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TAI LIEU HUONG DAN SU DUNG
Cach xir 1y hd so chirng thue dién tir
Poi twong: Can bd tu phap, linh dao, vin thw thugc UBND cip x4, phong
Tw phap cap huyén



I MO DAU
I.1 Muc dich tai liéu

Tai liéu nhdm hudéng danCéan bd tu phap, lanh dao, van thu thuoc UBND
cap xa, phong Tu phap cip huyéncach xir Iy hd so ching thuc dién ti.
1.2 Pham vi

Déi tuong sir dung 1a: Can bo tu phap, 1anh dao, van thu thuéc UBND cip
x4, phong Tu phéap cap huyén.

II HUONG DAN SU DUNG
I1.1 Piing nhip hé thong

Can bo duoc phan quyén thuc hién truy cip hé thong tai dia chi
https://quantri.dichvucong.gov.vn/ va thuc hién ding nhap bing tai khoan

vnconnect (Luu ¥: tai khoan di dugc phan quyén twong tmg véi timg vai trd xur
1)
1.2 Poi twgng “Quyén tao ban sao” (can bd tw phap)

Can bo tu phap sau khi truy cap hé théng thanh cong, s& hién thi man hinh
nhu sau:

, C8ng Dich vu céng Quéc Gia £ ) weohoso.chungth

K&t i, cung cdp thong tin va dich vu cang moi lic, mei noi

[ ching thuc dién tir v

Théng tin nguai ding ky cip ban sao

Thém mdi ban sao tir ban chinh ok

(® B6i tuong co tai khoan DVCQG D4i tuong khang co tai khodn DVCQG
Ha sa b tir chai

CMND/CCCD (P3i vdi cong dén) hodc MST (d8i véi doanh nghiép) *

Lich hen chés duyét o R :
) [ TiM KIEM TAI KHOAN

Theo dai hb so chimg thuc

Binh kém ban chinh (scan) *
& File dinh kém:

Loai giy 19/ 63 ching thyc *
Chon logi gidy t&

Co quan tigp nhan *

Chon co quan

Lai chimg: Chiing thuc ban sao diing véi ban chinh

BO QUA TRINH KY

Can cu vao cach thuc nguoi dan, doanh nghiép thuc hién dang ky ching
thie dién tr bang hinh thirc dit lich hen hay dén tryc tiép ma can bd tu phap
cling c¢6 2 hinh thure xtr Iy cho nguo1 dan, doanh nghiép.

I1.2.1 Xur ly khong qua lich hen
Can bo tu phap chon menu [Thém moi ban sao tir ban chinh], hé thong
hién thi man hinh nhu sau:




&3 Cdng Dich vu céng Quéc Gia £ ) taohoso.chungthe

K&t ndi, cung cép théng tin va dich vu céng moi lc, moi noi

[®) chimg thuc dién tir

Théng tin nguoi dang ky cap ban sao

Thém méi bén sao tir ban chinh

(®) Daituong cs tai khoan DVCQG D& tuang khang 6 tai khoan DVCQG
Hb sa bj tir chéi

CMND/CCCD (4i vdi céng dan) hodc MST (d6i véi doanh nghiép) *

Lich hen ch& duyét R i EM TA A
Nhap CMND/CCCD/MS TiM KIEM TAI KHOAN

Theo dai b s ching thc
Dinh kém ban chinh (scan) *

& File dinh kém:

Loai gidy t& can chirng thue *

Chon loai gidy t& xv

Co quan ti€p nhan *

Chon co quan xv

Lai chiing: Chiing thyc ban sao ding véi ban chinh

BO QUA TRINH KY

Luc nay, tai co quan tu phép, can b tu phap hoi nguoi dan, doanh nghiép
c6 tai khoan cong DVCQG hay khéng, truong hop nguoi dan, doanh nghiép co
tai khoan cong DVCQG thi yéu cidu ND/DN cung cdp CMND/CCCD hoic
MST.

” ’
, A , A - A ‘A 3 < A \ -
Can bo tu phap nhip CMND/CCCD hodc MST dé thuc hi¢n tim kiém tai
2 .
khoan nhu sau:
PN Cb’ng Dich vu céng Quf)'c Gia a Q tachoso.chungthu
a K&t ndi, cung cdp théng tin va dich vu cong meoi lic, moi noi FL
[ ching thyc dign tr Luru - D& xi I v theo dai hd so dich vu cong thi can b can duge gan dang vao UBND Huyén, UBND Tinh, PGD NHCSXH turong tng véi vai trd phu tréc
U GREE Trang chd / Thém mdi ban sao tir ban chinh
(e i
Lich hen chér duyét Théng tin ngudi dang ky cap ban sao

[ Cl e et i s (® 98ituong cé tai khoin DVCQG B6i tuong khéng c6 tai khodn DVCQG

CMND/CCCD (B3i vi cong dan) hodc MST (d6i véi doanh nghiép) *

‘ 151804051 ‘ TiM KIEM TAI KHOAN

1 Nguy&n Thi Thu 151804051 0942077843

Dinh kém ban chinh (scan) *

@ File dinh kém:

Loai gidy tor can ching thc *

Chen loai gidy t& x v

L&i chumg: Chung thuc ban sac dung vl ban chinh

BO QUA TRINH kY

Truong hop nguodi dan khong co6 tai khoan DVCQG thi can bd Tu phap
check radio box “Déi twong khong c6 tai khoan DVCQG”, sau d6 nhip email
cua nguoi dan nhu sau:




Chiing thyc dign tir Luru - DE xir I va theo dai hd so dich vu céng thi can b c3n dugc gan ding vao UBND Huyén, UBND Tinh, PGD NHC

ISRt bd oo ik b chinh Trang chii / Thém méi ban sao tir ban chinh

Hb so bi tir chéi

Lich hen chés duyét Théng tin ngudi dang ky cap ban sao
Theo ddi ho so chimg thye D6i tuong cé tai khodn DVCQG  (8) DBi tuong khang 6 tai khoan DVCQG

Nhap email nhan ban ching thuc *

thunguyen@gmail ‘com\

TN Kem ban chinm (5can]

& File dinh kem:

Loai gidy t& c&n ching thue *

Chon loal gidy t& x

L&i chimg: Ching thuc ban sao dung véi ban chinh

Sau d6 can bd tu phap dinh kém ban scan cua ban gdc, file dinh kém bat
budc dinh dang .pdf va dung lugng <= 30mb va chon loai giéy to can ching
thuc, sau 6 bam niit [Trinh ky] dé trinh t&i 1anh dao don vi.

I1.2.2 Xir 1y lich hen

Truong hop nguoi din da dat lich hen trén cong DVCQG, can bd tu phap
chon menu [Lich hen cho duyét], hé théng hién thi man hinh nhu sau:
[ chimg thue dién tir

Thém mdi ban sao tir ban chinh
DBi tugng Tén di tugng/ 5 CMT/CCCD/MST M3 lich hen

H® so bi tir chdi

Chon dai tugng > Nh:

Lich hen ch& duyét
Thai gian

Theo d&i ho so ching thuc - = =
dd/mm/yyyy --Chon gi& hen-- v TiM KIEM

Tim thay 42 két qua

m e m e

1 CTDT-20200623-0000  Congdan  Nguyén Thi Nhung 173019476 09:00 26/06/2020  2020-06-26 09:00:00.0 X ly | D&i lich hen
2 CTPT-20200623-0001 Céngdan  Nguyén Thi Nhung 173019476 13:00 24/06/2020  2020-06-2410:00:00.0  Xdrly | D&ilich hen
3 CTDT-20200623-0002  Congdan  Nguyén Thi Nhung 173019476 13:00 24/06/2020  2020-06-30 09:00:00.0 X Iy | D&i lich hen
4 CTPT-20200623-0003  Céngdan  Nguyén Thi Nhung 173019476 14:00 24/06/2020 Xirly | D&ilich hen
2 CTDT-20200623-0004 Congdan  Nguyén ThiNhung 173019476 15:00 24/06/2020 X0 ly | D&ilich hen
6 CTPT-20200623-0005 Céngdan  Nguyén Thi Nhung 173019476 16:00 24/06/2020 Xirly | D&ilich hen
5 CTDT-20200623-0006 Céngdén  Nguyén Thi Nhung 173019476 08:00 24/06/2020 X0rly | D&ilich hen
8 CTPT-20200623-0007 Céngdan  Nguyén Thi Nhung 173019476 13:00 24/06/2020 Xirly | D&ilich hen
9 CTDT-20200623-0008 ~Céngdén  Nguyén Thi Nhung 173019476 14:00 24/06/2020 X0rly | D&ilich hen
10 CTDT-20200623-0009  Congdan  Nguyén Thi Nhung 173019476 14:00 24/06/2020 Xirly | D&ilich hen

Hiénthi 10 v b < 2|3 4 5| >

» Xir 1y lich hen
Hé théng hién thi toan bo cac lich hen caa don vi ma nguoi dan, doanh
nghi¢p da hen, can bd tu phap chon 1 lich hen dé xur 1y, bam nut [Xu 1y], hé
thng hién thi man hinh nhu sau:



[ chimg thyc dign tir 7@ Thang béo Luu y: D& xir Iy va theo d&i hd so dich vu cong thi cén bé cin duoc gan dung var

Ihenimct i ko tit baaishioh Trang chii / Tham mdi ban sao tir ban chinh

HB 50 bi tir chdi

Lich hen ché duyét Théng tin ngudi ding ky cip ban sao
Theo doi b s ching thure (®) 95i tugng c6 tai khodn DVCQG
I T N
1 Nguyén Thanh Chign 271724291 0833101999 abc@vnpt.vn

Dinh kém ban chinh (scan) *

& File dinh kem:

Loai gidy to can ching thyc *

Gidy khai sinh X v

Ll ching: Chung thyc ban sao dung voi ban chinh

BO QUA TRINHKY

Trén giao dién hién thi thong tin ctia ngud dan, doanh nghiép diang ky
chung thuc, loai giéy to can chung thyuc, can bd tu phap can scan ban giéy cua
gidy to (ngudi dan mang ban gidy t6i), sau d6 dinh kém Ién trén hé thong, file
dinh kém bat budc dinh dang .pdf va dung luong <= 30mb.

Sau khi dinh kém ban scan, can bd tu phap bam nut [Trinh ky] dé trinh t&i
lanh dao cua don vi minh.

» Doi lich hen

Trong truong hop lich hen cua ngudi dan, doanh nghiép trung lich véi lich
cua co quan hodc can bd ban viéc dot xuét, hé théng cung cép chic nang cho
can b tu phap doi lich hen. D& doi lich hen, can bo bam nat “Dai lich hen” caa
lich hen can doi, hé théng hién thi man hinh nhu sau:

Théng tin ngudi dang ky ban sao

@ D&i tugng c6 tai khoan DVCQG

ﬂ“

Nguyén Thi Nhung 173019476 0988160992 phuongnhung160992@gmail.com

Loai gidy t& can ching thuc *
Gidy to khéc: Gidy to khac ~
Thai gian céng dan/doanh nghiép dang ky lich hen: 14:00 24/06/2020
Thai gian hen lai *
24/06/2020 [ --Chon gi@ hen-- v

Ly do hen *

Nhap I do hen
\hép Iy do he

BO QUA DAT LAI LICH HEN
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Céan bo tu phap chon lai gio hen, nhap ly do hen, bam nut [Pat lai lich
hen]. Sau khi dat lai lich hen thanh cong, h¢ théng s€ gui sms toi s6 dién thoai
ctia nguoi dan, doanh nghiép, dong thoi gui notify toi tai khoan cong DVCQG
cua nguoi dan, doanh nghiép.

Chii y: Ngay, gio hen dwoc hién thi theo nguyén tdc gio, ngdy hen con
trong, gio/ngay hen da day sé dan di khéng chon duorc.
I1.2.3 Xir Iy hd so bi tir choi

HO so bi tir chdi 12 cac ho so do 1dnh dao don vi tra vé:

[® ching thyc dién tir %9 Thong béo Luu y: D& xir Iy va theo dai hb so dich vu cng thi cn bb can duge gan ding vao |

Thém méi bén sao tir ban chinh Trang chit / H8 so bi tir chéi

H® sa bi tir chdi

Lich hen ch& duyét
Thang tin tim kiém

Theo déi hd so chimg thuc
Tim kigm theo ddituong (@) Tatca Céng dan Doanh nghiép B8 tuang khdng b tai khoan DVCQG
M3 chirng thue Tén d6i tugng/ s8 CMT/CCCD/ MST/ Email

Ngay nép tir ngay Bén ngay
|
TiM KIEM
Tim thay 9 két qua
uh"!; Tén déi twong =1 Ngay ding Thao thé
mg 0 dang ky CMT/CCCD/MST ky A
thue
62229 ., L
~ Céng - 24/06/2020 CXiulytigp . o
1 Sgsgza ich hqtuan.ubhct@bentre.gov.vn 320007403 ol Bty hoag [ Xemtién trinh
622.29- e
24/06/2020 CXirlytigp 2
2 200624- nguyenductoan092@gmail.com ! Sl [7) Xem tién trinh
010021 20:33:28 B Huy hé so
622.29- ., , o
3 250620~ zg:g Ninh Thi Liéu null .‘22’35/22020 géﬁ I}hge; [5] Xem tién trinh
010009 Y,
62229 ., 5 -
~ Céng  Nguyén Thi Ngoc 25/06/2020 CXirlytigp . o
4 250620- o0 s ntnhue@vnpt.un 013419012 ks Briighoay 7 Xemtiéntrinh
010011
CONG TY CONG
NGHE THONG
TINVNPT- CHI
622.29- NHANH TAP i
2 s /. o
5 250620 20:2' DOAN BUU ttithuy@vnpt.vn 0108212803 123/53427020 gﬁﬁ thgesz [7) Xem tién trinh
010014 "9 cHiNM- : i
TESTVIEN
THONG VIET
NAM
CONG TY CONG
NGHE THONG
TINVNPT- CHI
622.29- NHANH TAP o
6 250620 gofl"éh DOAN BUU ttithuy@vnpt.vn 0108212803 122/30;/]25020 gﬁﬁ thgesz [7) Xem tién trinh
010023 "9 cHiNH- : X
TESTVIEN
THONG VIET
NAM
622.29- -
25/06/2020  C'Xirly tiép - = g
a 250620- huentn@gmail.com 16:37:30 B Hiy s 5o [5) Xem ti&n trinh
010031
62229 ., o
Céng 2 s 26/06/2020 CXirlytigp . .
8 260620- 7 NguyEn Thi Tigp null il [5) Xem tién trinh
o | A 00:47:02 B3 Hiy ho so
62229 . z a4
o 260620- C°"  NguyEn ThiTiep 038104004677 20/00/2020 CXUNtEp o e
010008 dan 10:21:38 Bl Huy hé so

S8 hang mditrang| 10 v < | < n > =

Céc ho so bi tir choi s€ ¢6 2 cach xur 1y:
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- Céach 1: huy ho so, huy bo hoan toan hd so, dimg xir Iy
- Cach 2: Xur 1y tiép, can bd bAm nht “Xir 1y tiép” => can bd tu phap co thé
chinh stra cac thong tin nhu file scan... dé trinh ky lai 1anh dao.

I1.3 Pdi twong “Quyén ky ban sao” (Lanh dao)

Lanh dao sau khi truy cap thanh cong hé thong, s€ hién thi man hinh danh
sach cac ban sao cho ky nhu sau:
@ Cé’ng Dich vu céng Quéc Gia 0 9 kyhoso.chungthu

K&t ni, cung o&p théng tin va dich vu céng moi lic, mei nai

[ ching thyc dign ur %@ Thong bao Luu y: D& x{r Iy va theo d6i hd so dich vu cdng thi cén bd can duoc gén ding vao UBND Huyén, UBND Tinh, PGD NHCSXH tuang ang véi vai trd |

Ban sao ché ky Trang chi / Ban sao chd ky

Theo dai hd s chimg thue

Théng tin tim kiém

Tim kiém theo d3i tuang © Tétca Céng dan Doanh nghiép B8 tuang khéng c6 tai khodn DVCQG
M3 ching thue Tén dai tugng/ s8 CMT/CCCD/ MST/ Email
gt Té CD/ MST

Ngay ndp tir ngay Dén ngay

d/MM/yyyy dd/MM/yyyy
TiM KIEM
Tim thay 50 k&t qua

s5 Ngay dang | Thao
CMT/CCCD/MST ky

Tén d6i tuong ding ky

62229 ;
1 250620 25’”9 Nguyén Thi Ngoc Hug ntnhue@vnpt.un 013410012 25106/2020 | oty | EXXerntion wink
an 14:12:12
010012
GONG TY CONG NGHE
622.20- THONG TIN VNPT- CHI
2 250620- Sofl';h NHANH TAP BOANBUU  tttthuy@vnpt.vn 0108212803 122/336622020 Xirly (5] Xem tign trinh
010018 "9 CHINH-TESTVIEN .
THONG VIET NAM
CONG TY CONG NGHE
622.29- THONG TIN VNPT CHI
= 4 = /' G
3 250620 g“’;"? NHANH TAP BOANBUU  tttthuy@vnpt.vn 0108212803 fg{gg;ﬁnzn Xirly (5] Xem tign trinh
010019 "9 CHINH-TESTVIEN R
THONG VIET NAM
CONG TY CONG NGHE
622.20- THONG TIN VNPT CHI
4 250620 gofgh NHANH TAP DOANBUU  titthuy@vnptun 0108212803 12?‘;!;/126[)20 Xily (51 Xem tign trinh
010021 9N CHINH -TESTVIEN =

THONG VIET NAM

Lanh dao bdm nat [ Xt 1y], hé thdng hién thi man hinh nhu sau:




[ chimg thye dign tir %6 Théng béo Luu y: D& xir I va theo dai h so dich vu céng thi can bé can duoc gé

Béin sao chdy ky oo ol

Theo ddi ht so chimg thue

X(r Iy cap ban sao tr ban chinh

Théng tin ngudi dang ky cap ban sao

Tén dai tuong dang ky Nguyén Thi Thu $5 CMND/CCCD/MST 151804051
S6 dién thoai 0942077843 Email

Loai gidy t& can cdp bén sao Gidy khai sinh

M3 chimg thuc 622.99-290620-010005

Dinh kém ban chinh (scan)

CONG HOA XA HOI CHUNGHIA VIETNAM
Dic lip - Ty do - Hanh phic

Hoychit 8, ten:. otk s s el v o ST ar e 7 6, e etel

Ngiy, thing, nam sinh: . | = _ ghi bling chir:

Gidi tinh:. ... Din toc . e QUEC Tk s
I T NN 4 o O N, * 4

6,18 T T S T A R L

S& dinh danh cd nhan: 7t
Ho, chit dém, ténngudlime: ...

Chiing thyrc bin sao ding véi ban chinh

Chii y: dé ky so dwoc thi may tinh cia lanh dao phai dwoc cai cong cu plugin ky
50.
Lanh dao bam nut [Ky sb], khi 6 hé thong goi dén plugin dé ky sb nhu sau:

[® ching thuc dién 1 = w
GIAY KHAI SINH

Ban sao chdr ky

Theo ddi hb so ching thye Tiatonz gn oh
Windows Security 3

Danh sach chitng thu sé

Chon chiing thu s6 ctia ban

Nguy&n Van Thanh

Issuer: Co quan chung thuc so Chinh phu
Valid From: 6/26/2020 to 6/25/2025

Click here to view certificate properties

More choices

i oK Cancel

Lanh dao bam nut [Ok] trén plugin dé thuc hién ky, sau khi k¥ plugin hién thi
file da co chir ky va 161 chiing nhu sau:
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B Tuy chen chir ky md réng o *

¥ Thém trang méi d2 ky 5§

"Tl'nr chinh che d ky ‘

kflu’mg thyre ban sao ding véi ban chinh

H L Type here to search

Hé théng mic dinh them trang trang dé hlen th1 chir ky va 1o1 chung, tuy
nhién trong trudng hop lanh dao mudn can chinh vi tri thi click vao hinh anh
chit ky dé kéo tha vi tri theo ¥ mudn.

Lanh dao bam nat [Ap dung] trén plugin dé hoan tat viéc ky, hé thong s&
hién thi file di ky nhu sau:

Churng thue bdn sao ding véi ban chinh

CHUYEN CAP S0 VA BONG DAU

Lanh dao bam nat [Chuyén cdp sé va dong dau] dé chuyén toi van thu
dong dau

I1.4 Pdi twong “Quyén dong diu bin sao” (Vin thw)
I1.4.1 Quan 1y s6 chirng thuc
Van thu sau khi ddng nhép thanh cong, s€ hién thi man hinh nhu sau:
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‘@ Céng Dich vu cong Quac Gia £ ) dongdauchung

K&t néi, cung c&p théng tin va dich vu céng mei lie, moi noi

[® ching thuc dién tir #8 Thong bio Luu y: D& xir Iy va theo ddi hd so1

ElERE I pal Trang chi / Ban sao ch& dong ddu

Theo di h so chimg thuc

Quan Iy 83 chimg thuo

Théng tin tim kiém

Quan Iy g lai email

Tim kigm theo d&i tuong (@) Tatca Cang dan Doanh nghiép 6i trong khéng cé tai khodn DVCQG
Quén Iy con d&u
M ching thue Tén déi tuong/ s5 CMT/CCCD/ MST/ Email
Nhap mé chiing thuc Tén déi tuong/ 58 CMT/CCCD/ MST
Ngay nép ti ngay Pén ngay

TiM KIEM

5i o - Sa Ngay ding | Trang
bt ) Id.n!kv “ SMEEEROST m

Vin thu chon menu [Quan 1y s6 chtng thuc], hé théng hién thi man hinh
nhu sau:

[B ching thyc dién tir #€ Thng béo Luru y: B xi¥ I va theo d8i hd so dich vu cong

Bén sao chd déng dau

Tim thay 9 két qua

Trangchi / Quén ly 58 ching thue
Theo di h sa chiing thuc
Quin I 88 chimg thuo Nam Tén 56 ching thuc

Nam Tén s chirng thuc

Quén ly g lai email

Quan ly con d&u TiM KIEM

1 S8 Nga/BT 18T 2/9T 29/06/2020 30/06/2020 ﬁ E @ E
2 598/DT 10/BT 10/BT 29/06/2020 29/06/2020 ﬁ E- @ E
3 547/DT 91/0T 28/06/2020 28/06/2020 f E- @ E
4 2706 hug/BT 100/8T 100/8T 28/06/2020 28/06/2020 ﬁ m @ E

Tai man hinh quan ly ) chung thuc, van thu cé thé thuc hién cac chuc nang:
- Thém méi sb
- Chinh stra sb
- Xoasbd
- Xem thong tin sd
- Xuét bao céo dir liéu trong sd
> Thém méi s6 chung thuc

Vin thu bAm nat [Thém méi], hé théng hién thi man hinh nhu sau:
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Thém méi sé

Tén s8 ching thuc * S6 ban dau *
Ngay md s8* Ngay déng s8*
$8 chimg thue duge nhéy tu déng theo s thir tu trong s theo dang s8/ BT, vi du 001/D

&n s8 chimng thuc méc dinh cé hau t8 /DT dé phan biét véi s8 ching thue gidy

Van thu nhép céc thong tin:

- Tén s6 chimg thuc

-S4 bt du s6: chi nhap sb
- Ngay mo sb

- Ngay dong sd

Bam nut [Luu] d€ hoan tat viéc thém méi so
» Chinh stra so0

Dé chinh stra s6, van thu bam icon [chinh stra] trén danh sach, h¢ thong
hién thi man hinh sau:

Stra théng tin s6 ching thuc

Tén s6 ching thuc * 56 ban dau*

547/0T 91
Ngay md s&* Ngay déng s&*

28/06/2020 28/06/2020
$8 ching thuc dugc nhdy tu dong theo sd thi tu trong s8 theo dang s8/ BT, vi du 001/BT

Vin thu chinh stra cac théng tin va bim nat [Luu] dé hoan thanh viéc
chinh stra
> Xoba sd

S6 chi dugc x06a khi s6 con trong, s6 da dugc cap s6 khong thé thuc hi¢n
x0a, dé xda s nguoi dung bam nat [Xoda] dé thuc hién xo6a so6
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> View thong tin so

Van thu bam nut view thong tin s trén danh sach so, h¢ thong hién thi
man hinh nhu sau:
[ ching thyc dién tir Em - 8 xi b e s i i el

Trang chti / Xem s8 ching thuc

Tén s8 chiing thuc 598/DT
S5 bat dau: 10/8T $3 hién tai: 10/bT
Ngay md s&; 29/06/2020 Ngay déng s&: 29/06/2020

Théng tin chitng thuc trong sé:

1 huentn@gmail.com Chung minh nhan dan 10/0T 29/06/2020
H¢ thong hién thi thong tin s6 va danh sach hd so ching thuc dugc cap
trong so.
» Xuat bao cdo

Van thu bam nut xuat bao cao dir liéu cua s6, hé thong xuat bao céo ra file
excel nhu sau:

Té&n s8 chirng thy 598/DT
56 bat dau 10/0T 54 hién tai 10/DT

Ngay mé s3 29/06/2020 Ngay dong s& 29/06/2020

Co quan quan If 58 chirng thue Phong T phdp

Théng tin ch&ngt‘hqc trong s&
1 huentn@gmail.com Chi¥ng minh nhan dan 10/0T 29/06/2020
I1.4.2 Cap so0 va déng dau ban chirng thuc dién tir

Van thu chon menu [Ban sao chd dong dau], hé théng hién thi danh sach
cac ban sao chd dong dau nhu sau:
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B ching tye dén e

(D 6 P T Trangchit LD n 30 che ddng oau

Theo d&i ht so chimg thuc

Quan Iy 58 chimg thue

Théng tin tim kiém

Quan Iy gtii lai email

Tim kiém theo d8i tuong © Tétcéd Cong dén Doanh nghigp D&i tugng khéng c6 tai khodn DVCQG
Quan Ij con dau

M3 chimg thyc Tén dai tugng/ s8 CMT/CCCD/ MST/ Email

Ngay nép tir ngay

MM/yyyy

Tim théy 6 k&t qua

o o So
S “

G22.29-

1 250620-  S%"9 Nguyén ThiThu 151804051 29106/2020 | yiily | B %em tigh tinh
dloas | dEn 16:02:28
E55 5 CONG TY CONG NGHE THONG
222 Doanh  TIN VNPT CHI NHANH TAP. 26/06/2020 ... - o
2 S:ggig nabién BOAN BUL CHINH -TESTVEN tttthuy@vnptvn 0108212803 e Xirly [T Xem tign trinh
THONG VIET NAM
622.20-
3 260620- buonthiu@gmail.com 26/06/2020' | i1y | {5) Xem tign tinh
Pt 15:40:27
622 20- :
4 260620- "9 Nguyén ThiNgoc Hus ntnhue@vnpt.vn 013419012 207000 20208 |5 Yoy oty
Gioaesl | (den 16:15:12
T CONG TY CONG NGHE THONG
2" Doanh  TINVNPT-CHI NHANH TAP. 3 29/06/2020 ... o s
5 S?UEZG nahién DOAN BUL CHINH -TESTVIEN tttthuy@vnptvn 0108212803 ool Xirly [T Xem tign trinh
g THONG VIET NAM
522.99- .
6  290620- Sf’"g Nguyén Thi Thu 151804051 290672020 i)y (5] Xem tién trinh
i an 16:35:40

S8 hang méi trang

=)
<
A
A

Van thu bam nat [ XU 1y] ctia mdt hd so trén danh sach, hé théng hién thi
nhu sau:
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[® chimg thuc dién tir

LR CLELECE i hd so dich vu cong thi cén bd c3n duoc gén diing vao UBND Huyén, UBND Tinh, PGD NHCSXH tuong img véi vai trd phu tréch
Bén sao ché déng ddu
Trang chd

Theo di h so chimng thuc
Quén Iy s8 chimg thyc XU Iy cap ban sao tir ban chinh
Quén ly giri lai email

. Théng tin nguoi dang ky c&p ban sao
Quén Iy con d&u

Tén ddi tuong ding ky Nguyén Thi Thu S5 CMND/CCCD/MST 151804051
S8 dién thoai 0942077843 Email
Loai gidy t& cin c&p bén sao Gidy khai sinh
M3 ching thue 622.99-290620-010005
hon s chimg thuc * S8 chimg thuc *
1010/DT e 100/DT I

Dinh kem ban chinh (scan)
CONG HOA XA HOI CHUNGHIA VIET NAM
Bic ldp - Tu do - Hanh phiie

GIAY KHAI SINH

Ho chit dlm, tens, 5y b i S s s L e el b ke e b LS
&gﬁy,mang‘ nﬂmxinr;' Zox e b:a;,g;m s ey

Giditinh: ... Diin toe: oo Quéc tich: .

Ndi sinh:

Qué quéin:........

$6 dinh danh c4 nhan: ...

Ho, chif dém, tén ngudfime:....................................

Chimg thuc ban sao diing véi ban chinh

DPONG DAU

Vin thu chon s6 chung thuc, hé thé)ng ty dong sinh s6 theo s chung thuc.

Sau d6, van thu bAm nat [Dong déu] dé thuc hién doéng d4u cho ban sao,
hé thong goi téi plugin dé dong dau. Chii y: dé dong dau dwoc thi mdy tinh ciia
van thw phdi dwoc cdi cong cu plugin ky sé.
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[® ching thuc dién tir w

Ban sao chiy déng d&u R s S x
[E=2] Issuer: Co quan chung thue so Chinh phu
Theo dai ho so chimg thuc Valid From: 6/26/2020 to 6/25/2025

Quin Iy 3 ching thyc

trung tam gidi phap chinh phd dién tif - chi
nhanh céng ty céng nghé théng tin vnpt - test
Issuer: VNPT Certification Authority

Valid From: 11/11/2019 to 11/12/2020

Quén Iy g lgi email
Quén Iy con d&u

UBND x4 Phi Cuéing
Issuer: Co quan chung thue so Chinh phu
Valid From: 6/26/2020 to 6/25/2025

c6ng ty tnhh thé gidi mdi
Issuer: VNPT Certification Authority
Valid From: 8/29/2019 to 2/29/2020

céng ty céng nghé théng tin vnpt- chi nhanh
tap doan buu chinh -testvién théng viét nam)
Issuer: VNPT Certification Authority

Valid From: 11/11/2019 to 11/12/2020

OK Cancel

Van thu chon ching thu s6 dé dong déu, hé théng hién thi man hinh nhu
sau:

® Tuy chon chir kj mé réng -

=]

~Tiy chinh ch&da ky

i |

I(Chirmg thye ban sao dung véi ban chinh
6 chimg thyc: 100/DT Quyén sé: 1010/DT
Ngay chnmg thire: 30/06/2020

*  Chinhsiaviti| + Xacnhan

"Thu‘:nﬁnchigﬂl_l:i‘

S S N |

14 e I3 . ’ X
Van thu bam nut [Ap dung] trén plugin dé€ hoan thanh viéc dong dau, khi
d6 hé théng hién thi ban da dong diu nhu sau:



17

Ny, thing, nim

Chiing thuc bén sao diing véi ban chinh

HOAN THANH VA CHUYEN BAN CTBT TG1 NGUGI DAN/DOANH NGHIEP

Vin thu bAm nat [Hoan thanh va chuyén ban CTDT t6i ngudi dan/doanh
nghiép], khi d6 ban CTDT s& duoc chuyén t6i tai khoan DVCQG cua ND/DN
hodc chuyén téi email trong trudng hop ND/DN khong cé tai khoan DVCQG.
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NOIDUNG

1. CAN CUPHAPLY

2. CO QUAN TO CHUC €O THAM QUYEN CHUNG THUC BAN SAO TU BAN CHINH

3. QUY TRINH NGHIEP VU CHUNG THUC BAN SAO TU BAN CHINH TREN CONG DVCQG
4. QUY TRINH KHAI BAO CAN BO XU' LY CHUNG THUC BIEN TU BOI VOI TINH

5. CAC BUGC CHUAN BI CUA CAN BQ BE SU DUNG BUGC DICH VU

6. THONG TIN LIEN HE, HO TRO

" _..:‘.'

o
I
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E’ 1. Can cwr phap ly

1. Nghi dinh s6 23/2015/ND-CP vé cip ban sao tir s6 goc, ching thuc ban sao tir ban chinh, ching
thue chir ky va chimg thuc hop dong giao dich

2. Nghi dinh s6 45/2020/ND-CP vé thuc hién thu tuc hanh chinh trén méi trudng dién tir

3. Thong tu s6 01/2018/TT-VPCP huéng din thi hanh mot s quy dinh cua nghi dinh sé
61/2018/ND-CP ngay 23 thang 04 niam 2018 ctia Chinh phu vé thyc hién co ché mot cira, mot
ctra lién thong trong giai quyét thu tuc hanh chinh

4. Nghi dinh s6 61/2018/ND-CP vé thue hién co ché mot cira, mdt ctra lién thong trong giai quyét
thu tuc hanh chinh

5. Thong tu s6 02/2019/TT-BNV quy dinh tiéu chuan dir liéu thong tin dau vao va yeu cau b‘)

quan tai liéu luu trit dién tur
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E 2. Co quan to chic c6 tham quyén chiing thwe ban sao tir ban chinh

1. UBND x4, phuong, thi tran (goi chung 1a UBND cép x3)
2. Phong tu phap huyén, quan, thi x4, thanh ph thudc tinh (goi chung 1a phong tu phap)

3. Co quan dai dién ngoai giao, Co quan dai dién lanh sy va co quan khac dugc uy quyén thuc hién churc nang

lanh sy cua Viét Nam tai nudc ngoai (goi chung la co quan dai dién)

4. Cong chung vién co thim quyén va trach nhiém chimg thuc, ky ching thuc va déng dau cia Phong cong

ching (goi chung 14 t6 chtrc hanh nghé cong ching)

=> Tai slide nay s& huéng dan cach t6 chtc, trién khai dé xtr 1y dich vu chimg thuc dién tir d6i voi 2 co quan, to

chirc 1a: UBND cap xa, Phong Tu Phap.
Doi v6i To chire hanh nghé cong chimg, Co quan dai dién Viét Nam tai nudc ngoai sé

dugc trién khai ¢ giai doan 2.
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3. Quy trinh nghiép vu chirng thwe bén sao tir ban chinh trén Cong DVCQG

Quy trinh chirng thuc ban sao tir ban chinh

Nguoi dan/doanh nghiép

ND/DN dang nhap vao
céng DVCQG, chon co
quan tu phap, dat lich hen

ND/DN mang ban chinh
gidy t& can chirng thye va
cac gidy to lién quan tdi co

quan tu phap dé dang ky
ching thy'c ban sao tir ban
chinh

Nhan file chirng thyc dién
tlr trong Email va xem hd
so trong profile tai khoan
(néu co tai khodn DVCQG)

Quyén tao ban sao
(can bd tw phap)

Khi nguoi dan téi co quan
tu phap theo lich da hen,
can bo tu phap xem thong
tin dang ky (tuw dong 18y tir
tai khoan DVCQG) dinh
kém ban scan ban chinh
1én hé théng, nhap I&i
chirng, trinh Ianh dao ky

Nhap email cla ngudi
nhan ban chirng thyc dién
tlr, dinh kém ban scan ban

chinh 1én hé théng, nhap
161 chirng, trinh 1anh dao
ky

Quyén ky ban sao o . =
(Ll i MELTR v, il Gar (can bguﬁintgizgciiudé'u co
phong tu phap, vién chirc ngoai D [P T
giao, cong chirng vién) a

Cap s6 chirng thyc va

Ky ban scan d3 co |&i
2e d06ng diu cla co quan tu

chirng cdia can bd lam
chirng thuc




r—

22

" 3. Quy trinh chimg thuc bén sao tir ban chinh trén Cong DVCQG

7

déang ky chitng thyc ban sao tir ban chinh

ND/DN duoc ty dong ldy tir thong tin tai khoan

trinh l1anh dao ky.

chinh

DVCQG)

% ND/DN mang ban chinh gidy t& can chimg thuc va cac gidy to lién quan t6i truc tiép co quan tu phap dé

% ND/DN dang nhap vao céng DVCQG, chon co quan tur phap, dat lich hen. Sau khi t6i lich da hen nguoi
din mang ban chinh gidy to chimg thyc t6i co quan tu phap dé lam chimg thuc

Ngudi dan/doanh nghiép khi mang ban chinh téi co quan tw phap dé thuc hién thu tuc s& thuc hién ndp phi

truc tiép, mirc phi cip ban chimng thuc ban dién tir bang mirc phi cp ban ching thuc gidy

Vi 2 hinh thirc dang ky cia ND/DN thi can bg tu phap ciing c¢6 2 hinh thtre tiép nhan nhu sau:

% V6i truong hop ND/DN khong dit lich hen, can bo tu phap nhap thong tin ciia ND/DN (néu ND/DN
khéng c6 tai khoan DVCQG thi nhap théng tin Email, néu ND/DN c6 tai khoan DVCQG thi chon tai
khodn DVCQG, thong tin ND/DN dugc tir dong dién theo thong tin tai khoan)

% Véi truong hgp ND/DN dat lich hen, can b6 tu phap chon lich hen trong danh sach lich hen, thong tin

Sau d6 can bo tu phap tao ban scan, dinh kém file scan ban chinh 1én hé théng, nhap 16 ching. Chuyén ho so

Linh dao dang nhap cong, kiém tra hd so chimg thyc dang trinh, ky s6 1én ban scan

Cap sb chimg thuc dién tir, dong déu co quan 1én ban scan, hoan thién quy trinh cap ban sao dién tir tir ban

Ban sao dién tir duoc giri vé email cho nguoi dang ky, thong qua email nguoi dang ky cung cap, dong thoi
dong bo vé tai khoan cong DVCQG (trong trudng hop thong tin diang ky tring véi thong tin tai khoan

| Buwge | Thaotic | Doitwng

Ngudi dan/Doanh nghiép (ND/DN) ¢6 2 cach dé dang ky cap ban sao tir ban chinh nhu sau:

Nguoi dan/Doanh nghi¢p

Quyén tao ban sao (can bo tu phap)

Quyén Ky ban sao (Lanh dao co
quan tu phap) 1

Quyén ky s co quan (can bd quan
1y con dau co quan)

B
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|! 3. Quy trinh chirng thuwe ban sao tir ban chinh trén Cong DVCQG

i
LK

LE

Vé quy trinh xtr 1y nghiép vu cta céc co quan Tu phap/VP cong chimg, c6 thé mdi mot don vi s

c6 nhitng do6i tuong tham gia khac nhau, cac doi tuong s& dwoc cu hinh theo quyén, tuy nhién

vé co ban s& ¢6 3 bude tuong tmg voi 3 quyén (i da 3 nguoi dung tham gia vao quy trinh):

> Quyén tao ban sao: cic can bo tu phap ciia UBND cap x4, cdn bd tw phap phong tu phap,
vién churc ngoai giao, cong chirng vién

» Quyén ky ban sao: lanh dao UBND cép x4, lanh dao phong tu phap, vién chirc ngoai giao,
cong chung vién

> Quyén déng dau ban sao: can bo quan 1y con dau co quan.

=> H¢ thong cdu hinh theo quyén nén véi nhitng don vi khéng c6 nhiéu nguoi tham gia vao quy

trinh thi ¢é thé cau hinh mot nguoi dung nhiéu quyén, vi du voi Co quan dai dién sé cau hinh 1 vién
chire ngoai giao thuc hién quy trinh tu khi tao ban sao dén khi ky so va dong dau ban sao hoan

thanh quy trinh. £
a’
==
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. 4. Quy trinh khai bao can b xir Iy chirng thue dién tir d6i véi tinh

1. Vé co ciu to chuc don vi UBND cép xa, phong Tu phap cap huyén da duoc khai béo day du trén CSDL
TTHC nén khong can khai béo lai don vi.

2. Dé tao tai khoan va phan quyén dugc cho can bd phong Tu phap va UBND cap x3 st dung dich vu chiing
thuc dién tir thi cac can b can dang ky tai khoan trén cong DVCQG qua Vnconnect.

3. Tuy thudc vao cach quan 1y cta timg Tinh ma Admin Tinh (cap 1) c6 thé tao tai khoan va phan quyén cho
can bg thudc phong Tu Phap va can bo UBND xa sir dung dich vu chirng thuc hodc phan quyén admin tdi

cap huyén, cap xa dé admin cap huyén, cap xa ty phan quyén cho don vi cua minh.

=> Tuy nhién khuyén c4o phan quyén admin t&i cap huyén, cap xa dé viéc khai bao va quéan 1y duoc dé ‘

dang hon.
ang hon " .1
o 1)
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14

4. Quy trinh khai bao can b xir ly ching thwc dién tir doi véi tinh

Admin cép huyén tao
admin cép xa Admin cép xa khai
Khai bao ngwoi dung bao ngudi dung cap
thuéc phong Tw xa
Phap

Admin cép Tinh tao
admin c&p huyén




TAI LIEL HUONG DAN TAILIEU HUGONG DAN TATLIEU HUONG DAN

i gt plugin k§ 56 vi e hink i dat plugin kf s8-v2 chu hinh min ehir kf trén Cng DVCQG i 3t phugin ke 55 vi chu hinh mAu chir k¥ trén Coing DYCQG

D6i twyng: Lanh o, viin thar thuge UBND cfip xi, phing. @0, viin thr thuge UBND edp xi, phing i twron,

Lanh dgo, vin thir thudc UBND edp xa. phong

Tu php chp huyén Tw phip cip huyén Tu p cip hu:
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1/ Cai dit cong cu plugin ky so:

Truy cép dia chi: https:/dichvucong.gov.vn/p/home/dvc-phan-mem-ho-tro.html

Tai cong cu plugin ky s6

DANH SACH CAC PHAN MEM HO TRG

N&i dung

VNPT-CA Plugin la phan mém bé sung tinh nang ky sé cho cac ing dung web.

1. Plugin chir ky sé danh cho Windows

@ File dinh kém:
VNPT-CA Plugin_Office_Setup_1.0.2.3.exe

2. Plugin chit ky so6 danh cho Mac

Y File dinh kém:
VNPT-CA Plugin_1.0.1.0.pkg

Cai dat file VNPT-CA Plugin_Office Setup 1.0.2.3.exe
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Name Date modified Type Size
o Quick access
[ Desktop * | Today (1)
“ Doamiaads » @ Mau_04_Thay_doi_thong_tin_Hop_thu 10/11/2020 12:00 AM Microsoft Word D... 34 KB
Documents »  Yesterday (1)
Pictures - (@ BieuMau_ThayDoiThongTin_HopThuDien... 9/11/2020 11:58 PM Microsoft Edge P... 595 KB
Linh_Tinh ~ Last week (8)
MAIL 5/ VNPT-CA Plugin_Office_Setup_1.02.3 6/11/2020 12:14 AM Application 12,238 KB
So_Cong_Thuong (¢ gca0l-client-v2-x64-8.3 6/11/2020 12:10 AM WIinRAR archive 32,387 KB
Zalo Received Files B tool-nd30-v2.021 6/11/2020 12:10 AM WinRAR ZIP archive 8,295 KB
. & HL-L2320D-inst-C1-ASA_OCE.EXE 3/11/2020 12:58 AM Application 44943KB
& OreDitve, 7 sipass2019(1).sql 1/11/2020 11:53 PM SQL File 970 KB
B This PC [ phieuksnguoi ghieps.sql 1/11/2020 11:39 PM SQL File 610 KB
o A FileZilla_3.51.0_win64-setup 1/11/2020 11:29 PM Application 11,048 KB
b Network install 3/1172020 1:00 AM File folder

~ Last month (16)

ﬂ UltraViewer_setup_6.2_vi 30/10/2020 11:27 PM Application 2,801 KB
Q HDSD-MailSocTrang 25/10/2020 10:19 PM WinRAR ZIP archive 6,719 KB
[ Zalo.apk 17/10/2020 8:47 AM APK File 60,055 KB
["] dblamnghiep.sql 15/10/2020 8:39 AM SQL File 1,763 KB
@ SaBX_Oct 12, Doc 4 15/10/2020 2:12 AM Microsoft Edge P... 649 KB
@ wxYR_Oct 12, Doc 1 15/10/2020 2:09 AM Microsoft Edge P... 358 KB
@ Phuluc _VTX 15/10/2020 1:10 AM Microsoft Edge P... 451 KB
[ dblamnghiep1.sql 14/10/2020 11:40 PM SQL File 1,762 KB

36items  1item selected 11.9 MB

Chon ngén ngir cai dat

Chon ngdn ngir hién thi khi cai dat.
(Select setup language)

Tiéng Vigt
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ﬁ Cai dat - VNPT-CA Plugin —
Chao mung!

VNPT E"A Cam on ban da sir dung Chir ky s6 alia VNPT CA

Mai ban bam vao nit "Tiép tuc” dé bat dau qua trinh cai dit.

Tiép tuc > Huy bé

@ Cai dat - VNPT-CA Plugin -
Tuy chon cai dat
Ung dung durgc cai 85t cho? /

Lura chon cai dat img dung cho tat ca moi ngudi sir dung may tinh ndy hodc chi minh
ban.

(® TAt ca ngudi ding
O Chi minh i

<quaylal |[ Tepnc> ||| moybe |
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B Cai dat - VNPT-CA Plugin - ¥
biéu khoan sir dung
Wui long doc cac théng tin quan trong dudi day trudc khi ti€p tuc cai dat phan /
mem.
" A
LUU Y:

XIN HAY DOC KV CAC DEU KHOAN COA BAN THOA THUAN 5(r DUNG DUTGT
DAY TRUGC KHI 50 DUNG PHAN MEM YNPT-CA PLUGIN. BAN CHE O THE
SLF DUNG PHAN MEM VNPT-CA PLUGIN KHI BAN BONG ¥ TAT CA CAC BEU
KHOAN TRONG BAN THOA THUAM SUF DUNG NAY, NEU BAN KHONG BIONG ¥
vOT BAT CU BIEU KHOAN NAQ COA BAN THOA THUAN, HAY BAM VAO NUT
"HOY BG™ VA NGUING 5L DUNG CHUTONG TRINH. MEU BAN BENG ¥ vOT TAT
CA CAC DEU KHOAN CUA BAN THOA THUAN, HEY CHON “Téi 83 doc va
chap nhan céc d&u khoan trén” BAM VAO NUT “TIEP TUC™.

| (®) Téi d& doc va chap nhan cac digu khodn trén
Toi khong chap nhan cac dieu khoan tren

| <quaylsi || Tiéptuc> | | Hiy b

B Cai dat - VNPT-CA Plugin -

Chon thu muc cai dat ’

VNPT-CA Plugin s& durgc cai dat vao thu muc sau.

Chon "Tiép tuc” 6€ cai dat. Ban 6 thé cai &t VNPT-CA Plugin vao thu muc khic, chon
“Browse" dé thay dai

C:\Program Files (x86)\WNPT-CA Plugin | | Browse...

Can it nhat 19.6 MB dung lugng tréing trong hé théng d€ cai dat phan mém.

< Quay lai I Tiép tuc > !l Huy bé
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ﬂ Cai dat - VNPT-CA Plugin

Pang cai dat
Vui long dagi, VNPT-CA Plugin dang dugc cai dat trén may tinh cia ban. /

Pang hoan thanh cai dt...

Thong bao

Ban can dong trinh duyét trudc khi tiép tuc cai dat

Bubc déng D3 dong BG qua

Hoan thanh!

D3 hoan thanh qué trinh cai d&t VNPT-CA Plugin trén may tinh
cua ban.

Chon "kt thic” &€ hoan thanh.
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2/ Céu hinh méu chir ky, miu con diu
a/ Méu chiv ky lanh dgo
Vao Trang ca nhan dudi tén tai khoan

ﬂ O Lam Phudc Tho

—

Luuy: DExirlyva = Dangxudt

da Viét Nam c&p hoéc chirng nhén X ¥

TiM KIEM TAI KHOAN

Chon file mau chit ky (phdi la dinh dang .png)

€ Théng bio Luru y: D& xir Iy va theo dai hd so dich vu cong thi cén bé ciin duec gan ding vao UBND Huyén, UBND Tinh,

Trangch  Qudn ly chi ky e nhan

Thong tin cd nhan:

Ho va tén Lam Phuéc Tho S5 CMND/CCCD: 365537938

Théng tin don vi:

M“
1 000.03.25.H51 Phéng Tu phap - UBND Huyén Chau Thanh - Tinh Soc Tring

Quan Iy chif ky cé nhan:

Hinh &nh chir ky *:

[3 T file dinh kém Chen File dinh kém
| THOAT LU LAY
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@ File
« ~ 4 B> ThisPC > Desktop
Organize v New folder
R A

Name
# Quick access

[ Desktop
¥ Downloads
Documents

=] BitLocker Recovery Key AB903C0D-8856-...

3

- &¢c
danh_sach_thiet_bi

R

v O

Search Desktop

Date modified

Type Size
Text Document

JPG File

Shortcut

Microsoft Excel W...

& Pictures =] New Text Document Text Document
Linh_Tinh ) OK-TemolateMail_Users Microsoft Excel W...
MAIL ] php Configuration sett

[T

So_Cong_Thuon = Zalo Shortcut

Zalo Received Fi
@ OneDrive
B This PC “

File name: | |anFites
Open

Ho va tén Lam Phuée Tho S5 CMND/CCCD: 365537938

Théng tin don vi:

STT h danh
1 000.03.25.H51
Quan ly chir ky ca nhan:

Hinh anh chir ky *:

n don

Phong Tu phap - UBND Huyén Chau Thanh - Tinh Séc Tring

chu_ky.png

[ Tai file dinh kém

b/ Méu con diu

Chon Quan ly con dau trén menu
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UY BAN NHAN DAN
TINH SOC TRANG \ 2= Lando s Ha
$6:1123 /UBND-KSTT =867 Tréing, ngay 10 thang 7 nam 2020
V/v trién khai thuc hién Céng
van 5438/VPCP-KSTT ngay
06/7/2020 ctia Van phong
Chinh phai

Kinh giri:
- S& Théng tin va Truyén thong;
- 8¢ Tu phép;
- Uy ban nhan dén cac huyén, thi x4, thanh phd,
tinh Séc Trang.
Thyc hién Céng vin s6 5438/VPCP-KSTT ngdy 06/7/2020 cua Vin
phong Chinh phq vé viée trién khai dich cu cong chung thuc ban sao dién tir tir
ban chinh trén Cong Dich vu céng quéc gia; Chi tich Uy ban nhan dan tinh Séc
Tréng c6 ¥ kién chi dao nhu sau:

1. Uy ban nhén dén tinh ity quyén cho S¢ Théng tin va Truyén thong quin
Iy tai khoan quan trj chung cua tinh (tai khoan quan tri cép cao) do Vin phong
Chinh pha ¢4p quyén quan trj dé ding ky tai khoan co quan nha nudc trén Céng
Dich vu céng quéc gia.

S& Théng tin va Truyén théng st dung tai khoan quan trj cé‘i_p cao bd sung,
phan quy;én cho céc co quan, don vi tryc thuge quan 1y tai khoan trén cac phén
h¢ ctia Cong Dich vu cdng quéc gia bao gdm: Co sé dit ligu quéc gia vé thu tuc
hanh chinh; H¢ thong tiép nhan, x\ 1y phan énh, kién nghi ctia ngudi dan, doanh
nghiép; céc dich vu céng truc tuyén trong d6 ¢é dich vu “Chtng thyuc ban sao
dién tir tir ban chinh” (theo huéng din ctia Vin phong Chinh pht tai Phu luc 2
ban hanh kém theo Cdng van s6 5438/VPCP-KSTT). Phéi hop véi Uy ban nhén
dén céc huyén, thi x4, thanh phé ra soét cic diéu kién trang thiét bi dé trién khai
dich vy “Chimg thye ban sao dién tr tir ban chinh”; téng hop céc truong hop
chua dép tmg céc thiét bj chimg thu s8, c6 van ban giti Ban Co yéu Chinh pha
(Cuc Ching thyc sé va Béo mét théong tin) dé duoc cung cAp va trién khai thuc
hién tai Phong Tu phéap céc huyén, thi x4, thanh phé; UBND cac x4, phuong, thi
trén.

2. 86 Tu phép chi tr, phéi hop véi S& Théng tin va Truyn thong khin
truong tap hudn cho céc co quan, don vi lién quan c6 thdm quyén chimg thue
bén sao dién tir tir ban chinh dic biét la cén bd tu phép, chimg thuc tai UBND
cap huyén, UBND cép x4 theo quy trinh nghiép vu dad duogc théng nhit tai Phy
luc 1 kém theo Céng vin 5438/VPCP-KSTT va huéng din ctia B§ Tu phdp dé
kip cung cdp dich vu cdng truc tuyén chinh thire dong bd tir thang 7 nam 2020.

3. Uy ban nhén dén céc huyén, thi x4, thanh phé chiu trach nhiém chi dao,
quén triét toi cdc co quan, don vi truc thude dic biét 14 can bd tu phép, chimg
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thuc tai UBND cép huyén, UBND cép x4 trién khai dich vy cong “Chimg thuc
ban sao dién tir tir ban chinh” theo quy trinh nghi¢p vu da dugc théng nhét tai
Phy luc 1 kém theo Cong vén 5438/VPCP-KSTT. Ra sodt, bao ddm cac diéu
kién vé trang thiét bi dé trién khai dich vu nay (ha tang mang, chimg thu s0, méy
quét vin ban,...). Truong hop chua dép tmg cac thiét b chimg thu sb ctia Lanh
dao, céng chirc va cac co quan tiép nhén, xtr ly dich vu “Ching thuc ban sao
dién tr tir ban chinh” (UBND céc x3, phudng, thi tran; Phong Tu phap cac
huyén, thi xa, thanh pho), 13p danh sach gtri vé S& Thong tin va Truyén thong daé
tong hop gi Ban Co yéu Chinh phu dé dugc cung cap dap Ung nhiém vy, cdng
viéc duge giao.

(Dinh kém Céng vin 5438/VPCP-KSTT ngay 06/7/2020 cua Vin phong
Chinh phii va cde Phu luc dinh kém)./. %

KT. CHU TICH

Noi nhin:

- Nhu trén;
- Cuc Kiém soat TTHC —VPCP (dé béo cdo);
- Phong Kiém soat TTHC,

- Luu: VF V




