AN

Ky boi: Uy ban nhan dan tinh Soc Tring
Co quan: Tinh Soc Trang

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH SOC TRANG Poc lap - Ty do - Hanh phic
S6: 3141 /QP-UBND Soc Trang, ngay 11 thang 12 nam 2023
QUYET PINH

Vé viéc cong bd thii tuc hanh chinh sira d6i, bd sung linh vire Hp tich thude
pham vi quan Iy ciia S& Tw phap va ap dung tai cap huyén, cip xa trén
dia ban tinh Séc Trang

CHU TICH UY BAN NHAN DAN TiNH SOC TRANG

Cdn cik Ludt Té chire chinh quyen dia phwong ngay 19 thang 6 nam 2015;
Ludt sua doz b6 sung mot s6 diéu cia Ludt Té chike Chinh phit va Ludt Té chirc
chinh quyén dia phwong ngay 22 thdng 11 nim 2019;

Cdn cit Nghi dinh s6 63/2010/NP-CP ngay 08 thdng 6 ndm 2010 cua
Chinh phu vé kiém sodt thi tuc hanh chinh;

Can cir Nghi dinh sé 92/2017/NP-CP ngay 07 thdng 8 ndm 2017 ciia
Chinh phii sira doi, b6 sung mot s6 diéu cia cde Nghi dinh lién quan dén kiém
sodt thu tuc hanh chinh;

Can cie Nghi dinh s6 61/2018/NP-CP ngay 23 thding 4 ndm 2018 cua

Chinh phii vé thuc hién co ché mét cira, mét cira lién thong trong gidi quyét thii
tuc hanh chinh;

Cdn cik Nghi dinh s6 107/2021/NP-CP ngay 06 thdng 12 nam 2021 cua
Chinh phu sva doi, bé sung mot sé diéu clia Nghi dinh s6 61/2018/ND-CP ngay
23 thang 4 ndm 2018 ciia Chinh phii vé thie hién co ché mot ciea, mét cira lién
théng trong gidi quyét thii tuc hanh chinh;

Cdn cir Thong t s6 02/201 7/TT-VPCP ngay 31 thdng 10 nam 2017 cua
Van phong Chinh phii hiedng déan vé nghiép vu kiém sodt thit tuc hanh chinh;

Theo dé nghi ciia Gidm déc S¢ Tu phdp tinh Séc Tring tai To trinh s6
154/TTr-STP ngay 20 thang 11 nam 2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh sira dbi, bd
sung linh vuc Ho tich thudc pham vi quan ly cua S& Tu phap va 4p dung tai cap
huyén, cp x3 trén dia ban tinh Séc Trang.

Truong hop thu tuc hanh chinh néu tai Quyét dinh nay dwoc co quan nha
nuée ¢ thdm quyén stra dbi, bd sung hodc bai bo sau ngay Quyét dinh nay co
hi€u luc va cac thu tuc hanh chinh mé&i dugc ban hanh thi 4p dung theo ding quy
dinh cta co quan nha nuéce ¢ thAm quyén va phai cip nhat dé cong bd.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh k& tir ngay ky va thay thé
Quyét dinh sb 228/QD-UBND ngay 08 thang 02 nim 2023 cta Chu tich Uy ban
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nhan dan tinh Séc Tring vé viéc cong b thu tuc hanh chinh stra ddi, b sung
linh vuc Ho tich thudc pham vi quan 1y cia S& Tu phap va 4p dung tai cép
huyén, cip x4 trén dia ban tinh S6¢ Tring.

Piéu 3. Chanh Vin phong Uy ban nhan dén tinh, Gidm dbc S& Tu phép,
S& Thong tin va Truyén thong, Chu tich Uy ban nhén dén cac huyén, thi x3,
thanh ph6, Chu tich Uy ban nhan dan céc x4, phuong, thi trén, tinh Séc Tring va
céc t6 chirc, ca nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./ &‘

N;J;t; nl}z){_ikn: 3 KT. CHU TICH

- Nhu Piéu 3; A 5

- Cyc Kiém soat TTHC (VPCP); PHO CHU TICH

- Céng TTOT tinh; AN 5 F T
- Trung tim PVHCC; AT Y /

- Luru: VTC@.&_

=1 am Hoang Nghiép
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o

PHAN L

ANH CHINH SUA POIL BO SUNG LINH VU'C HQ TICH
HAM VI QUAN LY CUA SO TU PHAP VA AP DUNG TAI
2= CAPHUYEN, CAP XA TREN DIA BAN TINH SOC TRANG

Baw h' Wl kém theo Quyet dinh s6 814 1/Qz.‘J-UJ_’S’ND ngay AV thdang 12 nam 2023
N cua Chi tich UBND tinh Séc Trang)

DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG LINH VUC

HQ TICH THUQC PHAM VI QUAN LY CUA SO TU PHAP VA AP

DUNG TAI CAP HUYEN, CAP XA TREN PIA BAN TiNH SOC TRANG

A

STT Tén thi tuc hanh chinh i
: trang

1 Cép ban sao trich luc ho tich 04

Tong cong: 01 thi tuc
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PHAN II.
NOQI DUNG CU THE CUA THU TUC HANH CHIiNH LINH VU'C HQ
TICH THUQC PHAM VI QUAN LY CUA SO TU PHAP VA AP DUNG
TAI CAP HUYEN, CAP XA TREN PIA BAN TINH SOC TRANG

1. Thii tuc: Cap bén sao Trich luc hd tich (Siza déi, b6 sung)
Trinh ty thye hién:

- Néu lwa chon hinh thic nop hd SO tryc tiép, nguoi c6 yéu cau cipbén sao
Trich luc ho tich nép hd so d& nghi cép ban sao Trich luc hd tich tai Bo phan
mat ctra/Trung tdm hanh chinh céng cia Co quan quan ly Co sé dir liéu hd tich
dién tir c6 thim quyén; nop phi, 18 phi theo quy dinh phap luét. Nguoi cé yéu

cau cip ban sao trich luc h¢ tich ndp hé so tai Co quan quan 1y Co sé dit liéu hd
tich ¢ thim quyén.

Truong hop co quan, td chirc ¢6 thdm quyén d& nghi cdp ban sao Trich luc
h¢ tich ctia c4 nhan thi giti viin ban yéu cau néu rd ly do cho Co quan quan Iy Co
sO dir 1iéu ho tich dién tir.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi ¢ yéu ciu capban
sao Trich luc ho tich truy cép Cong dich vu cdng qudc gia
(https://dichvucong.gov.vn) hodic Hé thdng thong tin giai quyét thii tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chua cé tai
khoan), xac thuc ngudi ding theo huéng dan, ding nhap vao hé théng, x4c dinh
dtng Co quan quéan Iy Co s& dit liu ho tich dién tir c6 thdm quyén.

Ngudi ¢6 yéu cau cép ban sao Trich luc h tichtruc tuyén cung cap thong
tin theo biéu mau dién tir tuong tac cap ban sao Gidy khai sinh, ban sao Trich
luc hd tich (cung cép trén Cong dich vu cong) dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai lidu lién quan dén ndi dung dé nghi capban sao Trich luc
h¢ tich; ndp phi, 1€ phi théng qua chirc néng thanh toan truc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tét viéc ndp ho so.

- Nguoi tiép nhéan co trach nhiém kiém tra tinh chinh x4c, diy du, théng
nhat, hop 1€ cia ho so.

(1) Truong hop hd so dy du, hop 18 thi tiép nhan ho so; néu tiép nhan hd
s0 sau 15 gio thi co Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (neu ngudi cd yéu cau lya chon hinh thirc ndp hd so truc tlep) hodcgtri
ngay Phiéu hen, tra két qua qua thu dién tir hodc g tin nhan hen tra két qua qua
dién thoai di dong cho ngudi co yéu cau (neu ngudi ¢ yéu cau lya chon hinh
thire ndp hd so truc tuyén); chuyén hé so dé céng chitc 1am cong tac hd tich xir

ly.
- Sau khi tiép nhéan ho so theo hinh thirc ndp truc tlep, can b tiép nhan hd
so tai BO phdn mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai lidu dién tir
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trén hé thong thong tin, co s6 dir liéu) va ky s6 vao tai lidu, hd so giai quyét tha
tuc hanh chinh d4 dugc s6 héa theo quy dinh.

(i) Truong hop hé so chwa day du, hop 1€ thi c6 thong bao cho nguoi yéu
céu bd sung, hoan thién hé so, néu rd loai glay t0, ndi dung can bd sung dé
ngudi c¢6 yéu ciu bd sung, hoan thién. Sau khi hé so duge bd dung, thuc hién lai
cac budc (i);

(iii) Truong hop ngudi c6 yéu cau cap ban sao Trich luc ho tich khong bd
sung, hoan thién dugc ho so thi bdo cdo Trudng bd phan mot cira c6d thong bao
tir chéi giai quyét yéu cdu cApban sao Trich luc h tich.

- Cong chirc lam cdng tac ho tich. tham tra hd so (thim tra tinh thong nhat

‘h0'p 1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét
trinh hodc dinh kém).

+ Trudng hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi giri thong bao vé tinh trang ho so téi B6 phan mét clra dé
thong bao cho ngudi ndp ho so - thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhin
khac ma khong thé tra két qua dang thoi gian d3 hen thi céng chirc 1am cong tac
ho tich lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
nguoi c6 yéu ciu (neu ngudi cé yéu cau lua chon hinh thire ndp hd so truc tiép),
hogcgui Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tr hodc gui tin
nhén qua dién thoai di déng cho nguoi ¢d yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtrc ndp hd so truc tuyén).

+ Néu thay ho so ddy di, hop 18, ding quy dinh, truong hop tiép nhén ho so
cép ban sao Trich luc hd tich theo hinh thirc tric tiép, thi cong chirc 1am cong tac
h¢ tich inban sao Trich luc hd tich trinh Tha truéng Co quan quan ly Co so dir
liéu ho tich dién tir ky, chuyén t&i Bo phan mét cira dé tra két qua cho nguoi ¢6 yéu
cau.

Truong hop tiép nhan hd so xin cip ban sao Trich luc ho tich theo hinh
thire true tuyén, céng chirc 1am cong tac hd tich giri lai ndi dung biéu méu Trich
luc ho tich dién tir trong tmg véi thong tin diy di cho ngudi yéu cau qua thu dién
tir hogic thiét bi 6.

Nguoi yéu cdu cé trach nhiém kiém tra tinh chinh xé4c, ddy du cta cac
thong tin trén biéu mAu Trich luc hd tich dién tir va x4c nhan (t8i da mot ngay).

Néu ngudi c6 yéu cipban sao Trich luc hd tich da théng nhat, ddy du hodc
khong c6 phan héi sau thoi han yéu cdu thi cdng chirc lam cong tac hd tich in
ban sao Trich luc hg tich, trinh Thud truéng Co quan quan ly Co s& dit liéu hd
tich dién tir ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Nguoi cé yéu cau cép ban sao Trich luc ho tich duwoc nhén két qua theo
mot trong cac phuong thic sau day:
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+ Nhan ban dién tir ban sao Trich luc ho tich giri qua thu dién tir, Kho
quan ly dir liéu dién tir cia t0 chirc, ca nhan do;

+ Nhan bén‘diér} tr ban sao Trich luc ho tich guri vao thiét bi sb, thong qua
phuong phap truyén so6 liéu phu hgp, dam bao an toan, bao méat thong tin;

+ Nhan két qua 13 ban sao Trich luc hé tich thong qua hé théng buu chinh;
+ Nhén két qua 13 ban sao Trich luc hé tich tai co quan dang ky hg tich.
Cach thirc thwe hién:

Ngudi c6 yéu cau cp ban sao Trich luc hé tich truc tiép thuc hién hodc
iy quyén cho ngudi khac thuc hién ndp hd so truc tiép tai Bo phan mot
ctra/Trung tdm hanh chinh céng ctia Co quan quén ly Co s& dir liu hd tich dién
ttr hodic giri hd so qua hé thong buu chinh hoic ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn) hoic Hé théng thong tin giai
quyét thii tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh ph%n hd so: (Suwa déi, bé sung)

- To }(hai dé nghi ban sao Trich luc ho tich theo mau trong truong hop
nguoi yéu cau la ca nhan hogc Vin ban yéu céu cap ban sao Trich lyc hd tich néu
rd ly do trong truong hop nguoi yéu cau 1a co quan, t6 chirc (néu ngudi c¢6 yéu cau
Iyra chon ndp hd so theo hinh thirc true tiép);

- Mau dién tir twong tdc yéu cdu cap ban sao Gidy khai sinh, ban sao
Trich luc ho tich (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong
dich vu céng, néu nguoi cé yéu cau lra chon ndp hé so theo hinh thirc truec tuyén);

- Ngudi ¢ yéu ciu cap ban sao Trich luc ho tichthye hién viéc nop/xuat
trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thic truc tuyén) cac gidy
to sau:

* Gidy to phdi n6p°
Van ban uy quyen theo quy dinh ctia phap luét trong trLr(mg hop uy quyen
thuc hién yéu cau cap ban sao Trich luc ho tich. Truong hop ngu'cn dugc uy quyén

la dng, ba, cha, me, con, vo, chéng, anh, chi, em rut ctia ngudi Gy quyén thi van
ban iy quyén khong phai ching thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chimg minh nhan din hogc thé can cudc cong dan hodc
cac g1ay to khac c6 dan anh va thong tin ca nhén do co quan c6 thAm quyen cap,
con gia tri sir dung dé chimg minh vé nhén than cla ngudi cé yeu cau cap xac
nhén thong tin h¢ tich. Truong hop cac théng tin ca nhan trong cac gidy to nay
da cé trong Co sd dit liéu quoc gia vé dan cu (CSDLQGVDC), Co s6 dir liéu ho

tich dién tr (CSDLHTDT), dugc hé théng dién tu dong thi khoéng phai xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén);

Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sao c¢6 chimg thuc cac gidy t& phai xuét trinh néu trén.
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- Dm v6i gidy to ndp, xuit trinh néu nguoi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi véi glay tO xuat trinh khi dang ky h tich, ngudi tiép nhéan c6 trach
nhiém kiém tra, di chiéu véi théng tin trong to khai, chup lai hogc ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong duoc yéu cdu ndp
ban sao hodc ban chup gidy tor do.

+ Ngudi yéu ciu dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao dugc cip tir s6 goc hodc ban chup kém theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup v6i ban
chinh va ky xac nhan, khdng dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguodi tiép nhéan c6 trach nhiém tiép nhan ding, du h6 so dang ky ho
tich theo quy dinh ciia phap lut h tich, khong dugc yéu cau nguoi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

- Péi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to gui kém theo ho SO cap ban sao Trich luc h tich truc
tuyén phai bao dam rd nét, diy du, toan ven vé ndi dung, 13 ban chup bing may
anh, dién thoai hodc dugc chup, duge quét bang thiét bi dién tir, tir gidy to dugc cap
hop 1€, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cdp ban sao Trich
luc hd tich truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich
thi nguoi yéu cau dugce stir dung ban dién tir nay.

- Trudng hop ngudi yéu ciu cép ban sao Trich luc ho tich khong cung cap
diy du hodc cung cp céc thong tin khong chinh xac, khong thé tra ctru duoc
thong tin thi co quan ding ky hd tich tir chdi giai quyét.

- Glay t& do co quan c6 thdm quyén cta nude ngoai cap, cong chimg hosc
xé4c nhan dé sir dung cho viée dang ky ho tich tai Viét Nam phai duoc hop phap
héa lanh sy theo quy dinh cta phap luat, trir truong hop dugce mién theo diéu
u6e quoc té ma Viét Nam 1a thanh vién.

- Truong hop nhén ket qua (ban sao Trich luc hd tich) tai co quan dang ky
hé tich, nguoi c6 yéu cau cép ban sao Trich luc hd tich phai xudt trinh gidy to tuy
than; ndp cac gidy to, tai liéu 1a thanh phan hd so cép ban sao Trich luc hé tich
theo quy dinh phap luat ho tich.

S6 lwgng hd so: 01 bd
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Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so; trrong hop nhan ho
ts}clJrezau 15 gio ma khéng giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép

Doi twgng thue hién thi tuc hanh chinh: C4 nhan, t chic

Co quan thye hién thi tuc hanh chinh: Co quan quan Iy Co sé dir liéu
hd tich dién ta.

Két qua thye hién thi tuc hanh chinh: (Siza déi, b6 sung)

Ban sao Trich luc hd tich, ban sao Giéy khai sinh.

Lé phi: 8.000 dong/ban sao Trich luc/su kién h tich da ding ky

Miu don, miu to khai: (Siza déi, b6 sung)

+ T& khai cdp ban sao Trich luc hd tich theo mau dbi véi truong hop ngudi
yéu cau la c nhan (néu ndp hd so theo hinh thirc truc tiép);

+ Van ban yéu cau cép ban sao trich lyc h¢ tich néu rd ly do trong truong
hop ngudi yéu cau la co quan, t6 chirc (neu nop hé so theo hinh thirc tric tiép);

+ Mdu dién tie twong tdc yéu cau cdp ban sao Gidy khai sinh, ban sao
Trich luc ho tich (néu ngp ho so theo hinh thirc truc tuyén).

Cin cir phap ly: (Siza doi, b6 sung)

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiet mot so di€u va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh v&
Co sd dir li€u ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s0 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mdt s6 diéu cua Luét Hf tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh pht quy dinh chi tiet mot s6 di€u va bién phap thi hanh
Luat Ho tich;

- Thong tu so 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-

CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu hé tich dién ti,
dang ky ho tich truc tuyén;

- Thong tw s6 03/202 3/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tw
phdp sira doi, bé sung mét sé noi dung ciia Thong tu 56 01/2022/TT-BTP ngay
04/01/2022 cua Bé trucng Bo Tu phdp quy dinh chi tiét mét s6 diéu va bién
phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé diF liéu hé tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ca B Tai chinh quy
dinh mirc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, sir dung théng tin
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trong co s¢ dir liéu hd tich, phi xac nhén c6 qudc tich Viét Nam, phi xac nhan 13
nguoi gde Viét Nam, 18 phi qudc tich;

- Thong tu sd 85/2019/TT -BTC ngay 29/11/2019 cta B Tai chinh hudng
din vé phi va 1 phi thudc thdm quyén quyét dinh ctia Hoi ddng nhén dan tinh,
thanh phd truc thude Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bd Tai chinh stra
doi, bo sung mét s diéu ctia Thong tw sb 85/2019/TT-BTC ngay 29/11/2019
cia Bo Tai chinh huéng din vé phi va 1€ phi thudc tham quyén quyét dinh cta
Hoi ddng nhan dan tinh, thanh phé truc thude Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

o h o TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Kinh giri: (¥
Ho, chir dém, tén ngwoi yéu ciu:
Noi cu tria: @
Gidy to tiry than: @

Quan hé véi nguoi dugce cap ban sao Trich 1uc ho tich: ...oo.vvvevieeveeicrieeeceeceeeeee e
Deé nghi co quan cip ban sao trich luc®.................ien.

cho nguoi c6 tén dwdi day:

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Gioi tinh: e, Dén toc: Quéc tich: ...
Noi cu tria: @

Gidy tor tiy than: @

Sé dinh danh ¢4 nhan (néu c6):

Da dang ky tai:
NEAY sessosvass 14711 [ G RN, scccnvmsronss L JO—— Quyén R LA T
S6 lugng ban sao yéu cau Cap:..........cceuee..... ban®

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trdch nhiém trudc
phép luat vé cam doan cua minh.

Lam tai: |, ngay ............ thdang ..... nam .......
Nguoi yéu ciu
(ky va ghi rd ho, chit dém, tén)
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Chau thich:

() Ghi t&n co quan d& nghi thuc hién viéc cip ban sao Trich luc hé tich.

@ Ghi theo noi ding ky thudmg tri; néu khdng c6 noi ding ky thudng trd thi ghi theo noi
dang ky tam tri; truomg hop khong c6 noi ding ky thudng tra va noi dang ky tam trd thi ghi theo
noi dangsinh sdng.

@ Ghi thong tin vé gidy t& tily thin clia ngudi di ding ky, ghi 16 s, co quan cép, ngay cép
hé chiéu, chimg minh nhan dan hoic glay to hop 1€ thay thé

Vi du: Ching minh nhén dan s6 001089123 do Cong an thanh phdé Ha Nai cdp ngay
20/10/2004.

“ Ghi 16 loai viéc ho tich d3 ding ky trudc day, nay dé nghi cip ban sao Trich luc hd tich.
) Ghi 18 tén co quan d3 ding ky hd tich trude day.
Vi du:Uy ban nhin dan phudong Pién Bién, quan Ba Dinh, thanh phd Ha Noi.
Uy ban nhén d4n quin Hoan Kiém, thanh ph Ha Noi
S& Tu phap tinh Hoa Binh
© Ghi r& sb lirong ban sao @ nghi cip.
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NQI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HO TICH

L. Thong tin vé ngwdi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéw/Gidy t& hop 1€ thay thé);
sc’"), ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudmg tri/noi tam tri/noi dang sinh sdng);

(5) Quan h¢ véi ngudi duoc cdp ban sao Gidy khai sinh/Trich luc hd tich.
II. Théng tin vé gidy to hd tich da dang ky

(6) Ho, chir dém, tén nguoi dugc dang ky;

(7) S6 dinh danh c4 nhén;

(8) Gidy to tiry than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy t& hop 1é thay thé);
$0, ngay, thang, nam ce‘ip, €O quan cép; ban chup dinh kém:;

(9) Noi cu trii (noi thudmg tri/noi tam tri/noi dang sinh séng);

(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc ho tich;
(11) Co quan da dang ky su kién hd tich trude day;

(12) Tén gidy t& ho tich, sb, quyén sb, ngay, thang, nam dang ky;
(13) S6 luong ban sao;

(14) Phuong thirc nhéan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé& Kho quan ly dit liéu cia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu ciu)

o Buu chinh (cung cép dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cép 13 dung su that va chiu hoan toan trach
nhiém truéc phap luit vé ndi dung cam doan ciia minh.

* Trudong hop céc thong tin vé& gidy to chimg minh noi cu trd d& dugc khai thac tur
CSDLQGVDC, dugc hé théng dién tw dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghl nhdn thoi gian (giod, phut, gidy, ngay, thang, nim) hoan tat viéc

cung cip thdng tin; ngudi yéu ciu truée d6 di ding nhap vao hé théng, thuc hién x4c thuc
dién tir theo quy dinh.
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