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S6: 06/2022/QD-UBND TP. Soc Trang, ngay 19 thang 12 nam 2022

QUYETDINH
Ban hanh Quy djnh chirc nang, nhi~m vu, quyen han va CO' c~u tA chirc

cira Van phong HQi dong nhan dan va Uy ban nhan dan
thanh phB Soc Trang

UY BAN NHAN DAN THANH PHO SOC TRANG

Can cu Ludt T6 chuc chinh quyen diaphuong ngay 19 thang 6 ndm 2015;
C,an cu Lwjt sua ~6i, b6 sung mot s6 iliJu cua Luat T6 chuc Chinh phu va

Ludt To chwc chinh quyen ataphuang ngay 22 thang 11 ndm 2019;
Can cu Ngh! dinh sb 37120141ND-CP ngay 05 thang 5 nam 2014 cua Chinh

phu quy dinn t6 chtrc, cac cCIquan chuyen mon thuoc Uy ban nhdn dan huyen,

qudn, thi xii, thanh pho thuoc tinh;
Can cu Ngh] dinh sb 108120201ND-CP ngay 14 thang 9 nom 2020 cua

Chinh phil sua il6i, b6 sung mot s6 iJiJu cua Nghi dinh s6 3712014!ND-CP ngay 05
thong 5 nam 2014 cua Chinh phil quy ilinh t6 chuc cac cCIquan chuyen man thu(ic
Uy ban nMn dan huy?n, quiin, thi xii, thanh ph6 thu(ic tinh, thimh ph6 mlc thu(ic

trung uang;
Can cu Thong tu sb 01120211TT-UBDT ngay 01 thang 11 nam 2021 cua BQ

truimg _ Chit nhi¢m Uy ban Dan toc huimg diin chuc nang, nhi?m V!/, quyJn hgn
cila CCIquan chuyen man vJ cong tac ddn t(ic thu(ic Uy ban nhiin ddn cdp tinh, cdp

huy¢n;
Can cu Thoni tl{;'~ :3.7120211TI'-BYTngay 31 thdng 12 nam 2021 cila B(i

truimg BQ Y d hJlai qJn""c,~trcnang, nhi?m V!/, quyJn hgn cua SaX ti thu(ic Uy
ban nhiin dan tinh, 1!!anh Jlfio tn,rc thu(ic, Trung uang va Phong, Y ti! thuQc ily ban
nhdn ddn huy?n, quljl'l, thi xii, thimh phD thuQc tinh, thanh pM tr1!c thuQc Trung

,.,_,...,_ . ~,

,.

uong; (,
Can cu Thong tu s6 0312021!TT-BNG ngay 28 thdng 10 nam 2021 cila B¢

truimg BQ Ngogi giao huimg diin chuc nang, nhi?m Vll, quyJn hgn vJ cong tac il6i
ngMi cua CCI quan chuyen man thu(ic Uy ban nhiin dan cap tinh, Uy ban nhiin dan

cdp huy¢n;
Can cu Thang tu s6 0112022!TT-VPCP ngay _02 thang 5 nam 2022 cua B_o

truimg _Chu nhi?m Van phong Chinh phu huimg d~n chUc nang, nhi?m VI', quyen
h(m cua Vanphong Uy ban nhdn dan tinh, thilnh phD truc thuQc Trung uang;

Can cu Quyit ilinh s6 23120221QD-UBND ngay 12 th(",!,g10 nam 2022 cila
Uy ban nhdn dew tinh Soc Trang ban ,hanh Quy ilinh hu:img dan chUc nang, nhi¢m
Vl', quyJn lu;mcua Van phOng H¢i ilang nhiin ddn vii Uy ban nhdn dan huy?n, thi

xa, thanh phb, tinh Soc Trang;
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Thea dJ nghi cua Chanh Van phong H(Ji d6ng nhdn dan va Uy ban nhdn dan

thann phd Soc Trang.

QUYETD1NH:

Di~u 1.Ban hanh kern thea Quyet dinh nay Quy dinh chirc nang, nhiem vu,
quyen han cua Van phong HQi d6ng nhan dan va Uy ban nhan dan thanh pho Soc

Trang.
Di~u 2. Quyet dinh nay co hieu lire kS tir ngay 26 thang 12 nam 2022 va

thay thS Quyet dinh s6 02/2017IQD-UBND ngay 19 thang 10 nam 2017 ella Uy
ban nhan dan thanh ph6 Soc Trang vS viec ban hanh Quy dinh chirc nang, nhiem
vu, quySn han cua Van phong HQi d6ng nhan dan va Uy ban nhan dan thanh ph6
Soc Trang; Quyet dinh s6 12/2021/QD-UBND ngay 17/12/2021 cua Uy ban nhan
dan thanh pho Soc Trang vS viec sua d6i, b6 sung rnQt s6 diSu cua Quy dinh chirc
nang, nhiem vu, quyen han va co c§.u t6 chuc cua Van phong HQi d6ng nhan dan
va Uy ban nhan dan thanh ph6 Soc Trang ban hanh kern thea Quy@t dinh s6
02/2017/QD-UBND ngay 19 thang 10 nam 2017 cua Uy ban nhan dan thanh ph6

Soc Trang.
Di~u 3. Di~u khoan thi hanh
Chanh Van phong HQi d6ng nhan dan va Uy ban nhan dan, TruOng phong

NQi Vl,l, Thu tru6ng cac cO'quan chuyen mon thuQc Uy ban nhan dan thanh ph6,
Chu tich Uy ban nhan dan 10 pjuemg va cac cO'quan, t6 chuc, dan vi co lien quan
can cu Quy@tdinh thi hanh.l~

Ndi nh{in:
- Nhu Di~u 3;
_VP Dofmd~ibi~uQu6c hQi va HDND tinh;
- VP VBND tinh;
- SaNQi V\l;
- SaY t~;
- Ban Dan tQCtinh;
_Phong XD&KTVBQPPL (Sa Tu phap);
_TT TMnh uy, IT HDND TP;
_CT va cac PCT VBND TP;
_VP Thanh uy va cac Ban Dimg;
_UBMTTQVN va cac Doan th€ tMnh ph6;
_C6ng thOngtin di~nilltbanh ph6;
_LUll:VT, VP HDND va VBND T~
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UY BAN NHAN DAN CONG HOA XA HOI CHiT NGHiA VI:E:TNAM
DQc l~p - T., do - H~nh phiic

QUYDINH~lr.I~~OI nhiem vu, quyen han v~ co c~u tAchirc ciia Van phong
;:-y",.-_,.g nhan ~an va U,Y ban nhan dan thanh ph8 Soc Trang

~~'f!em thea Quyet dinh so 06120221QD-UBND ngay 1911212022
ella Uy ban nhan dan thanhph6 Soc Trang)

Di~u 1.Vi tri, chirc nang

1. Van phong HQi d6ng nhan dan va Uy ban nhan dan thanh phf>Soc Trang
(sau day goi tAt Ia Van phong) la co quan chuyen mon thuoc Uy ban nhan dan
thanh pho, chiu sir chi dao, quan ly vS t6 chirc bien chS va cong tac cua HQi d6ng
nhan dan va Uy ban nhan dan thanh ph6; d6ng thai, chiu sir huang dftn vS chuyen
mon nghiep vu cua Van phong Doan Dai biSu Quoc hoi va HQi d6ng nhan dan
tinh, Van phong Uy ban nhan dan tinh, Ban Dan toe, Sa Y tS va cac sa, nganh co
lien quan.

2. Van phong co chirc nang:

Tham rmru t6ng hop cho HQid6ng nhan dan va Uy ban nhan dan thanh ph6 vS:
Ho?t dQng cua HQid6ng nhan dan, Uy ban nhan dan; tham mUll cho Chu tich Uy ban
nhan dan vS chi d?o, diSu hanh cua Chu tich uy ban nhan dan; kiSm soat thu wc hanh
chinh; cung c~p thong tin ph\lc V\l quan ly va ho?t dQng cua HQi d6ng nhan dan, Uy
ban nhan dan va cac co quan nha nuac a dia phuong; bao dam co sa v~t ch~t, kY thu~t
cho ho?t dQng cua HQi d6ng nhan dan va Uy ban nhan dan; t6 chilc triSn khai th\fc
hi~n co chS mQt cua, mQt cua lien thong trong giai quySt thu wc hanh chinh thuQc
ph?m vi, chilc nang quan ly cua Uy ban nhan dan thanh phf>;huang dftn, tiSp nh~n h6
so cua ca nhan, t6 chilc tren t~t ca cac lInh V\ICthuQc th~m quySn giai quySt cua Uy
ban nhan dan thanh ph6, chuySn h6 so dSn cac co quan chuyen mon thuQc Uy ban
nhan dan thanh ph6 giai quySt va nh~n kSt qua dS tra cho ca nhan, t6 chilc.

Tham muu, giup Uy ban nhan dan thanh ph6 th\l'c hi~n cong tac d6i ngo?i
diaphuang.

Van phong tham muu, giup Uy ban nhan dan thanh ph6 thvc hi~n chuc nang
quan ly nha nuac vS: Y tS d\f phong; kham b~nh, chua b~nh, ph\lc h6i chuc nang; y
duQ'cc6 truySn; suc khoe sinh san; trang thiSt bi y tS; duQ'c;my ph~m; an toan thvc
ph~m; bao hiSm y tS; dan s6 tren dia ban.

Van phong tham muu, giup Uy ban nhan dan thanh ph6 thvc hi~n chuc nang
quan ly nha nuac vS cong tac dan tQc.

3. Van phong co tu cach phap nhan, co con d~u rieng, duQ'cdV toan kinh phi
dS ho?t dQng va duQ'Crna tai khoan t?i Kho b?c Nha nuac thea quy dinh.

Di~u 2. Nhi~m Vl}, quy~n h~n
Van phong th\l'Chi~n cac nhi~m V\l, quySn h?n quy dinh t?i Nghi dinh s6

37/2014/NI}-CP ngay 05 thang 5 nam 2014 cua Chinh phu quy dinh t6 chilc cac co
quan chuyen mon thuQc uy ban nhan dan huy~n, qu~n, thi xa, thanh ph6 thuQc tinh;
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Nghi dinh s6 108/2020/NI)-CP ngay 14 thang 9 nam 2020 cua Chinh phu sua d6i, b6
sung mot s6 diSu cua Nghi dinh s6 37/2014/NI)-CP ngay 05'lhang 5';'''~m 2014 cua
Chinh phu quy dinh t6 chirc cac co quan chuyen man thuoc ~fry~"ari:nhAA dan huyen

, , , - ,:_....... .....":, ? • ,

quan, thi xa, thanh pho thuoc tinh, thanh pho tnrc thuoc trung l!~~ .G\l,iqe l1RU sau:
1. Trinh Uy ban nhan dan, Chu tich Uy ban nhan dan t~ri!iPA'5:,. ,:' .
a)Trinh Uy ban nhan dan thanh pho: Du thao quyet dinh.; 'q'uy hoach, kS

hoach phat triSn trung han va hang nam; chuang trinh, bien phap t6 chirc thirc hien
cac nhiem vu cai each hanh chinh nha mroc thuoc Iinh vue quan Iy nha mroc duoc
giao; du thao van ban quy dinh cu thS chirc nang, nhi~m V\l, quySn h~n va cO'c~u
t6 chuc cua Van phong.

b) Trinh Chu tich Uy ban nhan dan thanh ph6: Dv thao cac van ban thuQc
th§.mquYSnban hanh cua Chu tich Uy ban nhan dan thanh ph6 thee phan congo

2. Tham mUll, giup HQi d6ng nhan dan, Thuemg trvc HQi d6ng nhan dan, Uy
ban nhan dan, Chu tich Uy ban nhan dan thanh ph6 xay d\l'ilg va chi d~o triSn khai
chuang trinh, kS ho~ch cong tac; thee d6i, don d6c, kiSm tra cac cO'quan, ban,
nganh thanh ph6, HQi d6ng nhan dan va Uy ban nhan dan phuang thvc hi~n
chuang trinh, kS ho~ch cong tac, bao dam dung tiSn dQ, ch~t luqng.

3. Dinh ky ho~c dQt xu~t, bao cao kSt qua thvc hi~n; kiSn nghi giai phap; kip
thai bao cao, diSu chinh chuang trinh, kS ho~ch cong tac, dap Ung yeu c~u quan Iy,
chi d~o, diSu hanh cua HQi d6ng nhan dan, Uy ban nhan dan thanh ph6.

4. Tham mUll Uy ban nhan dan thanh ph6 thvc hi~n cong tac d6i ngo~i dia
phuang thee huang d~n t~i Thong tu s6 03/2021/TT-BNG ngay 28 thang 10 nam
2021 cua BQ truemg BQNgo~i giao huang d~n chuc nang, nhi~m V\l, quySn h~n vS
cong tac d6i ngo~i cua cO'quan chuyen man thuQc Uy ban nhan dan c~p tinh, Uy
ban nhan dan c~p huy~n.

5. Tham mUll, giup Uy ban nhan dan thanh ph6 quan ly nha nuac vS y tS thee
huang d~n t~i Thong tu s6 37/2021/TT-BYT ngay 31 thang 12 nam 2021 cua BQ
truemg BQY tS huang d~n chuc nang, nhi~m V\l, quySn h~ cua Sa Y tS thuQcUy ban
nhan dan tinh, thanh ph6 tf\l'CthuQc Trung uang va Phong Y tS thuQc Uy ban nhan
dan huy~n, qu~n, thi xa, thanh ph6 thuQc tinh, thanh ph6 trvc thuQc Trung uang.

6. Tham mUll, giup Uy ban nhan dan thanh ph6 quan ly nha nuac vS cong
tac dan tQc thee huang d~n t~i Thong tu s6 01I20211TT-UBDT ngay 01 thang 01
nam 2021 cua BQ truemg - Chu nhi~m Uy ban Dan tQc huang d~n chuc nang,
nhi~m V\l, quySn h~n cua cO'quan chuyen man vS cong tac dan tQc thuQc Uy ban
nhan dan c~p tinh, c~p huy~n.

7. KiSm tra, ra soat vS quy trinh, nQi dung, thS thuc, th&mquYSnd6i vai cac h6
sa do cac cO'quan, ban, nganh thanh ph6, HQid6ng nhan dan, Uy ban nhan dan phuOng
gill wac khi trinh HQid6ng nhan dan, Uy ban nhan dan thanh ph6 kY ban hanh.

Trong truOng hgp cac dv thao van ban, h6 sa trinh cua cac cO'quan trinh
chua dam bao yeu c~u vS thS thuc, nQi dung, trinh tv, thu t\lC, Van phong yeu c~u
cO'quan trinh hoan chinh I~i dV thao ho~c thvc hi~n d~y du cac trinh tv, thu t\lc
thee quy dinh; truOng hqp dS nghi d6 khong dUQ'ccO'quan trinh th6ng nh~t thi Van
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ph~ng bao cao Thu6ng true Hoi d6n "" ? ?
pho xem xet, co y kiSn chi'd' g nhan dan, Chu tich Uy ban nhan dan thanh

ao,
Van phong duoc " ;, ,dan, Uy ban nhan d" . hY~uca~ c.~cco quan, ban, nganh thanh pho, Hoi d6ng nha

? an p irong co lien quan cung ca 't" l''' hd .', an
ban co lien quan hoac tham dir cac cuoc ho 1' .~ ca~ al 1~~, t ~ng tm,,,so lieu, van
vu cong tac chi dao, ~Su hanh cua H(>idb~~'nh": ~~, ~yn= ::nh:;::~ t~,Ph\lc

8 Chi' tri h" . p o.? . U rt, P 01 hQP cac co quan, ban, nganh thanh phc Hoi dong nha d"
Uy ban nhf d" hut r I'''? ,. an an

~ r ,an, an P u~g ~o len ~uan"chua.? bi cac ?Qi dung, diSu kien dS phuc ~
t~ ch~~ cac .ky h__9pHQl ~ong ~an ~an, ~Ql nghi, Uy ban nhan d?anthuOng ky v~
cae hQl n~h!, cUQChQP, lam Vl~Ckhac cua HQi dong nhan dan Uy ban nha"n d"
th 'nh h" h d' . ,ana p. o,t eo ung quy d!nh cua phap lu~t. Tham mUll, giup vi~c cho ThuOn
tn.r~H(>ldong nhiin dfut, cae Ban, To dill biilu va d",i biilu H(>id6ng nhan dan th,J
pho th\fc hi~n nhi~m V\lthea quy dinh cua phap lu~t.
.' 9. T6 chuc thu th~p, xu ly, quan 1"y,c~p nh~t thong tin ph\lc V\l S\I chi d~o,

dleu hanh, ho~t dQng cua HQi dong nhan dan, Uy ban nhan dan thanh ph6; quan ly
va duy tri ho~t dQngm~ng tin hQc cua Uy ban nhan dan thanh ph6.
, 10. Chu tri?ho~cph6i hqp cO'quan co !ie? quan th~m mUll cho ThuOng tf\Ic HQi

don~ nhan ~an, Uy ban nhan ,dan thanh pho to chuc tiep cong dan va xu ly dan thu
khieu n~i, to cao, phan anh, kien nghi cua cong dan thea quy dinh cua phap lu~t.

11. Tham mUll cho Uy ban nhan dan thanh ph6 t6 chuc triSn khai thuc hien
cong tac ki6m soat thli Wc himh chinh; th\lC hi~n CCIchS m(>t cua, mot c{ra liion
thong trong giai quySt thu t\lc hanh chinh thuQc th&m quySn giai quySt cua Uy ban
nhan dan thanh ph6; hu6ng d~n, tiSp nh~n h6 SO'cua ca nhan, t6 chuc tren t~t ca
cac linh V\lCthuQc th&m quySn giai quySt cua Uy ban nhan dan thanh ph6, chuySn
h6 SO'dSn cac cO'quan chuyen mon thuQc Uy ban nhan dan thanh ph6 giai quySt va
nh~n k@tqua dS tra cho ca nhan, t6 chuc.

12. T6 chuc th\lc hi~n cac van ban, quy ho~ch, chuang trinh, kS ho~ch do CO'
quan co th&mquySn ban hanh ho~c phe duy~t lien quan dSn ho~t dQngcua Van phong.

13. Ti@pnh~n, xu ly, phat hanh, quan ly van ban (bao g6m van ban di~n tu
va van ban gi~y) cua HQi d6ng nhan dan, Uy ban nhan dan thanh ph6, Chu tich Uy
ban nhan dan thanh ph6, van ban cua Van phong. Quan ly, su d\lng con d~u, thi@t
bi lUllkhoa bi m~t cua co quan thea quy dinh cua phap lu~t.

14. Tham mUll, giup Chu tich Uy ban nhan dan thanh ph6 cai ti@n IS l6i,
phuang thuc lam vi~c, chuySn d6i s6, ling d\lng cong ngh~ thong tin trong cong tac
chi d~o, diSu hanh; duy tri ky cuang, ky lu~t hanh chinh nha nu6c (; dia phuang.

15. Nghien cUu, ling d\lng k@tqua nghien CUukhoa hQc v,a dli cach hanh
chinh ph\lCV\lnhi~m V\l duQ'c giao. Th\fc hi~n cong tac phong, chong tham nhung,
lang phi trong phC;lmvi quan ly cua Van phong thea quy dinh cua phap lu~t.

16. Quan ly t6 chuc bQ may, bien ch@cong chuc, co c~u ng~ch cong chuc,
vi tri viec lam' thuc hien ch@do tiSn luang va cac ch@dQ, chinh sach diii ngQ, khen. . ,.. . '
thuang, ky lu~t, dao t~o, b6i duong vS chuyen mon nghi~p V\l doi v6i cong chuc,
nguai lao dQng thuQc ph~m vi quan ly cua Van phong.
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~ , . hi h tai san duoc glao

, hiu trach nhiem ve tal c Ill,'" h?' thQn2:17. Quan ly, sir d\l~g :~ ~T\ "1 \,\\~tk~tnuat hau \ian, ~Qngng .~~u ~
theo qu)' o\nh. Bao uam cac u\e\l ~\'Yn\J~" " ' .: , true Hoi d6ng nhan dan,
tin phuc vu hoat d~~mgcua H~i d~ng nhanhn~and:h~O:; tich c8.~Pho Chu tich Uy
cac Ban cua Hoi dong nhan dan, Uy ban an an, .'

ban nhan dan thanh pho. r ". ~ "An U ban nhan
18. Thuc hien mot so nhism vu khac do H?l dong nhan da, y

dan thanh pho giao hoac thea quy dinh cua phap lu~t.

Di~u 3. TB chirc
Van phong co Chanh Van phong, 03 (ba) Pho Chanh Van phong va cong

chirc chuyen mono
Chanh Van phong la Uy vien Uy ban nhan dan thanh ph~ do !lQi d6~g nhan

dan thanh ph6 bAu, do Chu tich Uy ban nhan dan thanh pho bo nh!~m, Chtu trach
nhi~m truac Uy ban nhan dan, Chu tich Uy ban nhan dan thanh pho va tru6c phap
lu~t vS thlJc hi~n chll'c nang, nhi~m V\l, quySn h~n cua phong va thlJ~ hi~n nhi~m
V\l, quySn h~n cua Uy vien Uy ban nhan dan thanh ph6 thea Quy che lam vi~c va
phan cong cua Uy ban nhan dan thanh ph6.

Pho Chanh Van phong la nguai giup Chanh Van phong chi d~o mQt s6 m~t
cong tac va chiu trach nhi~m truac Chanh Van phong vS nhi~m V\l duqc phan
congo Khi Chanh Van phong v~ng m~.t,Pho Chanh Van phong duqc Chanh Van
phong uy quYSndiSu hanh cac ho~t dQng cua Van phong.

Vi~c b6 nhi~m, diSu dQng, luan chuySn, khen thu6ng, kY lu~t, mi@nnhi~m, cho
illchll'c,th\Ic hi~n ch@dQ,chinh sach d6i veJiChanh Van phong, Pho Chanh Van phong
do Chu tich Uy ban nhan dan thanh ph6 quy@tdinh thea quy dinh cua phap lu~t.

f)i~u 4. Bien ch~
Bien ch@cong chll'c cua Van phong duqc giao tren co sa vi tri vi~c lam, g~n

v&i chll'c nang, nhi~m V\l, kh6i luqng cong vi~c va n~m trong t6ng bien ch@cong
chuc cua thanh ph6 do c~p co th§.mquySn giao.

Vi~c b6 tri, su d\lng cong chll'c, nhan vien cua Van phong phai can cll' van vi
tri vi~c lam, chll'c danh, tieu chu§.n chuyen mon, nghi~p V\l thea dung quy dinh
phap lu~t, bflOdam hi~u qua, tinh g<;m.

f)i~u 5. f)i~u khoan thi hanh
"1. Chanh Van phong co trach nhi~m:
a) Chu tri so~n thao van ban quy dinh chll'c nang, nhi~m V\l, quySn h~n va

co c~u t6 chuc cua Van phong, trinh Uy ban nhan dan thanh ph6 ban hanh.
b) Ra soat, tham muu cho Uy ban nhan dan, Chu tich Uy ban nhan dan

thanh ph6 sua d6i, b6 sung cac quy ch@,quy dinh co lien quan, bao dam phil hqp
v6i Quy dinh nay.

2. Trong qua trinh thgc hi~n, n@uco v~n dS phcit sinh ho~c kho khan, vu&ng
m~c, Van phong phan anh vS Uy ban nhan dan thanh ph6 dS nghien CUuva dS xu~t
sua d6i, b6 sung cho phu hqp.l."
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