cin cude hode cée gidy to khac cé dan
anh va thong tin ca nhan do co quan c6 thAm quyén cép, con gié tri sir dung dé
chimg minh vé& nhan than cua ngudi ¢ yéu cau dang ky khai sinh. Truong hop
cac thong tin c4 nhdn trong cic gidy t& nay dd c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh thic
truc tuyén);

- Gidy to ¢6 gid tri chimg minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duoc théng tin vé noi cu tri cia
cong déan theo cac phuong thirc quy dinh tai khoan 2 Didu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudong hgp céc thong tin
vé gidy to chirg minh noi cur tra da dwoc khai thac tir Co s& dir liéu qubc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu ciu khong phai xuét
trinh (theo hinh thirc trirc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chung thuc céc gidy td phai xuét trinh néu trén.

* Luu y:

- Dbi vé6i gidy to ndp, xuét trinh néu ngudi yéu cdu ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhéan co trach nhiém kiém tra, d6i chiéu vai thong tin trong
to khai, chup lai hodc ghi lai théng tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khéng dugc yéu cau nép ban sao hodc ban chup gidy to do.

+Nguoi yéu cau ding ky hé tich cé thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gbe hodic ban chup kém theo ban chinh gidy
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td dé doi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, déi chiéu ban chup véi ban
chinh va ky x4c nhén, khong dugc yéu cau ngudi di dang ky ndp ban sao gidy tor
do.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan dung, da hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky hd
tich nop thém gidy to ma phap luat ho tich khéng quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac théng tin trong Co s& dit lidu
qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu ciu diang ky hé tich
da cung cép ho, chit dém, tén; ngay, thang, nim sinh; sé dink danh cd nhan/thé
can cwoc cong dan/thé can cuwoc/chung minh nhdn dan/can cuoc dién tu.
Trudng hop céc thong tin can khai thac khong ¢ trong Co sé dir liéu qudc gia
vé dan cu thi d& nghi ngudi yéu cau ké khai day du.

- Déi véi gidy to giri kém theo néu ngudi yéu cau ndp héd so theo hinh
thirc truc tuyén:

+ Ban chup céac gidy to giri kém theo hd so dang ky khai sinh truc tuyén
phai bao dam rd nét, d:iiy du, toan ven vé ndi dung, la ban chup b‘ﬁing may anh, dién
thoai hodc dugc chup, dugc quét bzlmg thiét bi dién tt, tir giéy to dugc cé‘lp hop 1€,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky khai sinh
truc tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir giéy to ho tich thi nguoi
yéu cAu duoc sir dung ban dién tir nay.

+ Khi dén co quan diang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Giéy khai sinh), ngudi ¢6 yéu cu ding ky khai sinh phai ndp Gidy chimg sinh;
xudt trinh gidy t& tuy than.

- Gidy t& do co quan c6 thAm quyén cta nuéc ngoai cip, cong chimg
hodc xac nhdn dé sir dung cho viée dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duge mién theo
didu wéc qudc t& ma Viét Nam la thanh vién.

- Trudng hop ngudi yéu ciu diang ky khai sinh khéng cung cép duoc gidy
to néu trén theo quy dinh hodc gié’iy to ndp, xuét trinh bi téy x0a, stra chira, lam
gia thi co quan ding ky ho tich c6 thdm quyén huy bo két qua dang ky khai
sinh.

- Trudong hop ngudi di dang ky khai sinh cho tré em la 6ng, ba, nguoi
than thich khéc thi khong phai ¢6 van ban Gy quyén cia cha, me tré em, nhung
phai thong nhit v6i cha, me tré em vé cac ndi dung khai sinh.

- Pbi véi viée xéc dinh ho, dén tdc, qué quéan, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dit tén cho tré em phai phu hgp véi phap
luat va yéu cau gilr gin ban sic dan téc, tdp quén, truyén théng van hoa tét dep
cua Viét Nam; khong dit tén qua dai, kho sur dung.
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+ Truong hop cha, me khéng théa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dén téc, qué quan ciia con duge x4c dinh
theo tap quan nhung phai bao dam theo ho, d:iin toc, qué quan cua cha hoac me.

- Trucmg hop cho phép ngudi yéu cau dang ky hé tich lap van ban cam
doan vé ndi dung yéu ciu dang ky ho tich thl co quan dang ky ho tich phai giai
thich ro cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hoac dé nghi co quan ¢6 thim
quyén hiy bo két qua ding ky hd tich, néu ¢ co sé xdc dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: Ngay trong ngay tiép nhan yeu cu, truong hop nhén
hé so sau 15 gio ma khéng giai quyét dugc ngay thi tra két qua trong ngay lam
viée tiép theo.

Poi twgng thue hién thii tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh:

- Uy ban nhén dan cip x3 noi cu tri ctia nguoi cha hodac ngudi me thyue hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan cdp xa noi 1ap bién ban vé viéc tré bi bo roi dbi véi
trudng hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cép x3 noi tré dang cu tri ¢6 trach nhiém dang ky khai
sinh cho tré chua xac dinh duoc cha, me.

Co quan phoi hgp: Co quan quan ly CSDLQGVDC.

Két quﬁ thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu ciu
c4p ban sao Gidy khai smh)

- Ban dién tir Gidy khai sinh (Béan dién tir sé tu dﬁng guri vé Kho quén ly
dir heu dién tir clia c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai ciia nguoi
yéu cau sau khi di hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho
tich).

Phi, 1€ phi:

- 5.000 ddng (nam ngan dong).

- Truong hop thyc hién TTHC théng qua dich vy cong truc tuyén: 4.000
dong.

- Mién 18 phi cho trudng hop déng ky khai sinh ding han, tré em, ngudi
thudc gia dinh ¢ cong véi céach mang, nguoi thude hd ngheo, nguoi cao tudi,

ngudi khuyét tat, ddng bao dén téc thiéu sé & cac xi c6 didu kién kinh té - x4
hoi dac biét kho khian.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu ciu): 8.000 ddng/ban sao Trich
luc/sur kién ho tich da dang ky.

Maiu don, mau t& khai:
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+ To khai dang ky khai sinh (néu ndp hoé so theo hinh thirc truc tiép hodic
gri ho so qua hé théng buu chinh);

+ Mau hd tich dién tir trong tac dang ky khai sinh (néu nép hd so theo hinh
thirc truc tuyén).

Yéu ciu, diéu kién thue hién thi tuc hanh chinh (néu c6): khong

Can cwr phap ly:

- Luéat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat Hb tich;

- Nghi dinh sb 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phit quy dinh vé
Co so dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ctia Chinh  phu sira dm
bd sung mot sb dleu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh sb ho
khau, s6 tam tra glay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chmh phii stra doi,
bé sung mot sO  diéu clia cde Nghi dinh trong linh viee ho tich, qw)c tich, chung thuc;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phép
quy dinh chi tiét thi hanh mot s6 diéu cia Ludt Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luét Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bd truéng Bo Tu
phdp quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh v& Co sé& dit liéu hd
tich dién tir, dang ky hé tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cua B truéng Bé Tu
phép sira d6i, bo sung médt sb ndi dung ciia Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sb didu va bién
phép thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co sé dir liéu h tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cia Bd truong Bo Tu
phap sira dbi, bd sung mdt s6 diéu ctia Thong tu sb 02/2020/TT-BTP ngay
08/4/2020 ctia Bo truéng Bo Tu phadp ban hanh, hudng dan sir dung, quan 1y
mAu s6 qudc tich va mau gidy t& v& qudc tich va Théng tu sé 04/2020/TT-BTP
ngdy 28/5/2020 ctia B9 truong Bo Tu phap quy dinh chi tiét thi hanh mét s
diéu ctia Luat Ho tich va Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung
théng tin trong co s& dit liéu ho tich, phi xac nhin c6 qudc tich Viét Nam, phi xac
nhén 13 ngudi gbe Viét Nam, 18 phi quéc tich.
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- Thong tu so 85/2019/TT-BTC ngav 29!] 1/2019 cta B9 truong Bo Tai
chinh huéng dan vé& phi va 1& phi thudc thdm quyén quyét dinh cia Héi dong nhan
dan tinh, thanh phé trye thudc Trung wong;

- Thong tur s6 106/2021/T T-BTC ngay 26/1 1/2021 cua Bo truéng B Tai
chinh sira déi, bd sung mdt sé didu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé ph1 va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phd truc thude Trung uong.

- Nghi quyét sé 12/2023/NQ-HPND ‘ngay 07/12/2023 cua Hoi dong nhan
dén tinh Séc Trang quy dinh mirc thu, ché d6 thu, quan ly va st dung mot 5O
loai phi, 1& phi thude tham quyén quyét dinh cua Hoi dong nhan dan tinh Séc
Tréng.

- Nghi quyét sb 04/2024NQ HDND ngay 17/4/2024 cia Héi dong nhan
dan tinh Séc Trang quy dinh mic thu mot sb loai phi, 1¢ phi trong thuc hién thu
tuc hanh chinh théng qua dich vu cong tryc tuyén thude thdm quyén quyét dinh
ctia Hoi dng nhan dan tinh Séc Trang.
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Cha thich:
(D Ghi r6 tén co quan ding ky khai sinh.

@ Chi ghi trong truong hop ngudi ¢6 yéu cau ding ky ho tich chua c6/khong cung cip
so dinh danh c4 nhén/can cuéc cong dan/thé can cude/chimg minh nhin dan; khong cung
cap dAy dii thong tin ngay, thang, nam sinh.

Truong hop phai cung cép théng tin “Noi cur tra” thi ghi theo noi ding ky thudng tri;
néu khong c¢6 noi ding ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6
noi dang ky thmmg tra va noi dang ky tam tra thi ghi theo noi & hién tai.

) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cudce (vi du: Can cude cong
dan s6 025 188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/1 172021). Trudng hop
khdng c6 s6 dinh danh ca nhan/cin cude cong dén/thé cin cudce thi ghi gidy to hop Ié thay
thé (hd chiéu, chirng minh nhéan dan,.. J;

® Truomg hop sinh tai co sy t£ thi ghi 18 tén co sy té va va dia chi tru s¢ co sy té do.

Vi du: - Bénh vién Phu san Ha N¢i, duong La Thanh, phudng Ngoc Khanh, quin Ba
Dinh, Ha N§i.

- Tram y té xd Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudmg hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cép hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi diy du ngay, thang sinh ctia cha, me (néu cd).

© D& nghi ddnh déu X vao 6 néu ¢6 yéu ciu cdp ban sao va ghi o sb lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théng tin vé ngudi yéu chu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) 86 dinh danh c4 nhén;

(3) Gidy to tily than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay thé);
s, ngay, thang, nam cip, co quan cip; ban chup dinh kém;

(4) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé v6i ngudi dugce khai sinh.

IL. Thong tin vé ngudi dwge ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngdy, thang, nim sinh; hé
théng tu dong chuyén néi dung tir sb sang ghi bang chi¥);

(8) Gi6i tinh;
(9) Dan téc;
(10) Quéc tich;

(11) Noi sinh (gém cac truomg thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
duong/phé; thon/té/ban/dp; x&, phuong, thi trdn; quéan, huyén, thi xa, thanh phé thude tinh,
thanh phé thugc thanh phé truc thudc Trung vong; tinh, thanh phé tric thude Trung wong);

(12) Qué quan.

I11. Théng tin vé ngwdi me ciia ngwdi dwoe khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trudng thdng tin ngdy, thang, nim);
(15) S6 dinh danh cé nhan;

(16) Gidy t& tiy than: Loai gidy to st dung (CCCD/CMND/H® chiéw/Gidy to hop 1¢ thay
thé); sb, ngdy, thang, nim cép, co quan cép; ban chup dinh kém;

(17) Dén toc;

(18) Quéc tich;

(19) Noi cur tri (noi thudng trivnoi tam trivnoi dang sinh séng).

IV. Thong tin vé ngudi cha ciia ngwdi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nim);
(22) S6 dinh danh cé nhan;
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(23) Gidy to ty than: Loai gidy t&r sit dung (CCCD/CMND/HG chiéw/Gidy t& hop 18 thay
thé); s6, ngay, thang, nam cép, co quan cip; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cur tra (noi thudng tri/noi tam tri/noi dang sinh séng);
(27) Dé nghi c4p ban sao:

oCo

Sé luong ban sao yéu cau: ...

o0 Khéng

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap. ndi dung dé nghi diang ky khai sinh cho tré
em la dang su that, d c6 su thoa thuin nhét tri cia cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém truéc phap luit vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy t& chimg minh noi cu trd da duoc khai thac tir
CSDLQGVDC, dugc hé thong dién rr déng thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir twong téc ghi nhan thé gian (gid. phit, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 da dang nhip vao hé théng, thuc hién xac thue
dién tir theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhin Gidy khai sinh (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tir s& tur dong giri vé Kho quan ly dir liéu dién tir cta c4 nhan/dia chi thr dién
tir/thiét bj sd/dién thoai clia ngudi yéu cu sau khi da hoan tit thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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4. Tha tuc: Ping ky két hon (siza doi, bo sung)

Trinh tu thuc hién:

- Néu lya chon hinh thic ndp ho so truc tiép, ngudi co yéu ciu dang ky két
hén ndp hé so dang ky két hon tai Bo phan mét cira ciia UBND cép x4 ¢ thim
quyén; ndp 1& phi néu thude trudng hop phai nép 1é phi ding ky két hon; ndp phi
cap ban sao Trich luc két hén néu c6 yéu cu cAp ban sao Trich luc két hon.

- Néu lya chon hinh thirc nép hd so truc tuyén, nguoi cb yéu cau ding ky
két hén truy cap Cong dich vu cong quoc gia hodc Cdng dich vu cong cap tinh,
ding ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhip vao hé théng, xac dinh dung Uy ban nhén dén cip xa c6 thim
quyeén.

Ngudi ¢é yéu cau ding ky két hon truc tuyén cung cp thong tin theo miu
ho tich dién tir tuong tac dang ky két hon (cung cip trén Cdng dich vu cong), dinh
kem ban chup hodc ban sao dién tir cac giéy to, tai liéu theo quy dinh; ndp phi,
1& phi théng qua chirc ning thanh toan truc tuyén hodc bing cach thirc khéc theo
quy dinh phép luat, hoan tét viéc ndp hé so.

- Cén bd tiép nhan hd so tai Bd phin mot cira ¢6 trach nhiém kiém tra
tinh chinh xdc, ddy du, théng nht, hop 1 ctia hd so.

(i) Trudng hop hd so diy du, hop 18 thi tiép nhan hd so, cé Phiéu hen, tra
két qua cho nguoi 6 yéu ciu (néu ngudi cd yéu ciu lua chon hinh thire ndp hd so
truc tiép) hoac giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giii tin nhan
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi c6 yéu
cau lua chon hinh thirc ndp hd so truc tuyén), chuyén ho so dé cong chirc 1am
cong tac ho tich xur ly.

Sau khi tiép nhén hé so theo hinh thitc ndp truc tiép, can bd tiép nhan ho
so tai BO phan mot ctra thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky s vao tai liéu, hd so giai quyét thi
tuc hanh chinh da duogc s héa theo quy dinh.

(ii) Trudng hop hd so chua ddy di, hop 18 thi cé théng bio cho nguoi
yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi co yéu cau bd sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai
budc (1);

(iii) Truomg hop ngudi cé yéu cau diang ky két hon khéng bo sung, hoan
thién dwoc ho so thi bdo cdo Trudng bd phan mét cira c6 théng béo tir chdi giai
quyét yéu cau ding ky két hon.

- Céng chirc tu phap - hé tich thim tra hd so (thdm tra tinh théng nhét, hop
1& ctia cac thong tin trong ho so, gidy to, tai liéu dinh kém).
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+ Truong hop hd so can bd sung, hoan thién ho#ic khong du diéu kién giai
quyét, phai tir chdi thi gtri thong bao v& tinh trang hd so téi Bd phan mot cira dé
théng bdo cho ngudi ndp hé so — thue hién 1ai bude (11) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh lam 1 hodc do nguyén nhin
khéc ma khéng thé tra két qua ding thoi gian d3 hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu o ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mét cira dé tra cho
ngudi c6 yéu cau (néu ngudi cb yéu cau Iya chon hinh thirc nop ho so trie tiép),
hodc giri Phiéu xin 16i va hen lai ngdy tra két qua qua thu dién tir hodc gm tin
nhin qua dién thoai di dong cho ngudi ¢6 yéu cau (néu ngudi ¢é yéu cu lua
chon hinh thirc ndp hd so truc tuyén).

+ Neu thiy ho so ddy di, hop 18, cac bén c6 du didu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc trurong ho‘p tir chéi ding ky
két hon theo quy dinh, trudng hop tiép nhan hé so ding ky két hon theo hinh thirc
tryc tiép, thi cong chirc tu phédp - hé tich thuc hién viéc ghi vao S6 ding ky két
hén, cap nhit théng tin ding ky két hon trén Phan mém dang ky, quan 1y hé tich
dién tir dung chung.

Trudng hop tiép nhan hd so ding ky két hén theo hinh thirc truc tuyén, cong
chirc tr phép - ho tich gri lai biéu mau Gidy chimng nhén két hon dién tir véi
thong tin dy dii cho ngudi yéu ciu qua thu dién tir hodc thiét bj sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh .21+ 8 dﬁy du cua cac
théng tin trén biéu miu Gidy chimg nhan két hon dién tir va x4c nhan (téi da
mot ngay).

Néu ngudi c6 yéu cdu x4c nhan théng tin dd thdng nhét, diy du hodc
khéng c6 phan héi sau thoi han yéu ciu thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky két han, cap nhat théng tin ding ky két hon
trén Phan mém déng ky, quan ly hé tich dién tir dung chung.

- Cong chirc tu phép - hd tich in Gidy chimg nhén két hon, trinh Lanh dao
UBND ky, chuyén t6i Bo phan mét cira dé tra két qua cho ngudi ¢6 yéu ciu.

- Ngudi ¢6 yéu cau ding ky két hon (hai bén nam, nit phai ¢6 mit, xuat trinh
gidy to tuy than dé déi chiéu) kiém tra thong tin trén Gidy chimg nhan két hén,
trong S6 dang ky két hon, khang dinh su tw nguyén két hon va ky tén vao S8 dang
ky két hén, ky tén vao Gidy chimg nhan két hén, mdi bén nam, nif nhan 01 ban
chinh Gidy chimg nhan két hon.

Cach thirc thue hién:

Ngudi ¢6 yéu cau dfmg ky két hén thyuc hién nép hé so truc tiép tai Bo
phan mot cira cia UBND cép xa hodic ndp héd so trrc tuyén trén Cdng dich vu cong
qubc gia (https://dichvucong.gov.vn) hodc Hé théng théng tin giai quyét tha tuc
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hanh chinh tinh (https://dichvucong.soctrang.gov.vn) (bén nam hodc bén nir co thé
ndp hd so ma khéng cin 6 vin ban ty quyén ctia bén con lai).

Thanh phan ho so: (sia doi, b6 sung)

- To khai dang ky két héon theo miu, ¢6 du théng tin ctia hai bén nam, nit.
Hai bén nam, nit c6 thé khai chung vao mét To khai dang ky két hon (néu ngudi
¢6 yéu cau lua chon ndp hd so theo hinh thire truc tiép);

- Mau hd tich dién tir twong téc dang ky két hon (do ngudi yéu ciu cung cép
théng tin theo huéng dan trén Cong dich vu cong, néu ngudi ¢6 yéu cau lya chon
ndp hd so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau diang ky két hon thuc hién viée ndp/xuat trinh (theo
hinh thire tryuc tiép) hoc tai 1én (theo hinh thire truc tuyén) céc gidy to sau:

* Gidy to' phai xuét trinh:

- H{ chiéuw/Chiing minh nhan dén/Thé cén cude cong dan/Thé cin
cude/Cén cude dién tie/Gidy chitng nhdn cin cwde hodc cac gidy to khac c6 dan
anh va thong tin ¢4 nhan do co quan c6 tham quyén cip, con gid tri st dung dé
chimg minh vé nhan than ctia ngudi c6 yéu ciu diang ky két hon. Trudng hop
cac thong tin ca nhan trong cac gidy to nay da cé6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc
tryc tuyén);

- Giy to c6 gia tri chimg minh théng tin vé cu trd trong trudng hop co
quan dang ky ho tich khong thé khai thac duge thong tin vé noi cu tri cla
cong dan theo cac phuong thic quy dinh tai khoan 2 Pidu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hgp céc thong tin
vé gidy t& chimg minh noi cu tra da duoc khai thac tir Co s& dit liéu quéc gia
vé dan cu bang cic phuong thirc nay thi ngudi co yéu cau khong phai xudt
trinh (theo hinh thirc tryue tiép) hodc tai 1én (theo hinh thirc truc tuyén);

*Luuy

- D6i véi yéu cau dang ky két hén, co quan ddng ky ho tich tra ciru thong
tin vé tinh trang hén nhan cia nguoi yéu cau ding ky két hon trén Hé thong
théng tin gidi quyét thii tuc hanh chinh cap tinh théng qua két néi véi Co s
dir lieu ho tich dién tw, Co so dir liéu quo“'c gia vé dan cu. Két qua tra cuu
duoc luu trit dudi dang dién tir hodc ban gidy, phan dnh day @i, chinh xdc
théng tin tai thoi diém tra cieu va dinh kém hé so cia nguoi dang ky. Truong
hop khéng tra ciru duoc tinh trang hén nhdn do chua cd théng tin trong Co so
dit liéu ho tich dién e, Co so dit liéu quc‘;c gia vé dan cu, thi co quan dang ky
hé tich d@é nghi Uy ban nhdn ddn cdp xd noi ngudi yéu cau thuong tri/noi da
déing ky két hon xdc minh, cung cdp théng tin. Trong thoi han 03 ngay lam viée
ké tir ngay nhén dwoc yéu cau xdc minh, Uy ban nhdn dén cdp xd noi nhdn
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dwoc dé nghi xdc minh cé trdach nhiém kiém tra, xdc minh va guei két qua vé tinh
trang hon nhan cua nguoi do.

- Néu bén két hon la cong dan Viét Nam dd ly hén hodc hiiy viée két hon
tai co quan cé tham quyén nudc ngoai nhung qua tra ciru thong tin trong Co so
di¥ liéu hg tich dién ti; théng qua két ndi giita Hé thong théng tin gidi quyét thi
tuc hanh chinh cdp tinh v6i Co 56 dit liéu hé tich dién tk, Co s6 dit lidu quéc
gia vé dan cu khong thé hién thong tin vé viée da ghi chii ly hén, huy viéc két
hén thi co quan dang ky ho tich hudng dan cong dan thiee hién thi tuc ghi vao
56 ho tich viéc ly hén/hiy viée két hon tai co quan nha nude cé tham quyén
trueéce khi giai quyét viéc dang ky két hon.

- P6i v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire true tiép:

+ Ngudi tiép nhan ¢6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khéng dugc yéu cau ndp ban sao hodic ban chup gidy té&r do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cép tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé dbi chiéu. Truomg hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban
chinh va ky xéc nhan, khéng duoc yéu cdu ngudi di ding ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, da hd so ding ky hd
tich theo quy dinh ctia phéap luét h tich, khéng dugc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai théc théng tin trong Co s& dit lidu
qudc gia vé dan cu theo quy dinh phép lut néu ngudi yéu cau dang ky ho tich
da cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh cé nhén/thé
can cuoc cong dan/the can cudc/chung minh nhdan dan/can cude dién tw.
Truong hop céc thong tin can khai thac khong c6 trong Co sé dit liéu qudc gia
vé dan cur thi dé nghi ngudi yéu cau ké khai day du.

- Déi voi gidy to giri kém theo néu ngudi yéu cdu ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup céc gidy to giri kém theo hé so ding ky két hén tryc tuyén phai
bio dam rd nét, day dd, toan ven vé ndi dung, 1a ban chup bing mdy anh, dién
thoai hodc dugc chup, duge quét bang thiét bi dién tir, tir gidy t& duge cip hop 18,
con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky két hon truc
tuyén da co ban sao dién tir hodc da ¢ ban dién tir gidy t& ho tich thi ngudi yéu
cau duoc sir dung ban dién tir nay.
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- Gidly o do co quan c6 thdm quyén cia nude ngoai cdp, cong chimg
hodc xac nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phép hoa lanh su theo quy dinh ctia phép ludt, trir trudng hop duoc mién theo
diéu udc qudc t& ma Viét Nam la thanh vién.

- Trudng hop ngudi yéu cau dang ky két hon khong cung cap duoe gidy
td néu trén theo quy dinh hodc gidy t& ndp, xuét trinh bj ty x6a, stra chita, lam
gia thi co quan déng ky ho tich c6 tham quyén hity bé két qua dang ky két hon.

S0 lwgng ho so: 01 bd

Thoi han gidi quyét: Ngay trong ngiy tiép nhan hd so; trudong hgp nhan
hé so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo. Truong hop cin xac minh diéu kién két hon ctia hai bén nam, nit thi
thoi han giai quyét khong qua 05 ngay lam viéc.

Poi twong thire hién thii tuc hanh chinh: C4 nhan

Co quan thwe hién tha tuc hanh chinh:

Uy ban nhan dan cép x4 noi cur tra ctia bén nam hogc bén ni.

Co quan phéi hgp: Co quan quan ly CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Gidy chimg nhén két hon (ban chinh), mdi bén v, chdng 01 ban; ban
sao Trich luc két hon (truomg hop yéu cu cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tir s& tr dong giri vé Kho quén
ly dir liéu dién tir ctia c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai clia ngudi
yéu cau sau khi da hoan tat thi tuc déng ky két hon tai co quan dang ky hd tich).

Phi, I¢ phi: Mién 1¢ phi.

- Phi cép ban sao Trich luc két hon (néu c6 yéu cau): 8.000 ddng/ban sao
Trich luc/su kién ho tich da dang ky.

Miu don, mau to khai:

+ T khai dang ky két hon (néu ndp ho so theo hinh thire truc tiép);

+ Mau hd tich dién tir twong tac ding ky két hon (néu ndp hd so theo hinh
thire truc tuyén).

Yéu cau, di¢u kién thye hién thi tuc hanh chinh:

- Nam tir du 20 tudi tré 1én, nit tir dt 18 tudi trd 1én;

- Viéc két hon do nam va nif tu nguyén quyét dinh;

- C4c bén khong bi mat nang luc hanh vi dan su;

- Viée két hon khong thuée mét trong céc truomg hop cdm két hon, gdm:

+ Két hén gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can trd két hon;

+ Ngudi dang ¢ vo, c6 chong ma két hoén véi ngudi khac hodc chua co
vg, chua c6 chong ma két hon véi ngudi dang c6 chdng, ¢6 vo;
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+ Két hén giita nhitng ngudi cing dong mau vé truc hé; giira nhimg
ngudi cé ho trong pham vi ba doi; gitta cha, me nudi véi con nudi: gilra nguoi
da timg la cha, me nuéi véi con nudi, cha chong voi con dau, me vo véi con ré,
cha dugng véi con riéng ciia vo, me ké véi con riéng cuia chong.

* Nha nudc khdng thira nhan hén nhén gitra nhitng nguoi cing gidi tinh.

Cin ctr phép Iy: (sia doi, b6 sung)

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sb didu va bién phép thi hanh Luat Hb tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dit liéu ho tich dién ti, diing ky hd tich true tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra déi,
b6 sung mét s6 didu cua cac nghi dinh lién quan dén viéc ndp, xudt trinh sé ho
khAu, sd tam tra giéy khi thuc hién thua tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh 56 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi,
b6 sung mot s6 diéu ciia cdc Nghi dinh trong linh vue ho tich, quc?’c tich, chung thuc;

- Théng tur 6 04/2020/TT-BTP ngay 28/5/2020 ciia B truéng Bd Tu phap
quy dinh chi tiét thi hanh mét sé diéu cia Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phit quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Hg tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bd trudéng Bo Tu
phdp quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tir, ddng ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cua B6 truong Bé Tu
phép sira d6i, bo sung mét sé ndi dung cia Théng tu s6 01/2022/TT-BTP ngay
04/01/2022 cta B trudmg Bo Tu phap quy dinh chi tiét mot sb didu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién ti, diing ky hé tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sé didu cua Théng tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B$ trudng B Tu phép ban hanh, huéng dan sir dung, quan ly
mau sb qudc tich va miu gidy to vé qudc tich va Théng tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truéng B Tu phiap quy dinh chi tiét thi hanh mét sé
diéu ctia Luat Hb tich va Nghij dinh sb 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Luét Hd tich;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong Bo Tai
chinh quy dinh mic thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung
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thoéng tin trong co s& di liéu hd tich, phi xac nhén c6 qubc tich Viét Nam, phi xac
nhan la ngudi goc Viét Nam, 1é phi qudc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo trudng Bo Tai
chinh huéng dan vé phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi dong nhén
dan tinh, thanh ph truc thude Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B¢ truéng Bo Tai
chinh sira d6i, bo sung mét sb didu cia Thong tu s& 85/2019/TT-BTC ngay
29/11/2019 cta B Tai chinh huéng dan vé phi va 18 phi thudc thdm quyén
quyét dinh ctia Hoi dc"sng nhan dan tinh, thanh phé tryc thudc Trung uong.

- Nghi quyét s6 12/2023/NQ-HDPND ngay 07/12/2023 cia Hoi dong nhan
dan tinh Séc Trang quy dinh mirc thu, ché do thu, quan ly va su dung mét s6

loai phi, 1¢ phi thudc thdm quyén quyét dinh cua Hoi dong nhan dan tinh Séc
Trang.

- Nghi quyét s6 04/2024/NQ-HPND ngay 17/4/2024 cia Hoi dong nhan
dan tinh Séc Trang quy dinh mirc thu mét s6 loai phi, 1¢ phi trong thuc hién thu

tuc hanh chinh thong qua dich vu cong truc tuyén thudc thAm quyén quyét dinh
ctia Hoi dong nhén dén tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Dic lap — Tw do —- Hanh phic

) TO KHAI DANG KY KET HON @

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nim sinh

Din toc ¥

Québe tich®

Noi cur tria @

Gidy to tity than ©

Két hon 1an thir méy

Chiing t6i cam doan nhimg 191 khai trén ddy 1a dang sur that, viée két hon cia ching t6i 1a ti
nguyén, khong vi pham quy dinh ctia Lut hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.
D& nghi Quy co quan ding ky.

sissiesionanseis DEAY wearssormesn ADADE oo BB e
Bén nir Bén nam
(Ky, ghi r6 ho, chir dém, tén) (Ky, ghi 16 ho, chit dém, tén)

Pé nghi cp ban sa0®: C6 I.—_l, Khéng D



45

Sé {1 51] o ban

Chu thich:

(D@ Trugng hop lam thi tuc dang ky két hon c6 yéu té nuée ngoai, thi phai dan anh cua ha
bén nam, nir.

3) Ghi 16 tén co quan dang ky két hon.

) Chi ghi trong truong hop ngudi ¢ yéu ciu dang ky hé tich chwa c6/khéng cung cip s
dinh danh ca nhéan/cén cudc cong dan/thé can cudce/chimg minh nhan dan.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tra; né
khong c6 noi diang ky thuong tri thi ghi theo noi dang ky tam tri; truomg hop khong cé noi dan;
ky thudng tri va noi dang ky tam tra thi ghi theo noi & hién tai.

®) Ghi s dinh danh ca nhan/cin cude cong dan/thé cin cude (vi du: Cin cude cong dan s
025188001010 do Cuc Canh sat QLHC vé TTXH céap ngay 20/11/2021). Trudmg hop khong ¢6 s
dinh danh c4 nhan/can cudc cong dan/thé can cudc thi ghi gidy t& hop 1é thay thé (hd chiéu, chim;
minh nhéan dan,...).

© P& nghj danh déu X vao 6 nu ¢6 yéu ciu cdp ban sao va ghi rd s luong.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (truomg hop lam thit tue dang ky két hon 6 yéu td nuéce ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngdy, thang, nim);
(4) Dan toc;

(5) Quéc tich;

(6) S6 dinh danh c4 nhan;

(7) Gidy tos iy than: Loai gidy to sir dung (CCCD/CMND/H® chiéu/Gidy t& hop 18 thay thé);
s0, ngdy, thang, ndm cép, co quan cip; ban chup dinh keém;.

(8) Noi cu trii (noi thudmg tri/noi tam tri/noi dang sinh sdng);

(9) Két hon lan thir mdy.

I1. Thong tin bén nam

(10) Anh (truong hop 1am thu tuc dang ky két hon ¢6 yéu t6 nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, ndm sinh (tich biét riéng 03 trudng thong tin ngay, thang, nim);
(13) Déan toc;

(14) Quéc tich;

(15) Sé dinh danh c4 nhan;

(16) Gidy to thry than: Loai gidy tor sit dung (CCCD/CMND/H$ chiéw/Gidy to hop 1¢ thay
thé): sb, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(17) Noi cu tra (noi thudmg triVnoi tam tri/noi dang sinh séng);
(18) Két hon 1an thir méy;

(19) DBé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khdng

(20) H so dinh kém theo quy dinh,

* Ngudi yéu cdu cam doan c4c thong tin cung cép la ding sy that, viéc két hén cia hai bén 14
hoan toan tu nguyén, khong vi pham quy dinh cta Luét hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém truéc phap luit vé ndi dung cam doan ctia minh.
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* Trudmg hop céc théng tin vé gidy to chimg minh noi cu tri da dugc khai thac tir
CSDLQGVDC, dugce hé théng dién tw dong thi khong phai xuét trinh (theo hinh thire tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir trong tic ghi nhan thoi gian (gio, phit, gidy, ngay, thang, ndm) hoan tt viéc
cung cip théng tin; ngudi yéu clu trude d6 da ding nhip vao hé théng, thuc hién xéc thuc
dién tir theo quy dinh.

Ngudi yéu cau ding ky két hon nhan ban chinh Gidy chimg nhén két hon truc tiép tai co quan
dang ky hd tich.

Bén dién tir s& ty dong giri v& Kho quan 1y dir lidu dién tir cia c4 nhan/dia chi thu dién
tir/thiét bi sé/dién thoai ctia ngudi yéu cdu sau khi da hoan tét thi tuc ding ky két héon tai co
quan ding ky ho tich.
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5. Thi tuc: Ding ky nhén cha, me, con (sia doi, b6 sung)

Trinh tw thwe hién:

- Néu lya chon hinh thirc ndp hod so true tiép, ngudi cé yéu cau ding ky
nhén cha, me, con nop ho 50 dang ky nhén uha me, con tai By phdan mét cira cia
UBND cép x3 c6 thim quyén; ndp le phi néu thudc trudong hop phai nop 1€ phi
dang ky nhéan cha me, con; ndp phi ¢ip ban sao Trich luc dang ky nhén cha, me,
con néu co yéu cau cap ban sao Trich fuc dang ky nhén cha, me, con.

- Néu lira chon hinh thirc ndp hd so tric tuyén, ngudi ¢ yéu cau ding ky
nhian cha, me, con truy cdp Céng dich wu cong quic gia
(https://dichvucong.gov.vn) hodc Hé théng thong tin giai quyét thii tuc hanh chinh
tinh (https:/dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chua cé tai
khoan), xac thuc nguoi ding theo hiréng dén, ding nhap vao hé théng, xac dinh
ding Uy ban nhén dan cip x4 c6 thim quyén.

Ngu’b‘i ¢6 yéu cdu diang ky nhén cha, me, con truc tuyén cung cip thé‘ong
tin theo mau hd tich dién tir tuong téc ddng ky nhéan cha, me, con (cung cap trén
Cdng dich vu céng), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu
theo quy dinh; ndp phi, 1€ phi théng qua chirc nang thanh toan truc tuyén hoic
bfing cach thic khac theo quy dinh phép luét, hoan tat viée ndp ho so.

- Cén b tiép nhan hd so tai RS phan mot cira ¢ trach nhiém kiém tra
tinh chinh x4c, ddy du, théng nhés, hop 1€ cua hd so.

(i) Truong hop ho so ddy d, hop 18 thi tiép nhén hd so, ¢6 Phiéu hen, tra
két qua cho ngudi 6 yéu ciu (néu ngudi ¢6 yéu cau lya chon hinh thirc ndp hd so
truc tiép) hodic giri ngay Phiéu hen, tra két qué qua thur dién tir hodic guri tin nhén
hen tra két qua qua dién thoai di déng cho ngudi cé yéu cau (néu ngudi c6 yéu
cau lua chon hinh thirc ndp hé so truc tuyén), dong thoi chuyén hd so dé cong
chirc 1am cong tac hd tich xir ly.

Sau khi tiép nhéan hd so theo hinh thitc nép truc tiép, cén bd tiép nhan hd
so tai BO phan mét cira thuc hién sé hoéa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dir liéu) va ky s6 vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duge s6 héa theo quy dinh.

(ii) Trudong hop hé so chua day dii, hop 18 thi ¢6 thong béo cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi ¢6 yéu cau bd sung, hoan thién. Sau khi hé so dugc bd sung, thuc hién lai
budc (i);

(iii) Truomg hop ngudi cé yéu cdu dang ky nhan cha, me, con khéng bd
sung, hoan thién duoc hd so thi b4o céo Trudng bo phan mét cira ¢6 thong bao
tir chdi giai quyét yéu cau ding ky nhén cha, me, con.

- Cong chtre tu phép - hd tich tham tra hd so (thdm tra tinh thdng nhét, hop
1& clia c4c thong tin trong hd so, gidy (0, tai liéu do ngudi yéu cu ndp, xuét trinh
hodc dinh kém).
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+ Truong hgp hod so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng béo vé tinh trang hé so t6i B§ phan mét cira dé
thong bao cho ngudi ndp hd so — thye hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khéng thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi c6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thic nop ho so truc tiép),
hodc giri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhén qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi cd yéu cu lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu théy viéc nhan cha, me, con la ding va khéng ¢6 tranh chép, hd so
day du, hop 1¢, ding quy dinh, truomg hop tiép nhan hd so ding ky nhén cha, me,
con theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao
S6 ding ky nhéan cha, me, con, cap nhat thong tin dang ky nhéan cha, me, con trén
Phin mém dang ky, quan ly h¢ tich dién tr ding chung.

Trudng hop tiép nhan hd so ding ky nhén cha, me, con theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich giri lai biéu mau Trich luc dang ky nhén cha,
me, con dién tir v&i thong tin day du cho ngudi yéu ciu qua thu dién tir hodc
thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéc, ddy du cia céac
théng tin trén biéu mau Trich luc ding ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi ¢6 yéu cdu xac nhan thong tin da théng nhét, diy du hoac
khong cé phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi ndi dung vao Sb dang ky dang ky nhan cha, me, con, cap nhéat thong
tin ding ky nhan cha, me, con trén Phin mém déng ky, quan 1y ho tich dién tir
dung chung,

- Cong chirc tu phap - ho tich in Trich luc dang ky nhén cha, me, con, trinh
Lanh dao UBND ky, chuyén Bd phén mét cira tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢6 yéu cau ding ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra théng tin trén Trich luc ding ky nhan
cha, me, con, trong S6 dang ky nhén cha, me, con va ky tén vao S6 dang ky nhan
cha, me, con, nhén Trich luc dang ky nhan cha, me, con.

Cach thire thue hién:

Ngudi ¢6 yéu ciu ding ky nhan cha, me, con thuc hién nép héd so truc
tiép tai B phan mét cira cia UBND cip x3 hosic ndp hd so truc tuyén trén Cong
dich vu céng quéc gia (https://dichvucong.gov.vn) hodc Hé théng théng tin giai
quyét thii tuc hanh chinh tinh (https:/dichvucong.soctrang.gov.vn) (mdt bén cé thé
ndp hd so ma khong phai ¢6 van ban ity quyén ctia bén con lai).
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Thanh phin ho so: (sica doi, b6 sung)

- T& khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi cb yéu
cau lua chon ndp hd so theo hinh thite true tisp);

- Mau ho tich dién tu tuong tac dang ky nhan cha, me, con (do nguoi co
yéu cau cung cip thong tin theo hudng dan tén: C6 ong dich vu cong, néu nguoi c6
yéu cau lua chon nop hd S0 theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau dang ky nhéan cha, me, con thuc hién viéc nc_’ip/xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc true tuyén) cac gidy
to sau:

* Gidy to phai nop:

- Chimg cir chimg minh guan hé cha, con hogic quan hé me, con gém:

+ Vin ban ctia co quan y té, co quan giam dinh hoidc co quan khac cé
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khéng ¢6 vin ban néu trén thi phai ¢6 vin ban cam doan cta
cac bén nhan cha, me, con vé méi quan hé cha, me, con va c6 it nhit hai nguoi
lam ching vé moi quan hé cha, me, con.

* Gidy to phai xudt trinh:

- H{ chiéu/Chitng minh nhin dan/Thé cin cude cong dan/The can
cucc/Can cude dién tir/Gidy chimg nhan cin cirée hodc cac gidy to khac c¢6 dan
anh va théng tin ca nhan do co quan c6 thim quyén cap, con gia tri sir dung dé
chimg minh vé nhan thén cia ngudi cd véu cau ding ky nhén cha, me, con.
Trudng hop cac théng tin cd nhin trong cic gidy to ndy di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thire truc tuyén);

- Gidy to ¢6 gia tri chimg minh théng tin vé cu trl trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cla
cong dén theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/NB CP ngay 21/12/2622 cua Chinh phi. Truong hop céc thong tin
vé gidy to chimg minh noi cu tra da duoc khai thac tir Co sé dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi cé yéu cau khéng phai xut
trinh (theo hinh thirc tryc tiép) hogc tai 1én (theo hinh thire truc tuyén).

*Luuy

- Déi v6i gidy to ndp, xuit trinh néu nguoi yéu ciu ndp hd so theo hinh
thire true tiép:

+ Nguéi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu céu dang ky ho ‘nch c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cép tir s6 gde hoau ban chup kém theo ban chinh gidy
tor dé d6i chiéu. Trudng hop ngudi yéu ciu nép ban chup kém theo ban chinh
gidly t& thi nguoi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
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chinh va ky x4c nhén, khéng duogc yéu ciu nguoi di ding ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan dang, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phép luét ho tich khéng quy dinh phai nop.

Nguoi tiép nhan hé so thuc hién khai thac thong tin trong Co sé dir lidu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich
da cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh cé nhdn/thé
can cuoc cong dan/thé can cucc/chung minh nhdn dan/can cuwdce dién tu.
Truong hop céc thoéng tin cin khai thac khéng ¢6 trong Co s& dir liéu qubc gia
vé dan cu thi d& nghi ngudi yéu cau ké khai day du.

- Péi v6i gidy to giri kém theo néu ngudi yéu cu ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup céac g,ié‘iy to gtri kém theo ho so dang ky nhan cha, me, con truc
tuyén phai bao dam ré nét, diy du, toan ven vé ndi dung, 14 ban chup bang may
anh, dién thoai hodc duge chup, duge quét bang thit bi dién tir, tir gidy t& duoc
cap hop 18, con gié tri sir dung.

+ Trudng hop gidy o, tai liéu phai giri kém trong hd so ding ky nhén cha,
me, con truc tuyén da c6 ban sao dién tir hodic dd ¢6 ban dién tir gidy to hd tich thi
ngudi yéu cau duge sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky nhan
cha, me, con/ban sao Trich luc dang ky nhéan cha, me, con) nguoi c6 yéu cau dang
ky nhén cha, me, con phai xudt trinh gié‘iy to tuy than dé xac dinh nhan than; nop
ban chinh g,ié'iy to, tai liéu 1a ching cir chimg minh quan hé cha, con hodc quan hé
me, con.

- Gidy t& do co quan c6 thim quyén ctia nudc ngoai cap, cong chimg
hodc xdc nhan dé st dung cho viéc dang ky hg tich tai Viét Nam phai dugc hop
phéap hoéa ldnh su theo quy dinh cua phap luat, trir trudng hop duge mién theo
diéu udc quoc té ma Viét Nam la thanh vién.

- Trudmg hop ngudi yéu cau ding ky nhan cha, me, con khéng cung cip
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy xda, sira
chita, lam gia thi co quan déng ky ho tich c6 thdm quyeén huy bo két qua dang
ky nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau diang ky ho tich 14p vin ban cam
doan vé& néi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phép ly cua
viéc cam doan khong ding sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hay bé két qua dang ky hd tich, néu c6 co sé xéc dinh ndi dung cam doan
khong diang su that.
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S6 lwgng ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viée. Truong hop can phai x4c minh
thi thoi han giai quyét khong qué 08 ngay lam viéc.

Doi twgng thwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc banh chinh:

Uy ban nhén dan cip x4 noi cu tri cia nguoi nhan hoac ngudi dugc nhan
la cha, me, con.

Co quan phdi hop:

- Uy ban nhén dan cﬁp xd noi cu tri cia nguoi duge nhan 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thwe hién tha tuc hanh chinh:

- Trich lye déng ky nhan cha, me, con (ban chinh); ban sao Trich luc ding
ky nhén cha, me, con (trudng hop yéu ciu cip ban sao Trich luc dang ky nhan
cha, me, con).

- Ban dién tir Trich luc dang ky nhéan cha, me, con (Ban dién tir sé tu
dong gtri vé Kho quan ly dir ligu dién tir ciia ¢4 nhan/dia chi thu dién tir/thiét b
so/dién thoai cia nguoi yéu cau sau khi da hoan tét tha tuc dang ky nhén cha,
me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- 10.000 dong (mudi ngan dong).

- Truong hop thyce hién TTHC théng qua dich vu cong truc tuyén: 8.000
dong.

- Mién 1¢ phi cho tré em; nguoi thuge gia dinh ¢4 cong véi cach mang,

ngudi thude hd ngheo, nguoi cao tudi, nguoi khuyét tat, dong bao dan tdc thiéu
s0 & cac xa co diéu kién kinh té - x& hdi dic biét kho khan.

- Phi cdp ban sao Trich luc ding ky nhan cha, me, con (néu c6 yéu clu):
8.000 ddng/ban sao Trich luc/su kién h tich dd dang ky.

Mau don, mau to khai:

+ To khai ding ky nhan cha, me, con (néu ndp hé so theo hinh thic truc tiép);

+ Mau hd tich dién tir tuong téc dang ky nhan cha, me, con (néu ndp hd so
theo hinh thitc truc tuyén).

Yéu cau, diéu kién thye hién tha tuc hanh chinh:

- Bén nhan va bén dugc nhén la cha, me, con déu con sf'mg;

- Viéc nhén cha, me, con khong cé tranh chap.

- Truong hop nam, nix chung séng v&i nhau nhu vo chdng, khong dang
ky két hén, sinh con, ngudi con song ciing vé&i ngudi cha, khi nguorl cha lam thua
tuc nhén con ma khéng lién hé dugc véi ngudi me thi khong can ¢ y kién cia
ngudi me trong To khai dang ky nhén cha, me, con.

Ciin cir phap ly: (sia déi, bo sung)

- Luét Hon nhén va gia dinh ndm 2014;

- Luat Ho tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phti quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phti quy dinh vé
Co s& di ligu ho tich dién i, ding ky hd tich tryc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh  phu sira d01
bo sung mot 5O dleu clia cac nghi dinh lién quan dén viéc ndp, xudt trinh s6 ho
khau, s6 tam tra glay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh so 07/2025/ND-CP ngay 09/01/2025 cua C'hmh phii sira doi,

bé sung moét s6 diéu cia cdce Nghi dinh trong linh viee hé tich, quoc tich, chimg thiec;

- Théng tu s& 04/2020/TT-BTP ngay 28/5/2020 cua B truong B Tu phap
quy dinh chi tiét thi hanh mot s& diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tur s6 01/2022/TT-BTP ngay 04/01/2022 cua Bé truéng Bé Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé& Co s& dir lidu ho
tich dién ttr, dang ky hd tich truc tuyén;

- Théng tu sb6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra ddi, bd sung mot s6 noi dung cta Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ciia Bd truémg Bo Tu phép quy dinh chi tiét mét sé dicu va bién
phép thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé& Co s dif liéu hd tich dién tir, ding ky ho tich truc tuyén;

- Théng tu sb 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong B Tu
phép stra ddi, bd sung mot sé diéu cia Thong tw sé 02/2020/TT-BTP ngay
08/4/2020 ciia B6 truong B Tu phap ban hanh, huéng dan sir dung, quan ly
mau sb qudc tich va mau gidy t& vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 ctia B truong Bd Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat H tich;

- Thong tw s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truéng Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan ly va str dung phi khai théc, str dung
thong tin trong co s dir liéu hg tich, phi xac nhan c6 quéc tich Viét Nam, phi xac
nhén 1a ngudi gde Viét Nam, 18 phi quée tich.

- Thong tur sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh huéng din vé phi va 1& phi thuéc thim quyén quyét dinh ctia Hoi dong nhan
dén tinh, thanh phd true thude Trung wong;

- Théng tur sé 106/2021/TT-BTC ngay 26/11/2021 cia Bé truong Bo Tai
chinh stra d6i, bd sung mdt sb didu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din v& phi va 18 phi thuéc thdm quyén
quyét dinh ctia Hoi dong nhéan dén tinh, thanh phé tryc thude Trung uong.
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- Nghi quyét s6 12/2023/NQ-HDPND ‘ngay 07/12/2023 ctia Hoi dong nhan
dan tinh Soc Trang quy dinh mure thu, ché d6 thu, quan ly va sir dung mét sb
loai phi, 1& phi thugc thim quyén quyét dinh ctia Héi dong nhén dan tinh Séc
Trang.

- Nghi quyét s6 04/2024/NQ-HDND ngay 17/4/2024 ctia Hoi dong nhén
dén tinh Soc Trang quy dinh muc thu mét so loai phi, 1¢ phi trong thuc hién thu
tuc hanh chinh théng qua dich vu céng truc tuyén thudc thim quyén quyét dinh
ctia Hoi dong nhan dan tinh Séc Tring.
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S lugng:.......ban

Chii thich:

(1) Ghi r6 tén co quan dang ky nhén cha. me, con.

@ Chi ghi trong treong hop ngudi ¢ véu ciu ding ky ho tich chua c6/khdng cung
cz‘ip s6 dinh danh c4 nhan/can cuéce cong dan/thé cin cude/chirmg minh nhan dan.

Trudng hop phai cung cap théng tin “Noi cur tri” thi ghi theo noi dang ky thuong tri;
néu khong ¢ noi ding ky thuong tru thi ghi theo noi dang ky tam trd; truong hop khéng co
noi dang ky thudng trl va noi dang ky tam tr thi ghi theo noi & hién tai.

@) Ghi sb dinh danh c4 nhan/ciin cuée cong dan/thé cin cude/sd Gidy khai sinh (déi
Vi tré em)

Vi dy: - Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xa My Théng, huyén Mgy
Loc, tinh Nam Dinh cép ngay 15/11/2014.

Trudng hop khong ¢6 sé dinh danh c4 nhéan/cin cude cong din/thé can cudc thi ghi
gidy t& hop 1& thay thé (h¢ chiéu, chimg minh nhan dan,...).

@) Chi khai trong truong hop ngudi yéu ciu khéng dong thai 1a nguoi nhén
cha/me/con.

©) Chi khai trong trudng hop cha hodc me nhén con chua thanh nién hodc nguoi da
thanh nién nhung mat ning lyc hanh vi dan su, ghi y kién cua nguoi cha néu me Ia ngudi
yéu céu, y kién nguoi me néu cha 1a ngudi yéu cau (trir truong hop ngudi do da chét, mét
tich, mat néng luc hanh vi dan sy hoic han ché ning lyc hanh vi dan su).

) Pé nghi danh déu X vao 6 néu ¢6 yéu ciu cip ban sao va ghi 16 s6 luong.
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NOQI DUNG MAU HOQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu ciu ding ky nhéin cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhéan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H® chiéu/Gidy t& hop 18 thay thé);
sb, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cur trii (noi thudmg tri/noi tam triv/noi dang sinh séng);

(5) Quan hé vaéi ngudi duge nhan cha/me/con.

IL. Théng tin vé ngwdi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tich biét riéng 03 trudmg thong tin ngay, thing, nam);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh c4 nhén;

(12) Gidy t& tuy than: Loai gidy t& sir dung (CCCD/CMND/H$ chiéw/Giay t& hop 1€ thay
thé); sb, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(13) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh sdng).

II1. Théng tin vé& nguwdi dwge nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, ndm);
(16) Gioi tinh;

(17) Dan téc;

(18) Qudc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tiy than: Loai gidy t& sir dung (CCCD/CMND/H{ chiéu/Gidy t& hop 1é thay
thé); s, ngay, thang, ndm cép, cO quan cs"ip; ban chup dinh kém;

(21) Noi cu trit (noi thuong tri/noi tam trii/noi dang sinh song);
(22) Bé nghi cip ban sao:
oCo

S6 luong ban sao yéu cau: ...
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o Khong
(23) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cip la ding su that va chiu hoan toan trach
nhiém trudc phap ludt vé ndi dung cam doan ctia miuh.

* Truomg hop cac thong tin vé gidy td chimg minh noi cu tra da duge khai thac tir
CSDLQGVDC, dugc hé théng dién tir dong thi khong phai xuét trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thire tryc tuyén)

* Mau dién tir twong tic ghi nhén thoi gian (gi, phat, gidy, ngay, thang, nam) hoan tit viéc
cung cép thong tin; nguoi yéu ciu trude dé da ding nhép vao hé théng, thuc hién xdc thuc
dién tir theo quy dinh.

Ngudri yéu cau dang ky nhan cha, me, con nhén Trich lyc dang ky nhan cha, me, con (ban
chinh) tryc tiép tai co quan ding ky ho tich.

Ban dién tir s& ty dong giri v& Kho quan ly dir li¢u dién tir ctia cd nhan/dia chi thur dién
tir/thiét bi sé/dién thoai cia ngudi yéu clu sau khi d4 hoan tit thu tuc dang ky nhéan cha, me,
con tai co quan dang ky hd tich.
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6. Thii tyc: Ding ky khai sinh két hgp diing ky nhin cha, me, con (sia
doi, bo sung)

Trinh tu thuc hién:

- Nguoi c6 yéu cau ding ky khai sinh va nhan cha, me, con ndp hd so dang
ky khai sinh va dang ky nhan cha, me, con tai B phdn mét cira cia UBND cé‘ip xa
c6 tham quyén; ndp 18 phi néu thude truomg hop phai ndp 18 phi ding ky khai sinh,
ding ky nhén cha, me, con; ndp phi cdp ban sao Gidy khai sinh, Trich luc ding ky
nhin cha, me, con néu cé yéu cu cap ban sao Gidy khai sinh, Trich luc ding ky
nhan cha, me, con.

- Cén b tiép nhan hd so tai Bo phin mét cira co trach nhiém kiém tra
tinh chinh xac, day di, thong nhat, hop 1 ctia hd so.

(i) Trudong hop hd so day di, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau, ddng thai chuyén hd so dé cong chirc 1am cong tac
hd tich xtr ly.

Sau khi tiép nhéan ho so, can bd tiép nhén hd so tai Bo phén mot cura thuc
hién sb hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng théng tin, co
s dit liéu) va ky sb vao tai lidu, hd so giai quyét thi tuc hanh chinh da duoc sb
héa theo quy dinh.

(ii) Truomg hop hd so chua day du, hop 18 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu ro loai giéy to, nd1 dung can bd sung dé
ngudi co yéu ciu bd sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai
budce (i);

(iii) Truong hop ngudi ¢ yéu cau ding ky khai sinh va nhén cha, me,
con khéng b sung, hoan thién dugc hd so thi bao cao Trudng by phan mot cua
c6 théng bao tir chbi giai quyét yéu cau dang ky khai sinh va nhén cha, me, con.

- Céng chitc tu phap - ho tich thim tra hd so (thdm tra tinh théng nhét, hop
1€ ctia céc thong tin trong hd so, giéy t0, tai liéu do ngudi yéu cau nop, xuét trinh
hoac dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoac khéng du diéu kién giai
quyét, phai tir chbi thi guri thong bao vé tinh trang ho so téi B6 phan mét cira dé
thong bao cho ngudi ndp ho so — thuc hién lai bude (i) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khic ma khong thé tra két qua dung thoi gian d3 hen thi céng chirc tu phép - hd
tich lap Phiéu xin 18i va hen lai ngdy tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Bo phan mdt cira dé tra cho ngudi
co yéu cau;

+ Néu thay viéc nhan cha, me, con la ding va khong cé tranh Chélp, thong
tin khai sinh day du va pht hop, thi cong chirc tu phap - ho tich thuc hién viéc ghi
vao Sb ding ky nhan cha, me, con, S6 ding ky khai sinh, cdp nhat thong tin ding
ky khai sinh, dang ky nhan cha, me, con trén Phin mém ding ky, quan ly ho tich
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dién tir ding chung, chuyén thong tin dén CSDLQGVDC d 14y Sé dinh danh c4
nhan. |

- Sau khi CSDLQGVDC tri vé S dinh danh c4 nhan, ¢ong chirc tur phap -
ho tich in Gidy khai sinh, Trich luc dang ky nthén cha, me, con, trmh Lanh dao
UBND ky, chuyén téi Bo phin mét cira tra két qua cho ngudi c6 yéu cau.

- Ngum co yeu cdu dang ky kbai sinh va nhan cha, me, con (ca hai bén phai
c6 mit, xuit trinh gidy to tuy than de dbi chiéu) kiém tra théng tin trén Trich luc
dang ky nhén cha, me, con, Giy khai sinh, trong S6 dang ky nhén cha, me, con,
S6 ding ky khai sinh va ky tén vio Sb dang ky nhan cha, me, con, S6 diang ky
khai sinh, nhén Trich lyc ding ky nhan cha, me, con, Glay khali sinh.

Cach thire thu’c hién:

Ngum c6 yéu cau dang ky khai sinh va rmcm cha, me, con thuc hién nop
hé so truc tiép tai Bo phan mét rua ctia UBND cép x3 (mot bén c6 thé ndp ho so
ma khéng phai ¢6 vin ban ty quyén ctia bén con lai).

Thanh phan hoé so: (sia dsi, b6 sung)

* Gidy to phai nop:

- To khai d3ng ky khai sinh theo mau;

- To khai dang ky nhéan cha, me, con theo mau.

- Ban chinh Gidy chimg sinh; truong hO'p khong ¢o Giéy ching sinh thi
ndp van ban cua nguoi lam ching xac nhan vé viéce sinh; néu khoéng c6 nguoi
lam chimg thi phai c6 gidy cam doan vé viée sinh.

Truong hop nguoi yéu cau da ndp ban dién tir Gidy chd'ng sinh hodc co
quan dang ky ho tich da khai rhac dieoe dir liéu dién tir ¢6 ky s6 cua Gidy chimg
sinh thi khong phdi np ban gidy.

- Chimg cir chig minh quan hé cha, con hodc quan hé me, con gdm:

+ Van ban ctia co quan y té, co quan giam dinh hodc co quan khac co
tham quyén xac nhén quan hé cha con, quan h€ me con.

+ Truong hop khong co van ban néu trén thi cdc bén nhan cha, me, con
lap van ban cam doan vé méi quan hé cha, me. con, c6 it nhét hai nguoi lam
chimg vé mbi quan hé cha, me, con.

* Gidy to' phai xudt trinh:

- HY chiéw/Chimg minh nhdn dan/Thé cin cude cong dan/Thé cdin
cude/Cén cude dién ti/Giay chimg nhdn can ¢ zmc hoac céc gidy to khéc ¢6 dan
anh va théng t1n ca nhan do co quan ¢6 thim quyen clp, con gid tri sir dung dé
chimg minh vé nhan than cua ngudi ¢d yéu cau dang ky khai sinh va nhan cha,
me, con;

- Gidy t& ¢6 gia tri chimg minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac dugc thdng tin vé noi cu trt cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022[ND CP ngay 21/12/2022 cta Chinh pht. Trudng hop céc thong tin
vé gidy tor chimg minh noi cu tri da duge khai thac tir Co sé dir lidu qudc gia
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vé dan cu bang céc phuong thirc nay thi ngudi ¢6 yéu cau khong phai xuét
trinh (theo hinh thire truc tiép).

*Luuy:

- Pbi v6i gidy tor ndp, xudt trinh:

+ Nguoi tiép nhan cé trach nhiém kiém tra, di chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xut trinh, khéng duoc yéu ciu ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cdu ding ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cép tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé dbi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguai tiép nhan c6 trach nhiém kiém tra, déi chiéu ban chup véi ban
chinh va ky x4c nhén, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Ngudi tiép nhén ¢6 trach nhiém tiép nhan dung, di hd so ding ky ho
tich theo quy dinh cta phép luét hd tich, khong duoc yéu cdu ngudi ding ky hd
tich nop thém gidy t& ma phép luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thyuc hién khai thac théng tin trong Co s& dir ligu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cu ding ky ho tich
dé cung cip ho, chir dém, tén; ngay, thang, nam sinh; sé dinh danh c4 nhan/can
cudc cong dan/thé can cudc/ching minh nhan dan. Truong hop cac thong tin
can khai thac khong c6 trong Co s& dir lidu qubc gia vé dan cur thi d& nghi nguoi
yéu cau ké khai day du.

- Truomg hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi 13p vin ban cam doan vé trach nhiém, hé qua phép 1y cia
viéc cam doan khong ding su that.

Co quan ding ky hd tich tir chbi giai quyét hodic dé nghi co quan c6 thim
quyén hiy bo két qua ding ky hé tich, néu cé co s& xac dinh ndi dung cam doan
khong dang sy that.

- Pbi véi viée x4c dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dit tén cho tré em phai phu hop voi phap
luat va yéu cau giir gin ban sic dan tdc, tip quén, truyén théng vin héa tot dep
cua Viét Nam; khong dat tén qua dai, kho sur dung.

+ Truong hop cha, me khong thoa thuan dugc vé ho, dan toc, qué quan
cta con khi dang ky khai sinh thi ho, dan tgc, qué quan ctia con dugc xac dinh
theo tdp quan nhung phai bao dam theo ho, dan toc, qué quan ctia cha hoac me.

S6 lwgng ho so: 01 bd

Thoi han gidi quyét: 03 ngay 1am viée, trudng hop phai xac minh thi thoi
han giai quyét khong qué 08 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhén
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Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cép x4 noi cu
tri ciia ngudi cha hodc nguoi me thye hién ding ky khai sinh két hop nhan cha, me,
con.

Co quan phéi hop: Co quan quan ly CSDLQGVDC.

Két qua thye hién thii tue hanh chinh: Gidy khai sinh, Trich luc dang ky
nhan cha, me, con (ban chinh); ban sao Giﬁy khai sinh, ban sao Trich luc ding
ky nhén cha, me, con (trudng hep yéu cau cp ban sao Gidy khai sinh, ban sao
Trich luc dang ky nhén cha, me, con).

Phi, I¢ phi:

- Lé phi déng ky khai sinh: 5.000 dong.

- L¢ phi déng ky nhén, cha, me, con: 10.000 dong.

- Mién 18 phi cho tré em, nguoi thude gia dinh cé cong vai cach mang,
nguoi thude h nghéo, ngudi cao tudi, ngudi khuyét tat, dong bao dan tde thiéu
s6 & cac xa co diéu kién kinh té - xa hoi dic biét kho khin cho nguoi thude gia
dinh c6 cong voi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

- Phi cap ban sao Giz’iy khai sinh, ban sao Trich luc ding ky nhan cha, me,
con (néu c6 yéu cau) 8.000 dong/ban sao Trich luc/su kién h¢ tich da dang ky.

Mau don, mau t& khai:

- To khai dang ky khai sinh.

- To khai diang ky nhén cha, me, con.

Yéu cau, diéu kién thye hién thi tuc banh chinh:

- Bén nhan va bén duoc nhin la cha, me, con déu con séng;

- Viéc nhén cha, me, con khéng c() tranh chép.

- Trudong hop nam, nir chung song véi nhau nhu vo chong, khong dang
ky két hon, sinh con, ngudi con song cung voi nguoi cha, khi ngu’m cha lam thu
tuc nhan con ma khéng lién h¢ dugc voi ngudi me thi khong can cb y kién cta
nguoi me trong To khai dang ky nhén cha, me, con.

Can cir phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat H tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh
chi tiét mot s6 diéu Ve‘l bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctiia Chinh  phu stra d01

bd sung mot sO dleu cua cac nghi dinh lién quan dén viée ndp, xuét trinh sé hd

khéu, s6 tam tra glay khi thue hién thu tuc hanh chinh, cung cap dich vu cong,
- Nghi dinh 56 07/2025/ND-CP ngay 09/01/2025 cua Chmh phii sika doi,

b6 sung mot sé diéu cua cdc Nghi dinh trong linh vure hé tich, quoc tich, chimg thue;

- Thong tur s6 04/2020/TT- BTP ngay 28/5/2020 ciia BY truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé didu cia Luat Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luét Ho tich;
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- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sitra doi, bd sung mot sb didu coa Théng tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia BY truong B Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 quéc tich va mau gidy to vé qudc tich va Thong tu s& 04/2020/TT-BTP
ngdy 28/5/2020 ctia Bo truéng Bo Tu phap quy dinh chi tiét thi hanh mot s6
didu cta Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng B Tai
chinh quy dinh mirc thu, ché d thu, ndp, quan 1y va st dung phi khai thac, sir dung
théng tin trong co s dir liéu hé tich, phi xac nhan c6 quéc tich Viét Nam, phi xac
nhan 1a nguoi goe Viét Nam, 18 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bé Tai
chinh hudng dén vé phi va 1& phi thudc thdm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd tre thude Trung uong;

- Théng tur s6 106/2021/TT-BTC ngay 26/11/2021 cua Bd truéng Bo Tai
chinh sira d6i, bd sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia Bé Tai chinh hudng din vé phi va 1é phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé truc thude Trung wong.

- Nghi quyét s6 12/2023/NQ-HDND ngay 07/12/2023 ctia Héi dong nhén
dan tinh Séc Trang quy dinh muc thu, ché do thu, quan ly va s dung mot s6

loai phi, 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh Séc
Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc idp - Tw do - Hanh phic

TO KHAI DANG KY KHAI SINH

Ho, chir dém, tén ngwdi yéu ciu:
gy AN BT RIS i s isssiioniaiany smmmnsememass el s rerersmseHin e AF s Era s A s
IO O TITR: B2 caniononsisansmossmmasowoss mnoissc s mciosssuasie s oo sossess oS bR s

Quan h€ vO1 nguoi duge Khal SINN: .oooviiii e e e e e s e e e s eeseaee e esneeeaes
Pé nghi co’ quan diing ky khai sinh che ngwdi dwéi day:

Ho, chir dém, tén:
Ngay, thang, nam smh ............................................ ghl bang chu:

KNI BROIRES | a5 5 AR R A AR

Ho, chir dém, tén ngudi me: ......coooovvvoee...
WM SI00: OL, o sivinnnisnassssnssissirsamesniansssssmnsinss Dan tdc: e ..................Quéc tich: @

Gidy to thy than: @ ..o

Ho, chir dém, tén ngudicha: ......................
NAM SINI: O e Dan toc: o Quoc tlch (2}
N G Y st e

Glay tUtuy than (3) R—
Théng tin vé Glay chu’ng nhan ket hon cua cha1 me tré (neu cha me tré da BKKH)
o , Quyén so: ., ddng ky ngay .... thdng .... nim ......... S S S
Toi cam doan noi dung de nghi déng ky khai sinh irén day la ding su that, dugce su thdoa
thuén nhat tri coa cdc bén li€én quan theo quy dinh phap luat.
Téi chiu hoan toan trach nhiém trude phéap ludt vé noi dung cam doan ctia minh.

LAM B .....ooesmsanmmpamrmnnsnt TIBBAY cosonsessns thang ......... ndm ..............

Ngwoi yéu cau
(Ky, ghi 6 ho, chir dém, tén)
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Chii thich:
() Ghi rd tén co quan ding ky khai sinh.

@) Chi ghi trong trudng hgp ngudi ¢6 yéu cau dang ky ho tich chua co/khong cung cip
so dinh danh cé nhan/can cudc cong din/thé cian cude/chitng minh nhan dan; khéng cung
cip diy du thong tin ngay, thdng, nam sinh.

Trudng hO’p phai cung cAp thong tin “Noi cur tri” thi ghi theo noi ding ky thuong tri;
néu khong cé noi ding ky thuong tri thi ghi theo noi ding ky tam tru; truong hop khong co
noi dang ky terO'ng trl va noi déng ky tam tra thi ghi theo noi & hién tai.

() Ghi s6 dinh danh ca nhan/cin cudc cong dan/the can cude (vi dy: Can cude cong
dan s6 025188001010 do Cyc Canh sat QLHC v TTXH cép ngay 20/1 1/2021). Trudng hop
khong c6 sd dinh danh ca nhan/cin cude cong din/thé can cudc thi ghi gidy to hop 1€ thay
thé (ho chiéu, chirmg minh nhén dan,...).

“ Truong hop sinh tai co s¢'y té thi ghi rd tén co sy té va va dia chi tru sé co sd y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quéin Ba
Dinh, Ha Noi.

- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cip hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

) Ghi day di ngay, thang sinh ctia cha, me (néu cb).

©) D& nghi dénh déu X véo 6 néu ¢6 yéu ciu cép ban sao va ghi rd sé luong.
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CONG HOA XA H(I CHU NGHIA VIET NAM
Poc ldp - Twr do - Hanh phiic

TO KHAT PANG KY NHAN CHA, ME, CON

Kinh @Uri: D oo

Hp, R AR, SO0 MG YEWBRE i iimsinsosissoss seossioncssssss ocstsstssos i missm AP e e hmsS sonten

INEAY, TRABE, DRI RIS .ooimmvmmmmmmervrssmisssnssresssanssssavesssioss o i G s s

170 01 i T T

.................................................................................................................................................................

Quain hé Vo tgidi AR ChA/MBIEONE W cu.cuiuisisssmsimrisssisississssssssiviismansansssstossssosisssesamansammarasetinta

D& nghi co quan céng nhin ngudi ¢6 tén dwéi day:

Nty PR, Bl SN o s i s e S S S ek ks epamiames s emea Y ov s R

GG tinh: D....coinsinnninmmmmersssnsecnsns  DEEDET P .o ooonreeans

....................... Qubc tich: @ ...,

.................................................................................................................................................................
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Ngwdi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Chu thich:

(1) Ghi rd tén co quan ding ky nhan cha, me, con.

@) Chi ghi trong trudng hop nguoi c6 yéu cau ding ky ho tich chwa co/khdng cung cip sb
dinh danh ¢4 nhan/cén cude cong déan/thé can cude/ching minh nhin dan.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tra; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hgp khong ¢é noi ding
ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

@) Ghi s6 dinh danh c4 nhan/cin cude cong dan/thé cin cude/sé Gidy khai sinh (déi
V@i tré em)

Vi du: - Ciéin cude cong dén sé 025188001010 do Cuc Canh sat QLHC vé TTXH cp ngay
20/11/2021.

- Glay khai sinh s6 01/2014, quyén s6 02 do UBND xa My Thing, huyén My Loc,
tinh Nam Dinh cap ngay 15/11/2014.

Truong hop khong co s6 dinh danh ca nhan/cin cude cong dan/thé cin cudc thi ghi gidy to
hop 1¢ thay thé (h chiéu, chimg minh nhan dan,...).

@ Chi khai trong trudng hop nguoi yéu ciu khong ddng thoi 1a ngudi nhan cha/me/con.

) Chi khai trong truong hop cha hogic me nhan con chua thanh nién hogc ngudi da thanh
nién nhung mat nang lyc hanh vi dan sy, ghiy kién ctia ngudi cha néu me 12 nguoi yéu cau, y kién
ngucn me néu cha la nguoi yéu cAu (trir truong hop ngudi d6 da chét, méit tich, mat nang luc hanh
vi dan sy hodc han ché nang luc hanh vi dan sy).

©) P& nghi danh d4u X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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7. Thii tuc: Diing ky khai tiv (siza doi, bo sung)

Trinh tw thue hién:

- Néu Iya chon hinh thire ndp hd so truc tiép, ngudi 6 yéu cau dang ky khai
tur nop hé so ding ky khai tir tai B9 phan mét cira ctia UBND cép xa c6 thAm
quyen ndp 1€ phi néu thudc truo‘ng hop phal nop I¢ phi ding ky khai tir; ndp phi
cap ban sao Trich luc khai tir néu cé yéu cau cép ban sao Trich luc khai tu

- Néu lira chon hinh thire ndp hd so truc tuyén, ngudi ¢ yéu cau diang ky
khai tir truy cdp Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Hé
thong thong tin  giai quyét tht tuc hanh  chinh tinh
(https://dichvucong.soctrang.gov.vn), déng ky tai khoan (néu chua c6 tai
khoa.n) xac thuc nguoi dung theo huamg daa ding nhap vao hé thong, xac dinh
dang Uy ban nhan dan cap xd c6 thdm quyén.

Ngudi c¢6 yéu cau ding ky khai tir truc tuyén cung cap théng tin theo miu
hé tich dién tir twong téc dang ky khai tir (cung cép trén Céng dich vu cong), dinh
kém ban chup hodc ban sao dién tir cic gidy to, tai liéu theo quy dinh; nép phi,
1¢ phi théng qua chirc nang thanh toén truc tuyén hodc bang céch thirc khéc theo
quy dinh phap luét, hoan tit viéc ndp hd so.

- Can b tiép nhan ho so tai Bd phan mét ctra c6 trach nhiém kiém tra
tinh chinh xéc, day du, théng nhét, hop 1& cia hd so.

(i) Trudng hop ho so day db, hop 1¢ thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gior thi ¢6 Phiéu hen, tra két qua cho nguoi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so tryc tiép) hoic giri
ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua
qua dién thoai di dong cho ngudi c¢é yéu cau (néu ngudi ¢6 yéu cau lua chon
hinh thitc nép hé so truc tuyén); chuyén héd so dé cong chirc lam cong tac ho
tich xir ly.

Sau khi tiép nhan héd so theo hinh thirc ndp truc tiép, can bd tiép nhén hd
so tai B6 phan mot cira thuc hién sb hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co so dit lidu) va ky sb vao tai liéu, hd so gidi quyét thi
tuc hanh chinh d3 duoc sb hoa theo quy dinh.

(11) Truong hgp hd so chua day du, hop ]e thi ¢6 théng bao cho nguol yéu
cau bd sung, hoan thién hé so, néu rd loai glay to, noi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai
bude (i);

(iii) Trudng hop ngudi cé yéu ciu ding ky khai tir khéng bd sung, hoan
thién dugc hd so thi bao cdo Trudng bd phén mét cira c6 théng béo tir chdi giai
quyét yéu ciu dang ky khai tr.

- Cong chirc tu phap - ho tich tham tra hd so (thdm tra tinh thong nhét, hop
1€ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cu ndp, xuét trinh
hoédc dinh kem).
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+ Trudong hgp hé so cin bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang hd so téi Bd phan mét cira dé
thong bao cho ngudi ndp ho so — thuc hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu ro ly do cham
trd két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lva chon hinh thirc nop ho so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhidn qua dién thoai di dong cho ngudi cé yéu ciu (néu ngudi c6 yéu cu lya
chon hinh thirc ndp ho so truc tuyén).

+ Néu thdy hd so day di, hop 18, ding quy dinh, trudng hop tiép nhan hd so
diing ky khai tir theo hinh thic truc tiép, thi cong chirc tu phap - ho tich thuc hién
viéc ghi vao S6 dang ky khai tir, cip nhét thong tin ding ky khai tir trén Phdn mém
dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan ho so ding ky khai tir theo hinh thirc truc tuyén, cong
chire tu phap - ho tich giri lai biéu mau Trich luc khai tir dién tir véi thong tin day
dti cho ngudi yéu cu qua thu dién tir hodc thiét bi s.

Nguoi yéu cau cb trich nhiém kiém tra tinh chinh xac, ddy & cia cac
théng tin trén biéu mau Trich lyc khai tir dién tir va x4c nhéan (t6i da mot ngay).

Néu nguoi c6 yéu cau xéc nhan thong tin da théng nhét, diy du hodc
khéng c6 phan hoi sau thoi han yéu ciu thi cong chirc tu phép - hé tich thuc
hién viéc ghi ndi dung vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tir
trén Phan mém dang ky, quéan 1y ho tich dién tir ding chung.

- Cong chire tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén B6 phan mot cira tra két qua cho nguoi c6 yéu cAu.

- Ngudi c6 yéu ciu ding ky khai tir kiém tra thong tin trén Trich luc khai tt,
trong S6 dang ky khai tir va ky tén vao S6 ding ky khai tir, nhan Trich luc khai tir.

Cach thirc thire hién:

Nguoi c6 yéu cau ding ky khai tir truc tiép thuc hién hodc Gy quyén cho
ngudi khac thue hién ndp hd so truc tiép tai Bo phan mét cira ctia UBND cép x4
hodc giri hd so qua hé théng buru chinh hogc ndp hd so truc tuyén trén Cong dich
vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé thdng thong tin giai quyét tha
tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phin hd so: (sia doi, b6 sung)

- T& khai ding ky khai tir theo méu (néu ngudi ¢é yéu cau lua chon ndp hd
so theo hinh thire tryc tiép hoic giri ho so qua hé théng buu chinh);

- Mu hg tich dién tir trong tac dang ky khai tir (do ngudi yéu cau cung cép
thoéng tin theo huéng dan trén Cong dich vu cong, néu ngudi c6 yéu ciu lya chon
ndp ho so theo hinh thire truc tuyén);
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- Ngudi 6 yéu cau ding ky khai tir thuc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc true tuyén) cac gidy to sau:

" Glay to’ phai nop:

- Gidy bdo tir hodc gzay t6 thayGiay bdo tir do co quan cé tham quyén cap.
Truong hop nguoi yéu cau dd nép ban dién i Gzay bao tw hodc co quan dang
ky ho tich da khaz thdc duoc dit liéu dién tir ¢6 ky s6 cia Gidy bdo tir thi khong
phdi nép ban giay.

- Gidy to, tai liéu, chimg ¢t do co quan, t6 chirc ¢6 thdm quyén cép hodc
xac nhén hop 1¢ chimg minh s kién chét di voi truong hop dang ky khai tur
cho ngudi chét da 14u, khong c6 Gidy bao tir hoic gidy t& thay Gidy béo tir.

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cta phap ludt trong
truomg hop ty quyén thuce h1en viée dang ky khai ti. Truong hop ngudi c6 trach
nhiém ding ky khai tir iy quyén cho ngudi khéc thuc hién viée dang ky khai tir
ma ngudi duoc Gy quyén 1a éng, ba, cha, me, con, vg, chdng, anh, chi, em rudt
ctia nguoi iy quyén thi vin ban dy quyén khong phai chirng thuec.

* Gidy to phai xuit trinh:

- H} chiéu/Chimg minh nhdn dan/Thé cdn cude cong dan/Thé cin
cwée/Can cude dién ti/Gidy chitng nhdn cdn cude hodc cac gidy to khac ¢6 dan
anh va théng tin c4 nhan do co quan c6 thim quyén cip, con gia tri sir dung dé
chimg minh vé nhan thin ctia nguoi ¢6 yéu cau dang ky khai tir. Trudng hop
cdc théng tin cd nhdn trong cic gidy t& nay dd c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);

- Gidy to chimg minh noi cir tri cubi ciing cua ngudi chét @ xac dinh
thAm quyén trong truong hop co quan dang ky hé tich khong thé khai thac
duge thong tin vé noi cu tri clia cong dan theo céc phuong thire quy dinh tai
khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh
phii. Trudng hop céc thong tin vé gidy td chimg minh noi cu tri d3 dugc khai
thac tir Co so dir liéu quéc gia v& dan cu bing céc phuong thirc nay thi nguoi
c6 yéu cau khong phai xuét trinh (theo hinh thic truc tiép) hozc tai 1én (theo
hinh thirc truc tuyén).

- Trudng hop khoéng x4c dinh duoc noi cur tri cudi cing ctia ngudi chét
thi xuét trinh gidy to chimg minh noi ngudi do chét hodc noi phat hién thi thé
ctia ngudi chét.

Truomg hop gtri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chung thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Trong thoi han 15 ngay ké tir ngay c6 ngudi chét thi vo, chdng hoic
con, cha, me hodc ngudi than thich khac ctia ngudi chét co trach nhiém di ding
ky khai tir; trudng hop ngudi chét khong c6 ngudi than thich thi dai dién cia co
quan, td chirc, ca nhan lién quan c6 trach nhiém di khai tir.
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- Déi voi gidy to ndp, xudét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, déi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai théng tin dé luu trong hd so va tra lai cho ngudi
xuét trinh, khong dugc yéu ciu ndp ban sao hodc ban chup gidy t& do.

+Nguoi yéu cau ding ky hé tich c6 thé ndp béan sao chimg thuc tir ban
chinh hodc ban sao dugc cép tir s6 gde hodc ban chup kém theo ban chinh gidy
to dé déi chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to& thi nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban
chinh va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy t&
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh cta phap luat hd tich, khong duogc yéu ciu ngudi ding ky h
tich ndp thém gidy t& ma phap luét ho tich khong quy dinh phai nop.

Ngudi tiép nhan hd so thuc hién khai thac thong tin trong Co s& dir liéu
qudc gia vé dan cur theo quy dinh phép ludt néu ngudi yéu cau ding ky h tich
di cung cap ho, chit dém, tén; ngay, théang, nam sinh; sé dinh danh cd nhan/thé
can cuoc cong dan/thé can cwoc/chung minh nhdn ddn/can cudc dién tr.
Trudng hop cic théng tin can khai thac khéng cé trong Co sé dit liéu quéc gia
vé dén cu thi dé nghi ngudi yéu cau ké khai diy du.

- Déi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hé so dang ky khai tir true tuyén phai
bao dam rd nét, ddy du, toan ven vé& ndi dung, 1a ban chup bing mdy &nh, dién
thoai hodc duoc chup, duoc quét bang thiét bi dién tu, tir gidy t& duoc cap hop 18,
coOn gia tri sir dung.

+ Trudmg hop gidy to, tai liéu phai giri kém trong hd so ding ky khai tir truc
tuyén di c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi yéu
cau duge st dung ban dién tir nay.

+ Khi dén co quan ding ky hd tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tir), ngudi ¢6 yéu cau dang ky khai tir phai xuét trinh gidy o tuy
than, ndp ban chinh cac gidy to 1a thanh phin hé so ding ky khai tir theo quy dinh
phap luat ho tich.

- Gidy t& do co quan c6 thAm quyén cta nudc ngoai clp, cong chimg
hodc xac nhan dé sir dung cho viéc ding ky hé tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir trudng hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cdu ding ky khai tir khong cung cip duoc gidy to
néu trén theo quy dinh hosc gidy to ndp, xuét trinh bi tdy x0a, sira chita, [am gia
thi co quan ding ky hé tich c6 tham quyén hity bo két qua ding ky khai tir.

S6 lwgng ho so: 01 bo
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Thoi han gidi quyét: Ngay b rong ng iy tiép nhan yéu ciu, trudong horp
nhan ho so sau 15 gid ma khong giai quyét Guoc ngay thi tra két qua trong ngay
lam viéc tlep theo.

Poi twong thue hién thi tic hanh ckinh: C4 nhan

Co quan thye hi¢n thi tuc h2nh chinh:

- Uy ban nhan dén cé‘ip X noi cu tri cubi clng ctia ngudi chét thuc hién
viéc dang ky khai tu;

- Uy ban nhéan dén cép x3 noi ngudi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viée dang ky khai tir trong truong hgp khoéng xac dinh
dugc noi cur tri cudi cling clia ngurdi chét.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thwre hién thi tue hanh chink:

- Trich lyc khai tir (ban chinh}; ban sao Trich luc khai tir (trudng hop yéu
cau céip ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tit (Ban dién tir s& tu dong giri vé Kho quén
ly dir liéu dién tir ctia c4 nhan/dia chi thu dién ti/thiét bi s6/dién thoai cua nguoi
yéu cdu sau khi dd hoan tit tha tuc diing ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- 5.000 ddng (nim ngan dong).

- Truong hop thuc hién TTHC thong qua dich vu cong truc tuyén: 4.000
dong.

- Mién 1& phi déi véi truong hop dang ky khai ti dung han; tré em, nguoi
thugc gia dinh c6 cong v6i cach mang, ngudi thude hd ngheo, nguoi cao tudi,
ngudi khuyét tat, ddng bao dan tdc thiéu sé & cic xa c6 didu kién kinh té - xa
hoi dac biét kho khan.

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau): 8.000 dong/ban sao
Trich luc/su kién ho tich da dang ky.

MAu don, miu to khai:

- T& khai ding ky khai tir (néu ndp hd so theo hinh thirc truc tiép hodic giri
hé so qua hé théng buru chinh);

- MAu ho tich dién tir tuong téc diang kv khai tr (néu nop hd so theo hinh
thire truc tuyén).

Ciin cir phap ly: (siza doi, b6 sung)

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mét s6 diéu va bién phdp thi hanh Luat Hs tich;

- Nghi dinh sé 87/2020/NB-CP ngdy 28/7/2020 ctia Chinh phti quy dinh vé
Co s¢ dir liu hé tich dién i, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cta Chinh  phu stra 601

b sung mot s& dleu ctia cac nghi dinh lién quan dén viée nop, xudt trinh s6 ho
khau, sb tam tra gidy khi thuc hién thii tuc hanh chinh, cung cap dich vu cong;
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- Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 cua Chinh phii sira dbi,
bé sung mot s6 diéu ciia cde N 'ghi dinh trong linh vuc ho tich, qu(fc tich, chumg thuc;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HG tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo trudng B(_) Tu
phap quy dinh chi tiét mét s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phti quy dinh v& Co s¢ dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng B Tu
phép sira d6i, bd sung mot s6 ndi dung ciia Théng tu s§ 01/2022/TT-BTP ngay
04/01/2022 cua Bo truéng Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phép thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé& Co s& dir liéu ho tich dién tir, ding ky hé tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tu
phap sira d6i, b sung mét sé diéu cua Théng tu sé 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bd Tu phdp ban hanh, huéng din st dung, quan ly
méu s6 qudc tich va mau gidy t& vé& qudc tich va Théng tu sé 04/2020/TT-BTP
ngdy 28/5/2020 ciia Bo trudng BO Tu phap quy dinh chi tiét thi hanh mét sb
didu ctia Luat Ho tich va Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truéng Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung
thong tin trong co s& dir liéu ho tich, phi x4c nhén ¢6 qudc tich Viét Nam, phi xéac
nhan 13 nguoi gbe Viét Nam, 1é phi qudc tich;

- Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 cta B truéng Bo Tai
chinh huéng din vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé true thudc Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B6 trudéng Bo Tai
chinh sira d6i, b6 sung mot sé didu cia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia BS Tai chinh huéng dan vé phi va 18 phi thudc thdm quyén
quyét dinh ctia Hoi dé)ng nhan dén tinh, thanh phé truc thuée Trung wong.

- Nghi quyét s6 12/2023/NQ-HPND ngay 07/12/2023 cua Hoi dong nhén
déan tinh So6c Trang quy dinh muc thu, ché db thu, quén ly va sir dung mot )

loai phi, 1& phi thudc thim quyen quyet dinh ciia Hoi ddng nhan dén tinh Soc
Trang.

- Nghi quyét s6 04/2024/NQ-HDND ngay 17/4/2024 ciia Hoi dong nhén
dén tinh Séc Trang quy dinh murc thu mét so loai phi, 1€ phi trong thue hién thu
tuc hanh chinh théng qua dich vu cong truc tuyén thudce thim quyén quyét dinh
ctia Hoi ddng nhan dén tinh Soc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp - Tw do - Hanh phic

TO KEAI DANG KY KHAI TU
Kinh gtri: W ..............

Ho, chit dém, t&n NEUWoi Y&U CAU ...
Ngay, thang, DAM SINN: ... e
IIOL GRS Ui oo orsssessnemestesmsesosessesiasssmses st s 4om ek S e

Gidy tor tly thAn: @ ..o e

Quan hé v6i ngudi da chét: . :

Pé nghi co quan dang ky khai tir dm rgwrdi co tén dwoi day

Ho, el dBns, BB ..o

Ngay, thang, nam sinh:
Gigi tinh:? ... .. Dan t0c: @ Quéc tich: @
Noi cur tra cudi cimg. o S—

Gily t Y thAN: @ |t

Pa chét vao 10C: e gio ... phlt, ngay ... thang ... DAM ...

Nguycn nhan chet E

S6 Gidy bao tu/Glay to thay the Gmy bao tr: (4) TR s

"l - - . . cAp ngay .. thang am ...

T01 cam doan nhlmg nodi dung khat trén day la dung sur that va chiu trach nhle;m trudc
phap ludt vé cam doan ciia minh.

B30 L ,ngay .....thang ... ndm.._.. ...

Nguwdi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Dé nghi c4p ban sa0®: C6 D Khong [l

Chii thich:
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() Ghi r6 tén co quan ding ky khai tir.

@ Chi ghi trong trudmg hop ngudi ¢6 yéu cau ding ky ho tich chua co/khong cung
cip s6 dinh danh c4 nhan/can cude cong dan/thé cin cude/chimg minh nhén dan; khong
cung cép diy du thong tin ngay, thang, ndm sinh.

Truong hop phai cung cép théng tin “Noi cu tri” thi ghi theo noi ding ky thuong
trii; néu khong cé noi dang ky thuong tra thi ghi theo noi déng ky tam tra; truomg hop
khong c6 noi diang ky thuong tril va noi dang ky tam tru thi ghi theo noi & hién tai.

) Ghi s6 dinh danh c4 nhan/cin cudc cong din/thé cin cudce (vi du: Cin cude cong
dan s6 025188001010 do Cuc Canh sat QLHC vé& TTXH cép ngay 20/11/2021). Truong
hop khong ¢6 sd dinh danh ca nhan/ciin cude cong dan/thé cin cude thi ghi gidy to hop 1&
thay thé (ho chiéu, chimg minh nhén dan,...).

) Néu ghi theo Gidy béo ttr, thi gach cum tir “Gidy to thay thé Gidy bdo tir”; néu
ghi theo s6 Gidy t&r thay thé Gidy bao tir thi ghi o tén, sb gidy to va gach cum tir “Gidy
bao tir”; truomg hop khong c6 thi muc nay dé tréng.

() Dé nghi danh déu X vao 6 néu c6 yéu cdu cép ban sao va ghi rd sb lugng.
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NQI DUNG MAU HQ TICH BIEN TU TUONG TAC PANG KY KHAI TU

L. Théng tin vé ngwdi yéu ciu ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to thy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy t& hop 18 thay thé):
s6, ngay, thang, nim cép, co quan c:ip_: ban chup dinh kém;

(4) Noi cur tri (noi thudng tri/noi tam ri/noi dang sinh séng);

(5) Quan hé vaéi ngudi duge khai tir.

I1. Théng tin vé ngudi dirge ding ky khai tiv

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tdch biét riéng 03 truong thong tin ngay, thang, nim);
(8) S dinh danh c4 nhén;

(9) Gidy t& tiy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy tor hop 1é thay thé);
s6, ngay, thang, nam cip, co quan cép; ban chup dinh kém;

(10) Noi cur tri cudi ciing (noi thudmg tri/noi tam tri/noi dang sinh s6ng);

(11) Thoi gian chét: gio, phit, ngay, thang, ndm (tach biét riéng céc truomg théng tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhén chét (co chu thich: néu chua xéc dinh duge/chua 16 thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: s, ngdy, thang, nim cip, co quan cip (tach
biét riéng céc truong thong tin sO, ngay, thang, ndm, co quan cap; c6 chu thich néu khong ¢
thi dé trong);

(15) bé nghi cép ban sao:

o Cé

S6 luong ban sao yéu céu: ...

o Khoéng

(16) Hb so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan céc théng tin cung cip la ding su that va chiu hoan toan trach
nhiém trudc phép luit vé ndi dung cam doan ctia minh.

* Truomg hop cac théng tin vé gidy t& chimg minh noi cu tri da duge khai thac tir
CSDLQGVDC, dugc hé théng dién tr dong thi khéng phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc trirc tuyén)
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* MAu dién tir trong tic ghi nhan thoi gian (gio, phiit, gidy, ngdy, thang, nam) hoan tit viéc
cung cip thong tin; ngudi yéu ciu trude @6 da ding nhip vao hé théng, thirc hién xéc thuc
dién tir theo quy dinh.

Ngudi yéu cu ding ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan déng
ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan ly dir lidu dién tir cia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ciia ngudi yéu cdu sau khi di hoan tit thu tuc ding ky khai tir tai co
quan ding ky ho tich.
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8. Thii tyc: Pang ky khzi sinh lwu déng (sira doi, b6 sung)

Trinh tu thwe hién:

- Cong chiic tu phép - h tich cp xd duoc giao nhiém vu dang ky khai
smh luu dong c6 trach nhiém cfman bi day dn mau T khai ding ky khai sinh,
gidy to ho tich va diéu kién can thiét dé thyc hién dang ky luu dong tai nha
riéng hodc tai dia diém td chirc dang ky luu dong, bao dam thuan loi cho nguoi
dan.

Tai dia dlem dang ky ho tich hru dong, cong chire tu phap - hé tich huong
dan ngum yéu cau dién déy du thong tin trong T¢ khai dang ky khai sinh; kiém
tra cac gidy to lam co s& cho viée déng ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du hé so, cong chiic tu phap - hg tich thuc hién v1ec
ghi vao S6 ding ky khai sinh, cip nhét théng tin ding ky khai sinh trén Phan mém
dang ky, quan ly hd tich dién tir dung chung va chuyén théng tin dén
CSDLQGVDC dé lay Sb dinh danh c4 nhan.

Sau khi CSDLQGVDC tra vé 86 dinh danh c4 nhan, cong chuc tu phéap - ho
tich in Gxay khai sinh, trinh Lanh d¢ao UBND ky Gidy khai sinh dé cép cho ngudi
c6 yéu cau.

- Cong chirc tu phéap - ho tich dem theo Gidy khai sinh va S dang ky
khai sinh dé tra két qua cho nguoi co yéu cau tai dia diém dang ky luu dong;
huéng din ngudi yéu cu kiém tra noi dung Gidy khai sinh va Sé dang ky khai
sinh, ky, ghi r0 ho, tén trong 86 déang ky khai sinh; tai muc “Ghi chi” trong Sb
dang ky khai sinh ghi rd “Pang ky iuu dong”.

- Trudng hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho
tich truc tiép ghi T& khai, sau d6 doc cho ngurdi yéu ciu nghe lai ndi dung va
huéng dén ngudi d6 diém chi vao To khai. Khi tra két qua ding ky hé tich,
cong chie tu phap - hd tich phai doc lai ndi dung Gidy khai sinh cho nguoi yéu
cau nghe va huéng dan nguoi d6 diém chi vao S6 ding ky khai sinh.

* Luu y:

- Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s& dir liéu
qudc gia vé& dén cu theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich
da cung cép ho, chir dém, tén; ngay, thang, nim sinh; ) dinh danh c4 nhan/cin
cudc cong dan/thé can cude/chimg minh nhan dan. Truong hop cac théng tin
can khai thac khéng c6 trong Co s& dit liéu quéc gia v& dan cu thi d& nghi ngudi
yéu cau ké khai day du.

- Déi v6i viée x4c dinh ho, dan tdc, qué quan, dat tén cho tré:

+ Vigc xéc dinh ho, dan tdc, dat tén cho tré em phai phi hop véi phap
luat va yéu cau giit gin ban sic dan tdc, tp quén, truyén thong van hoa tdt dep
cua Viét Nam; khong dat tén qua dai, kho sir dung,.

+ Truong hop cha, me khong thoa thuan dugc vé ho, déan tdc, qué quén
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con duge xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan ctia cha hodic me.
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- Trudng hop cho phép ngudi yéu cau diang ky h tich 1ap vin ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich & cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong ding sy that.

Co quan ding ky ho tich tir chdi giai quyét hoiic dé nghi co quan c6 thim
quyén huy bo két qua dang ky hd tich, néu c6 co sé x4c dinh néi dung cam doan
khong dang sy that.

Thanh phan ho so: (sita doi, bo sung)

* Gidy to' phai ndp:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; truong hop khong ¢é Gidy chimg sinh thi
ndp vin ban ctia ngudi lam chimg xac nhan vé viée sinh; néu khong c6 ngudi
lam ching thi phai c¢6 gidy cam doan vé viéc sinh.

Truong hop ngudi yéu cau di nép ban dién tir Gidy chimg sinh hodc co
quan ddng ky hé tich d@a khai thée dwoe dir liéu dién tir ¢6 ky s6 ciia Gidy chimg
sinh thi khéng phai ndp ban gidy.

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 vin
ban xac nhén ca co sd' y té da thuc hién k§ thuét hd tro sinh san cho viéc mang thai
ho.

* Giay to phai xuét trinh:

- Hé chiéu/Chimg minh nhdn dan/Thé cdn cude coéng dan/Thé cin
cuoce/Can cuoc dién tzi’/Gz'ci'y chung nhan can cuoc hodc céc gié"ly to khac c6 dan
anh va thong tin ca nhan do co quan c6 thim quyén cép, con gia tri sir dung dé
chting minh vé& nhén than ctia ngudi ¢ yéu cdu dang ky khai sinh;

- Gidy t& ¢6 gia tri chimg minh thong tin vé cur tri trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cua
cong déan theo cc phuong thirc quy dinh tai khoan 2 Pidu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop cac thong tin
vé gidy to chimg minh noi cu trii d3 duge khai thac tir Co sé dir lidu qubc gia
vé dan cu bang céc phuong thirc nay thi ngudi ¢ yéu cau khéng phai xudt
trinh (theo hinh thirc truc tiép).

- Gidy chimg nhan két hén néu cha, me d3 ding ky két hon. Truong hop
da co6 thong tin vé viéc két hon cta cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuét trinh.

S6 lrgng ho so: 01 bd

Thaoi han giai quyét: 05 ngay lam viéc.

Déi twong thuwe hién thii tuc hanh chinh: C4 nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap x3 noi cu
tri cia nguoi cha hodc ngudi me.

Co quan phéi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh: Gidy khai sinh (ban chinh).
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L¢ phi:
- 5.000 dong (nam nghin déng).
- Mién 1¢ phi cho truong hop dang ky khai sinh ding han; tré em, nguoi

thudc gia dinh c6 cong véi cach mang, nguoi thude hd ngheo, ngudi cao tudi,
ngudi khuyét tat, déng bao déan tdc thidu sé & cac xi c6 didu kién kinh té - xa

hdi déc biét kho khan.

MAu don, miu t& khai: Tér khai diing ky khai sinh

Yéu ciu, diéu kién thue hién thi tuc kanh chinh:

Tré em sinh ra ma cha me bj khuyét tat, ém bénh khéng thé di dang ky
khai sinh cho con; cha me bi bit, tam giam hodc dang thi hanh an phat th ma
khong con dng ba ndi, ngoai va ngudi than thich khidc hodc nhimg nguoi nay
khéng c6 diéu kién di dang ky khai sinh cho tré.

Cin ¢ phap ly: (sica doi, bo sung)

- Luét Ho tich nam 2014;

- Nghl dmh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu quy
dinh chi tiét mot sb dleu va bi¢n phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/NDP-CP ngay 21/12/2022 cua Chinh phu sira dm
b sung mot sO dleu cta cac nghi dinh lién quan dén viéc nop, xuét trinh sé ho
khau, s6 tam tra g1ay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh 56 07/2025/ND-CP ngay 09/01/2025 cua Chmh phii sira doi,
bé sung mot so  diéu clia cdc Nghi dinh trong linh vie hg tich, quoc tich, chumg thuec;

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap
quy dinh chi tiét thi hanh mét sé diéu cia Luat Hé tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truéng Bo Tu
phdp stra dbi, b6 sung mot sé didu cia Théng tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B trudng BO Tu phap ban hanh, huéng din sir dung, quan ly
mau sb6 qubc tich va mau gidy t& vé qudc tich va Théng tu s6 04/2020/TT-BTP
ngdy 28/5/2020 ctia Bo trudng Bé Tu phap quy dinh chi tiét thi hanh mot sb
diéu cua Luét H6 tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Lu4t Hb tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéng Bo Tai
chinh huéng din vé phi va 18 phi thuc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thude Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B truong Bo Tai
chinh sira déi, b6 sung mét sé diéu cia Théng tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bd Tai chinh huéng dan vé& phi va 18 phi thudc thAm quyén
quyét dinh cia Hoi déng nhan dén tinh, thanh phd truc thudc Trung uong.

- Nghi quyét s6 12/2023/NQ-HPND ngay 07/12/2023 cta Hoi ddng nhan
dan tinh S6¢ Tring quy dinh mirc thu, ché d6 thu, quan ly va sir dung mét sd
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loai phi, 18 phi thugc thim quyén quyét dinh ciia Hoi dong nhén dan tinh Séc
Trang.
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CONG HOA XA HOI CHU NGHIA VIET NAM 4
Doc iap - Tw de - Hanh phic

TO KHAI DANG KY KHAI SINH
Kinh gtri: V...

Ho, chir dém, tén ngwoi yéu cau: R R S O S T s e men oo s oSS
Ngay, thang, ndm sinh:.........cccccoovievneccereeen sssmsaES VKSR

................................................................................................................................................................

Quan he véi ngudi dlrorn. kha1 smh T

D¢ nghi co quan ding ky khai smh cho nguoi dll’O'l day

HO, Chilf @8I, TI1: ..ottt ee e a e sr et e e e e e e eee s ereesteeseeenesneessennens
Neay, thang, 18m sioh: ..ssninsanea 2L oty 1

....................................................................................................................................................

CIUE RJUIBIE vinciimmcvuseimnismmviisnonimetmsnsesusssbossiomsimme s b A SR A S S s
Ho, chit d€m, t€n MEUWOT D@ .....ooooooooceoe et ssse s es e esees et ee s
Nam $inh: Gl..coeeecrcenecscrieeecssensseeeeeenee DAD 86 @ L Qudc tich: @ ..............
Noi cu tra: @ ......

Glay to tuy than L
Ho, chit dém, t€n NGO Chaz ...t eeees s

NSl O i O S e e os el P

Glay tor tuy than ‘3) S
Thong tin vé Glay chlmg nhan l\et hon cua cha me tre (neu cha me tré da BKKH)
So:.. Quyen sO: ., dang ky ngay .... thang .... ndim ......... | (-

To6i cam doan ndi dung dc nghi ding ky khai sinh trén day la ding su that duo’c su thoa
thudn nhit tri ctia cac bén lién quan theo quy dinh phép luét.

T6i chju hoan toan trach nhiém trude phap luit vé ndi dung cam doan ciia minh.
LA ccossmmmmmvosmemoninion v BRY sussassvis THADE ovisoios DR cousivisianss
Nguwdi yéu ciu
(Ky, ghi 18 ho, chir dém, tén)

Dé nghij cép ban sao®: C6 D, Khéng D
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Cha thich:
(D Ghi 1 tén co quan dang ky khai sinh.

@) Chi ghi trong trudmg hop ngudi ¢d yéu cau ding ky ho tich chua c6/khong cung cip
so dinh danh cé nhan/cén cudc cong dan/thé cin cudce/chimg minh nhin din; khéng cung
cap day du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cdp thong tin “Noi cu tri” thi ghi theo noi ding ky thudng tri;
néu khong c¢6 noi dang ky thudng tri thi ghi theo noi dang ky tam tra; truong hop khong co
noi diang ky thuomg trli va noi dang ky tam tra thi ghi theo noi & hién tai.

3 Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude (vi du: Can cudce cong
dén sb 025188001010 do Cyc Canh sat QLHC vé TTXH cap ngay 20/1 172021). Truong hop
khong c6 s6 dinh danh ca nhan/cin cudc cong dan/thé cin cude thi ghi gidy t& hop 1€ thay
thé (ho chiéu, chirng minh nhén dén,...).

® Trudng hop sinh tai co s&'y té thi ghi 1 tén co'sé'y té va va dia chi tru s& co sd y té do.
Vi du: - Bénh vién Phu san Ha N6i, duong La Thanh, phudng Ngoc Khanh, quin Ba
Dinh, Ha Noi.
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co s y té thi ghi dia danh cua 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
) Ghi ddy du ngay, thang sinh cta cha, me (néu co).
© Pé nghi dénh ddu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb lugng.
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9. Thi tuc: Piing ky két hén lwu déng (sta doi, bo sung)

Trinh tu thwe hién: (sira déi, b6 sung

- Céng chirc tu phép - ho tich cip xa duge giao nhiém vu dang ky két héon
Iuu dong c6 trach nhiém chudn bi diy du cac ioai miu T& khai, gidy to ho tich
va diéu kién can thiét dé thuc hién dang ky huu dong.

- Tai dia diém dang ky két hon luu dong, cong chirc tr phap - h tich c6
trach nhiém kiém tra, x4c minh vé didu kién két hon cia cac bén; huéng din
ngudi dan dién dy du thong tin trong To khai ding ky két hon. Néu hd so diy
du, hop 1€, cong chirc tu phap - hd tich tiép nhan hd so viét Phiéu tiép nhan hd
SO.

- Sau khi tiép nhén hé so, céng chire tu phép - ho tich béo cdo Cha tich
Uy ban nhén dén cép xa. Truong hop Chii tich Uy ban nhan dan déng y giai
quyét thi ky cap 02 Gidy chimg nhan két hon cho ngudi cé yéu cau. Cong chire
tu phap - hd tich ghi ndi dung ding ky vao 86 ding ky két hon, huéng dan cac
bén kiém tra ndi dung Gidy chimg nhéan két hén va Sé ding ky két hon, cing
cac bén nam, nit ky vao S6 ding ky két hén, Gidy chimg nhén két hon theo quy
dinh; tién hanh trao Gidy chimg nhén két hon cho céc bén tai dia diém dang ky
lru dong. Tai muc “Ghi chi” trong S6 ding ky két hon ghi 16 “Pang ky luu
dong”.

- Trudng hgp ngudi yéu cau khong biét chir thi céng chirc tw phap - hd
tich truc tiép ghi To khai, sau d6 doc cho ngudi yéu cdu nghe lai noi dung va
hudéng dan ngudi d6 diém chi vao Té khai. Khi trao Gidy chimg nhén két hén,
cdng chirc tu phép - h tich phai doc lai ndi dung Gidy chimg nhan két hén cho
ngudi yéu cau nghe va huéng dan nguoi dé diém chi vao S6 ding ky két hon.

Luwuy:

Ngudi tiép nhan hd so thuc hién khai thac théng tin trong Co s& dit liéu
quéc gia vé dan cu theo quy dinh phap luat néu nguoi yéu ciu ding ky h tich
da cung cép ho, chir dém, tén; ngay, thang, ndm sinh; sé dinh danh cdé nhén/thé
can cudc cong dan/thé can cudc/chimg mink nhan dan/can cucc dién tu.
Trudng hop cac théng tin can khai thac khong co trong Co s& dir liéu quéc gia
vé dén cu thi dé nghi nguoi yéu cau ké khai day du.

Thanh phan hé so: (siza déi, b6 sung)

* Gidy to' phii ndp

- Té&r khai ding ky két hon theo mAu. Hai bén nam, nit c6 thé khai chung
vao mét To khai dang ky két hon.

* Gidy to phai xuit trinh

- Hp chiéuw/Chimg minh nhin dan/Thé cin cude céng dan/Thé cdn
cuée/Can cude dién ti/Gidy chitng nhdn cdn cude hodc cac gidy t& khac c6 dan
anh va thong tin c4 nhan do co quan c6 thdm quyén cp, con gid tri st dung dé
chirng minh v& nhan than ctia ngudi ¢ yéu cau diang ky két hon.
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- Gidy to co gid tri chimg minh théng tin vé cur tra trong trudng hop co
quan ding ky hd tich khong thé khai thac duoc théng tin vé& noi cu trii cua
cong dan theo cdc phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop cdc théng tin
vé gidy to chimg minh noi cu tra da dugce khai théac tir Co s& dit liéu qudc gia
vé dan cu bing cac phuong thic nay thi ngudi c6 yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép).

S6 lrgng hd so: 01 bd

Thoi han gii quyét: 05 ngay lam viéc.

Poi twrgng thuwre hién thii tuc hanh chinh: C4 nhan

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dén cip x4 noi cu
tri cia hai bén nam, nir.

Co quan phoi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thii tuc hanh chinh: Gidy ching nhan két hén (ban
chinh), m&i bén vg, chdng 01 ban; ban sao Trich luc két hon (truong hop yéu
cau cép ban sao Trich luc két hon).

Lé phi: Mién 1é phi.

Miu don, méau to khai: To khai ding ky két hon.

Yéu clu, diéu kién thwe hién thi tuc hanh chinh:

- Hai bén nam, nir cing thuong tri trén dia ban cip xa ma mot hodc ca
hai bén nam, nir 1a nguoi khuyét tat, dm bénh khong thé di diang ky két hén
duoc.

- Nam tir du 20 tudi trd 1én, nir tir di 18 tudi tro 1én;

- Viée két hon do nam va nit tr nguyén quyét dinh;

- Khong bi mat ning luc hanh vi dan su;

- Viéc két hon khéng thude mét trong céc trurdmg hop cam két hon, gom:

+ Két hén gia tao;

+ Téo hén, cudng ép két hon, lira déi két hon, can tré két hén;

+ Nguoi dang ¢6 vo, ¢ chdng ma két hon véi ngudi khéac hodc chua co
vo, chua co chf‘mg ma két hon véi nguoi dang co chéng, cO VQ;

+ Két hén gitra nhimg ngudi cing dong mau vé truc hé; giita nhimg
nguol ¢o ho trong pham vi ba doi; gitra cha, me nudi véi con nudi; gitra nguoi
da tung la cha, me nudi vdi con nudi, cha ché“mg vOi con dau, me vg voi con ré,
cha duong véi con riéng ciia vg, me ké véi con riéng cua chong;

* Nha nudce khong thira nhdn hén nhén gitta nhitng ngudi cung giéi tinh.

Cin cir phap ly: (sia doi, b6 sung)

- Luat Hon nhéan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy
dinh chi tiét mét s6 didu va bién phép thi hanh Luét Hb tich;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh  phu stra dox
bd sung mt s0 dleu clia cac nghi dinh lién quan &n viéc ndp, xudt trinh s6 hd
khau, s6 tam trti glay khi thuc hién tha tuc hanh chinh, cung cip dich vu cong,

- Nghi dinh so6 07/2025/ND-CP ngay 09/01/2025 cua Chmh phui sira doi,

b6 sung mot s6 diéu ciia cde Nghi dinh t ong linh vie hg tich, quoc tich, chimg thue;

- Thong tu sb 04/2020/TT-B F P ngay 28/5/2020 cta B truong Bo Tu phap
quy dinh chi tiét thi hanh mét sé didu cia Lust Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb didu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong B6 Tu
phép sira doi, bo sung mdt sb diéu cua Théng tu sb 02/2020/TT-BTP ngay
08/4/2020 ctia Bo truong Bé Tu phép ban hanh, hudéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy t& vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngdy 28/5/2020 cua B¢ truéng Bo Tu phép quy dinh chi tiét thi hanh mot sb
diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia
Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich.

- Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 ctia B truong Bo Tai
chinh huéng dén vé phi va 1& phi thuc thim quyén quyét dinh ciia Hoi ddng nhan
dan tinh, thanh phé truc thude Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong Bo Tai
chinh stra d6i, b6 sung mét sé didu cia Thong tu s& 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng dan vé phi va 1¢ phi thude thAm quyén
quyét dinh ctia Hoi dong nhén dan tinh, thanh phd truc thudc Trung uong.

- Nghi quyét s6 12/2023/NQ-HPND ngay 07/12/2023 cua Hoi ddng nhén
dan tinh Séc Trang quy dinh mire thu, ché d6 thu, quan ly va sir dung mot )
loai phi, 1& phi thudc thdm quyén quyét dinh cua Hoi ddng nhan dén tinh Séc
Trang.
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CONG HOA XA HQI CHU NGHTiA VIET NAM

Pic ldp — Tw do — Hanh phac

) TO KHAI PANG KY KET HON @)

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan tdc @

Quéc tich@

Noi cu tra

Gidy tr tiy than ©

Két hon lan thir miy

Chung t6i cam doan nhitng 15 khai trén ddy 12 ding sy that, viéc két hon cua ching tdi la tu
nguyén, khong vi pham quy dinh ctia Lu4t hon nhén va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trude phép luat vé ndi dung cam doan ctia minh.
Pé nghi Quy co quan ding ky.

ernesirnenas NIV sxseonmisns o DURBME: cxseoxios i BT MRsssexseavitins
Bén nir Bén nam
(Ky, ghi r6 ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

........................................................................

S6 luong:....... ban
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Chii thich:

(D@ Trudng hop lam thi tuc ding ky két hén c6 yéu td nude ngoai, thi phai dén anh cua hai
bén nam, nir.

) Ghi 6 tén co quan ding ky két hon.

@ Chi ghi trong truong hep ngudi o6 yéu ciu dang ky hé tich chua co/khong cung cép sb
dinh danh ca nhan/can cuéc cong dan/thé cin cude/chimg minh nhén dan.

Truomg hop phai cung cép théng tin “Noi cu i’ thi ghi theo noi ddng ky thuong tri; néu
khong c6 noi ding ky thuong tri thi ghi theo noi déng ky tam trii; trudng hop khong c6 noi ding
ky thuong tri va noi ding ky tam tru thi ghi theo noi & hién tai.

©) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé cin cude (vi du: Can cude cong dan sb
025188001010 do Cuc Canh sit QLHC vé TTXH cdp ngay 20/11/2021). Truong hep khong c6 sb
dinh danh cd nhan/can cude cong dan/thé cin cude thi ghi gidy to hop 1é thay thé (hd chiéu, chirng
minh nhéan dan,...).

© P& nghj dénh déu X vao 6 néu c6 yéu ciu cdp ban sao va ghi rd s6 luong.
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10. Thii tuc: Piing ky khai tir lwu ddng (siza doi, b6 sung)
Trinh ty thuc hién:

- Cong chirc tu phap - ho tich duge giao nhiém vu dang ky khai tir luu
dong c6 trach nhiém chuén bi diy di mau To khai ding ky khai tir, gidy to ho
tich va diéu ki¢n céan thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai
dia diém t6 chirc dang ky luu dong, bao dam thuén loi cho ngudi dan.

- Tai dia diém dang ky khai tir luu dong, cong chitc tu phap - hd tich
huéng dan ngudi yéu ciu dién diy du thong tin trong T¢ khai dang ky khai tir,
kiém tra cac gidy to lam co sé cho viée ding ky khai tir; viét Phiéu tiép nhan hd
sO.

- Sau khi tiép nhén hd so, cong chirc tur phap - hd tich bao cédo Chu tich
Uy ban nhan dén cép x&. Truong hop Cha tich Uy ban nhan dan dong y giai
quyét thi cong chirc tu phép - ho tich thuc hién viéc ghi vao Sb dang ky khai tir,
cap nhat thong tin déng ky khai tir trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung, in Trich luc khai tir, trinh Chu tich {jy ban nhan dan ky Trich luc
khai tir cap cho ngudi c6 yéu cau.

- Cong chire tu phap - ho tich dem theo Trich luc khai tir va S6 ding ky
khai tir dé tra két qua cho ngudi c6 yéu cau tai dia diém dang ky luu dong;
huéng dan ngudi yéu ciu kiém tra ndi dung Trich luc khai tir va S ding ky
khai tir, ky, ghi r ho, tén trong S ding ky khai tir; tai muc “Ghi chi” trong S6
dang ky khai tir ghi 6 “Péng ky luu dong”.

- Truomg hop ngudi yéu cau khong biét chir thi cong chire tu phap - hd
tich tryc tiép ghi To khai, sau d6 doc cho ngudi yéu cu nghe lai ndi dung va
huéng dan ngudi d6 diém chi vao T khai. Khi tra két qua, céng chirc tu phap -
ho tich doc lai ndi dung Trich luc khai tir cho nguoi yéu cau nghe va huéng dén
ngudi d6 diém chi vao S8 dang ky khai tir.

Luru y:

Ngudi tiép nhan hd so thuc hién khai thac théng tin trong Co s& dif liéu
quoc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cdu ding ky hé tich
da cung cp ho, chit dém, tén; ngay, thang, nim sinh; s6 dinh danh c4 nhan/cin
cude cong dan/thé cin cude/chimg minh nhan dan. Truong hgp céc thong tin
can khai thac khong c6 trong Co s dit liéu qudc gia vé dén cu thi dé nghi ngudi
yéu céu ké khai day du.

Thanh phin ho so: (siza déi, b6 sung)

* Gidy to phai ndp

- T& khai diing ky khai tir theo mau;

- Gidy bdo tir hodc gidy to thay Gidy bdo tir do co quan cé tham quyén cdp.
Truong hop ngudi yéu cau di np ban dién tir Gidy bdo tir hodc co quan dang
ky hé tich da khai thac dwoc dir liéu dién tir ¢6 ky s6 cua Gidy bdo tir thi khéng
phdi nép ban gidy.
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* Gidy to phai xuét trink

- H{ chiéu/Chimg mink nhin dan/Thé cin cude cong dan/Thé can
cu6c/Cén cude dién ti/Gidy chitng nhdn con cude hoic cac gidy to khac ¢6 dan
anh va thong tin c4 nhan do co quan ¢6 thim quyén clp, con gid tri sir dung dé
chimg minh vé nhan than cua ngudi ¢d yéu cau dang ky khai tur;

- Gidy to chimg minh noi cu tra cudi cing ctia nguoi chét dé xac dinh
tham quyén trong trudng hop co quan dang ky ho tich khong thé khai théc
dugc thong tin vé noi cu tri ciia cong dén theo céc phuong thire quy dinh tai
khoan 2 Piéu 14 Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 ctia Chinh
pht. Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai
thac tir Co so dir liéu quéc gia vé dén cu bang cdc phuong thire nay thi ngudoi
co yéu ciu khéng phai xuét trinh (theo hinh thic truc tiép).

- Trudng hop khong x4c dinh duge noi cu tri cudi cling ciia ngudi chét
thi xuét trinh gidy to chimg minh noi ngudi dé chét hodc noi phat hién thi thé
cua nguoi chét.

S6 lwgng hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc.

Poi twgng thwe hién thi tuc hanh chinh: Ca nhan

Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cép x4 noi cu trl cubi cung cua nguoi chét;

- Uy ban nhan dén cép xd noi nguoi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viéc ding ky khai tir trong truong hop khéng xac dinh
duoc noi cu tra cudi ciing ctia ngudi chét.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

Két qua thye hién tha tuc hanh chinh: Trich luc khai tir (ban chinh).

L¢ phi:

- 5.000 déng (nam nghin dong).

- Mién 1& phi dbi véi truong hop dang ky khai tir ding han; tré em, nguoi
thudc gia dinh co cong vOl1 cach mang, ngu’m thudc ho ngheo nguoi cao tudi,

ngudi khuyét tat, dong bao dan toc thiéu sé & céc x3 c6 diéu kién kinh té - xa
hoi dac biét kho khan.

Maiu don, miu t& khai: To khai dang ky khai tir

Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

Nguoi chét khong co nguoi than thich, nguoi than thich khong sdng cling
dia ban x3 hoic 1a ngudi gia, yéu, khuyét tat khong di dang ky khai tir dugc.

Cin ct phap ly: (siza doi, bé sung)

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy
dinh chi tiét mot sb didu va bién phap thi hanh Luat H tich;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra déi,
bd sung mot sd diéu cua céc nghi dinh lién quan dén viée nép, xuét trinh s6 hod
khau, sb tam tra gi:’:‘iy khi thuc hién thu tuc hanh chinh, cung c:?ip dich vu cong;

- Nghi dinh 56 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita déi,
b6 sung mét s6 diéu cua cdc Nghi dinh trong linh vuce hé tich, quéc tich, chumg thuc;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 cta Bé truéng B Tu phap
quy dinh chi tiét thi hanh mét sé didu cua Luét HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cita Chinh phii quy dinh chi tiét mét sb diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truéng Bo Tu
phip sira d6i, bé sung mot sb didu cua Théng tu sb 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bd Tu phdp ban hanh, huéng din sir dung, quan ly
mau s quoc tich va mau gidy t& vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 ctia Bo truéng Bd Tu phép quy dinh chi tiét thi hanh mét sb
diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phti quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tur s& 85/2019/TT-BTC ngay 29/11/2019 cia Bé truong Bo Tai
chinh huéng dn vé phi va 18 phi thudc thdm quyén quyét dinh ciia Hi dong nhén
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B truéng Bo Tai
chinh sitra d6i, bd sung mét sd didu ctia Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 ctia B Tai chinh huéng din vé phi va & phi thude thim quyén
quyét dinh cua Hoi dc"mg nhan dan tinh, thanh phé truc thuge Trung uong.

- Nghi quyét s6 12/2023/NQ-HDND ngay 07/12/2023 ctia Hoi dong nhén
déan tinh S6c Trang quy dinh muc thu, ché do thu, quan ly va s dung mét s6

loai phi, 1€ phi thudc thAm quyén quyét dinh cta Hoi déng nhén dén tinh Séc
Trang.
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Chii thich:

(M Ghi 16 tén co quan ding ky khai tir.

@) Chi ghi trong truomg hop ngudi ¢6 yéu cau ding ky hd tich chura c6/khong cung
cip sé dinh danh ca nhan/can cudc cong dan/thé cin cudc/chimg minh nhin dan; khéng
cung cip diy du thong tin ngay, thang, ndm sinh.

Trudng hgp phai cung cp thong tin “Noi cur tri” thi ghi theo noi ding ky thuong
tria; néu khéng c¢6 noi ding ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi diang ky thuong tra va noi dang ky tam tri thi ghi theo noi & hién tai.

3) Ghi 6 dinh danh ca nhéan/cin cude cong dan/thé cin cude (vi du: Cin cude cong
dan s 025188001010 do Cyc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Trudng
hop khéng c6 sb dinh danh c4 nhan/cin cudc cong dan/thé cin cude thi ghi gidy to hop 18
thay thé (h6 chiéu, ching minh nhén dan,...).

® Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy & thay thé Gidy bao ti”; néu
ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sb gidy to va gach cum tir “Gidy
béo t”; trudng hop khong co thi muc nay dé trong.

) Pé nghi d4nh ddu X vao 6 néu ¢ yéu cau cép ban sao va ghi rd s6 hrgng.
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11. Thii tuc: Ding ky gidm hé (sia doi, b6 sung)

Trinh tw thue hién:

- Néu lua chon hinh thire ndp hd so tryc tiép, ngudi cé yéu ciu dang ky
glam hd nop hé so dang ky gidgm h¢ tai B6 phan mét cira cia UBND cép xd co
thdm quyen ndp 1& phi néu thude truong hop phal ndp lé ph] dang ky giam ho; nop
phi cdp ban sao Trich luc ding ky giam hd néu cé yéu cau cép ban sao Trich luc
dang ky glam hg.

- Néu lya chon hinh thire ndp hd SO truc tuyén, ngudi c6 yéu cu dang ky
giam ho truy cép Cong dich vu céng quoc gia (https://dichvucong.gov.vn) hoiic
Hé théng théng tin giai  quyét tha tuc hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chua co tai
khoan), xac thuc nguoi dung theo huéng dan ding nhap vao hé thong, xac dinh
dung Uy ban nhéan dan cap xa cd tham quyén. ) )

Ngudi ¢ yéu cau dang ky gidm ho truc tuyén cung cap théng tin theo
mau ho tich dién tir trong tac dang ky giam ho (cung cép trén Céng dich vu cong),
dinh kém ban chup hodc béan sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Bo phan mot cira c6 trach nhiém kiém tra
tinh chinh xéc, dy du, théng nhét, hop 1 cua hd so.

(i) Truomg hop hé so ddy di, hop 1¢ thi tiép nhan hd so, c¢6 Phiéu hen, tra
két qua cho ngudi c6 yéu ciu (néu ngudi ¢6 yéu ciu lua chon hinh thirc nép hé so
truc tiép) hodic giri ngay Phiéu hen, tra két qua qua thu dlen tlr hodic gt tin nhin
hen tra két qua qua dién thoai di déng cho ngum c6 yéu cau (néu ngu’m cd yéu
cau lua chon hinh thirc nop hé so truc tuyén), dong thoi chuyén hé so dé cong
chire lam cong tac ho tich xir ly.

Sau khi tiép nhén hé so theo hinh thirc nép truc tiép, can bd tiép nhan hd
so tai Bd phan mét cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thng théng tin, co s& dir lidu) va ky sb vao tai liéu, hd so giai quyét tha
tuc hanh chinh da duoc sé héa theo quy dinh.

(11) Truong hop hé so chua day du, hop le thi c6 thong bao cho nguoi yeu
cdu bd sung, hoan thién hd so, néu rd loai glay td, ndi dung can bd sung dé
ngudi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau ding ky gidm hod khoéng bd sung, hoan
thién dugc ho so thi bdo cdo Trudng bé phan mét cira c¢b théng bao tir chdi giai
quyét yéu ciu dang ky giam ho.

- Cong chirc tur phap - hé tich thim tra hd so (thdm tra tinh théng nhit, hop
1é clia cac thong tin trong hé so, gidy té, tai lidu do ngudi yéu ciu nodp, xuit trinh
hoac dinh kém).
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+ Trudmg hop hd so can bd sung, hoan thién hodc khéng du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hé so toi Bo phan mét cira dé
théng béo cho ngudi ndp ho so — thue hién lai budc (ii) hoic (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cdng tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd Iy do chdm
tra két qua va thoi gian hen tra két qua, chuyén B& phan mét cira dé tra cho
ngudi cé yéu cau (néu ngudi ¢d yéu cau la chon hinh thirc ndp ho so truc tiép),
hogc giri Phiéu xin 13i va hen lai ngdy tra két qua qua thu dién tir hodc giri tin
nhén qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi cb yéu céu lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu thiy yéu cu ding ky giam hé du diéu kién theo quy dinh phap
ludt, ho so day du, hop 1é, ding quy dinh, truong hop tiép nhan hd so ding ky
giam hg theo hinh thirc truc tiép, thi cong chire tur phap - hg tich thuc hién viéc ghi
vao S6 ding ky giam ho, cap nhat théng tin ding ky gidam ho trén Phan mém ding
ky, quan ly hg tich dién tir dung chung.

Trudng hop tiép nhan hé so ding ky gidm ho theo hinh thirc tryc tuyén,
cong chirc tu phép - ho tich giri lai biéu mau Trich luc ddng ky gidm ho dién tir véi
théng tin ddy dii cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xéc, day du cia céc
théng tin trén biéu mau Trich lyc ding ky gidm hd dién tir va xac nhén (61 da
mot ngay).

Néu nguoi c6 yéu cdu xac nhan théng tin d3 théng nhét, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ni dung vao S6 ding ky gidm hd, cap nhit théng tin dang ky giam
ho trén Phan mém dang ky, quéan ly hé tich dién tir ding chung.

- Cong chure tu phap - ho tich in Trich luc dang ky gidm hd, trinh Lanh dao
UBND ky, chuyén B phan mét cira tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky giam ho kiém tra thong tin trén Trich luc dang
ky giam hd, trong Sé dang ky ding ky giam ho, ky tén vao S& dang ky gidm hd,
nhan Trich luc dang ky giam hd.

Cach thire thuc hién:

Ngudi c6 yéu cau diing ky giam ho truc tiép thuc hién hodc iy quyén cho
ngudi khac thuc hién ndp hd so tryc tiép tai B6 phin mét cira cia UBND cép xa
hodc giri hd so qua hé théng buu chinh hodic ndp hd so truc tuyén trén Cdng dich
vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé théng thong tin giai quyét thu
tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phén hd so: (siza doi, b6 sung)

- To khai dang ky gidgm ho theo mau (néu nguoi ¢é yéu cau lua chon nop hd
so theo hinh thirc truc tiép hodc giri hd so qua hé théng buru chinh);
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- Mau ho tich dién tir tuong téc dang ky giam ho (do nguoi yéu cau cung
cép théng tin theo huéng dén trén C‘ong dich vu cong, néu ngudi c6 yéu céu lua
chon ndp hd so theo hmh thire trirc tuyén);

- Nguoi ¢6 yéu cau ding ky gidm hé thuc hién viée nopruat trinh (theo
hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy t&r sau:

* Gidy to phai ndp:

- Véan ban ctr ngudi giam hg theo quy dinh cia B9 luat Dan sy ddi voi
truong hop dang ky giam hd cur.

- Gidy to chng minh diéu kién giam hd duong nhién theo quy dinh cua
B6 luat Dan su déi voi truong hop dang ky gidam hd duong nhién. Trudng hop
c6 nhiéu nguoi cung di didu kién lam gigm hé duong nhién thi nop thém vin
ban théa thuén vé viée cu mot ngudi lam giam hd duong nhién.

- Vin ban ty quyén theo quy dinh cta phap luat trong truong hcrp uy
quyén thuc hién viéc ding ky giam ho. Truong hop nguoi duoc uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cua ngudi uy quyen thi vin
ban iy quyén khéng phai chimg thue.

* Gidy to phai xuét trinh:

- Hp chiéu/Chimg minh nhdn dan/Thé cin cube cong dan/Thé can
cue/Cin cude dién tir/Gidy chimg nhdn cin cude holdc cac gidy t& khéc c6 dan
anh va théng tin ca nhan do co quan c6 thim quyén cip, con gia tri st dung dé
chimg minh vé nhan than ctia ngudi ¢6 yéu cdu ding ky giam hd. Trudng hop
cac thong tin c4 nhan trong cdc gidy to nay di co trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc
tryc tuyén);

- Gidy to c6 gia tri chimg minh théng tin vé cu tri trong trudong hop co
quan ding ky ho tich khéng thé khai thac dugc théng tin vé noi cu trd cia
cong dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hgp cic thong tin
vé gidy t& chimg minh noi cu tri da duoc khai thac tir Co sé di lidu quéc gia
vé dan cu bing cdc phuong thirc nay thi nguoi ¢6 yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

Truong hop g hé so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Déi véi gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai théng tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khéng dugc yéu cau ndp bin sao hodc ban chup gidy to dé.

+ Nguoi yéu clu ding ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cép tir sb géc hodc ban chup kém theo ban chinh gié‘iy
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to dé doi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhén, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh cta phép luat hé tich, khéng dugc yéu cau ngudi ding ky ho
tich nop thém gidy to ma phép luat ho tich khéng quy dinh phai nop.

Ngudi tiép nhan hd so thuc hién khai thac thong tin trong Co s& dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu cu ding ky ho tich
da cung cz’ip ho, chir dém, tén; ngay, thang, ndm sinh; s6 dinh danh cd nhan/thé
can cudc cong dan/thé cdn cudc/chumg minh nhdn dan/can cudc dién tir.
Trudng hop cac théng tin can khai thac khong c6 trong Co sé dir liéu qudc gia
vé dan cu thi d& nghi nguoi yéu ciu ké khai diy du.

- Péi véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh
thic truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky giam ho truc tuyén phai
bdo dam rd nét, day du, toan ven vé ndi dung, 1a ban chyup bang mdy anh, dién
thoai hoac dugc chup, dugc quét b%mg thiét bi dién ti, tir giéy to dugce cé‘ip hop 1&,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky gidam ho
truc tuyén da c6 ban sao dién tir hodc di cé ban dién tir gidy to ho tich thi nguoi
yéu ciu duoc sir dung ban dién tir na‘iy.

+ Khi dén co quan ding ky hd tich nhan két qua (Trich luc ding ky gidm
ho/ban sao Trich luc ding ky gidam hd), ngudi ¢6 yéu cau ding ky giam hd xuét
trinh gidy t& tuy than, ndp ban chinh céc gidy to 1a thanh phan hd so ding ky giam
hé theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thdm quyén ciia nuéc ngoai cip, céng chimg
hodc xé4c nhén dé sir dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ciia phap luat, trir trudmg hop duge mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky giam ho khong cung cip dugce gidy
td néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi ty x6a, sira chira, lam
gia thi co quan dang ky hé tich c6 thdm quyén hiy bé két qua ding ky gidm hé.

S6 lwgng ho so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc.

P6i twgng thwe hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thue hién thii tuc hanh chinh:

Uy ban nhan dan cip x4 noi cu tra cia nguoi duge gidm hd hodc nguoi
giam ho.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thyre hién thii tuc hanh chinh:
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- Trich luc dang ky gidm ho (ban chinh), ban sao Trich luc ding ky giam
hé (trudng hop yéu cau cip ban sac Trich luc dang ky gidm ho).

- Ban dién tir Trich luc déng ky giam hé (Ban dién tir sé tr dong guri vé
Kho quan ly dir liéu dién tir ctia c& nhén/dia chi thu dién tir/thiét bi sé/dién thoai
clia ngudi yéu cau sau khi da hoan tat thu tuc dang ky gidam hd tai co quan ding
ky hd tich).

Phi, 1¢ phi: Mién 1€ phi.

- Phi cép ban sao Trich luc dang ! ky giam hd (néu c6 yéu cau): 8.000
dong/ban sao Trich luc/su kién hé tich da dang ky.

Maiu don, miu to khai:

+ Td khai ding ky giam hd (néu ndp hé so theo hinh thirc truc tiép hoic giri
hé so qua hé thong buu chinh);

+ Mau h tich dién tir twong tac ding ky gidm hé (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu ciu, diéu ki¢n thue hién thi tuc hanh chinh: Khong c6

Cin cit phap ly: (sira doi, b6 sung)

- Bo luat Dan su nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s dir liéu ho tich dién tir, diing ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh _phu sua 601
b6 sung mot s6 d1eu clia cic nghi dinh lién quan dén viéc noP, xuat trinh sé hd
khau, s6 tam tra glay khi thue hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh 56 07/2025/NP-CP ngay 09/01/2025 cua Chmh phii sira doi,
b6 sung mot s6 diéu cua cdc Nghi dinh trong linh vuc hé tich, quéc tich, chimg thue;

- Théng tu s6 04/2020/TT- BTP ngay 28/5/2020 cia B truong B Tu
phap quy dinh chi tiét thi hanh mét sé didu cia Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mét sé diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia B truong B Tu
phép quy dinh chi tiét mot so diéu va bién phép thi ‘hanh Nghi dinh

s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dix liéu hd
tich dién tu, dang ky ho tich truc tuyen

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong By Tu
phéap sira d6i, b6 sung mot s6 ndi dung ciia Thong tur sb 01/2022/TT-BTP ngay
04/01/2022 cia Bo truong Bo Tu phép quy dinh chi tiét mot sb didu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B¢ trudng B Tu
phap sira d6i, b sung mot sb diéu cua Thong tu s& 02/2020/TT-BTP ngay
08/4/2020 cua B truorng Bo Tu phap ban hanh, hudéng dan st dung, quan ly
méu s6 qudc tich va mau gidy to vé qudc tich va Thong tu so 04/2020/TT-BTP
ngay 28/5/2020 ctia Bo truong B Tu phap quy dinh chi tiét thi hanh mét s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 cua B truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan Iy va sir dung phi khai théc, sir
dung thong tin trong co s& dit liéu ho tich, phi xdc nhan c6 qubc tich Viét Nam,
phi x4c nhén 12 nguoi gbe Viét Nam, 1& phi qudc tich;

- Thong tu sff) 85/2019/TT-BTC ngay 29/11/2019 cua B truéng Bo Tai
chinh huéng dan vé phi va 1€ phi thuéc tham quyén quyét dinh cia Hi dong
nhan dan tinh, thanh pho truc thudc Trung vong;

- Thong tur s6 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra d6i, bd sung mot sé didu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 ctia B Tai chinh huéng dan vé phi va 1¢ phi thude thim quyén
quyét dinh cia Hi dong nhén dan tinh, thanh phd true thude Trung wong.

- Nghi quyét sé 12/2023/NQ-HDND ngay 07/12/2023 cua Héi dong nhén
dan tinh Soc Trang quy dinh muc thu, ché d6 thu, quan ly va st dung mot 50
loai phi, 1& phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh Séc
Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY GIAM HO

Ho, chir dém, t&n ngUoi YU CAU: ...

IR, AhBOE. BRI ST ..o moncnuesoseomssiasmsssmissinsiososicsssisasssis o e St son
DTG BT M st oo damssmsesessssvatsisoesiss s s 55s i s e

Gidy tor tity than: @ .o

Dé nghi co quan ding ky viéc gidm ho giira:

Ngwoi giam ho:

Ho, BB UBIN. TROE ooyt s
Ngay., thang, B BIIRG .. v cmsmmmmasssssisiosisssesio ittt esessssmsssteniscsin
Gl Bl occssinmnsisssass RGO D, sissaimsosasssones QUOBTION? ¥ ol s resmisin
Mo

Nguwdi duge giam ho:

O, CIIIE GETIL, TEIEL . coorcemnonsassmens sssmmseomnssssssscesssisinsswsasiasisasisaiessrss o asssiisasiasiski s uisasis ot et sl s s it
Nl e, B BIONE i s
GId il P o DRI P v QUOCTHREE Y, ..o ersmsmnemeen

Gidy khai sinh/Gidy to tiy than: @ ...

LY U0 OVIRINEE JEY BRI DUES .o cmveunsocosaossinmon onssiosovisameososisossons s 8p i A i A S0
T6i cam doan nhimg ndi dung khai trén day la ding su thit va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.

Lam tai: ..............ngay ... thang .....nam ...

Ngudi yéu ciu
(K, ghi t& ho, chit dém, tén)

Dé nghj cdp ban sao: C6 D, Khéng u
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Ch thich:

() Ghi rd tén co quan dang ky giam ho.

) Chi ghi trong trudng hop ngudi c6 yéu cau dang ky ho tich chua co/khdng cung
cap s6 dinh danh c4 nhan/cin cude cong dan/thé can cude/chimg minh nhan dan.

Truong hop phai cung cap thong tin “Noi cir tra” thi ghi theo noi dang ky thuong
trG; néu khong c6 noi dang ky thuong tru thi ghi theo noi ding ky tam tri; truong hop
khong c6 noi dang ky thudng tri va noi ding ky tam tra thi ghi theo noi & hién tai.

4 Ghi sb dinh danh c4 nhan/can cudc cong dan/thé cin cude/sd Gidy khai sinh (dbi
Vi tré em)

Vi du: - Cén cuéc cong dan s 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x4 My Théng, huyén
My Ldc, tinh Nam Dinh cip ngay 15/11/2014.

Truong hop khong c6 sé dinh danh c4 nhin/can cudce cong dan/thé cén cudec thi ghi

gidly t& hop 16 thay thé (ho chiéu, chimg minh nhan dan,...).

) P& nghi danh déu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NQI DUNG MAU HQ TICH DIEN TU TUUNG TAC PANG KY GIAM HQ

L. Théng tin vé ngudi yéu clu ding ky giam hé
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tity than: Loai gidy t& sit dung (CCCD/CMND/HS chiéu/Gidy tor hop 1é thay thé):
s, ngay, thang, nam cAp, co quan cép; ban chup diah kém;

(4) Noi cu trti (noi thuong tri/noi tam tri/noi dang sinh séng).

I1. Théong tin vé ngwdi gidm hd

(5) Ho, chir dém. tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong théng tin ngay, thang, nam);
(7) Gidi tinh;

(8) Déan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhan;

(11) Giay to tay than: Loai giéy to st dung (CCCD/CMND/HO chiéu;’Giéy to hop 1€ thay
thé); s6, ngay, thang, nam cép, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);

IIL. Théng tin vé ngwoi dwge giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong théng tin ngay, thang, nim);
(15) Gid6i tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) Sé dinh danh c4 nhan;

(19) Gidy to tiy than: Loai gidy to sir dung (Gidy khai sinh/Thé CCCD/CMND/H
chiéuw/Gidy t& hop 1é thay thé); s6, ngay, théng, ndm cip, co quan cép; ban chup dinh kém;

(20) Noi cu trii (noi thudng tri/noi tam tri/noi dang sinh séng);
(21) Ly do dang ky giam hd;

(22) Pé nghi cép ban sao:

oCé

S6 lwong ban sao yéu cau: ...

o Khong
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(23) H6 so dinh kém theo quy dinh.

* Ngudi yéu ciu cam doan céc théng tin cung cip la ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan cia minh.

* Truong hop céc théng tin vé gidy to chimg minh noi cu trd dd duoc khai thic tur
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir trong tdc ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nam) hoan tit viéc
cung cép thong tin; ngudi yéu cu truéc d6 da dang nhadp vao hé thong, thue hién xéc thue
dién tir theo quy dinh.

Ngudi yéu cdu dang ky giam ho nhan Trich luyc dang ky gidm ho (ban chinh) truc tiép tai co
quan dang ky ho tich.
Ban dién tir s& tu dong gui vé Kho quan ly dir liéu dién tir cia ca nhén/dia chi thu dién
tir/thiét b sb/dién thoai ctia ngudi yéu cAu sau khi da hoan tat thu tuc ding ky gidm h tai co
quan dang ky ho tich.
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12. Thi tuc: Ding ky cham diit gidm hé (sica déi, b6 sung)

Trinh ty thwe hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu ciu dang ky
chdm du't giam ho nop ho 50 dang ky chdm (iLl't giam ho tai B§ phan moét clra cua
UBND cap x4 c6 thdm quyén; nop le phi néu thude trudong hop pha1 ndp 1€ phi
dang ky chdm dut glam ho; ndp phi cdp ban sao Trich luc ding ky cham dit gidm
ho néu c6 yeu cau cap ban sao Trich luc ding ky cham dut gidm ho.

- Néu Iya chon hinh thirc ndp hd so true tuyen nguoi co yéu cau diang ky
cham dut giam ho truy cap Cong dich vu céng qudc gia hoic Cong dich vu cong
cAp tinh, dang ky tai khoan (néu chua cé tai khoan), xac thuc ngudi dung theo
hl.rcmg dan ding nhap vao hé thdng, xac dinh dtng Uy ban nhén dan cip xd ¢6
thdm quyén.

Ngudi ¢ yéu cau dang ky chdm dut giam ho truc tuyén cung cap thong
tin theo mau hd tich dién tir tuong téc ding ky chdm dat giam ho (cung cép trén
Cong dich vu céng), dinh kém ban chup hoac béan sao dién tir cac gidy to, tai liéu
theo quy dinh; nép phi, 1¢ phi théng qua chirc ning thanh toan truc tuyén hodc
bang cach thirc khéc theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bd tiép nhan hé so tai Bo phan mét cira cé trach nhiém kiém tra
tinh chinh xac, ddy du, théng nhét, hop 18 ciia hd so.

(i) Truong hop hd so day du, hop 1€ thi tlep nhén hé so, ¢6 Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau (neu ngudi c6 yéu cau lua chon hinh thic nop hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qué qua thu dién tir hodic giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi ¢ yéu ciu (néu nguoi cé yéu
cau lia chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hé so dé cong
chirc 1am cong tac hd tich xi ly.

Sau khi tiép nhén hd so theo hinh thirc ndp truc tiép, cén bo tiép nhan hd
so tai Bd phan mét cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit lidu) va ky sb vao tai liéu, hd so giai quyét tha
tuc hanh chinh da dugc sb hoa theo quy dinh.

(ii) Trudng hop hd so chua day di, hop 18 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 5 loai gidy t&, ndi dung can bd sung dé
ngudi ¢6 yéu cau bo sung, hoan thién. Sau khi hé so dugc bd sung, thyc hién lai
budec (i);

(iii) Truong hop ngudi cé yéu cau dang ky cham dit giam ho khong bd
sung, hoan thién dwoc hd so thi bio cdo Trudng bd phin mot cira ¢6 thong bso
tir chdi giai quyét yéu cau ding ky chdm dat giam ho.

- Cong chtre tu phap - ho tich thim tra hd so (thAm tra tinh théng nhét, hop
1€ cua cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau nop, xuét trinh
hoac dinh kém).
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+ Trudng hop hd so can bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi Bo phéan mét cira dé
thong bao cho ngudi ndp ho so — thuc hién lai bude (1) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian dé hen thi cong chirc 1am cong tac
hé tich lap Phiéu xin 13i va hen lai ngdy tra két qua, trong d6 néu 1 1y do chém
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét ctra dé tra cho
ngudi c6 yéu ciu (néu ngudi c6 yéu cau luya chon hinh thire ndp hd so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi cé yéu cu lua
chon hinh thitc ndp hd so truc tuyén).

+ Néu thiy ho so day dii, hop 18, dang quy dinh, truong hop tiép nhan hd so
dang ky chim dirt gidm ho theo hinh thic truc tiép, thi céng chirc tu phap - ho tich
thuc hién viéc ghi vao S6 diang ky cham dirt giam ho, cap nhat thong tin déng ky
cham dirt giam hé trén Phdn mém diing ky, quéan ly ho tich dién tir ding chung.

Truong hop tiép nhan hé so ding ky chdm dut giam ho theo hinh thirc truc
tuyén, cong chirc tu phép - ho tich gui lai biéu mau Trich luc ding ky chidm dut
giam ho dién tir v6i thong tin ddy du cho ngudi yéu ciu qua thu dién tir hodc thiét
bi s6.

Ngudi yéu cdu c6 trach nhiém kiém tra tinh chinh xéc, ddy du cta céc
théng tin trén biéu miu Trich luc ding ky chdm dirt giam hd dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi c6 yéu cdu xdc nhan théng tin da thdng nhét, diy du hodc
khong c6 phan hdi sau thoi han yéu cau thi cdéng chitc tu phép - hd tich thuc
hién viéc ghi noi dung vao S ding ky cham dirt giam hd, cip nhét thong tin ding
ky cham dit gidm ho trén Phan mém déng ky, quan 1y ho tich dién tir ding chung.

- Céng chire tur phép - hd tich in Trich luc ding ky chdm dit gidm ho, trinh
Lanh dao UBND ky, chuyén B3 phan mdt cira tra két qua cho ngudi ¢é yéu cau.

- Nguoi di dang ky chdm dit gidm ho kiém tra théng tin trén Trich luc ding
ky cham dirt gidm ho, trong S6 ding ky ding ky chédm dirt giam hé, ky tén vao S6
dang ky chim dirt gidm hd, nhan Trich luc ding ky cham dirt gidm ho.

Cach thire thye hién:

Nguoi c6 yéu cau ding ky chim dirt gidam hé truc tiép thuc hién hoic ty
quyén cho ngudi khac thuc hién ndp hd so truc tiép tai B phan mét cira cia
UBND cp x3 hoac giri hd so qua hé théng buu chinh hoic ndp hé so tryc tuyén
trén Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hoic Hé théng thong
tin giai quyét thi tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phén hé so: (sia doi, bo sung)

- T& khai dang ky chdm dirt giam ho theo méiu (néu nguoi c6 yéu cau lua
chon ndp hé so theo hinh thirc truc tiép hodc giri hé so qua hé théng buu chinh);
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- Mau h¢ tich dién tir tuong téc ding ky cham dut giam ho (do ngudi yéu
cau cung cip thong tin theo hudng dan trén Cong dich vu cong, néu ngudi ¢ yéu
cau lua chon ndp hd so theo hinh thire trie tuyén);

- Nguoi ¢6 yéu cau dang ky chim dat giam ho thuc hién viée ndp/xudt
trinh (theo hinh thirc tryc tiép) hodc tai Ién (theo hinh thirc tryc tuyén) cac gidy
to sau:

* Gidy to phai ndp:

- Gidy t& lam cén cir chim dirt gidm ho theo quy dinh cua B luat Dan su.

- Vin ban ty quyén theo quy dinh cta phap luat trong truong hop uy
quyen thuc hién viéc ding ky chidm dat gidm hé. Truong hop nguoi dugce uy
quyén la éng, ba, cha me, con, v, chong, anh, chi, em rudt cia ngudi iy quyén
thi van ban uy quyén khong phai chiing thue.

* Gidy t& phai xuit trinh:

- H{ chiéuw/Chimg minh nhdn dan/Thé cdn cude cong dan/Thé can
cuéc/Can cude dién ti/Gidy chitng nhén cdn cude hoic cac gidy t& khéc 6 dan
anh va théng tin ¢4 nhan do co quan c6 thim quyén cap, con gia tri sir dung dé
chimg minh vé nhan than cta ngudi ¢é yéu cdu ding ky chim dit giam ho.
Truong hop céc théng tin cd nhén trong céc gidy tor nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tir dong thi khong phai tai 1én
(theo hinh thire truc tuyén).

- Gidy to ¢6 gia tri chitng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac dugc théng tin vé& noi cu tra cia
cong dan theo cac phuong thirc quy dinh tai khoan 2 Didu 14 Nghi dinh sé
104/2022}NB CP ngay 21/12/2022 cia Chinh phi. Trudng hop cic thong tin
ve gidy to chu’ng minh noi cu trd d& dugc khai thac tir Co 50 dir ligu qudc gia
vé dan cu bing cac phmmg thitc nay thi ngudi ¢ yéu cau khong phai xuét
trinh (theo hinh thirc truc tlep) hodc tai 1én (theo hinh thirc truc tuyen).

Trudng hop giti hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 ching thuc cac gify t& phai xudt trinh néu trén.

*Luuy

- Déi véi gidy t& ndp, xuit trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhéan c6 trach nhiém kiém tra, déi chiéu véi thong tin trong
to khai, chup lai hodc ghi Ia1 théng tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khéng duorc yéu cau ndp ban sac hoic ban chup gidy to do.

+ Nguoi yéu céu dang ky ho tlch c6 thé ndp ban sao chirng thuc tir ban
chinh hodc bén sao dugc cp tir s6 gbe hoac ban chup kém theo ban chinh gidy
to de dbi chiéu. antmg hop nguoi yéu cau nép ban chup kém theo ban chinh
gidy t& thi ngudi tiép nhéan cé trach nhi¢m kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu ciu ngudi di dang ky ndp ban sao gidy tor
do.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, da hd so ding ky ho
tich theo quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi ding ky ho
tich ndp thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan hd so thuc hién khai théc théng tin trong Co sé dit lidu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cdu dang ky hd tich
da cung cép ho, chir dém, tén; ngay, thang, nim sinh; sé dinh danh cd nhdn/thé
can cuoc cong dan/the can cwoc/chung minh nhdn ddan/can cude dién tir.
Trudng hop céc thong tin can khai thac khong c6 trong Co s dir lidu qudc gia
vé dén cu thi d& nghi ngudi yéu cu ké khai diy du.

- Déi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy 1o giri kém theo hd so dang ky chim dut giam ho truc
tuyén phai bao dam r6 nét, df;iy du, toan ven vé ndi dung, la ban chup bé"mg may
anh, dién thoai hodc dugc chup, duoc quét bing thiét bi dién tu, tir gidy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky chim dut
gidm hé truc tuyén di co ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi
ngudi yéu cau duoc str dung ban dién tir nay.

- Khi d&én co quan dang ky hd tich nhan két qué (Trich luc ding ky chdm dut
giam h/ban sao Trich luc ding ky cham dirt giam hd), ngudi ¢ yéu ciu ding ky
chdm dut gidm ho xuit trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so
dang ky cham dtit gidm h theo quy dinh phap luat hé tich.

- Gidy to do co quan c6 thim quyén cia nuéc ngodi cip, cong ching
hodic xac nhan dé sir dung cho viée dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phap luét, trir truong hop duoc mién theo
diéu uéc qudc t& ma Viet Nam 1a thanh vién.

- Truong hgp ngudi c6 yéu ciu dang ky chim dit gidm hd khong cung
cép dugc gidy to néu trén theo quy dinh hogc gidy t& ndp, xuét trinh bi tiy x0a,
stra chira, lam gia thi co quan ding ky hd tich c6 thim quyén hiy b6 két qua
dang ky cham dit gidm ho.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 02 ngay lam viéc.

Péi twgng thwe hién thi tuc hanh chinh: C4 nhan, phap nhén.

Co quan thwc hién thii tuc hanh chinh: Uy ban nhéan dén cép x4 noi da
dang ky giam ho trudc day.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc ding ky cham dirt gidm hd (ban chinh), ban sao Trich luc ding
ky cham dit giam hd (truong hop yéu ciu cdp ban sao Trich luc ding ky chédm
dit giam ho).
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- Bém dién tir Trich lyc dang ky chém dut giam ho (Ban dién tir sé& tu
dong giri vé Kho quan ly di Ileu dién tir cia ca nhan/dia chi thu dién tir/thiét bi
sd/dién thoai cua ngudi yéu ciu sau khi da hoan tit thu tuc dang ky chdm dut
giam ho tai co quan dang ky hd tich).

Phi, 1& phl’ Mién 1¢ phi.

- Phi cAp ban sao Trich luc dang ky cham dirt giam ho (néu ¢ yéu céu):
8.000 dong/ban sao Trich luc/su kién ho tich da ding ky

Mau don, mau to khai:

+ T khai dang ky cham dirt giam hé (néu ndp hé so theo hinh thirc truc
tiép hoic giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir trong tac dang ky chdm dut giam ho (néu ndp ho so
theo hinh thirc truc tuyén).

Yéu cau, diéu ki¢n thue hién thi tuc hanb chinh: Khéng c6

Cin cir phap ly: (siza doi, b6 sung)

- B6 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luét Hd tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, diing ky ho tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sta d01
bd sung mot s0 dleu clia céc nghi dinh lién quan dén viéc nop, xuét trinh s6 ho

khau, s6 tam tru glay khi thue hién thu tuc hanh chinh, cung cap dich vu cong,
- Nghi dinh 56 07/2025/ND-CP ngay 09/01/2025 cua Chmh phii siea doi,

b6 sung mot s6  diéu ciia cde Nghi dinh trong linh vuc hé tich, quoc tich, chumg thuece;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bd trudng Bo Tu phap
quy dinh chi tiét thi hanh mdt sd diéu cia Ludt Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mét sb diéu va
bién phap thi hanh Luat HJ tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bd Tu
phdp quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phit quy dinh vé& Co sé dit liéu hd
tich dién tir, dang ky hé tich truc tuyén;

- Théng tu s& 03/2023/TT-BTP ngay 02/8/2023 cia B truéng B Tu
phép stra d6i, bd sung mot s6 ndi dung ciia Thong tur s6 01/2022/TT-BTP ngay
04/01/2022 cia B truéng BO Tu phép quy dinh chi tiét moét sé didu va bién
phép thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dir liéu ho tich dién t, ding ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta B truong Bo Tu
phép stra doi, bé sung mot sé dieu cia Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cua Bd truéng B Tu phdp ban hanh, huéng dan sir dung, quan ly
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mau s6 qubc tich va miu gidy & v& quéc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 ctia Bo trudng B6 Tu phép quy dinh chi tiét thi hanh mét sb
diéu cia Lust Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truéng Bo Tai
chinh quy dinh mirc thu, ché 6 thu, ndp, quéan 1y va sir dung phi khai thac, sir dung
thong tin trong co s¢ dir liéu hd tich, phi xac nhan co6 quéc tich Viét Nam, phi xéac
nhén 14 nguoi gbe Viét Nam, 18 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B truéng Bo Tai
chinh huéng dan vé phi va 18 phi thugc thdm quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phd truc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B trudng B Tai
chinh stra d6i, b6 sung mét s6 didu cia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1& phi thudc thim quyén
quyét dinh cia Hoi dong nhéan dan tinh, thanh ph truc thude Trung uong.

- Nghi quyet s0 12/2023/NQ-HPND ngay 07/12/2023 ciia Hi ddng nhan

dan tinh Séc Trang quy dinh muc thu, ché do thu, quan ly va str dung mét 5O

loai phi, 1& phi thudc thim quyén quyét dinh ctia Hbi dong nhan dan tinh Séc
Trang.




110

CONG HOA XA HOI

CHU NGHIA VIET NAM

Doc ldp - Tw do - Hanh phiic
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Lot e R T T N

Cha thich:

(D) Ghi r5 tén co quan diang ky chidm dirt gidam ho. -

() Chi ghi trong trudng hop ngudi cd yéu cau ding ky ho tich chira c6/khdng cung
cap s6 dinh danh ca nhan/cén cude cong dan/thé cin cude/chimg minh nhén dan.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong
tra; néu khong ¢6 noi ding ky thudng tri thi ghi theo noi dang ky tam trd; trudng hop
khong c6 noi ding ky thudng tra va noi dang ky tam tra thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh ¢4 nhan/cin cude cong dan/thé can cude/sd Gidy khai sinh (déi
VGi tré em)

Vi du: - Céan cudce cong dan s6 025188001010 do Cuc Cénh sat QLHC vé TTXH
cép ngay 20/11/2021

- Gidy khai sinh s 01/2014, quyén s6 02 do UBND x4 My Théng, huyén

M§ Loc, tinh Nam Dinh cip ngay 15/11/2014.

Truong hgp khong c6 s dinh danh c4 nhan/cin cude cong dan/thé cin cudc thi
ghi gidy to hop 1¢ thay thé (h chiéu, chimg minh nhén dan,...).

™ Ghi rd tén co quan ding ky giam ho trude day (s, ngay thang nim ding ky).

3 P& nghi danh diu X vao 6 néu co yéu cau cap ban sao va ghi rd sd luong.
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NOI DUNG MAU HOQ TICH BIEN TU TUONG TAC
DANG KY CHAM DU'T GIAM HOQ

I. Théng tin vé nguwdi yéu ciu ding ky chdm dit gidm ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to ty than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy t& hop 18 thay thé);
s6, ngay, thang, nim cdp, co quan cip; bén chup dinh kém;

(4) Noi cur tri (noi thudng tri/noi tam tri/noi dang sinh song).

IL. Théng tin vé ngwdi gidam hj

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, nim);
(7) Gidi tinh;

(8) Dén toc;

(9) Québc tich;

(10) Sé dinh danh cé nhan;

(11) Gidy to tiy thén: Loai gidly t& st dung (CCCD/CMND/H$ chiéw/Gidy to hop 1¢ thay
thé); sb, ngay, thang, nam cip, co quan cAp; ban chup dinh kém;

(12) Noi cu trit (noi thudng tri/noi tam tri/noi dang sinh séng).

IIL. Thong tin vé ngudi dwge gidam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, ndm sinh (tach biét riéng 03 trudmg théng tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan tic;

(17) Quéc tich;

(18) S6 dinh danh ca nhén;

(19) Gidy to tuy thén: Loai gidy t& sir dung (Gidy khai sinh/CCCD/CMND/H$ chiéu/Gidy tos
hop 18 thay thé); s, ngay, thang, ndm cdp, co quan cip; ban chup dinh kém;

(20) Noi cur trii (noi thuong tri/noi tam trivnoi dang sinh séng);

(21) Bing ky gidm ho: sb, ngay, thang, nam ding ky, co quan dang ky;
(22) Ly do chim dirt giam ho:;

(23) d& nghi cdp ban sao:
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oCo

S6 lugng ban sao yéu clu: ...

o Khéng

(24) Hd so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cép la ding sy that va chiu hoan toan trach
nhiém truéc phap ludt vé ndi dung cam doan ciia minh.

* Trudng hop céc thong tin vé gidy t& chimg minh noi cu tri dd duge khai thac tir
CSDLQGVDC, dugce hé théng dién tw dong thi khéng phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tvong tac ghi nhan théi gian (gid, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cép théng tin; ngudi yéu clu trwée d6 da ding nhip vio hé théng, thuc hién xéc thuc
dién tir theo quy dinh.

Ngudi yéu ciu ding ky chdm dut giam ho nhan Trich luc dang ky chdm dat gidm hé (ban
chinh) tryc tiép tai co quan dang ky hd tich.

Bén dién tir s& tu déng giri vé Kho quan ly dir lidu dién tir ciia c4 nhan/dia chi thu dién
tir/thiét bi sé/dién thoai ciia ngudi yéu cu sau khi da hoan tat thu tuc dang ky chdm dut gidm
h{ tai co quan ding ky ho tich.
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13. Thii tyc: Thay doi, cii chinh, bd sung thong tin ho tich (sia déi, bé
sung)

Trinh ty thye hién: :

- Néu lira chon hinh thire ndp hd so truc tlep, ngudi cé yéu cau ding ky thay
d6i, cai chinh, bd sung thong tin hd tich ndp hd so thay ddi, cai chmh b sung
thong tin hd tich tai Bo phan mét cira ctia UBND cép xa ¢6 thim quyén; ndp 1é
phi néu thude trudng hop phai ngp 1¢ phi thay doi, cai chinh, b6 sung thong tin hd
t1ch ndp phi cap ban sao Trich luc thay d6i, cai chinh, bd sung thong tin hg tich
néu c6 yéu cau cap ban sao Trich luc thay ddi, cai chinh, bd sung thong tin ho
tich.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi ¢é yéu ciu thay ddi,
cai chinh, bd sung théng tin hd tich truy cép Cbng dich vu cong qubc gia
(https://dichvucong.gov.vn) hoidic Hé théng thong tin giai quyét thu tuc hanh
chinh tinh (https://dichvucong.socirang.gov.vn), ding ky tai khoan (néu chua cé
tai khoan), xéc thuc ngudi dung theo huéng dan, ding nhap vao hé thdng, xac
dinh dting Uy ban nhan dan cap xa cé thAm quyén.

Ngudi c6 yéu cau ding ky thay doi, cai chinh, bd sung théng tin hd tich
truc tuyén cung cap thong tin theo mau ho tich dién tir twong tac thuc hién dang
ky thay dbi, cai chinh, bd sung thdng tin ho tich (cung ca”ip trén Céng dich vu
cong), dinh kém ban chup hodc bin sao dién tir céc gidy to, tai liéu theo quy
dinh; nop phi, 1é phi théng qua chirc ning thanh toén truc tuyén hodc bang cach
thirc khac theo quy dinh phép luat, hoan tit viée ndp hd so.

- C4n bd tiép nhan hd so tai Bd phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhit, hop 1é ciia hé so.

(i) Trudong hop hod so day di, hop 18 thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau thay déi, cai chinh, bd sung théng tin ho tich (néu
tiép nhan hod so b sung thong tin hé tich sau 15 gid) (néu ngudi c6 yéu ciu lua
chon hinh thirc ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu
dién tir hodc gri tin nhan hen trd két qua qua dién thoai di déng cho ngudi co
yéu cau (néu nguoi ¢é yéu cau lyra chon hinh thire nép hé so true tuyén); chuyén
hé so dé cong chite 1am cong téc ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai Bo phan mdt cira thuc hién s6 héa (sac chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit liéu) va ky s vao tai lidu, hd so giai quyét tha
tuc hanh chinh di duoc s6 héa theo quy dinh.

(ii) Truong hop hé so chua diy du, hop 18 thi c6 thong bdo cho nguoi yéu
cdu bo sung, hoan thién hé so, néu 1o loai gidy to, noi dung cin bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so dwoc bd sung, thuc hién lai
budc (i);
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(iii) Truong hop nguoi cé yéu cau dang ky thay dbi, cai chinh, bd sung
thong tin ho tich khong b sung, hoan thién duoc hé so thi bdo cao Truong bo
phan mét cira c6 thong bdo tir chdi giai quyét yéu cau dang ky thay doi, cai
chinh, b sung thong tin ho tich.

- Céng chitc tu phap - ho tich tham tra hd so (thdm tra tinh théng nhét, hop
& ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Trudmg hgp ho so cdn b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so téi B6 phan mét cira dé
théng bdo cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thi gian da hen thi cdng chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu r8 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢6 yéu cau (néu ngudi ¢ yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lua
chon hinh thire ndp hd so truc tuyén).

+ Néu thiy viéc thay doi, cai chinh, bb sung thong tin hé tich 12 c6 co s6,
phu hop véi quy dinh ctia phap ludt dan su va phép luat c6 lién quan, hd so day
du, hop 18, ding quy dinh, truong hop tiép nhan hd so ding ky thay d6i, cai chinh,
bd sung thong tin hd tich theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich
thuc hién viéc ghi vao Sb dang ky thay dbi, cai chinh, bd sung thong tin hd tich,
xac dinh lai dan tdc, cip nhat théng tin diang ky thay doi, cdi chinh, bd sung
thong tin hd tich trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan hd so ding ky thay dbi, cai chinh, b6 sung thong tin
hd tich theo hinh thirc truc tuyén, cong churc tu phéap - ho tich gt lai biéu mau
Trich luc thay d6i/cai chinh/b6 sung thoéng tin ho tich, xac dinh lai dén tdc dién
tr vi thong tin ddy du cho ngudi yéu cau qua thur dién tir hodc thiét bi s0.

Ngudi yéu clu c6 trach nhiém kiém tra tinh chinh xac, day di cia céc
théng tin trén biéu mau Trich luc thay dbi/cai chinh/bd sung thong tin hd tich,
xéc dinh lai dan toc dién tir va x4c nhan (161 da mot ngay).

Néu ngudi cd yéu cdu xac nhén théng tin da théng nhét, day di hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc tu phép - hd tich thyc
hién viéc ghi ndi dung vao Sd dang ky thay ddi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan tdc, cap nhat théng tin thay d6i, cai chinh, bd sung thong
tin ho tich trén Phdn mém ding ky, quan 1y ho tich dién tir ding chung.

- Cong chirc tir phap - ho tich in Trich luc thay dbi/cai chinh/bb sung théng
tin ho tich twong tng, trinh Lanh dao UBND ky, chuyén B6 phén mét cira tra két
qué cho ngudi c6 yéu cau.
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- Ngudi ¢6 yéu cu dang ky thay déi, cai chinh, bd sung thong tin ho tich
kiém tra thong tin trén Trich luc thay dbi/cai chinh/bd sung thong tin hd tich,
trong S6 dang ky thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan
tdc, ky tén vao Sé ding ky thay dbi, cai chinh, bd sung théng tin hd tich, xéc
dinh lai dan tdc, nhan Trich luc thay ddi/cai chinh/bd sung thong tin ho tich.

Truong hop thay ddi, cai chinh, bd sung thong tin h tich lién quan dén
Gidy khai sinh, Gidy chimg nhan két hén thi cong chirc tw phap - ho tich ghi noi
dung thay dbi, cai chinh ho tich vao Giéy khai sinh, Gidy chimg nhan két hon:
bd sung thong tin hd tich vao muc twrong (mg va déng diu vao ndi dung bb
sung.

Truong hop ding ky thay ddi, cai chinh hd tich khéng phai tai noi ding
ky hé tich trude day thi Uy ban nhén din cép xa phai théng bo bing vin ban
kém theo ban sao trich luc hd tich dén l]y ban nhan dan noi dang ky ho tich
trude day dé ghi vao Sé ho tich.

Trudng hop noi dang ky hé tich trude diy 12 Co quan dai dién thi Uy ban
nhén dan cép x4 phai thong bao biang viin ban kém theo ban sao trich luc hé tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S& ho tich.

Cach thire thue hién:

Ngudi ¢6 yéu cau ding kv thay dbi, cai chinh, bd sung thong tin ho tich
truc tiép thue hién hodc ty quyén cho ngudi khéc thue hién nop hd so truc tiép
tai B phén mét cira cia UBND cdp xi hodc gii hd so qua hé théng buu chinh
hoic ndp hd so truc tuyén trén Coéng dich vu cong qudc gia
(https:/dichvucong.gov.vn) hodc Hé thdng théng tin giai quyét thu tyc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh ph%m hd so: (stra déi. b6 SUng)

- T& khai ding ky thay @i, ci chinh, bd sung théng tin hd tich, x4c dinh
lai dan tdc theo mau (néu ngudi cé yéu cau lya chon ndp hd so theo hinh thire
true tiép hodc giri hd so qua hé théng buu chinh);

- Mau h$ tich dién tir tuong tac thuc hién dang ky thay ddi, cai chinh, bd
sung théng tin hd tich, xac dinh lai dan tdc (do ngudi yéu cau cung cip thong tin
theo hudng din trén Cong dich vy cong, néu ngudi ¢6 yéu cau lua chon nop hé so
theo hinh thirc truc tuyén);

- Ngudi ¢6 yéu cau dang ky thay ddi, cai chinh, bd sung thong tin h tich
thuce hién viée nop/xuat trinh (theo hinh thuc tryuc tlep) hoédc tai 1én (theo hinh
thirc truc tuyen) cac gidy to sau:

* Gidy to phai nop

- Gidy to lam can cir thay d6i, cai chinh, bd sung thong tin hé tich.

- Vin ban Gy quyén theo quy dinh cta phap luéat trong truong hop uy
quyén thuc hién viée ding ky thay dbi, cai chinh, bd sung thong tin ho
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tich. Truong hop ngudi duge ty quyén 1a éng, ba, cha, me, con, vo, chdng, anh,
chi, em rudt ciia nguoi iy quyén thi van ban ty quyén khéng phai chimg thuc.
* Gidy to phai xuit trinh

- H} chiéu/Chimg minh nhdn dan/Thé cdn cude cong dan/Thé can
cuée/Cin cude dién tir/Gidy chimg nhdn cdn cude hodc cie gidy t& khéc c6 dan
anh va théng tin c4 nhan do co quan c6 thim quyén cip, con gia tri st dung dé
chimg minh vé nhan than cia ngudi c6 yéu cau dang ky thay ddi, cai chinh, bd
sung théng tin hd tich. Trudng hop cic thong tin ca nhén trong céc gidy to nay
da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong
phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gié tri chimg minh thong tin vé cu tra trong truong hop co
quan ding ky hd tich khong thé khai thiac dugc théng tin vé noi cu tri cia
cong dén theo cdc phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh )
104/2022/ND-CP ngay 21/12/2022 cta Chinh phi. Truong hgp céc théng tin
vé gidy to chimg minh noi cu trii di dugc khai thac tir Co sé dit liéu quéc gia
vé dan cu bing cac phuong thirc nay thi ngudi cé yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hoc tai 1én (theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao0 ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

* Luuy

- Déi voi gidy to ndp, xuét trinh néu ngudi yéu cdu ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu véi théng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khéng dugc yéu ciu ndp ban sao hogc ban chup gidy t& dé.

+Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gbe hodc ban chup kém theo ban chinh gidy
to dé dbi chiéu. Trudong hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy t& thi ngudi tiép nhén 6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky x4c nhén, khéng dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan dung, da hd so ding ky ho
tich theo quy dinh ciia phap luat hé tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phép luat h tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai thac thong tin trong Co s& dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cdu ding ky ho tich
da cung cép ho, chir dém, tén; ngdy, thang, ndm sinh; s dinh danh cé nhan/thé
can cudc cong dan/thé can cuoc/ching minh nhan dan/can cude dién tu.
Trudng hop cac thong tin can khai thac khong cé trong Co sé dir liéu quéc gia
vé dén cu thi dé nghi ngudi yéu cau ké khai day du.
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- Doi voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thae truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky dang ky thay d6i, cai
chmh bd sung théng tin hé tich truc tuyén phai bao dam rd nét, day du, toan ven
vé ndi dung, 1a ban chup bang may anh, dién thoai hodc dugc chup, duge quét
bang thiét bi dién i, tir giay to duoc cap hop 18, con gia tri sir dung.

+ Truong hop gidy to, tai liéu phai gin kem trong hé so dang ky dang ky
thay ddi, cai chinh, bo sung thong tin ho tich tryc tuyén da c6 ban sao dién tir hoic
da c6 ban dién tir gidy to ho tich thi ngudi yéu cau duge sir dung ban dién tr nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc thay dbi/cai
chinh/ b6 sung théng tin h¢ tich hodc ban sao Trich luc thay ddi/cai chinh/bd
sung thong tin h tich), ngudi c6 yéu cau ding ky thay dbi, cai chinh, bd sung
théng tin hd tich xuat trinh gidy t& tuy than, ndp cac gidy to 14 thanh phan hd so
déng ky thay doi, cai chinh, b sung théng tin hé tich theo quy dinh phap luat ho
tich.

- Gidy to do co quan cé thAm quyén cia nudc ngoai cip, cong chimg
hodc xac nhan dé str dung cho viéc ding ky h¢ tich tai Viét Nam phai dugc hop
phap hoéa lanh su theo quy dinh ctia phép luét, trir truong hop duge mién theo
didu ude qudc té ma Viét Nam la thanh vién.

- Truong hop ngudi yéu cau dang ky cé yéu cau dang ky thay ddi, cai
chinh, bd sung thong tin ho tich khéng cung cap duoc gidy to néu trén theo quy
dinh hodc gidy to ndp, xudt trinh bj tiy x6a, stra chita, lam gia thi co quan dang
ky h tich c6 tham quyén hily bo két qua ding ky thay ddi, cai chinh, bd sung
thong tin ho tich.

S6 lrong ho so: 01 bd

Thoi han gidi quyét:

- 03 ngay lam viéc d6i véi yéu cau thay déi, cai chinh hé tich; truomg hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc ddi véi yéu cdu bd sung thong tin hé tich,
trudng hop nhén hd so sau 15 gier ma khong giai quyét dugc ngay thi tra két qua
trong ngay lam viéc tiép theo.

Doi twgng thye hién thii tuc hanh chinh: C4 nhan

Co quan thwe hién thﬁ tuc hanh chinh:

B Uy ban nhan dan cép xi noi da ding ky ho tich trudc day hoac Uy ban
nhan dan cp xa noi cur tri clia ngudi ¢6 yéu cau ¢ thAm quyén giai quyét viée
thay ddi, cai chinh cho ngudi chua du 14 tudi, bd sung hg tich cho cong dan
Viét Nam cu tri ¢ trong nudec.

- Uy ban nhén dan cép x4 noi da ding ky khai tir trudc ddy thuc hién viée
cai chinh ndi dung déang ky khai tir.

Co quan phéi hgp: Co quan quan Iy CSDLQGVDC.
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Két qua thwe hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung théng tin hé tich (ban chinh), ban sao
Trich luc thay d6i/cai chinh/bd sung théng tin h tich (trurong hop yéu cau cap ban
sao Trich luc thay d6i/cai chinh/bb sung thong tin h tich).

- Ban dién tir Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc (Ban dién tir s€ tu dong guri vé Kho quan ly dir liéu cua ca
nhan/dia chi thu dién ti/thiét bi sé/dién thoai ctia ngudi yéu cu sau khi da hoan
tit thi tyc ding ky thay dbi, cai chinh, bd sung théng tin hd tich, x4c dinh lai
dan tdc tai co quan ding ky hd tich).

Phi, 1€ phi:

- 10.000 déng (mudi ngan dong).

. - Truong hgp thuc hién TTHC thong qua dich vy cdng truc tuyén: 8.000
dong.

- Mién 18 phi cho tré em, nguoi thude gia dinh c6 cong voi cach mang,

ngum thude ho nghéo, ngudi cao tudl, nguoi khuyét tat, ddng bao dén toc thiéu
sO & céc xa cb didu kién kinh té - x3 hoi diic biét kho khian.

- Phi cép ban sao Trich luc ding ky thay dbi/cai chinh/bd sung thong tin hd

tich (néu c6 yéu cau): 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.
Mau don, mau to khai:

+ T& khai ding ky thay d6i, cai chinh, bd sung théng tin hé tich, xac dinh lai
dan téc (néu ndp hd so theo hinh thirc truc tiép hodc giri hd so qua hé théng buu
chinh);

+ Mau hd tich dién tir trong tac thuc hién ding ky thay ddi, cai chinh, bd
sung thong tin hd tich, x4c dinh lai dan toc (néu ndp ho so theo hinh thirc truc
tuyén).

Yéu cau, diéu kién thye hién thi tuc hanh chinh:

+ Viée thay d6i ho, chit dém, tén cho ngudi dudi 18 tudi phai ¢ su ddng
y ctia cha, me ngudi d6 va dugc thé hién rd trong Tor khai; dbi véi ngudi tir da 9
tudi trd 1én thi con phai cé su ddng y cua ngudi dob.

+ Viée cai chinh ho tich chi duoc giai quyét sau khi c6 du cin cir dé xac
dinh c6 sai st do 16i ctia cong chirc 1am cong tac hd tich hoic cuia ngudi yéu
cau ding ky hd tich; khong cai chinh néi dung trén gidy to ho tich da dugc cip
hgp 1& nham hop thirc hoa théng tin trén hd so, gidy t& cé nhan khic.

+ Gidy to ho tich quy dinh da cip cho c4 nhan theo quy dinh cua phap
luat vé hd tich trude ngay 01/01/2016 (ngay Luat Ho tich co hiéu luc) c6 gia tri
sir dung ma khéng phai bd sung thong tin ho tich con thiéu so véi bidu miu ho
tich hién hanh.

+ Gidy t& hd tich dugc cdp hop 18 ké tir ngay 01/01/2016 ma thong tin hd
tich con thidu thi duge bd sung, néu c6 gidy to, tai lidu do co quan, t§ chirc c6
thAm quyén cap hop 1& chimg minh.
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Yéu céu ghi b6 sung quée tich Viét Nam chi thyuc hién dbi voi gléy to ho
thh dugc cip ké tir ngay 01/01/20186, sau khi d3 xéc dinh ngudi yéu cau dang c6
qudc tich Viét Nam theo quy dml, ctia Ludt Qudc tich Viét Nam.

Cin cir phap ly: (sia doi, b6 sung;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngéy 15/11/2015 cia Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat HOo tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phui quy dinh vé
Co sd dir liéu ho tich dién tir, diing ke ho tick truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cita Chinh  phu stra dm
b sung mot sb dleu ctia cdc nghi dinh lién quan dén viée ndp, xuét trinh s6 ho
khau, s6 tam tri glay khi thuc hién thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh 56 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phi sira doi,
bé Sung mot so s diéu cua cdce Nghi dinh trong linh vuc ho tich, qucfc tich, chung thue;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B§ truong B Tu phap
quy dinh chi tiét thi hanh mét sé& didu cte Luét Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ciza Chinh phit quy dinh chi tiét mét sb diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 caa B truéng B6 Tu
phdp quy dinh chi tiét mét sé diéu va bién phdp thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh v& Co s& dit lidu h
tich dién tir, dang ky ho tich truc fuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bd truong B6 Tu
phép sira d6i, bé sung mét s6 ndi dung ctia Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truémg Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phép thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, déng ky ho tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cia B truéng B Tu
phap stra dbi, bo sung mot s6 didu ciia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cta B¢ truéng Bo Tir phap ban hanh, huéng dan sir dung, quan Iy
mau sé qubc tich va mau gidy tor ve qubc tich va Thong tu sé 04/2020/TT-BTP
ngdy 28/5/2020 ciia Bo truong Bé Tu phép quy dinh chi tiét thi hanh mét sb
diu cua Luat H6 tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phti quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Hb tich;

- Théong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong Bo Tai
chinh quy dinh mtc thu, ché d6 thu, ndp, quan ly va str dung phi khai thac, stir dung
théng tin trong co s& dit liéu hé tich, phi xac nhén ¢6 qudc tich Viét Nam, phi xac
nhan 14 ngudi gbc Viét Nam, 18 phi quéc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B truéng Bé Tai
chinh huéng dan vé phi va 1¢ phi thude tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thude Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B truéng Bd Tai
chinh sira d6i, b6 sung mot sé didu ciia Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng dan vé phi va 1é phi thude thim quyén
quyét dinh cua Hoi déng nhan dan tinh, thanh phé tryc thuée Trung wong.

- Nghi quyét s6 12/2023/NQ-HPND ‘ngay 07/12/2023 cta Hoi dong nhan
dan tinh Séc Trang quy dinh mic thu, ché do thu, quan ly va st dung mét s6
loai phi, 1 phi thuoc tham quyén quyét dinh cua Hoi ddng nhan dén tinh Séc
Trang.

- Nghi quyét s6 04/2024/NQ-HPND ngay 17/4/2024 cua Hoi dong nhan
dan tinh Soc Trang quy dinh mirc thu mét s6 loai phi, 1é phi trong thyc hién thu
tuc hanh chinh théng qua dich vu cong truc tuyén thudc tham quyén quyét dinh
ctia Hoi dong nhén dén tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phiic

TO KHAI PANG KY VYIEC THAY DPOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TOC

Kinh gii: W oo

...........................................................................................................................................................
...........................................................................................................................................................

cho ngwoi c6 tén dwédi day:

I, CROPRBIR, BORY uviovisvosmimininiasimvnsmaisensesis sl s o o AT AV SO S s R s namm An
Npay, thang o8m 8N uumsassms i s s eommanes
Gidi tinh: @........ovvrvererrne. PR Winasiasmmmasonsad OB TR, e i

...........................................................................................................................................................

2. v eere e st ettt
ngay......... thang ......... NAM ..o SO7 e QUYEN SO:...voveeeeeeeeaerees eeeeeeeeeeesessesees
DN DREREET 0, wsmmoncssvmmesnes oo A N O S S i

..........................................................................................................................................................

...........................................................................................................................................................

T6i cam doan nhimg ndi dung khai trén day la ding sy that va chiu trach nhiém truéc phép lut vé
cam doan ctia minh.
Dé nghi cép ban sao”: C6 D, Khong L. lwong:...........ban7,
LAmagi? ovasmoms sy BEANY i TEOR <o nam .......
Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién ctia ngudi duge thay doi ho, chit dém, tén Y kién cia cha va me (néu Ehay dbi ho, chit
(néu ngudi d6 tir di 9 tudi trd Ién); xédc dinh lai dém, tén cho ngudi dudi 18 tudi)

dén tc (n€u ngudi do tir du 15 tudi dén dudi 18

tdi)
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Chi thich:
() Ghi 8 tén co quan dang ky viéc thay ddi, cai chinh, bé sung thong tin ho tich,
xéc dinh lai dan tdc.
@ Chi ghi trong truomg hop ngudi c6 yéu cau dang ky hd tich chua c6/khdng cung
cap so dinh danh cé nhan/can cudc cong dan/thé can cudc/chirng minh nhéan dén.

_Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thudng
tra; néu khéng cd noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi ding ky thuong tri va noi dang ky tam tra thi ghi theo noi & hién tai.

® Ghi s6 dinh danh c4 nhan/cén cu6e cong dan/thé can cude (vi dy: Can cude
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong c6 s6 dinh danh ¢4 nhdn/cén cudce cong dan/thé cin cudce thi ghi giay
to hop 1€ thay thé (hg chiéu, chitng minh nhan dan....).

@ Ghi rd ndi dung loai viéc dé nghi ding ky.

Vi du: thay d‘(")i ho, tén/ cai chinh phin khai vé chir dém ciia ngudi me/ xac dinh lai
dén toc/ bod sung phan khai vé ndm sinh cta ngudi cha.

) Ghi rd loai viée ho tich di diing ky trude ddy c6 lién quan.

Vi du: D déng ky khai sinh tai UBND xa Ha Héi, huyén Thuong Tin, thanh phé
Ha N§i ngay 05 thang 01 nam 2015, s6 10 quyén so6 01/2015.

© Ghi o ndi dung dé nghi thay dbi, cai chinh hé tich, bd sung thong ho tich, xac dinh
lai dén toc.

Vi du: - Puge thay d6i ho tir Nguyén Vin Nam thanh Vi Van Nam.

- Pugec cai chinh ndm sinh tir 1975 thanh 1976.
M Pé nghi dénh ddu X vao 6 néu c6 yéu cdu cip ban sao va ghi o s6 lugng.
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NOI DUNG MAU HQ TICH BIEN TU TUONG TAC THUC HIEN
DANG KY THAY POI, CAY CHINH, BO SUNG THONG TIN HO TICH,
XAC BINH LAI DAN TQC

L. Théong tin vé nguwdi yéu cdu ding ky thay dbi, cii chinh, bd sung thong tin hg tich, xaic
dinh lai din tdc

(1) Ho, chir dém., tén;
(2) S6 dinh danh cd nhan;

(3) Gidy t&r tity than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1¢ thay thé);
s, ngdy cdp, co quan cip; ban chup dinh kém;

(4) Noi cu trii (noi thuomg tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé vé&i ngudi duge thay déi, cai chinh, bd sung thdng tin hd tich, xac dinh lai dan tdc.
IL. Théng tin vé ngwdi co ndi dung thay ddi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dén toc;

(10) Quéc tich;

(11) S6 dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H{ chiéuw/Gidy to hop 1é thay
thé); sb, ngay cap. co quan cp; ban chup dinh kém;

(13) Noi cir tri: (noi thudng tri/noi tam trivnoi dang sinh séng).

I11. Théng tin vé ndi dung dé nghj ding ky thay ddi, cai chinh, b sung théng tin hd tich,
xac dinh lai dan toc

(14) Tén loai Gidy t& hd tich da dang ky (s, quyén s6, ngay, thang, nim ding ky);

(15) Noi dung dé nghi thay dbi, cai chinh ho tich, bd sung thong hg tich, xac dinh lai dén tdc;
(16) Ly do thay ddi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan tdc;

(17) Dé nghi cip ban sao:

oCo

S6 lugng ban sao yéu ciu:...

o Khong

(18) Phuong thirc nhén két qua:

o True tiép
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o Truc tuyén (ban dién tir s& duoc giri v& Kho quan ly dir liéu cta c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ciia ngudi yéu ciu)

0 Buu chinh (cung cép dia chi noi nhan).

(19) Hb so dinh kém theo quy dinh.

* Ngudri yéu ciu cam doan céc thong tin cung cp 13 dung su that va chiu hoan toan trach
nhiém trude phép lut vé ndi dung cam doan ctia minh.

* Trudng hop céac thong tin vé gidy t& chimg minh noi cu tri dd duge khai thac tir
CSDLQGVDC, dugc hé théng dién tw dong thi khong phai xudt trinh (theo hinh thire tryc
tiép) hodc tai 1én (theo hinh thie truc tuyén).

* Mau dién tir trong tac ghi nhan théi gian (gid, phut, gidy, ngay, thang, nim) hoan tt viéc
cung cip théng tin; ngudi yéu cdu truse d6 da ding nhép vao hé théng thong qua viéc xéac
thue dién tir theo quy dinh.
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14. Tha tuc: Cép Gidy xde nhifin tinh trang hén nhan (sia doi, bo sung)

Trinh tyr thue hién:

- Néu Iya chon hinh thire nGp ho so truc tiép, ngudi ¢o yéu cau cip Gidy
x4c nhan tinh trang hon nhan ndp ho so yéu cau cap Gidy x4c nhan tinh trang hon
nhén tai Bo phan mot cira ctia UBND cép x4 ¢6 thdm quyén; ndp 1é phi néu thude
truomg hop phai ndp 18 phi cap Giay xéc nhén tinh trang hon nhén.

- Néu Iyra chon hinh thire ndp hd so truc tuyen nguoi ¢ yéu cau cap Gidy
xac nhan tinh trang hén nhdn truy cép Céng dich vu cbng quoc gia
(https://dichvucong.gov.vn) hodc Hé thdng thang tin giai quyét thi tuc hanh chinh
tinh (https://dichvucong.soctrang. gov.vn), dang ky tai khoan (neu chua cé tai
khoan), xac thuc nguoi dung theo hudng dan dang nhap vao hé théng, xac dinh
ding Uy ban nhan dén cap xa co tham quyén.

Nguoi co yéu cau cap Gidy xéc nhau tinh trang hon nhan true tuyén cung
cap thong tin theo mau dién tir tuong tac cip Gidy xac nhén tinh trang hon nhéan
(cung cép trén Cong dich vu cong), dinh kém ban chup hoac ban sao dién tir cac
gidy t0, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh toan
trye tuyén hodc bing céch thirc khéc theo quy dinh phap luat, hoan tit viéc nop
hd so.

- Can bo tiép nhan hd so tai B phin mét ctra ¢6 trdch nhiém kiém tra
tinh chinh x4c, day du, théng nhat, hop 1& cia hd so.

(i) Trudng hop hd so diy du, hop 16 thi tiép nhan hd so; c6 Phiéu hen, tra
két qua cho ngudi 6 yéu cau (néu ngudi ¢d yvéu céu lira chon hinh thic n6p hd so
true tiép) hoac giri ngay Phiéu hen, tra két qua qua thu dién tir hodic gt tin nhén
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lua chon hinh thitc nép hd so truc tuyén); chuyén hd so dé cong chic lam
cong tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bd tiép nhan hd
so tai Bo phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dir lidu) va ky sb vao tai liéu, hd so giai quyét tha
tuc hanh chinh da dugc sb hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop ié thi c6 thong bdo cho ngudi yéu
cau bd sung, hoan thién hd so, néu 5 loa gidy to, ndi dung cén bd sung dé
ngudi c6 yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budce (1);

(iii) Néu nguoi ¢ yéu clu chp Gidy xéc nhén tinh trang hén nhéan khéng
b6 sung, hoan thién dugc ho so thi bdo cao Truéng bd phén tiép nhén hd so co
van ban tir chbi giai quyét yéu cu cip Gidy xéc nhén tinh trang hon nhan.

- Cong chire tr phép - h{ tich thim tra h so (thim tra tinh théng nht, hop
1€ cta céc thong tin trong hé 50, g:a_y to, tai liéu dinh kém).

+ Trudng hop hé so can bd sung, hoan thién hoic khong du diéu kién glal
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi Bd phan moét cira dé
thong bao cho ngudi np hd so — thuc hién lai buéce (i1) hodc (iii);
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+ Truong hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mot cira dé tra cho
nguoi cé yéu cau (néu nguoi co yéu cau lua chon hinh thitc ndp hd so truc tiép),
hodc giri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhén qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi cé yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

- Trudmg hop ngudi yéu cau cap lai Gidy x4c nhén tinh trang hén nhén dé
két hon ma khong ndp lai dugc Gidy xac nhan tinh trang hén nhan da duoc cap
trude day, thi ngudi yéu ciu phai trinh bay rd ly do khéng ndp lai dugc Gidy
xac nhén tinh trang hon nhan. Trong thdi han 03 ngay lam viée ké tir ngay tiép
nhan hd so, co quan ding ky hé tich c6 vin ban trao ddi véi noi du dinh ding
ky két hon truéc ddy dé xédc minh. Trudong hop khong xac minh dugc hoic
khéng nhan duoc két qua xac minh thi co quan dang ky hd tich cho phép ngudi
yéu cau ldp vin ban cam doan vé tinh trang hon nhan.

- Trudng hop tiép nhan hd so cip Gidy xac nhén tinh trang hén nhan theo
hinh thire tryc tiép, sau khi hoan tit thu tuc thi cong chire tir phép - hd tich cap nhat
théng tin xac nhan tinh trang hon nhan trén Phan mém dang ky, quan ly hé tich
dién tir dung chung.

Truong hop tiép nhan hd so xac nhén tinh trang hdn nhan theo hinh thirc
truc tuyén, cong chirc tu phap - ho tich giri lai biéu mau Gidy xé4c nhén tinh trang
hén nhan dién tir véi théng tin ddy di cho ngudi yéu ciu qua thu dién tir hoic thiét
bi sd.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, day du cia céc
théng tin trén biéu mAu Gidy x4c nhén tinh trang hon nhén dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi ¢6 yéu cdu xac nhin thong tin da thong nhét, diy du hoic
khéng c6 phan hdi sau thoi han yéu cau thi c¢ong chirc tu phap - ho tich cap nhat
thong tin x4c nhén tinh trang hén nhan trén Phan mém ding ky, quan 1y hd tich
dién tir dung chung.

- Cong chire tu phép - h tich in Gidy xac nhan tinh trang hén nhan, trinh
Lanh dao UBND ky, chuyén t6i B6 phin mét cira dé tra két qué cho nguoi ¢ yéu
cau.

- Ngudi ¢6 yéu ciu cap Gidy xé4c nhan tinh trang hon nhén kiém tra thong
tin trén Gidy xdc nhan tinh trang hén nhén, nhan Gidy x4c nhén tinh trang hén
nhan.

Cach thirc thue hién:

Ngudi c6 yéu cau cap Gidy xé4c nhan tinh trang hén nhén truc tiép thuc
hién hoac uy quyén cho ngudi khac thuc hién nép hd so truc tiép tai BO phan
mot cira ciia UBND cép x4 hodc guri ho so qua hé théng buu chinh hoic ndp hd so
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truc tuyén trén Céng dich vu cong quoc gia (https:/dichvucong.gov.vn) hoic Hé
théng théng tin  gidi  quyét  thd tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn).

Thanh ph?in hé so: (siza doi, b6 surg)

- To khai cap Gidy xéc nhén tinh trang hén nhan (néu ngum c6 yéu cau lra
chon ndp hé so theo hinh thire tryc t1ep hoic giri hd so qua hé thdng buu chinh);

- Mau dlen tir twong tac cép Gidy xéc nhén tinh trang hon nhan (do nguoi
yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi c6
yéu cau lya chon ndp hd so theo hinh thirc trre tuyén).

- Nguoi c6 yéu cau cap Gidy xéc nhén tinh trang hon nhéan thyc hién viée
ndp/xuét trinh (theo hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén)
céc gidy to sau:

* Gidy to' phai nop:

- Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan da co
v hogc chong nhung di ly hon hogic ngudi vo/chdng da chét thi phai xuét trinh
(ban chinh) hozc ndp ban sao gidy t&r hop 1é dé chimng minh;

- Cong dan Viét Nam da ly hon, hiy viéc két hon & nude ngoai thi phai
nop ban sao Trich luc ghi cha ly hén.

- Trudng hop cé nhén yéu cau cap lai Gidy xéc nhén tinh trang hon nhan
dé sir dung vao muc dich khac hodc do Gidy xac nhén tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai ndp lai Gidy xac nhén tinh trang hon
nhan d4 dugc cap trudc do.

- Vin ban uy quyén theo quy dinh cia phap luat trong truong hop uy
quyén thuc hién viéc cap Gidy xac nhan tinh trang hon nhan. Trudng hop nguoi
dugc ty quyén la éng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia ngudi
Uy quyén thi viin ban Gy quyén khéng phai chimg thue.

* Gidy to phai xuat trinh:

- Hé chiéu/Chimg minh nhén dan/Thé cdn cude cong dan/Thé can
cwGe/Cén cude dién tir/Gidy chimg nhdn can cude hodce céc gidy to khac co dan
anh va thong tin ca nhan do co quan ¢6 thim quyén cp, con gia tri st dung dé
chimg minh vé& nhan than cia nguoi cé yéu cau cdp Gidy x4c nhan tinh trang
hon nhan. Trudng hgp céc thong tin ca nhan trong cic gidy t& ndy di co trong
CSDLQGVDC, CSDLHTBT, dugc hé théng dién tir dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to c6 gid tri ching minh théng tin vé cu tri trong trudng hop co
quan ding ky hd tich khéng thé khai thac duoc théng tin v& noi cu tri cla
cong dan theo céc phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hgp céc thong tin
vé gidy t& chimg minh noi cu tri da duogc khai thac tir Co s& dit liéu quéc gia
vé dan cu bing cac phuong thitc nay thi ngudi co yéu ciu khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).
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Truong hop giri hd so qua hé théng buu chinh thi phai gui kém theo ban
sao ¢6 ching thuc céc gidy to phai xuét trinh néu trén.

*Luuy

- Truong hop ngzro’: Yéu cau xdc nhdn tinh trang hén nhan da tung d’ang
ky thuong trii tai nhiéu noi khdc nhau, nguoi yéu cau cung cap cde gidy to
chirng minh tinh trang hén nhan tai noi thuong tri trude day (néu cd). Trén co
50 cdc théng tin dwoc cung cap, co quan ddng ky hé tich tra ciru théng tin vé
tinh trang hén nhadn cua ngzrm yéu cdu xdc nhan tinh trang hén nhan trén H¢
thong thong tin gidi quyét thi tuc hanh chmh cap z‘mh théng qua két néi véi Co
so dit lieu ho tich dién tir, Co so dir liéu quoc gia vé dén cu. Truong hop khong
tra ciru duoc tinh trang hon nha‘n do chmz co thong tin trong Co so dit liéu hé
tich dién tu, Co so di lzeu quoc gia vé ddin cu, thi co quan dang ky ho tich dé
nghi Uy ban nhén dén cap xd noi nguoi yéu cau thuong tri/noi da dang ky két
hon xdc minh, cung cap thong tin. Trong thoi han 03 ngay lam viéc ké tir ngay
nhan duoc yéu cau xdc minh, Uy ban nhdn dan cap xd noi nhan duoce dé nghi
xdc minh 6 trdch nhiém kiém tra, xdc minh va giri két qua vé tinh trang hoén
nhdn cua nguoi do.

- Trudng h0p yéu cau cap Gidy xac nhén tinh trang hén nhan dé sir dung
vao muc dich két hén thi co quan ding ky hé tich chi cép 01 ban cho ngudi
yéu cau.

- Trudng hop yéu cau cép Gidy xac nhan tinh trang hon nhan d& sir dung
vao muc dich khéc, khéng phai dé dang ky két hon thi trong Gidy xé4c nhén tinh
trang hon nhén phai ghi rd myc dich sir dung, s6 luong Gié'iy xac nhén tinh trang
hén nhan dugc cap theo yéu cau.

- Trudng hop yéu cdu cép Gidy xéc nhén tinh trang hén nhan dé két hon
vl nguoi cing gidi tinh hodc két hon véi nguoi nudc ngoai tai Co quan dai
dién nude ngoai tai Viét Nam thi co quan dang ky hd tich tir chdi giai quyét.

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu ciu ndp hd so theo hinh
thire true tiép:

+ Ngudi tiép nhan c6 trach nhiém kidm tra, ddi chiéu véi thong tin trong
to khai, chup lai hoac ghi Iar théng tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duo'c yéu ciu ndp bén sao hoic ban chup gidy to do.

+ Nguoi yéu cau da.ng ky ho tlch c6 thé nop ban sao chimg thuc tir bz’m
chinh hodc ban sao dugc cip tir s6 gbe hoac ban chup kém theo ban chinh gidy
to de déi chiéu. Tru'cmg hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup vai ban
chinh va ky xac nhén, khdng duge yéu ciu ngudi di ding ky ndp béan sao gidy tor
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, dii hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng dugc yéu ciu nguoi ding ky ho
tich nép thém gidy t& ma phap luat hé tich khéng quy dinh phai nop.
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Ngudi tiép nhan hd so thuc hién khai thac thong tin trong Co s& dir liéu
quéc gia vé dén cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich
da cung cé‘p ho, chir dém, tén; ngay, thang, ndm sinh; sé dinh danh cd nhan/thé
can cuoc cong dan/thé can cudc/chung minh nhdn dan/cdn cude dién tir.
Trudong hop cac thong tin can khai théc khdng c6 trong Co sé dit lidu quéc gia
vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

- Déi voi gidy to giri kém theo néu ngudi yéu cdu ndp hd so theo hinh
thure truc tuyén:

+ Ban chup cac gidy t& gl kém theo hd so cAp Gidy xé4c nhan tinh trang hon
nhan tryc tuyén phai bao dam 6 nét, diy Gu, toan ven v& ndi dung, 1a ban chup
bang may anh, dién thoai hoac dugc chup, duge quét bing thiét bi dién ti, tir gidy
t&r dwoc cap hop 18, con gid tri str dung.

+ Truong hop gidy 10, tai lidu phai gizi kém trong hd so cdp Gidy xac nhan
tinh trang hon nhan tryc tuyén d4 cé ban sao dién tir hodc di cd ban dién tir gidy tor
hd tich thi nguoi yéu cau duooe st dung ban dién tit nay.

+ Khi dén co quan dang ky ho tich nhan két qua, ngudi c6 yéu ciu cp Gidy
x4c nhén tinh trang hén nhan xuét trinh gidy to tuy than, ndp cac gidy t& 1a thanh
phéan hé so cap Gidy xac nhan tinh trang hon nhén theo quy dinh phap luat hd tich.

- Giéy td do co quan cé tham quyén clia nudc ngodi cép, cdng ching
hodic x4c nhén @ str dung cho viée dang ky ho tich tai Viét Nam phai dugc hop
phép héa lanh su theo quy dinh clia phap luat, trir trudng hop dugc mién theo
didu udc qudc té ma Viét Nam la thanh vién.

- Trudng hop ngudi yéu céu cdp Gidy xéc nhdn tinh trang hén nhéin
khéng cung cip duoc gidy to néu trén theo quy dinh hodc gidy t& ndp, xut trinh
bi tAy x6a, stra chira, lam gia thi co quan dzng ky ho tich c6 tham quyén hity bo
két qua xac nhén tinh trang hon nhan.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky hé tich thi co quan ding ky hé tich phai giai thich rd
cho ngudi 14p van ban cam doan vé trach nhiém, hé qua phép ly ctia viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén hiy bé két qua ding ky hé tich, néu c6 co s& x4c dinh ndi dung cam doan
khéong dung su that.

S6 lwgng hd so: 01 bd

Thai han gidi quyét: 03 ngay lam viée; trudng hop phai xac minh thi thoi
han giai quyét khong qua 23 ngay.

Poi twong thye hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh:

- Uy ban nhan dan cép x4 noi ngudi yéu ciu cdp Gidy xéc nhan tinh trang
hén nhéan thuong tra.
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- Trudng hop ngudi yéu ciu cip Gidy xac nhan tinh trang hén nhan
khong co noi thucmg tra nhung co dang ky tam trt theo quy dinh cua phap luat
vé cu tri thi Uy ban nhan dén cap x4 noi tam tra thuc hién viéc cdp Gidy xéc
nhan tinh trang hén nhéan.

Co quan phdi hep: Co quan quan ly CSDLQGVDC, Uy ban nhan déan
cép x4 noi thuong tri trude diy cia ngudi yéu ciu cdp Gidy xac nhén tinh trang
hén nhan (trudng hgp nguoi yéu cdu da thuong tri & nhiu noi khac nhau), Uy
ban nhén dan noi du dinh ding ky két hon trude day.

Két qua thwe hién thi tuc hanh chinh:

- Gidy x4c nhan tinh trang hén nhan (ban chinh).

- Ban dién tir Gidy xac nhan tinh trang hon nhan (Ban dién tir s& tu dong
giri vé Kho quéan ly dit liéu dién tir ctia c4 nhan/dia chi thu dién ti/thiét bi
s6/dién thoai clia ngudi yéu cau sau khi da hoan tat tha tuc cAp Gidy xac nhan
tinh trang hon nhan tai co quan diang ky ho tich).

Lé phi:

- 10.000 ddng (mudi ngan ddng).

- Truong hop thuc hién TTHC théng qua dich vu cong truc tuyén: 8.000
dong.

- Mién 1é phi nguoi thude gia dinh c6 cong vai cach mang, nguoi thude
ho nghéo, nguoi cao tudi, ngudi khuyét tat, dong bao dan toc thiéu sé & cac xa
c6 diéu kién kinh té - xa hoi dic biét kho khan.

Méu don, mAiu to khai:

+ T khai cdp Gidy xac nhén tinh trang hon nhan theo mau (néu ndp hd so
theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh);

+ Mau dién tir tuong téc cp Gidy x4c nhan tinh trang hén nhan (néu nop hd
so theo hinh thire truc tuyén).

Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

Trudng hop yéu cdu xéc nhan tinh trang hén nhan nhim muc dich két hén
thi ngudi yéu cau phai dap img du diéu kién két hon:

- Nam tir du 20 tudi trd 1én, nit tir da 18 tudi tro 1én;

- Viée két hén do nam va nit tu nguyén quyét dinh;

- Khéng bi mat niing luc hanh vi dan sy;

- Viéc két hon khéng thude mét trong céc truong hop cam két hon, gom:

+ Két hon gié tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can trd két hon;

+ Nguoi dang c6 vg, c6 chong ma két hon véi ngudi khac hodc chua co
vg, chua c6 chong ma két hén véi nguoi dang co chéng, cO VO,

+ Két hon giita nhimg ngudi clng dong mau vé truc hé; giita nhiing
nguoi co ho trong pham vi ba doi; gitra cha, me nudi v&i con nubi; gitta ngudi
da timg la cha, me nudi v&i con nudi, cha chE‘mg voi con dau, me vg véi con ré,
cha dugng véi con riéng ctia vg, me ké v&i con riéng ctia chong.
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- Nha nudc khong thira nhan hon nhén gitra nhimg ngudi cling gidi tinh.

Trudng hop yéu cdu cép Gidy xac nhén tinh trang hén nhan dé sit dung
vao muc dich khéc, khéng phai dé ding ky két hon, thi ngudi yéu ciu khong
phai dap tmg diéu kién két hon.

Cin ¢t phap ly: (sia doi, bé sung)

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s diéu va bién phép thi hanh Luét Hd tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ciia Chinh phti quy dinh vé
Co sd dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cta Chinh _phti stra dm
bo sung mot s6 dleu clia cic nghi dinh lién quan dén viéc ndp, xuét trinh sé hé

khau, s6 tam tri glay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong,
- Nghi dinh so 07/2025/NB-CP ngay 09/01/2025 cua Chmh phi sira doi,

bé sung mot s0  diéu cua cac Nghi dizh trong linh v hé tich, quoc tich, chumg thuc;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 cta Bb truong BO Tu phép
quy dinh chi tiét thi hanh mét sé diéu ctia Luét Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé diéu va
bién phap thi hanh Ludt H¢ tich;

- Thong tu sé 01/2022/TT- TP ngay 04/61/2022 cla B9 truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dir liéu hd
tich dién ttr, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngéy 02/8/2023 ctia Bo trudng B Tu
phap stra d6i, bd sung mét sé ndi dung ciia Thong tur sé 01/2022/TT-BTP ngay
04/01/2022 caa Bo truong B Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s& dit liéu ho tich dién oy, ding k7 ho tich truc tuyén;

- Théong tu sb 04/2024/TT-BTP ngay 06/6/2024 cia Bo truéng BO Tu
phép sira @i, bé sung mot sé diéu cia Théng tu s 02/2020/TT-BTP ngay
08/4/2020 cua Bo trudng BO Tu phap ban hanh, huéng din sir dung, quan ly
mau sb quéc tich va miu gidy t& vé qudc tich va Théng tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truéng B Tu phap quy dinh chi tiét thi hanh mot sb
diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 cia B6 truéng Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung
thong tin trong co s¢ dir liéu ho tich, 'phj Xac nhan co quéc tich Viét Nam, phi xac
nhan 14 nguoi gbe Vidt Nam, 18 phi quée tich;
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- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bé truong B Tai
chinh huéng dan vé phi va 1& phi thudc thdm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thude Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bd truéng Bd Tai
chinh sira d6i, bo sung mot s6 diéu cua Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1é phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé tryc thudc Trung vong.

- Nghi quyét s6 12/2023/NQ-HPND ngay 07/12/2023 cta Hoi dong nhan

dan tinh Séc Trang quy dinh muc thu, ché db thu, quan ly va sir dung mot sO

loai phi, 1¢ phi thudc thdm quyén quyét dinh ciia Hi dong nhan dan tinh Séc
Trang.

- Nghi quyét s6 04/2024/NQ-HDND ngay 17/4/2024 ctia Héi dong nhéan
dan tinh Séc Trang quy dinh mirc thu mét sé loai phi, 1é phi trong thuc hién tha
tuc hanh chinh théng qua dich vu cong truc tuyén thudc thim quyén quyét dinh
clia Hoi dong nhan dén tinh Soc Tring.
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CONG HOA XA HOQI CEU NGHIA VIET NAM
Déc idp - Ty do - Hanh phiic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Ho, chir dém, tén nguwdi yéu cau: ..o,

Ngay, thang, nam sinh: .........cccoeveeieeerrinenne., S S s ST s
IRHOIE BEORINTE I . ecconammmsesmenms e sty b s s R A S A S e D

...............................................................................................................................................

Quan h¢ voi nguoi duge cép Gifiy xac nhan tinh trang hén nhan: .........cccc.........
Dé nghi cdp Gidy xac nhin tinh trang hon nhéin cho ngudi ¢6 tén dwéi day:
1 CRE L o T S S e U
Ngay, thang, DM SINN: .......c.oiiiiee et ee e es e s ee e
(6T 0 o R —— DA B0 1 ... ... oeorersmeneienmenmed Quéc tich: @ ...,

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

T6i cam doan nhimg ndi dung khai trén dédy la diing sur that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.
L0 B0 e svssnnsisasinninssssy DRIV o sisaminss thing ... nam ..............
Ngwdi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

.................................
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Chu thich:

() Ghi 5 tén co quan cip gidy XNTTHN.

@) Chi ghi trong truong hop ngudi ¢é yéu cau dang ky ho tich chua co/khong cung cap sb dinh
danh cd nhan/cén cu6e cong dan/thé cin cude/chimg minh nhéan dan.

Trudng hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tra; néu
khéng c6 noi ding ky thuong tri thi ghi theo noi dang ky tam tra; trudng hop khong c6 noi ding ky
thuong tri va noi dang ky tam tra thi ghi theo noi & hién tai.

4 Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cude (vi du: Can cude cong dan so
025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay 20/11/2021). Truong hop khong c6 s0

dinh danh c4 nhén/can cudc cong dan/thé cin cude thi ghi gidy t& hop 18 thay thé (hd chiéu, chimg
minh nhén dén,...).

) Chi ghi trong truéng hop nguoi phai cung cap théng tin chua co/khdng cung cap s6 dinh danh
ca nhan/can cudce cong dan/thé can cude/chimg minh nhén dén.

Trudng hop phai cung c¢4p thong tin thi ghi nhu sau:

- Néu chua bao gid két hon thi ghi r3 1a hién tai chua dang ky két hon vdi ai.

- Néu dang c6 vo/chdng thi ghi rd 13 hién tai dang c6 vo/chdng 13 bd/éng... (Gidy chimg nhin
két hon sb..., do... cAp ngay... thang... nam...).

- Néu chung sdng v&i nhau nhir vo chéng trurde ngay 03/01/1987 va chua ly hon hodc khéng c6
su kién vg (chong) chét hodc bi tuyén bd 1a dd chét thi ghi ro 1a hién tai dang c6 vo/chdng la
ba/éng....

- Néu c6 dang ky két hon hodc chung séng véi nhau nhu vo chdng trude ngay 03/01/1987,
nhung d3 ly hon va chua két hon méi thi ghi ro 12 da ding ky két hon hodc da c6 vo/chdng, nhung
da ly hon theo Ban 4n/Quyét dinh ly hon s6... ngdy... théng... ndm... cia Tda 4n nhan dan...; hién tai
chwa déang ky két hon vdi ai.

- Néu c6 ding ky két hén hodc chung séng véi nhau nhu vo chong trrée ngay 03/01/1987,
nhung vo’fchong da chet va chura két hén méi thi ghi o 13 da dang ky ket hén hodc da c6 vo/chong,
nhung vo/chong da chét (Gidy chimg ti/Trich lyc khai ti/Ban an sb:... do... cip ngay... thang...
nam...); hién tai chwra diing ky két hon véi ai.

- Néu ngudi dang ¢6 vo/chdng yéu ciu xac nhén tinh trang hén nhén trong thoi gian trude khi
ding ky ké hon thi ghi r5 13 trong thdi gian tir ngay...thang....ndm....dén
ngdy....thang.....nm....chua dang ky két hon véi ai; hién tai dang c6 vo/chong la ba/ong... (Gidy
chimng nhén két hon sb ..., do ... clp ngay...thang...nam).

- P6i v6i cong dan Viet Nam cu tri & nude ngoai c6 yéu cAu xéc nhan tinh trang hon nhén
trong thoi gian cu tru tai Viét Nam truée khi xuét canh; ngudi di qua nhiéu noi thuong tra khac
nhau d& nghi x4c nhén tinh trang hén nhan tai noi thucmg tri truge day thi khai vé tinh trang hon
nhan cua minh trong thoi gian da thuong tra tai noi d6 (Vi du: Khong dang ky ket hon vai ai trong
thot gian cur trl tal ..ovveeveveeceeeerceeeeeereereseeaens , tr ngay...... thang ..... ndm ......... dén DAY .eevrene thang

.ndm ........ ).

- Dbi voi cong dan Viét Nam dang cu tri & nude ngodi, ¢d yéu cau x4c nhén tinh trang hon
nhén trong th&i gian cur tri & nudce ngoai, thi khai vé tinh trang hén nhén cia minh trong thoi gian
cu tri tai nude do (Vi du: trong thoi gian cu tra tai CHLB Die tir ngay ....... thang ..... ndm ....... dén
Ngay ........ thang ....... nim ........ khong diang ky két hon vdi ai tai Pai sir quan Viét Nam tai CHLB

) Ghi rd muc dich str dyng Gidy x4c nhan tinh trang hon nhén. Truong hop sit dung Gidy xéc
nhén tinh trang hon nhg”m dé ket hén, thi phai ghi ro ket hon véi ai (ho, chir dém, tén; ngay, thang,
nam sinh; qudc tich; gidy t& tiy than; noi cu tra); noi du dinh dang ky két hon.
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NOQI DUNG MAU BIEN TU TUGNG TAC YEU CAU
CAP GIAY XAC NHAN TiNH TRANG HON NHAN

I. Théng tin vé ngwdi yéu ciu clp Gidy xdc nhin tinh trang hén nhin
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loal gidy tor su dung (CCCD/CMND/H chiéw/Gidy tor hop 1& thay thé);
s6, ngay, thang, nim cdp, co quan cip; ban chup dinh kem;

(4) Noi cr trii (noi thuong tri/noi tam tri/noi dang sinh séng):

(5) Quan hé véi ngudi duoc cip Gidy xac nhan tinh trang hon nhan.

I1. Thong tin vé ngudi dwge cip Gidy xdc nhin tinh trang hon nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan toc;

(10) Quée tich;

(11) Sb dinh danh c4 nhan;

(12) Glay to tuy than: Loa1 gidy tor sir duno (CCCD/CMND/HO chiéw/Gidy to hop 16 thay
thé); sb, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tra);

(14) Tinh trang hon nhén;

(15) Muc dich sir dung Gidy XNTTHN: Ghi r5 muc dich sir dung Gidy xéc nhén tinh trang
hén nhéan. Trudng hop sir dung Gidy xéc nhén tinh trang hon nhan dé két hon, thi phai ghi rd
két hon v6i ai (ho, chir dém, tén; ngay, thang, nam sinh; qudc tich; gidy to tiy than); noi du
dinh ding ky két hon.

(16) Phuong thirc nhén két qua:

o Truc tiép

0 Tryuc tuyén (ban dién tir s& duoc giri v& Kho quan ly dit liéu cta ca nhan/dia chi thu dién
tur/thiét bi sé/dién thoai cia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhén).

(17) Hd so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan céc théng tin cung cép la ding su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctiia minh.

* Trudng hop cac théng tin vé gidy t& chimg minh noi cu tri dd duoc khai thac tir
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thire truc
tiép) hoic tai 1én (theo hinh thire truc tuyén).
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* MAu dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim hoan tit viéc
cung cép thong tin); ngudi yéu clu truée dé da dang nhép vao hé thdng thong qua viée xac
thuc dién tir theo quy dinh.
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15. Thi tuc: Ping ky lai khai sinh (sia doi, bo sung)

Trinh ty thye hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi cd yéu céu ding ky lai
khai sinh ndp hé so ding ky lai khai sinh tzi B phan mét ctra cia UBND cép xa
c6 thdm quyén; ndp 18 phi néu thude trudng hop phai ndp 1€ phi ding ky lai khai
sinh; ndp phi cdp ban sao Gidy khai sinh néu cé yéu cau cp ban sao Gidy khai
sinh.

- Néu lua chon hinh thirc ndp hd so truc tuyén, ngudi 6 yéu ciu dang ky
lai khai sinh truy cdp Céng dich vu ¢dng qudc gia (https://dichvucong.gov.vn)
hoic Hé théng thong tin giai quyét tha tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn), ding ky tai khoan (néu chua co tai
khoan), x4c thuc ngudi ding theo huéng dan, ding nhap vao hé théng, x4c dinh
ding UBND cdp xd c6 tham quyén.

Ngudi ¢é yéu cau diang ky lai khai sinh true tuyén cung cip thong tin theo
mau ho tich dién tir twong téc dang ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup ho#ic ban sao dién tir cac gidy to, tai lidu theo quy
dinh; ndp phi, 18 phi théng qua chirc ning thanh toan truc tuyén hodc biang cach
thirc khac theo quy dinh phép luat, hoan tit viéc ndp hd so.

- Can bd tiép nhan hé so tai Bo phan mot cira ¢6 trach nhiém kiém tra
tinh chinh xac, déy du, thémg nhit, hop 1€ cia hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiu hen, tra
két qua cho ngudi c6 yéu cdu (néu ngudi ¢6 yéu ciu lua chon hinh thire ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodic giri tin nhén
hen tra két qua qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi cé yéu
cau lya chon hinh thirc ndp hé so truc tuyén), dong thoi chuyén hd so dé céng
chirc lam cong tac hd tich xur ly.

Sau khi tiép nhan hé so theo hinh thirc nép truc tiép, can bo tiép nhan hd
so tai B phan mét cira thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co s dif liéu) va ky s vao tai lidu, hd so giai quyét thu
tuc hanh chinh di duoc sb héa theo quy dinh.

(ii) Truomg hop hd so chua day du, hop 18 thi cé thong bao cho ngudi yéu
ciu bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi cé yéu cau bo sung, hoan thidn. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu ciu ding ky lai khai sinh khéng bd sung, hoan
thién dugc hd so thi bao cao Trudng bo phan tiép nhan hd so ¢6 van ban tir chéi
giai quyét yéu cau dang ky lai khai sinh.

- Cong chiic tu phép - hd tich thdm tra hd so (thdm tra tinh thdng nhat, hop
1 ctia c4c thong tin trong hé so, gidy to, tai liéu do ngudi yéu ciu ndp, xudt trinh
hodc dinh kém).
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+ Trudng hgp ho so cin bé sung, hoan thién hogic khdng du diéu kién giai
quyét, phai tir chdi thi giri théng béo vé tinh trang hd so t6i Bé phan mét cira dé
thong bao cho nguoi ndp hd so — thuc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
hé tich lap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do chim
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi c6 yéu cau (néu ngudi cb yéu cédu lua chon hinh thirc nop hé so truc tiép),
hodic giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hoac gu'l tin
nhin qua dién thoai di dong cho ngum c6 yéu cau (néu ngudi c6 yéu cdu lya
chon hinh thirc ndp ho so true tuyén).

Truong hop viée dang ky lai khai sinh dugc thuc hién tai Uy ban nhan
dan cap xa khéng phai noi diang ky khai sinh truéc day thi cong chirc tu phap -
ho tich bdo cdo Chu tich Uy ban nhan dén cdp xa c6 vin ban d& nghi Uy ban
nhén déan cdp xa noi ding ky khai sinh truéc ddy kiém tra, x4c minh v& viéc luu
gitt s6 ho tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dén noi da dang ky khai
sinh trudc ddy tién hanh kiém tra, xac minh va tra 151 bing vin ban vé viéc con
luru gitr hodc khong luu gitr duge sd ho tich.

Truong hop gidy to cia ngudi yéu cdu ding ky lai khai sinh khong c6
thong tin chirng minh quan hé cha, me, con thi co quan dang ky ho tich cé vin
ban dé nghi co quan céng an c6 thim quyén x4c minh. Trudng hop co quan
cong an tra 101 khong cé thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh l4p vin ban cam doan vé thong tin ciia cha, me va xac
dinh n6i dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh v& viée khong con luu giit duoc S&
ho tich tai noi da dang ky khai sinh hoac sau thoi han 20 ngay ké tir ngay gui
vin ban yéu cau xdc minh ma khong nhan dugc vén ban tra 101, néu théy viéc
dang ky lai khai sinh chinh xéc, ding quy dinh phap luat, hd so ddy da, hop 18,
ding quy dinh, truong hop tiép nhan hd so ding ky lai khai sinh theo hinh thirc
truc tiép, thi cong chire tu phap - ho tich thyuc hién viéc ghi vao S6 dang ky khai
sinh, cép nhat théng tin ding ky lai khai sinh trén Phan mém ding ky, quan ly ho
tich dién tir dung chung.

Truong hop tiép nhan hé so dang ky lai khai sinh theo hinh thirc truc tuyén,
cong chirc tir phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thong tin
dAy @i cho ngudi yéu cu qua thur dién tir hodc thiét bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xéc, ddy du cta céac
thdng tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi ¢6 yéu ciu xdc nhan thong tin dd thong nhét, diy du hodc
khong c6 phan hdi sau thdi han yéu ciu thi cong chire tu phap - ho tich thuc
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hién viéc ghi ndi dung vao S6 ding ky khai sinh, cap nhat thong tin dang ky lai
khai sinh trén Phan mém ding ky, quan ly hé tich dién tir ding chung.

- Céng chitc tu phép - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén t6i Bo phén mot cua dé tra két qua cho rgum 6 yéu cau.

- Ngudi ¢6 yéu cau dang ky lai khai sinh kiém tra théng tin trén Gidy khai
sinh, trong S6 ding ky khai sinh va ky tén vao Sb ddng ky khai sinh, nhan Gidy
khai sinh.

Cach thirc thue hién:

Ngudi ¢ yéu cau ding ki lai khai sinh trye tiép thuc hién hodc ty quyén
cho ngudi khac thuc hién viéc dang ky lai khai sinh tai B6 phin mét cira cua
UBND cép x4 hodc giri hd so qua hé thdng bun chinh hodc ndp hd so truc tuyén
trén Cong dich vu céng quéc gia (https://dichvucong.gov.vn) hodc Hé théng thong
tin giai quyét th tuc hanh chinh tinh (https:// dichvucong.soctrang.gov.vn).

Thanh phan hé so: (sia doi, bo sung)

- T khai dang ky lai khai sinh theo miu, trong d6 c6 cam doan clia ngudi
yéu cdu vé viéc da nop di cac gidy o hién c6 (néu nguoi ¢6 yéu cau lua chon nop
hd so theo hinh thirc truc tiép hodc guri ho so qua hé th(:"mg buu chinh);

- Mau hé tich dién tir tuong tac dang ky lai khai sinh, trong do ¢6 cam
doan céc thong tin cung cip 1a ding su that, khéng con ban chinh Gidy khai
sinh, d& ndp du cac gidy t& hién c6 va chiv hoan toan trach nhiém trude phap
luat vé ndi dung cam doan cta minh (do ngudi yéu cdu cung cap théng tin theo
huéng déan trén Cong dich vu cong néu ngudi ¢é yéu cau lua chon nop hé so theo
hinh thirc truc tuyén).

- Nguoi c6 yéu cau dang ky lai khai sinh thuc hién viéc né_‘)p/xuét trinh
(theo hinh thitc truc tiép) hogc tai Ién (theo hinh thue truc tuyén) cac gidy to
sau:

* Gidy to' phai nop:

- Ban sao toan bd ho so, gidy to cla ngudi yéu cau hodc ho so, gidy to, tai
liéu khéc trong d6 c6 thong tin lién quan dén nodi dung khai sinh, gém:

+ Ban sao Gidy khai sinh do co quan c6 thdm quyén cia Viét Nam cép
hop 18 (ban sao duge chitng thyc tir ban chinh, ban sao dugc cap tir Sé ding ky
khai sinh); Ban chinh ho#c ban sao gidy to c¢6 gia tri thay thé Gidy khai sinh
duoc cép trude ndm 1945 & mién Bic va trude nim 1975 & mién Nam.

+ Trudng hgp ngudi yéu cau khong c6 gidy to néu trén thi phai nép ban
sao gidy t& do co quan, td chirc c6 thdm quyén ciia Viét Nam cép hop 1¢ nhu:
Gidy chimg minh nhan dan, Thé cin cuéc cong dan hodc Ho chiéu; gidy to
chimg minh vé noi cu tri; Bang tét nghiép, Gidy chimg nhén, Chimg chi, Hoc
ba, hd so hoc tip do co quan ¢ thdm quyén cap hodc xac nhan; gidy t& khac ¢6
théng tin vé ho, chir dém, tén, ngay, thang, ndm sinh ctia c4 nhan.
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Ngudi yéu cau dang ky khai sinh ¢6 trach nhiém ndp ddy du ban sao cac
gidly to néu trén (néu co) va phai cam doan da ndp du cac gidy to minh ¢6; chiu
trach nhi€ém, hé qua cta viéc cam doan khong ding sy that.

- Truomg hop ngudi yéu cau dang ky lai khai sinh 1a can bd, cong chirc,
vién chire, ngudi dang cong tac trong luc lugng vii trang thi phai ¢6 van ban xac
nh4n cua Thu truéng co quan, don vi vé viéc nhimg ndi dung khai sinh cua
ngudi d6 gdm ho, chit dém, tén; gidi tinh; ngay, thang, nim sinh; dan toc; quéc
tich; qué quan; quan hé cha - con, me - con phi hgp véi hé so do co quan, don
vi dang quan ly.

- Vin ban Gy quyén theo quy dinh cua phap ludt trong truong hop uy
quyén thye hién viéc dang ky lai khai sinh. Trudng hop ngudi duoc Gy quyén 13
ong, ba, cha, me, con, vo, ch{:‘mg, anh, chi, em rudt ciia ngudi Gy quyén thi vin
ban Uy quyén khéng phai chimg thuec.

* Gidy to phai xuét trinh:

- Hp chiéuw/Chitg minh nhdn dan/Thé cdn cudc cong dan/Thé can
cude/Cén cude dién tie/Gidy chirng nhdn cdn cude hodc cac gidy t& khac c6 dan
anh va théng tin c4 nhan do co quan c6 thim quyén cdp, con gia tri st dung dé
chimg minh vé nhan than ctia ngudi ¢6 yéu ciu ding ky lai khai sinh. Truong
hop cdc thong tin c4 nhan trong céc gidy to nay da cé trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tir dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);

- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duge thong tin v& noi cu tra cia
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh phi. Trudng hop cac thong tin
vé gidy t& chimg minh noi cu tra da duoc khai thac tir Co so dit liéu qubc gia
vé dan cu bang cac phuong thirc nay thi ngudi cé yéu ciu khéng phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Trudng hop glri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc céc gidy t& phai xut trinh néu trén.

* Lwuy

- Doi véi gidy to np, xuat trinh néu ngudi yéu ciu ndp héd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu véi théng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuit trinh, khéng dugc yéu cau ndp ban sao hodc ban chup gidy td do.

+ Ngudi yéu cdu ding ky hé tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cép tir s6 gde hodc ban chup kém theo ban chinh gidy
td dé d6i chiéu. Truong hop ngudi yéu cu ndp ban chup kém theo ban chinh
gidy t& thi ngudi tiép nhan co trach nhiém kiém tra, déi chiéu ban chup véi ban
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chinh va ky x4c nhan, khéng duge yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan 6 trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh cuia phap luét hd tich, khong dugc yéu ciu ngudi ding ky h
tich ndp thém gidy t& ma phap luat ho tich khdng quy dinh phai np.

Nguoi tiép nhéan ho so thie hién khai thac théng tin trong Co s& dir liéu
quéc gia vé dén cu theo quy dinh phap luat néu nguoi yéu ciu dang ky ho tich
da cung cfip ho, chit dém, tén; ngay, thang, ndm sinh; sé dinh danh cd nhan/thé
can cuoc cong dan/thé can cwdc/chumg minh nhdn dan/can cude dién t.
Trudng hop cac théng tin cin khai thac khéng cd trong Co s¢ dir lidu qudc gia
vé dan cu thi @ nghi ngudi yéu cau ké khai day du.

- Péi v6i gidy to giri kém theo néu ngudi yéu cau nop hd so theo hinh
thirc truc tuyén:

+ Bén chup céc gidy to glii kém theo hd so ding ky lai khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup b@'mg may anh, dién
thoai hodc dugc chup, dugc quét bang thiét bi dién ti, tir gidy t& duoc cép hop 18,
con gia tri sir dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky lai khai sinh
truc tuyén da c6 ban sao dién tir hodc di c6 ban dién tir gidy td ho tich thi nguoi
yéu cau duogc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), ngudi 6 yéu ciu ding ky lai khai sinh phai xuit trinh gidy t& tuy
thén, ndp cdc gidy tor 1a thanh phan hé so dang ky lai khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thdm quyén cia nude ngoai cép, cbéng chimg
hodc x4c nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop
phép hoéa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo
didu udc qudce té ma Viét Nam 1a thanh vién.

- Trudong hop ngudi ¢6 yéu ciu dang ky lai khai sinh khéng cung cip
duoc gidy to néu trén theo quy dinh hoic gidy t& ndp, xuét trinh bi tdy x6a, sira
chita, lam gia thi co quan ding ky ho tich ¢6 thim quyén huy bé két qua dang
ky lai khai sinh.

- Trudmg hop cho phép ngudi yéu cau ding ky hé tich lap van ban cam doan
vé ndi dung yéu ciu ding ky hé tich thi co quan dang ky hé tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phép ly ctia viéc cam doan
khong dung su that.

Co quan déng ky ho tich tir chdi giai quyét hodc d& nghi co quan ¢ thim
quyén hity bo két qua ding ky hé tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung sy thét.

S6 lwong hd so: 01 bd
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Thoi han gidi quyét: 05 ngay lam viée. Trudng hop phai ¢6 van ban xac
minh thi thoi han giai quyét khong qué 25 ngay.

Poi twgng thire hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhéan dan cip xa noi da
dang ky khai sinh truéc day hodc Uy ban nhan déan cp xi noi nguoi yéu cu
dang ky lai khai sinh thuong tru.

Co quan phéi hop: Co quan quan ly CSDLQGVDC; Uy ban nhan dén
cAp x4 noi ngudi yéu cau ding ky lai khai sinh da dang ky khai sinh truéc day
trong truong hop thuc hién dang ky lai khai sinh tai Uy ban nhan dan cép x4 noi
thudng trii; Co quan cong an cé tham quyén.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Giy khai sinh (trudng hop yéu ciu
cép ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong gii vé Kho quan ly
dit liéu ctia c4 nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu ciu
sau khi dd hoan tat thu tuc ding ky lai khai sinh tai co quan dang ky hd tich).

Phi, 1€ phi:

- 5.000 dong (ndm ngan dong).

- Truong hop thye hién TTHC théng qua dich vu cong truc tuyén: 4.000
dong.

- Mién 1& phi cho tré em, nguoi thude gia dinh c6 cong voi cach mang,

ngu‘m thugc ho ngheo, ngudi cao tudi, ngudi khuyét tat, ddng bao dén toc thiéu
s0 & cac xa c6 diéu kién kinh té - xa hoi dic biét khé khan.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 d6ng/ban sao Trich
luc/su kién ho tich da dang ky.

Mau don, miu to khai:

+ T khai déng ky lai khai sinh (néu ndp ho so theo hinh thirc tryc tiép hoic
giri ho so qua hé théng buru chinh);

+ Mau hd tich dién tir twong tac dang ky lai khai sinh (néu ndp ho so theo
hinh thire truc tuyén).

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Viéc khai sinh da duoc ding ky tai co quan c¢6 thim quyén cua Viét
Nam truéc ngay 01/01/2016 nhung S6 ding ky khai sinh va ban chinh Giy
khai sinh déu bi mét.

- Nguoi c6 yéu cau con sdng vao thoi diém tiép nhan hd so.

Cin ci phap ly: (sica doi, b sung)

- Luat Ho tich nim 2014;

- Nghi dinh sé 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot s& didu va bién phép thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s& dit liéu hé tich dién tir, ding ky hé tich truc tuyén;
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- Nghi dinh 56 104/2022/N5)-CP ngay 21/12/2022 cua Chinh  phu stra dcn
b6 sung mot 5O dleu clia céc nghi dish lién gnan dén viée nop, xuat trinh s6 ho
khau, s6 tam tru glay khi thyc hign thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh so6 07/2025/N£-CP ngay 09/01/2025 cua Chmh phii sira doi,
b6 sung mét s6 diéu cua cdc Nghi dink trong livih viec ho tich, quoc tich, chimg thuc;

- Théng tu s6 04/2020/TT- BTP nga} 28/5/2020 cta Bé truéng B Tu phap
quy dinh chi tiét thi hanh mot sb diéu cta Juat Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht: quy dinh chi tiét mét sb diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B truong Bo Tu
phap quy dinh chi tiét mot sé& didu va bién phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay 28/7/2020 cuia Chinh phi quy dinh vé& Co s& dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cua B truong Bo Tu
phap stra déi, bo sung mét sé ndi dung ciia Théag tu s§ 01/2022/TT-BTP ngay
04/01/2022 cua Bo truomg B Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghj dinh sé 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s& dir liéu ho tich dién t, ding ky hé tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truéng B Tu
phép sira doi, bd sung médt sé didu cia Théng tur s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo truo*ng Bo Tu ph-gp ban hanh, huéng dan su dung, quan ly
mau s6 qudc tich va mau gidy t& vé qudc tich va Théng tu sé 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truéng Bé Tu phép quy dinh chi tiét thi hanh mét sb
diéu cua Luat H tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luét Hé tich;

- Théng tu so 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phép bai bé mét sé ndi dung tai cdc Thong tu trong linh vuc tro gitp phap ly, ho
tich do B truong B Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truong B Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1v va sir dung phi khai thac, sir dung
thong tin trong co s¢ dit li€u hd tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1é phi quéc tich;

- Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh huéng dén vé phi va 1& phi thude thdm quyén quyét dinh cua Héi ddng nhéan
dén tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bb trudéng Bo Tai
chinh stra dbi, b6 sung mot s diéu cia Théng tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thudc thdm quyén
quyét dinh ctia Hoi dfing nhan dan tinh, thanh pho truc thude Trung wong.

- Nghi quyét s6 12/2023/NQ-HDND ngay 07/12/2023 cua Hoi dbng nhén
dan tinh Séc¢ Tring quy dinh mic thu, ché 46 thu, quan 1y va sit dung mét sb
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loai phi, 1& phi thudc thim quyén quyét dinh cia Hoi dong nhan dan tinh Séc
Trang.

- Nghi quyét s6 04/2024/NQ-HDND ngay 17/4/2024 cia Hoi dong nhan
dén tinh Séc Tring quy dinh muc thu mét sb loai phi, 1€ phi trong thuc hién thu
tuc hanh chinh théng qua dich vu céng tryc tuyén thubc thim quyén quyét dinh
ctia Hbi déng nhan dén tinh Séc Tring.
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Quan hé v6i ngudi duge khai sinh: . G T~

Pé nghi co quan dang ky lai khai ﬁmh cho ngwoi co tén du’m day

Ho, chir dém, tén: TR
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Gidy khai sinh s6: @)oo , quyén sd o TR s i
Toi cam doan nhitng ndi dung khai frén dy 1a ding su that va da ndp du cac gidy to hién co.
Téi chiu trach nhiém trurde phéap ludt vé viéc cam doan ctia minh.

Nguwoi yéu ciu
(Ky, ghi 16 ho, chir d&m, tén)

BE‘E Ilghl Cé.p ban SElO{S)! Cé D, Khéng |:| ............................



147

Chii thich:
() Ghi rd tén co quan ding ky lai khai sinh
@ Chi ghi trong truong hop ngudi ¢6 yéu cdu ding ky ho tich chua c6/khong cung cap

50 dinh danh c4 nhan/cén cudc cong dan/thé can cudce/chimg minh nhan dan; khong cung
cap day di thong tin ngay, thdng, nam sinh.

Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tra;
néu khong ¢6 noi ding ky thuong tra thi ghi theo noi diang ky tam trd; truong hop khong co
noi dang ky thucmg trG va noi dang ky tam tra thi ghi theo noi & hién tai.

4 Ghi s6 dinh danh c4 nhan/can cudc cong déan/thé can cudce (vi du: Can cude cong
dan s6 025188001010 do Cyc Canh sat QLHC vé TTXH cAp ngay 20/1 1/2021). Truong hop
khong c6 s6 dinh danh c4 nhan/can cudce cong dan/thé cin cude thi ghi giay to hop 1€ thay
thé (ho chiéu, chirng minh nhén dan,...).

) Truomg hop sinh tai co ¢y té thi ghi o tén co 50 y té va dia chi co s y té do;
trudng hop sinh ra ngoai co s¢ y té thi ghi dia danh cua 03 cap hanh chinh (x3, huy¢n, tinh)
noi sinh ra; trudmg hop khéng rd noi sinh ddy di thi chi ghi dia danh hanh chinh c¢4p tinh.

() Ghi ddy di ngay, thang sinh cta cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh truéc day.

@ Chi khai trong trudong hop biét rd.

® Pé nghi danh d4u X vao 6 néu c6 yéu clu cip ban sao va ghi 1o sé luong.



148

NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC
DANG KY LAI KHAI SINH

1. Théng tin vé ngudi yéu ciu ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé);
sb, ngay, thang, nam cip, co quan céip; ban chyp dinh kém;

(4) Noi cu tri (noi thudmg tri/noi tam tri/noi dang sinh song);
(5) Quan hé véi ngudi duge khai sinh.

I1. Théng tin vé ngwdi dwge ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir s6 sang ghi bang chi¥);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm céc trudong théng tin riéng theo dia danh hanh chinh: sé nha; duong phd;
thﬁnftf)fbéxﬂép; xa, phuong, thi trén; quan, huyén, thi xa, thanh phé thudc tinh, thanh phé
thudc thanh phd trie thuge Trung wong; tinh, thanh phé truc thude Trung uong);

(12) Qué quan;
(13) Sé dinh danh c4 nhan;

(14) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy t& hop 1 thay
thé): sb, ngay, thang, nam cip, co quan c¢ép; ban chup dinh kém.

III. Théng tin vé nguwdi me ciia ngwdi dwge ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, ndm sinh (tach biét riéng 03 truong thdng tin: ngay, thang, nim);
(17) Dan toc;

(18) Québc tich;

(19) S6 dinh danh ca nhén;

(20) Gidy to tuy thén: Loai gidy to sit dung (CCCD/CMND/H) chiéw/Gidy to hop 1€ thay
thé); s6, ngay, thang, ndm cép, co quan cép; ban chup dinh kém:;

(21) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé ngwdi cha ciia ngudi dwge ding kv lai khai sinh
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(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 trudng thong tin ngay, thang, nim);
(24) Dan toc;

(25) Quéc tich;

(26) S6 dinh danh cé nhan;

(27) Gidy to tiy than: Loai gidy & sit dung (CCCD/CMND/Hb chiéu/Gidy to hop 1& thay
thé); sd, ngay, thang, nam cép, co quan cip; ban chup dinh kém;

(28) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng).
V. Théng tin vé viéc ding ky khai sinh trwréc day

(29) Co quan ding ky khai sinh trude day;

(30) Gidy khai sinh (s6, quyén sb, ngay, thang, nam dang ky);
(31) Bé nghi c4p ban sao:

oCo

S6 lugng ban sao yéu clu: ...

0 Khong

(32) Hd so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac théng tin cung cép 1a dung sur thét, khéng con ban chinh Gidy
khai sinh, da ndp du céc gidy t hién c6 va chiu hoan toan trach nhiém trude phap luat vé noi
dung cam doan ctia minh.

* Trudong hgp céc théng tin vé gidy to chimg minh noi cu tra da dugc khai thac tir
CSDLQGVDC, dugce hé théng dién ty dong thi khong phai xuft trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, ndm) hoan tét viéc
cung cép thong tin; ngudi yéu ciu truée d6 da ding nhap vao hé théng, thuc hién xéc thyc
dién tir theo quy dinh.

Ngudi yéu cau dang ky lai khai sinh nhin Gidy khai sinh (ban chinh) truc tiép tai Co quan
dang ky ho tich.
Ban dién tir s€ tu dong giri vé Kho quan ly dir liéu cua c4 nhan/dia chi thu dién tir/thiét bi
sé/dién thoai ctia ngudi yéu ciu sau khi da hoan tét tha tuc dang ky lai khai sinh tai co quan
déng ky hd tich.
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16. Thi tuc: Ping ky khai sinh che ngudi di ¢é hd so, gidy to ¢4 nhan
(swa doi, bo sung)

Trinh ty thwe hién:

- Néu lyra chon hinh thire rdp ho so truc tiép, ngudi cé yéu cau dang ky khai
sinh ndp ho so ddng ky khai sinh tai B phin mét cira cia UBND cAp x4 6 thdm
quyén; nop 1é phi néu thude truomg hop phai ndp 16 phi dang ky khai sinh; ndp phi
cdp ban sao Gidy khai sinh néu c6 yéu cu cap béan sao Gidy khai sinh.

- Néu lua chon hinh thirc ndp hod so true tuyén, ngudi c6 yéu ciu ding ky
khai sinh truy cip Céng dich vu cong quédc gia (https://dichvucong.gov.vn) hodc
Hé théng théng tin gidi quyét thit tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn), ding ky tai khoan (néu chua co tai
khoan), x4c thuc ngudi ding theo huéng dan, diang nhap vao hé théng, xac dinh
dung Uy ban nhan dan cp x4 c6 thdm quyén.

Nguoi c¢6 yéu cau dang ky khai sinh truc tuyén cung cap thong tin theo
biéu mau ho tich dién tir tvong tac dang ky khai sinh (cung cép trén Cdng dich
vu cong), dinh kém ban chyup hodc ban sao dién tir cac gié‘iy to, tai liéu theo quy
dinh; ndp phi, l€ phi thong qua chirc nang thanh toan tryc tuyén hodc b?mg cach
thirc khac theo quy dinh phép luat, hoan tit viéc nép ho so.

- Can bo tiép nhan hd so tai B phin mdt clra ¢6 trach nhiém kiém tra
tinh chinh xé4c, day du, théng nhat, hop 18 ctia hd so.

(i) Truomg hop ho so day du, hop 18 thi tiép nhan hd so, c¢6 Phiu hen, tra
két quéa cho ngudi ¢6 yéu cau (néu nguoi ¢ yéu cu lwa chon hinh thie ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodic giri tin nhén
hen tra két qua qua dién thoai di dong cho ngudi ¢6 yéu cau (néu nguoi co yéu
cau lya chon hinh thirc ndp hé so truc tuyén), dong thoi chuyén hd so dé céng
chirc lam cong tac ho tich xur ly.

Sau khi tiép nhén hé so theo hinh thitc ndp truc tiép, can bd tiép nhan hd
so tai B6 phan mot cira thue hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co s¢ dit [iéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh d3 dugc sé héa theo quy dinh.

(ii) Truomg hop ho so chua ddy da, hop 18 thi c6 théng bao cho ngudi yéu
cdu bd sung, hoan thién hd so, néu rd loai gié‘iy t, ndi dung can bd sung dé
ngudi cb yéu cdu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau dang ky khai sinh khong bd sung, hoan
thién duoc hé so thi bao cao Truong bd phén mét clra ¢6 thong bao tir chéi giai
quyét yéu céu dang ky khai sinh.

- Cong chiic tu phép - ho tich tham tra hd so (thdm tra tinh thdng nhét, hop
1€ cia cac thong tin trong hd so, giéy to, tai liéu do nguoi yéu cau nop, xuét trinh
hoéc dinh kem).
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+ Trudng hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bé phan tiép nhan
ho so dé thdng bao cho ngudi ndp hé so — thuc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khéc ma khong thé tra két qua ding thai gian da hen thi cong chirc 1am cong téc
hé tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢6 yéu cau (néu ngudi ¢ yéu cau lira chon hinh thirc ndp hé so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di déng cho ngudi co yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

Trudng hop gidy to clia ngudi yéu cdu ding ky khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan ding ky ho tich c6 viin ban dé
nghi co quan céng an cé tham quyén xac minh. Truong hop co quan cong an tra
loi khéng ¢6 thong tin thi co quan ding ky ho tich cho ngudi yéu cau ding ky
khai sinh 14p vin ban cam doan vé thong tin ctia cha, me va x4c dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan dugc két qua x4c minh hoiic sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khong nhan dugc van ban tra 11, néu thiy ho so
day du, hop 18, ding quy dinh, truong hop tiép nhén hé so ding ky khai sinh theo
hinh thire trye tiép, thi cong chire tur phéap - ho tich thuc hién viée ghi vao Sb ding
ky khai sinh, cép nhét thong tin diing ky khai sinh trén Phin mém ding ky, quan
ly ho tich dién tir dung chung.

Truomg hop tiép nhan hd so ding ky khai sinh theo hinh thite truc tuyén,
cong chirc tr phap - ho tich giri lai biéu mau Gidy khai sinh dién tir v&i thong tin
diy dii cho ngudi yéu cu qua thur dién tir hodc thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh x4c, ddy du cua cac
théng tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (61 da mot ngy).

Néu ngudi ¢ yéu ciu xc nhén thong tin da théng nhit, ddy du hodc
khéng c6 phan héi sau thoi han yéu cdu thi cong chirc tur phap - ho tich thuc
hién viéc ghi noi dung vao Sé ding ky khai sinh, cap nhat thong tin dang ky khai
sinh trén Phan mém dang ky, quéan 1y ho tich dién tir ding chung.

- Céng chire tu phap - ho tich in Gié‘iy khai sinh, trinh Lanh dao UBND ky,
chuyén t6i B6 phan mét cira dé tra két qua cho ngudi ¢6 yéu ciu.

- Ngudi ¢6 yéu cau diang ky khai sinh kiém tra théng tin trén Gidy khai sinh,
trong SO ding ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai
sinh.

Cach thirc thue hién:

Ngudi ¢6 yéu céu dang ky khai sinh truc tiép thuc hién hodc uy quyén
cho ngudi khac thuc hién ndp hd so tryc tiép tai B phan mét cira cia UBND cap
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xa hodc giri hd so qua hé théng buu chinh hoic nop hd so truc tuyén trén Cong
dich vu cong quéc gia (https:/dichvucong.gov.vn) hodc Hé théng théng tin giai
quyét thii tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan hé so: (sira doi, b6 sung)

- To khai dang ky khai sinh theo mau (néu ngudi ¢é yéu cau lua chon ndp
hd so theo hinh thire truc tuyén hogc giri hd so qua hé théng buu chinh);

- Mau ho tich dién tir tvong téc ding ky khai sinh (do ngudi yéu cdu cung
cap thong tin theo huéng dan trén Céng dich vu cong néu ngudi ¢ yéu ciu lua
chon ndp ho so theo hinh thire trize tuyén).

- Ngudi c6 yéu cau diang ky khai sinh thuc hién viée nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thie truc tuyén) cac gidy t&r sau:

* Gidy to phéi nop:

- Vin ban cam doan cia ngudi yéu cu vé viée chwa duge ding ky khai
sinh.

- Ban sao toan b hé so, gidy t& cuia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén néi dung khai sinh, gdm: Chiing
minh nhén dan/Thé can cude cong dan/Thé cin cude/Can cude dién ti/Gidy
chimg nhdn cin cude/Ho chiéu; gidy to chirng minh vé noi cu tra; Bing tét
nghiép, Gidy chimg nhan, Chimg chi, Hoc be, Hd so hoc tip do co quan co
tham quyén cfip hoac xac nhéan; giéy 10 khéc c6 thong tin veé ho, chir dém, tén,
ngay, thang, nam sinh cua c4 nhan.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém ndp day du ban sao céc
gidy to néu trén (néu c6) va phai cam doan da ndp du cac gidy to minh c6; chiu
trach nhiém, hé qua cta viéc cam doan khong ding su that.

- Truomg hop nguoi yéu cdu ding ky khai sinh 12 can b, cong chitrc, vién
chue, nguoi dang cong tac trong luc lugng vi trang thi phai c¢6 vdn ban xac
nhan ctia Thi truéng co quan, don vi vé viéc nhimng ndi dung khai sinh cia
nguoi do gf’im ho, chir dém, tén; gidi tinh; ngay. thang, ndm sinh; dan toc; quéc
tich; qué quan; quan hé cha - con, me - con phii hgp véi hd so do co quan, don
vi dang quan ly.

- Van ban 1y quyén theo quy dinh cta phap luat trong truong hop uy
quyén thyc hién viéc dang ky khai sinh. Trudmg hop ngudi duge iy quyén la
ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban Gy quyén khong phai ching thuc.

* Gidy to phai xuit trinh:

- H$ chiéw/Chimg minh nhan dan/Thé can cude cong dan/Thé can
cwie/Can cude dién ti/Gidy chiing nhdn can cude hodc cac gidy t& khéac co dan
anh va théng tin c4 nhan do co quan c6 tham quyén cép, con gié tri st dung dé
chimg minh vé nhén thén clia ngudi c¢6 yéu cu dang ky khai sinh. Truomg hop
cdc thong tin cd nhdn trong céc gidy to nay dd co trong CSDLQGVDC,
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CSDLHTDT, dugc hé théng dién tu dong thi khéng phai tai 1én (theo hinh thire
truc tuyén);

- Gidy 0 c6 gia tri chimg minh théng tin vé cu tri trong truong hop co
quan dang ky ho tich khong thé khai thic duoc thong tin vé noi cu tru cua
cong dan theo cac phuong thiric quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cia Chinh phi. Truong hop céc thong tin
vé giéy td chiing minh noi cu tri dd dugc khai thac tir Co sé dir lidu qubc gia
vé dan cu bing cac phuong thirc nay thi ngudi c¢é yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cac gidy t& phai xuit trinh néu trén.

*Luuy

- Dbi véi gidy to nop, xuét trinh néu ngudi yéu clu ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chidu véi théng tin trong
t& khai, chup lai ho#ic ghi lai théng tin dé Iuu trong hd so va tra lai cho nguoi
xuat trinh, khéng dugc yéu cau ndp ban sao hodc ban chup gidy to dob.

+ Nguoi yéu ciu ding ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh ho#c ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
to dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t&r thi ngudi tiép nhén cé trach nhiém kiém tra, déi chidu ban chup véi ban
chinh va ky xac nhan, khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhén ¢6 trach nhiém tiép nhan dang, da hd so ding ky hd
tich theo quy dinh ciia phap luét hd tich, khong duoc yéu ciu ngudi ding ky hd
tich nop thém gidy t& ma phép luat ho tich khéng quy dinh phai nop.

Ngudi tiép nhan ho so thue hién khai thac thong tin trong Co s& dir liéu
québc gia vé dan cu theo quy dinh phap ludt néu ngudi yéu cu ding ky hé tich
da cung cép ho, chit dém, tén; ngay, thang, nadm sinh; s6 dinh danh cd nhén/thé
can cuoc cong ddn/thé can cwdc/chumg minh nhdn ddn/can cudc dién tu.
Trudng hop cac thong tin can khai thac khong c6 trong Co sé dit liéu qubc gia
vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

- Péi vé&i gidy to giri kém theo néu ngudi yéu cau ndp hod so theo hinh
thire trye tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky khai sinh truc tuyén
phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1 ban chup bing may anh, dién
thoai hodc dugc chup, duge quét bang thiét bi dién ti, tir gidy to duge cap hop 18,
con gia tri str dung.
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+ Trudng hop gidy to, tai liéu phai giri kém trong hé so ding ky khai sinh
truc tuyén da cé ban sao dién tr hoje di ¢ ban dién tir gidy t& ho tich thi nguoi
yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu ciu ding ky khai sinh phai xuit trinh gidy to tuy
than, ndp céc gidy o 1a thanh phan hd so ding ky khai sinh theo quy dinh phap
ludt ho tich.

- Gidy t& do co quan cé thdm quyén ctia nuéc ngoai cép, cong chimg
hodc x4c nhén dé sit dung cho viéc ding ky h¢ tich tai Viét Nam phai dugc hop
phdp héa lanh su theo quy dinh cda phap ludt, trir trudng hop dugc mién theo
diéu uwéc quc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau dang ky khai sinh khong cung cép duoc gidy
to néu trén theo quy dinh hodc gidy t& ndp, xuét trinh bi tiy xda, sira chita, 1am
gia thi co quan ding ky ho tich ¢6 thAm quyén hay bo két qua dang ky khai
sinh.

- Trudng hop cho phép ngudi yéu cau dang ky hé tich 14p vin ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan ding ky hd tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chéi giai quyét hodc dé nghi co quan cé tham
quyén hiy bo két qua dang ky ho tich, néu c6 co sé xac dinh ndi dung cam doan
khong ding sy that.

S6 lrgng ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viée. Trudong hop phéi c6 vin ban xéc
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thuwe hién thi tue hanh chinh: C4 nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cdp xa noi
ngudi yéu cau cu tri.

Co quan phéi hep: Co quan quan 1y CSDLQGVDC, Uy ban nhéan dén
cép xa noi ngudi yéu cau ding ky khai sinh cu tra trude day; Co quan cong an
c6 thim quyén.

Két qué thye hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s& tu dong guri vé Kho quan ly
di liéu cua cé nhan/dia chi thu dién tir/thiét bi sb/dién thoai ciia ngudi yéu ciu
sau khi d4 hoan tét thi tuc déng ky khai sinh tai co quan ding ky hd tich).

Phi, 1¢ phi:

- 5.000 dong (nam ngan dong).
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- Truong hop thuc hi¢n TTHC théng qua dich vu cong truc tuyén: 4.000
dong.
- Mién 1& phi cho tré em, nguoi thude gia dinh ¢6 cong voi cach mang,

nguoi thuge ho ngheo, nguoi cao tudi, nguoi khuyét tat, dong bao dan tdc thiéu
s0 & céc xd c6 didu kién kinh té - xa hoi dic biét khé khin.

- Phi c¢4p ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/béan sao Trich
luc/sur kién ho tich da dang ky.

MAu don, miu to khai:

+ T& khai ding ky khai sinh (néu nép hd so theo hinh thirc truc tiép hosic
giri hd so qua hé thdng buu chinh);

+Mau ho tich dién tir trong tac ding ky khai sinh (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu ciu, di¢u kién thye hién thi tuc hanh chinh:

Cong dan Viét Nam cu tra trong nudc, sinh trude ngay 01/01/2016, chua
duge ding ky khai sinh, c6 hé so, gidy to ca nhan (ban chinh hodc ban sao duogc
ching thue hop 18) nhu: gidy to tiy than; gidy to khac do co quan nha nudc co
tham quyén ciia Viét Nam cap.

Cin cir phap ly: (siza déi, b6 sung)

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mdt sb didu va bién phap thi hanh Luét Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co sé dir liéu hd tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra ddi,
bd sung mét sé didu cta céc nghi dinh lién quan dén viéc ndp, xuét trinh s hé
khiu, sb tam tra gidy khi thue hién tha tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phi sira déi,
bo sung mot s6 diéu ciia cde N 'ohi dinh trong linh vue ho tich, qué'c tich, chung thuc;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truéng Bo Tu phap
quy dinh chi tiét thi hanh mét sé didu cia Lust Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B truong Bo Tu
phidp quy dinh chi tiét mdt s& diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh v& Co s& dir liéu hd
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s& 03/2023/TT-BTP ngay 02/8/2023 cua B truéng Bo Tu
phap stra ddi, b sung mét sé ndi dung cia Théng tu sé 01/2022/TT-BTP ngay
04/01/2022 ctia B6 truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
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phép thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s& dif liéu h¢ tich dién t, dang k¢ ho tich truc tuyén;

- Théng tu sé 04/2024/TT-BTP ngay 06/6/2024 ciia B truéng B Tu
phap sira ddi, bd sung mdt s§ dicu cia Théng tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tir phap ban hanh, huéng dan st dung, quan ly
mau s6 quéc tich va mau gidy t& vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngdy 28/5/2020 cta Bo truong B Tu phap quy dinh chi tiét thi hanh mot sb
diéu ciia Luat Ho tich va Nghi dink 56 123/2015/ND-CP ngay 15/11/2015 cuia
Chinh pht quy dinh chi tiét mét sé ¢idu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bé truéng Bé Tu
phép bii bd mdt sé ndi dung tai cac Théng tu trong linh vue tro giap phép 1y, ho
tich do Bo trudng BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B truéng Bo Tai
chinh quy dinh murc thu, ché d6 thu, 19y, quan 1y va str dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan ¢ quéc tich Viét Nam, phi xac
nhan 1 ngudi goe Viét Nam, 18 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bj trudng Bo Tai
chinh huéng dén vé phi va 1& phi thudc thdm quyén quyét dinh ctia Héi dong nhan
dan tinh, thanh phé truc thuéc Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truéng Bo Tai
chinh stra dbi, b6 sung mot s& didu clia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia B Tai chinh hudng din vé phi va 1é phi thudc thdm quyén
quyét dinh ctia Hoi ddng nhén dan tinh, thanh phé true thude Trung vong.

- Nghi quyét s6 12/2023/NQ-HDND ngay 07/12/2023 ciia Hoi dong nhén
dan tinh Soc Trang quy dinh mire thu, ché 46 thu, quan ly va st dung mot sO

loai phi, 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dén tinh Séc
Trang.

- Nghi quyét s6 04/2024/NQ-HDND ngay 17/4/2024 ctia Hoi dong nhan
dan tinh S6c Tring quy dinh mirc thu mot sé loai phi, 18 phi trong thue hién tha
tuc hanh chinh thong qua dich vy cdng truc tuyén thude thdm quyén quyét dinh
ctia Hoi dong nhan dan tinh Séc Tring.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH
BRR BN cscnmpm ol dusmosrasisionss
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INGIOSE. THRE, QAN SIIINE, rvvrmismemlsimmimnrisimd bt mahipeiph s s e st maierss
L TSR N | SR N AT I SR

Gidy tor tﬁy Fheine s

Quan he vOi ngudi dtm'c khal smh

Pé nghi co quan dang ky khai Slllll cho nguwoi du'm day
Ho, chir dém, t&n: ...........ccooviiiiiiiececcec e

Ngay, thang, nim sinh: ........ccccoeeverevenrncriecrcnenenen @hi DANG CHTE: v

Gl(]'l il soeroasnn DAN tOC:e.vverereevreerrerereeedQUOC HOR oo
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Que quan: .. O

Ho, chir dém, tén ngwdime: ...

Noicu tri: @ o

Glay wtuy than (3) -

Ho, chir dém, tén ngwoi cha'

Nam sinh: (5) Dan toc: L@,
Noi cu tri: 9...............

................... Quoc tlch ‘2’

Glay tdtuy than (3]
Thong tin vé Glay Chng nhan ket hon cua cha me tre (neu cha me tré da DKKH)
BB e DUVER I i , ddng ky ngay .... thang ... T | o

Téi cam doan ndi dung dé nghj ding ky kha1 sinh tren day la dung su that duoc su thoa
thu@n nhét tri ciia cc bén lién quan theo quy dinh phap luat.
Téi chiu hoan toan trach nhiém trude phap luit vé ndi dung cam doan ciia minh.
LA covonmnnenns S DAY coevins TN ccvisss DI sosnizns
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Pé nghi cap ban sao®: C6 I:l, Khéng D
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Chii thich:
(D' Ghi 16 tén co quan ding ky khai sinh.
) Chi ghi trong truong hgp ngudi ¢6 yéu cau dang ky hd tich chwra c6/khéng cung cip

so dinh danh ca nhan/cén cudc cong din/thé cin cude/chimg minh nhan dan; khéng cung
cap déy di thong tin ngay, thang, nam sinh,

Trudmg hop phai cung cdp thong tin “Noi cir tri” thi ghi theo noi dang ky thuong tra;
néu khéng c6 noi dang ky thudomg tri thi ghi thee noi dang ky tam tra; truong hop khong c6
noi dang ky thm:mg trl va noi ding ky tam tra thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh c4 nhan/cin cude cong dan/thé can cude (vi du: Can cude cong
dan s 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/1 1/2021). Trudng hop
khong co s6 dinh danh ca nhén/cin cude cong dan/thé cin cude thi ghi gidy to hop I¢ thay
thé (h6 chiéu, chimg minh nhan dan,...).

@ Trudng hop sinh tai co sd v té thi ghi 1d tén co'sd'y té va va dia chi try s co'sd y té do.

Vi du: - Bénh vién Phu san Ha Néi, duong La Thanh, phuong Ngoc Khéanh, quin Ba
Dinh, Ha Noi.

- Tram y té xa Dinh Bang, huyén Tir Sen, tinh Bic Ninh.

Trudomg hop sinh ra ngoai co s¢ y té thi ghi dia danh ctia 03 cAp hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Béc Ninh.

(%) Ghi ddy du ngay, thang sinh ciia cha, me (néu c6).

6) P& nghi danh ddu X vao 6 néu ¢ yéu ciu cip ban sao va ghi 1 sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théng tin vé ngwi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéw/Gidy t& hop 18 thay thé);
s6, ngay, thang, nam cép, co quan cAp; ban chup dinh kém;

(4) Noi cu tri (noi thudng trii/noi tam tri/noi dang sinh séng);
(5) Quan hé véi ngudi duge khai sinh.

I1. Théng tin vé ngudi dwgc dang Ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tdch biét riéng 03 trudong thong tin ngay, thdng, ndm sinh; hé
thong tu dong chuyén ndi dung tir s sang ghi bang chir);

(8) Gi6i tinh;
(9) Dan tgc;
(10) Qudc tich;

(11) Noi sinh (gdm céc trudong théng tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duﬁmg/phé; thénftéfbém{ip; xd, phuong, thi trdn; quén, huyén, thi x4, thanh phé thudc tinh,
thanh phé thudc thanh phé tryc thudc Trung vong; tinh, thanh phé trye thude Trung uwong);

(12) Qué quan.

III. Théng tin vé ngwdi me ciia ngwdi dwge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ¢4 nhén;

(16) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéw/Gidy to hop 1é thay
thé); sb, ngdy, thang, nam cip, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cur trii (noi thudng triVnoi tam triVnoi dang sinh sdng).

IV. Théng tin vé ngwdi cha ciia ngwdi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(22) Sb dinh danh cé4 nhén;
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(23) Gidy to tily than: Loai gidy to sir dung (CCCD/CMND/H$ chiéw/Gidy t& hop 1¢ thay
thé); sb, ngay, thang, ndm cip, co quan cdp; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tri (noi thudng tri/noi tam trivnoi dang sinh sdng);
(27) P& nghi cép ban sao:

o Co

S6 lurgng bén sao yéu cau: ...

o Khéng

(28) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cép, ndi dung dé nghi déng ky khai sinh cho tré
em 13 ding su that, d4 c6 su thoa thudn nhét tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém truée phap ludt vé ndi dung cam doan cua minh.

* Truomg hop cac thong tin vé gidy to ching minh noi cu tra dd duoc khai thac tir
CSDLQGVDC, duge hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hoc tai 1én (theo hinh thirc tryc tuyén)

* Mau dién tir tuong tdc ghi nhan thoi gian (gid, phit, gidy, ngay, thang, nam) hoan tat viéc
cung cip thong tin; ngudi yéu clu trude d6 da dang nhép vao hé théng, thuc hién xac thuc
dién tir theo quy dinh.

Ngudi yéu cdu dang ky khai sinh nhan Gidy khai sinb (ban chinh) truc tiép tai co quan dang
ky hd tich.

Ban dién tir s& tw dong guri vé Kho quan Iy dir ligu dién tir ctia c4 nhan/dia chi thu dién
ti/thiét bi s/dién thoai ctia nguoi yéu ciu sau khi da hoan tt tha tuc dang ky khai sinh tai co
quan ding ky hd tich.
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17. Thi tuc: Ding Ky lai két hon (siza doi, bo sung)

Trinh tu thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi cb yéu cau dang ky lai
két hon nop hd so ding ky lai két hon tai Bo phan mét cira ctia UBND cép xa c6
tham quyén nop 1é phi néu thude trudmg hop phai ndp 16 phi dang ky lai két hon.

- Néu lua chon hinh thire ndp hd so truc tuyén, ngudi ¢ yéu cau diang ky
lai két hén truy cép Céng dich vu cong quoc gia (https://dichvucong.gov.vn)
hofc H¢ thong thong tin giai quyét tha tyc hanh chinh tinh
(https://dichvucong. soctrang gov.vn), dang ky tai khoan (néu chua c6 tai
khoan), xac thuc ngudi dung theo hudng dan ding nhap vao hé théng, xac dinh
dung Uy ban nhan dén | cap X3 ¢o tham quyen

Nguoi cé yéu cau dang ky lai két hén truc tuyén cung cip thong tin theo
mau hé tich dién tir twong tac dang ky lai két hon (cung cép trén Cdng dich vu
cong), dinh kém ban chyp hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; ndp phi, 1¢ phi thdng qua chitc ning thanh todn truc tuyén hodic bang céch
thirc khéc theo quy dinh phép luét, hoan tat viéc ndp hd so.

- Can bd tiép nhan hd so tai Bd phin mét cira c6 trach nhiém kiém tra
tinh chinh x4c, day du, théng nhat, hop 1& cua hé so.

(i) Trudng hop hd so day di, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cu (néu ngudi cé yéu cu lua chon hinh thirc ndp hd so
truc tiép) hodic gir ngay Phiéu hen, tra két qua qua thu dién tir hodic gui tin nhin
hen tra két qua qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu
céu lya chon hinh thic ndp hd so truc tuyén), ddng thoi chuyén hd so dé cong
chirc lam cong tac hg tich xir ly.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bd tiép nhan hd
so tai Bo phan mot cira thyuc hién sb héa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong théng tin, co s¢ dir liéu) va ky sb vao tai liéu, hd so giai quyét thi
tuc hanh chinh d4 dwoc s6 hoa theo quy dinh.

(ii) Trudng hop ho so chua diy di, hop 18 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi cé yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cu dang ky lai két hon khong bd sung, hoan thién
duge hé so thi bao cdo Trudng bd phan tiép nhan hd so ¢6 vin ban tir chéi giai
quyét yéu cau dang ky lai két hon.

- Céng churc tur phép - ho tich thim tra hd so (thim tra tinh théng nhét, hop
1& ctia cac théng tin trong ho so, gidy to, tai lidu do ngudi yéu ciu ndp, xudt trinh
hoac dinh kém).

+ Trudmg hop hé so can bd sung, hoan thién hodc khéng du diéu kién giai
quyét, phai tir chdi thi giri théng béo vé tinh trang hd so téi B phan mot cira dé
théng béo cho ngudi ndp hd so — thue hién lai bude (i1) hoac (iii);
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+ Trudng hop can phai kiém tra, xac minh 1am 18 hodc do nguyén nhan
khdc ma khéng thé tra két qua diing thoi gian dd hen thi cong chire lam cdng téc
h tich 1ap Phiéu xin 16i va hen lai ngay tré két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi c6 yéu cdu (néu ngudi ¢6 yéu ciu lua chon hinh thirc ndp hé so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hogic gui tin
nhin qua dién thoai di déng cho ngudi cé yéu cdu (néu ngudi co yéu clu lua
chon hinh thire ndp hd so truc tuyén).

Truomg hop viéc dang ky lai két hon thyc hién tai Uy ban nhén dan cip
xa khong phai noi di dang ky két hon trude ddy thi cong chire tu phép - hé tich
bdo cdo Chu tich Uy ban nhan dan ¢6 viin ban dé nghi Uy ban nhan dan noi
ding ky két hon trude diy kiém tra, xac minh vé viée luu giit sé ho tich tai dia
phuong.

Sau khi nhan dugc vén ban dé nghi, Uy ban nhan dén noi da dang ky két
hén trude ddy tién hanh kiém tra, xac minh va tra 11 bing viin ban vé viéc con
luu gifr hodc khong luu gilr dugce S4 ho tich.

+ Sau khi nhan duogc két qua xéc minh vé viéc khéng con luu giit duge SH
hé tich tai noi da ding ky két hon hodc sau thoi han 20 ngay ké tir ngay gui van
ban yéu ciu x4c minh ma khéng nhén dugc vin ban tra 10i, néu thiy hd so day du,
hop 1¢, ding quy dinh, trudng hop tiép nhan hd so dang ky lai két hén theo hinh
thire truc tiép, thi cong chire tu phap - ho tich thuc hién viée ghi vao S6 ding ky
két hon, cap nhat thong tin déng ky lai két hon trén Phan mém dang ky, quan Iy ho
tich dién tir dung chung.

Trudng hop tiép nhén hd so ding ky lai két hon theo hinh thic truc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Gidy chimg nhan két hén dién tir véi
théng tin ddy du cho ngudi yéu cau qua thu dién tir hogic thiét bi so.

Ngudi yéu cau ¢é trach nhiém kiém tra tinh chinh xac, ddy du cia cic
théng tin trén biéu miu Gidy chimg nhan két hon dién tir va xac nhén (t6i da
mdt ngay).

Néu ngudi c6 yéu cdu xic nhin thong tin di théng nhat, ddy du hoac
khéng c6 phan hoi sau thoi han yéu cau thi cong chirc tur phap - hé tich thuc hién
viée ghi vao S6 dang ky két hon, c4p nhat thong tin ding ky lai két hon trén Phén
mém ding ky, quan 1y hd tich dién tir diing chung.

- Cong chirc tu phap - hg tich in Gif—‘iy chirng nhén két hon, trinh Lanh dao
UBND ky, chuyén t6i Bo phan mét cira dé tra két qua cho nguoi c6 yéu cau.

- Ngudi c6 yéu cau diang ky lai két hon (hai bén nam, nir phai c6 mit, xuit
trinh gidy t& tuy than dé déi chiéu) kiém tra théng tin trén Gidy chimg nhan két
hén, trong S6 ding ky két hon, va ky tén vao S6 ding ky két hon, ky tén vao Gidy
chimg nhan két hon, mdi bén nam, nir nhan 01 ban chinh Gidy chimg nhén két
hén.

Cach thire thue hién:
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Ngudi c6 yéu cau dang ky lai két hon thuc hién ndp ho so truc tiép tai Bo
phan mdt cira ctia UBND cép x3 hoidc ndp hd so truc tuyén trén Céng dich vu cong
quoc gia (https://dichvucong.gov.vn) hoic Hé thong thong tin giai quyét thi tuc
hanh chinh tinh (https:/dichvucong.soctrang.gov.vn) (bén nam hodc bén nir c6 thé
ndp hd so ma khdng cén ¢6 vin ban iy quyén cta bén con lai).

Thanh phan hd so: (sua doi, b6 sung)

- T&r khai dang ky lai két hon theo mau (néu ngudi ¢6 yéu cau lua chon nop
hé so theo hinh thire truc tiép);

- MAu h tich dién tir twong tic dang ky lai két hon, trong dé c6 cam doan
céc thong tin cung cép la ding su that, khong con ban chinh Gidy chimg nhén
két hon, da ndp dii cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phép
luat vé ndi dung cam doan ciia minh (do ngudi yéu ciu cung cap thong tin theo
huéng dan trén Cong dich vu cong néu ngudi c6 yéu cau lua chon ndp hd so theo
hinh thre truc tuyén).

- Nguoi co yéu cau dang ky lai két hon thuc hién viéc n('_ip/xuét trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chimg nhén két hon duoc cép trudc diy. Néu khong co
ban sao Gidy chimg nhan két hon thi ndp ban sao ho so, gidy t& ca nhan co cac
thong tin lién quan dén néi dung ding ky két hon.

* Gidy to phai xuét trinh:

- H$ chiéuw/Chimg minh nhdn dan/Thé cdn cude cong dan/Thé can
cude/Cén cube dién tie/Gidy chitng nhdn cdn cude hoac cic gir?iy td khéc c6 dan
anh va thong tin ¢4 nhan do co quan c6 thdm quyén cip, con gid tri sir dung dé
chimg minh v& nhan than ciia c4 hai bén c6 yéu cau dang ky lai két hon. Truong
hop céc thong tin c4 nhan trong céc gidy to nay dd cé trong CSDLQGVDC,
CSDLHTPDT, dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc
tryc tuyén);

- Gidy t& chimg minh noi cu trii dé xac dinh thim quyén (néu viéc ding
ky lai két hon thuc hién tai Uy ban nhan dan cip xa khéng phai 1a noi déng ky
két hén trude day) trong trudng hop co quan ding ky ho tich khong thé khai
thac dugc thong tin vé noi cu trii cia cong dan theo cac phuong thirc quy dinh
tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cuia
Chinh phi. Trudong hop cac thong tin vé gidy to chimg minh noi cu tri da
duogc khai théc tir Co s& dit liéu qude gia vé dan cu bing cac phuong thitc nay
thi ngudi ¢6 yéu cau khéng phai xuét trinh (theo hinh thirc truc tiép) hoic tai
Ién (theo hinh thirc truc tuyén).

* Luuy

- Déi voi gidy to ndp, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thirc truc tiép:
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+ Ngudi tiép nhan c6 trach nhiém kiém tra, déi chiéu voi thdng tin trong
to khai, chup lai hoac ghi lai thong tin dé Ivu trong ho so va tra lai cho ngudi
xuét trinh, khong duo’c yéu cau nép ban sao hodc ban chup gidy to dé.

+ Ngudi yéu cau dang ky ho r1ch c6 thé ndp ban sao chimg thyc tir ban
chinh hodc ban sao dugc cip tir sé gde hoac ban chyup kém theo ban chinh gidy
to dé dbi chiéu. Trucmg hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co tréach nhiém kiém tra, dbi chiéu ban chup véi ban
chinh va ky xac nhan, khéng duge yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh cta phap luat hd tich, khong duoe yéu ciu ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

Ngudi tiép nhédn hé so thuc hién khai thic théng tin trong Co s& dir lidu
qudc gia vé dén cu theo quy dinh phap luat néu ngudi yéu cdu ding ky ho tich
da cung cé‘ip ho, chir dém, tén; ngay, thang, ndm sinh; s6 dinh danh ca nhan/thé
cdn cudc cong dan/the can ciwoc/chung minh nhdn déan/can cude dién tu.
Truong hop céc thong tin can khai thac khong ¢6 trong Co sé dif liéu quéc gia
vé dan cu thi dé nghi nguoi yéu ciu ké khai ddy du.

- Dbi voi gidy 1o glii kém theo néu ngudi yéu cdu ndp héd so theo hinh
thirc truc tuyén:

+ Ban chup cic gidy to giii kém theo hd so ding ky lai két hon truc tuyén
phai bao dam rd nét, dﬁy du, toan ven vé& nodi dung, 1a ban chup bé’mg may anh, dién
thoai hodic dugc chup, duge quét bang thiét bi dién tir, tir gidy t& duge clp hop 1§,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai gii kem trong hd so ding ky lai két hon
truc tuyén da c6 ban sao dién tir hodic da 6 ban dién tir gidy t& ho tich thi nguoi
yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan ding ky hd tich nhan két qua (Gidy chimg nhan két hén),
hai bén nam, nit c6 yéu cau ding ky lai két hén xuét trinh gidy t& tuy than, ndp cc
gidy to 13 thanh phan h so dang ky lai két hén theo quy dinh phap luit ho tich.

- Gidy to do co quan c¢6 thim quyén cta nudc ngoai clp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phép héa lanh su theo quy dinh ctia phap luét, trir trudng hop duge mién theo
didu wéc quéc té ma Viét Nam 13 thanh vién.

- Trudong hop nguoi yéu cau ding ky lai két hén khéng cung cép duoc
gidy to néu trén quy dinh hodc gidy to ndp, xuat trinh bi tiy xo6a, sira chita, lam
gia thi co quan ding ky hd tich c6 thim quyén hay bo két qua ding ky lai két
hon.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc; truong hgp phai xac minh thi thoi
han giai quyét khéng qué 25 ngay.
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Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thii tuc hanh chinh: Uy ban nhén dan cép x4 noi da
dang ky két hon trudc day hoic Uy ban nhan dén cép xa noi ngudi yéu cu thuong
tri.

Co quan phoi hgp: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
noi ding ky két hon trude day trong trudong hop ding ky lai két hon tai Uy ban
nhén dén cip x3 noi ngudi yéu _c:e"iu thuong tru.

Két qua thue hién thi tuc hanh chinh:

- Gidy chimg nhan két hon (ban chinh), mdi bén vg, chdng 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir s& tur dong giri vé Kho quan
ly dit liéu cla ca nhan/dia chi thu dién ti/thiét bi sd/dién thoai clia ngudi yéu
céu sau khi da hoan tét thi tuc dang ky lai két hon tai co quan dang ky hg tich).

Lé¢ phi:

-20.000 dt}ing (hai muoi ngan ddng).
- Truong hop thye hi¢n TTHC thong qua dich vu cong truc tuyén: 16.000
dong.
- Mién 1& phi cho ngudi thudc gia dinh ¢6 cong véi cach mang, ngudi

thudc hd ngheo, ngudi cao tudi, nguoi khuyét tat, déng bao déan tdc thiéu sb &
cdc xa O diéu kién kinh té - xa hoi dic biét khé khin.

MAu don, miu to khai:

+ To khai dang ky lai két hén (néu ndp hé so theo hinh thirc truc tiép);

+ Mau hd tich dién tir twong tac ding ky lai két hon (néu ndp ho so theo
hinh thirc trye tuyén).

Yéu céu, diéu kién thyre hién thi tuc hanh chinh:

- Viée két hon da duoc ding ky tai co quan ¢ thdm quyén cia Viét Nam
truéc ngay 01/01/2016 nhung SO dang ky két hon va ban chinh Gidy chimg
nhan két hon déu bi mét;

- Nguoi yéu cau ding ky lai két hon con song vao thoi diém tiép nhan ho
SO.

Cin cir phap ly: (siza doi, bo sung)

- Luét Hén nhén va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mdt s6 didu va bién phap thi hanh Luét H9 tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s¢ dir liéu hd tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh _sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira ,déi,
bd sung mét s6 diéu cia céc nghi dinh lién quan dén viéc ndp, xudt trinh s6 h
khau, s6 tam tr gidy khi thye hién thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu svra doi,
bé sung mot s6 diéu cua cde Nghi dinh trong linh vuc ho tich, quc“;c tich, chung thuc,



166

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong BO Tu phap
quy dinh chi tiét thi hanh mét s didu cia Luat Hé tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét sé didu va
bién phéap thi hanh Luét Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo6 Tu
phép quy dinh chi ti¢t mét sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co sé dit liéu ho
tich dién tir, diang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B$ truéng Bd Tu
phép stra d6i, b6 sung mét s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truéng B Tu phap quy dinh chi tiét mot sb diéu va bién
phép thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, déng ky ko tich truc tuyén;

- Théng tu sé 04/2024/TT-BTP ngay 06/6/2024 ctia B$ trusng Bo Tu
phap stra dbi, bd sung mdt s6 didu ciia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctua Bo trudng B Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngdy 28/5/2020 ciia Bé truéng Bo Tu phap quy dinh chi tiét thi hanh mot sb
diéu clia Luat Ho tich va Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bd truéng B Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va sir dung phi khai théc, st dung
thdng tin trong co s& dit lidu ho tich, phi x4c nhan c6 qubc tich Viét Nam, phi xac
nhan 13 ngudi gde Viét Nam, 18 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéng Bd Tai
chinh huéng dan vé phi va 1& phi thugc thdm quyén quyét dinh ctia Hoi déng nhan
dén tinh, thanh phé truc thude Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia B6 trudng Bo Tai
chinh stra doi, bo sung mét sé diéu ciia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 18 phi thudc thdm quyén
quyét dinh ctia Hoi dong nhén dén tinh, thanh phd truc thude Trung uong.

- Nghi quyét s6 12/2023/NQ-HDND ngay 07/12/2023 cua Hoi dong nhan
dan tinh Soc Trang quy dinh mirc thu, ché dé thu, quan ly va su dyng mét sd

loai phi, 1& phi thudc thAm quyén quyét dinh ctia H6i déng nhan dan tinh Séc
Trang.

- Nghi quyét s6 04/2024/NQ-HPND ngay 17/4/2024 cua Héi dong nhén
dan tinh S6c Trang quy dinh mirc thu mdt so loai phi, 1€ phi trong thuc hién thu
tuc hanh chinh théng qua dich vu cong truc tuyén thudc thdm quyén quyét dinh
ctia Hoi dong nhan dan tinh Séc Tring.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

........................................................................................

Ho, chif dém, t&N MEUOT YEU CAUL .....ooooooooooeeeeeeeeeeee oo
Neuy THa e DRI e et

Pé nghi co quan ding ky lai két hon theo ndi dung dwdéi day:

HOo, chif d@m, t810 CTA VO s e eeeeesssee e
IRV, TUEROE TRRTE ERUINT .cneusovomormmonssimeonssssiirer koot v s 5805 S
DAN t0C: P....oooeeeeeeeseeecinneccninneeninnenssadQUOC TR @ s ssesnsssseississesmses s
Noicatd: P

Ho, chir @8m, 81 CTHA CHOIE: ....oooocooeoeeeeeeeeee oo
Wy Chin D SN RIIY ounsveconsmossamionss st ssarsissis s S et
DR ERE W snsnan s TIE TREIE i ormceostiniskotiamtmreiailisvelssstine royme s
TIOR8 00D P stk s s e
GHlY Y THAN D). crmsmmessisemmrtomesemts sSSP A AP
D& GANE KY KELNOM 1812 @) ..ot s

Theo Gidy chimg nhan két hén sé: ©.......o.ooooooveoev . L Quyén sO: @
Téi cam doan nhitng néi dung khai trén ddy la ding su that va chiu trach nhiém truéce phéap
ludt vé& cam doan cia minh.
LA o ommimmusmsstnass , NEAY ..........thang ... ndm .............
Ngudi yéu ciu
(Ky, ghi 13 ho, chir dém, tén)

Pé nghi cap ban sa0®: Co I:I, Khéng ]
S6 lwong:....... ban
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Cha thich:

() Ghi r6 tén co quan dang ky lai ikét hon.

@ Chi ghi trong truong hop nguoi c6 yéu cau ding ky hd tich chwra c6/khong cung cép
s6 dinh danh ca nhan/cin cudc cong dan/thé czn curde/chirng minh nhén dan.

Trudng hop phai cung cdp théng tin “Noi cu tra” thi ghi theo noi dang ky thuong tra;
néu khéng c6 noi dang ky thudng tri thi ghi theo noi dang ky tam tru; truong hgp khong co
noi dang ky thucmg trd va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh ca nhan/cin cude cong dan/thé cin cude (vi du: Can cude cong
dén sb 025188001010 do Cuc Canh sat QLHC v&é TTXH cap ngay 20/1 1/2021). Trudng hop
khong c6 sb dinh danh ca nhan/cin cudc cong dan/ih€ cin cude thi ghi gidy to hgp 1€ thay
thé (ho chiéu, chimg minh nhén dén....).

 Ghi rd tén co quan da dang ky k¢t hon trudce day.
(%) Chi khai trong trudmg hop biét r3.
© D& nghi danh ddu X vio 6 néu c6 yéu cau cép ban sao va ghi ro sé luong.
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NQI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Théng tin vé ngudi yéu ciu ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh ¢4 nhén;

(3) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé):
s0, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sbng).

Il. Thong tin ngudi vor

(5) Ho, chir dém, tén;

(6) Ngay, thdng, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(7) Dan toc;

(8) Quéc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy t& thy than: Loai gify to sit dung (CCCD/CMND/H$ chiéu/Gidy & hop 1¢ thay
thé); sb, ngay, thang, nim cép, CO quan cép; ban chup dinh kém;

(11) Noi cu tria (noi thuong tri/noi tam tri/noi dang sinh séng).

III. Théng tin ngwdi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, nim);
(14) Dén toc;

(15) Quéc tich;

(16) S6 dinh danh c4 nhan;

(17) Gidy to tity than: Loai gidy to st dung (CCCD/CMND/H9 chiéuw/Gidy to hop 1é thay
thé); s6, ngdy, thang, nim cép, co quan cdp; ban chup dinh kém;

(18) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé viée ding ky két hon truéc diy

(19) Noi dang ky két hon trude day;

(20) Gidy chirng nhan két hon (sb, quyén sb, ngay, thang, ndm ding ky);
(21) P& nghi cép ban sao:

o Co

SH lugng ban sao yéu ciu: ...

o Khong
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(22) Hd so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip la dung su that, khéng con ban chinh Gidy
chimg nhén két hén, da ndp du cac gidy t&r hién ¢4 va chiu hoan toan tréch nhiém truée phap
ludt v& ndi dung cam doan ciia minh.

* Truomg hop cac thong tin vé gidy t& ching minh noi cu trd da duge khai thac tir
CSDLQGVDC, duoc hé thdng dién tw dong thi khong phai xuét trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* MAu dién tir tuong tac ghi nhan thai gian (gid, phut, gidy, ngay, thang, ndm) hoan tit viéc
cung cép thong tin; ngudi yéu cau trrde 46 da dang nhap vao hé théng, thuc hién xéc thuc
dién tir theo quy dinh.

Nguoi yéu cau ding ky lai két hon nhan Ban chinh Gidy chimg nhan két hén truc tiép tai co
quan dang ky ho tich.

Ban dién tir s& tw dong giri vé Kho quan ly dit liéu ctia ca nhan/dia chi thu dién tir/thiét bi
sé/dién thoai cia ngudi yéu cau sau khi da hoan tit thu tuc dang ky lai két hon tai co quan
dang ky ho tich.
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18. Thii tuc: Piing ky lai khai tir (siza déi, b6 sung)

Trinh ty thue hién:

- Néu lura chon hinh thire nop hé so truc tiép, nguoi c6 yéu cau ding ky lai
khai tir np hd so dang ky lai khai tir tai B phan mét cira cia UBND cé‘ip X4 co
tham quyén; ndp 1& phi néu thudc trudong hop phai ndp 1€ phi ding ky lai khai ti;
ndp phi cép ban sao Trich luc khai tir néu c6 yéu ciu cip ban sao Trich luc khai ti.

- Néu Iya chon hinh thirc ndp hd SO tryc tuyén, nguoi c6 yéu cau dang ky lai
khai tr truy cap Cdng dich vu cong quoc gia (https://dichvucong.gov.vn) hoac Hé
thong thong tin  giai quyét tha tuc hanh  chinh  tinh
(https: //dlchvucong soctrang.gov.vn), dang ky tai khoan (neu chua co tai khoan),
xac thye nguoi dung theo hudng dan, dang nhap vao hé théng, xac dinh ding Uy
ban nhén dan cap xa co tham quyén.

Ngudi c6 yéu cau ding ky lai khai tir truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai khai tir (cung cap trén Cong dich vu
cong), dinh kém ban chyp hodic ban sao dién tir cic gidy to, tai lidu theo quy
dinh; ndp phi, 1& phi théng qua chirc ning thanh toén truc tuyén hodc bang cach
thirc khac theo quy dinh phéap luét, hoan tit viéc ndp ho so.

- Can bg tiép nhéan ho so tai B6 phan mét cira c¢6 trach nhiém kiém tra
tinh chinh x4c, ddy di, théng nhat, hop 1& ciia hd so.

(i) Truomg hop hd so diy da, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cdu (néu ngudi c6 yéu ciu lua chon hinh thire np ho so
truc tiép) hoiic giri ngay Phiéu hen, tra két qua qua thu dién tir hodic gri tin nhin
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi cb yéu
cau lua chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong
chire lam céng tac ho tich xir ly.

Sau khi tiép nhén hd so theo hinh thtrc ndp tryuc tiép, can b tiép nhan ho
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé théng théng tin, co s& dif lidu) va ky sb vao tai liéu, hd so giai quyét thi
tuc hanh chinh d& duoc sb héa theo quy dinh.

(i) Truomg hop hd so chua déay du, hop 18 thi c6 thong bao cho ngudi yéu
céu bd sung, hoan thién hd so, néu 3 loai gidy to, ndéi dung can bd sung dé
nguodi ¢b yéu ciu bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cau ding ky lai khai tir khong bb sung, hoan thién
dugc hd so thi bdo cdo Trudng bd phén tiép nhan hd so ¢6 van ban tir chdi giai
quyét yéu cau ding ky lai khai tir.

- Céng chirc tu phap - hé tich thdm tra hd so (thAm tra tinh thng nhat, hop
1& ctia cac théng tin trong hd so, gidy to, tai liéu do ngudi yéu ciu ndp, xuét trinh
hodc dinh kém).

+ Trudmg hop hd so can bd sung, hoan thién hodc khong di diéu kién giai
quyét, phai tir chdi thi giri thong béo vé tinh trang hd so t6i B6 phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai buée (i) hozc (iii);
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+ Truong hcrp can phai kiém tra, xac minh lam rd hodc do nguyén nhéin
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do chim
tra két qua va thO'l glan hen tra két qua chuyén B§ phan mét ctra dé tra cho
ngudi c6 yéu cau (néu ngudi ¢ yéu ciu lua chon hinh thirc nop hé so truc tiép),
hodc glri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gln tin
nhin qua dién thoai di dong cho nguorl c6 yéu cau (néu ngudi c6 yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay théng tin khai tir ddy du va phi hop, hd so ddy di, hop 1¢, ding
quy dinh, truong hop tiép nhan hé so dang ky lai khai tir theo hinh thire truc tiép,
thi cong chire tu phap - hd tich thuc hién viéc ghi vao Sé dang ky khai tir, cip nhat
théng tin dang ky lai khai tr trén Phan mém déng ky, quan ly ho tich dién tir dung
chung.

Truong hop tiép nhan hd so dang ky lai khai tir theo hinh thitc truc tuyén,
cdng chirc tu phap - hd tich giri lai biéu mau Trich luc khai tir dién tir vdi thong
tin day du cho nguoi yéu ciu qua thur dién tir hodc thiét bi sb.

Nguoi yéu cau ¢é trach nhiém kiém tra tinh chinh xéc, dy du cla cac
thong tin trén biéu mau Trich luc khai tir dién tir va xéc nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhén thong tin di thdng nhat, ddy da hodc
khéng c6 phan hoéi sau thdi han yéu cau thi cong chirc t phép - hd tich thuc
hién viéc ghi ndi dung vao S6 dang ky khai tir, cap nhét théng tin dang ky lai khai
tir trén Phan mém diing ky, quan ly hé tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén t6i Bo phan mot cira dé tra két qué cho ngudi ¢6 yéu cau.

- Ngudi c6 yéu cau dang ky lai khai tir kiém tra théng tin trén Trich luc khai
tir, trong S6 dang ky khai tir va ky tén vao S dang ky khai tir, nhan Trich luc khai
tir.

Cach thire thuc hién:

Ngudi ¢6 yéu cau dang ky lai khai tir truc tiép thuc hién hodc ty quyén
cho ngudi khac thuc hién viéc ding ky lai khai tir tai B phidn mét cira cua
UBND cép xa hodc giri hd so qua hé théng buu chinh hoic ndp hd so truc tuyén
trén Cong dich vu céng quéc gia (https://dichvucong.gov.vn) hoic Hé thong thong
tin giai quyét tha tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan ho so: (sia doi, b6 sung)

- Tér khai dang ky lai khai tir theo mau (néu nguoi ¢6 yéu ciu lua chon ndp
hd so theo hinh thirc truc tiép hodic giri hd so qua hé théng buu chinh);

- Mau h4 tich dién tir tvong tac dang ky lai khai tir, trong d6 c6 cam doan
cac thong tin cung cap la ding sy that, khéng con ban chinh Gidy chimg
ta/Trich luc khai t, dd ndp du cac giéy to hién ¢é6 va chiu hoan toan trach
nhiém truée phép luat vé ndi dung cam doan ctia minh (do ngudi yéu ciu cung
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cap thong tin theo huéng dén trén Cong dich vu cong néu ngudi ¢b yéu ciu lua
chon nép hd so theo hinh thirc truc tuyén).

- Ngudi ¢b yéu cau dang ky lai khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Ban sao Gidy ching tir trudc diy dugc cip hop 16. Néu khéng ¢ ban
sao Gidy chimg tir trude day dugc cap hop 1é thi ndp béan sao hd so, gidy to lién
quan c6 ndi dung chirng minh su kién chét.

- Vin ban iy quyén theo quy dinh cta phéap luat trong trudng hop uy
quyén thuc hién viéc dang ky lai khai tir. Truong hop ngudi duge ty quyén la
ong, ba, cha, me, con, vg, ché’mg, anh, chi, em rudt ciia ngudi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to' phai xuit trinh:

- H} chiéu/Chimg minh nhdn dan/Thé cin cude cong dan/Thé can
cuée/Can cude dién tir/Gidy chiing nhdn cdn cude hodc cac gidy to khac c6 dan
anh va thong tin ca nhan do co quan c6 thim quyén cip, con gia tri sir dung dé
chimg minh vé nhan than ciia ngudi c6 yéu cau dang ky lai khai tir. Trudng hop
cic thong tin c4 nhin trong céc gidy t& nay dd cé trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc
truc tuyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cc gidy to phai xuét trinh néu trén.

* Luuy

- Déi voi gidy to ndp, xut trinh néu ngudi yéu cau nop hd so theo hinh
thire true tiép:

+ Ngudi tidp nhén c6 trach nhiém kiém tra, dbi chiéu véi théng tin trong
to khai, chup lai hodc ghi lai théng tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khéng dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu céu ding ky ho tich c6 thé nop ban sao chimg thyc tir ban
chinh hoic ban sao dugc cép tir s6 goc hodc ban chup kém theo ban chinh gidy
td dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi ngudi tiép nhan ¢6 trach nhiém kiém tra, dbi chiéu ban chup véi ban
chinh va ky x4c nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhén dang, du ho so dang ky ho
tich theo quy dinh cua phap luat hé tich, khong dugce yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thic thong tin trong Co sé dit liéu
qudc gia vé dan cu theo quy dinh phép luat néu ngudi yéu cau ding ky ho tich
d4 cung cip ho, chir dém, tén; ngdy, thang, nim sinh; s6 dinh danh cé nhén/thé
can cudc cong ddan/thé can cudc/ching minh nhdn dan/can cwoc dién tw.
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Trudng hop cac thong tin can khai thac khong cé trong Co s dir lidu qubc gia
vé déan cu thi & nghi ngudi yéu cau ka khai ddy d.

- Déi v6i gidy to glri kém: theo néu ngurdi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo h so ding ky lai khai tir truc tuyén
phai bio dim rd nét, ddy @0, toan ven v& ndi dung, 12 ban chup bing méy anh, dién
thoai hodc dugc chup, duoc quét béng thiét bi dién tir, tir gié‘iy to duoc cép hop 1€,
con gia tri sir dung.

+ Trudng hop gidy (0, tai liéu phai gisi kém trong hd so dang ky lai khai tir
truc tuyén d4 c6 ban sao dién tir hodc d c6 ban dién tir gidy t& hé tich thi ngudi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky hé tich nhan két qua (Trich luc khai tir/ban sao
Trich luc khai ttr), ngudi c6 yéu cau dang ky lai khai tir phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phén hd so dang ky lai khai tr theo quy dinh phap
ludt ho tich.

- Gidy to do co quan c6 thdm quyén ctia nuéc ngoai cap, cong chimg
hodc x4c nhén dé st dung cho viéc ding ky hé tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu uéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hgp ngudi c6 yéu cau ding ky lai khai tir khong cung cép duoc
gidy t& néu trén theo quy dinh hoic gidy to ndp, xuét trinh bi tdy x0a, sira chira,
lam gia thi co quan diang ky ho tich ¢6 tham quyén hiy bé két qua dang ky lai
khai tu.

S6 lrgng hd so: 01 bd

Thoi han gidi quyét: 05 ngay 1am viéc; trwdng hop can xac minh thi thoi
han giai quyét khong quéa 10 ngay lam viéc.

Poi twrgng thwre hién thi tue hanh chinh: C4 nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap x4, noi da
dang ky khai tir trudc day.

Co quan phbi hop: Co quan quan ly CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich lyc khai tir (ban chinh), ban sao Trich lyc khai tir (trudong hop yéu
cdu cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir sé tu dong gtri v& Kho quan
ly dit liéu cia c4 nhan/dia chi thu dién tir/thiét b so/dién thoai cua ngudi yéu
cdu sau khi da hoan tit thu tuc dang ky lai khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- 5.000 ddéng (nam ngan dong).

- Trudng hop thyc hi¢n TTHC théng qua dich vu céng truc tuyén: 4.000
dong.

wn!
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- Mién 1¢ phi cho tré em, nguoi thude gia dinh c¢6 cdng vdi cach mang,
ngudi thuge ho ngheo, ngudi cao tudi, ngudi khuyét tat, ddng bao dan toc thiéu
s6 & cac xa c6 didu kién kinh té - xa hoi dic biét khé khan.

- Phi cdp ban sao Trich luc khai tir (néu c6 yéu cau): 8.000 déng/ban sao
Trich luc/su kién ho tich da dang ky.

Mau don, mau to khai:

+ To khai dang ky lai khai tir (néu ndp hd so theo hinh thire truc tiép hoac
giri ho so qua hé thdng buru chinh);

+ Mau hé tich dién tir twong tac ding ky lai khai tir (néu ndp ho so theo
hinh thirc truc tuyén).

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Viéc khai tir d3 duoc ding ky tai co quan c6 thim quyén ctia Viét Nam
trudc ngay 01/01/2016 nhung S6 ding ky khai tir va ban chinh Gidy chimg tir déu b
mat.

Cin it phap 1y: (sira doi, b6 sung)

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot s6 dicu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co so dir liu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh  phu sira d01
bo sung mot sO dleu clia cdc nghi dinh lién quan dén viéc ndp, xuét trinh s6 hd
khau, sb tam tria glay khi thyce hién thd tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh so 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu swa doi,

b6 sung mot 6 diéu cia cdc Nghi dinh trong linh vuec ho tich, qucfc tich, chumg thuc;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mét sb diéu ctia Luat H tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng B Tu
phdp quy dinh chi tiét mét sd diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NP-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co sé dir liéu hd
tich dién tur, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng B Tu
phép sira dbi, bd sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cia B truéng Bd Tu phép quy dinh chi tiét mét sb diéu va bién
phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co s& dit liéu hd tich dién tir, ding ky ho tich truc tuyén;

- Théng tu s& 04/2024/TT-BTP ngay 06/6/2024 ciia Bo truéng Bo Tu
phap sira dbi, bd sung mét sé diéu cta Théng tu s6 02/2020/TT-BTP ngay
08/4/2020 cua B truong Bé Tu phap ban hanh, huéng dan st dung, quan ly
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mau s6 quéc tich va mau gidy t& vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngdy 28/5/2020 cta B truong B Tu phép quy dinh chi tiét thi hanh mét sb
diéu clia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét s didu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B¢ truong Bo Tai
chinh quy dinh mitc thu, ché do thu, nop, quén Iy va six dung phi khai théc, sir dung
thong tin trong co so dir li€u ho tich, ph1 x4c nhan c6 qudc tich Viét Nam, phi xéc
nhén 1 nguoi gbe Vlet Nam, 18 phi quéc tich;

- Thong tur so 85/2019/TT-BTC ngay 2.9; [1/2019 cua Bo tnmfng Bo Tai
chinh huéng dén vé phi va 1é phi thudc thdm quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh ph true thudc Trung vong;

- Thong fr s0 106/2021/""”1" BTC ngay 26/1 1/2021 cua B0 truong Bo Tai
chinh sira ddi, bé sung mét sé didu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng dan vé ph1 va 1& phi thudéc thim quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thude Trung wong.

- Nghi quyét s6 12/2023/NQ-HDND ngay 07/12/2023 ctiia Hoi dong nhan
dén tinh Soc Trang quy dinh muec thu, ché do thu, quén ly va s dung mét s&
loai phi, 1& phi thudc thim quyén quyét dinh coa Hoi ddng nhén dan tinh Séc
Trang.

- Nghi quyét s6 04/2024/NQ-HDND ngay 17/4/2024 cta Hoi dong nhan
dan tinh Soc Trang quy dinh mirc thu mot s logi phi, 1€ phi trong thuc hién thu
tuc hanh chinh thong qua dich vu cong tryc tuyén thude thim quyén quyét dinh
cua Hoi dong nhén dan tinh Séc Trang.
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Gidy chimg tir/Trich luc khai tir s6: @)oo, quyén s6: ©
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Chai thich:
(1) Ghi r5 tén co quan ding ky lai khai te.
@ Chi ghi trong truromg hop ngudi ¢ véu cau dang ky ho tich chua co/khéng cung

cap sO /dinh danh c4 nhan/can cu6e cdng dan/thé¢ cin cude/chimg minh nhin déan; khong
cung cap diy du thong tin ngay thang, ndm sinh.

Trudng hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi diang ky thuong tru;
néu khong c6 noi ding ky thuong tru thi ghi theo noi dang ky tam tri; trudng hgp khong co
noi dang ky thucmg trd va noi ding ky tam trd thi ghi theo noi & hién tai.

®) Ghi s6 dinh danh ¢4 nhan/cin cuée cong déan/thé cin cudce (vi du: Can cude cong
dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay 20/11/2021) Truong hgp
khong c6 s6 dinh danh c4 nhan/cin cuée cong dan/thé cin cude thi ghi gidy to hop 1€ thay
thé (ho chiéu, chirng minh nhén dén....).

® Truong hop chua xac dinh duoc thi dé trng.

) Ghi 10 tén co quan da dang ky khai tir truée day.

(6) Chi khai trong truong hop biét ro.

(P& nghi ddnh diu X vao 6 néu c6 yéu cu cip ban sao va ghi 1o sé luong.



NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU

L. Théng tin vé ngwdi yéu cAu ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tlty than: Loai gidy to sir dung (CCCD/CMND/H( chiéw/Gidy tor hop 1¢ thay thé);
s0, ngay, thang, nam cap, co quan ¢ip; ban chup dinh kém:;

(4) Noi cu trii (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguodi duge khai tir.

II. Thong tin vé ngudi dwge dang ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh c4 nhan;

(9) Gidy & tlty than: Loai gidy to sir dung (CCCD/CMND/H® chiéu/Gidy t&r hop 18 thay thé);
s6, ngay, thang, nam cip, co quan cip; ban chup dinh kém;

(10) Noi cur tri cubi ciing (noi thudng tri/noi tam triVnoi sinh song trude khi chét);

(11) Thoi gian chét: gio, phut, ngay, thing, nam (tich biét riéng céc trudng thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chi thich: néu chua x4c dinh duoc/chua rd thi dé tréng).
IIL. Théng tin vé viée diing ky khai tir truée day

(14) Noi dang ky khai tir tru6e day;

(15) Gidy chimg tir/Trich luc khai tir (s6, quyén s6, ngay, thang, nam diing ky):
(16) P& nghi cép ban sao:

o Co

Sb luong ban sao yéu cau: ...

o Khéng

(17) Hd so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cip 1a ding sy that, khong con ban chinh Gidy
chimg ta/Trich luc khai tir, da nop du cac giéy t& hién co6 va chiu hoan toan trach nhiém trudce
phap luat v& ndi dung cam doan ctia minh.
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* Truong hop céc thong tin vé gidy t& chimg minh noi cu tri @ dugc khai thac tir
CSDLQGVDC, duge hé théng dién ty d9ng thi khéng phai xut trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thire truc tuyén).

* MAu dién tir trong tic ghi nhan thoi gian (gid. phit, gidy, ngay, thang, nim) hoan tit viéc
cung cép théng tin; ngudi yéu cdu trrde do di ddng nhdp vao hé thong, thuc hién x4c thuc
dién tir theo quy dinh.

Ngudi yéu cau déng ky lai khai t&r nhan Trich luc khai tir (ban chinh) truc tiép tai co quan
ding ky ho tich.

Bén dién tir s& tw dong giri vé Kho quan Iy di lidu cua c4 nhan/dia chi thu dién tir/thiét bi
s6/dién thoai cia ngudi yéu cau sau khi da hoan tit thu tuc dang ky lai khai tir tai co quan
dang ky h¢ tich.

o/



