
PHAN n. NOI dung CV the CUA TUNG THU Tyc hAnh 

CHWH TRONG LINH Vy'C QUAN LY XUAt NHAP cAnH THUOC 
THAm QUYEN GIAi QUYET CUA BO CONG AN

A, Thu tyc hanh chmh cap Trung vong
1. Thu tyc: Cap m&i the ABTC (cap Ian dau, cap lg.i khi the hit h^n) cho 

doanh nhan Vi^t Nam tai Cyc Qu§n ly xu^t nhSp cfinh, By Cong an
- Trinh ty thyc hi|n:

Budc 1: Chuan bj ho so theo quy djnh ctia phap lu$t.
Buoc 2: Nyp ho so

* Doanh nhan Viyt Nam tryc tiep nyp h6 so t^i myt trong hai tru so lam 
viyc cua Cyc Quan ly xuat nhyp canh - By Cong an;

+ So 44-46 duang Tran Phu, quan Ba Dlnh, thdnh pho Hd NqL
+ So 333-335-337 duang Nguyen Trdi, Quan 1, Thdnh pho Ho Chi Minh.
Doanh nhan thuyc diyn quy djnh tyi khodn 3 Dieu 1 Quyet dinh s6 

54/2015/^T)-TTg ngdy 29/10/2015 sua ddi, bo sung mgt so dieu cua quy chi ve 
vi$c cap vd quan ly the di Igi cua doanh nhan APEC ban hanh kem theo Quyet 
dinh so 45/2016/QP-7Tg ngdy 28/02/2006 cua Thu tudng Chinh phu lien hy de 

cap c6 tham quySn (quy djnh tyi khodn 4 Dieu 1 Quyet dfnh sS 54/2015/QD-TTg) 
cho phep su dyng the.

* Can by quan ly xuat nhyp canh tiep nhan ho so, kiem tra tinh phap ly va 
nOi dung ho so:

+ Trucmg hyp ho so d3 day du, hyp ly thi cap giay hyn tra ket qua cho 
nguori dk n^i cap thd ABTC; yeu cau nyp ly phi cho can by thu ly phi. Can by thu 

ly phi thu tien, giao bien lai thu tien cho ngudi de nghj cap the ABTC.
+ Tnrbng hyp ho so thieu ho^c kh6ng hyp 1$ thi cdn by tiep nhan h6 so 

huong din de ngudi dl nghi cap the ABTC hoan chinh ho so.

* Ngubi de nghj cap the ABTC c6 the dk nghi nh^ ket qua qua djch vy 
bull chinh va phai tra phi djch vy chuyen phat.

* Then gian tiep nhyn ho so: Tu thu* 2 den sing thu 7 hang tuan (tru ngay 
Tet, ngay ll).

Budc 3; Nhan ket qua

+ Nguoi de nghj cap thi ABTC tryc tiep nh^ ket qua tyi Cyc Quan ly xuat 
nhap canh, By Cong an. Khi den nhyn ket qud mang theo giay hyn tra ket qua, 
bien lai thu tiln de doi chieu.
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+ Truong hop chua cap the ABTC thl tra lot bang van ban va neu ro ly do.
+ Tniong hgp de nghi nh^ ket quk qua djch vy buu chinh thyc hi?n theo 

huong din cua ca quan cung cip djch vy bim chinh.

+ Thai gian trk ket qua: Tir thu 2 den thu 6 hing tuan (tru ngay T6t, ngay le).
- Cach thirc thyx hifn:

x TlVc ti^P npp h6 so va nhgn ket quk tyi Cyc Qudn ly xult nhap canh hoyc 

de nghj nhSn kit qu4 qua djch vy biru chinh cong ich.
“ Th^nh phan, so lirgng ho sa:
* Thanh phan ho sa:
+ 01 t6r khai dl nghj cIp, cIp lyi th^ ABTC (mlu X05), c6 xac nh^ va giap 

lai anh cua Thu tnrdng doanh nghiyp hoSc ca quan tryc tiep quan ly doanh nhan.
+ 02 anh ca 03cm x 04cm, m6i chyp, phong nen trlng, dau de trin, m§t 

nhin thing, khong deo kinh mau (01 dnhddn vko to khai, 01 knhde rcri).

+ Van ban chophep su dung the ABTC cua cap c6 thdm quyen quy dinh tai 
khodn 4 Dieu 1 Quyet dinh s6 54/2015/QD-TTg ngay 29/10/2015.

^ * Khi npp ho so de nghj cap the ABTC, doanh nhan phai xuat trinh hp 

chieu con gia trj. Tnr6ng hyp ca quan, doanh nghipp cii c^ by, nhan vien khac 

thay m$t doanh nhan npp ho sa va nhyn the thi can bp, nhan vien do phai xuat 
trinh giay giai thipu cua ca quan, doanh nghipp, giay chung minh nhan dan hoSc 

the c3n cuac cong dan cua minh va hp chilu cua nguai de nghj cap the ABTC.
* So luyng ho sa: 01 (mpt) bp.

- Thcri hyn giai quyet: khong qua 21 ngay Ito vipc kl tir ngay nh^ dly du 
ho sa theo quy djnh.

- Doi tirpng thyrc hipn thu tyc hhnh chinh: ca nhan, to churc.
- Cor quan thyrc hifn thu tyc hhnh chinh; Cyc Quan ly xuat nhap cdnh. 

Bp Cong an.

- Ket quk thyc hifn thu tyc hanh chinh: the ABTC.
- Ly phi: 1.200.000/the ABTC.
- Ten mau dorn, mlu td* khai: t6 khai de nghj cap, cap lyi the ABTC (mau 

X05) ban hknh kern theo Thong tu so 28/2016/TT-BCA ngay 05/7/2016 cua Bp 
Cong an.

- Yeu cau, dieu Idfn thyc hiyn thu tyc hhnh chinh:
+ Doanh nhan Vipt Nam dang a trong nuac.
+ Khong thupc cdc tnrdng hpp chua duprc cip gily t6 xuat nhyp canh theo



V?

quy djnh cua Luat Xuat cdnh, nh$p cinh cua cong din Vi?t Nam.

- Can cir phap ly cua thii tyc hanh chmh:
+ Lu|t Xuat canh, nh|p cinh cua c6ng dan Vi?t Nam (Luat so 

49/2019/QH14 ngly 22/11/2019). l ' 80

. , , + d’nh s° 45/2006/QD-TTg ngay 28/02/2006 ciia Thii Urong Chinh 
phu hanh Quy che cap va quin ly the di lyi cua doanh nhin APEC (da duoc 

sua doi bo sung tai Quyet djnh s6 54/2015/QD-TTg ngay 29/10/2015 ciia Thu
ang Chmh phu siia doi, bo sung mpt so dieu ciia Quy che cap va quin ly the di 

lyi cua doanh nhan APEC).

tU+ 111 SI°i28x/2016/17‘BCA ngay 05/7/2016 cua Bp Cong an huong
dan thpc hipn Quy che ve vipc cap quin ly the di lyi cua doanh nhan APEC.

+ Thong tu s6 25/2021/TT-BTC ngay 07/4/2021 cua Bg Tai chmh quy dfnh
muc thu ngp, quan ly va su dmgphi, H phi trong ITnh vuc xudt canh, nhdp canh 
qua canh, cu tru tgi Vi?t Nam.

c«.’-

Ghi chu: Phdn in nghieng Idphdn sua doi, bo sung.
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2. Thu tyc: Cap lai the ABTC cho doanh nhan Viyt Nam tai Cue Quan 
ly xuat nhyp eSnh, By Cong an

- Trinh ty thyc hifn:
Buac 1: Chuan bj h6 so theo quy dinh cua phap luat.
Bu6c 2; Npp ho so
* Doanh nhan Vift Nam tryc tiep ngp ho so \ao gia hanh chink ede ngdy 

Idm vice trong tudn tai mgt trong hai try sd lam viyc cua Cyc Qu^ ly xuat nh§p 
canh - Bp Cong an:

+ So 44-46 dtcang Tran Phu, qugn Ba Dinh, thdnh pho Hd NqL
+ So 333-335-337 dicdngNguyen Trdi, Quan 1, ThdnhphS Ho ChiMinh.
Mode ngp ho sa tr\rc tuyen qua Cong dfeh vy cong quoc gia hogc Cong 

dfeh vu cong Bg Cong an vd gui bo sung ho sa qua dfeh v\i buu chink cong ich 
theo thong bdo cua Cue Quan ly xuat nhap ednh tren Cong dfeh vu cong quoc gia 
hogc Cong dfeh vg cong Bq Cong an (neu co).

' ^ ^
Doanh nhan thupc dipn quy djnh tyi khodn 3 Dieu 1 Quyet dinh so^ 

54/2015/QD-TTg ngdy 29/10/2015 sira doi, bd sung mgt so diiu cua quy chi vi 
vige cap vd quan ly the di Igi cua doanh nhan APEC ban hdnh kem theo Quyet 
dinh so 45/2016/QP-TTg ngdy 28/02/2006 cua Thu tuang Chinh phu lien h$ de 
cap c6 thdm quyln (quy djnh tyi khodn 4 Diiu 1 Quyit dfnh so 54/2015/QD-TTg) 
cho phep su dyng the neu thay doi vf tri cong tdc so vai Idn cap the truac.

* C§n bp quin ly xuat nh^p cinh tiep nh$n ho sa, kiem tra tinh phdp ly va 
npi dung ho so:

+ Truong hpp ho so di day du, hpp Ip thi cap giay hpn tra kit qua cho 
nguoi d§ nghj cap thi ABTC; yeu cau npp Ip phi cho cin bp thu Ip phi, can bp thu 
Ip phi thu tien, giao bien lai thu tien cho nguoi de pghj lyi cap the ABTC ho$c 
thong bdo tren CSng dfeh vy. cong quoc gia hogc Cong dfeh vg cong Bg Cong an 
de nguoi de nghj cap Igi the ABTC thanh todn trge tuyen vd nhgn bien lai dign tie.

+ Truong hpp ho so thieu ho§c khong hpp Ip thi edn bp tiep nhyn ho so 
huong dan hogc thong bdo tren CSng dfeh vg cong quoc gia hogc Cong dfeh vg 
cong Bg Cong an dl ngudi de nghJ cap thi ABTC hoan chinh ho so.

+ Truong hgp ho so khong du dieu kign thi khong tiip nhgn ho so, tra lai 
bdng van bdn hogc thong bdo tren CSng dfeh vg cong quoc gia ho^c Cong dfeh 
vu cong Bg Cong an vd neu ro ly do.

* Nguid de nghj cap thi ABTC c6 thi de nghj nhyn ket qui qua djeh vy 
buu chinh vi phii tri phi djeh vy chuyen phit.

* Thiri gian tiep nhyn ho so: Tu thu 2 den sing thu 7 hang tuan (tru ngay 
Tit, ngay li).

Buoc 3: Nh^ ket qui
+ Nguoi de nghj cap thi ABTC tryc tiep nhyn ket qui tyi Cyc Quin ly xuat
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i±ap c^, Cong an; khi den nh§n ket qu^ mang theo giay h?n tra ket qua,
de doi chieuLTmemg h<?P nghi nh|n ket qua qua djch vu biru 

chinh thirc hi^n theo huong ciia co quan cung cap dich vy buu chinh.
+ Truong hgj) chua cap the ABTC thi trd l&i bang van ban vd neu rd ly do.
+ Thai gian tra ket qua: Tir thu 2 den thu 6 h^g tu^ (tru ngay T6t, ngay le).
- Cach thirc thyc hifn:
+ True tiep: nqp ho so tr^rc tiep t^ try so Cyc Quan ly xuat nhap ednh.

, ^ TVtrc tuyen: nQp ho so true tuyen qua Cong dich vy. edng qude gia hoqc
Cong dich vy cong Bg Cong an.

+ Dich vy buu chinh: ngp bo sung ho so qua dich vy buu chinh cong ich 
theo thong bdo cua Cue Qudn ly xuat nhgp ednh tren CSng dich vy cong qude gia 
hoac Cong dich vu cong Bq Cong an (neu c6). f‘

- Thanh ph^n, so lirgng h6 sa:
* Thanh ph^ ho sa:

, . , +?1 td ^ai Hgbi cap, cap lyi the ABTC (mlu X05), c6 xdc nhyn va giap 
lai ^ cua Thu truong doanh nghiyp hoyc ca quan tryc tiep quan ly doanh nhan.

+ 02 inh ca 03cm x 04cm, mdi chyp, phong nen tr^g, dau de tr^, mat 
nhin thing, kh6ng deo kinh miu (01 anh dan vao to khai, 01 inh de rdi).

+ Tdy timg tru6ng hyp cy the nyp them cic giay t6 sau:
Vdn^ bdn thong bdo de nghi cap the hogc van bdn cho phep su dyng the cua 

cap co thdm quyen va the ABTC cu dSi voi truong hgp doanh nhdn thay dSi v/ tri 
cong tdc so voi Idn cap the truoc do;

, bdn xac nhdn cua co quan, doanh nghigp ve vige giu nguyen v; tri cong 
tdc doi voi truong hgp doanh nhdn khong thay doi v/ tri cong tdc so voi Idn cap the 
truoc.

Bdn chyp hg chieu moi doi voi truong hgp the con gid tri su dung nhung 
doanh nhdn dugc cdp hg chiiu mdi.

bdn thong bdo cua Cyc Qudn ly xudt nhgp ednh doi vdi trudng hgp 
doanh nhdn bi c6 quan cd thdm quyen cua nin kinh te thdnh vien thong bdo the 
khong con gid tri fihdp ednh vd the ABTC cu..

Giay xdc nhdn cua Cue Qudn ly xudt nhgp ednh vi viec bi mdt the ABTC 
trong trudng hgp cdp Igi do the bi mdt; neu khi mdt the chua trinh bdo thi ngp don 
trinh bdo ve vige mdt the (mdu X09).

Trudng hgp the ABTC bi hu hong thi ngp Igi the do.
Van bdn^ cua Co quan Dieu tra, Vign Kiem sdt nhdn dan, Toa dn nhdn dan, 

Co quan^ thi hdnh dn ede cdp doi vdi trudng hgp doanh nhdn khong edn vi phgm 
phdp ludt hogc da chap hdnh xong ede nghia vu ngp thui vd ede nshia vu khde vi 
tdi chinh.
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r Van ban cua ca quan, doanh nghi^p nai doanh nhan lam vi$c va the ABTC 
cu doi vdi tncang hpp doanh nhan di nghf bo sung ten nen kinh te thdnh vien.

Truong hgp ngp ho so true tuyen thl thdnh phdn ho so phdi du(xc chung 
thuc di$n tu theo quy djnh, truemg hgp ho so chua dupe ehung thue di$n tu thl 
gui ho so ve eo quan tiep nhan thong qua d\eh vu bmt chinh eong ieh.

* S6 lugmg h6 so: 01 (mpt) bp.
- Thoi ban giai quyet: khong qua 05 ngay \km vi|c ke tir ngay nh§n day du 

ho so theo quy dinh doi voi tniong hpp cap l^i do bj mat, bj hdng holic dieu chinh 
s6 ho chi§u trong the ABTC da cap.

- tirpng thp'c hi^n thu tpc h^nh chmh: ci nh§n, to churc.
- Co quan tbyc hipn thu tyc hknh chfnh: Cyc Quin ly xuat nh$p canh, 

Bp Cong an.
- Ket qua thyc hipn thu tyc hanh chfnh: the ABTC.
- Lf phf: 1.000,000/the ABTC.
- Ten mau dan, mau tif khai: to khai de nghj dp, cip lyi the ABTC (mlu 

X05); don trinh bao mat the ABTC (mlu X09) ban hinh k^m theo Thong tu so 
28/2016/TT-BCA ngay 05/7/2016 cua Bp Cong an.

- Yeu cau, dieu ki|n thyc hipn thu tyc hinh chfnh:
+ Doanh nhan Vipt Nam dang 6 trong nude.
+ Khong thupc cic truong hpp chua dupe cap gily to xuat nhap canh theo 

quy djnh tyi Di6u 21 Luyt Xuat canh, nhyp canh cua cong dan Vipt Nam.
+ Da dupe cap thi ABTC vi thi dang edn thdi hyn sur dyng.
- Can cir phap ly cua thu tyc hinh chfnh:
+ Luyt Xuat cinh, nhyp cinh cua cong dan Vipt Nam (Luat s6 

49/2019/QH14 ngay 22/11/2019).
+ Quyet djnh so 45/2006/QD-TTg ngay 28/02/2006 cua Thu tu6ng Chinh 

phu b^ hanh Quy che cap va quan ly the di lyi cua doanh nhan APEC (da dupe 
sua d6i, bo sung tai Quyet djnh so 54/2015/QD-TTg ngay 29/10/2015 cua Thu 
tuong Chfnh phu sua doi, bo sung mpt so dieu cua Quy che cip va quin ly thi di 
lyi cua doanh nhan APEC).

+ Thong tu s6 28/2016/TT-BCA ngiy 05/7/2016 cua Bp Cong an hudng 
dan thyc hipn Quy chi ve vipc cap quin ly the di lyi cua doanh nhan APEC.

+ Thong tu so 25/2021/TT-BTC ngay 07/4/2021 cua Bp Tdi chinh quy djnh 
muc thu, npp, quan ly vd su dyng phi, 1$ phi trong ITnh vice xuat canh, nhgp canh, 
qua canh, cu tru tgi Vipt Nam.

Ghi chu: Phdn in nghieng Id phdn sua dSi, bd sung.
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3. Thu tyc; Trinh bao mat the ABTC 

- Trinh ty thyc hi^n:
Bucc 1: Chuan bj h6 sa theo quy djnh cua phap luat.
Birac 2: Nop ho so
* <"^ng Vi^t Nam bj mat the ABTC a trong nude thyc hiyn viyc trinh 

bao mat the ABTC vao gia hanh chinh ede ngdy lam vi?c trong tuan tai mpt trong 
hai try so viyc ciia Cyc Quin ly xuat nhap canh - Bp Cong an:

+ S6 44-46 dudmg Trdn PM. qugn Ba D'mh, thdnhphS Hd Ngi.
+ So 333-335-337 duangNguyin Trai, Qugn 1, ThdnhphSH6 ChiMinh.
Hogc ngp hd sa true tuyin qua Cong dfeh vu edng quSc gia hoac Cong 

d}ch vu edng Bq Cdng an.

,. * C®n b9 <lu“ !y xuat nhap canh tiip nhan ho so, Idem tra ti'nh phip ly va
npi dung ho so:

+ Truong h(jp ho so da day dii, hgp 1? thi tiep nh§n ho so hogc thdng hdo 
tren Cdng dfch vu edng qude gia hogc Cdng dfch vu edng Bq Cdng an.

+ Truong hyp h6 so thieu hole khong hyp 1$ thi can bp ti4p nhan hd so 
hudng dan hogc thdng bdo tren Cdng dfch vu cdng quoc gia hogc Cdng dfch vu 
cdngBq Cdng an de ngudi trinh bao mat the ABTC hoan chinh ho so.

, + Truong hqp hd sa khdng du diiu ki$n thi khdng tiip nhgn hd sa, trd lai
bdng^ van ban hogc thdng bdo tren Cdng d\ch vu cdng qude gia hogc Cdng dich 
VU cdng Bq Cong an va neu ro ly do.

. * Thfi 8ian tiep nhan ho so: Tir thu 2 den sang thu 7 hang tuan (tru ngay
Tet, ngay le).

- Cach thirc thyc hi^n:

+ Tryc tiep: npp ho so tryc tiep ho|c uy thac cho ca quan, to chuc, doanh 
nghi^p noi doaiA nh^ dang lam vife trinh bao ve vi$c mat th6 ABTC tai try so 
Cyc Quan ly xuat nhyp canh.

, TVyc tuyen: ngp ho set true tuyen qua Cdng dfch vu cdng qude gia hogc 
Cdng dfch vu cdng Bq Cdng an.

+ Djeh vu buu chinh: ngp bo sung hd sa qua dfch vy. buu chinh cdng ich 
theo thdng bdo cua Cyc Quan ly xuat nhgp canh tren Cdng dfch vy cdng quoc 
gia hogc Cdng dfch vy cdng Bq Cdng an (niu c6).

- Thanh phan, so Ivyog ho scr;
* Thanh phan h^ so:
+ 01 don trinh bao mdt the ABTC (mlu X09).
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+ Van uy thac ve vi^c trinh bdo mat the ABTC cua ca quan, t6 chuc, 
doanh nghiep nod doanh nhan dang vif c (doi vdi tniang hpp uy thdc npp ho so).

Tnccmg hop riQp hd so true tuyen thi thank phdn ho so phdi dupe ehung 

thue di$n tic theo quy djnh, truong hpp ho so ehua dupe ehung (hue di^n tu thi 
gui ho so ve eo quan tiep nhan thong qua d\ch vu buu ehinh eong ich.

* S6 lugng ho so: 01 (mpt) bp.
- Thoi ban giai quyet: chua quy dinh cy the.
- Doi tirprng thuc hifn thu tuc h^nh ehinh: ca nh^, to chuc.
- Cor quan thurc hifn thu tuc h^nh ehinh: Cyc Qu^ ly xuat nhap canh} 

Bp Cong an.
“ Ket qua thyc hipn thu tuc hanh ehinh: xac nh^ cua Cue Quan ly xuat 

nhyp canh ve vipc di tiep nh|n don trinh bao mat the ABTC.

- Phi/lp phi; khong.
- Ten mau don, miu tor khai: don trinh bao mat th6 ABTC (mau X09) ban 

hanh kem theo Thong tu s6 28/2016/TT-BCA ngay 05/7/2016 cua Bp Cong an.
- Yeu cau, dieu ki^n thyc hifn thu tyc hanh ehinh: Cong dan Vipt Nam 

bi mat the ABTC a trong nuoc.
- eSn cir phap ly cua thu tuc hanh ehinh:
+ Quy§t djnh s6 45/2006/QD-TTg ngay 28/02/2006 cua Thu tu6ng Chinh 

phu ban hanh Quy che cap va quan ly the di lyi cua doanh nhan APEC (da dupe 

sura d6i, bo sung tai Quyet djnh so 54/2015/QD-TTg ngay 29/10/2015 cua Thu 
tudmg Chinh phu sua doi, bo sung mpt so di^u cua Quy ch4 cap va quan ly th6 di 
lyi cua doanh nhan APEC).

+ Thong tu so 28/2016/TT-BCA ngay 05/7/2016 cua Bp Cong an huong 
dan thyc hien Quy che ve viec cap qu^ ly the di lai cua doanh nhan APEC.

* Ghi chu: Phdn in nghieng Id phan sua doi, bo sung.
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4. Thu tuc: Cap thj thyc difn t* theo de nghj cua ngiroi mr&c ngoai 
- Trinh thyc hifn:

A ^x6c 1: Nguoi nude ngoai tniy c§p Trang thong tin cap thi thuc di^n tu 
thupc Cong thong tin di$n tu vk xult nh|p canh (c6 ten mi^n tiing Vi$t la 

https://www.xuatnhapcanh.gov.vn”, tieng Anh la
“ht^s://Ww.immigration.gov.vn”) hogc C6r,g dfeh vu cong quSc gia hogc C6ng 

dich vu cong Bq Cong an de nhap thong tin de nghj cip thj thyc dien tii, tai anh 

mat chan dung va trang nhan than hp chi4u. Sau khi thVc hien buac nay, nguai 
nude ngoai se dugc hf thong cap ma ho so di§n tu.

x Buac 2: Npp phi cap thi thyc vao tai khoan quy djnh tai Trang th6ng tin 

cap thj thpe dipn tii hogc Cdng dich vu cong qude gia hogc Cong dich vu cong Bg 

Cong an sau khi nhM ma ho so dipn hi cua ca quan quan ly xuat nhap c^.
Bude 3: Nh§n ket qua

^ Nguoi nude ngom de nghj cap thj th\rc difn tu su dpng mS h6 so di?n tu de 
kiem tra vi in ket qui cap thj th\ic di$n tur tai Trang thong tin cap thj th\rc difn tu.

Thdi gian th\rc hifn: 24 gid/07 ngay.
- Cach thuc thuc hifn:
Ngp h6 so tryc tuyin qua Trang thong tin cIp th{ thge di$n tu hogc Cdng 

dich vu cdng qude gia hodc Cong dich vg cdng Bp Cdng an.

- Thanh phan, so lugng ho so:

+ Thong tin dS nghj cap thj thuc dipn tu (NAla) dupe dSng tai tren Trang 
thong tin cap thj thpe dipn hi.

+ Anh m§t chan dung 4cm x 6cm; Mi trang nhan than hp chieu dupe tai 
len Trang thong tin cap thj thuc dipn hi theo quy djnh.

- Thori gian giai quyet: Khong qua 03 ngay lam vipc ke tir ngay nhan du 
thong tin de nghj cap thj thpc dipn tii va phi cap thj thpc

- Doi tirpng thuc hipn thu tyc hhnh chinh: Nguai nude ngoai.
- Ca quan thyre hipn thu tyc hanh chinh: Cyc Quan ly xuat nhap cM, 

Bp C6ng an.

- Ket qua thuc hipn thu tyc hanh chinh: Thj thyc dipn hi.
- Phi: 25USD/thi thuc dien tie.

- Ten mau dan, mau td khai: Thong tin dg nghj cap thj thuc dipn hi 
(NAla) ban hM kern theo Thong tu s6 57/2020/TT-BCA ngay 10/6/2020 dupe 
dSng tai tren Trang thong tin cap thj thyc dipn hi hogc Cdng dich vg cong qude

https://www.xuatnhapcanh.gov.vn%e2%80%9d
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gia hoac Cong dfch vu cong Bq Cong an.
- Yeu c^u, dieu kifn thyc hifn thil t^c h^nh chfnh:
+ Nguai nu6c ngoii c6 hp chieu vk khong thupc tnrcmg hpp chua cho nhap 

c^nh quy djnh tai Dieu 21 cua Lu^t Nhpp c^nh, xuat canh, qud catih, cu tru cua 
nguai nu6c ngoai tpi Vipt Nam.

+ Nguai nuac ngoai la cong dan cac nuac thupc danh sich dupe cap thj 
thpe di?n tu theo Nghi quyet cua Chinh phii.

- C^n c'ur phdp 1]^ cua thA tyc hiinh cbinh:
+ Lu$t Nhpp c^nh, xuat cinh, qud c§nh, cu tru cua ngudi nude ngoai tai 

Vift Nam (Luat so 47/2014/QH13 ngay 16/6/2014); dS dupe sua doi, bo sung 

nfim 2019 (Luat so 51/2019/QH14 ngay 25/11/2019).
+ Th6ng tu so 57/2020ATT-BCA ngiy 10/6/2020 sua doi, bo sung mpt so 

dihu ciia Thong tu s6 04/2015/TT-BCA ngay 05/01/2015 cua Bp Cong an quy 

djnh mSu giay td lien quan den vife nh^p c^, xuat c§nh, qua c§nh, cu tru cua 

ngudi nude ngoai tpi Vi$t Nam.

+ Thong tu so 25/2021/TT-BTC ngay 07/4/2021 cua Bq Tai chinh quy djnh 

muc thu, nqp, quan ly vd su dung phi, 1$ phi trong Imh v\cc xudt ednh, nhqp ednh, 
qua ednh, cu tru tgi ViQt Nam.

* Ghi chu: Phan in nghieng la phdn sua doi, bo sung.
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5. Thu tuc: Cap thj thyc di^n tu- theo de nghj cua cor quan, to chirc 

- Trinh ty- thyc hiyn:
, ?m5fcx1: Caquan, t6 chijc tm Vi$tNam truy cap Trang thong tincipthj thuc di?n 

thuQc Cong thong tin di^n tur ve xuat nh^p (c6 ten mien tieng Vi?t la 
htq)s:/Avww.xuatnhapcanh.gov.vn”, tieng Anh la “httpsy/www.immigration.gov.vn”) 
? d\mg ta duyc cap de dSng nhfp vk) myc khai va gui ho sa de nghi cip
^ myc m?n tu /zoyc Cong dfch vu cong quSc gia hogc CSng d\ch vu cong Bq Cong an 
de de nghi cap th\ thyx: di$n tic cho ngu&i mcac ngodi.

Buac 2: Nhyp thong tin cua nguoi nu6c ngoai, tdi Mi m§t chan dung \k 
iT^g^nhan than hp chieu. Sau khi thyc hiyn bu6c nay, ca quan, to chuc se duoc 
hy thong cap ma ho sa dipn tu.

Budc 3: Su dyng chu ky diyn tu d§ xac nh^ thong tin dk nghj.
x _Bu6c 4: Npp phi cap thi thyc vao tai khoan quy djnh tyi Trang thong tin 

cap thj thyc diyn tahogc CSng dich vg cong quSc gia hogc CSng dfch vu cdng Bq 
Cong an sau khi nhyn ma ho so diyn tu cua ca quan quan ly xuat nhyp cMi.

Buac 5; Nhyn ket qua:
v; ^ Ca quan, to chuc su dyng mS ho sa diyn tu de Idem tra ket qua giai quyet 
tai^^ Trang thong tin cap thj thyc diyn tu hogc Cong dfch vu cong quSc gia hogc 
Cong dich vu cong Bq Cong an, truong hyp dugc cap thj thyc di$n tu thi thong 
bao ma ho sa diyn tu cho nguoi nude ngoai de su dyng ma ho sa dipn tu in thi 
thyc diyn tu.

Thai gian: 24 gid/07 ngay.
- Cach thirc thyc hiyn:

Nqp ho sa tryc tuyen qua Trang thong tin cap thj thyc diyn tu hogc CSng 
dich vu cong quoc gia hogc CSng dich vu cong Bq Cong an,

- Th^nh phan, so luyng ho sa:

+ Thong tin de nghi cap thi thyc diyn tu (NAla) dugc dSng tai tren Trang 
thong tin cap thi thyc dipn tu.

+ Anh myt ch^i dung 4cm x 6cm; anh trang nhan than hg chieu dugc tai 
len Trang thong tin cap thj thyc diyn tu theo quy dinh.

- Th61 gian giii quyet: Khong qua 03 ngay l^n vipc kl tir ngky nh|n dii 
thong tin dh nghj cap thj thyc diyn tu va phi cap thi thyc.

^ - Doi tiryng thyc hiyn thu tuc hanh chinh: Ca quan, to chuc tai Viyt Nam
de nghj cap thj thyc dipn tu cho nguoi nude ngoai.

- Ca quan thyc hifn thii tuc hanh chinh: Cyc Quin ly xuat nhap canh, 
Bg Cong an.

- Ket qua thyc hign thu tuc h^nh chinh: Thj thyc dign tu.
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- Phi: 25USD/thi thycc di4n tic.
- Ten man dcm, miu tbr khai: Thong tin de ngh{ cap thj th\rc di?n tu 

(NAla) ban hanh kem theo Thong tu so 57/2020/TT-BCA ngky 10/6/2020 du<?c 
d^g tai tren Trang thong tin cap thj th\ic di$n tu hogc Cong dfch vg cong quoc 
gia hogc Cong d\ch vw congBg Cong an.

- Yen diu, di^u kifn thyc hifn thu t^c h^nh chfnh:
+ Co quan, to chuc t^i Vi|t Nam c6 tai khoin di?n tu theo quy djnh tai 

khodn 2 Dieu 16b cua V5n b^ hgrp nhat so 27/VBHN-VPQH hgp nhat Lu|t Nh$p 
c^nh, xuat cinh, qud canh, cu tru cua nguoi nude ngoii 4i Vi§t Nam do vSn 
phong Quoc hpi ban hanh ngay 16/12/2019 va c6 chO ky difn tu theo quy djnh 
cua Lu§t giao dich di§n tur.

+ Ngudi nude ngom cd h§ chieu vi khong thupc trudng h<?p chua cho nhap 
cMi quy djnh t^i Dieu 21 cua Lu|t Nh§p canh, xuat canh, qui canh, cu tni cua 
ngudi nude ngoai 4i Vift Nam.

+ Ngudi nude ngom 14 cong dan ede nude thupc danh sdeh dugre cap thj 
thyc di|n tu theo Nghj quyet cua Chinh phu.

- Can cv phdp cua thh t^c hanh chfnh:
+ Lu$t Nhap canh, xuit ednh, qud ednh, cu tni cua ngudi nude ngoii t^ 

Vi?t Nam (Lu$t so 47/2014/QH13 ngay 16/6/2014); da dugre sua doi, bo sung 
nam 2019 (Lugt s6 51/2019/QH14 ngay 25/11/2019).

+ Thong tu s6 57/2020/TT-BCA ngay 10/6/2020 sua doi, bo sung mgt so 
dieu cua Thong tu so 04/2015/TT-BCA ngay 05/01/2015 cua Bg Cdng an quy 
dinh mau gily td lien quan den vige nh$p c4nh. xuat ednh, qud ednh, cu tni ciia 
ngudi nude ngoai tai Vigt Nam.

+ Thong tie so 25/2021/YT~BTC ngay 07/4/2021 cua Bq Tai chinh quy dfnh 
muc thu, ngp, quan ly vd su dung phi, 14 phi trong linh vyce xuat canh, nhgp canh, 
qua canh, cu tru tai Vi$t Nam.

Ghi chu: Phan in nghieng la phdn sua dSi, bo sung
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6. Thu tyc: Kiem tra, xet duyft nhan sy, cap ph^p nhap canh cho 
ngu*6i nu-o’c ngoai, ngvdl Viyt Nam djnh cv a nu-o^c ngoai nhap canh vao Vift 
Nam tai Cue Quan ly xuat nhyp canh, By Cong an

- Trinh ty thyc hiyn:

Buac 1: Chuan bj ho sa theo quy djnh cua phap luat.
Buac 2: Nyp ho so:

* Ca quan, to chuc, ca nh&i moi, bdo Idnh ngu&i nude ngoai npp ho so tai 
mpt trong hai try s6 lam vi$c cua Cyc Qu§n ly xudt nhyp eSnh - Bp Cong an:

+ So 44-46 duemg Trdn Phu, qugn Ba Dink, thank phS Hd NqL
+ S6 333-335-337 duangNguyin Trait Quan 1, ThanhphoHd Chi Mink
* Can bp tiep nhyn ho so kiem tra tinh phip ly vi npi dimg hd so:
+ Neu ho so day du, hpp 1$ thi tiep nhyn hd so, in vi cap giay hpn tra ket qua 

cho nguoi npp hd so.
+ Neu hd so thieu hoSc khong hpp Ip thi can bp tiep nh^ hd so hudng dan 

de nguoi npp hd so hoan chinh.

* Thoi gian tiep nh|n hd so: Tir thu 2 den sang thu 7 h^g tuan (tr£r ngay 
Tet, ngay le).

Budfc 3: Tra ket qua:

+ Nguoi den nhpn ket qui tryc tiep nhan ket qua tyi Cyc Quan ly xuat nhap 

canh. Khi den nhyn ket qua mang theo giay hpn tra ket qua, giay tor tuy than de 
kiem tra, doi chieu.

+ Truong hpp khong dSngy xet duy^t nhan sp, cdp phep nhqp ednh thi tra 
lai hang van hdn vd neu rd ly do.

+ Thoi gian tra ket qud; Tir thu 2 den thu 6 hing tuan (tru ngdy Tet, ngay le).
- C4ch thirc thyc hi|n:
Tryc tidp npp hd so va nhyn ket qua tyi Cyc Qu^ ly xudt nhyp canh, Bp 

Cong an.

- Th&nh phdn, so luyng hd so;
* Thanh phan hd so:

+ Doi v6i CO quan, to chuc: C6ng vSn dd nghj x6t duypt, kiem tra nhan sy 
nguoi ngudi ngoii nhyp canh (NA2).

+ D6i v6i ca nhan (bao lanh cho than nh^): Don bao lanh cho than nhan la 
nguoi nude ngoai nhyp ciinh (NA3).
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- C5n dj- ph^p ly cua fhu tyc hanh chi'nh:
c5nh, xuat c^nh, qua canh, cu tru cua nguoi nuac ngoai tai

f 47/2014/QH13 ngay 16/6/2014); da du9c sua d6i. b6 sung 
nam 2019 (Lu^t so 51/2019/QH14 ngay 25/11/2019).

+ Thong tu s6 04/2015/TT-BCA ngay 05/01/2015 cua B$ C6ng an quy 

djnh mau giay tb lien quan den viyc nhap c^, xuat c^, qua canh, cu tru cua 
nguoi nude ngoai tyi Vi?t Nam.

X piong tu so 31/2015/TT-BCA ngay 06/7/2015 cua Bp Cong an hudng 
dan ve cap thj th\rc, cap the tym tru, cap giay ph6p xuat nh§p ednh, giai quyet 
thuong tru cho ngudi nude ngoai tyi Viyt Nam.

Ghi chu: Phan in nghieng la phdn sua doi, bd sung.
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7, Thu tyc: Cap giay miln thj thirc cho nguol Vi^t Nam djnh cu* cr nuorc 
ngoai va ngurm nit&c ngoai la vqt, chong, con cua ngir^ Vift Nam dinh cv & 
nudrc ngoai ho$c cua cong dan Vift Nam

- Trinh tu* thirc hi^n:
Buoc 1: Chuan bj ho so theo quy djnh cua phdp luat.
Bu6c 2: Npp ho so vao gia hanh chinh cdc ngay lam vi$c trong tudn tai 

mpt trong hai trp so cua C\ic Quan ly xuat nhap canh - Bp Cong an:
+ So 44-46 duang Tran Phu, quan Ba Dinh, thank pho Ha Npi.
+ So 333-335-337 duang Nguyen Trai, Quan 1, Thanh pho Ho Chi Minh.
Hoqc nQp ho sa tr\cc tuyen qua Cong dfch vu cong quoc gia hogc Cong 

djch vu cong Bq Cong an vd gui bo sung ho sa qua dfch vu buu chinh cong ich 
theo thong bdo cua Cgc Quan ly xudt nhgp cdnh tren Cong djch vg cong quoc gia 
hogc Cong dfch vu cong Bq Cong an (neu c6).

* Cdn bp tilp nh§n ho so kiem tra tinh phap ly va npi dung ho sa:
+ Tnr6ng hpp ho sa da dhy dii, hop If thi cap giay hpn tri ket qua cho 

nguai de ngh; cap giky miln thi th\rc; yeu cau npp phi cho can bp thu phi, c^ bp 
thu phi thu tien, giao bien lai thu tien cho nguoi de nghi cap giay miln thi thirc 
hoac thong bdo tren Cong dfch vu cong quoc gia hogc Cong dfch vu cong Bq

9 ^ 9 W 9

Cong an de nguai de ngh\ cdp giay mien thi ibytc thank todn trtcc tuyen vd nhgn 
bien lai di$n tu.

+ Neu hi sa thieu ho§c khong hpp Ip thi cin bp tiep nhan ho sa hudng dan 
hogc thong bdo tren Cong djch vu cong quoc gia hogc Cong dfch vu cong Bq 
Cong an de ngudi npp ho sa ho^ chinh.

+ Truong hap ho sa khong du dieu kign thi khong tiep nhgn ho sa, tra lai 
bang van bdn hogc thong bdo tren Cong d\ch vy. cong quoc gia hogc Cong dfch 
vu cong Bq Cong an vd neu ro ly do.

* Truong hop nQp ho sa true tuyen, nguai di nghi cdp giay mien thi
c6 the de nghi nhgn kit qua qua dich vy buu chinh vd phdi trd phi dich vy 

chuyen phdt.
* Thai gian tiep nhpn ho sa: Tir thu 2 den s^g thu 7 h^g tuan (tru ngay 

Tet, ngay le).
Bu6c 3: Tra ket qua:
+ Nguai den nh^ ket qua tr\rc tiep nhpn ket qua tpi Cpc Qu4n ly xuat nhap 

canh; khi den nhan ket qud mang theo giay hpn trd kit qua, gily to tuy than de 
kiem tra, doi chieu. Truong hgp de nghi nhgn ket qua qua dich vy buu chinh thyc 
hiQn theo huang dan cua ca quan cung cdp dich vy buu chinh.

+ Truong hcfp khong dongy cdp giay mien thi ibyv thi trd lai bang van bdn 
hogc thong bdo tren Cong dich vy cong quoc gia hogc Cong dich vy cong Bq
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Cong an va neu ro ly do.
+ Thai gian tra ket qua: Tu thu 2 den thu 6 hang tuM (tru ngay Tet, ngay le).
- Cdch thirc thyc hifn:
+ Tryrc tiep: npp h6 sa tr^rc tiep tai try sd Cyc Quan ly xuat nhyp cdnh.
+ True tuyen: nqp ho sa true tuyen qua Cong d\eh vy. cong quoc gia hogc 

Cong dieh vu cong Bq Cong an.

+ Dfch vu buu chink: nop bo sung ho sa qua dfeh vu btnt chink cong ich 
theo thong bdo cua Cyc Quan ly xudt nhgp ednh tren Cong dfeh vy cong quoc gia 
hoyc Cong dich vy cong Bq Cong an (neu c6).

- Th&nh phan, so luryug ho sa:
* Thanh phan ho so:
+ HO chieu ho|c giay^td c6 ^ia trj di lyi quoc te hojc giay to cho ph^p 

thuemg tru do ca quan c6 tham quyen cua nude ngoai cap cho ngucri Viyt Nam 
dinh cu a nude ngoai.

+ 01 Td khai de ngh{ cap Giay mien thj thyc (Mau NA9).
+ 02 anh mdi chyp, c5 4cm x 6cm, phong nen ti4ng, m§t nhin thing, diu dl 

tran, khong deo kinh mau (01 anh dan vao td khai, 01 anh di rdi).
+ Giay td chung minh thuye diyn duac cap giay mien thj thyc:
Ngudi Viyt Nam dinh cu d nude ngoai nyp ban sao duye chung thyc tu ban 

chinh hoac kem theo b^ chinh de doi chieu myt trong ckc giay td sau: Giay khai 
sinh, quyet dinh cho thoi quoc tjeh Viet Nam ho5c giay xac nhyn mat quoc tjeh 
Viyt Nam, giay td khac c6 ghi quoc tich Viyt Nam ho^c c6 gid trj chung minh 
quoc tjeh Viyt Nam trude day cua ngudi do.

Ngudi nude ngoai nyp bdn sao duye chung thyc tu ban chinh hoSc kem 
theo bdn chinh de doi chieu giay td chung minh la vy, chong, con cua cong dan 
Viyt Nam ho$c cua ngudi Viyt Nam djnh cu d nude ngodi.

Truong hop nqp ho sa true tuyen thi hg chieu hogc giay ta c6 gid trf di lai 
quoc te hoac giay ta cho phep thuemg tru do ca quan c6 thdm quyen cua nuac 

ngoai cap cho ngudi Vi$t Nam d\nh cu d nude ngoai phdi gin qua dich vy buu 

chinh cong ich ve ca quan tiep nhgn; thdnh phan ho sa khde phdi dupe chimg 

thyc dign tu theo quy dinh, trudng hyp chua duye chung thyc dign tu thi gin ho 

sa ve ca quan tiep nhdn thong qua dich vu buu chinh cong ich.

* So luyng ho sa: 01 (myt) by.
- Thdi hyn gidi quyet: khong qud 05 ngay 1dm vi?c ke tu ngdy nhyn du ho sa.
- Doi tuyng thuc hifn thu tyc hdnh chinh: ngudi Viyt Nam dinh cu d 

nude ngodi vd ngudi nude ngodi Id vy, chong, con cua ngudi Viyt Nam dinh cu d 
nude ngoai hoac cua cong dan Viyt Nam dang tym tni tyi Viyt Nam.
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- Co* quan thyc hi^n thu tyc hanh chinh: Cyc Qu^ ly xuat nhyp canh, 
Bp Cong an.

- Ket qua thu*c bipn thu tuc hxknh chfnh; Giay mien th} th\rc vao hp 
chieu hoac cap rbi.

- Phi: lOUSD/gidy.
- Ten mau dom, mau ter khai: T6 khai de nghj cap, cip lai Giay miln thi 

thyc (Mau NA9) ban hMi k^m theo Thong tu so 04/2015/TT-BCA ngay 
05/01/2015.

- Yeu cau, dieu kipn thyc hipn thu tyc hanh chinh:
+ Co hp chieu ho§c giay to c6 gid trj di lyi quoc te c6n gid trj it nhat 01 ndm.
+ Co giay tb chung minh la ngu6i Vipt Nam djnh cu a nuac ngoai va nguoi 

nuac ngoai la vpr, chong, con cua nguoi Vipt Nam dinh cu b nuoc ngoai ho§c cua 
cong dan Vipt Nam.

+ Khong thupc cac truong hpp chua cho nhap canh va tarn hoan xult canh 
theo quy dinh tai Dieu 21 va Dieu 28 cua Lupt Nhpp canh, xuat ednh, qud ednh, 
cu tru cua nguoi nu6c ngoai tai Vipt Nam.

- Can cir phdp cua thu tyc hanh chinh:
+ Luat Nhap canh, xudt canh, qud ednh, cu tru cua nguoi nuoc ngoai tpi 

Vipt Nam ^uyt s6 47/2014/QH13 ngay 16/6/2014); da dupe sua d6i, bo sung 

nam 2019 (Lupt so 51/2019/QH14 ngay 25/11/2019).
+ Nghi djnh so 82/2015/ND-CP ngay 24/9/2015 cua Chinh phu quy dinh ve 

vipc miln thj th\rc cho nguoi Vipt Nam djnh cu 6 nude ngodi vd nguoi nuoc ngodi 
Id vp, chong, con cua nguoi Vipt Nam djnh cu 6 nude ngodi ho^c cua cong dan 
Vipt Nam.

+ Thong tu so 04/2015/TT-BCA ngdy 05/01/2015 cua Bp Cong an quy 
dinh mau giiy to lien quan den vipc nhpp canh, xuat canh, qud canh, cu tru cua 
ngudi nude ngoai tai Vipt Nam.

+ Thong tic so 25/2021/TT-BTC ngay 07/4/2021 cua Bq Tai chinh quy djnh 
mice thu, nQp, quan ly vd sic dyngphi, 1$phi trong ITnh v\cc xuat canh, nhgp canh, 
qud canh, etc tru tai Vi$t Nam.

* Ghi chu: Phan in nghieng Id phdn sua dSi, bS sung.
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8. Thu tyc: Cap lyi giay mien th\ thyx tyi Cyc Quan ly xuat nhap canh, 
By Cong an

- Trinh ty thyc hif n:
Budc 1: Chuan bj ho so theo quy djnh cua phdp luyt.
Buac 2: Nyp ho so vao gia hanh chinh cdc ngay lam vi^c trong tudn tai 

mpt trong hai try so cua Cyc Qu^ ly xuat nhyp - By Cong an:
+ So 44-46 dudng Trdn Phu, quQn Ba Binh, thank pho Ha NqI
+ So 333-335-337 duangNguyin Trai, Qugn J, ThanhphSHd Chi Mink
Hogc ngp hS sa tryrc tuyin qua CSng d\ch vy cong quSc gia hodc CSng 

dfch vu cong Bg Cong an vd gm bS sung hS sa qua d\ch vg huu chinh cong ich 
theo thong bdo cua Cyc Quan ly xuat nhgp canh tren Cong dfch vy cong qudc gia 
hogc Cong dfch vy cong Bg Cong an (niu c6).

* by tiep nhyn ho sa kiem tra tinh phdp ly vk nyi dung ho sa:
+^Tnrtog^ hyp^ ho sa d3 day du, hyp 1$ thi cap giay hyn tri ket qua cho 

nguoi de nghj^ cap giay mien thi thyc; yeu cau nyp phi cho cdn by thu phi. can by 
thu phi thu tien, giao bien lai thu tien cho nguoi de nghj cap giay mien thj thyc 
hole thong bdo tren CSng dfch vy cong quoc gia ho$c CSng dfch vy cong Bq
Cong an de nguoi di nghf cap gidy miin thi thuc thank todn try^c tuyin vd nhgn 
bien lai dign tu.

+ Neu ho sa thieu ho§c khong hyp ly thi edn by tiep nhyn ho sa hudng dan 
hogc thong bdo tren Cong dfch vy cong quoc gia hodc CSng dfch vy cong Bg 
Cong an de ngudi nyp ho sa hoan chinh.

, + Truong hgp hS sa khong du diiu kign thi khong tiep nhgn hS sa, tra lai
bang van ban hogc thong bdo tren Cong d\ch vy cong quoc gia hogc CSng dfch 
vy cong Bg Cong an vd neu ro ly do.

* Truong hgp ngp ho sa tryc tuyin, nguoi di nghf cip Igi gidy miin thi 
thyc CO the de nghi nhgn kit qua qua dich vy buu chinh vd phdi tra phi dich vy 
chuyen phdt.

A * Thai gian tiep nh^ ho sa: Tu thu 2 den sdng thu 7 hkng tuan (tru ngay 
Tet, ngay le).

Bude 3: Tra ket qua;
+ Nguoi den nhyn ket qua tryc tiep nhyn ket qui tyi Cyc Quan ly xuat nhyp 

c^; khi den nhyn ket qua mang theo giay hyn tra ket quk, gidy to tuy than de 
kiem tra, doi chieu:^ Truomg hgp de nghi nhgn kit qua qua dich vy buu chinh thyc 
hign theo huang dan cua ca quan cung cdp dich vy buu chinh.

+ Truomg hgp khong dingy cdp Igi gidy miin thi thyc thi trd lai bdng van 

ban hogc thong bdo tren Cong dich vy cong tryc qudc gia hogc Cong dich vy " 
cong Bg Cong an vd neu ro ly do.
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+ Thai gian tra ket qua; Tu thu 2 d4n thu 6 hang tuan (tru ngay Tet, ngay ll).
- Cach thirc thyc hifn:
+ True tiep: nop ho so tryre tiep tai try so Cyc Quan ly xuat nhap canh.
+ True tuyen: ngp no so true tuyen qua Cong dieh v\i eong qude gia hoqe 

Cong dieh vu eong Bq Cong an.
+ Dieh vu biru chinh: nQp bd sung ho so qua dieh buu chinh eong ich 

theo thong bdo cua Cyte Qudn ly xudt nhap canh tren^Cong dfeh vu eong quoc 
gia hoqe Cong dfeh vu eong Bq Cong an (neu c6). [fo Ifq cpjp ^'

- Thanh phan, so lirgrng ho sa:
* Thanh ph^ h6 sa:
+ Hp chieu ho§c giay^ta c6 t4 di qu6c te ho§c giay tb cho ph^p 

thuong tru do ca quan c6 th^ quyen cua nuac ngoai cap cho ngucri Viet Nam 
dinh cu 6 nude ngoai.

+ 01 Td khai dh nghi cap Giay miln thj th\rc (Mlu NA9).
+ 02 anh mai ch\ip, ca 4cm x 6cm, phong nhn tring, m§t nhin thing, dau de 

tran, khong deo kinh mau (01 anh dan vao td khai, 01 anh dl rdi).
+ Giay mien thi thpre, neu mat phai c6 dan trinh bao.
+ Ban sao chung thuc tu ban chinh hoac kem theo bin chinh de doi chiiu 

giay td chung minh npi dung can dieu chinh trong giay mien thj th\rc.
Truong hqp ngp ho so true tuyen thi hg chieu hoqe giay to c6 gid tri di Iqi 

quoc te hoqe giay to cho phep thuemg tru do co quan c6 thdm quyen cua nude 

ngoai cap cho ngudi Vi$t Nam dinh cu d nude ngoai phai gui qua dieh vq buu 

chinh eong ich ve co quan tiep nhqn; thdnh phan ho so khde phai duqc chung 

thuc di4n tu theo qvy dinh, trudng hqp chua duqc chung th\rc diqn tu thi gui hS
\ 9

SO ve CO quan tiep nhqn thong qua dieh vu buu chinh eong ich.

* So lupng hd sa; 01 (mpt) bp.
- Thdi han giii quyet: khong qui 05 ngiy lim viec ke tu ngay nh§n du ho sa.
- Doi tirpng thyc hi^n thu tyc hanh chinh: ngudi Vipt Nam d|nh cu d 

nude ngoai va ngudi nude ngoai la vp, chong, con cua ngudi Vipt Nam dinh cu d 
nude ngoai ho^c cua eong dan Vipt Nam dang t^ tru tpi Vipt Nam bj mit, bi 
hdng, het han ho§c c6 nhu cau dieu chinh npi dung trong giay mien thi th\rc.

- Cor quan thpe hipn thii tyc hinh chinh: Cyc Quin ly xuit nhpp cinh, 
Bp Cong an.

- Ket qua thuc hipn thu tyc hanh chinh: Giay mien thj thuc loqi ddn 
hoqe Giay mien thi thuc loqi rdi.

- Phi: lOUSD/gidy.
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- Ten man dom, man tor khai: Ter khai de nghj cap, dp l?i Gily mien thj 
thiic (Mau NA9) ban hanh kern theo Thong tix so 04/2015/TT-BCA ngay 
05/01/2015 ciia Bp Cong an.

■ Y6u cau, dieu Idfn thgrc hifn thu tyc h&nh chfnh:
+ C6 hp chieu ho§c giay to c6 gid tr; di lyi quoc te c6n gid trj ft nhat 01 ndm.
+ Nhyp canh bdng giay mien thj thyc dang tym tru tyi Vipt Nam.
+ Co giay to chung minh la ngu6i Vipt Nam djnh cu 6 nude ngoai va nguoi 

nude ngoai la vp, ehong, eon cua ngudi Viyt Nam djnh eu d nude ngoai ho§c eua 
cong dan Vipt Nam.

+ Khong thuQC ede trudng hpp ehua eho nhgp ednh vd 4m hodn xuat eanh 
theo quy djnh tyi Dieu 21 vd Dieu 28 cua Luyt Nh$p ednh, xuat canh, qua canh, 
cu tru cua ngudi nude ngodi tyi Vipt Nam.

- Cdn cir phdp cua thu tyc hdnh chfnh:
+ Luyt Nh§p canh, xuat canh, qud canh, cu tru cua ngudi nude ngoai 4i 

Viyt Nam (Luyt s6 47/2014/QH13 ngdy 16/6/2014); da dupe sua doi, bo sung 
ndm 2019 (Lu$t so 51/2019/QH14 ngdy 25/11/2019).

? +^Nghj djnh s6 82/2015/ND-CP ngdy 24/9/2015 cua Chfnh phu quy djnh ve 

vifc mien thj thyre cho ngudi Vipt Nam djnh cu d nude ngodi vd ngudi nude ngoai 
Id vp, chong, con cua ngudi Vipt Nam djnh cu d nude ngodi hojc cua cong dan 
Vipt Nam.

+ Thong tu so 04/2015/TT-BCA ngdy 05/01/2015 cua Bp C6ng an quy 
djnh mau giay td lien quan den viyc nhyp ednh, xuat canh, qua ednh, cu tru cua 
ngudi nude ngodi tyi Vipt Nam.

+ Thong tu so 25/2021/TT-BTC ngay 07/4/2021 cua Bq Tai chink quy dfnh 
muc thu, nQp, quan ly vd su dipigphi, phi trong link vtec xuat ednh, nhqp ednh, 
qud ednh, cutrutgi Vi^t Nam.

* Ghi chu: Phan in nghieng Id phan sua doi, bo sung.
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9. Thii tyc: Gia ban tarn tru cho ngirol da dirge cap giay mien thj thuc
- Trinh tg thgc hifn:
Buac 1: Chu^ bj ho so theo quy dph ciia phap luat.
Bu6c 2: Npp h6 so vao gia hanh chinh ede ngdy Idm vi$c trong tudn tai 

mpt trong hai tr\i so cua Cyc Quan ly xuat nhyp c^nh - B$ C6ng an:
+ So 44-46 duemg Tran Phu, qugn Ba Dinh, thank pho Ha NqL
+ So 333-335-337 duangNguyen Trdi, Quqn 1, Thanhphd H6 ChiMinh.
Hogc ngp ho sa true tuyen qua Cong dfeh vy cong qude gia hogc Cong 

djeh vu cong Bg Cong an vd gud ho sung ho sa qua dfeh vu him chinh cong ich 
theo thong bdo cua Ctic Qudn ly xuat nhqp ednh tren Cong djeh vu cong qude gia 
hogc Cong dfeh vg cong Bg Cong an (neu c6).

* bg tiep nh$n ho so kiem tra tmh phap ly va ngi dung ho so:
+ Neu ho so day du, h^ If thi tiep nhan ho so, in va c§p giay hgn tra ket qua 

cho nguoi nop ho so; yeu cau ngp phi cho can bg thu phi, c4n bg thu phi thu tien, 
giao bien lai thu tifn cho ngubi de ngh; gia han t^ tru hogc thong bdo tren Cong 
dfeh vu cong qude gia hogc Cong djeh vg edng Bg Cdng an de nguoi de nghf gia 
hgn tgm tru thank todn tr\cc tuyen vd nhgn bien lai dign tie.

+ Neu ho so thieu ho§c khong hgp If thi edn bg tiep nhfn ho so hudng dan 
hogc thdng bdo tren Cdng d\ch vu cdng qude gia hogc Cdng dfeh vg cdng Bg 
Cdng an de nguoi ngp ho so ho^ chinh.

+ Truong hgp hd sa khdng du dieu kign thi khdng tiep nhgn hd so, tra lai 
bang van ban hogc thdng bdo tren Cdng djeh vg cdng qude gia hogc Cdng djeh 
vg cdng Bg Cdng an vd neu ro ly do.

* Truong hgp ngp hd sa true tuyen, nguoi de nghf gia hgn tgm tru cd the de 
nghf nhgn ket qud qua djeh vg buu chinh vd phdi trd phi dfch vg chuyen phdt.

* Thbi gian tiep nhfn ho so: Tu thu 2 den sdng thu 7 hang tuan (tru ngay 
Tet, ng^y ll).

Bude 3: Tra ket qua;
+ Ngu6i den nhan ket qua true tiep nhan ket qud tyi Cyc Quan ly xudt nhap 

canh; khi den nhfn ket qud mang theo giay hgn trd ket qud, giay to tuy than de 
kiem tra, doi chieu. Truong hgp de nghf nhgn ket qud qua dfch vg buu chinh thuc 
hign theo hudng dan cua ca quan cung cap dfch vg bieu chinh.

+ Truong h<^ khdng ddngy gia hgn tgm tru thi trd led bdng van ban hogc 
thdng bdo tren Cdng dfch vg cdng quoc gia hogc Cdng djeh vu cdng Bg Cdng an 
vd neu ro ly do.

+ Thdi gian tra ket qud: Tu thu 2 den thu 6 hang tuan (tru ngay Tet, ngay le).
- Cdch thuc thgc hifn:
+ Tryc tiSp: ngp h6 so tryc tiep tyi try so Cyc Qudn ly xudt nhap canh.
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^ r^ri^c fiQp ho so true tuyen qua Cong dfeh v\i edng quSc gia hoqc
Cong d\ch vu edng Bq Cong an.

+ Dieh v^ buu ehinh: ngp bS sung hS so qua dfeh vu buu chink edng ich 
theo thong bdo cua Cue Quan ly xuat nhdp ednh tren Cong dieh vu edng quoc gia 
hoqc Cong dfeh vu edng Bq Cdng an (neu cd).

- Thanh phan, so lir^ng ho sor:
* Thanh phan ho so:
+ Hp chieu hoje giay ta c6 gia trj di Ipi quoc te hojc giay ter cho phep 

thuemg tm do ca quan c6 tham quyen cua nude ngoai cap cho ngucri Vi|t Nam 
djnh cu d nude ngom.

+ 01 To khai de nghj cap thj th\rc, gia h^in^mtru (Mau NAS).
+ 01 anhmdi chyp, cd 4cm x 6cm, ph6ng nin trSng, myt nhin thW, dau dk 

Iran, khong deo kmh mau.
+ Giay mien thj thyc.
Truong hqp nqp hd so true tuyen thi hq chieu hoqc giay to cd gia tri di Iqi 

3U^C S^dy to cho phep thuong tru do co quan cd thdm quyen cua nude
ngoai cap cho nguoi Viqt Nam dinh cu d nude ngodi phdi gui qua dfeh vy. buu 

ehinh edng ich ve co quan tiip nhqn; thdnh phdn ho so khde phdi duqc chung 

thuc diqn tie theo quy dinh, trudng hqp chua dieqc chung thqc diqn tie ihl gui ho 

so ve CO quan tiep nhqn thdng qua dieh vu buu ehinh edng ich.

* So lugrng ho so; 01 (mpt) bp.
- Thdi han giai quyet: khong qua 05 ngay lam vice ke tu ngay nhan du ho so.
- Doi tirpng thyc hifn thu tuc hanh ehinh: ngudi Viet Nam djnh cu d 

nude ngoai va ngucri nude ngoai la vp, chong, con cua ngucri Vipt Nam dinh cu d 
nude ngoai ho$c cua edng dan Vipt Nam nhap cinh bang giay mien thj thyc.

■ quan thyc hipn thu tyc h^nh ehinh: Cyc Quan 1;^ xuat nhap canh, 
Bp Cdng an.

- Ket qua thyc hipn thfi tye h&nh ehinh: gia hyn tam tru (khdng qua 
06 thdng).

- Phi: lOUSD/lan.

^ - Ten mau don, mau td khai: Td khai de nghi cap thi thyc, gia han tam tru 
(Mau NAS) ban hkih kern theo Thdng tu so 04/2015/TT-BCA ngay 05/01/2015.

- Yeu cau, dieu kipn thyc hipn thu tyc hanh ehinh:
+ Cd hp chieu hole giay td cd gia trj di lyi quoc te con gia trj it nhat 01 nSm.

^ + Ngudi nhap canh bang giay mien thi thyc dupe ca quan, to chuc, ca nhan 
tai Vipt Nam bao lanh va cd ly do ehinh ddng.
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+ Khong thupc cdc truing hpp chua cho nh$p c^nh va t^un hoan xudt cdnh 
theo quy dinh tai Dieu 21 vk Dieu 28 cua Lu$t Nh|p cinh, xuat cinh, qua cinh, 
cu tru cua nguai nu6c ngoM t^i Vi?t Nam.

- Cdn c'uc ph4p 1^ ciua thil t^c hhnh chfnh:
+ Lu|t Nhap cinh, xuat cinh, qui cinh, cu tru cua ngu6i nu6c ngoii t^ 

Vi§t Nam (Lu|t so 47/2014/QH13 ngiy 16/6/2014); dS dugc sua d6i, b6 sung 
nim 2019 (Lu$t s6 51/2019/QH14 ngiy 25/11/2019).

+ Nghi dinh s6 82/2015/ND-CP ngiy 24/9/2015 cua Chinh phu quy djnh ve 
vi?c mien thi th\rc cho nguai Vi?t Nam djnh cu if nude ngoii vi ngu&i nude ngoii 
li vgr, chong, con cua ngudi Vi?t Nam dinh cu d nude ngoii ho$c cua cong dan 
Vi§t Nam.

+ Thong tu so 04/2015/TT-BCA ngiy 05/01/2015 cua B$ Cong an quy 
dinh mau giay td lien quan den vi§c nhip cinh, xuat cinh, qui cinh, cu tru cua 
ngudi nude ngoii t^d Vi$t Nam.

+ Thong tu so 25/2021/TT~BTC ngay 07/4/2021 cua Bq Tai chinh quy dinh 
muc thut ngp, qudn ly va su dyng phi, 14 phi trong linh vyce xuat ednh, nhgp ednh, 
qua ednh, cu tru tai Vi^t Nam.

* Ghi chu: Phan in nghieng Id phdn sua doi, bd sung.
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10. Thu tuc; Cap giay phep xu4t nhap canh cho ngu^ khong quoc tjch 
cur tru tai Vift Nam

- Trinh tyr thyc hifn:
Budrc 1: Chuan bj ho so theo quy djnh cua phap luyt.
Buac 2: Npp ho so vao gia hanh chinh cdc ngay lam vi$c trong tudn tyi 

mpt trong hai try so cua Cpc Quan ly xuat nh^p cinh - Bp C6ng an:
+ S6 44-46 duang Trdn PM, qudn Ba Dinh, thdnh pho Hd Ngi.
+ iSo" 333-335-337 diedng Nguyen Trai, Qugn 1, Thdnh pho H6 Chi Minh.
Hoqc ngp hd sa trytc tuyin qua Cong d\ch vu cdng quoc gia hogc CSng 

dfch vg cdng Bg Cdng an vd gin hd sung hd sa qua dfch vg him chinh cdng ich 
theo thdng bdo cua Cgc Qudn ly xudt nhgp cdnh tren Cdng dfch vu cdng qudc gia 
hogc Cdng dfch vg cdng Bg Cdng an (neu cd).

* Can bp tiep nh|n ho sa kiem tra tinh phip ly va npi dung ho so:
+ Neu ho sa day du, hpp Ip thi tiep nh|n ho sa, in va cap giay hpn tra ket qua 

cho nguai de nghj cap giay ph6p xudt nhpp cinh; yeu cau npp phi cho can bp thu 
phi, c^ bp thu phi thu tien, giao bien lai thu tien cho nguoi de nghj cap giay phep 
xuat nhpp canh hogc thdng bdo tren Cdng dfch vu cdng qudc gia hogc Cdng dfch 
vy. cdng Bg Cdng an de ngteai di nghf cap giay phep xudt nhgp cdnh thanh toon 
true tuyen vd nhgn bien lai dign tu.

+ Neu ho so thieu ho§c khong hpp Ip thl can bp tiep nhpn ho sa huong dan 
hogc thdng bdo tren Cdng dfch vu cdng quoc gia hogc Cdng dfch vy cdng Bg 
Cdng an de nguai npp ho sa ho^ chinh.

+ Truong hgp hd sa khdng du dieu ki$n thl khdng tiep nhgn hd sa, tra led 
bang van ban hogc thdng bdo tren Cdng dfch vy cdng qudc gia hogc Cdng dfch 
vy cdng Bg Cdng an vd neu rd ly do.

* Trudng hgp ngp hd sa tryre tuyen, nguai de nghi cap giay phep xudt nhgp 
cdnh cd the de nghf nhgn ket qua qua dfch vy buu chinh vd phdi tra phi djeh vu 
chuyen phdt

* Thdri gian tiep nhpn h6 sa: Tir thu 2 den sang thu 7 hang tuan (tru ngay 
Tet, ngay ll).

Buac 3: Tra ket qui:
+ Ngu5i den nhpn ket qui trpe tiep nhpn ket qua tpi Cpc Quin ly xuat nhpp 

cinh. Khi den nh|n ket qui mang theo giay hpn tra ket qua, giay ta tuy than de 
kiem tra, doi chieu. Truong hgp de ngh\ nhgn ket qua qua dfch vu buu chinh thyc 
hign theo huong ddn cua ca quan cung cap dfch vy buu chinh.

+ Trudng hgp khdng ddn^y cap giay phep xudt nhgp cdnh thi tra lai bang 
van ban hodc thdng bdo tren Cdng dfch vy cdng quoc gia ho$c Cdng dfch vy cdng 
Bg Cdng an vd neu rd ly do.
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+ Thai gian tra ket qua; Tir thu 2 d4n thu 6 hang tuan (tru ngay TSt, ngay ll).
- Cach thirc thy-c hifn;
+ Tivc tiep: ngp ho so tr\rc tiep tai try so C\ic Quan ly xuat nh$p canh.
•f Trirc tvyen: ngp ho sa true tuyen qua Cong dfeh vu cong quoc gia hoqc 

Cong d\ch V?/ cong Bg Cong an.
+ Dfch v%i bini chinh: ngp bo sung ho sa qua dfeh vu btru chmh cong ich

theo thong bdo cua Cue Quan ly xudt nhgp ednh tren Cong dfch vu cong quoc • ^
gia hoQc Cong dfch vu cong Bg Cong an (neu co).

- Th^nh phan, so lugng ho so:
* Thanh phan ho so;
+ 01 T6 khai de nghj cap, cap giay phep xuat nh§p canh (Mau NCI4).
+ 02 anh mod chyp, co 4cm x 6cm, phong nen tring, m§t nhin thing, dau de 

trin, khong deo kinh mau (01 anh dan vao to khai, 01 anh di roi),
* X XX+ Ban chup the thuong tru kem theo chinh de doi chieu doi voi nguai 

da duye cap the thuong tru.
+ Don tuong trinh ve thhi gian da tarn tru tyi Vi?t Nam, co xac nhan cua 

C6ng an xa, phuong, thi tran noi ngudi khong quoc tjch tym tru doi voi nguoi 
chua dugre giai quyet cho thu6ng tru.

Truong hgp ngp ho sa tr\rc tuyen thi thdnh phan ho sa phdi dugc chung 

thyce dign tu theo quy dinh, truang hgp ho sa chua dugc chung thyre di$n tu thi 
gui ho sa ve ca quan tiep nhgn thong qua dfch vu biru chinh cong ich.

* S6 lugmg ho so: 01 (mqt) by,
- Thoi han giai quyet: khong qud 05 ngay Im vi§c ke tu ngay nh§n du hd so.
- Doi turgrng thyc hifn thu tyc hhnh chinh: ngudi khdng quoc tjch cu tru 

tyi Vift Nam.
- Co quan thurc hifn thu tyc h^nh chinh: Cyc Quan ly xuit nhfp cinh, 

By Cong an.
- Ket qua thyc hifn thu tyc hanh chinh: giay ph6p xuat nhfp canh.
- Phi: 200.000d/ldn cap.
- Ten mau don, mSu td khai: To khai de nghj cap, cap lyi giay ph6p xuat 

nhap canh (Mau NCI4) ban hknh khm theo Thong tu so 31/2015/TT-BCA ngay 
06/7/2015 cua By Cong an.

- Yeu cau, dieu kifn thyc hifn thu tyc hanh chinh:
+ Co the thuong tru do co quan quan ly xuat nhap canh cua Vift Nam cap, 

trudng hyp chua duyc giai quyet thd thuong tru thi phdi c6 don giai trinh ve then 
gian da tym tru tyi Vift Nam, c6 xac nhyn cua cong an xa, phuong, thi tran noi
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nguai khong quoc tjch tru.
+ Khong CO hp chieu hoac giay to thay the hp chieu do ca quan c6 tham 

quyen ciia nude ngoai cap.
+ Khong thupc mpt trong cac truong hpp b\ t^m hoan xuat canh theo quy 

djnh cua phap lu$t Vipt Nam.
- Can cir phap ly cua thu tpc h^nh chfnh;
+ Luat Nh^p canh, xuat canh, qua canh, cu tru cua ngudi nude ngoai t^i 

Vipt Nam ^u$t so 47/2014/QH13 ngay 16/6/2014); 6Sl dupe sura doi, bo sung 

nam 2019 (Lu$t so 51/2019/QH14 ngay 25/11/2019).
+ Thong tu so 31/2015/TT-BCA ngay 06/7/2015 cua Bp Cong an hudng 

dan ve cap thj th\rc, cap the t^ tru, cap giay ph6p xuat nh$p c^inh, giai quyet 
thudng tru cho ngudi nude ngoai t^i Vipt Nam.

+ Thong tu so 25/2021/TT-BTC ngay 07/4/2021 cua Bq Tai chinh quy dfnh 
mire thu, ngp, qudn ly vd su dyngphi, 14 phi trong linh vyec xuat canh, nhqp canh, 
qua canh, cutrutgi Vi4tNam.

* Ghi chu: Phdn in nghieng Id phdn sica doi, bo sung.



34

11. Thu tuc: Cap lai giay phep xuat nhap canh cho ngvoi khong quoc 
tjch cue tru tai Vift Nam

- Trinh ty thyc hifn:
Bude 1: Chuan bj ho so theo quy dinh cua phap lu$t.
Bude 2: Npp h6 so vdo gia hdnh chink ede ngay Idm vice trong tudn tai 

mot trong hai try sd cua Cyc Quan ly xuat nh^p cinh - Bp Cong an:
+ Sd 44-46 du&ng Tran Phu, qugn Ba Dinh, thdnh pho Hd Ngi.
+ S6 333-335-337 du&ng Nguyen Trdi, Qugn I, Thdnh pho Ho Chi Minh.
Hogc ngp ho sa true tuyen qua Cong dfeh vg cong quoc gia hogc Cong 

dfeh vu cong Bg Cong an vd gin bo sung ho sa qua dfeh vg bim chinh cong ich 
theo thong bdo cita Cgc Qudn ly xuat nhgp ednh tren CSng dfeh vg cong quoc gia 

hogc Cong dfeh vu cong Bg Cong an (neu c6).
* Can bp tiep nh^ ho sa kiem tra tinh phdp ly va npi dung ho sa:
+ Neu ho sa dky du, hgp 1$ tlu tiep nhgn ho sa, in va cap giay hpn tra ket qua 

cho ngudi de nghj cap giay phep xuat nh^p c&nh; yeu cau npp phi cho edn bp thu 
phi, c^ bp thu phi thu tien, giao bien lai thu tien cho ngudi de nghj cap giay phep 
xudt nhap canh hogc thong bdo tren Cong dfeh vg cong quoc gia hogc Cong dich 
vg cong Bg Cong an de ngu&i di nghf cap gidy phep xudt nhap ednh thank todn 

tryce tuyen vd nhgn bien lai dign tic.
+ Neu ho sa thieu hoSc khong hpp Ip thi can bp tiep nhpn ho sa hudng din 

hogc thong bdo tren Cong d\ch vg cong quoc gia hogc CSng dfeh vg cong Bg 

Cong an de ngudi npp ho sa hoan chinh.
+ Truong hgp hS sa khong du dieu kign thi khong tiip nhgn hd so, trd lai 

bhng van bdn hogc thong bdo tren Cdng dfeh vg cong quoc gia hogc Cdng dich 

vg cdng Bg Cdng an vd neu ro ly do.
* Truong hgp ngp hd sa tryce tuyen, nguai di nghf cap Igi gidy phep xudt 

nhgp ednh c6 the de nghf nhgn kit qua qua dich vg buru chinh vd phdi trd phi dich 
vg chuyen phdt.

* Thdi gian tiep nh|n ho sa: Tu thu 2 den s&ig thu 7 h^g tuan (tru ngay 

Tet, ngay le).
Bude 3: Tra ket qua:
+ Ngudi den nhpn ket qud tryc tiep nh§n ket qua tpi Cyc ^udn ly xuat nh$p 

canh; khi d4n nhyn ket qua mang theo giay hpn tra ket qua, giay td tuy than de 
kiem tra, doi chieu. Truong hgp de nghi nhgn kit qua qua dich vg buu chinh thyce 
hign theo huang dan cua ca quan cung cap dich vg buu chinh.

+ Tru&ng hgp khong dong y cap Igi gidy phep xudt nhgp ednh thi trd l&i 
bdng van bdn hogc thong bdo tren Cdng dich vg cdng quoc gia hogc Cdng dich 
vg cdng Bg Cdng an vd neu ro ly do.
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+ Then gian tra ket qua: Tu thu 2 den thu 6 hang tu^ (trii ngay Tit, ngay ll).
- Cdch thirc thyc hifn:
+ True tiep: npp ho so tryc tiep taitn,is6r Cyc Quan ly xuat nhap canh.

. TVyc tuyen: ngp ho set trice tuyen qua Cong dich vu eSng quoc gia hoqc 
Cong dich vu edng Bq Cong an.

+ Dich vu him chinh: ngp bo sung ho so qua dich vu biru chinh cong ich 
theo thong bdo cua C\ic Qudn ly xudt nhgp ednh tren Cong d\ch vyL cong qu6c gia 
hoqc Cong djeh vu cong Bq Cong an (neu cd).

- Thanh phan, so liryng ho sor:
* Thanh phan ho so:

+ 01 To khai de nghj cap, cap lai giay phep xuat nhyp cinh (Mau NCI4).
+ 02 anh mai chyp, ca 4cm x 6cm, phong nen tring, m^t nhin thSng, diu de 

"tr&i, khong deo kmh mau (01 anh ddn vao td khai, 01 anh de roi).
+ Bin chyp thi thudmg tru kirn theo bin chinh de doi chieu doi v6i ngu^ri 

da duyc cap thi thuong tni.
-- + Dm tuomg trinh ve th6i gian da tym tru tyi Viet Nam, c6 xic nhan cua
Cong an xa, phuong, thj tran nod ngucri khong quoc tjeh tarn tni doi vdi nguoi 
chua dugre giii quyet cho thuong tni.

+ Giay phep xuat nhyp cinh da duye cap doi v<5d truong hyp de nghj cap lai 
do giay phip xuat nhap cinh bj hu hong.

\Dan rrJ^t d°i v<5fi tnT°rnS h9P nghi cap lai giay phip xuat nhyp cinh 

do bi mat (khong can xie nhyn cua co quan c6 tham quyen noi bj mat).
Truong hop ngp^ ho so true tuyen thi gidy phep xudt nhap ednh dd dugc cdp 

(doi vdi trudng hop de ngh\ cdp lai do gidy phep xudt nhqp ednh bi hu hong) phdi 

gui qua dich vy buu chinh cong ich vi co quan tiep nhqn; thdnh phdn hS so khde 

phdi dugc chung thuc diqn tu theo quy dinh, trudng hqp chua duQc chung thuc 

di^n tu thi gui ho so ve co quan tiep nhqn thong qua dich vu buu chinh cong ich.

♦ So luyng ho so: 01 (myt) by.
- Thod han giai quyet: khong qui 05 ngay lam viyc ke tir ngay nhan du h6 so.
■ ®°i tuyng thyc hifn thu tuc hinh chinh: nguoi khong quoc tjch cu tni 

tai Viyt Nam.
- Cor quan thyc hifn thfi tyc hinh chinh: Cyc Quin ly xuat nhap cinh, 

By Cong an.

- Ket qua thyc hifn thu tuc hinh chinh: gidy phep xuat nhap cinh (mau 
NCI 3).

- Phi: 200.000d/ldn cdp.
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- Ten man dffn, man tfr khai: To khai de nghj cap, cap l^i giay phep xuat 
nhap canh (MIu NC14) ban hanh kem theo Thong tu so 31/2015/TT-BCA ngay 
06/7/2015 cua Bp Cong an.

- Yen can, dieu kifn thyc hipn thu tyc h^nh chfnh:
+ Co th6 thucmg tru do ca quan qu&n ly xuat nh$p c^nh cua Vipt Nam cip, 

tnicfng hgrp chua dupe giii quyet the thueng tru thi phai c6 don gim trinh vi thoi 
gian da t^im tru tai Vipt Nam, c6 xdc nh^ cua edng an xa, phuong, thj trin noi 
nguoi khong quoc tich tpm tru.

+ Khong c6 hp chieu ho^c giay t5 thay the hp chieu do co quan c6 thim 
quyen cua nude ngoai cap.

+ Khong thupc mpt trong cac trudng hpp bj t^ hoan xuat c5nh theo quy 
djnh cua phdp luat Vipt Nam.

- eSn cd phdp eda thu tpc h^nh chfnh:
+ Lupt Nhap canh, xuat canh, qud cinhf cu tru cua ngudi nude ngoai tai 

Vipt Nam (Lupt so 47/2014/QH13 ngay 16/6/2014); da dupe sua doi, bo sung 
nSm 2019 (Lupt so 51/2019/QH14 ngay 25/11/2019).

+ Thong tu so 31/2015/TT-BCA ngay 06/7/2015 cua Bp Cong an hudng 
dan cap thj thuc, cap th6 tam tru, cap giay ph6p xuat nhap c4nh, giai quyet 
thudng tru cho ngudi nude ngom tpi Vipt Nam.

+ Thong tu so 25/2021/TT-BTC ngay 07/4/2021 cua Bq Tai chink guy djnh 
muc thu, nQp, quan ly vd su dying phi, 1$ phi trong link vi^c xuat canh, nhgp canh, 
qua canh, cu tru tai Vi$t Nam.

* Ghi chu: Phan in nghieng Id phdn sua doi, bo sung.
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12. Thu tyc: Cap the tym tru cho ngvol nu,6rc ngo^i tai Cyc Quan ly 
xuat nhyp canh, By Cong an

- Trlnh ty* thyc hiyn:
Bu6c 1: Chuan bj ho so theo quy djnh cua phap luat.
Budc 2: Nyp ho so tyi myt trong hai try sd cua Cyc Qu^ ly xuat nhap canh 

- By Cong an:
+ So 44-46 ditang Tran Phu, quan Ba Dinh, thanh pho Ha Not
+ S6 333-335-337 ditang Nguyen Trdi, Quan 1, Thanh pho Ho Chi Minh.
* Cdn by tiep nh^ ho so kiem tra ti'nh phap ly va nyi dung ho so:
+ Neu ho so day du, hyp ly thi tiep nhan ho so, in va cap giay hyn tra ket qua 

cho nguoi nyp ho so; yeu cau nyp phi cho can by thu phi. Cdn by thu phi thu tien, 
giao bien lai thu tien cho nguoi de nghj cap thd tym tni.

+ Neu ho so thieu hojc khong hyp ly thi cdn by tiep nhyn ho so hudng din 
dl nguoi nyp ho so ho^ chinh.

* Thori gian tiep nh§n ho so: Tir thii 2 den s^g thu 7 h4ng tuan (tru ngay 
Tit, ngay le).

Budc 3: Nhyn ket qua:
+ Nguoi dk nghj cap the tarn tni tryc tiep nhyn ket qua tyi Cyc Quan ly xuat 

nhap cdnh, By C6ng an. Khi den nhyn kit qua mang theo giay hyn tra kit qua, 
giay to tuy than, bien lai thu tiln de doi chilu.

+ Tritang hgrp chtta cap the tgm tru thi tra l&i bang van ban va neu ro ly do.
+ Thdi gian tra kit qua: Tu thu 2 din thu 6 hang tuan (tru ngay Xlt, ngay le).
- Cach thirc thyc hiyn:
Tryc tilp nyp ho so va nhyn kit qua tyi try so Cyc Quan ly xuat nhyp canh.
- Thanh phan, so liryng ho so1:
* Thanh phin ho so:
+ van ban de nghj cap th^ tarn tni (mlu NA6 doi vdi co quan, to chuc, 

NA7 doi vdi ca nhan);
+ To khai dl nghi cap the tym tni cho ngudi nude ngoai (NAS)
+ Giay td chiing minh thuyc diyn xem x6t cap the tarn tni la myt trong cac 

loyi giay td nhu: giay phep lao dyng, giay xac nh^ khong thugc dim cdp gidy 
phep lao dqng ho^c ede giay td khac c6 gia tr} chiing minh du dieu kiyn cap the 
tym tni;

+ 02 anh co 2x3cm (01 anh ddn vao td khai, 01 anh rdi);
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* So luQfng h6 so: 01 (mOt) bp.
- Th6i ban giai quyet: khong qud 05 ngay vi?c ke tur khi nhan du ho so.
- Doi tirgng thyc hipn thu tyc hanh chfnh: ca quan, to chuc, ca nhan.
- Cor quan thyc hi^n thu tyc h^nh chinh: Cyc Quin 1^ xuat nhyp canh, 

Bp Cong an.
- Ket qua thyc hifn thu tyc hanh chinh: thi tarn tru.
- Phf:
+ The t<?m tru c6 thai hgn khong qua 02 ndm: 145 USD/the.
+ The tgm tru c6 thai hgn tic tren 02 ndm din 05 ndm: 155 USD/the.
+ The tgm tru c6 thai hgn tic tren 05 ndm den 10 ndm: 165 USD/the,
- TSn mau don, mau ttr khai:
+ Cong vin de nghj cdp the tarn tru (mlu NA6 doi v6i ca quan, to chuc; 

mau NA7 doi v6i ca nhan) ban hanh kim theo Thong tu so 04/2015/TT-BCA 

ngay 05/01/2015 ciia Bp Cong an.
+ Ban khai thong tin ve nguai nu6c ngoai de nghj cap thi t?m tru (mau 

NAS) ban hanh kem theo Th6ng tu so 04/2015/TT-BCA ngiy 05/01/2015 cua Bp 

Cong an.
- Yeu cau, dieu kipn thyc hi|n thu tyc hanh chfnh;
* Co quan, t6 chuc khi de nghj cap thi tarn tru cho ngu6i nude ngoai 

cin phai npp ho so theo quy djnh tgi khodn 2 Dieu 16 Lugt nhgp ednh, xudt 
ednh, qua ednh, cu tru cua nguai nuac ngoai tgi Vi$t Nam tyi Cyc Quan ly 
xuat nhap canh, Bp Cong an gom:

+ Ban sao c6 chung thyc giay phep hoic quyet dinh cua ca quan c6 tham 

quySn v6 vipc thanh lyp to chuc.
+ Vin ban gidi thipu con dau, chO ky cua ngudi c6 tham quyen cua to chuc.
Vipc npp ho so tren chi thyc hipn mpt lin. Khi c6 thay doi npi dung trong 

ho so thi ca quan, t6 chuc phii c6 vin ban thong bio cho Cyc Quan ly Xuat nhap 
canh de b6 sung ho so.

* Ngudi nude ngoai nhap cinh c6 myc dich hoyt dpng phu hpp vdi quy 
dinh cua phap luat Vipt Nam, va khong thupc dipn chua cho nhgp ednh, tgm hodn 
xudt canh theo quy dinh tgi Diiu 21, Diiu 28 vd nguai nuac ngoai thugc ede 

truang hgp dupe cap the tgm tru theo quy dinh tgi Dieu 36 Lugt nhgp ednh, xudt 
ednh, qua ednh, cu tru cua nguai nuac ngoai tgi Vi$t Nam.

- Can cir phap 1^ cua thu tyc hinh chfnh:
+ Luat Nhyp cinh, xuat canh, qua canh, cu tru cua ngudi nude ngoai tyi
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13. Thu tyc: Cap thj thurc cho ngiroi nirorc ngo^i Vi?t Nam
- Trinh ty* th\rc hi^n:
Buac 1: Chu^ bi ho so theo quy dinh cua phip lu$t.

% #
Bu6c 2: Nqp ho so vao gia hanh chinh cdc ngdy Idm vi$c trong tuan t?i 

mgt trong hai try so cua Cyc Quin ly xuat nhap cinh - By C6ng an:
+ So 44-46 dteang Trdn PM, quart Ba Dinh, thanh pho Ha Ngi.
+ So 333-335-337 duangNguyin Trai, Qugn 1, Thanh phS H6 Chi Mink
Hogc nQp hS sa true tuyen qua CSng dfch vy cong quoc gia hogc C6ng 

dich vu cong Bp Cong an vd gui bS sung hS sa qua dfch vy buu chinh cong ich 
theo thong bdo cua Cgc Qudn ly xudt nhgp ednh tren Cong dich vy cong true 

tuyen (neu c6).
* Cin by tiep nh|n ho so kiem tra tinh phdp ly va nyi dung ho so:
+ Neu ho so day du, hyp ly thl tiep nhyn ho so, in va cap giay hyn tra ket epa 

cho ngudi nyp ho so; yeu cau nyp phi cho edn by thu phi. Can by thu phi thu tien, 
giao bien lai thu tien cho ngudi de nghj cap thj thyc hogc thong lido tren Cong 
dfch vy cong quoc gia hogc Cong dfch vy cong Bp Cong an de nguai de ngh} cap th\ 
thuc thanh todn trice tuyen vd nhgn bien lai dipn tu.

+ NSu ho so thieu hoSc khong hyp ly thi cin by tiep nhyn ho so huong dan 
hogc thong bdo tren Cong dich vy cong quoc gia hogc CSng dich vy cong Bp 

Cong an de ngudi nyp ho so hoan chinh.
+ Truong hpp hS sa khong du diiu ki$n thi khong tiep nhgn ho sa, tra lai 

bang van ban hogc thong bdo tren Cong dich vy cong quSc gia hogc Cong dich 

v\i cong Bq Cong an va neu ro ly do,
* Truong hpp npp hS sa trifc tuyin, nguai de nghi cap thi thge c6 the de 

nghi nhgn kit qua qua dich vy buu chinh vdphdi trdphi dich vy chuyen phdt.
* Thdi gian tiep nhan ho so: Tu thu 2 den sing thii 7 hang tuan (tru ngay 

Tet, ngay le).
Bude 3: Nh|n ket qua:
+ Ngudi de nghi cap thj thyc tryc tiep nhyn ket qui tyi^ Cyc Quin ly xuat 

nhap ranh, By Cong an; khi den nhyn ket qua mang theo giay hyn tri ket qui, 
giay td tCiy than, bien lai thu tien de doi chieu. Truong hpp de nghi nhgn kit qua 
qua dich vy buu chinh thuc hipn theo hudng ddn cua ca quan cung cap dich vu 

biru chinh.
+ Truong h<yp chua cdp thi thyre thj tra lai bdng vdn ban hogc thong bdo 

tren Cdng dfch vg cong quoc gia hogc Cong dfch vg cong Bq Cong an vd neu ro 

lydo.
+ Thai gian tri ket qui: Tir thu 2 den thu 6 hang tu^ (tru ngay Tet, ngay le).
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cu (da hit chd dong ddu: kiim chung nhap cdnh, kiem chung xudt cdnh, chung 
nhdn tom tru, gia hgn torn tru) sang thi thuc rai m&i: 5 USD/chiec

- Ten man don, man tb khai: Ta khai de nghi cap, bo sung, sua doi thj 
thuc, gia tarn tru (mau NAS) ban hanh kem theo Thong tu so 04/2015/TT- 

BCA ngay 05/01/2015 cua Bp Cong an.
- Yeu cau, dieu kifn thuc hifn thu tyc hanh chinh:
+ Co quan, to chuc de nghi cap, bo sung, sua doi thj th\rc, gia hyn t^ tru 

cho nguoi nuoc ngoai, nguai Vipt Nam mang hp chieu nude ngoai da c6 ho so 
theo quy d\nh tgi khodn 2 Diiu 16 Lugt Nhgp cdnh, xudt cdnh, qua cdnh, cu tru 
cua nguoi nude ngoai tgi Viet Nam.

+ Nguoi nuoc ngoai, ngucri Vift Nam mang hp chieu nude ngoai c6 hp 
chi4u hpp Ip, CO thi th\rc (tru trudng hpp mien thi th\rc), chung nh$n t^im tru do co 
quan c6 tham quyen Vipt Nam cap, dang cu tru tpi Vipt Nam va khon^ thupc dipn 
"chua cho nhap canh Vipt Nam" ho&c khong thupc dipn “tym ho3n xuat c&nh”.

+ Cong d^ Vipt Nam thudmg tru d trong nude de nghi cap, bd sung, sua 
ddi thj thpe, gia h^ tarn tru cho ngudi nude ngoai, nguoi Vipt Nam mang hp 
chiSu nude ngoai la ngudi cd quan hp ong, bd, cha, mp, vp, chong, con, anh, chj, 
em ruQt vdi ngudi nude ngoai, ngudi Vipt Nam mang hp chilu nude ngoai (xuat 
trinh giay td chung minh quan hp) theo quy djnh tgi khodn 1 Dieu 45 Ludt Nhgp 
cdnh, xudt cdnh, qua cdnh, cu tru cua ngudi nude ngoai tgi Vi?t Nam.

- eSn cu* phap ly cua thu tyc hanh chinh;
+ Luyt Nhyp c^, xuat c^, qua canh, cu tru cua ngudi nude ngoai tyi 

Viet Nam (Luat so 47/2014/QH13 ngay 16/6/2014); da du<?c suta doi, b6 sung 

nam 2019 (Luat so 51/2019/QH14 ngay 25/11/2019).
+ Thong tu so 04/2015/TT-BCA ngay 05/01/2015 cua Bp Cong an quy 

djnh mlu giay tor lien quan den vi?c nhap canh, xuat canh, cu tru cua ngucri nuoc 

ngoai tyi Vipt Nam.
+ Thong tu so 25/2021/TT-BTC ngay 07/4/2021 cua Bq Tdi chinh quy djnh 

muc thu, ngp, qudn ly vd su dgngphi, 14 phi trong linh vuc xudt cdnh, nhgp cdnh, 
qua cdnh, cu tru tgi Vi$t Nam.

* Ghi chu: Phdn in nghieng la phdn sua doi, ho sung.
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14. Thu tyc: Gia han tym tru cho ngvdi ngoai tyi Vift Nam
- Trinh ty thyc hifn:
Birac 1: Chuan bi ho so theo quy dinh cua phdp luyt.
Buac 2: Npp ho so vao gia hanh chinh cdc ngay Idm vi§c trong tudn tai 

mpt trong hai try so cua Cyc Quin ly xuat nhyp canh - Bp Cong an;
+ So 44-46 ducmg Tran Phu, qugn Ba Dinh, thdnh phS Hd NqL
+ So 333-335-337 ducmg Nguyen Trdi, Qudn 1, Thdnhpho Ho Chi Minh.
Hoqc nqp ho sa true tuyen qua Cong dich v\i cong quoc gia hogc CSng 

dich vu cong Bq Cong an vd gui bo sung ho sa qua dfeh vu buu chinh cong ich 
theo^ thorig bdo cua Cue Qudn ly xuat nhgp ednh tren Cong d\ch vyt cong true 
tuyen (neu c6).

* Can bp tiep nhan ho sa kiem tra tinh phap ly va npi dung ho sa:
+ Neu ho sa day du, hpp Ip thi tiep nhyn ho sa, in vi cap giay hpn tra ket qua 

cho nguoi npp ho so; yeu cau npp phi cho cin bp thu phi, can bp thu tien giao 
bien lai thu tien cho ngubi de nghj gia hyn tarn tni hogc thong bdo tren Cong dich 
vu cong quoc gia hogc Con^ dfeh vu cong Bq Cong an di ngued de nghj gia hgn 
tgrh tru thanh todn tryre tuyen vd nhgn bien lai di^n tu.

+ Neu ho sa thieu hojc khong hpp Ip thi cin bp tiep nh^ ho so huong dan 
hogc thon^ bdo tren Cong dich vg cong quSc gia hogc CSng dich vu cong Bq 
Cong an de ngubi npp ho sa hoin chinh.

+ Trudtng hop ho sa khong du dieu ki4n thi khong tiep nhgn ho sa, tra Icn 
bang van ban hogc thong bdo tren Cong dich vg cong quoc gia hogc CSng dich 
vg cong Bq Cong an vd neu rd ly do.

* Trudmg hgp ngp hd sa trge tuyen, nguoi de nghi gia hgn tgm tru c6 the de 
nghi nhgn kit qua qua dich vg buu chinh vd phdi trd phi dich vg chuyin phdt.

* Thbi gian tiep nhyn ho sa; Tu thu 2 den sing thu 7 hang tuan (tru ngay 
Tet, ngay le).

Bude 3; Nhyn ket qui:
+ Nguoi de nghi gia hyn tym tni tryc tiep nhyn ket qui tyi Cyc Quin ly xuat 

nhap cinh. Bp Cong an; khi din nhyn ket qui mang theo giay hpn tri ket qui, 
giay td tuy than, bien lai thu tien de doi chieu. Truong hgp de nghi nhgn ket qua 
qua dich vg buu chinh thuc hi^n theo huong ddn cua ca quan cung cap dich vg 
bleu chinh.

+ Truong hgp khong dong y gia hgn tgm tru thi trd lai bdng van ban hogc 
thong bdo tren Cong dich vg cong true quoc gia hogc Cong dich vg cong Bq 
Cong an vd neu ro ly do.

+ Thai gian tri ket qui: Tu thu 2 den thu 6 hang tuan (trir ngiy Tet, ngiy le).
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- CSch thirc thyc hi^n:
+ True tiep: nop ho so trvrc tiep try sd C\ic Qu^ ly xuat nhap c§nh,
+ Tryc tuyen: ngp ho sa true tuyen qua Cong d}ch v?/ cong quoc gia hoqc 

Cong d\ch vu cong Bq Cong an.
+ Djch vu bmi chink: ngp bS sung ho sa qua dfeh v\i buu chink cong ich 

theo thong bdo cua C\ic Qudn ly xudt nhgp ednh tren Cong djch vj4 cong quoc gia 
hogc Cong d\ch vu cong Bg Cong an (neu c6).

- Th^nh ph^n, so lirgng ho sor:
* Thanh phin ho so;
+ Ter khai de nghj cap, bo sung, sua doi thj th\rc va gia h^ tM tru (mau

NAS).
+ Hq chi§u ho^c giay tb c6 gid tr; di l^i quoc te cua nguai nu6c ngoai.
Truong hgp ngp ho sa true tuyen thi hg chieu hogc gidy ta c6 gid tr\ di Igi 

quoc te cua nguai nuac ngodi phdi gui qua djch vg buu chink cong ich ve ca 
quan tiep nhdn; thdnh phdn ho sa khde phdi dugc chung thyre di$n tu theo quy 
djnh, trudng hgp chua dugtc chung thgc dign tu thi gui ho sa ve ca quan tiep 
nhgn thong qua dfch vg bicu chink cong ich.

* So lu(?fng h6 so: 01 (m$t) bp.
- Thdi han giai quyet: khong qua 05 ngay lam vipc ke tu khi nhan du hd so.
- Doi turprng thyc hifn thu tyc hanh chinh: ca quan, to chu:c va nguai 

nu6c ngoai cu tru hpp phdp tyi Vipt Nam.
- Ca quan thyc hipn thu tyc hdnh chinh: Cyc Qudn 1^ xuat nhyp canh, 

Bp Cong an.
- Ket qua thyc hifn thii tyc hdnh chinh: gia hyn tym tru.
- Phi: 10 USD/lan.
- Ten mau don, mau to^ khai: Ta khai de nghj cap, bo sung, sua ddi thj 

thyc va gia hyn tarn tru (mau NAS) ban hanh kem theo Thong tu so 04/2015/TT- 
BCA ngay 05/01/2015 cua Bp Cong an.

- Yeu cau, dieu kipn thyc hipn thu tyc hanh chinh:
+ Ca quan, t6 chuc de nghj cap, b6 sung, sua doi thj thyc, gia hyn tarn tru 

cho ngu6i nude ngoai, ngudi Vipt Nam mang hp chieu nude ngodi da cd ho sd 
theo quy dfnh tgi khodn 2 Dieu 16 Lugt Nhgp cdnht xudt ednh, qud ednh, cu tru 
cua nguai nude ngodi tgi Vigt Nam.

+ Ngudi nude ngoai, ngudi Vipt Nam mang hp chieu nude ngoai cd hp 
chieu hpp Ip, cd thj thyc (tru trudng hpp mien thi thyc), chung nhan tym tru do ca 
quan cd thim quydn Vipt Nam cap, dang cu tru tyi Vipt Nam va khong thupc dipn 
"chua cho nhyp canh Vipt Nam" hoyc khong thupc dipn “tym hoan xuat canh”.
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, ^ Cong dM Vi^t Nam thudng tru a trong nieac de nghi cap, bo sung, sua
doi^thj thvrc, gia h^n t?m tru cho ngudi nude ngoai, ngudi Viet Nam mang hg 
chieu nuoc ngoai la ngudi c6 quan he 6ng, ba, cha, mg, vg, chdng, con, anh, chi, 
em ruQtvm ngudi nude ngoai, ngudi Vigt Nam mang hg chieu nude ngoai (xudt 
trinh giay td chdng minh quan hg) theo quy dinh tgi diim b khoan 1 Dieu 45 Luat 
nhgp earth, xudt ednh, qua earth, cu tru cua ngudi nude ngoai tgi Viet Nam.

- Can cu phdp ly ciia thu tuc h^nh chinh;
+ Luat Nhap canh, xuat canh, qua canh, cu tru cua ngudi nude ngoai t^i 

Vigt Nam (Luat so 47/2014/QH13 ngay 16/6/2014); da dugc sua ddi, b6 sung 
nam 2019 (Lugt so 51/2019/QH14 ngay 25/11/2019).

\ Thong tu so 04/2015/TT-BCA ngay 05/01/2015 cua Bg Cong an quy 
djnh mau giay td lien quan den vige nhap canh, xuat canh, cu tru cua ngudi nude 
ngoai tm Vigt Nam.

+ Thong tu so 25/2021/TT-BTC ngay 07/4/2021 cua Bq Tdi chinh quy dinh 
muc thu, ngp, quan ly vd su dung phi, 1$ phi trong linh vice xudt canh, nhgp ednh, 
qua ednh, cu tru tgi Vi$t Nam.

Ghi chu: Phdn in nghieng laphdn sua doi, bS sung.
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15. Thu tuc: Cap th§ thuorng tru cho ngvol nir6c ngoai tai Vi?t Nam
- Trinh ty thyc hifn:
Bu6c 1: Chuin bi ho so theo quy djnh cua phap lu|t.
Bu6c 2; Nqp ho so tai mgt trong hai tru s6 cua Cyc Quan ly xuit nhap 

- Bg Cong an:
+ S3 44-46 duang Tran Phu, qugn Ba Dinh, thdnh phS Hd Ngi.
+ S3 333-335-337 ducmg Nguyen Trdi, Qugn 1, Thdnh pho H3 Chi Minh.
* Can bg tilp nh^ ho so kikm tra tinh phdp ly vd ngi dung ho so:
+ Neu ho so day du, hgp Ig thi tiep nh^ ho so, in va cap giay hen tra ket <^u& 

cho ngu6i ngp ho so; yeu cau ngp phi cho cdn bg thu phi. C^ bg thu phi thu tien, 
giao bien lai thu tien cho ngu6i ngp ho so.

+ Neu ho so ho so thieu hoSc khong hgp If thi cdn bg tiep nh$n ho so 
huong dan de nguoi ngp ho so ho^ chinh.

* Thoi gian tiep nhfn ho so: Tir thu 2 den sdng thu 7 hang tu^ (tru ngay 

Tet, ngay le).
Buoc 3: Cyc Quan ly xuat nhfp canh thong bao bang vSn b^ quyet dinh 

cua Bg truong Bg Cong an ve viec nguoi nu6c ngoai xin thuong tru.
Neu dugc chap nhfn, trong thoi hyn 05 ngay lam vigc ke tir ngay nhan dugc 

th6ng bao cua Cyc Quan ly xuat nhap cdnh, Cong an tinh, thanh pho tryc thugc 
trung uong noi nguoi nude ngoai xin thudng tru thong bio nguoi nude ngoai 
dugc giai quyet cho thudng tru.

Bude 4: Trong thdi han 03 thing kf tir khi nhyn dugc thong bio giai quyet 
cho thudng tru, nguoi nude ngoai phai den co quan quin ly xuat nhap canh Cong 
an tinh, thanh pho tryc thugc trung uong noi xin thudng tru de nhan thi thudng tru:

Ngudi nhan dua giay bien nhan, bien lai thu tien di doi chieu. Cin bg tri ket 
qua kiem tra va yeu cau ky nhan, tra the thudng tru cho ngudi den nhan ket qua.

* Thdi gian tra ket qua: Tu thu 2 den thu 6 hang tuan (tru ngay Tet, ngay le).
- Cach thirc thyc hifn:
Tryc tiep nfp ho so tai try sd Cyc Quan ly xuat nhyp cinh, Bg Cong an.
- Thanh phan, so lirgng ho so:
* Thanh phan ho so:
+ Don xin thudng tru;
+ Ly Ijch tu phip do co quan c6 tham quyen cua nude ma ngudi do la cong 

dan cap;
+ Cong ham cua co quan dyi dign cua nude ma ngudi dd la c6ng dan dh 

nghj Vigt Nam giai quyet cho ngudi dd thudng tni;
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+ Ban sao hp chieu c6 chung th\rc;
_ f \

+ Giay to chung minh du dieu kipn dugc xet cho thuong tru quy djnh tai 
Dieu 40 cua Lu§t Nh§p canh, xuat canh, qud canh, cu tru cua nguoi nude ngoai tai 
ViptNam (Lu§t so 47/2014/QH13 ngay 16/6/2014);

+ Giay bko lanh doi vdi ngudi nuac ngo^ quy dinh tai khoan 1, kho4n 2 
Dieu 39 cua Luat Nhpp c^nh, xuat canh, qua canh, cu tru cua ngudi nude ngoai tai 
ViptNam (Lujt s6 47/2014/QH13 ngay 16/6/2014).

* So lupng ho so: 01 (mpt) bp.
- Thdi han giai quyet: Trong thdi h?in 04 thang ke tu ngay nh§n du ho so. 

Bp trudng Bp Con^ an xem xet, quyet djnh cho thudng tru; trudng hpp xet thay 
can phai tham tra bo sung thl c6 the keo dai them nhung khong qua 02 thang.

- Boi tupng thve hifn thu t^c hknh chfnh: ci nh^.
- Co quan thpc hifn thu tpc h^nh chinh: Cyc Qu^ ly xu4t nhyp canh, 

Bp Cong an.
- Ket quk thuc hifn thu tyc hanh chinh: the thudng tru.
- Phf: 100 USD/the.
- Ten mau don, mau td khai: Don xin thudng tru (NA12) ban hanh kem 

theo Thong tu so 04/2015/TT-BCA ngay 05/01/2015 cua Bp Cong an.
- Yeu cau, dieu kifn thpc hi|n thu tyc hanh chmh: d^ bio ddng cac 

trudng hpp va dieu kipn cho thudng tru theo quy djnh tyi Luyt Nhyp canh, xuat 
cinh, qua cinh, cu tru cua ngudi nude ngoii tyi Vipt Nam; cy the la:

* Cac trudng hpp dupe x6t cho thudng tru ngp ho sa tgi Cue:
^ + Ngudi nude ngoai c6 cong lao, ddng gdp cho sy nghipp xay dyng va bao 

vp To quoc Vipt Nam dupe nha nude Vipt Nam t§ng huan chuong ho§c danh hipu 
vinh dy nha nude.

+ Ngudi nude ngoai \k nha khoa hpc, chuyen gia dang tym tru tyi Vipt Nam.
* Di§u kipn xet cho thudng tru:
+ Ngudi nude ngoii quy djnh tai cic trudng hpp neu tren dupe xet cho 

thudng tru neu c6 cho d hpp phap va c6 thu nhyp on dinh bao dam cupc song tai 
Vipt Nam.

+ Ngudi nude ngoai quy djnh la nha khoa hpc, chuyen gia dang tym tru tai 
Vipt Nam phai dupe Bp trudng, Thu trudng co quan ngang bp, co quan thupc 
Chinh phu quan ly nha nude ve Imh vyc chuyen m6n cua ngudi do de nghi.

- Can cv phap ly cua thu tyc hinh chinh:
+ Luyt Nhyp canh, xuat canh, qud canh, cu tru cua ngudi nude ngoai tai 

Vipt Nam (Luyt so 47/2014/QH13 ngay 16/6/2014); da dupe sua doi, bo sung 
nam 2019 (Luyt so 51/2019/QH14 ngay 25/11/2019).
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+ Thong tu so 04/2015/TT-BCA ngay 05/01/2015 cua Cong an quy 
djnh mau giay to lien quan den vi^c nh§p cdnh, xuat cinh, cu tru cua ngu6i nuac 
ngoM Vi$t Nam.

+ Thong tu s6 31/2015/TT-BCA ngay 06/7/2015 cua B$ Cong an huong 
dan mpt so npi dung ve cap thi thyrc, cap th6 t^m tru, cap giay ph6p xuat nh§p 
canh, gidi quyet thuong tni cho ngudi nude ngoii tpi Vipt Nam.

+ Thong tu so 25/2021/TT-BTC ngay 07/4/2021 cua Bq Tai chink quy djnh 
muc thu, nQp, qudn ly va su dungphit 1$phi trong link vyce xuat ednh, nhgp cdnht 
qua ednh, cu tru tgi Viet Nam,

y y 9 Jf

* Ghi chu: Phan in nghieng Id phdn sua doi, bo sung.
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16. Thu tyc: Dang ky tki khoan difn tvr
- Trinh ty thyc hifn:
Buac 1: Chuan bj ho so theo quy dinh cua phip luat.
Buac 2: Npp ho so
* Co quan, to chuc tyi Viyt Nam tryc tiep npp vao gi& hanh chinh cdc 

ngay Idm vi$c trong tuan ho^c gm ho so qua djch vy buu chinh cong ich den mgt 
trong hai try so lam vi$c cua Cyc Quin ly xuat nhyp cinh - By C6ng an;

+ So 44-46 Tran Phut qygn Ba Dinh, thdnh pho Hd NqL
+ So 333-335-337Nguyen Trdi, Qugn 1, Tp. Hd ChiMinh.
Hoqc nQp ho sa true tuyen <jua C6n^ d\ch vy cong quoc gia hoqc Cong 

dfch vu cong Bq Cong an vd gui bo^ sung ho sa qua dfeh vu buu chinh edn^ ich 
theo thdng bdo cua Cue Qudn ly xudt nhqp ednh tren Cdng dfch v\t edng qude gia 
hogc Cdng djch vg cdng Bq Cdng an (niu cd).

* Truemg hgp tryc tiep npp ho so:
Can bp quan ly xuat nhap canh tiep nhan ho so kiem tra tinh phap ly va 

npi dung ho so:
+ Neu npi dung van ban de nghj cap tai khoan dipn tu ghi day du thi tiep 

nh^, in giay bien nh^ trao cho ngudd npp.
+ Neu npi dung v5n ban de nghj cap tai khoin dipn tur chua ghi day du thi 

de nghi co quan, to chuc bo sung.
* Tru6ng hpp gui ho so hodn todn djch vy buu chinh cong ich:
Cin bp quin ly xuat nhyp cinh tiep nhan ho so Idem tra tinh phip ly va 

npi dung ho so:
+ Neu npi dung vin bin de nghi cap tii khoin dipn tu chua ghi day du thi 

CO van ban de nghj co quan, to chuc bo sung.
+ Neu npi dung vin ban de nghj cap tai khoin dipn tu ghi diy du thi xem 

xet, giai quyet cap tai khoin dipn tu.
* Truong hop ngp ho sa tr\cc tuyen:

+ Neu hd sa day du, hgp 1$ can bg tiep nhan hd sa thdng bdo da tiep nhan 
tren Cdng dfch yg cdng qude gia hogc Cdng dfch vy cdng Bd Cdng an.

+ Neu hd sa thieu hogc khdng hgp Ig thi edn bg tiep nhan hd sa thdng bdo 
tren Cdng d\ch vy cdng qude gia hogc Cdng dfch vy cdng Bg Cdng an de nguai 
ngp hd sa hodn chinh.

+ Truemg hgp hd sa khdng du dieu ki$n thi khdng tiep nhgn hd sa, thdng 
bdo tren Cdng djch vy cdng quoc gia hogc Cdng dfch vy cdng Bg Cdng an vd niu 
ro ly do,

* Nguai di nghi dang ky tdi khoan dign tu cd thi di nghi nhgn kit qua qua
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dfch vu bim chink vd phdi trd phi djch vy. chvyen phdt
* Thoi gian tiep nh|n h6 so: Tvr thijf 2 den sdng thu 7 hang tuan (tnr ngay 

Tet, ngay ll).
Buorc 3: Nh$n ket qud
+ Ca quan, to chuc trvrc tiep nh§n cdng van tra loi t^ii C\ic Quin ly xuit 

nhap canh ho|c nh$n ket qua qua duong bim chmh (th\rc hi$n theo huong dSn cua 
CO quan cung cap djch vy buru chinh) hoac nhgn van ban di$n tu qua Cong dfch 
vy cdng quoc gia hoyc Cdng dfch vy cdng Bg Cdng an..

+ Thai gian nh$n ket qua: Tu thur 2 den thur 6 hang tu^ (trir ngay T8t, 
ngay ll).

- Cich thirc thifc hifn:
+ Tryrc tiep: npp ho sa tryrc tiep tyi try sor Cyc Quan ly xuat nhgp cinh.
+ Tryec tuyen: ngp hd sa tryv tuyen qua Cdng djch vy cdng quoc gia hoac 

Cdng djch vy cdng Bq Cdng an.
+ D\ch vy bim chinh: ngp hd sa hodn todn qua dfch vy bim chinh cdng 

ich hoyc ngp bd sung hd sa qua dfch vy bim chinh cdng ich theo thdng bdo cua 
Cyc Qudn ly xudt nhyp cdnh tren Cdng djch vy cdng quoc gia hoac Cdng djch 
vy cdng Bq Cdng an (neu cd).

- Thanh phan, so lirgnag ho sa:
+ Thanh phin ho so; V3n ban de nghj cap tai khoan difn tu (NA19).

Truong hgp ngp hd sa tryc tuyen thi thank phdn ho sa phdi duQc chung 

thyc dign tic theo quy dinht truang hyp hd so chua dugc chtmg thyc di$n tu thi 
gui hd sa ve ca quan tiep nhgn thdng qua dfch vy buu chinh cdng ich.

+ So luQfng ho so: 01 (mot) by.
- ThM ban giai quy It: Khong qud 03 ngay lam vi$c kl tu ngay nh^ 

duyc van ban de nghj cua ca quan, t6 chuc.
- Doi tuyng thyrc hiyn thu tyc hhnh chinh: Ca quan, tl chuc mai, 

bio lanh nguoi nu6c ngoai qua pao djch diyn tu tyi Cong thdng tin diyn tu ve 
xuat nhap cinh ho§c ca quan, to chuc de nghj cap thj thyc diyn tu cho ngudi 
nuac ngoii.

- Ca quan thyc hiyn thu tyc hanh chinh: Cyc Quin ly xuat nhap cinh, 
By Cong an.

- Ket qui thyc hiyn thu tyc hinh chinh;
+ Cdng vin tri Idi de nghi cap tii khoin diyn tu (NB8).
+ Truong hyp khdng cip tai khoin diyn tu thi Cyc Quin ly xuat nhap cinh 

tri Idi bing vin bin: Cdng vin thdng bio tu choi cip tai khoin diyn tu (NB9).
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- Phi/ If phi: khong.
- Ten man dcm, man tor khai: Van dk nghi cap tai khoan dien 

tu (NA19) ban hanh kern theo Thong tu so 57/2020/TT-BCA ngay 10/6/2020 cOa 
Bq Cong an.

- Yen chu, dilu Idfn thyrc hifn thu tyc h^nh chfnh: tnidc khi de nghi cip 
tai^khoan difn tu, ca quan, to chuc phai gui vSn b^ thdng bao cho Cyc Quan ly 
xuat nhfp^c^nh, Bp Cong an, k^m theo Ho so gom: Ban sao chung thyc giay phep 
ho^c quyet djnh cua ca quan c6 thim quyen ve vifc thMi lap to chuc; v5n ban 
giai thifu con dau, chit ky cua nguai c6 tham quyen cua to chuc.

- Cdn cir phap ly cua thu tuc hanh chinh:
+ Luft Nhfp earth, xuat canh, qud earth, cu tru cua nguai nude ngoai t^i 

Viet Nam (Luft so 47/2014/QH13 ngay 16/6/2014); da dupe sua doi, bo sung 
nam 2019 (Luft so 51/2019/QH14 ngay 25/11/2019).

^ + Thong tu so 04/2015/TT-BCA ngay 05/01/2015 cua Bp Cong an quy
djnh mau giay td lien quan den vipc nhap canh, xuat canh, qud canh, cu tru cua 
ngudi nude ngoai t^i Vift Nam (da dupe sua doi, bo sung tai Thong tu so 
57/2020/TT-BCA ngky 10/6/2020 cua Bp Cong an).

Ghi chu: Phdn in nghieng la phdn sica doi, bo sung.
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17. Thu tyc: Huy tai khoan difn tu* trong trvrcmg hgrp ca quan, to chuc 

c6 t^i kho&n de ngh{ bdng vSn ban
- Trinh thyrc hi$n:
Budc 1: Chuan bj ho so theo quy djnh ciia phap lu§t.
Buoc 2: N$p ho so
* Co quan, to chuc t^i Vi?t Nam trgrc tiep npp vao gid hanh chinh cdc ngay 

lam vi$c trong tudn ho5c gijri ho so qua djch vy buu chrnh c6ng ich den mpt trong 
hai try so lam vi?c cua Cyc Qudn ly xuat nhap canh - By Cong an:

+ So 44-46 Tr^ Phu, qu^ Ba Dinh, th^ pho Ha Nyi;
+ So 333-335-337 Nguyen Trai, Qu^ 1. Tp. Ho Chi Minh.
Hoac ngp hd sa tr\cc tuyen qua CSng dfch vu cong quoc gia hoqc Cong 

djch vu cong Bq Cong an vd gCci bo sung hd sa qua dfch vu buu chinh cong ich 
theo thong bdo cua Cue Quan ly xuat nhap ednh tren Cong djch vu cong quSc gia 

hoqc eSng dfch vu cong Bg Cong an (neu cd).
* Truong hyp tryc tiep nyp h6 so:
Can by quan ly xuat nhyp cinh tiep nhan ho so kiem tra tinh phdp ly va nyi 

dung ho so:
+ Neu nyi dung vSn b^ de nghj huy tai khoin diyn tu ghi day du thi tiep 

nh^n, in giay bien nhan trao cho ngubi nyp.
+ Neu nyi dung vSn ban de nghj huy tai kho^ diyn tu chua ghi day du thi 

d6 nghi CO quan, to chuc bo sung.
* Truong hyp gui ho so hodn todn qua djch vy buu chinh cong ich:
Cdn by quan ly xuat nhap canh kiem tra tinh phap ly va nyi dung ho so:
+ Neu nyi dung v5n b^ de nghj huy t^ khoan diyn tu chua ghi day du thi 

c6 v5n b^ de nghj co quan, to chuc bo sung.
+ Neu nyi dung vSn bfin de nghj hiiy tki kho^ diyn tu ghi day du thi xem 

x6t, c6 vSn b^ tra loi co quan, to chijrc.
* Truong hgp ngp hd so tryre tuyen:

+ Neu ho so fiTqV can bg tiep nhqn hd so thdng bdo da tiip nhqn
tren Cong dfch vu edng qude gia hoqc Cdng dich vu edng Bg Cdng an.

+ Niu hd so thiiu hoqc khdng hgp Ig thi edn bg tiep nhqn hd so thdng bdo 
tren Cdng djch vq cdng quoc gia hoqc Cdng dfch vq cdng Bg Cdng an de nguai 
ngp hd so hodn chinh.

+ Truong h<yp ho so khdng du diiu kign thi khdng tiep nhqn hd so, thdng 
bdo tren Cdng dfch vq cdng qude gia hoqc Cdng dfch vq cdng Bg Cdng an vd neu
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ro ly do.

Ngucri de nghf huy tai khoan dien tu c6 the de fighj nhgn kit qua qua d\ch 
vu him chinh va phdi trd phi dfch vu chuyen phdt.

^ * Thai gian tiep nh|in ho sa: Tir thii 2 den sing thu 7 hang tuin (tnr ngay
Tet, ngay ll).

Buac 3; Nh§n ket qui
+ Ca quan, to chuc trvrc tiep nhan cong v5n trd lofi tai Cue Quin ly xuat 

nhap canh ho$c nh^ ket qua qua djeh v\i bmi chinh cong ich (th\rc hi^n theo 
huong dan cua ca quan cung cap djeh v\i buu chinh) hodc nhgn van bdn di$n tu 
qua Cong djeh vit cong quSc gia hogc Cong d\ch vg cong Bq Cong an.

+ Thai gian nh|n ket qua: Tu thu 2 den thu 6 hing tuin (trir ngay Tet, 
ngay le).

^ - Cich thij*c thyc hifn:

+ Trvrc tiep: n$p ho sa tivc tiep tai try sa Cyc Quan ly xuat nhap canh.
, + True tuyen: ngp ho sa true tuyen qua Cong dfch vu cong quoc gia hogc

Cong dich vu cong Bq Cong an.

+ Djeh yg buu chinh: ngp ho sa hodn todn qua dfch vy. buu chinh hogc 
ngp bo sung hS sa qua dfch vy buu chinh cong ich theo thong bdo cua Cyc Qudn 

ly xuat nhap ednh tren Cong dfch vu cong quoc gia hogc Cong djeh vy cong Bq 
Cong an (niu c6).

- Thinh phan, so lirgng ho sa:
+ Thanh phin ho sa: Vin ban de nghj huy tai khoan di$n tu (NA20).
+ So lu(?ng ho sa: 01 (mpt) bo.
- Thftri gian giai quyet: ngay sau khi nh^ du<?c van ban dh nghj huy tai 

khoan dien tu cua ca quan, to chuc.

“ tu9rng thyc hifn thu tuc hinh chinh: Ca quan, to chu'c da duyfc cap 
tai khoan di$n tit.

- Ca quan thyre hiyn thu tyc hanh chinh: Cyc Quin ly xuat nhyp cinh, 
By Cong an.

- Ket qui thgc hiyn thd tyc hinh chinh: Cong vin thong bao huy tii 
khoin diyn tu (NB10).

- Phi/ If phi: Khong.
- Ten mau don, mau Uf khai: Vin bin de nghj huy tii khoin difn tu (mau 

NA20) ban hanh kern theo Thong tu so 57/2020/TT-BCA ngiy 10/06/2020 cua 
Bq Cong an.
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- Yeu cau, dieu kifn thyc hi^n thu tyc hanh chfnh: Ca quan, to chuc dl 
dugc cip tai kho^ di|n tu.

- Can cir phap ly cua thu tyc hanh chinh;
+ Luat Nhap canh, xuat canh, qua canh, cu tru cua ngudi nuac ngoai tai 

Vi§t Nam (Lu|t so 47/2014/QH13 ngay 16/6/2014); da duqrc sua d6i, b6 sung 
nam 2019 (Luat so 51/2019/QH14 ngay 25/11/2019).

+ Thong tu so 04/2015/TT-BCA ngay 05/01/2015 cua Bp Cong an quy 
djnh mlu giay to lien quan den vipc nhap canh, xuat canh, qud c^, cu tru cua 
nguoi nucc ngoai t^i Vipt Nam (da dupe sua doi, bo sung t^i Thong tu s6 
57/2020/TT-BCA ngay 10/6/2020 cua Bp Cong an).

Ghi chu: Phan in nghieng la phdn sua doi, bo sung.
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18. Thu tuc: Xet duyft nfaSn sy, cap phep nhap canh cho ngvoi nvo^c 
ngoai nhap canh vao Vift Nam theo dieu u-^c quoc fe ma Viet Nam la thanh 
vien nhung chu^ c6 hi$n difn thu-cmg m^i hoac doi tac tgi Vift Nam

- Trinh ty thyc hi^n:
Budc 1:
Nguai nude ngoai truy cap Cong thong tin dien tu ve xuat nh§p canh (c6 

ten mien tieng Vi?t Ik “https://www.xuatnhapcanh.gov.vn”, tieng Anh la 
“https://www.immigration.gov.vn”), yao Trang giao djeh di^n tu hogc truy cap 
Cong^ dfeh vu cong quoc gia hoqc Cong d\ch vu cong Bq Cong an de nhap thong 
tin de nghi cap thj ihyjtc, tki anh m§t chan dung va trang rHian thmi h$ chi4u, tai 
giay td chung minh thupc doi tuyng cua dieu ude quoc te ma Vi§t Nam la th^h 
vien nhung chua c6 hi$n di§n thuemg m^i ho|c doi tac t^i Vift Nam. Sau khi thyc 
hifn bude nay, ngudi nude ngoai se duye hf thong cap ma ho so difn tu.

Thdi gian nfp ho so: 24gid/07 ngay
Bude 2: Nhfn ket qu4
+ Ngudi nude ngoai su dyng mk ho so difn td de kiem tra ket quk giai 

quyet tyi Trang giao djeh difn tu hope Cong dfeh vu cong quoc gia hoqc Cong 
dich vu cong Bq Cong an; trudng hyp duyc cap phep nhfp canh thi su dyng ma 
ho so difn tu in cong van tri Idi de nghj xft duyft rihan sy ngudi nude ngoai nhap 
canh ho5c cong van tra Idi de nghj cap thj thyc tyi cua khau quoc te.

+ Thdi gian: tu thu 2 den thu 6 (tru ngiy Tet, ngay le)
- Cach thirc thyc hifn;
Nfp ho so tryc tuyen qua Trang giao dich difn tur tyi C6ng thong tin difn tu 

ve xuat nhfp canh hogc Cdng djeh vy cong quoc gia hoqc Cong djeh vy cong Bq 
Cong an,

- Thdnh phin, s6 luyng ho scr:
+ Td khai de nghj cap thi thyc Vift Nam (NAl).
+ Anh mft chan dung 4cm x 6cm; anh trang nhan than hg chieu duyc tai 

len Trang giao djeh difn td hogc Cong dfeh vy cong quoc gia hoqc Cong dich vu 
cong Bq Cong an theo quy djnh.

+ Giay td chdng minh thugc doi tuyng cua dieu ude qu6c te ma Vift Nam 
la thanh vien nhung chua c6 hifn difn thuong myi hofc doi tic tyi Vift Nam duyc 

tai len Trang giao djeh difn td hoqc Cong dfeh vq cong quSc gia hoqc Cong dfeh 
vq cong Bq Cong an theo quy dinh.

+ S6 luyng h6 so: 01 (myt) bg.
- Thdi han gidi quyet;
+ Trong thdi h^in 02 ngay lam vifc ke tu ngay nhfn dd ho so theo quy dinh, 

Cyc Quan ly xuat nhfp cinh chuyen co quan duyc Chinh phu giao chu tri trifn 
khai thyc hifn theo dieu ude quoc te.

https://www.xuatnhapcanh.gov.vn%e2%80%9d
https://www.immigration.gov.vn%e2%80%9d
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+ Trong thai 03 ngay lam vi?c ke tu ngay nhan dugc nghi cap thi 
th\rc cua nguai nude ngoai tir Cyc Qu§n ly xuat nhyp canh, ca quan dugc Chmh 
phu giao chu tri trien khai thyc hi?n dieu uac quoc te c6 trach nhi?m:

(1) Neu ngudi nude ngoai thugc doi tugng quy djnh cua diSu ude quoc ma 
Vift Nam la thanh vien ya thugc Imh v\rc qu^ ly nha nude cua ca quan chu tri thi 
tryc tiep gui v5n ban dk nghj cap thj thyc tyi Cyc Qu^ ly xuat nhyp canh theo 
quy dj^; neu ngudi nude ngom khong thugc doi tugng quy djnh ciia didu ude 
qu6c t4 ma Viyt Nam la thanh vien thi tra Idi Cyc Qu^ ly xuat nhap canh dk 
thong bao ngudi nude ngoai biet,

(2) Hoac chuySn de nghj cap thj thyc cho bg, ca quan ngang bg quan ly nha 
nude trong ITnh vyc do doi vdi trudng hgp ngudi nude ngoai thugc doi tugng quy 
djnh cua dieu ude quoc te ma Vigt Nam la thanh vien nhung khong thugc Imh vyc 
qu^ ly nha nude cua ca quan chu tri. Trong thdi hgn 02 ngay 1^ vige ke tu ngay 
nhyn dugc de nghi cap thj thyc cua ngudi nude ngoai, bg, ca quan ngang bg gui 
van bin de nghj cap thi thyc cho Cyc Quan ly xuat nhyp canh theo quy dinh.

^ + Trong thdi hyn 03 ngay lam vige ke tu ngiy nhyn dugc v5n bdn de nghi
cap thi thyc, Cyc Qudn ly xuat nhyp canh xem xet, giai quyet, trk Idi.

- Doi tirgng thyc hifn thu tuc h^nh chinh: Ngudi nude ngoai.
- Ca quan thyc hign thu tyc hknh chinh; Cyc Quan 1;^ xuat nh$p c^, 

Cong an.
- Ket qua thyc hign thu tyc hanh chinh: Cong v^ tra Idi de nghi xet 

duygt nhan sy ngudi nude ngoai nhyp canh (NBl) ho§c cong vSn tra Idi dh nghi 
cap thi thyc tai cua khiu quoc te (NB3).

- Phi/ Ig phi: khong.
- Ten mau don, mau td khai: Td khai de nghi cap thi thyc Vigt Nam (mau 

NAl) ban hanh kem theo Thong tu so 04/2015/TT-BCA ngay 05/01/2015.
- Yeu cau, dieu kign thyc hign thu tyc hanh chinh:
+ Ngudi nude ngoai thugc doi tugng quy dinh cua dieu ude quoc te ma 

Vigt Nam la thanh vien nhung chua c6 hign dign thuang mai ho§c doi tac tai Vigt 
Nam.

+ Ngudi nude ngoai khong thugc trudng hgp chua cho nhyp canh quy dinh 
tai DiSu 21 Luyt Nhyp canh, xuat canh, qua canh, cu tru cua ngudi nude ngoai tai 
Vigt Nam.

+ Ngudi nude ngoai cd giay td chung minh thugc doi tugng quy dinh cua 
dieu ude qu6c te ma Vigt Nam la thanh vien nhung chua cd hign dign thuang mai 
hoje doi tac tai Vigt Nam dugc hgp phdp hda lanh sy, tru trudng hgp dugc mien 
theo quy dinh cua phap luyt Vigt Nam ho^c dieu ude quoc t8 ma Vigt Nam la 
thanh vien.

- Can cir phdp 1;^ ciia thu tyc h^nh chfnh:
+ Luat Nhyp canh, xuat cknh, qud canh, cu tru cua ngudi nude ngoai tai
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Vi?t Nam (Lu^t so 47/2014/QH13 ngay 16/6/2014); da dirge sua doi, bo sung 
nam 2019 (Lu§t so 51/2019/QH14 ngay 25/11/2019).

+ Nghi^dinh so 75/2020/ND-CP ng4y 01/7/2020 cua Chinh phu quy dinh 
chi tiet mgt so dieu cua Lu$t stra doi, bo sung mgt s6 dieu cua Lu$t Nh|p canh, 
xuat canh, qud canh, cu tru cua ngiroi nude ngoai Vi$t Nam.

Thong tu so 04/2015/Tl-BCA ngay 05/01/2015 cua Bg Cdng an quy 
dinh mlu giay to lien quan den vige nhap canh, xuat canh, qua canh, cu tru cua 
ngudi nude ngoii tgi Vigt Nam (dS dugc sua doi, bo sung t^d Thong tu s6 
57/2020/TT-BCA ngiy 10/6/2020 cua Bg Cong an).

If.

i (j
i':

Ghi chu: Phan in nghieng la phan sua dSi, bo sung.
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19. Thu t^c; Kiem tra, xet duyft nhSn su, cap phep nh^p canh cho 

ngu’51 nvdc ngoai nhfp canh vao Vift Nam qua giao d{ch difn tir t^i Cong 

thong tin di^n tir ve xuat nh^p canh
- Trinh ty thvc hifn:
Buac 1: Co quan, to chuc mod, bao lanh truy c§p C6ng thdng tin difn tur ve 

xuat nhgp cinh (c6 ten mien tieng Vi^t la “https://www.xuatnhapcanh.gov.vn”, 
tieng Anh la “https://www.immigration.gov.vn”) hogc Cong dfch vg cong quoc gia,

9 /

Cong dfch vg cong Bq Cong an, su dyng tdi kho^ difn tu du<?c cap d^g nh$p vao 

myc khai de nhap thong tin cua nguoi nuoc ngom theo cdc tnrdng thong tin duyc 

yeu cau tren Trang giao djch difn tu thuyc Cong thdng tin di?n tu ve xuat nhap 

canh hogc Cong dfch vg cong qndc gia, Cong dfch vu cong Bq Cong an,

Buac 2: Co quan, to chuc c6 chU ky di$n tu theo quy djnh cua Luat giao 

djch di^n tu, su dyng chQ ky di?n tur de xac nh§n thong tin de nghj.

Budrc 3: Npp ho so:
- Sau khi six dyng chit ky di$n tur de xdc nh$n thdng tin de nghi va thanh 

toin khoin cu6c phi de thuc hi?n vi§c thdng bdo cho ca quan c6 tham quydn cap 

thi thyc cua Vift Nam 6 nu6c ngoM (neu de nghi thdng bio cho co quan c6 thim 

quyen cap thj th\rc cua Vi?t Nam d nude ngoai cip thi thyre) thi h| thong t\r dpng 

day dCr lipu ve Cyc Quan ly xuat nh$p cinh.

- Thdi gian npp ho so: 24 gid/07 ngay.
Bude 4: Nhan ket qua:
- Co quan, to chuc truy cyp vao Trang giao dich difn td thupc Cong thdng 

tin dipn tu ve xuit nhyp canh hogc CSng dfch vg qude gia hogc Cong dfch vg cong 

Bq Cong an de kiem tra ket qui giai quyet, trudng hgp dupe cap phip nhyp cinh 

cho ngudi nude ngoii thi thdng bio cho ngudi nude ngoai de lam thu tyc nh^ thi 
thyre tyi ca quan c6 thim quyen cap thi thyc cua Viyt Nam d nude ngoii ho$c lim 

thu tyc nhyn thi thyc tyi cura khau quoc te.
- Thdi gian: td thd 2 den thd 6 hing tuan (tru ngay Tet, ngiy le).
- Cich thde thyc hipn:

Nqp ho so tryc tuyen qua Trang giao dich dipn td thupc Cdng thdng tin 

dipn td ve xuat nhyp cinh hogc CSng dfch vg cong quSc gia hogc Cong dfch vg 

cong Bq Cong an (c6 chd ky dipn td theo quy dinh cua Luyt giao dich diyn td).
- Thanh phan, so liryng hi so:
+ Thinh phan ho sa: Cdng vin de nghi xit duyyt. Idem tra nhin sy ngudi 

nude ngoii nhyp cinh (NA2).

https://www.xuatnhapcanh.gov.vn%e2%80%9d
https://www.immigration.gov.vn%e2%80%9d
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+ So lirgng ho so: 01 (mpt) bp.
- Thol han giai quyet:

+ Khong qua 05 ngay lam vipc, ke tir khi nh^ du ho so doi v<5i tnrong hop 

nguoi nu6c ngoai nh§n thj th\rc 4i co quan c6 tham quyen cap thj th\rc cua Vipt 
Nam d nude ngoai.

+ Khong qua 03 ngiy lam vipc ke tu khi nhan du ho so doi vdi trudng hpp 

ngudi nude ngoai dupe nh$n thj th\rc t^i cua khiu quoc te quy dfnh tqi ede diim 

a, b, cs d khodn 1 Dieu 18 Luqt sS 47/2014/QH 13 ngdy 16/6/2014.

+ Khong qua 12 gia Idm vi^c ke tic khi nhgn du ho sot doi v&i ede tric&ng 

hgtp ditqtc nhqn th\ thyce tqi cua khdu quoc te quy dfnh tqi diim d$ e khodn 1 Diiu 

18 Luqt s6 47/2014/QH13 ngdy 16/6/2014.

- ©oi tvpng thpc hifn thu tpc hanh chinh: Co quan, to chde mod, bio 
lanh ngudi nude ngoai nhpp canh Vipt nam.

- Co quan th\rc hipn thu tyc hinh chfnh: Cyc Quin ly xuit nhyp canh, 
Bp Cong an.

- Ket qua thuc hipn thu tyc hinh chfnh: Cong vin tri Idi de nghi xet 
duypt nhan sir ngudi nude ngoai nh|p cinh (NBl) hoqc cong van trd Idi de nghi 
kiem tra nhan su ngudi nude ngoai nhqp canh (NB2) hoqc cong van trd Idi di 
nghi cap thi thuc tqi cua khdu quSc te (NB3) .

- Phf/ If phf: khong.

- Ten mau don, mau td khai: Cong vin de nghj xet duypt, kiem tra nhan 

s\r ngudi nude ngoai nhyp canh (mlu NA2) ban hanh kem theo Thong tu so 

04/2015/TT-BCA ngiy 05/01/2015 cua Bp Cong an.
- Yeu c^u, dilu kifn thuc hipn thu tyc hanh chfnh:

+ Trude khi lam thu tyc mdi, bio lanh ngudi nude ngoai nhap cinh Vift 
Nam, CO quan, to chuc can phii c6 vin ban thong bio cho Cyc Quan ly xuat nhfp 

cinh. Bp Cong an, kem theo Ho so gom: Bin sao chung thyc giay phep ho§c 

quySt djnh cua co quan c6 tham quyen ve vipc thanh lyp to chuc; vin bin gidi 
thif u con dau, chu ky cua ngudi cd tham quyen cua to chuc.

*+• Ngudi nude ngoii, ngudi Vipt Nam mang hp chieu nude ngoii khong 

dupe cap phep nhyp canh Vipt Nam n8u thupc dipn “chua cho nhyp cinh” theo 
quy dinh cua phip luyt Vipt Nam.

+ Cd tai khoin dipn tu do Co quan quan ly xuat nhap cinh cap.

H- Chu ky dipn tu theo quy dinh cua Lupt giao dich dipn tu.
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- CSn phdp 1;^ cua thG t^c h^nh ch^nh;
+ Lu$t Nh§p canh, xudt cinh, qud cinh, cur tru cua ngabi nu6c ngoai tai 

Vi?t Nam (Lu$t so 47/2014/QH13 ngay 16/6/2014); da duQrc sura doi, bo sung 

nSm 2019 (Lu$t so 51/2019/QH14 ng^y 25/11/2019).
+ Thdng tu so 04/2015/TT-BCA ngiy 05/01/2015 cua Bq Cong an quy 

dinh mau giay tb lien quan den vifc nh|p c6nh, xuat c^, qud c4nh, cu tru cua 

ngu6i nude ngo^i X^i Vigt Nam (da dugre siia d6i, bo sung 4i Thong tu so 
57/2020/TT-BCA ngay 10/6/2020 cua Bg C6ng an).

Ghi chu: Phan in nghieng la phdn sua doi, bo sung.
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20. Thu tyc: Xac nhan, cung cap thong tin liSn quan tfin xuat nhap canh 
cua cong dan Vi^t Nam

- Trinh thyc hi|n;
Buac 1: Chu^ bj ho so theo quy djnh cua phap lu$t.
Buac 2: Npp ho so
* C6ng dan Vi?t Nam de nghj cung cap ho$c xdc nh$n thong tin cua ban 

than trong Co sd dH lifu quoc gia ve xuat nh§p cdnh npp ho so vdo gia hdnh 

chink cdc ngay Idm vi^c trong tudn, xuat tnnh CMND/CCCD de kiem tra tai mpt 
trong hai trvi so lam vi§c cua Cyc Qu^ ly xuat nhyp canh - Bp C6ng an:

+ So 44-46 dudng Tr^ Phu, qu|n Ba Dinh, th&nh ph6 Ha Npi.
+ So 333-335-337 dudng Nguyen Trai, Qupn 1, Th^nh pho Ho Chi Minh.

Hogc nQp ho sa tryrc tuyen qua CSng d\ch vy. cong true tuyen vd gtri bS 

sung ho sa qua dfeh vy buu chink cong ich theo thong bdo cua Cue Qudn ly xuat 
nhgp ednh tren Cong djeh vy cong quoc gia hogc Cong dfeh vy cong Bg Cong an 
(niu c6).

* Can bp quin ly xuit nhgp cinh tiep-nhgn ho so kiem tra tlnh phdp ly va 
npi dung ho so:

+ Neu npi dung don de nghj ghi day dii thi tiep nhgn, in giay bien nhan trao 

cho ngudi npp hodc thong bdo tren Cong dfch vy cong quoc gia hogc Cong dich 
vy cong Bg Cong an.

+ Neu npi dung don de nghi chua ghi diy du thi hudng din ho$c thong bdo 

tren Cong dfch vy cong quoc gia hogc Cong dfch vy cong Bg Cong an de ngucri de 
nghj cung cap thong tin bo sung day du theo quy djnh.

+ Truong hap ho so khong du dieu kign thi khong tiep nhgn ho sot tra loi 
bang van ban hogc thong bdo tren Cong dfch vy cong quoc gia hogc Cong dich 
vy cong Bg Cong an vd neu ro ly do.

* Truong hpp gui don de nghj qua djeh vy buu chinh thi phii c6 xac nhan 
cua Cong an x3/ phudng/ thi tran noi thudng tru,

* Ngudi de nghi cung cap thong tin c6 thi di nghi nhgn kit qud qua dich vy 

buu chinh vd phdi tra phi dich vy chuyen phdt.
* Thdi gian tiep nhgn ho so: tu thu 2 den sing thu 7 hang tuin (tru ngay 

Xlt, ngay le).
Bude 3: Nhgn ket qua

+ Ngudd de nghi cung cap thong tin tryc tiep nhgn vin ban xic nhgn, cung 

cap thong tin tai Cyc Quin ly xuat nhgp cinh; khi den nhgn kit qui mang theo



62

giiy h?n txk ket qua, xuat trinh CMND/CCCD kilm tra hogc nhgn kit qua qua 

djch VM bio4 chink trong truang hgp n$p ho sa qua dfch vg btm chinh hogc nop ho 
sa qua Cong dfch vy. cdng quoc gia hogc Cong dfch vu cong Bq Cong an vd dang 

ky nhgn kit qua qua dfch vy buu chinh (thyrc hign theo huang dan cua co quan 

cung cap djch vy buu chinh).
+ Truong hgp khdng dong y cung cap thong tin thi tra loi bang van ban 

hogc thong bdo tren Cong djch vy cong quoc gia hogc Cong dfch vy cdng Bg 

Cong an vd neu rd ly do.
+ Thai gian nh§n ket qua: Tir thii 2 den thu 6 hang tuan (trir ngay Tet, 

ngay le).
- Cach thirc thyc hifn:

+ Tryrc tiep: nop ho so trvrc tiep tai trg sd Cyc Qu^ ly xuat nh§p ciinh.
+ True tuyen: ngp ho so true tuyin qua Cong dfch vy cdng qude gia hodc 

Cdng djch vu cdng Bg Cdng an.
+ Dich vy buu chinh: ngp hd so hodn todn qua dfch vy buu chinh hogc ngp 

bo sung qua dfch vy buu chinh cdng ich theo thdng bdo cua Cyc Qudn ly xuat 
nhgp ednh tren Cdng dfch vu cdng qude gia hogc Cdng dfch vy cdng Bg Cdng an 

(neu co).
- Thanh phan, so Iirgrng ho so:
+ Don d§ nghj xdc nhyn, cung cip thong tin (mau M03); tnrong hgp ngp 

qua buu dign phai c6 xac nhgn cua cong an xSl, phudng, thj tran nod thuong tru.
+ So lugrng ho so: 01 (mgt) bg.
- Thdi hyn gidi quyet: Khdng qud 05 ngay 14m vige ke tu ngay nhgn 

dugc don de nghi cua cdng dan.
- Doi tirgng thuc hign thu tyc hanh chinh: Cdng dan Vigt Nam
- Co quan thyc hign thu tyc hanh chinh: Cyc Quan ly xuat nhap canh, 

Bg Cdng an.
- Ket qua thyc hign thu tyc hanh chinh: v4n ban tri Idi cua Cyc Qu4n ly 

xuat nhgp canh.
- Phi/ Ig phi: khdng.
- Ten mau don, mau Uf khai: Don de nghi xac nhgn, cung cap thdng tin 

(mau M03) ban hanh kem theo NghJ djnh so 77/2020/ND-CP ngay 01/7/2020.
- Yeu cau, dieu kign thyc hign thu tyc hanh chinh: Cdng dan Vigt Nam 

de nghi cimg cap ho§c x4c nhgn thdng tin cua ban than trong Co so du ligu qude 

gia ve xuat nhgp canh.



63

' CSn cir phdp ly cua thQ tyc hknh chfnh:

+ Luyt Xuat cdnh, nhyp oia c6ng dan Vift Nam (Luat so
49/2019/QH14 ngay 22/11/2019).

+ Nghi djnh so 77/2020/ND-CP ngay 01/7/2020 cua Chi'nh phu quy djnh 
vi?c quan ly, khai thac thong tin trong Ca sd du li?u quoc gia ve xuat nh|p canh; 
djch vy cong tryc tuyen phyc vy cap, quAn ly, kiem sodt hp chieu cua cong dan 

Vipt Nam; kiem soit xuat nhyp cdnh bang cong kiem sodt t\r dpng.

$

* Ghi chu: Phdn in nghieng la phdn sua doi, bo sung.
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21. Thu tyc: cap h$ chieu pbo thdng khong gin chip difn tv or trong nirorc
- Trinh ty thyc hifn:
Bu6c 1: Chum b\ ho so theo quy djnh cua phdp luyt.

, Bu6c 2: Npp h6 so
* Nguai de nghi cap hp chieu pho thong khong gfin chip di§n tu tu Ian thu 

hai ho^c Ian dau neu thupc mpt trong cdc tnicmg hgp quy djnh tyi khodn 4 Dieu 
15 Luyt Xuat c^nh, nh|p canh cua cong dan Viyt Nam tryc tiep n$p ho so vao gia 
hanh chinh cdc ngdy Idm vi$c trong tudn tyi m$t trong hai try sd 14m vi^c cua C\ic 

Quan ly xuat nhap canh - Bp Cong an;
+ So 44-46 duong Tran Phu, quyn Ba Dinh, thinh pho H4 Npi.
+ So 333-335-337 ducmg Nguyin TrSi, Quyn 1, Th4nh pho Ho Chi Minh.
Khi din npp ho so phai xuat trinh Chung minh nhan dan, The cSn cuac 

c6ng dan ho Jc hp chieu con gia tri su dyng.
Hogc ngp hd sa tryrc tuyin qua CSng djch vg cong quoc gia hogc Cdng 

dich v\i cong Bq Cong an vd gui bS sung hd sa qua dick vy. bum chinh cong ich 
theo thong bdo cua Cyc Qudn ly xuat nhgp canh tren Cong djch vy cong quSc gia 

hogc CSng dfch vy cong Bq Cong an (neu co).
* C4n bp quan ly xuat nhyp c4nh tiep nhpn ho so kiem tra tinh phap ly va 

npi dung ho so:
+ Tnr6ng hpp ho so da day dii, hpp 1$ thi cap giay hpn tr4 ket qua cho 

ngu6i dh nghj cap hp chieu pho thong; yeu cau npp Ip phi cho cdn bp thu Ip phi. 
can bp thu Ip phi thu tiln, giao bien lai thu tien cho ng^ibi de nghj cap hp chieu 
pho thong hogc thong bdo tren CSng djch vy cong quSc gia hogc Cong dich vy 
cong Bq Cong an di nguai di ngh} cap hg chiiu phS thong thanh todn tryc tuyin 

vd nhgn bien lai dign tu.
+ Tru6ng hpp ho so thieu ho§c khong hpp Ip thi c4n bp tiep ^§n ho so 

hu6ng dan hogc thong bdo tren Cong dich vy cong quoc gia hogc Cong djch vy 

cong Bq Cong an de ngu6i de nghj cap hp chieu pho thong hoan chinh ho so.
+ Truong hQfp ho sa khong du dieu kign thi khong tiep nhgn ho sa, trd lai 

bdng van ban hogc thong bdo tren CSng dich vy cong quoc gia hogc Cong dich 

vy cong Bq Cong an vd neu ro ly do.
* Nguai de nghi cap hp chieu c6 th§ de nghi nh^ ket qu4 qua dich vy buu 

chinh va ph4i tra phi dich vy chuyen phdt.
* Th6i gian ti4p nhpn ho so: Tu thu 2 den sdng thu 7 h4ng tuan (trir ngiy 

Tet, ngay le).
Budc 3: Nhpn ket qu4
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+ Ngufiri de nghj cap hp chi4u pho thong trvrc tiep nh|n ket qua tai Cue 
Quan ly xuat nhpp canh. Bp Cong an. Khi d6n nhm ket qua mang theo giay hen 
tra ket qu^ xuat trinh Chung minh nhan dan, The can cuac cong dan. Truong hop 
de nghj nh?in ket qua qua djeh vp buu chfnh thuc hipn theo hudng dan cua co 
quan cung cap djeh vp buu chinh.

+ Trubng hpp chua cap hp chieu pho thdng thi tra loi bing van ban hoac 
thong bdo tren Cong djeh vu cong true tuyen vi neu r6 ly do.

+ Truong h<?p ho so khong du dieu ki^n thi khong tiep nhan ho sat tra loi 
bang van ban hogc thong bdo tren Cong dfeh vu cong qude gia hoqc Cong d\ch 
vu cong Bq Cong an vd neu ro ly do.

+ Thoi gian tra ket qua: Tu thu 2 den thu 6 hang tuan (tru ngay Tet, ngay le).
- Cach thuc thpe hipn;
+ Trpe tiep: npp ho so trpe tiep tai trp so Cpc Quan ly xuat nhpp canh (c6 

the khai to khai de nghj cap hp chieu pho thong b trong nude qua ede cong cung 
cap djeh vp cong trpe tuyen trude khi den npp ho so trpe tuyen).

+ True tuyen: ngp ho so tr\rc tuyen qua Cong dfeh vp cong qude gia hoac 
Cong dfeh vu cong Bq Cong an.

+ Dich vp buu chinh: n$p bd sung ho so qua dfeh vp buu chinh cong ich 
theo thdng bdo cua C\ic Quan ly xuat nhgp canh tren Cdng djeh vp cong qude gia 
hogc Cdng dfeh vp cdng Bq Cdng an (neu cd).

- Thdnh phan, s6 lirpng ho so:
* Thdnh phan ho so:
+ 01 td khai dl nghj cap hp chieu pho thong (mau TKOl) ban hanh khm 

theo Thong tu so 73/2021/TT-BCA ngay 29/6/2021 cua Bp Cong an. Doi vdi 
ngudi mat ndng Ipc hanh vi dan sp, ngudi c6 khd khan trong nhpn thuc va lam 
chu hanh vi, ngudi chua du 14 tuoi, td khai do ngudi dpi dipn hpp phdp khai, ky 
thay va dupe Cong an xS, phudng, thj tran nod ngudi do thudng tru ho$c tpm tru 
xdc nhpn va ddng dau gidp lai dnh;

+ 02 anh mdi chpp khong qud 06 thdng, cd 4cm x6cm, m§t nhin thdng, dau 
de tran, rd mjt, r6 hai tai, khong deo kinh, trang phpc lich sp, phong nen trdng.

+ Hp chieu pho thong cap Ian gan nhat doi vdi ngudi da dupe cap hp chieu; 
trudng hpp bj mat hp chieu, phdi cd don trinh bdo mat hp chieu ho^c thong bdo vd 
vipc da tiep nhpn don cua co quan cd tham quyen quy djnh tpi Didu 28 Lupt Xudt 
ednh, nhpp canh cua cong dan Vipt Nam;

+ Ban chpp Chung minh nhan dan ho$c The edn cude cdng dan doi vdi 
trudng hpp cd sp thay doi thdng tin ve nhan than so vdi thdng tin trong hp chieu 
da cap Ian gan nhat.
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+ Ban sao giay khai sinh hoac trich lyc khai sinh doi vai nguai chua du 

14 tuoi;
+ B4n chyp c6 chung thyc giiy tb do ca quan c6 tham quyen cua Vi#t Nam 

cdp chung minh nguoi dai di§n hyp phap doi v6i ngudi mat nang lyc hanh vi dan 
sy, ngudi c6 kh6 khSn trong nh|n thuc, lam chu hanh vi theo quy djnh cua Bp lu|it 
dan sy, ngudi chua du 14 tuoi; tnrcmg hpp b^in chyp khong c6 chung thyc thi xuat 
trinh chinh dd kilm tra doi chieu.

* Cac trudmg hpfp quy djnh tai kho^ 4 Dieu 15 Luat Xuat canh, nhap canh 
ciia cong dan Viet Nam de nghj cap hp chieu pho thong 6 trong nude Ian dau tai 
Cyc Quan ly xuat nhap canh phai bo sung mpt trong cac loai ho so, giay tdf sau:

+ Giay giai thipu hoSc dh nghi cua bpnh vipn ve vipc ra nuoc ngoai dd 

kham, chua bpnh;
+ Giay tdr xac dinh than nhan a nude ngoai bj tai n^, bpnh tpt, bj chet;
+ Van b^ de nghi cua ca quan tryc tiep quan ly doi vdi can bp, cong chuc,

vien chuc, sT quan, ha sT quan, quan nhan chuyen nghipp, cong nhan, vien chuc
trong lyc lupng vu trang, ngudri 1dm vipc trong to chuc ca yeu;

, «
+ Tai lipu chung minh doi vdi cac tnrcmg hprp vi ly do nhan dao, khan

cap khde.
Trudmg /zpp ngp hS sa true tuyin thi thank phdn ho sa phdi dugc chimg 

thyce di$n tu theo qi4y dinh, truemg h<?p hd sa chua du<?c chung thuc di$n tu thi 
gui hS sa vi ca quan tiep nhan thong qua dfeh vy him chinh cong ich.

* So lupng ho sa: 01 (mpt) bp.
- Thdi ban giai quyet:
+ Khong qua 05 ngay lam vice ke tu ngay nhan day du ho sa theo quy dinh.
+ Khong qud 03 ngay lam vipc ke tu ngay nhan day du ho sa theo quy dinh 

doi vdi ede trudmg hpp quy djnh tyi khoan 4 Didu 15 Luyt xuat canh, nhap canh 

cua cong dan Vipt Nam.
- Boi tupng thyc hifn thd tyc hdnh chinh; c6ng dan Vipt Nam.
- Ca quan thyc hipn thu tyc hdnh chinh: Cyc Quan ly xuat nhyp canh, 

Bp Cong an.
- Ket qua thyc hipn thu tyc hanh chinh; hp chieu pho thong khong gdn 

chip dipn tu.
- Lp phi: 200.000 d6ng/ hp chidu. Trudmg hpp cap lyi do bj hdng hope bi 

mat: 400.000d/h0 chieu.
- Ten mau don, mau tit khai: Tdf khai dk nghj cip hp chieu pho thong 

(mau TKOl) ban hanh kem theo Thong tu so 73/2021/TT-BCA ngay 29/6/2021
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cua Bp Cong an.
- Yeu cau, dieu kien th\rc hifn thu tuc hanh chmh:
+ Khong thupc cAc truong hgp chua dupe cap giay to xuat nhap canh theo 

quy djnh tpi Dieu 21 Lupt xuat ednh, nhpp canh cua cong dan Vipt Nam.
+ Cong dan Vipt Nam de nghj cap hp chieu tu Ian thu hai tra di hope de 

nghj cap hp chieu Ian dau neu thupc mpt trong ede tniong hpp quy djnh tpi khoan 
4 Dieu 15 Lupt Xuat canh, nhpp canh cua cong dan Vipt Nam.

- Can cur phap cua thu tyc hanh chinh:
4- Lupt Xuat canh, nhpp canh cua cong dan Vipt Nam (Luat so 

49/2019/QH14 ngay 22/11/2019).
+ Thong tu so 73/2021/TT-BCA ngay 29/6/2021 cua Bp Cong an quy djnh 

ve mau hpchieu, giaythong hdnh va cic bieu mau lien quan.
+ Thong tu so 25/2021/TT-BTC ngdy 07/4/2021 cua Bp Tii chinh quy djnh 

muc thu, che dp thu, npp, quan ly va sur d\mg phi, Ip phi trong lihh v\rc xuat canh, 
nhpp canh, qua canh, cu tru tpi Vipt Nam.

* Ghi chu: Phan in nghieng la phdn sua doi, bo sung.
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22. Thu tyc: Cap h§ chieu pho thong c6 gSn chip dl?n tu* b trong nuo^c

- Trinh ty thyc hifn:
Buoc 1; Chuan h\ ho so theo quy djnh cua phap luyt.
Bu6c 2: Nqp ho sa
* Ngudi de nghi cap h$ chieu pho thong c6 gin chip di§n tu tu lin thu hai 

hoac Ian dau neu thupc myt trong cdc truong h<?p quy dinh tyi kho^ 4 Dieu 15 
Lu|t Xuit canh, nh|p c^ cua cong dan Viyt Nam tryc tiep ngp ho so vao gia 
hanh chmh cdc ngay ldm vi$c trong tudn tyi mpt trong hai try so lam. viyc cua Cyc 

Quan ly xuat nhap canh - By Cong an:
+ So 44-46 duong Trin Phu, quan Ba Dinh, thanh pho Ha Npi.
+ So 333-335-337 duong Nguyen Tr3i, Quyn 1, Th^ pho Ho Chi Minh.
Khi den nyp ho so phai xuat trinh Chung minh nhan dan, Th6 can cuoc 

cdng dan ho§c hy chieu con gid trj su dyng.
Ho$c ngp hS sa trifc tuyin qua Cdng dfch vu cdng quoc gia hogc Cdng 

dich vy cdng Bq Cdng an vd gin bd sung ho sa qua dfch vu buu chink cdng ich 
theo thdng bdo cua C^c Quan ly xudt nhgp canh tren Cdng dich vy cdng qudc gia 

hogc Cdng djch vy cdng Bq Cdng an (neu cd).
* Can by quan ly xuat nhap cinh tiep nhyn ho so, kiem to tinh phap ly ya 

nyi dung ho so; chyp anh, thu th$p van tay cua nguoi de nghi cap hy chieu c6 gan 

chip di|n tu Ian dau.
+ Trucmg h(?p ho so da day du, h<?p 1? thi cap giay h?n trA ket quk cho 

nguoi de nghj cap hp chieu pho thdng; yen ciu npp If phi cho cin b§ thu If phi. 
can bf thu If phi thu tiSn, giao bien lai thu tien cho ngucri de nghj cap hf chieu 
pho thong hogc thong bdo tren Cdng dich vu cdng quoc gia hogc Cdng dich vy 
cdng Bp Cdng an di nguoi di nghi cdp hp chiiuphd thdng thanh todn true tuyin 

vd nhgn bien lai di§n tic,
+ Truimg hop h6 so thieu hofc khong hpp If thi can bf tiSp ^an h6 so 

huong dan hogc thong bdo tren Cdng dich vu cdng quoc gia hogc Cdng dich vu 
cdng Bp Cdng an de ngudi de nghj cap hf chieu pho thdng hodn chinh ho so.

+ Truong hpp hd so khdng du diiu kipn thi khdng tiep nhgn hd jo, trd loi 
b&ng vdn ban hogc thdng bdo tren Cdng dich vy. cdng qudc gia hogc Cdng dich 

vu cdng Bp Cdng an vd neu rd ly do.
* Ngudi de nghj cap hf chieu pho thdng cd thi de nghj nhfn ket qua qua 

djeh vy buu chinh va phai tr4 phi djeh vy chuyen phat.
* Thdi gian tiep nhan hd so: Tu thu 2 den sang thii 7 hang tuan (trir ngay 

Tit, ngay le).
Bu6c 3: Nhan kit qua
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+ Ngucri de nghj cap hp chieu pho th6ng tr\rc tiep nhan ket qua tai Cyc 
Quan ly xuat nhap canh, Bp Cong an. Khi d4n nhyn ket qua mang theo giay hen 
tra ket qua, xuat trinh Chung minh nhan dan, The cSn cuac cong dan. Truong hpp 
de nghi nhyn k4t qua qua djch vy buu chinh thuc hien theo huong dan cua co 
quan cung cap djch vy buu chinh.

+ Truong h^ chua cap hp chieu pho thong thi tr§ Idi bSng vSn ban hoac 
thong bdo tren Cong djch v\i cong quoc gia hoqc Cdng djch v\i cong Bq Cong an 
va neu ro ly do.

+ Thdi gian tra ket qua: Tir thijr 2 den thu 6 h^g tu^ (trir ngay Tet, ngay le).
- Cdch thdx thyc hi^n:
+ Tryc tiep: npp ho so tryc tiep tyi try sdr Cyc Quan ly xuat nhyp canh (c6 

the khai to khai de nghj cap hp chieu pho thong o trong nude qua cac cong cung 
cap djch vy cong tryc tuyen tnrdc khi den npp ho so tryc tuyen).

+ Tryc tuyen: ngp ho sa tryte tuyen qua Cong djch vy cong quoc gia hogc 
Cong dfeh vy cong Bq Cong an,

+ D}ch vy bini chinh: ngp bd sung ho sa qua d\ch vy buu chinh cong ich 
theo thong bdo cua C\ic Quan ly xuat nhgp canh tren Cong dfeh vy cong quoc gia 
hogc Cong djch vy cong Bg Cong an (neu co).

• Thanh phan, s6 lupng ho so:
* Thanh phan h6 so:
+ 01 to khai de nghj cap hp chieu pho thong (mau TKOl) ban hanh kem 

theo Thong tu so 73/2021/TT-BCA ngky 29/6/2021 cua Bp Cong an. D6i vdi 
ngudi mat nSng lyc hanh vi dSn sy, ngudi co kho kh^ trong nh^ thuc va lam 

- chu hanh vi, td khai do ngudi dyi dipn hpp phdp khai, ky thay va dupe Cong an 
xa, phudng, thj tran noi ngudi do thudng tru ho^c tym tru xac nhyn va dong dau 
giap lai dnh;

+ 02 anh moi chyp khong qud 06 thing, cd 4cm x 6cm, m$t nhin thing, d§u 
de tran, r6 m^t, r6 hai tai, khong deo kinh, trang phyc Ijch sy, phong nen tring;

+ HO chieu pho thong cap Ian g^ nhat doi vdi ngudi di dupe cap hp chieu; 
trudng hpp bj mat hp chieu, phai c6 don trinh bao mit hp chieu ho$c thdng bio ve 
vipc da tiep nhyn don cua co quan cd tham quyen quy djnh tyi Dieu 28 Luyt Xuat 
cinh, nhyp cinh cua cong din Vipt Nam;

+ Ban chyp Chung minh nhan dan ho§c The cin cude cong dan ddi vdi 
trudng hpp cd sy thay d6i thdng tin ve nhan than so vdi thong tin trong hp chieu 
da cap Ian gan nhat.

+ Ban chyp cd chung thyc giay td do co quan cd thim quyen cua Vipt Nam 
cap chung minh ngudi dyi dipn hpp phip doi v<^ ngudi mat ning lyc hinh vi dan
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sir, nguoi c6 kho khSn trong nhan thuc, lam chu hanh vi; tnr6ng hgp ban chyp 
khong CO chung thuc thi xult trinh chmh d6 ki4m tra doi chieu.

* Cdc truong hgp quy djnh tyi kho^ 4 Dieu 15 Luat Xuat canh, nhap canh 
cua cong dan Viyt Nam de nghi cap hy chieu pho thong 6 trong nuoc Ian dau tyi 
Cyc Qu^ ly xuat nhyp canh phdi bo sung mpt trong cdc loyi ho so, giay to sau:

+ Giiy giai thi?u ho§c de nghi ciia b§nh vi§n ve vifc ra nu6c ngoai de 
kham, chita benh;

+ Giay to xAc dinh than nhan 6 nude ngoM bi tai nan, b§nh t§t, bj chet;
+ van ban dh nghi cua ca quan tryc tiep quin ly doi v6i edn bp, cong chuc, 

vien chuc, sT quan, hy sT quan, quan nhan chuyen nghipp, cong nhan, vien chuc 
trong l\rc lupng vu trang, ngudi lam vipc trong to chuc ca yeu;

+ Tai lieu chung minh doi vai ede truong hgp vi ly do nhan dyo, khan 
cap khac.

Tncang hgp ngp ho sa true tuyen thi thanh phdn ho sa phdi dugc chimg 

thuc di$n tu theo quy d}nht truong hgp ho so chua dugc chung thuc di$n tu thi 
gin ho so ve co quan tiep nhan thong qua dfeh vu buu chinh cong ich.

* So lupng ho sa: 01 (mpt) bp.
- Thdi h^n giai quyet:
+ Khong qud 05 ngay lam vipc ke tu ngay nh^ day du ho sa theo quy djnh.
+ Khong qud 03 ngay lam vipc ke tir ngay nh§n day du ho sa theo quy djnh 

doi vdi ede truong hpp quy djnh tai khoan 4 Di^u 15 Luyt Xuat canh, nhap canh 
cua c6ng dan Vipt Nam.

- Doi tuQmg thyc hipn thu tyc hanh chinh: cong dan Vipt Nam tu du 14 
tuoi trdf len.

- Co quan thy^c hipn thu tyc hdnh chinh: Cyc Qudn ly xuat nh$p ednh, 
Bp Cong an.

- Ket qua thuc hipn thu tyc hanh chinh: hp chieu pho thong c6 gin chip 
dipn tu.

- Lp phi: 200.000d/hp chieu. Truong hpp cap Ipi do bj hong hope bj mit: 
400.000d/hp chiiu.

- Ten mau don, mau td khai: Td khai di nghj cap hp chiiu ph6 thong 
(mau TKOl) ban hanh k^m theo Thong tu so 73/2021/TT-BCA ngdy 29/6/2021 
cua Bp Cong an.

- Yeu cau, dieu ki^n thyc hipn thu tyc hanh chinh:
+ Khong thupc ede trudng hpp chua dupe cap giay td xuat nhpp canh theo 

quy dinh tpi Dieu 21 Lupt Xuit ednh, nhpp canh cua cong dan Vipt Nam.
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+ Cong dan Vi§t Nam tu 14 tuoi tra len de nghi cap hp chieu tu Ian thu hai 
hoac de nghj cdp hp chieu l§n dliu neu thupc mpt trong cac truong hpp quy djnh 
tai khoan 4 Dieu 15 Lu^t Xuat canh, nhap canh cua cong d&i Vipt Nam.

- CSn cu1 phdp ciia thu tyc hknh chfnh:
+ Lupt Xuat cfinh, nhap c&nh cua cong dM Vipt Nam (Lupt s6 

49/2019/QH14 ngay 22/11/2019).
+ Thong tu so 110/2020/TT-BCA ngay 16/10/2020 cua Bp C6ng an quy 

djnh quy trinh thu thpp van tay cua ngudri de nghi cap hp chieu c6 g^ chip dipn tu 

va ngudi dSng ky xuat c4nh, nhpp cSnh b^g cong kilm scat t\r dpng.
+ Thong tu s6 73/2021/TT-BCA ngay 29/6/2021 cua Bp C6ng an quy djnh 

ve mau hp chieu, giay thdng hanh vk cdc bieu mau lien quan.
+ Th6ng tu so 25/2021/TT-BTC ngky 07/4/2021 cua B$ TM chinh quy 

djnh muc thu, npp, quin ly \k sur dyng phi. Ip phi trong ITnh v\rc xuat canh, nhap 

cinh, qui cinh, cu tru tpi Vipt Nam.

* Ghi chu: Phdn in nghieng la phdn sua doi, bo sung.
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23. Thu t^c: Khoi phyc gia trj su* dung hy chilu pho thong
- Trinh ty thyc hiyn:
Bu6c 1: Chudn bi ho so theo quy dinh cua phdp luat.
Birac 2: Npp ho sa
* Nguoi dk nghj khoi phyc gid trj su d\ing h$ chieu ph6 thong tryc tiep npp ho 

so vao gia hank chink cdc ngay lam vi$c trong tudn tyi mpt trong hai try so lam 
vipc cua Cyc Quan ly xuat nhyp cdnh - Bp Cong an:

+ So 44-46 duong Trdn Phu, quyn Ba Dinh, thanh pho Ha Npi.
+ So 333-335-337 duong Nguyen Trai, Quan 1, Thanh pho Ho Chi Minh.
Hoac nQp hd sa true tityen qua CSng dfeh vu cong quoc gia hogc CSng 

d\ch vy cong Bq Cong an va gui bo sung ho sa qua dfeh vy buu chinh cong ich 
theo thong bdo cua Cyc Quan ly xudt nhgp ednh tren Cong dfeh vu cong quSc gia 
hoac Cong d}ch vy cong Bq Cong an (neu c6).

* Can bp qudn ly xuat nhyp canh tikp nh^ ho so, ki§m tra, doi chi8u thong 
tin trong to khai v6i thdng tin trong hp chieu:

+ Truong hpp ho so da day du, hpp Ip thi cap giay hpn tra ket qua hoac 
thong bdo tren Cong dfeh vy cong quoc gia hogc Cdng dfeh vy cong Bq Cong an.

+ Truong hpp hd so thieu ho$c khong hpp Ip thi edn bp tiep nhpn hd so 
huong din hogc thong bdo tren Cong dfeh vy cong quoc gia hogc Cong dich vy 
cong Bq Cong an de ngudi de nghi khdi phyc gid trj su dyng hp chieu phd thdng 
hoan chinh ho so theo quy djnh.

+ Trudng hop ho sa khong du dieu ki$n thi khong tiep nhgn ho sa, tra lai 
bang van bdn ho$c thdng bdo tren Cong dfch vy cong quoc gia hogc Cong dfch 
vy cong Bq Cong an vd neu ro ly do.

* Nguoi di nghi khoi phyc gid tri su dyng hQ chieu pho thdng c6 thi de 
nghi nhgn ket qua qua dich vy biru chinh vd phdi tra phi dich vy chuyin phdt.

* Then gian tiep nhpn ho so: Tir thu 2 den sdng thu 7 hang tuan (tru ngay 
Tet, ngdy le).

Bude 3: Nhpn ket qua
+ Ngudi de nghi khdi phyc gid trj su dyng hp chilu pho thdng tryc tiep 

nhyn ket qud tyi Cyc Qudn ly xuat nhyp canh; khi din nhyn kit qua mang theo 
gily hpn tra kit qud va xuat trinh Chung minh nhdn dan hope The edn cude 
cdng dan. Truong h<yp de nghi nhgn ket qud qua dich vy buu chinh thyc hi$n theo 
huong dan cua ca quan cung cap dich vy buu chinh.

+ Truong hgp khdng ddngy khdi phyc gid tri su dyng hg chieu phd thdng 
thi phdi tra l&i bang vdn bdn hodc thdng bdo tren Cdng dich vy cdng qude gia 
hoac Cong dich vy cdng Bq Cdng an neu ro ly do.
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+ Thai gian tra ket qua: Tu thu 2 den thu 6 hang tu^ (trir ngay Tet, ngay le).
- Cach thirc thurc hi^n;
+ Tryrc tiep: ngp h6 sa true tiep tai try so C\ic Quan ly xuat nhap canh.
+ True tuyen: riQp ho sa tryrc tuyen qua Cong d\ch vu cong quoc gia hoqc 

Cong d\ch vu cong Bq Cong an.
+ D\ch vu bleu chinh: ngp bo sung ho sa qua d\ch vy. bim chmh cong ich 

theo thong bdo cua Cue Qudn ly xudt nhap ednh tren Cong djeh vy cong qude gia 
hoqc Cong djeh vu cong Bq Cong an (neu cdj.

- Th^nh phan, so liTf^ng ho sa:
* Thanh phan ho so:
+ 01 tdr khai de nghi khoi phyc hp chieu (mau TK04) ban hanh khm theo 

Thong tu so 73/2021/TT-BCA ngay 29/6/2021 ciia Bp Cong an; Doi v6i tre em 
duoi 14 tuoi, nguai mdt nang lyre hanh vi dan s\r, nguai c6 kho khSn trong nhan 
thuc, lam chu hanh vi, to khai do cha, mp hope nguai dai dipn hpp phap khai va 
ky thay.

+ Giay ta chung minh la cha, mp hope nguai dpi dipn hpp phap doi voi 
truang hpp de nghi khoi phpc gia tq su dyng hp chieu pho thong cho tre em duoi 
14 tuoi, nguai mit nang ipe hanh vi dan sp, nguai c6 kh6 kh3n trong nhan thuc, 
lam chii hanh vi.

+ Hp chieu ph6 thong con nguyen vpn va c6 thj thyre do nuac ngoai cap con 
thai hpn.

Truang hgp ngp ho sa true tuyin thl thdnh phdn hS sa phdi dupe chung 

thuc di$n tu theo quy dfnh, truang hpp ho sa chua dupe chung thyc di$n tu thl 
gui ho sa ve ca quan tiep nhqn thong qua d\ch vy bmi chinh cong ich.

* So lupng ho sa: 01 (mpt) bp.
- Thoi han giai quyet: Khong qua 03 ngay lam vipc tu ngay nh^ day du 

ho sa theo quy djnh.
- Doi tirpng thp*c hipn thu tyc hanh chinh: Cong dan ViptNam.
- Co* quan thuc hipn thu tuc hanh chinh: Cyc Quan ly xuat nhap canh. 

Bp C6ng an.
- Ket qua thyc hipn thu tyc hiinh chinh: hp chieu pho thdng dupe khoi 

phyc gid trj sur dyng.
- Phi/lf phi: khong.
- Ten mlu dem, mau ter khai: To khai de nghj khoi phyc hp chieu (mlu 

TK04) ban hanh kern theo Thong tu so 73/2021/TT-BCA ngay 29/6/2021 cua Bp 
Cong an.
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- Yeu cau, dilu kifn th\rc hi^n tbu tyc h^nh chinh: h$ chi4u pho thong 
da bi huy gia tri sii dyng do b\ mat 6 trong nude, sau khi tim l^i du<?c con nguyen 
v^n va c6 thj th\rc do nude ngoai cap con thdi hgn.

- Can cir phdp cua thu t^c hanh chinh:
+ Luat Xuat canh, nh^p canh ciia cong dan Vi§t Nam (Luat so 

49/2019/QH14 ngay 22/11/2019).
+ Thong tu so 73/2021/TT-BCA ngay 29/6/2021 cua B9 Cong an quy djnh 

ve mau hp chieu, giay thdng h^nh va ede bieu mau lien quan.

Ghi chu: Phan in nghieng la phdn sua doi, bo sung.
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24. Thu tuc: Cap van ban dong y cho giai quyet thu'diig tru Vift 
Nam doi v6i ngu'di Vi8t Nam dinh cur & nu'dc ngoai.

- Trinh ty th\rc hien:
Buac 1; Chuan bi d4y du ho so theo quy dinh cua phap luat.
Buac 2: Nop ho so vao gia hanh chinh cdc ngdy Idm vi$c trong tudn tai 

mpt trong hai tru so lam vi$c cua Cue Qu^ ly xuat nh^p canh - Bp Cong an:
a) 44 - 46 Tran phu, Ba Dinh, Ha Npi.
b) 333 - 335 - 337 Nguyen Trai, Quan 1. T.P Ho Chi Minh.
Hogc nop ho sa true tuyen qua Cong dfeh vm cong qude gia hogc CSng 

dich vu cong Bq CSng an vd gin bo sung ho sa qua dfeh vu huu chinh cong ich 
theo thong bdo cua Cue Qudn ly xuat nhgp canh tren Cong dfeh vu cong qude gia 
hogc Cong dich vu cong Bo Cong an (neu c6).

* C^ bp quan ly xuat nhap canh tiep nhan ho so kiem tra tinh phap ly va 
npi dung ho so:

+ Truong hpp h6 so da day du, hpp Ip thi in giay bien nh^ hpn ngay tra kit 
qua va trao cho nguoi nop ho so hogc thong bdo tren Cong dich vu cong qude gia 
hogc Cong dfeh vu edn^ Bd Cdng an.

+ Truong hpp ho so thi4u hoac khong hprp Ip thi can bp tiep nhpn ho so 
huong dan hogc thdng bdo tren Cdng dich vu cdng qude gia hogc Cdng djeh vu 
cdng Bd Cdng an de nguoi d8n npp h6 so lam lai.

+ Truong hap hd sa khdng du dieu ki$n thi khdng tiep nhan hd sa, tra lai 
bang van ban hogc thdng bdo tren Cdng dich vu cdng qude gia hogc Cdng dfeh 
vu cdng Bq Cdng an vd neu ro ly do.

* Ngu&i de nghi cap van ban ddng y giai quyet thuang tru c6 the de nghf 
nhan ket qua qua dich vu bini chinh vd phdi tra phi dich vu chuyen phdt.

* Thoi gian tiep nhan ho so: Tir thu 2 den thu 6 va sdng thu 7 h^g tuan 
(tru ngay Tet, ngay ll).

Buoc 3: Nh^ ket qua.
+ Nguoi Viet Nam dinh cu 6 nuoc ngoai trpe tiep nhan cong van tra loi tai 

C\ic Qum ly xuat nhap canh - Bp Cong an (dua giay bien nhan va xuat trinh giay 
to chung minh nhin than) ho^c nhan qua duong buu dipn.

+ Truong hap khdng ddng y cho giai quyet thuang tru thi tra lai bang van 
ban hogc thdng bdo tren Cdng dich vu cdng qude gia hogc Cdng dich vu cdng Bd 
Cdng an vd neu rd ly do.

Thoi gian: tu thu 2 den thu 6 h^g tu^ (tr£r ngay Tet, ngay le).
- Cach thirc thyc hipn:
+ True tiep: npp ho so triTC ti4p tai ti*u so Cue Qu^ ly xuat nhap canh.
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+ True tuyin: ngp ho sa true tuyen qua CSng dich vu cong qu6c gia hoqc 

Cong dich vu cong Bq Cong an.
+ Dfeh vu buru chinh: ngp bo sung ho so qua dich vu buu chinh cong ich 

theo thong bdo cua Cite Qudn ly xudt nhdp ednh tren Cong dich vu cong quoc gia 

hoqc Cong d\ch vu cong Bo Cong an (neu co).
- Thanh phan, so lir^'ng ho sa:
+ Thanh ph^ ho so:
a) To khai de nghi cap van ban dong y cho giai quyet thuong tru (Mau 

CT02 ban hanh kem theo Thong Ur so 56/2021/TT-BCA ngay 15/5/2021). Doi voi 
ngiroi mat nang lire hanh vi d^ su, ngubi c6 kho khan trong nh^ thuc, lam chu 
hanh vi theo quy dinh cua Bo Luat dan sir, nguoi chua du 14 tuoi thi To khai do 
nguoi dai dien hgp phap khai va ky thay (kem theo giay chung minh la nguoi d^ 

dien hgp phap);
b) Ban sao (kem ban chinh de doi chieu) ho chieu hoac giay to thay the ho 

chieu do nuoc ngoai cap su dung de nhap canh Viet Nam 1^ gan nhat;
c) Ban sao (kem ban chinh de doi chieu) mgt trong cac loai giay to, tai 

lieu chung minh c6 quoc tich Viet Nam theo quy dinh cua phap luat Vi§t Nam 
ve quoc tich.

Doi voi nguoi mat nang lyre hanh vi dan su, nguoi c6 kho khan trong nh^ 
thuc, lam chu hanh vi theo quy dinh cua Bp Luat dan s\r, nguoi chua du 14 tuoi 
thi thong qua nguoi dai dien hgp phap ngp ho so (kem theo giay chung minh la 
nguoi dai dien hgp phap).

Truong hgp ngp ho so true tuyen thi thdnh phdn ho so phdi dug'c chimg 

thuc dien tu theo quy dinh, truong hgp ho so chua dugc chung thuc dien tu thi 
gui ho so ve co quan tiep nhqn thong qua dich vu bini chinh cong ich.

+ So lugfng ho so: 01 (mot) bg.
- Thoi han giai quyet: Trong thbi h^ 40 ngay lam viec, kl tCr ngiy nh$n 

du hd so hgp le.
- Doi tirg^ng thurc hien thu tyc hanh chinh: Nguoi Vigt Nam djnh cu 6 

nuoc ngoai su dung hg chieu hoac giiy tb thay the hg chieu do nuoc ngoai cip 

nhyp canh vao Viet Nam Idn gan nhdt de nghi cap van ban dong y cho giai quyet 
thuong tru tai Viet Nam.

- Co quan thyc hien thu tuc hanh chinh: Cue Qu^ ly xuat nhap canh - 
Bg Cong an.

- Ket qu^ thyc hign thu tuc hanh chinh: Van ban d6ng y cho giai quyet 
thuong tru tai Viet Nam.

- Phi/le phi: khong.
- Ten mau don, mau to khai: To khai de nghj cap v^ ban dong y cho giai
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quyet thuomg tni (Mau CT02) ban hanh kern theo Thong tu s6 56/2021/TT-BCA 
ngay 15/5/2021.

- Yeu cau, dieu kifn thyc hifn thu tyc hanh chfnh: Nguoi Viet Nam dinh 
cu a nuoc ngoai su dyng hp chieu ho^c giay ta thay th6 hp chieu do nuoc ngoai 
cap nhap canh vao Vipt Nam Idn gdn nhdt de nghi cap van ban dong y cho eiai 
quyet thuong tni tai Vipt Nam.

- Can c& phap ly cua thu tuc hanh chi'nh:
+ Luat Cir tni (Lupt so 68/2020/QH14 ngay 13/11/2020).
+ Thong tu so 55/2021/TT-BCA ngay 15/5/2021 cua Bp tnidng Bp Cong 

an quy dinh chi tiet mpt so dieu va bi?n phap thi h^ Luat Cu tru.
+ Thong tu so 56/2021/TT-BCA ngay 15/5/2021 cua Bq truong Bp Cong 

an quy dinh ve bieu mau trong dang ky, quan ly cu tru.

r

Ghi chu: Phdn in nghieng la phdn stra doi, bd sung.
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