) Uy ban nhan dan tinh Séc Tring

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH SOC TRANG DPoc 1ap - Tw do - Hanh phic
S6: 2350 /QDP-UBND Séc Tring, ngay 13 thdng 9 nam 2021
QUYET PINH

Vé viéc cong bd thi tuc hanh chinh méi ban hanh, Iinh vye Cong chirng
thugc tham quyen giai quyet va pham vi quan ly cia
Sé Tw phap tinh Soc Trang

CHU TICH UY BAN NHAN DAN TiNH SOC TRANG

Cdn cir Ludt T6 chirc chinh quyen dia phuong ngay 19 thang 6 nam 2015;
Luadt sva doz b6 sung mét sé diéu cia Ludt T6 chite Chinh phit va Ludt Té chike
chinh quyén dia phwong ngay 22 thang 11 nam 2019,

Can cir Nghi dinh 56 63/2010/NP-CP ngay 08 thdang 6 ndm 2010 ciia Chinh
phu vé kiém sodt thu tuc hanh chinh;
Can cir Nghi dinh s6 92/20] 7/NP-CP ngay 07 thang 8 nam 2017 cua Chinh

phil sika doi, bé sung mét sé diéu cua cac Nghi dinh lién quan dén kiém sodt thii
tuc hanh chinh;

Can cir Nghi dinh so ' 61/2018/ND-CP ngay 23 thang 4 ndm 2018 cua Chinh

phu vé thue hién co ché mét cira, mét cia lién thong trong gidi quyét thii tuc hanh
chinh;

Can civ Théng te s6 02/201 7/TT-VPCP ngay 31 thdng 10 nam 2017 cua
Vin phong Chinh phit huéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Theo dé nghi cia Gidm doc S6 Tw phdp tinh Séc Tréng tai To trinh 6
93/TTr-STP ngay 30 thang 7 nam 2021.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyet dinh nay thu tuc hanh chinh méi ban hanh,
linh vuc Cong ching thudc thdm quyén giai quyét va pham vi quan ly cta S¢ Tu
phap tinh Séc Trang.

Trudng hop thu tyc hanh chinh néu tai Quyét dinh nay dugc co quan nha
nude c6 thim quyén stra doi, bo sung hodc bai bd sau ngay Quyét dinh nay co
hiéu luc va cac thu tuc hanh chinh méi duge ban hanh thi ap dung theo ding quy
dinh ctia co quan nha nudc c6 tham quyén va phai cap nhat dé cong bo.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Van phong Uy ban nhan dan tinh, Giam ddc So Tu phép,

S& Thong tin va Truyén thong, tinh Soéc Trang va céc to chire, ca nhan cé lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: KT. CHU TICH
- Nhu Diéu 3; —PHQ CHU TICH
- Cuc Kiém soat TTHC (VPCP); :
- Céng TTDT tinh;

- Phong Kiém soat TTHC;

- Trung tam PVHCC;

-Luu: VT T%)LZ/

/
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DANH MUC THU TUC HANH MOI BAN HANH, LINH VUC

cua Chu tzch Uy ban nhdn a’an tinh Soéc Trang)

PHAN 1.

CONG CHUNG THUOC THAM QUYEN GIAI QUYET VA PHAM VI

QUAN LY CUA SO TU PHAP TiNH SOC TRANG

A , A
Sk Tén thi tuc hanh chinh 50
tw ’ trang
1 Dang ky tap su hanh nghé cong chimg 4
’ Ding ky tap su lai hanh nghé cong ching sau khi chdm durt tap 7
sw hanh nghé cong chimg
Thay d6i noi tap su hanh nghe cong chimg tur t6 chic hanh
3 nghé cong chimg nay sang t6 chirc hanh nghé cong chimg khac 10
trong cting mot tinh, thanh phé truc thude Trung wong
Thay d6i noi tap su hanh nghé cong chimg tur t6 chtrc hanh
4 nghé cOng chimg tai tinh, thanh phd truc thude Trung uong nay 12
sang to chirc hanh nghé cong chimg tai tinh, thanh phd truc
thuoc Trung wong khac
5 | Chdm dut tap su hanh nghé cong chimg 16
6 Diang ky tham du kiém tra két qua tap su hanh nghé cong chiing 18
7 | Pang ky hanh nghé va cap Thé cong chung vién 21
8 | Cép lai Thé cong chimg vién 24
X6a dang ky hanh nghé va thu hdi Thé cong chung vién truong
9 hop cong ching vién khong con hanh nghé tai to chirc hanh | 26
nghé cong chirng
10 | Thanh lap Van phong cong chiig 2t
11 bang ky hoat ddng Van phong céng ching 30
12 Thay ddi noi dung dang ky hoat dong ctiia Van phong cong 33

ching
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13 | Hop nhit Vian phong cong chimg 36

14 | Bang ky hoat dong Van phong cong chung hop nhét 38

IS Sap nhdp Van phong cong ching 41
Thay dbi noi dung ding ky hoat dong ctia Vin phong cong

16 ” = A 43
ching nhan sép nhap

17 | Chuyén nhuong Vin phong cong ching 46
Thay dbi noi dung ding ky hoat dong cua Vin phong cong

18 ) i 2 48
ching nhéan chuyén nhuong

19 | Thanh lap Héi cong chimg vién 51

Tong cong: 19 thi tuc.
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PHAN II.
NOIDUNG CU THE CUA TUNG THU TUC HANH CHINH, LINH VU'C
CONG CHUNG THUQC THAM QUYEN GIAI QUYET VA PHAM VI
QUAN LY CUA SO TU PHAP TINH SOC TRANG

01. Thi tuc: Pang ky tap sw hanh nghé cong chirng
- Trinh tu thuc hién:

* Buwdce 1: Ngudi yéu cau tap sy hanh nghé cong chung ndp hé so dang ky
tap su hanh nghé cong ching tai S¢ Tu phép noi ¢6 t6 chirc hanh nghé cong ching
nhan tap su (ndp_ hé so thong qua Trung tdm Phuc vu hanh chinh cong tinh Séc
Trang - s6 19, Tran Hung Dao, phuong 3, thanh phd Soc Trang, tinh Séc Trang).

* Budce 2: S6 Tu phép ghi tén nguoi dang ky tap su vao Danh sach Nguoi
tap su hanh nghé cong chimg cta S& Tu phap; truong hop tir chdi phai thong bao
bang van ban c6 néu rd ly do.

- Céch thirc thye hién: Nop ho so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh Soc Trang.

- Thanh phan, s6 lwong ho so:
* Thanh phan hé so:

+ Gidy dang ky tap sy hanh nghé cong chimg theo Mau TP-TSCC-01 ban
hanh kém theo Thong tu so 04/2015/TT-BTP ngay 15 thang 4 nam 2015 ctia Bo
truong B Tu phap hudng dan tap sy hanh nghe céng ching.

+ Gidy chimg nhén tbt nghiép khoa dao tao nghé cong chimg hodc gidy
ching nhan hoan thanh khéa boi dudng nghe cong chimg (ban sao c¢6 chimg thuc
hoic ban chup kém theo ban chinh dé di chiéu).

* 86 lwong hé so: 01 bo.

- Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan da hd
so hop 1€, S& Tu phéap ghi tén nguoi dang ky tap sy vao Danh sach Nguoi tap su
hanh nghé cong ching ctia S& Tu phép; trudng hop tir chdi phai thong bang van
ban c6 néu rd ly do.

- Poi twong thwe hién thi tuc hanh chinh: C4 nhan.
- Co quan giai quyét thii tuc hanh chinh: S¢ Tu phép tinh Séc Trang.

- Két qua thwe hién thi tuc hanh chinh: Thong béo vé viéc da ghi tén vao Danh
sach Nguoi tp sy cua S¢ Tu phéap.

- Phi, I¢ phi: Khong.

- Tén miu don, miu t& khai: Mau TP-TSCC-01 ban hanh kém theo Théng tu
s0 04/2015/TT-BTP ngay 15 thang 4 nam 2015 cua B9 truong Bé Tu phap.

- Yéu cau, diéu kién thye hién thi tuc hanh chinh:

* Ngudi yéu cau tap su hanh nghé cong ching thudc truong hop khong
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dugc bd nhiém céng ching vién theo quy dinh tai Piéu 13 cua Luat Cong ching:

+ Nguoi dang bi truy ctru trach nhiém hinh su, da bi két toi bang ban an da
c6 hiéu luc phap luat cua Toa an vé t0i pham do v6 ¥ ma chua dugc xéa 4n tich
hodc vé toi pham do ¢ ¥.

+ Ngudi dang bi ap dung bién phap xur ly hanh chinh theo quy dinh cua
phap luat vé xtr ly vi pham hanh chinh.

+ Ngudi bi mat hodc bi han ché nang luc hanh vi dan su.

+ Céan bo bi ky luat bang hinh thirc bai nhiém, cong chirc, vién chire bi ky
luat bang hinh thirc budc thoi viée hodc s§ quan, quan nhan chuyén nghiép, cong
nhan, vién chic trong co quan, don vi thudc Quan doi nhan dén, s§ quan, ha sy
quan, cong nhan, vién chuc trong don vi thugc Cong an nhén dén bi ky luat bang
hinh thire tude danh hiéu quan nhan, danh hi¢éu Céng an nhan dan hoac dua ra
khoi nganh.

+ Ngudi bi thu hdi ching chi hanh nghé luat su do bi xir 1y ky luét bang
hinh thtrc x6a tén khoi danh sach ctia Poan luat su, ngudi bi tude quyén sur dung
ching chi hanh nghé lut su ma chua hét thoi han 03 nam ké tir ngay quyét dinh
thu h01 ching chi hanh nghé luét su ¢ hiéu luc hodc ké tir ngay chap hanh xong
quyét dinh tudc quyén st dung chtng chi hanh nghé luat su.

* Nguoi dang la can bg, cong chure, vién chuce (trir vién chure lém viéc tai
Phong cong chung), sy quan, quan nhan chuyén nghi€p, cong nhan qudc phong
trong co quan, don vi thugc Quan d6i nhan dan; sy quan, ha sy quan, cong nhan
trong co quan, don vi thuéc Cong an nhan dan.

- Can cir phap ly thwe hién thia tuc hanh chinh:

+ Luat Cong chimg s6 53/2014/QH13.

- Thong tu s6 04/2015/TT-BTP ngay 15 thang 4 ndm 2015 cua B9 truong
B0 Tu phap hudéng dan tap su hanh nghé cong chung.



(TP-TSCC-01)

CONG HOA XA HQI CHU NGHIA VIET NAM
Dc lap - Tw do - Hanh phiic

GIAY PANG KY TAP SU HANH NGHE CONG CHUNG
(Ban hanh kém theo Thong tw s6 04/2015/TT-BTP ngay 15 thang 04 ndm 2015)

Kinkhgnl: 56 To PP saosssmosssmssmmms

L
S AR v i o L E i R S ————

Chung minh nhan dan s6/Can cude cong dan L A Ngay
| L  — [ S—— Noi cap: <.

.................................................................................................................................

T6i d& hoan thanh khod dao tao nghé cong ching va dugc cap Gidy ching nhan
t6t nghiép khod dao tao nghé céng chimg/Tdi di hoan thanh khéa bdi dudng nghé
cong chimg va duoc cap Gidy chimg nhan hoan thanh khoéa bdi dudng nghé cong
chimg (1) 8b.............. ngay..... thang..... nam........ do Hoc vién tu phap cap. Toi da
tu lién hé tdp sw/Toi d& dugc S& Tu phap bd tri tdp su(2) tai Phong cong
chung.................. /Van phong cong chimg.........ccocveevviinieinncnnne.

---------------------------------------------------------------------------------------------------------------------------------

Thoi gian tap su du kién bét dau tir ngay .... thang ....nam .......

T6i xin cam doan chap hanh dung cac quy dinh phap luat va thyc hién day du cac
nghia vu cua nguoi tdp sy hanh nghé cong chung.

(Tinh, thanh pho), ngay ... théng ... ndm ...
Nguoi de nghi
(ky va ghi ro ho tén)

Chu thich:

- (1) Néu hoan thanh khéa dao tao nghé cong chimg thi chon phuong an trude déu “/”; néu hoan
thanh khoa bdi dudng nghé cong chung thi chon phuong 4n sau dau “/”.

-(2) Néu tu lién hé tap su thi chon phuong an trudc dAu “/”; néu dugc So Tu phap bd tri tap su
thi chon phuong an sau déu /.
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02. Tha tuc: Pang Kky tap su lai hanh nghé cong chirng sau khi cham dit tap
s hanh nghé cong chirng
- Trinh ty thuc hién:
* Bude 1: Ngudi dang ky tép su lai hanh nghé cong chimng ndp hé so ding
ky tap su lai tai S& Tu phap noi co t6 chirc hanh nghé cong ching nhén tép su

(ndp hd so théng qua Trung tdm Phuc vu hanh chinh céng tinh Séc Tring - 6 19,
Tran Hung Pao, phuong 3, thanh phd Séc Trang, tinh Séc Trang).

* Buwdc 2: S6 Tu phap ghi tén nguoi dang ky tép su lai vao Danh sach
Nguoi tap sy hanh nghe cong chimg cua So Tu phap; truong hop tir cho6i phai
thong bang van ban c6 néu ro ly do.

- Cach thire thye hién: Nop hd so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tam Phuc vu hanh chinh cong tinh Soc Trang.
- Thanh phan, s6 lwgng ho so:

* Thanh phan ho so:

+ Gidy dang ky tap su hanh nghé cong ching theo Mau TP-TSCC-01 ban
hanh kém theo Thong tu s6 04/2015/TT-BTP ngay 15 thang 4 nam 2015 cua B
truong Bo Tu phép hudng dan tdp su hanh nghé cong ching.

+ Gidy chimg nhén tot nghiép khoa dao tao nghé cong chimg hodc gidy
ching nhan hoan thanh khoa boi dudng nghé cong chimng (ban sao ¢6 ching thuc
hodc ban chup kem theo ban chinh dé doi chiéu).

* 86 lwong ho so: 01 bo.

- Thoi han gidi quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan du hd
so hop 1€, S& Tu phap ghi tén nguoi dang ky tép su lai vao Danh sach Nguoi tap

su hanh nghé cong chimg cia S& Tu phap; trudng hop tir chdi phai thong bang
van ban c6 néu 16 ly do.

- Doi twong thwe hién thi tuc hanh chinh: C4 nhan.

- Co' quan giai quyét thii tuc hanh chinh: S& Tu phap tinh Séc Trang.

- Két qua thwe hién thi tuc hanh chinh: Thong béo vé viéc da ghi tén vao Danh
sach Nguoi tap su ciia S& Tu phap.

- Phi, 1€ phi: Khong.

- Tén méu don, miu to khai: Mau TP-TSCC-01 ban hanh kém theo Thong tu
s6 04/2015/TT-BTP ngay 15 thang 4 nam 2015 cta B trudng Bo Tu phap.

- Yéu cau, diéu kién thue hién tha tuc hanh chinh:

* Nguoi chdm dut tap su hanh nghé cong chimg dugc xem x¢ét dang ky tap
su lai khi du diéu kién dang ky tap su theo quy dinh ctia Thong tu s6 04/2015/TT-
BTP va thugc mét trong céc truong hop quy dinh tai khoan 3 Diéu 6 cua Thong
tu s6 04/2015/TT-BTP:

+ Ly do cham dut tap su quy dinh tai cac diém a, b, ¢, e va h khoan 1 Piéu
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6 ctia Thong tu s6 04/2015/TT-BTP khong con.
+ P4 chap hanh xong ban an, trir truong hop bi két an vé toi pham do ¢b y.

+ba chap hanh xong bién phéap xtr ly hanh chinh theo quy dinh ctia phap
ludt vé xir Iy vi pham hanh chinh.

+ Sau thoi han 02 nam, ké tir ngay quyét dinh ctia S¢ Tu phap vé viéc xoa
tén Nguoi tap su khoi Danh sach Nguoi tap su theo quy dinh tai khoan 1 Piéu 30
ctia Thong tu s6 04/2015/TT-BTP ¢6 hiéu luc.

- Can cr phap ly cia tha tuc hanh chinh:
+ Luat Cong chimg sé 53/2014/QH13.

+ Thong tu sb 04/2015/TT-BTP ngay 15 thang 4 nam 2015 cua B) trudng
B6 Tu phép huéng dan tap sy hanh nghé cong chung.
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(TP-TSCC-01)
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY DANG KY TAP SU"HANH NGHE CONG CHUNG
(Ban hanh kem theo Théng tw s6 04/2015/TT-BTP ngay 15 thang 04 nam 2015)

Kinh gri: S& Tu phép ...coocvviiiiiiinens
TEIN E01 1A% oeeieieiitie et e e e e s e e e abe e s sba e e nre e saee
DUTIIANE . ot oo it s N B sonisiicmiitinioiisiaisiaiats
Chimg minh nhén dén s6/Can cude cong dan 7, - Ngay
B s ! S ! Noi cap
Noi dang ky thuong tra (F0dc tam trid): ........ooceeeecueeeeiieeeiiee e
ChO O hICN NAY: .eiiiiiiiiiit e et eateeaeebeeaaeens

.................................................................................................

T61 dé hoan thanh khoa dao tao nghé cong chimg va dugc cap G1ay ching nhén
t6t nghiép khod dao tao nghe cong chimg/T6i di hoan thanh khoéa boi dudng nghé
cong chimg va dugc cip Gidy chimg nhan hoan thanh khéa boi dudng nghé cong
ching (1) $6.............. ngay..... thang..... nam........ do Hoc vién tu phép cap. Toi da
tu lién hé tap sw/T6i da duge S& Tu phap bd tri tdp su(2) tai Phong cong
GO i v e v sv i /Van phong cong ching.........cccceueevveeveeeecnnenne.

ol 1T L —
Thoi gian tap su du kién bat dau tir ngay ....thang ....nam .......

T6i xin cam doan chap hanh dung cac quy dinh phap luat va thyc hién day du cac
nghia vu ciia nguoi tdp sy hanh nghé cong ching.

(Tinh, thanh pho), ngay ... thang ... ndm

Nguoi dé nghi
(ky va ghi ré ho tén)

Chu thich:

- (1) Néu hoan thanh khoéa dao tao nghé cong ching thi chon phuong én trude dau “/’; néu hoan
thanh khéa bdi dudng nghé cong chimg thi chon phuong dn sau dau “/”.

- (2) Néu tu lién hé tap su thi chon phuong 4n truée ddu “/’; néu duoc S& Tu phép bb tri tap su
thi chon phuong 4n sau dau “/”.
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03. Thu tuc: Thay doi n0'1 tap sw hanh nghe cong chirng tir to chirc hanh nghé
cong chirng nay sang to chirc hanh nghe cong ching khac trong cung mdjt
tinh, thanh pho truc thudc Trung wong

- Trinh tu thuc hién:

* Budre 1: Trudng hop Ngudi tap su thay doi noi tap su sang td chtc hanh
nghé cong ching khac trong cung mat tinh, thanh pho truc thugc Trung uong thi
Nguoi tap su gui hé so dé nghi thay d6i noi tap su dén S¢ Tu phap noi dang ky
tap su (ndp ho so thong qua Trung tdm Phuc vu hanh chinh cong tinh S6¢ Trang
- 56 19, Tran Hung Pao, phuong 3, thanh phd Séc Trang, tinh Séc Trang).

* Bwoc 2: S& Tu phap thong bao bang vin ban cho Ngudi tap su, t6 chirc
hanh nghé cong chimg nhén tap su va t6 chtrc hanh nghé cong ching ma Nguoi
tap sy Xin chuyen dén vé viéc thay doi noi tap su; truong hop tir chéi thi phai
thong bao bang van ban ¢ néu rd ly do.

- Céch thirc thue hién: Nop ho so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh Soc Trang.

- Thanh phan, so lwong hd so:
* Thanh phin hé so: Gidy dé nghi thay doi noi tap su.
* S0 lwong ho so: 01 bo.

- Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhén du ho
so hop 1€, S¢ Tu phap thong bao bang van ban cho Nguoi tap su, t6 chire hanh
nghe cong chung nhén tap sy va t6 chtrc hanh nghé cong chiing ma Nguoi tap su
xin chuyén dén vé viéc thay ddi noi tap su; truong hop tir chéi thi phai théng bao
bang vin ban ¢ néu rd ly do.

- Poi twong thwe hién thi tuc hanh chinh: C4 nhan.

- Co quan gidi quyét thi tuc hanh chinh: S& Tu phap tinh Séc Trang.

- Két qua thuwe hién thi tuc hanh chinh: Thong béo vé viéc thay doi noi tap su.
- Phi, 1€ phi: Khong.

- Tén miu don, miu to khai: Khong.

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

* Nguoi tap su dugc thay dé:l noi tap su hanh nghé cong chimg trong cac
truong hop quy dinh tai khoan 1 Diéu 4 cua Thong tu so6 04/2015/TT-BTP, gom:

+ T4 chtrc hanh ngbé C(:)ng chl'rng nhéan tap su tam ngung hoat dong, cham
dut hoat dong hodc chuyén doi, giai thé theo quy dinh cua Luat Cong chimg va
cac van ban hudng dan thi hanh.

+ T4 chire hanh nghé cong ching nhén tap su khong con du cac diéu kién
nhan tap su theo quy dinh tai khoan 2 Diéu 11 cua Luat Cong ching.

+ Coéng chimg vién hudng ’dén tap su ché’Nt, vi ly do strc khée hoac ly do
khéch quan khac ma khong thé ti€p tuc hudng dan tap su hodc cong ching vién
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huéng dan tap su khong thyuc hién qdéy du trach nhiém quy dinh tai Piéu 10 cta
Thong tu s6 04/2015/TT-BTP va t6 chirc hanh nghé cong ching khong c6 cong
chung vién khéc du diéu kién hudng dan tap su.
- Can ctr phap ly cia tha tuc hanh chinh:
+ Luét Cong chimg sb 53/2014/QH13.

+ Théng tu sb 04/2015/TT-BTP ngay 15 thang 4 nam 2015 ctua Bo truong
Bo6 Tu phap hudng dan tap su hanh nghé cong chung.
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04. Thu tuc: Thay doi noi tap sw hanh nghe cong chirng tir to chirc hanh nghé
cong chlrng tai tinh, thanh pho truc thude Trung wong nay sang to chirc hanh
nghé cong chirng tai tinh, thanh pho truc thuje Trung wong khac

- Trinh tw thyc hién:

* Bwoce 1: Truong hop Ngucn tap su thay d6i noi tap su sang td chirc hanh
nghé cong ching tai tinh, thanh phd truc thude Trung uwong khac thi Nguoi tap su
glri gidy dé nghi thay di noi tap su dén So Tu phap noi da dang ky tap su. S¢ Tu
phéap noi da dang ky tap su thong bao bang van ban cho t6 chtrc hanh nghé cong
chimg nhan tap su va Nguoi tap sy v€ vi€e rut tén ngudi tap su khoi Danh sach
Nguoi tap su cua S& Tu phap, dong thoi x4c nhan thoi gian tap su, noi tap su va so
lan tam nglmg tap su (néu co) cua Nguoi tap su tai dia phuong minh.

* Budc 2: Sau khi nhan dugc thong bao bang vin ban cua S¢ Tu phap noi
da dang ky tap su, Nguoi tép sy nop hé so dang ky tap su dén S Tu phap noi ¢6
t6 chirc hanh nghé céng chimg ma Ngudi tap su chuyén dén tap su. S& Tu phép
ghi tén ngudi dang ky tap sy vao Danh sach Ngudi tap su hanh nghé cong ching
cua S¢ Tu phap.

D6i véi cac trinh tur trén, trudng hop tir chéi thi phai thong béo bing van ban
c6 néu ro ly do.

- Cach thirc thue hién: Nop hd so truc tiép hodc qua dich vu buu chinh cong ich

dén Trung tdm Phuc vu hanh chinh cong tinh Séc Tring (dia chi: s6 19, Tran
Hung Pao, phudng 3, thanh phd Séc Tring, tinh Sé¢ Trang).

- Thanh phan, s6 lwgng ho so:

* Thanh phan ho so:

+ Gidy dé nghi thay ddi noi tap su khi dé nghi thay doi noi tap su sang to
chirc hanh nghé cong chimg tai tinh, thanh phé truc thude Trung wong khéc noi
da dang ky tap su.

+ Gidy dang ky tap su hanh nghé cong chting theo Mau TP-TSCC-01 ban
hanh kém theo Thong tu s6 04/2015/TT-BTP ngay 15 thang 4 nam 2015 cia Bo
truong Bo Tu phap hudng dan tap sy hanh nghé cong ching.

+ Gidy ching nhan 0t nghiép khoa dao tao nghé cong chimg hogc gidy
chimg nhén hoan thanh khoa boi dudng nghe cong chimg (ban sao c6 ching thuc
hoac ban chup kém theo ban chinh dé do6i chiéu).

+ Thong bao bang van ban ctia S& Tu phap noi Nguoi tap su da dang ky

tap su trude d6 vé viée rit tén ngudi tap sy khoi Danh sach Nguoi tap sy cua S¢
Tu phép, x4c nhan thoi gian tap sy, noi tap su va sb 1an tam ngimg tap su.

* 86 lwong hé so: 01 bd.
- Thoi han giai quyét:
+ Pbi véi trudong hop: Nguoi tép su thay d6i noi tap su sang té chuc hanh

nghé cong chung tai tinh, thanh phd truc thudc Trung uvong khac: Trong thoi han
05 ngay lam viéc, ké tir ngdy nhan du hé so hop 18, S& Tu phéap noi da dang ky tap
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su thong bao bang van ban cho to chirc hanh nghé cong chimg nhan tap su va Nguoi
tép su v€ vi€ce rut tén nguoi tap su khoi Danh sach Nguoi tap su cua S6 Tu phap,
ddng thoi xac nhén thoi gian tap su, noi tip su va so lan tam ngmg tap su (néu co)
cua Nguoi tap su tai dia phuong minh.

+ Péi véi truong hop dang ky tap su sau khi thay d6i noi da dang ky tap su:
Trong thoi han 07 ngay lam viéc, ké tir ngay nhan du ho so hop 18, S& Tu phép
ghi tén nguoi dang ky tap su vao Danh sach Nguoi tép sur hanh nghé cong chimg
cua S& Tu phap.

+ Trudng hop tir chéi thi phai théng bao bang van ban c¢6 néu rd ly do.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan.
- Co quan giai quyét thi tuc hanh chinh: S& Tu phép tinh Séc Trang.
- Két qua thue hién thii tuc hanh chinh:

+ Théng béo bang vin ban vé viéc rut tén nguoi tap su khoi Danh sach
Nguoi tap su cua S¢ Tu phap.

+ Thong bao vé viéc da ghi tén vao Danh sach Nguoi tap su ctia S& Tu phap.

+ Trudng hop tir chdi thi phai théng bao bang vin ban cé néu rd 1y do.

- Phi, I¢ phi: Khong.
- Tén méiu don, mau to khai:

~ + Dbi véi truong hop Nguoi tap sy thay doi noi tap sy sang to chirc hanh
nghé cong chung tai tinh, thanh pho truc thudc Trung wong khéc: Khong.

ot Déi véi truong hop ding ky tap su sau khi thay d6i noi da dang ky tap su:
Mau TP-TSCC-01 ban hanh kém theo Thong tu s6 04/2015/TT-BTP ngay 15
thang 4 ndm 2021 cua B9 trudong B Tu phap quy dinh chi tiét mot s6 diéu va bién
phéap thi hanh Luat Céng ching.
- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

o Déi véi truong hop Nguoi tép su thay d6i noi tap su sang tb chirc hanh
nghé cong chung tai tinh, thanh pho tryc thuge Trung wong khac thi Nguoi tap su
dugc thay doi noi tap su hanh nghé cong ching trong céc truong hgp sau:

+ T6 chirc hanh nghe cong chung nhan tap su tam ngimg hoat dong, chim
dat hoat dong hoac chuyen d6i, giai thé theo quy dinh cta Lu4t Cong chimg va
cac van ban huéng dan thi hanh.

+ T6 chirc hanh nghé c6ng chimg nhan tap su khéng con du céc diéu kién
nhan tap su theo quy dinh tai khoan 2 Piéu 11 cua Luat Coéng chung.

+ Cong chimg vién huQng ’drfm tap su ché:c, vi ly do strc khoe hodc ly do
khach quan khac ma khong thé ti€p tuc hudng dan tap sy hodc cong chimg vién
huéng dan tap su khong thue hién day du trach nhiém quy dinh tai Diéu 10 cua

Thong tu s6 04/2015/TT-BTP va t6 chtrc hanh nghé cong chimg khong c6 cong
chiing vién khéc du diéu kién huéng dan tap su.
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+ Ngudi tap su thay ddi noi cu trt sang tinh, thanh phé truc thude Trung wong
khéc.

* Poi véi truong hop dang ky tap su sau khi thay d6i noi da ding ky tap su:
Khong.

- Can cir phap ly cia tha tuc hanh chinh:
+ Luat Cong chung sé 53/2014/QH13.

+ Théng tu s6 04/2015/TT-BTP ngay 15 thang 4 nam 2015 ctia B trudng
Bd Tu phap hudng dan tap sy hanh nghé céng ching.



15
(TP-TSCC-01)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PANG KY TAP SU HANH NGHE CONG CHUNG
(Ban hanh kém theo Thong tw s6 04/2015/TT-BTP ngay 15 thang 04 nim 2015)

Kinh gt 80 T Php sssssomsmssmms
B S s N 03 B - LU PR
Sinh NEAY: cvevvviieieieeieeeee e I it hacis it i b s
Chimg minh nhan dan s6/Can cuc cong dan SO0 ...rrrrevvvvvvvsevensnnnens Ngay
Cap:........ | —— | PP Noi cap: .....
Noi dang Ky thuong tra (Aodc tam trid): .......c.cocvevciieniiiiiieiiiiiiiiesicciciiei
ChO G RN DAY ..veveeeeveeeieeececee ettt ettt s bbb e bbb s s s nasaesns

.................................................................................................

Téi da hoan thanh khoé dao tao nghé cong ching va duoc cp Gidy ching nhén
t6t nghiép khoa dao tao nghé cong chimg/Téi di hoan thanh khéa bdi dudng nghé
cdng chung va duoc cip Gidy chimg nhan hoan thanh khéa bdi dudng nghé cong
chimg (1) $6.....ee..... ngay..... thang..... ndm........ do Hoc vién tu phép cap. Toi da
tw lién hé tdp su/To6i da duge S& Tu phép bd tri tip sw(2) tai Phong cong

D10 OIT BETL BB smsisnonisnamnnisssms somsss s s sammsusts asssssmssas sans s v AR s SR NS
Thoi gian tap su du kién bat dau tir ngdy .... thang .... nam .......

Téi xin cam doan chap hanh ding cac quy dinh phap luat va thyuc hién day du cac
nghia vu cua nguoi tap su hanh nghé cong ching.

(Tinh, thanh phé), ngay ... théng ... nam ...
Nguoi dé nghi
(ky va ghi ro ho tén)

Chui thich:

- (1) Néu hoan thanh khoa dao tao nghé cong chimg thi chon phwong 4n trude dau /”; néu hoan
thanh khéa boi dudng nghé cong chimg thi chon phurong an sau dau “/”.

- (2) Néu tu lién hé tap su thi chon phuong 4n trude dau “/”; néu duoc S& Tu phap b tri tap su
thi chon phuong 4n sau ddu /.



16
05. Thii tuc: Cham dit tap sw hanh nghé cong chirng
- Trinh ty thue hién:

* Bwdc 1: Trong thdi han 05 ngay lam viéc, ké tir ngay Ngudi tap su chdm
dut tap sy trong céc trudong hop quy dinh tai cac diém a, b, ¢, d, d, e va h khoan 1
Diéu 6 clia Thong tu sb 04/2015/TT-BTP, té chic hanh nghé cong chimg nhén
tap su phai bdo cdo S& Tu phép biang vin ban, trong d6 néu rd Iy do chdm dut tap
su.

* Buwde 2: S& Tu phap ra quyét dinh cham dut tap su, dong thoi xda tén
Ngudi tap su khoi Danh sach Nguoi tap sy cua S¢ Tu phap.

- Céch thire thue hién: Nop ho so truc tiép hoac qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh Séc Trang (dia chi: s6 19, Tran
Hung Dao, phuong 3, thanh phd Séc Trang, tinh Soc Trang).

- Thanh phan, s6 lwong ho so:

* Thanh phan hé so: Bo céo bang vin ban vé viéc chim dut tap su hanh
nghé cong chimg.

* 86 lwong ho so: 01 bd.

- Thoi han giai quyét: Trong thoi han 05 ngay lam vige, ké tir ngay nhan duoc
bao céo cia td chtrc hanh nghé cong ching; S& Tu phép ra quyét dinh cham dut
tap su, dong thoi x6a tén Nguoi tap su khdi Danh sach nguoi tdp su cua S¢ Tu

phap.
- P6i twgng thue hién thi tuc hanh chinh: T4 chic hanh nghé cong chimg.
- Co quan giai quyét thii tuc hanh chinh: S& Tu phép tinh Séc Trang.

- Két qua thuwe hién thi tuc hanh chinh: Quyét dinh cham dut tap su hanh nghé
cong chung.

- Phi, 1€ phi: Khong.
- Tén miu don, miu to khai: Khong.
- Yéu cau, diéu kién thwc hién thd tuc hanh chinh:
* Nguoi tap su chdm dat tap su khi thude mot trong cac truong hop sau
day:
+ Ty cham dat tap su.

+ Puoc tuyén dung la can bg, cong chirc, vién chire (trir vién chire lam viée
tai Phong coéng chtng), s quan, quan nhan chuyén nghiép, cong nhan quéc phong
trong co quan, don vi thudc Quan doi nhan dan; sy quan, ha sy quan, cong nhan
trong co quan, don vi thugc Cong an nhan dan.

+ Khong con thuong tra tai Viét Nam.
+ Bi két 4n va ban 4n da c6 hiéu luc phap luat.

+ Bi ap dung bién phép xir Iy hanh chinh theo quy dinh ctia phap luat vé xur
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ly vi pham hanh chinh.

+ Tam ngimg tap su qua sd lép quy dinh hoac da h}ét thoi han tam ngung
tap su th'eo quy dinh tai khoan 2 Diéu 5 cua Thong tu s6 04/2015/TT-BTP ma
khong ti€p tuc tap su.

+ Thugc truong hop khong dugc dang ky tap su hanh nghé cong chimg tai
thoi diém dang ky tap su.

- Can cu phap ly cia thu tuc hanh chinh:
+ Luat Cong chimg s 53/2014/TT-BTP.

- Thong tu sb 04/2015/TT-BTP ngay 15 thang 4 ndam 2015 cta B truong
Bo6 Tu phéap hudng dan tap su hanh nghé cong ching.
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06. Thii tuc: Piing ky tham duw kiém tra két qua tip sw hanh nghé cong chirng
- Trinh tu thwe hién:
* Bude 1: Nguoi tdp sy dang ky tham du kiém tra két qua tap su hanh nghé
cong ching tai S& Tu phap noi dang ky tap su.

* Buwoc 2: S& Tu phap thong bao bang van ban cho Nguoi dang ky vé viée
ghi tén nguoi d6 vao danh sach dé nghi B6 Tu phap cho tham dy kiém tra két qua
tap su; truong hop tir chéi thi phai thong bao bang vin ban c6 néu rd ly do.

- Céch thirc thue hién: Nop ho so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vy hanh chinh cong tinh Séc Trang (dia chi: sé 19, Tran
Hung Pao, phuong 3, thanh phd Séc Tring, tinh Soc Trang).

- Thanh phan, s6 lwong ho so:

* Thanh phan ho so:

+ Gidy dang ky tham du kiém tra két qua tap sy hanh nghé cong chimg theo
Mau TP-TSCC-02 ban hanh kém theo Théng tu sé 04/2015/TT-BTP ngay 15
thang 4 nam 2015 cta B trudng B Tu phéap hudng dan tap su hanh nghé cong
chung.

+ Béo cdo két qua tap su hanh nghé cong ching.

* 86 lwong ho so: 01 bd.
- Thoi han gidi quyét: Trong thoi han 15 ngay, ké tir ngay nhan du hé so hop 18,
S6 Tu phap thong bao bang van ban cho Ngudi dang ky vé viéc ghi tén nguoi dé

vao danh séch dé nghi B6 Tu phap cho tham du kiém tra két qua tap su; truong
hop tir chéi thi phai théng bao biang van ban ¢ néu rd ly do.

- Poi twgng thuc hién thi tuc hanh chinh: Ca nhan.
- Co quan giai quyét thi tuc hanh chinh: S Tu phap tinh Soc Trang.

- Két qua thuwc hién tha tuc hanh chinh: S¢ Tu phap ghi tén Ngudi dang ky
tham du kiém tra vao danh sach dé nghi B6 Tu phap cho tham du kiém tra két qua
tap su va thong bao bang vin ban cho ngudi dang ky biét.

- Phi: 3.500.000 dong/ho SO.

- Tén miu don, miu to khai: Mau TP-TSCC-02 ban hanh kém theo Thong tu
s6 04/2015/TT-BTP ngay 15 thang 4 nam 2015 cta Bf truong B Tu phap hudng
dan tap su hanh nghé cong chimg.

- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

+ Nguoi déa hoan thanh thoi gian tap su va cac nghia vu cua Nguoi tap su
theo quy dinh cua Luét Cong chimg va Thong tu s6 04/2015/TT-BTP ngay 15
thang 4 nam 2015 cua B9 truéng BO Tu phap hudng dan tdp sy hanh nghé cong
chung.

+ Nguoi khong dat yéu cau trong ky kiém tra két qua tap su trudc (nguoi
khong dat yéu cau trong ba ky kiém tra két qua tap su trude thi khong duoc dang
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ky tham du kiém tra va phai tap su lai).
- Can cw& phap ly cua thi tuc hanh chinh:
+ Luat Cong chimg s 53/2014/QH13.

+ Thong tu s6 04/2015/TT-BTP ngay 15 thang 4 nam 2015 cua Bo trudng
B6 Tu phap huéng dan tap sy hanh nghé cong chimg.

+ Théng tu sb 257/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo
truong Bo Tai chinh quy dinh mre thu, ché do thu, nop, quan ly, st dung phi cong
ching; phi chimg thue; phi thAm dinh tiéu chuin, diéu kién hanh nghe cong
chung; phi thim dinh diéu kién hoat dong Vin phong cong ching; 18 phi cap thé
cong ching vién.
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(TP-TSCC-02)
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

| GIAY PANG KY THAM DY ,
KIEM TRA KET QUA TAP SU HANH NGHE CONG CHUNG
(Ban hanh kém theo Thong tw s6 04/2015/TT-BTP ngay 15 thang 04 nam 2015)

Kinh gtri: S& Tu phép .......ccvenne...
TOEOE LBE soossonimes smamernosmnomonsssumsss s ssassswosss s o555 s oA RS SSS
Sinh ngay: .....cccooevinininicee s Nam/NT: e,
Ching minh nhén dan s6/Can cude cong dan T T Ngay
cap:........ — ! A NOT CAP: v
Noi dang ky thuong trid (F0Gc 1am tr10): .........c.oeeeeeeeeeeeeeeeeeeeeeeeeeeeeeoeoeooe
ChO & RIBN DAY wvovvveieeiieceeoeeeeeeeeeeeee e eeeeeeeeooe

Toi da hoan thanh thoi gian va nghia vu cla nguoi tap su tai Phong cong
chimg...............o /T6i da hoan thanh thoi gian va nghia vu cla
nguoi tp su tai Van phong cong 11 - PPV |

Thoi gian tap su bat dau tir ngay .... thang .... nam ....... va két thuc vao ngay
....thang ....ndm .......

T6i xin cam doan chap hanh dung cac quy dinh phép luat va thuc hién day du cac
nghia vu cua thi sinh tham du kiém tra.

Xac nhan caa (Tinh, thanh phé), ngay ... thang ... nam ...
Truwong Phong/Trwéng Van phong Nguoi dé nghi
(xdc nhdn cdc thong tin nguoi tap su (ky va ghi ro ho tén)

cung cap, ky, ghi ro ho tén va don
g cap, ky, g : '
ddu cua t6 chiic)

Chu thich:

(1). Néu hoan thanh thoi gian va nghia vu cia ngudi tap su tai Phong cong chimg thi chon
phuong an trude dau “/”; néu hoan thanh thoi gian va nghia vu cia ngudi tip su tai Van phong
cong chimg thi chon phuong an sau dau “/”.
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07. Thi tuc: Piing ky hanh nghé va cAp Thé cong chirng vién
- Trinh ty thuwe hién:

* Buge 1: T6 chie hanh nghé cong chimg ndp hd so dang ky hanh nghé va
cép Thé cong chimg vién dén S Tu phép noi diang ky hoat dong (nop hé so thong
qua Trung tdm Phuc vu hanh chinh céng tinh S6¢ Trang - s6 19, Tran Hung Pao,
phuong 3, thanh phé Séc Trang, tinh Soc Trang)

* Bude 2: S Tu phap ra quyét dinh dang ky hanh nghé va cap Thé cong
chung vién; truong hop tu chéi phai thong bao bang van ban ¢ néu rd ly do.

- Cach thire thye hién: Nop ho so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh Soc Trang.

- Thanh ph?ln, s6 lugng ho so:
* Thanh phan ho so:

+ Gidy dé nghi dang ky hanh nghe va cap Thé cong chimg vién theo Mau TP-
CC-06 ban hanh kém theo Thong tu s6 01/2021/TT-BTP ngay 03 thang 02 nam
2021 cua Bo truong Bo Tu phap quy dinh chi tiét mot sd diéu va bién phap thi
hanh Luat Cong chuing.

+ Quyét dinh bo nhiém hodc b6 nhiém lai cong chimg vién (ban sao c6 ching
thuc hodc ban chup kém theo ban chinh dé ddi chiéu).

+01 anh chan dung ¢ 2cm x 3cm cua cong chung vién duoc dé nghi dang
ky hanh nghé va cap Theé (anh chup khong qué 06 thang trudc ngay ndp hd so).

+ Gidy to ching minh céng ching vién la hoi vién Hgi cong chimg vién tai
dia phuong hodc hoi vién Hiép hoi cong chimg vién Viét Nam.

+ Gidy to chimg minh noi cu tri cua cong chirg vién tai tinh, thanh phd
truc thudc Trung wong noti t6 chic hanh nghé cong chimg ding ky hoat dong.

e Quyet dinh thu h6i Chimg chi hanh nghe luat su, Chung chi hanh nghé
dAu gi4, quyét dinh mién nhiém Thira phat lai, giay t& chung minh da cham dut
cong viéc thudng xuyén khac; glay t& chimg minh da dugc S& Tu phap x6a dang
ky hanh nghé & td chirc hanh nghé cong chimg trudce d6 hodc van ban cam két
chua dang ky hanh nghé coéng ching k& tlr khi duoc bd nhiém, bd nhiém lai cong
chiing vién.

* Sé lwrong ho so: 01 bo.

- Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhén du ho

so hop 1€, S& Tu phap ra quyét dinh dang ky hanh nghe va cap Thé cong chung
vién; truong hop tir chdi phai thong béo bang van ban ¢6 néu rd ly do.

- P6i twong thire hién thi tuc hanh chinh: T4 chutrc hanh nghé cong chung.
- Co quan giai quyét thi tuc hanh chinh: S& Tu phép tinh Séc Trang.

- Két qua thue hién thi tuc hanh chinh: Quyét dinh dang ky hanh nghé va cip
Thé cong chimg vién.
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- Lé phi: 100.000 dong/hd so.

- Tén mau don, miu to khai: Mau TP-CC-06 ban hanh kém theo Théng tu s6
01/2021/TT-BTP ngay 03 thdng 02 nam 2021 ciia B6 truéng B Tu phéap quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Cong ching.

- Yéu ciu, diéu ki¢n thye hién thi tuc hanh chinh: Khong.
- Can cir phap ly cia thia tuc hanh chinh:
+ Luat Céng chimg sé 53/2014/QH13.

+ Thong tu sb 01/2021/TT- BTP ngay 03 thang 02 ndm 2021 ctia B trudong
B Tu phép quy dinh chi tiét mot sé didu va bién phap thi hanh Luat Coéng chimg.

+ Thong tu sb 257/2016/TT-BTC ngay 11 thang 11 ndm 2016 cia B
trudng BO Tai chinh quy dinh mic thu, ché d6 thu, ndp, quan ly, sa dung phi cong
ching; phi ching thyc; phi thim dinh tiéu chuln, diéu kién hanh nghe cong
chimng; phi tham dinh diéu kién hoat dong Van phong cong chimg; 1é phi cap thé
cong ching vién.
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TP-CC-06
(Ban hanh kém theo Théng tw s6 01/2021/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuce

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

BiEEE I i T TS O S R S T e i B S S T AR B T

Dé nghi S¢ Tu phap ding ky hanh nghé va cép Thé cong chimg vién cho céc cong
chung vién sau day:

S0, ngay, thang, | Cong chirng vién
nim cia Quyét | hop danh/Céng
STT Ho va tén dinh bd nhiém/b6 | chirng vién lam Chir ky

nhiém lai cong viéc theo ché d
chirng vién hop dong (1)
1
2
Tinh (thanh pho)...., ngay.......thang......nam......
Truwéng Phong cong chimg/Truéng Van phong cong chirng
(ky, ghi ré ho tén va dong dau) (2)
Ghi chu:

(1) Trudong hop t6 chirc dang ky 1a Phong cong chimg thi bo tréng coOt nay.

(2) Truong hgp dang ky hanh nghé va cép Thé cong chimg vién ciing thu tuc dang ky hoat dong
cua Van phong cong ching thi chi ky va ghi rd ho tén cua Truéng Van phong cong chimg.
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08. Thii tuc: Cap lai Thé cong chirng vién
- Trinh tw thywe hién:
* Budce 1: Cong ching vién dé nghi cap lai Thé cong chung vién ngp hé so
dén S& Tu phap noi minh dang ky hanh nghe (ndp hé so théng qua Trung tam

Phuc vy hanh chinh cdng tinh Sé¢ Tring - s6 19, Tran Hung Pao, phuong 3, thanh
phd Séc Tring, tinh Séc Trang).

* Buwoc 2: S6 Tu phap xem xét, cép lai Thé cho cong chirg vién; truong
hop tir chdi phai théng béo bang vin ban c6 néu rd ly do.

- Céch thire thye hién: Nop hd so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh Séc Trang.

- Thanh phan, s6 lwgng hd so:

* Thanh phan ho so:

+ Gidy dé nghi cap lai Thé cong ching vién theo Mau TP-CC-07 ban hanh
kém theo Thong tu sb 01/2021/TT-BTP ngay 03 thang 02 nam 2021 cua B9

trudng B Tu phap quy dinh chi tiét mot sb diu va bién phap thi hanh Luat Cong
chung.

+ 01 anh chén dung c& 2cm x 3cm (anh chup khéng qué 06 thang trude
ngay ndp hd so).

+ The cong ching vién dang sir dung (trong trudng hop Thé bj hong).

* 86 lwong hé so: 01 b,
- Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tur ngay nhéan du hd

so hop 1€, S& Tu phap cap lai Thé cho cong chimg vién; trudong hop tir chdi phai
thong béo bang vin ban cé néu rd ly do.

- Poi twong thwe hién thia tuc hanh chinh: C4 nhan.

- Co quan gidi quyét thi tuc hanh chinh: So Tu phap tinh Séc Trang.

- Két qua thyc hi¢n thii tuc hanh chinh: Thé cong ching vién.

- Lé phi: 100.000 déng/hé 50.

- Tén miu don, miu to khai: Miu TP-CC-07 ban hanh kém theo Théng tu sb
01/2021/TT-BTP ngay 03 thang 02 ndm 2021 ctia B truéng B Tu phép.

- Yéu ciu, diéu kién thuc hién tha tuc hanh chinh: Cong chu’ng vién dugce cap
lai Thé cong chimg vién trong truong hop Thé da duoc cap bi mét, bi hong.

- Can cir phap ly cia thi tuc hanh chinh:

+ Luét Cong chimng s6 53/2014/QH13.

+ Thong tu sb 01/2021/TT- BTP ngay 03 thang 02 nam 2021 ctia B trudng
B6 Tu phap quy dinh chi tiét mét s§ didu va bién phap thi hanh Luat Cong ching.

+ Théng tu sb 257/2016/TT-BTC ‘ngay 11 thang 11 nam 2016 cua Bo
truong Bo Tai chinh quy dinh muec thu, ché do thu, 1nop, quan ly, su dung phi cong
ching; phi chung thyc; phi thAm dinh tiéu chuin, diéu kién hanh nghe cong
ching; phi thim dinh diéu kién hoat dong Van phong cong chimg; 1¢ phi cap thé
cong ching vién.
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TP-CC-07
(Ban hanh kém theo Thong tw s6 01/2021/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

x GIAY PE NGHI )
CAP LAI THE CONG CHUNG VIEN
Kinh gti: S& Tu phéap tinh (thanh phd) ...........ccccoeeennn,
s 0 L Nam, nit: ..coocvvenneen. Sinh ngay: ....... (. | S—
Chitmg minh nhan dan/Ho chiéu/Can cudc cong dan S8: ......weeremererceenerieriinenens
Ngay cap: .......... o SR [ 1 RSN

Hién dang hanh nghé cong chimg tai Phong cong chimg/Van phong cong chimg

.................................................................................................................................

2T 111 ¢ ) F 1 RO D IPER R ——————
D3 dugc cap Thé cong chimg vién SO ettt
Ly do dé nghi cap lai Thé cOng chiing VIBN:.......oeevmunereuniiiininiiiiniieimimn

T6i xin chiu trach nhiém vé nhitng ndi dung néu trén va cam doan tudn thu cac
nguyén tic hanh nghé cong chimg, thuc hién day di cac quyén, nghia vu clia cong
chirmg vién theo quy dinh cua phap luat.

Tinh (thanh pho)...., ngay......thang......ndm......
X4c nhan cia Truéong Phong cong Nguoi dé nghi
chli’ng/TrLré’ng Vin phong c6ng (ky va ghi ro ho tén)

chirng ve viéc cong chung vién
dang hanh nghé tai t6 chtrc minh
(ky, ghi r6 ho tén va dong dau)
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09. Thi tuc: Xo6a dang ky hanh nghé va thu hoi Thé cong chirng vién trudng
hop cong chirng vién khong con hanh nghé tai tb chirc hanh nghé cong chirng

- Trinh tu thue hién:

* Buée 1: T6 chirc hanh nghé coéng ching thong bao cho S¢ Tu phap dé
x0a dang ky hanh nghé cong ching khi c6ng chimg vién khong con hanh nghé tai
t6 chirc do.

*Buwdc 2: S6 Tu phép ra quyet dinh x6a dang ky hanh nghé va thu hdi Thé
cong chimg vién; trudng hop tir chdi phai tir chdi bang vin ban ¢6 néu rd ly do.

- Cach thire thue hién: Nop ho so truc tiép hodc qua dich vu buu chinh céng ich
dén Trung tdm Phuc vu hanh chinh cong tinh Séc Trang (dia chi: sé 19, Tran
Hung DPao, phudng 3, thanh phé Séc Trang, tinh Séc Trang).

- Thanh phan hd so: Thong bao.
* S6 lwong ho so: Khoéng quy dinh.

- Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tur ngay nhan duogc
thong béo ctia té chirc hanh nghé cong chung, S¢ Tu phap noi cong ching vién
ding ky hanh nghé ra quyét dinh x6a ding ky hanh nghé va thu hdi Thé cong
chimg vién; trudng hop tir chdi phai théng bao bang van ban c6 néu rd ly do.

- Pdi twong thue hién thi tuc hanh chinh: T4 chirc hanh nghé cong chung.
- Co quan giai quyét thi tuc hanh chinh: S& Tu phap tinh Séc Tring.

- Két ‘qua thue hién thi tuc hanh chinh: Quyét dinh xda dang ky hanh nghé va
thu hdi Thé cong ching vién.

- Phi, 1€ phi: Khong.
- Tén mau don, miu to Khai: Khong.
- Yéu cau, diéu kién thue hi¢n thi tuc hanh chinh: Khong.
- Can ctr phap ly caa thi tuc hanh chinh:
+ Ludt Céng ching s 53/2014/QH13.

+ Thong tu s 01/2021/TT- BTP ngay 03 thang 02 nam 2021 cua B truéng
Bo Tu phép quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Céng ching.



27
10. Thi tuc: Thanh 1ap Van phong cong chirng
- Trinh ty thuc hién:

* Bude 1: Cac cong ching vién thanh lap Vién phong cong ching nop ho
so dé nghi thanh 1ap Vian phong cong chimg guri Uy ban nhén dén cép tinh (ndp
ho so thong qua Trung tam Phuc vu hanh chinh cong — sb 19, Tran Hung Pao,
phuong 3, thanh phé Séc Trang, tinh Séc Tring).

* Buwdce 2: S6 Tu phap tham muu, trinh Uy ban nhan dan tinh xem xét,
quyét dinh cho phép thanh 1ap Vin phong cong chimg; truong hop tir chéi phai
thong béo bang van ban va néu rd ly do.

* Bwde 3: Uy ban nhan dan tinh xem xét, quyét dinh cho phép thanh lap
Van phong cong chung; truong hop tur chéi phai thong bao bang van ban va néu
1o ly do.

- Cach thire thye hién: Nop ho so truc tiép hodc qua dich vu buu chinh céng ich
dén Trung tdm Phuc vu hanh chinh cong tinh Séc Trang.

Thanh ph?m, s6 lwong hd so:

* Thanh phan ho so:

+ Pon dé nghi thanh lép Van phong cong chtmg theo Mau TP-CC-08 ban
hanh kém theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B truong Bo
Tu phap quy dinh chi ti€t mdt s6 diéu va bién phap thi hanh Luat Cong chung.

+ Pé 4n thanh lap Van phong cong chung.

+ Ban sao quyét dinh bd nhiém céng ching vién tham gia thanh 14p Van
phong cong chung.

* $6 lwong ho so: 01 bo.

- Théi han giai quyét: Trong thoi han 20 ngay, ké tir ngay nhan dt hé so dé nghi
thanh 1ap Van phong cong ching, S6 Tu phap tham muu, trinh Uy ban nhan dan
tinh xem xét, quyét dinh cho phép thanh 14p Vin phong cong ching; truong hop
tir chéi phai thong bao bang van ban va néu rd 1y do (trong d6: S¢ tu phap tham
dinh hd so: 13 ngay, Uy ban nhan dan tinh xem xét, quyét dinh: 07 ngay).

- P6i twong thue hién thi tuc hanh chinh: Cé nhén.
- Co quan giai quyét thi tuc hanh chinh:
+ Co quan c6 tham quyén quyét dinh: Uy ban nhan dan tinh Séc Trang.
+ Co quan tryec tiép thuc hi¢n: S Tu phép tinh Séc Trang.
- Két qua thwre hién thii tuc hanh chinh: Quyét dinh cho phép thanh 14p Vin phong
cong chung.
- Phi, 1€ phi: Khong.
- Tén mAu don, miu to khai: Mau TP-CC-08 ban hanh kém theo Théng tu s6
01/2021/TT-BTP ngay 03 thang 02 ndm 2021 cua B9 truéng Bo Tu phép.
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- Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

* Vén phong cong ching dugc thanh 18p khi dép tng cac diéu kién quy
dinh tai Diéu 22 cta Luat Cong chung, cu thé:

+ Van phong cong chimg phai c6 tir hai cong ching vién hop danh tré 1én
va khong cé thanh vién gép von.

+ Truéng Van phong cong ching phai la cong chimg vién hop danh cua
Vian phong cong ching va da hanh nghé cong ching tir 02 nim trd 1én.

+ Tén goi ctia Van phong cong ching phai bao gdm cum tir “Van phong
cong chimg” kém theo ho tén ctia Truong Van phong hodc ho tén ctia mot cong
chung vién hop danh khac cua Vin phong cong ching do cdc cong ching vién
hop danh théa thuan, khong dugc trung hodc giy nham 1an véi tén cua td chic
hanh nghé cong chung khac, khong duoc vi pham truyén théng lich st, van hoa,
dao dirc va thuan phong m§ tuc ctia déan toc.

+ Tru s¢ cua Véan phong cong ching pha1 c6 dia chi cu thé, ¢6 noi lam viéc
cho cong ching vién va nguoi lao dong véi dién tich t6i thiéu theo quy dinh ctua
phap luat vé tiéu chuan, (dinh murc st dung tru sé 1am viée tai cac don vi su nghiép,
c6 noi tiép ngudi yéu cau cdng chung va noi luu trir hd so cong chung.

- Can cir phap ly cda tha tuc hanh chinh:
+ Luat Cong chimg s 53/2014/QH13.

+ Nghi dinh 50 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mdt s6 diéu ctia Luét Cong chung.

+ Thong tu sb 01/2021/TT- BTP ngay 03 thang 02 nam 2021 ctia B trudng
Bo Tu phép quy dinh chi tiét mot s didu va bién phép thi hanh Luéat Cong ching.
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TP-CC-08
(Ban hanh kém theo Thong tw s6 01/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON DE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh gtti: Uy ban nhan dan tinh (thanh pho)..........cceevrverenrenee.

Chung t6i gom céac cong chung vién cé tén sau day:

STT Ho va tén S6, ngay thang nim Cho & hién nay

ctia Quyét dinh bo

nhiém/b6 nhiém lai
cong chirng vién

dé nghi cho phép thanh 14p Vin phong cong chimg véi céc ndi dung sau day:

Chung t6i cam doan thuc hién ddy di cac nghia vu dbi voi viéc thanh 1ap Vin
phong cong ching theo quy dinh ctia phap luat.

Tinh (thanh phé)...., ngay......thang......ndm.........
Nguoi dé nghi ‘
(ky va ghi ré ho tén nhitng nguoi dé nghi)
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11. Thu tuc: Pang ky hoat dgng Van phong cong chirng
- Trinh ty thyc hién:

* Bwoc 1: Van phong cong chung nop hé so dang ky hoat dong tai S¢ Tu
phap & dia phuong di ra quyét dinh cho phép thanh 18p (ndp hd so thong qua
Trung tdm Phuc vy hanh chinh c6ng - s6 19, Tran Hung DPao, phuong 3, thanh
phé Séc Tring, tinh Séc Trang).

* Bude 2: S& Tu phép xem xét, cip gidy dang ky hoat dong ctia Vian phong
cong chimg; truong hop tir chdi phai thong bao bang van ban cé néu ro ly do.

- Cach thirc thwe hién: Nop ho so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung t4m Phuc vu hanh chinh cong tinh Soc Trang.

- Thanh phan, s0 lwgng hd so:

* Thanh phan ho so:

+ Pon dang ky hoat dong Van phong cong chimg theo Mau TP-CC-09 ban
hanh kém theo Théng tu s6 01/2021/TT- BTP ngay 03 thdng 02 ndm 2021 cia B

truong Bo Tu phép quy dinh chi tiét mot sb diéu va bién phép thi hanh Luét Cong
chung.

+ Gidy to ching minh vé tru s& cua Van phong cong ching phu hop véi
ndi dung da néu trong dé 4n thanh lap.

+ Hb so dang ky hanh nghe cua cac cong chirng vién hop danh, cong chung
vién lam viéc theo ché d6 hop ddng lao dong tai Van phong cong chimg (néu co).

* 86 lwgng ho so: 01 bo.

- Thoi han gidi quyét: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan du hd
so dang ky hoat dong, S¢ Tu phap cap gidy dang ky hoat dong ctia Vian phong
cong chimg; truong hop tir chdi phai thong bao bang van ban cé néu ré ly do.

- Poi twong thuc hién tha tuc hanh chinh: T4 chic hanh nghé cong chung.

- Co quan giéi quyét thii tyc hanh chinh: S Tu phap tinh Séc Tring.

- Két qua thue hién thi tuc hanh chinh: Gidy ding ky hoat dong cua Van phong
cong chung.

- Phi: 1.000.000 ddng/hd so.

- Tén miu don, miu to khai: Mau TP-CC-09 ban hanh kém theo Théng tu sé
01/2021/TT-BTP ngay 03 thang 02 ndm 2021 cta B truéng Bo Tu phap.

- Yéu cau, diéu kién thue hién thi tuc hanh chinh: Trong thoi han 90 ngay ké
tlr ngdy nhan duoc quyét dinh cho phép thanh lap, Van phong cong chung phai

dang ky hoat dong tai S Tu phap ¢ dia phuong noi da ra quyét dinh cho phép
thanh lap.

- Can cir phap ly cia tha tuc hanh chinh:
+ Luat Céng chimng sé 53/2014/QH13.
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+ Théng tu s6 01/2021/TT-BTP ngay 03 thang 02 nam 2021 cua Bo trudng
B Tu phap quy dinh chi tiét mot s diéu va bién phap thi hanh Luat Cong chimg.

+ Théng tu sb 257/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo
treong Bo Tai chinh quy dinh mure thu, ché do thu, ndp, quan ly, s dung phi cong
chung; phi ching thuc; phi thAm dinh tiéu chuan, diéu kién hanh nghe cong
chimg; phi thim dinh diéu kién hoat ddng Vian phong cong ching; 1é phi cap thé
cong chung vién.
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TP-CC-09
(Ban hanh kém theo Théng tw sé 01/2021/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh gtti: S& Tu phap tinh (thanh phd)..........c.........

1. Tén Van phong cong ching (ghi bang chit in hOQ):....ovweeeeeereeeeeeseeeeoeeoeses.

2. Quyét dinh cho phép thanh 1ap Vin phong cong ching s8: ......ocoeene......
.................................. IV il msanl s s aminns o i S S A SR S

D LS AT, BN TBEE o om0 B S i (1)
Dién thoai:..................... Fax (néu cO): vooveveveennn. Email (néu ¢6): ooovevveren..
WEDSILE (N1 CO): ovvvvvereeeeonreereeeeeeeeeeeesesseseeseesseeeesseess e s eee e eee oo oo

4. Truéng Van phong cong ching:

5 (o R T Nam/Nfr................. Sinh ngay........ | A— [ovvernanne
Chttng minh nhan dan/Ho chiéu/Can cuéc cONG dAN SO .o,
Ngay cap:............. ' S——  — IO QBT s sassnesvorosesspmiions e mrsis ki s
Noi dang ky ho khau thUONG T oo,

-------------------------------------------------------------------------------------------------------

Ché & hién nay:

............................................................................................

5. Danh sach c¢6ng ching vién (khong bao gémTru’éng Van phong cong ching):

S6, ngay, thang, Cong chirng vién
nim ciia Quyét hop danh/Cong
STT | Hovatén | dinhbo nhiém/bd | ching vién lam Chir ky
nhiém lai cong viéc theo ché d¢
chirng vién hop dong
1
2
Tinh (thanh phé)...., ngay...... thang....... nam.........

Trwéng Vian phong cong chirng
(ky, ghi ro ho tén)
Ghi chu:
(1) Ghi cu thé sé nha, duorng/pho phuong/xa, quin/huyén, tinh/thanh phd; truong hop

khong c6 sb nha, dudng/phd thi ghi dén don vi hanh chinh nhé nhat cta tru s& (thon, ap, khu
do thi...).
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12. Thi tuc: Thay do6i ndi dung ding ky hoat dgng ciia Viin phong cong ching
- Trinh ty thuc hién:

* Budce 1: Van phong cong ching nop hd so dén S Tu phap noi Van phong
cong chung dang ky hoat dong (ndp ho so thong qua Trung tdm Phuc vu hanh
chinh cong tinh Séc Trang - s6 19, Tran Hung Pao, phuong 3, thanh phé Séc
Trang, tinh S6c Trang)

* Buwoc 2: S6 Tu phap xem xét cap lai gidy ding ky hoat dong cho Vin
phong cong ching trong truong hop thay dbi tén goi, dia chi try so; Truong Van
phong cong chumg hodc ghi nhan néi dung thay d6i vao gidy dang ky hoat dong
cua Van phong cong chung trong truong hop Van phong cong ching thay d6i
danh séch cong chung vién hop danh hoéc cong ching vién lam viéc theo ché do
hop dong; truong hop tir chéi thi phai thong bao bang van ban va néu rd ly do.

- Cach thire thye hién: Nop ho so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh Séc Trang.

- Thanh phan, s6 lwgng hd so:
* Thanh phan ho so:

+ Gidy dé nghi thay d6i ndi dung déng ky hoat dong ciia Van phong cong
chtng theo Mau TP-CC-10 ban hanh kém theo Thong tu s6 01/2021/TT-BTP
ngay 03 thang 02 nam 2021 cua B truong Bo Tu phap quy dinh chi tiét mot sb
diéu va bién phap thi hanh Lu4t Cong chimg.

+ Ban chinh gidy dang ky hoat dong ctia Van phong cong ching.

+ Mot gé gidy to sau day tuy thudc vao ndi dung dang ky hoat dong duoc
de nghi thay d6i. Cu thé nhu sau:

. Truomg hop thay doi tén goi cua Van phong cong ching: Van ban thoa
thuan cua cac thanh vién hgp danh vé viéc thay doi tén goi ciia Vin phong cong
ching.

. Trudng hop thay doi dia chi tru s& ciia Van phong cong chimg: Gidy to
ching minh vé tru sé moi.

. Truong hop Vin phong cong chimg thay déi Truong Van phong: Gidy to
chimg minh cong chimg vién du kién 1a Truong Vin phong cbng ching da hanh
nghé cong ching tir 02 ndm tr¢ 1€n, kém theo thoa thuan bang van ban cua cac
thanh vién hop danh vé viéc thay d6i Truéng Vin phong.

. Truong hop Van phong céng ching bd sung cong ching vién: Vin ban
chép thuén cia céc céng ching vién hgp danh trong trudng hop bd sung cong
chimg vién hop danh hoéc hop dong lao dong trong truong hop bd sung cong
ching vién lam viéc theo ché do hop ddng lao dong kém theo hd so ding ky hanh
nghé va cap Thé cho cong chimg vién.

. Truong hop Van phong cong chung giam s6 luong cong chimg vién: Van
ban chap thuan ctia cdc cong ching vién hop danh va vin ban thong béo vé viée
chidm dut tu cach thanh vién hop danh theo quy dinh tai khoan 2 Piéu 18 cua
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Théng tu s6 01/2021/TT-BTP hoic gidy to chimg minh cong ching vién cham
dut tu cach thanh vién hgp danh ‘trong céc truong hop theo quy dinh tai diém b
khoan 1 Piéu 18 cua Théng tu sb 01/2021/TT-BTP ngay 03 théng 02 nam 2021
cua Bg truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phép thi hanh
Luat Cong chimg hogc quyét dinh mién nhiém cong chung vién hodc van ban
cham dut hop dong lao dong véi cong chung vién lam viéc theo ché d6 hop dong.

* S0 lwgng hé so: 01 bd.

- Thoi han giai quyét: Trong thoi han 07 ngay lam vige, ké tlr ngdy nhan du hd
s0, S& Tu phap xem xét cap lai gidy dang ky hoat dong cho Van phong cong
chiing trong truong hop thay déi tén 801, dia chi try s¢, Truong Vian phong cong
chung hodc ghi nhén ndi dung thay dbi vao gidy dang ky hoat dong ctuia Van phong
cong chimg trong truong hop Vin phong cong chung thay d6i danh sach cong
ching vién hop danh hoac cong ching vién lam vigc theo ché d6 hop dong; truong
hop tir chéi thi phai théng bao bang vian ban va néu rd ly do.

- Pbi twong thuwe hién thi tuc hanh chinh: TS chic hanh nghé cong chung.
- Co quan giai quyét thi tuc hanh chinh: S Tu phap tinh Soc Trang.

- Két qua thue hién thi tuc hanh chinh: Gidy dang ky hoat dong Van phong
cong ching duoc cap lai hodc gidy dang ky hoat dong Van phong cong chimg
dugc ghi nhan ndi dung thay doi.

- Phi:

+ 500.000 dong/ho so ddi voi truong hop cap lai Gidy dang ky hoat dong
khi thay dbi tén goi, dia chi tru s¢, Trudng Van phong cong chimng.

+ Khong thu phi ddi voi tru'orng hop ghi nhan ndi dung thay doi dang ky
hoat dong khi thay doi cong chimg vién hop danh hodc cong chimg vién lam viéc
theo ché d6 hop dong.

- Tén mAu don, miu to khai: MAu TP-CC-10 ban hanh kém theo Théng tu sb
01/2021/TT-BTP ngay 03 thang 02 nam 2021 ctia B¢ truong Bo Tu phap.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.
- Can cir phap ly ciia thi tuc hanh chinh:
+ Luat Cong chimg s 53/2014/QH13.

+ Nghi dinh 56 29/2015/ND-CP ngay 15 thang 3 nam 2015 ctia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét sb didu cia Luat Coéng ching.

+ Théng tu sb 01/2021/TT- BTP ngay 03 thang 02 ndm 2021 cta B6 trudng
B¢ Tu phdp quy dinh chi tiét mot s6 didu va bién phap thi hanh Luat Cong ching.

+ Théng tu sé 257/2016/TT-BTC ‘ngay 11 thang 11 nam 2016 cta Bo
truong Bo Tai chinh quy dinh muec thu, ché d9 thu, 1nop, quan ly, str dung phi cong
ching; phi chung thuc; phi tham dinh tiéu chuén, diéu kién hanh nghe cong
chtng; phi thdm dinh diéu kién hoat dong Van phong cong ching; 1é phi cap thé
cong chung vién.



35

TP-CC-10
(Ban hanh kém theo Thong te s6 01/2021/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh guri: S& Tu phap tinh (thanh pho)........eveeereerreereneeieenne.

1. Tén Vian phong cong chimg (ghi bANG CHIE i HOA): ...
5 iT: T eat 6 1y 11 SRR P ORI R——
3151014 ) — Fax (néu ¢6): c.ovvvvenen. Email (néu c6): vevvvvvrrerenne,
3. Gidy dang ky hoat dong Y Ngay cap ....... E— ' ——
4, Ho va tén Trudng Vin phong cong chiig: .........cceiveeesncsnasanscossnssssrosssssssssnsanss

P& nghi thay déi ndi dung ding ky hoat dong ctia Van phong cong chimg nhu sau
{1z

...............................................................................................................................

...............................................................................................................................

................................................................................................

Tinh (thanh pho)...., ngay.....thdng......ndm......
Trwéng Van phong cong chirng (2)

(ky, ghi ré ho, tén va déng ddw)
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13. Thii tuc: Hop nhat Vin phong cong chirng
- Trinh ty thuc hién:

* Buoc 1: Cac Van phong cong chimg hop nhét nop ho so tai S& Tu phap
noi dang ky hoat dong (ndp hé so thoéng qua Trung tdm Phuc vu hanh chinh cong
tinh Séc Trang - s6 19, Tran Hung Pao, phuong 3, thanh phé Séc Trang, tinh Séc
Trang).

* Budre 2: S& Tu phap lay y kién cta td chire xa hoi - nghé ‘nghi€p cla cong
ching vién (& nhimg noi d4 thanh lap), trinh Uy ban nhan dan cap tinh.

* Buée 3: Uy ban nhan déan c4p tinh xem xét, quyét dinh cho phép hop nhat
Van phong cong ching; truong hop tir chéi phai thong béo bang vin ban ¢ néu
10 ly do.

- Cach thirc thye hién: Nop ho so truc tiép hodc qua dich vu buu chinh céng ich
dén Trung tdm Phuc vu hanh chinh cong tinh Soc Trang.

- Thanh phan, 50 lwong hd so:
* Thanh phan ho so:
+ Hop ddng hop nhét Vin phong cong ching.

+ K& khai thué, bao céo tai chinh trong 03 (ba) nam gén nhat da duoc kiém
toan ctia cac Van phong cong chimg duge hop nhét tinh dén ngay d& nghj hop
nhét.

+ Bién ban kiém ké c4c hd so cong chimg va bién ban kiém keé tai san hién
c6 cua cac Vian phong cong chimg duoc hop nhét.

+ Danh séach céc cong ching vién hop danh va cong ching vién lam vige
theo ché d6 hop ddng tai cac Vin phong cong chimg duoc hop nhat.

+ Quyét dinh cho phép thanh 14p va gidy ding ky hoat dong cua cac Vin
phong cong ching duoc hop nht.

* S0 lwong hé so: 01 bd.
- Thoi han giai quyét:

+ Trong thoi han 20 ngay, ké tir ngay nhan du hd so hop 1¢ theo quy dinh
tai khoan 1 Piéu 13 Nghi dinh s6 29/2015/ND-CP, S& Tu phép ldy y kién cua to

churc xa hoi - nghé nghiép cua cong ching vién (¢ nhitng noi da thanh 14p), trinh
Uy ban nhan dén tinh.

+ Trong thoi han 15 ngay, ké tr ngay nhan duoc dé nghi ctia S¢ Tu phép,
Uy ban nhan dén tinh xem xét, quyét dinh cho phép hop nhat Vin phong cong
chung; trudng hop tir chéi phai thong bao bang van ban cé néu rd ly do.

- Pdi tuwgng thuec hi¢n thi tuc hanh chinh: T chic hanh nghé cong chung.
- Co quan gidi quyét thi tuc hanh chinh:
+ Co quan cé thim quyén quyét dinh: Uy ban nhan dan tinh Séc Trang.
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+ Co quan truc tiép thuwe hién: S Tu phap tinh Séc Trang.

- Két qua thwe hién thi tuc hanh chinh: Quyét dinh cho phép hop nhit Van
phong cong chimg (Mau TP-CC-16 ban hanh kém theo Thong tu s6 01/2021/TT-
BTP ngay 03 thang 02 nam 2021 cua B truong Bo Tu phép).

- Phi, I¢ phi: Khong.
- Tén mau don, miu to khai: Khong.

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Céc Vian phong cong ching
hop nhat phai cé tru s& trong ciing mét tinh, thanh phd truc thude Trung uong.

- Can ctr phap ly cia thi tuc hanh chinh:
+ Luat Cong chimg s 53/2014/QH13.

+ Nghi dinh s6 29/2015/NP-CP ngay 15 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Cong chimg.

+ Théng tu s6 01/2021/TT-BTP ngay 03 thang 02 nam 2021 cua B0 truong
Bo6 Tu phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Luét Cong chung.
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14. Thi tyc: Piang ky hoat dong Vin phong cong chiing hop nhit
- Trinh tu thye hién:

* Buge 1: Van phong cong ching hop nhit ndp hd so dang ky hoat dong
tai S& Tu phap noi dang ky hoat dong (ndp hé so thong qua Trung tam Phuc vu
hanh chinh cong tinh Séc Trang - s6 19, Tran Hung Pao, phuong 3, thanh phd
Soc Trang, tinh Soc Trang).

* Bwéc 2: S¢ Tu phap xem xét, cip gidy dang ky hoat dong cho Vian phong
cong ching; truong hop tir chdi phai théng béo bang vin ban c6 néu rd ly do.

- Céch thire thue hién: Nop hd so tryuc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh Soc Trang.

- Thanh phan, s6 lwgng ho so'
* Thanh phan ho so:

+ Don dang ky hoat dong Van phong cong ching theo Mau TP-CC-09 ban
hanh kém theo Thong tu s 01/2021/TT-BTP ngay 03 thang 02 ndm 2021 ctia Bo
truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Cong
ching.

+ Quyét dinh cho phép hop nhit Vin phong cong chung.

+ Gidy to ching minh vé try s& cia Van phong cong chimng.
+ Gidy dang ky hanh nghé ctia cac cong ching vién.

* 86 lwong ho so: 01 bd.

- Thoi han giai quyét: Trong thoi han 10 ngay lam vigc, ké tlr ngdy nhan du hd
so dang ky hoat dong, S& Tu phap cép glay dang ky hoat dong cho Van phong
cong ching hop nhét, dong thoi thuc hién viée x6a tén cac Vin phong cong ching
dugce hop nhét khoi danh sach dang ky hoat dong; trudng hop tir chdi phai thong
bao bang van ban c6 néu rd ly do.

- P6i twgng thue hién thid tuc hanh chinh: T6 chtrc hanh nghé coéng ching.
- Co quan thye hi¢n thi tuc hanh chinh: S¢ Tu phap tinh Séc¢ Tring.

- Két qua thuye hién thi tuc hanh chinh: Gidy dang ky hoat dong ctia Véan phong
cong ching hop nhét.

- Phi: 1.000.000 dong/hd so.

- Tén miu don, mau to khai: Mau TP-CC-09 ban hanh kém theo Théng tu s6
01/2021/TT-BTP ngay 03 thang 02 ndm 2021 cua B trudng Bo Tu phép quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luét Cong chung.

- Yéu cau, diéu kién thye hién tha tuc hanh chinh: Trong thoi han 15 ngay, ké
tur ngay nhan dugc Quyét dinh cho phép hop nhat, Van phong cong chung hop
nhat phai dang ky hoat dong tai S& Tu phap.

- Can cir phap ly cia thi tuc hanh chinh:
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+ Luat Cong chimg sé 53/2014/QH13;

+ Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Cong ching.

+ Thong tu s6 01/2021/TT-BTP ngay 03 thang 02 nam 2021 cua B9 truong
B Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Lu4t Céng chung.

+ Théng tu sb 257/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo
truong Bo Tai chinh quy dinh mrc thu, ché do thu, nop, quan ly, str dung phi cong
chung; phi chimg thue; phi thAm dinh tiéu chudn, diéu kién hanh nghe cong
chung; phi thim dinh diéu kién hoat dong Vin phong cong chimg; 1é phi cap thé
cong chung vién.
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TP-CC-09
(Ban hanh kém theo Théng tw sé 01/2021/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh gtri: S& Tu phap tinh (thanh phd).......................

1. Tén Van phong cong chimg (ghi bang chit in hoa):......ooeveeeereeeeeeeeeeeeeeeooeoo.

2. Quyét dinh cho phép thanh 14p Van phong coéng ching $6: ...ocoooveeee.....
.................................. MO s sl isssoscd rmsos oo mmmss s SN i e

3. D18 Chi tIU SO vttt st s s seese e s s se s (1)
Dién thoai:..................... Fax (0éu ¢6): ..ooeevevererene, Email (néu c0): vovvvevreeen...
WEDSILE (U CO): vvvvvevereeorreeoeeeeeeeeseeeeseeeeeeeeees e eesee s s e oo e oo

4. Truong Van phong cong ching:

Hovatén:......ccovevviienreennnnnne, INam/ NI csissssines Sinh ngay........ ! ——  (—
Chimg minh nhan dan/H6 chiéu/Can cuée CONE dAN SO: w.vvvveeeeeeeeeeeeeerer,
Ngay cip:............. ' S—— [ — NOT CAP e,

Noi dang Ky ho Khau thuong tr0: .......oveeeveeeeeeeeeeeeeeeeeeeeeeeeoeeoeoeooeoeoeoeoeoooeooe

.......................................................................................................

Cho ¢ hién nay:

5. Danh sich cong ching vién (khong bao gémTruéng Van phong cong ching):

So, ngay, thing, nim | Cong chirng vién hop
> A . A A ,
- cua Quyet dinh bo danh/Cong chirng _—
LY Mg va ten nhiém/bo nhiém lai vién lam viéc theo SRy
cong chirng vién che do hop dong
1
2
Tinh (thanh pho)...., ngay......thang......ndm.........
Trwong Van phong cong chirng
(ky, ghi ro ho tén)
Ghi chu:

(1) Ghi cu thé sb nha, duong/pho phuong/xa quan/huyen tinh/thanh pho; truong hop khong
¢6 s6 nha, dudng/phd thi ghi dén don vi hanh chinh nho nhit caa tru s& (thon, ap, khu do thi...).
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15. Thu tuc: Sap nhap Van phong cong chirng
- Trinh ty thuce hién:
* Budc 1: Cac Van phong cong ching sap nhap nop hd so tai S& Tu phap
noi dang ky hoat dong (ndp hé so théng qua Trung tdm Phuc vy hanh chinh cong

tinh Séc Trang - s6 19, Tran Hung Pao, phuong 3, thanh phé Séc Trang, tinh Séc
Trang).

* Buge 2: S& Tu phép ldy y kién clia t6 chirc x4 hoi - nghé ‘nghié€p cua cong
chirng vién (& nhitng noi da thanh 1ap), trinh Uy ban nhan dan cép tinh.

* Buéde 3: Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép sap nhap
Van phong cong chung; truong hop tur chéi phai théng bao bang vin ban c6 néu
o ly do.

- Cach thire thye hién: Nop hd so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh S6c Trang.

- Thanh phan, s6 lugng hd so:
* Thanh phan hé so:

+ Hop dong sap nhap Vin phong cong chimg, trong d6 c6 cac ndi dung: Tén,
dia chi tru s& cta cac Vin phong cong ching bi sap nhap; tén, dia chi tru s¢ cua
Vian phong cong ching nhén sap nhap; thoi gian thuc hién sap nhap; phuong an
chuyén tai san ctia cc Vin phong cong chimg bi sap nhdp sang Vin phong cong
chirng nhan sap nhap, phuong 4n su dung lao dong cua Van phong cong ching
nhan sép nhap; viéc ké thira toan bd quyen, nghla vu va loi ich hop phép cua céac
Vin phong cdng chimg bi sap nhap va cac ndi dung khéc c6 lién quan.

+ Ké khai thué, bao céo tai chinh trong 03 (ba) nam gan nhat da duoc kiém
toan cua cac Van phong cong ching tinh dén ngay dé nghi sap nhap.

+ Bién ban kiém ké hd so cong chimg va bién ban kiém ké tai san hién c6
cua cac Van phong cong ching.

+ Danh sach cac cong chimg vién hop danh va cong chung vién lam viéc
theo ché do hop dong tai cac Van phong cong chung.

+ Quyét dinh cho phép thanh 14p va gidy dang ky hoat dong cia cac Vin
phong cong chung.

* $6 lwong ho so: 01 bo.
- Thoi han giai quyét:
e Trong thoi han 20 ngay, ké tir ngdy nhan du hd so horp 1€, So Tu phap lay

y kién ctia t6 chtic x3 hoi - nghé nghiép ctia cong chimg vién (¢ nhitng noi da
thanh 14p), trinh Uy ban nhan dén tinh.

+ Trong thdi han 15 ngay, ké tir ngay nhén duogc dé nghi cua S& Tu phap,
Uy ban nhan dan tinh xem xét, quyét dinh cho phép sap nhap Vin phong cong
chung; truong hop tir chdi phai théng béo bang van ban cé néu rd ly do.

- P6i twong thwe hién thi tuc hanh chinh: T6 chic hanh nghé cong chimg.
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- Co quan giai quyét thi tuc hanh chinh:
+ Co quan cé thim quyén quyét dinh: Uy ban nhan dan tinh Séc Trang.
+ Co quan tryc tiép thuwe hién: S& Tu phap tinh Séc Trang.

- Két qua thuc hién thi tuc hanh chinh: Quyét dinh cho phép sap nhdp Vin
phong cong chuing.

- Phi, I¢ phi: Khong.
- Tén miu don, miu t& khai: Khong.
- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Mgt hodc mot s6 Vin phong
cong chimg cd thé sap nhap vao mot Van phong cong chimg khéc c6 tru sé trong
cung moét tinh, thanh pho truc thudc Trung wong.
- Can cir phap ly caa thi tuc hanh chinh:

+ Luét Cong chung s6 53/2014/QH13.

+ Nghi dinh 56 29/201~5/ND—CP ngay 15 thang 3 nam 2015 ctia Chinh phu
quy dinh chi ti€t va huéng dan thi hanh mét s6 diéu ctia Luat Cong chung.

+ Thong tu sd 01/2021/TT-BTP ngay 03 thang 02 ndm 2021 cua B) truéng
B6 Tu phap quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Cong ching.
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16. Thi tuc: Thay doi ndi dung diing ky hoat dong ciia Viin phong cong chirng
nhan sap nhap
- Trinh tw thuc hién:
* Bugc 1: Van phong cong chimg nhén sap nhap nop hé so dang ky hoat
dong tai S& Tu phdp noi dang ky hoat dong (nop hé so thong qua Trung tdm Phuc

vu hanh chinh cong tinh Séc Trang - s6 19, Tran Hung Pao, phuong 3, thanh phd
Séc Trang, tinh Séc Trang).

* Buéc 2: S& Tu phap xem xét, thay d6i noi dung dang ky hoat dong cua
Vian phong cong chimg nhan sap nhap; truong hop tu chéi phai thong béo bing
véan ban c6 néu rd ly do.

- Cach thire thye hién: Nop hd so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh S6c Trang.

- Thanh phan, s6 lwong hd so:

* Thanh phan hé so:

+ Gidy d& nghi thay doi ndi dung déng ky hoat dong cua Van phong cong
ching theo Mau TP-CC-10 ban hanh kém theo Thong tu 56 01/2021/TT-BTP
ngay 03 thang 02 nam 2021 cua Bo truong Bo Tu phap quy dinh chi tiét mot sb
diéu va bién phap thi hanh Luét Cong chimg.

+ Quyét dinh cho phép sap nhap Van phong cong ching.

+ Gidy to chimg minh vé tru s& cuia Van phong cdng chung nhén sap nhap.

+ Gidy dang ky hanh nghé cua cac cong ching vién dang hanh nghé tai cac
Vin phong cong chimg bi sap nhap.

* S6 lwgng ho so: 01 bd.

- Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan du ho
so hop 1€, S& Tu phap xem xét, thay d6i noi dung dang ky hoat dong cua Van
phong cong chimg nhén sap nhép; truong hop tu chdi phai thong béo bang van
ban c6 néu rd ly do.

- P6i twong thwe hién thi tuc hanh chinh: T4 chirc hanh nghé cong chimg.

- Co quan giai quyét thi tuc hanh chinh: S& Tu phép tinh S6c Trang.

- Két qua thue hién thi tuc hanh chinh: (}iéy dang ky hoat dong cuia Van phong
cong chimg nhén sap nhap da dugc thay doi.

- Phi: 500.000 dong/hd so.

- Tén miu don, mau to khai: Mau TP-CC-10 ban ban hanh kém theo Thong tu
s0 01/2021/TT-BTP ngay 03 thang 02 nam 2021 cua B¢ trudng B Tu phép.

- Yéu cAu, diéu kién thwe hién thi tuc hanh chinh: Trong thoi han 15 ngay, ké
tir ngay nhén dugc Quyét dinh cho phép sap nhép, Vin phong cong ching nhan
sap nhap phai thuc hién thay ddi ndi dung dang ky hoat dong theo quy dinh tai
Diéu 24 ctia Luat Cong ching.
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- Can cir phap ly cia tha tuc hanh chinh:
+ Luat Cong chimng s6 53/2014/QH13.

+ Nghi dinh 56 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét va hudéng dan thi hanh mot sé diéu cua Luat Cong chung.

+ Théng tu sb 01/2021/TT-BTP ngay 03 thang 02 nam 2021 ctia B trudng
B6 Tu phép quy dinh chi tiét mot sé didu va bién phap thi hanh Luat Céng ching.

+ Thong tu s6 257/2016/TT-BTC ngay 11 thang 11 ndm 2016 cta Bg
truong Bo Tai chinh quy dinh murc thu, ché d6 thu, ndp, quan ly, sir dung phi cong
chung; phi ching thyc; phi thAm dinh tiéu chuan, diéu kién hanh nghe cong
ching; phi thAm dinh diéu kién hoat dong Van phong cong chimg; 1¢ phi cép thé
cong ching vién.
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TP-CC-10
(Ban hanh kém theo Théng tw sé 01/2021/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NQI DUNG PANG KY HOAT DONG
CUA VAN PHONG CONG CHUNG

Kinh giti: 6 Tu phép tinh (thanh phd).......oovvvveereverreierrrrveonas

1. Tén Van phong cong chiing (ghi bang chit in hoQ): ............cceovceeveewcsruersvusninnns.
O 5 1T vl ¢} 1501 - SR ————
215101 (6 | — Fax (néu co): ..cvveevenne. Email (néu c6): ..ovverrrrrnnes
3. Gidy dang ky hoat dong SO, orreessuossonnsansissisisias conens Ngay cap .......  — S
4. Ho va tén Truong Van phong cong chiimg: ..o

Dé nghj thay doi ndi dung dang ky hoat dong cua Van phong cong chimg nhu sau
(1):

...............................................................................................................................

...............................................................................................................................

L o A€ Nghi RS BOLS «occm s m sl o s oo s i s st ok i i s 4y i o v 4 i s
Tinh (thanh pho)...., ngay.....thang.....ndm......
Trwéng Van phong cong chirng (2)
(ky, ghi ré ho, tén va dong dau)
Ghi chu:

(1) Ghi mét hodc nhiéu néi dung dé nghi thay doi theo quy dinh tai khoan 3 Diéu 23 ctia Ludt
Cong chung. Truong hop thay doi Trucng Vin phong cong chumg thi phai ghi day dii thong tin
vé Truong Van phong cong chieng méi nhuwe tai mau TP-CC-09.

(2) Truong hop thay doi tén goi Vin phong cong chimg thi phai c6 thém chit ky cua cdc cong
chirng vién
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17. Thi tuc: Chuyén nhwong Vian phong cong chirng
- Trinh ty thuc hién:

* Budc 1: Van phong cong chiing ¢6 nhu cau chuyén nhugng ndp hd so tai
So Tu phap noi dang ky hoat dong (ndp hd so thong qua Trung tdm Phuc vu hanh
chinh cong tinh Séc Trang - s6 19, Tran Hung Pao, phuong 3, thanh phd Séc
Trang, tinh Soc Trang).

* Buwoc 2: So Tu phap lay y kién cua td chirc xa hoi - nghé nghi€p cua cong
chung vién (6 nhimg noi da thanh 14p), trinh Uy ban nhan dan tinh.

* Bude 3: Uy ban nhan dan cép tinh xem xét, quyét dinh cho phép chuyén
nhuong Vin phong cong chimg;truong hop tir chdi phai théng bao bing van ban
co néu ro ly do.

- Cach thire thue hién: Nop ho so truc tiép hodc qua dich vu buu chinh céng ich
dén Trung tdm Phuc vu hanh chinh cong tinh Séc Trang.

- Thanh phan, s6 lwong hd so:
* Thanh phan ho so:

+ Hop dong chuyén nhugng Vian phong cong ching, trong d6 c6 ndi dung:
Tén, dia chi try so, danh sach cong chimg vién hop danh clia Van phong cong
chung dugc chuyen nhuong; tén, s6 Quyét dinh bd nhiém cong chu’ng vién cua
cac cong ching vién nhan chuyén nhugng; gia chuyen nhuong, viéc thanh toan
tién va ban giao Van phong céng chimg dugc chuyén nhugng; quyén, nghia vu
cua cac bén va cac ndi dung khac cé lién quan.

+ Van ban cam két cta cac cong chimg vién nhén chuyén nhugng vé viéc
ké thira toan b quyén, nghia vu, tiép nhan toan bd yéu cau cong chimg dang thuc
hién va ho so dang dugc luu trir tai Van phong cdng chimg duoc chuyén nhuong.

+ Bién ban kiém ké hd so cong chimg cia Van phong cong chimg duoc
chuyén nhuong.

+ Ban sao Quyét dinh b6 nhiém cong ching vién clia cac cdng chimg vién
nhan chuyen nhuorng, gidy to chung minh d4 hanh nghé cong chimg tir 02 nam
tré 1én ddi véi cong ching vién nhan chuyén nhuong du kién 1a Truong Vian
phong cong ching.

+ Quyét dinh cho phép thanh 1ap va gidy ding ky hoat dong cua Van phong
cdng chimg dugc chuyén nhuong.

+ K& khai thué, bao cdo tai chinh trong 03 (ba) ndm gan nhét da dugc kiém
toan clia Van phong cdng ching duge chuyén nhuogng.

* 86 lwong hé so: 01 bo.
- Thoi han giai quyét:
+ Trong thoi han 20 ngay, ké tir ngay nhan du hé so horp 1&, S& Tu phap lay

y kién cua t§ chirc x4 hdi - nghé nghiép cua cong chimg vién (& nhitng noi da
thanh 14p), trinh Uy ban nhén dan tinh.
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+ Trong thoi han 15 ngay, ké tir ngay nhan dugc van ban dé nghi ciia S¢
Tu phéap, Uy ban nhan dan tinh xem xét, quyét dinh cho phép chuyén nhuong Vin
phong cong ching; truong hop tu chéi phai théng bao bang vin ban c¢6 néu rd ly
do.

- P6i twgng thwe hién thi tuc hanh chinh: T chirc hanh nghé cong chimg.
- Co quan giai quyét thii tuc hanh chinh:
+ Co quan co tham quyén quyét dinh: Uy ban nhan dan tinh Séc Trang.
+ Co quan truec tiép thue hién: S& Tu phép tinh Séc Tring.
- Két qua thuc hién thi tuc hanh chinh: Quyét dinh cho phép chuyén nhugng
Vian phong cong chung.
- Phi, 1€ phi: Khong.
- Tén mau don, mau to khai: Khong.
- Yéu ciu, diéu kién thye hién thi tuc hanh chinh:
* Van phong cong ching duoc chuyén nhugng cho cac cong ching vién
khac dép Umg cac diéu kién quy dinh tai khoan 2 Diéu 29 ctia Luat Cong chimg.

Vian phong cong ching chi dugc chuyén nhuong khi da hoat dong cong chimg
duoc it nhat 12 02 nam.

Cong chung vién da chuyén nhuong Vin phong cong chung khong duoc
phép tham gia thanh lép Van phong cong chimg méi trong thoi han 05 nam ké tir
ngay chuyén nhuong.

* Cong ching vién nhan chuyén nhuong Vin phong cong ching phai dap
g cac diéu kién sau day:

+ Pa hanh nghé cong chimg tir 02 nam trd 1én déi véi nguoi du kién sé tiép
quan vi tri Truong Van phong cong chiung.

+ Cam két hanh nghé tai Van phong cong ching ma minh nhan chuyén
nhuong.

~+ Cam két ké thira quyén va nghia vu cua Vin phong cdng chung dugce
chuyén nhuong.
- Can ctr phap ly cia thi tuc hanh chinh:

+ Luét Cong chimg sb 53/2014/QH13.

+ Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét va hu’cmg dan thi hanh mot s6 diéu ctia Luat Cong ching.

+ Théng tu s6 01/2021/TT-BTP ngay 03 thang 02 nam 2021 cua BO truong
Bo Tu phap quy dinh chi tiét mdt so di€u va bién phép thi hanh Luéat Céng chung.
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18. Thii tuc: Thay d6i ndi dung dang ky hoat dong ciia Vian phong cong chirng
nhin chuyén nhugng

- Trinh tu thwe hién:

* Budc 1: Van phong cong chimg nhan chuyén nhugng nop hé so dén S¢
Tu phap noi Vian phong cong chimg diang ky hoat dong (ndp ho so théng qua
Trung tdm Phuc vy hanh chinh céng tinh Séc Trang, s6 19, Tran Hung Dao,
phudng 3, thanh phd Séc Trang, tinh S6c Trang).

* Buwde 2: S& Tu phap xem xét, cap lai Gidy dang ky hoat dong ctia Van
phong cdng chimg; trudng hop tir chdi phai théng béo bang van ban c6 néu rd ly
do.

- Cich thire thue hién: Nop hd so truc tiép hodc qua dich vu buu chinh cong ich
dén Trung tdm Phuc vu hanh chinh cong tinh Séc Tring.

- Thanh phan, s6 lwgng ho so:
* Thanh phan ho so:

+ Gidy dé nghi thay d6i noi dung déng ky hoat dong cua Van phong cong
chimg theo Mau TP-CC-10 ban hanh kém theo Thong tu sb 01/2021/TT-BTP
ngay 03 thang 02 ndm 2021 cua B trudng B Tu phap quy dinh chi tiét mot sb
diéu va bién phap thi hanh Luat Céng chimg.

+ Quyét dinh cho phép chuyén nhuong Vin phong cong ching.

+ Gidy to ching minh vé tru s& cta Van phong cong ching duge chuyén
nhuong.

+ Gidy dang ky hanh nghé cua céc cong chimng vién.
* §6 lwong hé so: 01 bo.

- Thoi han gidi quyét: Trong thoi han 07 ngay lam viéc, ké tlr ngay nhéan du hd
s0, S0 Tu phap xem xét, cap lai Gidy dang ky hoat dong ctia Van phong cong
chimg; trudng hop tir chdi phai théng bao bang van ban c6 néu rd ly do.

- Poi twgng thuce hién thi tuc hanh chinh: T6 chic hanh nghé cong chung.
- Co quan giai quyét thi tuc hanh chinh: S& Tu phép tinh Séc Trang.

- Két qua thwe hién thia tuc hanh chinh: Glay dang ky hoat dong cia Vian phong
cong chimg nhén chuyén nhugng theo Mau TP-CC-19 ban hanh kém theo Thoéng
tu s6 01/2021/TT-BTP ngay 03 thang 02 ndm 2021 cua B¢ truong Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Céng ching.

- Phi: 500.000 déng/hd so.

- Tén miu don, miu t khai: Glay d& nghi thay ddi noi dung dang ky hoat dong
cua Vian phong cong chung theo Mau TP-CC-10 ban hanh kém theo Thoéng tu so
01/2021/TT-BTP ngay 03 thang 02 ndm 2021 ctia B truéng B Tu phép.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.
- Can cir phap ly cia tha tuc hanh chinh:
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+ Luét Cong chimg sb 53/2014/QH13.

+ Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot sé diéu ctia Luat Céng chimg.

+ Thong tu s6 01/2021/TT-BTP ngay 03 thang 02 ndm 2021 cua Bo truong
B6 Tu phap quy dinh chi tiét mot sb didu va bién phap thi hanh Lu4t Cong chung.

+ Théng tu s6 257/2016/TT-BTC ngay 11 thang 11 nam 2016 cua B trudng
Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan ly, sir dung phi cong chimg;
phi chimg thyc; phi thdm dinh tiéu chuan, diéu kién hanh nghe cong chimng; ph1 thdm
dinh diéu kién hoat dong Van phong cong ching; 1€ phi cap thé cong chimg vién.
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TP-CC-10
(Ban hanh kém theo Théng tw s6 01/2021/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

GIAY PE NGHI THAY POIN QI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh giri: S& Tu phap tinh (thanh phd).........ocoevvveerveerernn..

1. Tén Van phong cong ching (ghi bang chit in hoQ): «.o.veereereeeeeseeseeeeeooeoeoo.
s T UL LT 0T oo o 5 i 55 e S A BRI TR PSR
Dién thoai: ........ccoeeun. Fax (néu cO): v.ovveeen.. Email (néu ¢6): wvevvveeerennn,
3. Gidy dang ky hoat AONE SO cvvoeeeeeee e, Ngay cép ....... [eveiunn (—
4. Ho va tén Trudng Van phong cong ching: ..........ccccoeveveevveeeeeveereeereeeeereon,

Dé nghi thay déi noi dung dang ky hoat dong cua Van phong cong chirng nhu sau
(1):

...............................................................................................................................

...............................................................................................................................

Ly do dé nghi thay dOi: ..........oooiiii i,
Tinh (thanh phé)...., ngay..... thang.....nam......
Trwong Van phong cong chirng (2)
(ky, ghi r6 ho, tén va déng dau)
Ghi chu:

(1) Ghi mét hodc nhiéu néi dung dé nghi thay doi theo quy dinh tai khoan 3 Diéu 23 cua Ludt
cong chimg. Truong hop thay doi Truong Van phong cong chimg thi phai ghi day du théng tin
vé Truong Van phong céng chitng mdi nhue tai mau TP-CC-09.

(2) Truong hop thay doi tén goi Vin phong cong chirng thi phai ¢6 thém chit ky cua cdc cong
chirng vién hop danh.
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19. Thi tuc: Thanh lap Hoi cong chirng vién
- Trinh tu thwe hién:

* Bwge 1: Ban van dong thanh 1ap Hoi cong chimg vién xdy dung Pé an
thanh 14p Hoi cong ching vién gui S& Tu phap tham dinh (ndp hd so thong qua
Trung tdm Phuc vu hanh chinh céng tinh Séc Trang, s6 19, Tran Hung Pao,
phuong 3, thanh phé Séc Trang, tinh Séc Trang).

* Bude 2: S& Tu phap chu trl, phdi hop véi S& Noi vu thAm dinh Dé 4n,
trinh Uy ban nhan dan tinh ho so dé nghi thanh 14p Hoi cong chung vién.

* Buée 3: Uy ban nhan dan cép tinh ra Quyét dinh cho phép thanh 1ap Héi
cong ching vién.

- CAch thire thue hién: Nop Dé an tai Trung tim Phuc vu hanh chinh céng tinh
Séc Trang.

- Thanh phan, s6 lwgng ho so:
* Thanh phan ho so:
+ Dé 4n thanh 1ap Hoi cong chimg vién.
+ T& trinh D& 4n.
+ B4o cdo thAm dinh Dé an.
* S0 lwong hé so: Khong quy dinh.
- Thoi han giai quyét:
+ Trong thoi han 30 ngay, ké tir ngay nhan dugc Dé 4n thanh 1ap Hoi cong

chung vién, S¢ Tu phap chu tri, phéi hop véi S& Noi vu tham dinh Dé 4n, trinh
Uy ban nhan dan tinh ho so dé nghj thanh 1ap Hoi cong ching vién.

+ Trong thoi han 15 ngay, ké tir ngay nhén du ho so hop 18, Uy ban nhan
dan cap tinh ra Quyet dinh cho phép thanh lap Hoi cong chimg vién; truong hop
tir choi thi phai thong bao bang véan ban c¢6 néu rd ly do.

- P6i twong thwe hién thi tuc hanh chinh: T6 chue.

- Co quan giai quyét thi tuc hanh chinh:
+ Co quan cé tham quyén quyét dinh: Uy ban nhan dan tinh Séc Tring.
+ Co quan true tiép thwe hign: S& Tu phép tinh Séc Tring.
+ Co quan phéi hop: S Noi vu tinh Séc Trang.

- Két qua thwe hién tha tuc hanh chinh: Quyét dinh cho phép thanh lap Hoi
cong chung vién.

- Phi, 1€ phi: Khong.

- Tén mau don, mau to khai: Khong.

- Yéu clu, diéu kién thwe hién thi tuc hanh chinh: Khong.
- Can ci phap ly caa thi tuc hanh chinh:
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+ Luat Cong chimg sé 53/2014/QH13.

+ Nghi dinh 56 29/20 15/ND-CP ngay 15 thang 3 ndm 2015 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Cong chung.
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