UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH SOC TRANG Poc lap - Tu do - Hanh phiic
S6: 2151 /QP-UBND Séc Tring, ngay 23  thing 8 ndm 2021
QUYET PINH

Veé viéc cong b6 thi tuc hanh chinh méi ban hanh, linh Ve Hgo tich
thugc pham vi quan ly ctia So' Tw phap va ap dung tai cap huyén,
cap xa trén dia ban tinh S6c Trang

CHU TICH UY BAN NHAN DAN TINH SOC TRANG

Can cir Ludt T6 chikc chinh quyén dia phuong ngay 19 thang 6 nam 2015,
Luat svua doz b6 sung mét sé diéu cua Ludt T6 chitc Chinh phii va Ludt Té chitc
chinh quyén dia phwong ngay 22 thang 11 nam 2019,

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thing 6 nam 2010 cua
Chinh phii vé kiém sodt thu tuc hanh chinh;

Can ci Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 nam 2017 cua
Chinh phu sira doi, bé sung mét sé diéu ciia cac Nghi dinh lién quan dén kiém
sodt thu tuc hanh chinh;,

Cdn cir Nghi dinh sé6 61/2018/NP-CP ngay 23 thdng 4 ndm 2018 cua
Chinh phii vé thuc hién co ché mét cira, mot ciea lién thong trong gidi quyét thi
tuc hanh chinh;

Cén cir Thong tw s6 02/201 7/TT-VPCP ngay 31 thang 10 nam 2017 cua
Van phong Chinh phu huong dan vé nghiép vu kiém sodt thii tuc hanh chinh,

Theo dé nghi cuia Gidm déc So Tw phdp tinh Séc Trang tai To trinh s6
82/TTr-STP ngay 12 thang 7 nam 2021.

QUYET PINH:

Pidu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh méi ban
hanh, linh vuc Ho tich thudc pham vi quéan ly ctia So Tu phdp va dp dung tai cap
huyén, cap xa trén dia ban tinh Sé¢ Trang.

Truong hop thu tuc hanh chinh néu tai Quyét dinh nay dugc co quan nha
nude ¢ thdm quyén sia dbi, bd sung hodc bai bo sau ngay Quyét dinh nay c6
hiéu luc va cac thu tuc hanh chinh méi dugc ban hanh thi ap dung theo ding quy
dinh cla co quan nha nudc co6 thAm quyén va phai cap nhat dé cong bo.

Piéu 2. Quyét dinh ndy c6 hiéu lyc thi hanh ké tir ngay ky.

Piédu 3. Chanh Van phong Uy ban nhan dén tinh, Gidm dbc So Tu phap,
S¢ Thong tin va Truyen thong, Chu tich Uy ban nhan dén cac huyén, thi x4,
thanh phd, Chu tich Uy ban nhan dan c4c x4, phuong, thi tran, tinh S6c Trang va
cac td chire, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: KT. CHU TICH
- Nhu bieu 3; v % 1

- Cl_}C Kiém soat thi tuc hanh chinh (VPCP);
- Cong thong tin dién tir tinh;
- Phong Kiém soat thu tuc hanh chinh;

- Trung tam Q\ihU{:/vu hanh chinh cong;

-Luu: VT

Cam Hoang Nghiép
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TUC HANH CHINH MOI BAN HANH, LINH VU'C HQ TICH
PHAM VI QUAN LY CUA SO TU PHAP VA AP DUNG TAI
HUYEN, CAP XA TREN PIA BAN TINH SOC TRANG

Hh kém theo Quyét dinh s6 2151 /OB-UBND ngay 23 thdng 8 nam 2021
ciia Chii tich Uy ban nhén ddn tinh Séc Trdng)

PHAN 1.
DANH MUC THU TUC HANH CHINH MOT BAN HANH, LINH VU'C
HOQ TICH THUQC PHAM VI QUAN LY CUA SO TU PHAP VA AP DUNG
TAI CAP HUYEN, CAP XA TREN DPIA BAN TINH SOC TRANG

S0 ey ‘ , 86
" Tén thu tuc hanh chinh
thir tu ’ trang
Cép ban sao Trich luc ho tich 3

Tong cong: 01 thi tuc.
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PHAN II.
NQI DUNG CU THE CUA THU TUC HANH CHINH, LINH VU'C

HQ TICH THUQC PHAM VI QUAN LY CUA SO TU PHAP VA AP DUNG
TAI CAP HUYEN, CAP XA TREN PIA BAN TINH SOC TRANG

Thi tuc: Cap bén sao Trich luc ho tich
- Trinh ty thye hién:

+ Nguoi ¢6 yéu cau cip ban sao trich luc ho tich ndp hé so tai Co quan
quan ly Co so dir liéu hd tich c6 tham quyén. Trudong hop co quan, t6 chic ¢6
tham quyén dé nghi cép ban sao trich luc ho tich ctia ca nhan thi gui van ban yéu
cau néu rd ly do cho Co quan quén ly Co s¢ dir liéu ho tich.

+ Nguoi tiép nhén €6 trach nhiém klem tra, dm chiéu théng tin trong Td
khai va tinh hop 1€ ctia giay to do ngudi yéu cau xuét trinh hodc nop.

+ Néu hd so day du, hop 1€, ngudi tlep nhan hé so viét gidy tiép nhan,
trong d6 ghi r6 ngay, gi¢ tra két qua; néu ho so chua day du, hoan thién thi
huéng dan nguoi ndp hd so bd sung, hoan thién theo quy dinh; truong hop
khong thé bé sung, hoan thién hé so ngay thi phai 18p thanh véan ban huéng dan,
trong do néu ro loai gidy t0, noi dung can bd sung, hoan thién, ky, ghi 6 ho, tén
ctia ngudi tiép nhan.

+ Ngay sau khi tiép nhan ho so, néu thdy ho so ddy du va phu hop, cong
chirc 1am cong tac ho tich can ctr vao Co s& dir liéu ho tich, ghi ndi dung ban sao
trich luc ho tich, bao cdo Thu truong co quan quan ly Co so dit ligu ho tich ky
cap ban sao trich luc ho tich cho nguoi yéu cau.

- Cach thire thwe hién:

+ Nguoi ¢6 yéu cau cap ban sao trich luc ho tich truc tiép thuc hién hoac
ty quyén cho nguoi khac thuc hién yéu ciu cdp ban sao trich luc hé tich.

+ Nguoi thue hi¢n yéu cau cap ban sao trich luc ho tich ¢6 thé truc tiép
nop hé so; co quan, to chirc ¢ yéu cau cép ban sao trich luc ho tich ¢6 thé truc
tlep gui van ban yéu cau tai Co quan quan ly co so dir liéu ho tich c6 tham
quyén hodc guri hd so, van ban yéu cau qua hé théng buu chinh.

- Thanh phan, 50 lwgng hd so:

* Gidy to phai xudt trinh:

H6 chiéu hodc chimg minh nhan dan hodc thé can cudc cong dan hodc cac
gidy to khéc ¢6 dén anh va thong tin ca nhan do co quan co tham quyen cap, con

gia tri st dung dé chimg minh vé nhdn than cta nguoi c6 yéu cau cip ban sao
trich luc hd tich.

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO chung thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi njp:
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+ To khai cp ban sao trich luc ho tich theo mau ddi véi truong hop nguoi
yéu cau la ca nhan.
+ Van ban yéu cau cép ban sao trich luc ho tich néu rd ly do trong truong
hop ngudi yéu cau la co quan, t6 chuc.

+ Van ban uy quyen theo quy dinh cua phap luét trong truong hop uy
quyén thue hién yéu cau cap ban sao trich luc hd tich. Truong hop nguoi dugce
uy quyen la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cia ngudi ty
quyén thi van ban uy quyén khong phai chung thuc.

*Luu y:

+ Truong hop nguoi yéu cau nodp gidy to la ban sao dugc cap tir s6 goc
hodc ban sao duge chung thuc tir ban chinh thi nguoi tiép nhan ho so khong
duoc yéu cau xuat trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va Xudt
trinh ban chinh thi ngudi tiép nhan ho S0 kiém tra, d6i chiéu ban chup voi ban
chinh va ky vao ban chup xac nhén vé viée da doi chleu ndi dung giay to do,
khong duogc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich,
ngudi tiép nhan co trach nhiém kiém tra gidy t& xuat trinh, a6i ch1eu véi thong
tin trong T khai va tra lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang
ky h¢ tich nop thém ban sao gidy to do. Nguoi t1ep nhén c6 thé chup 01 ban giay
t& xuat trinh hodc ghi lai thong tin cua gidy to xuét trinh dé luu hd so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan dung, du hoé so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém giay to ma phap luat ho tich khong quy dinh phai nop.

* S0 lwong hé so: 01 bo.

- Thoi han giai quyét: Ngay trong ngay tiép nhan h(;), so; truong hop nhan ho so
sau 15 gio ma khong giai quyét duogc ngay thi tra két qua trong ngay lam viéc
tiép theo.

- P6i twong thue hién thi tuc hanh chinh: C4 nhan.

- Co quan thyc hién thu tuc hanh chinh: Co quan quan ly Co s& dit liéu ho
tich.

- Két qua giai quyét thi tuc hanh chinh: Ban sao trich luc ho tich.
- Lé phi: 8.000 déng/bén sao Trich luc/su kién ho tich da dang ky.
- Tén méu don, miu to khai: To khai cap ban sao trich luc ho tich.
- Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong.
- Can cir phap ly cua thu tuc hanh chinh:

+ Luat Ho tich nam 2014.

+ Nghi dinh ,sé 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh
phu quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Luat Ho tich.
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+ Thong tu 04/2020/TT-BTP ngay 28 thang 5 ndm 2020 quy dinh chi tiét
thi hanh mét sé diéu ctua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay

15 thang 11 ndm 2015 cua Chinh phu quy dinh chi tiét mét sé didu va bién phap
thi hanh Luat Ho tich.

+ Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cua Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, st
dung thong tin trong Co so dir liéu h9 tich, phi xac nhén c¢6 quoc tich Viét Nam,
phi x4c nhan la ngudi gde Viét Nam, 18 phi quoc tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phue

TO KHAI
CAP BAN SAO TRICH LUC HOQ TICH
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.................................................................................................................................

Quan hé véi ngudi duge cap ban sao Trich luc ho tich: ...,

Pé nghi co quan cap ban sao trich lue®........ooooiie,
cho nguwoi co tén dudi day:

Ho, chit d@m, ten: ........coooiiiiiiiiiiiic e
Mlahy, thdng, BEE BITEE o o o s ommmmmnssonssii B i s s SRS OEAE S ss
G101 tinh: cooveeeeeeeeeeeeeeeeee, DI 80 woswmsnmns Quéc 177 o R —
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..................................................................................................................................

..................................................................................................................................

SO dinh danh cd Nhan (NEU CO): .iovvvieiiieiiiiieiie e

DA GANG KY 1211 Ottt

..................................................................................................................................

Toi cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém
trude phap luat vé cam doan cuia minh
Lam tai. ................ , Ngay ... thang ...... nam........
Nguoi yéu cau
(ky va ghi ro ho, chir dém, tén)



Chiui thich:
() Ghi tén co quan dé nghi thuc hién viée cdp ban sao Trich luc h tich.
@ Ghi theo noi dang ky thuong tri; néu khong co noi ding ky thuong tra thi ghi theo noi
dang ky tam trt; truong hop khong c6 noi dang ky thuong tru va noi dang ky tam tra thi ghi
theo noi dang sinh song.
® Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi rd s6, co quan cdp, ngay cdp ho
chiéu, chung minh nhan dan hodc giay to hgp 1€ thay thé
Vi du: Chung minh nhan dan sb 001089123 do Céng an thanh phé Ha N¢i cép ngay
20/10/2004.
“) Ghi 15 loai viéc ho tich da dang ky trude day, nay dé nghi cip ban sao Trich luc hd tich.
) Ghi rd tén co quan da dang ky ho tich trudc day.
Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, thanh phd Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phd Ha Noi

S& Tu phép tinh Hoa Binh
©) Ghi rd s lwong ban sao dé nghi cip.



