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QUYET PINH

Vé viée cong bo thi tuc hanh chinh méi ban hanh, linh vue H9 tich
ap dung tai cap xa trén dia ban tinh Soc Tring

CHU TICH UY BAN NHAN DAN TiNH SOC TRANG

Can cit Ludt Té chike chinh quyen dia phuong ngay 19 thang 6 nam 2015,
Ludt sva doz b6 sung mot s6 diéu cua Ludt Té chite Chinh phit va Ludt Té chire
chinh quyén dia phwong ngay 22 théing 11 nam 2019;

Can cir Nghi dinh 56 63/2010/NP-CP ngay 08 thang 6 nam 2010 cua Chinh
phu vé kiém soat thu tuc hanh chinh;,

Can cu Nghi dinh 56 92/2017/ND-CP ngay 07 thang 8 nam 2017 cua Chinh
phu swa doi, bé sung mot so diéu cua cdac Nghi dinh lién quan dén kiém sodt thu
tuc hanh chinh;

Can cir Nghi dinh 56 61/2018/NP-CP ngay 23 thang 4 nam 2018 cua Chinh

phii vé thue hién co ché mét cira, mot cira lién théng trong giai quyét thi tuc hanh
chinh;

Cdn cir Théng tuw s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cua Van
phong Chinh phu hudng dan vé nghiép vu kiém sodt thi tuc hanh chinh;

Theo d@é nghi ciia Gidm déc S6 Tu phdp tinh Séc Trdng tai To trinh s6
82/TTr-STP ngay 12 thang 7 nam 2021.

QUYET DINH:

Piéu 1. Cong bd keém theo Quyét dinh nay thi tuc hanh chinh méi ban hanh,
linh vuc HO tich 4p dung tai cap xa trén dia ban tinh Soc Trang.

Truong hop thu tyc hanh chinh néu tai Quyét dinh nay dugc co quan nha
nude cd tham quyén sira doi, bd sung hodc bai bo sau ngay Quyét dinh nay c6 hiéu

lyc va cac thu tyc hanh chinh mdéi duoc ban hanh thi ap dung theo dung quy dinh
clia co quan nha nude cé tham quyén va phai cip nhat dé cong bd.

Piéu 2. Quyét dinh nay c¢6 hiéu luc thi hanh ké tur ngay ky.

Dic¢u 3. Chanh Vin phong Uy ban nhan dén tinh, Giam déc S Tu phép, S¢&
Thong tin va Truyen thong, Chu tich Uy ban nhan dan cac huyén, thi xa, thanh

phd, Chu tich Uy ban nhan dan céc x4, phudng, thi trin, tinh Séc Trang va céc to
chire, ca nhan ¢6 lién quan chiju trach nhiém thi hanh Quyét dinh nay./.

Ng‘}t; :g(ligl3 KT CHU TICH
- Cuc Kiém sz)ét thu tuc hanh chinh (VPCP); P CHU TICH

- Cong thong tin dién tir tinh;

- Phong Kiém soat thu tuc hanh chinh;
- Luu: VT@/
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JC HANH CHINH MOI BAN HANH, LINH VU'C HO TICH
UNG TAI CAP XA TREN DPIA BAN TIiNH SOC TRANG

m theo Quyét dinh s6 2154 /OP-UBND ngay23 thing 8 ndm 2021
ciia Chii tich Uy ban nhdn ddn tinh Séc Tréing)

PHAN L
DANH MUC THU TUC HANH CHINH MOI BAN HANH, LINH VU'C
HOQ TICH AP DUNG TAI CAP XA TREN DIA BAN TINH SOC TRANG

th?’rétt.r Tén thu tuc hanh chinh tri(:)lg
01 | Dang ky khai sinh i
02 | Pang ky két hon 9
03 | bang ky nhén cha, me, con 14
04 | DPang ky khai sinh két hop dang ky nhan cha, me, con 19
05 | Dang ky khai tu 26
06 | Dang ky khai sinh [uu dong 31
07 | Pang ky két hon luu dong 36
08 | Dang ky khai tir luu dong 40
09 | bang ky gidm ho 44
10 | Pang ky cham dat giam ho 49
11 | Thay d6i, cai chinh, b6 sung thong tin ho tich 54
12 | Cap Gidy x4c nhan tinh trang hon nhan 60
13 | Bang ky lai khai sinh 67
14 | Pang ky khai sinh cho ngudi dé co hd so, gidy to c4 nhan 73
15 | Pang ky lai két hon 79
16 | Dang ky lai khai tir 84
Tong s6: 16 thi tuc.
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PHAN II.
NOQI DUNG CU THE TUNG CUA TUNG THU TyC HANH CHINH,
LINH VUC HQ TICH AP DUNG TAI CAP XA TREN DIA BAN
TINH SOC TRANG

01. Thu tuc: Pang ky khai sinh
- Trinh tu thuc hién:

+ Nguoi c6 yéu cau ding ky khai sinh ngp ho so tai BO phan tiép nhén va tra
két qua thudc Uy ban nhan déan cap x4 c6 tham quyén.

+ Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bo hé so, ddi chiéu
thong tin trong T& khai va tinh hop 1€ ctia gidy to trong ho so do ngudi yéu cau ndp,
Xuét trinh.

+ Néu hd so day du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi 16 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi hudng dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién hd so ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu o loai gidy to,
ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén ctia nguoi tiép nhén.

+ Ngay sau khi nhan du gidy to theo quy dinh, néu thay thong tin khai sinh
day du va phu hop, cong chure tu phap - ho tich bao cao Chu tich Uy ban nhén dan
cap xa. Truong hgp Chu tich Uy ban nhén dan cap x4 dong y giai quyet thi cong
chirc tu phép - ho tich cép nhat thong tin khai sinh theo huéng dan dé lay S6 dinh
danh ca nhan, ghi noi dung khai sinh vao S6 dang ky khai sinh, huéng dan nguoi
di dang ky khai sinh kiém tra noi dung Gidy khai sinh va S dang ky khai sinh,
cung nguoi di dang ky khai sinh ky tén vao S6. Chu tich Uy ban nhan dan cap xa
ky 01 ban chinh Gidy khai sinh cap cho nguoi duge dang ky khai sinh, s6 luong
ban sao Gidy khai sinh dugc cép theo yéu cau.

*Luuy:

+ Trong thoi han 60 ngay ké tir ngay sinh con, cha hoic me co trach nhiém
dang ky khai sinh cho con; trudng hop cha, me khong thé dang ky khai sinh cho
con thi dng hogc ba hodc nguoi than thich khac hodc ¢4 nhan, t6 chirc dang nudi
dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.

+ Truong hop déang ky khai sinh cho tré bi bo roi thi sau khi nhan duoc
thong bdo, Chu tich Uy ban nhan dén cap xa hoic Trudng cong an cép x4 c6 trach
nhiém t6 chirc 1ap bién ban vé viéc tré bi bo roi.

Sau khi 14p bién ban, Uy ban nhén dan cép x4 tién hanh niém yét tai tru 50
Uy ban nhéan dan trong 07 _ngay lién tuc vé viée tré bi bo roi. Hét thoi han niém yét,
néu khong c6 thong tin vé cha, me dé cua tré, Uy ban nhan dan clp x4 thong bao
cho ca nhén hoac t6 chirc dang tam thdi nuoi dudng tré dé tién hanh dang ky khai
sinh cho tré.
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+ Truong hop tré chua xdc dinh dugc cha thi ho, dan toc, qué quan, qudc
tich cua con dugc xac dinh theo ho, dan tdc, qué quan, qudc tich clia me; phan ghi
vé cha cua tré dé tréng. Néu vao thoi dlem dang ky khai sinh nguoi cha yéu céu
lam thu tuc nhén con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

+ Truong hop tré chua xac dinh duge me ma khi dang ky khai sinh cha yéu
cau lam thu tuc nhén con thi ket hop giai quyét viéc nhan con va ding ky khai sinh;
phan khai vé me cua tré dé trong.

+ Truong hop tré khong thudc dién bi bo roi, chua xac dinh dugc ca cha va
me thi thuc hién tuong tu nhu dang ky khai smh cho tré bj bo roi, nhung trong S6
ho tich ghi rd “Tré chua xac dinh dugc cha, me”.

- Cach thire thyce hién:

+ Ngudi ¢6 yéu cau dang ky khai sinh truc tiép thuc hién hozc tuy quyén cho
ngudi khac thuc hién viéc dang ky khai sinh;

+ Nguoi thuc hién vigc dang ky khai sinh c6 thé truc tiép nop ho so tai BO
phan t1ep nhan va tra két qua thudc Uy ban nhan dan cép x3 c6 tham quyén hoac

gtri ho so' qua hé théng buu chinh hozc giri hd so theo hé théng ding ky ho tich
truc tuyen

- Thanh phan, s6 lwgng ho so:

* Gidy to phai xudt trinh:

+ Ho chiéu hodc ching minh nhan dan hogc thé can cudc co6ng dan hodc cac
gidy to khac c6 dén anh va thong tin ca nhén do co quan co tham quyén cap, con

gia tri sur dung dé ching minh vé nhéan than cua ngudi cé yéu cau dang ky khai
sinh.

+ Gidy to ching minh noi cu tra dé chimg minh thim quyen dang ky khai
sinh; truong hop cha, me cua tré da dang ky ket hon thi phai xuét trinh Gidy chung
nhan két hon (trong giai doan Co so dir liéu qudc gia vé dan cu va Co s¢ dit liéu hd
tich dién tir toan quoc chua dugce xay dung xong va thyuc hién théng nhat trén toan
qudce).

Trudng hop gui hé so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 ching thuc céc giay to phai xuat trinh néu trén.

* Gidy to phdi np:
+ T& khai dang ky khai sinh theo mau.
+ Ban chinh Gidy chimg sinh; truong hop khong c6 Glay ching sinh thi ndp

van ban cua ngum lam ching xac nhan vé viéc sinh; néu khong c6 nguoi lam
chtng thi phai c6 gidy cam doan vé viéc sinh.

+ Truong hop tré em bi bo roi thi phai ¢6 bién ban vé viéc tré bi bo roi do co
quan c6 tham quyén lap.
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+ Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van ban

xé4c nhan cla co so y té da thuc hién k¥ thuat hd tro sinh san cho viéc mang thai
ho.

+ Van ban uy quyén (dugc chung thuc) theo quy dinh cua phép luét trong
truong hop Uy quyén thuc hién viéc dang ky khai sinh.

* Lwu y:

- Déi voi gidy to ndp, xuét trinh:

+ Trudng hgp ngudi yéu cau ndp gidy to la ban sao dugc cép tir sd gde hodc
ban sao dugc chimg thuc tr ban chinh thi nguoi tiép nhan hd so khéng dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi nfp ban chup va Xuét trinh ban
chinh thi nguoi tiép nhan ho so kiém tra, déi chiéu ban chup voi ban chinh va ky

vao ban chup xéc nhén vé viée da d01 chiéu noi dung giay to do, khong duoc yéu
cau nguoi di dang ky ndp ban sao gidy to do.

+ Déi voi glay to xuat trinh khi ding ky ho tich, nguoi tiép nhén cé trach
nhiém kiém tra, déi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hé so dang ky ho tich
theo quy dinh cua phép luat h¢ tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat hé tich khong quy dinh phai nop.

- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than
thich khac thi khong phai ¢ van ban uy quyén cia cha, me tré em, nhung phai
thong nhét vé6i cha, me tré em vé cac ndi dung khai sinh.

- Déi voi viéc xac dinh ho, dan toc, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dit tén cho tré em phai phu hop voi phap luat
va yéu cau giir gin ban séc dan toc, tap quan, truyén thong vin hoa tt dep cta Viét
Nam; khong dét tén qua dai, kho st dung.

+ Truong hop cha, me khong théa thuan duogc vé ho, dan tdc, qué quan cua
con khi dang ky khai sinh thi ho, déan tdc, qué quan cia con dugc xac dinh theo tap
quan nhung phai bao dam theo ho, dan tdc, qué quan cia cha hoic me.

- Truong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé ndi dung yéu ciu dang ky ho tich thi co quan dang ky h¢ tich phai giai
thich rd cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cua viéc
cam doan khong ding su that.

Co quan dang ky h tich tur chdi giai quyét hoic dé nghi co quan ¢ thdm

quyén huy bo két qua dang ky hé tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

* 80 lwong hé so: 01 bo.
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- Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cdu, truong hop nhan ho so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo.
- P6i twong the hién thii tuc hanh chinh: C4 nhan
- Co quan thyc hién thi tuc hanh chinh:

+ Uy ban nhén dan cap xa noi cu tri ctia ngudi cha hodc ngudi me thyc hién
dang ky khai sinh cho tré em.

+ Uy ban nhéan dan cap x4 noi lap bién ban vé viéc tré bi bo roi doi véi
truong hop dang ky khai sinh cho tré bi bé roi.

+ Uy ban nhan dén cép x4 noi tré dang cu trd cé trach nhiém déng ky khai
sinh cho tré chua xac dinh dugc cha, me.
- Két qua giai quyét thi tuc hanh chinh: Gidy khai sinh (ban chinh).
- Lé phi (néu cé):

+ Lé phi dang ky khai sinh: 5.000 dong (nam nghin dong).

+ Mién 1 phi dbi v6i truong hop khai sinh ding han, nguoi thude gia dinh
c6 cdng voi cach mang; nguoi thugc ho ngheo; nguoi khuyét tat.
- Tén miu don, miu t& khai (néu c6 va dinh kém): To khai dang ky khai sinh
(ban hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua
B6 Tu phap).
- Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu c6): Khong.
- Can ctr phap ly cia thu tuc hanh chinh:

+ Luét Ho tich s6 60/2014/QH13.

+ Nghi dinh 56 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu
quy dinh chi tiét mét so dieu va bién phéap thi hanh Luat Ho tich.

+ Thoéng tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua Bo Tu phap
quy dinh chi tiét thi hanh mot sd didu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat H9 tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B¢ Tai
chinh huéng dan vé phi va 1é phi thugc thim quyén quyét dinh ctia Hoi dong nhéan
dan tinh, thanh phd truc thudce Trung wong.

+ Nghi quyét s6 19/2018/NQ-HPND ngay 07 thang 12 ndm 2018 cua Hoi
ddng nhén dan tinh Séc Trang stra doi, bé sung Nghi quyét s6 92/2016/NQ-HDND
ngay 09 thang 12 nim 2016 cia Hoi déng nhan dan tinh Séc Trang vé viéc ban
hanh quy dinh muc thu, ché do thu, nop, quan ly va su dung mot so loai phi, 1€ phi
thudc tham quyén quyét dinh ciia Hoi dong nhan dan tinh Séc Tring.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
Kinh guti: () oottt eeesesesesssnesenens

Ho, chir dém, tén nguwoi Yeu CAU: ........cooevvivieeiiiiececeeee e,
NOT CU T @)oo

..................................................................................................................................

..................................................................................................................................

Quan h¢ voi nguoi duge khai sinh: ...,
Pé nghi co’ quan dang ky khai sinh cho nguoi duéi day:
05 BRI TGN,y DOINS cuisossamanss sy s s i s B s commmrm

..................................................................................................................................

..................................................................................................................................

Ho, chir dém, t€n nguwoi Me: .......o.ooooooiiiiiiiicceeeeeeeeeeeeeeeeeeeeeeeee,
Nam sinh: @, Dan toc:......cu.......... Quéc tich: ...

----------------------------------------------------------------------------------------------------------------------------------

Ho, chir dém, t€n nguwoi cha: ...............o.oooiviiiiiieeeee e,
Nam sinh: @, 1555 16 o P Quoc tich: ....

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, duoc su
théa thuan nhat tri cta céc bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trude phép luét vé noi dung cam doan cua minh.
Lt Ui s wusoonnmenon PG sueasis i thang ......... nam............
Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cip ban sa0®: Co [, Khong ]
So lugng:....... ban

.......................................



Chui thich:

(D Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thudng tra thi ghi
theo noi dang ky tam tr; truong hop khong c6 noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to thy than cla nguoi di dang ky, ghi rd s6, co quan cép,

ngay cip ho chleu ching minh nhan dan hodc gidy to hop 1€ thay thé (Vi du: Ching
minh nhén dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Truong hop sinh tai co s&'y té thi ghi & tén co sy té va va dia chi tru s¢ co's6 y t€ do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tram y té x4 Pinh Bang, huyén Tt Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi ddy du ngay, thang sinh ctia cha, me (néu c6).

6) P& nghi danh d4u X vao 6 néu c6 yéu ciu cip ban sao va ghi rd s6 lugng.



02. Thi tuc: Piang ky két hon
- Trinh tu thuc hién:

+ Nguoi co yéu cau ding ky két hon nop ho so tai B phan tiép nhan va tra
két qua thudce Uy ban nhén dén cap xi ¢ tham quyén.

+ Nguoi tlep nhan cé trach nhiém kiém tra ngay toan bo hd so, ddi chiéu
thong tin trong To khai va tinh hop 1€ cua gidy to trong ho so do ngudi yéu cau ndp,
xuét trinh.

+ Néu ho so day du, hop ¢, - Nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu hd so chua dy du, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bo sung,
hoan thién hé so ngay thi phai lap thanh van ban hudng dan, trong d6 néu rd loai
gidy 10, noi dung can bé sung, hoan thién, ky, ghi rd ho, chit dém tén ctia nguoi tiép
nhan.

+ Ngay sau khi tiép nhan dd ho so hop 18, néu thay du didu kién két hén theo
quy dinh, cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cép xa.
Truong hop Chu tich Uy ban nhan dan cap xa dong y giai quyet thi cong chuirc tu
phap - ho tich ghi viéc két hon vao Sb dang ky két hon. Khi tra két qua dang ky két
hon, céng chuc tu phap - ho tich huéng dan hai bén nam, nit kiém tra noi dung
trong SO dang ky két hon va Gidy ching nhan két hon. Néu cac bén thdy noi dung
dung, phu hop véi hd so dang ky két hon thi cong chuec tu phép - ho tich cing hai
bén nam, nit ky tén vao S6 va hudng dan cac bén cung Ky vao Gidy chimg nhan két
hon, Chu tich Uy ban nhan dén cép xa t6 chirc trao Glay chtmg nhan két hon cho
hai bén nam, nit, mdi bén duoc nhan 01 ban chinh Glay chtmg nhan két hon; sb
lugng ban sao Trich luc két hon duoc cép theo yéu cau.

- Cach thirc thye hi¢n: Ngudi ¢6 yéu cau dang ky két hon truc tiép nop hé so tai
Bo phén tiép nhan va tra két ‘qua thude Uy ban nhan dan cap Xa ¢6 tham quyén
(bén nam hodc bén nit cé thé truc tiép nop hd so ma khong can c6 van ban uy
quyén cua bén con lai).

- Thanh phan, s6 lwgng ho so:
* Gidy 1o phai xudt trinh
+ Ho chiéu hodc chimg minh nhan dan hodc thé can cuéc cong déan hogc cac

glay to khac c6 dan anh va thong tin c4 nhan do co quan ¢ tham quyén cap, con
gid tri str dung dé chiing minh vé nhan than cta nguoi c6 yéu cau diang ky két hon.

+ Gidy to chimg minh noi cu tra dé x4c dinh thdm quyén (trong giai doan
Co s¢ dit lidu quéc gia vé dan cu va Co sé dit liéu hd tich dién tur toan quoc chua
dugc xdy dung xong va thuc hién théng nhat trén toan qudc).

+ Trich luc ghi cht ly hén dbi véi truong hop coéng dan Vié¢t Nam dang ky
thuong tra tai dia ban xa lam thu tuc dang ky két hon, da dugc giai quyét viéc ly
hén trude d6 tai co quan c6 tham quyén nude ngoai.

* Gidy to phai nop:
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+ Td khai déing ky két hon theo méau. Hai bén nam, nit c6 thé khai chung vao
mot To khai dang ky két hon.

+ Ban chinh Gidy xac nhan tinh trang hon nhan do Uy ban nhan dan cép x4
c¢6 thdm quyén cap trong truong hop nguoi yéu cau dang ky két hon khong dang ky
thuong tré tai dia ban xa lam thu tuc dang ky két hon (trong giai doan Co so dir

lidu qudc gia vé dan cu va Co so dir liéu ho tich dién tir toan quoc chua dugce xay
dung xong va thuc hién thong nhét trén toan quoc).

*Luuy:

- Déi véi gidy to ndp, xuat trinh:

+ Truong hgp nguoi yéu cau ndp gidy to la ban sao dugc cép tir s6 gdc hodc
ban sao dugc chimg thyc tur ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuét trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup vdi ban chinh va ky
vao ban chup xac nhan vé viéc da dm chiéu noi dung giay to dé, khong duoc yéu
cau nguoi di ding ky ndp béan sao gidy to do.

+ Déi voi gidly to xuat trinh khi dang ky h¢ tich, nguoi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hogc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to dé.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh cua phap luét ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

* 6 lwong hé so: 01 bo.

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; trudong hop nhéan ho S0
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Truong hop can xac minh diéu kién két hon ctia hai bén nam, nit thi thoi han
giai quyét khong qué 05 ngay lam viéc.

- P6i twong thue hién thii tuc hanh chinh: C4 nhéan.

- Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cép x4 noi cu tri cua
bén nam hodc bén nir.

- I~(ét qua giﬁi\quyét tha tuc hanh chinh: Gidy ching nhan két hon (ban chinh),
moi bén vg, chong 01 ban.

- Lé phi (néu c6): Mién 1¢ phi.

- Tén miu don, miu t& khai (néu c6 va dinh kém): T khai dang ky két hon (ban
hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua B¢
Tu phap).

- Yéu cau, diéu kién thuwe hién thi tuc hanh chinh:

+ Nam tir dt 20 tudi tré [én, nir tir da 18 tudi trd 18n.
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+ Viéc két hon do nam va nit tu nguyén quyét dinh.
+ Céc bén khong bi mat nang luc hanh vi dan su.
+ Viéc két hon khong thude mot trong céc truong hop cam két hon, gom:
. Két hon gia tao.

. Tao hén, cudng ép két hon, lira dbi két hon, can trd két hon.

. Nguoi dang c6 vo, c6 chdng ma két hon véi nguoi khac hoac chua cé vo,

chua ¢6 chong ma két hon véi ngudi dang co chong, ¢ vo.

. Két hon gura nhitng ngum cling dong mau vé truc hé; giua nhitng nguoi ¢
ho trong pham vi ba doi; gilta cha, me nudi véi con nudi; giita nguoi da tung 1a
cha, me nuéi vdi con nuodi, cha chong voi con dau, me vo vdi con ré, cha dugng
vdi con riéng clia vg, me ké véi con riéng cua chdng.

* Nha nudce khong thira nhan hon nhan giita nhitng nguoi cing gici tinh.
- Can cir phap ly cia tha tuc hanh chinh:
+ Luat Ho tich s6 60/2014/QH13.
+ Lu4t Hon nhén va gia dinh 2014.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh phu
quy dinh chi tiét mot sé diéu va bién phap thi hanh Luét Ho tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cta B$ Tu phap
quy dinh chi tiét thi hanh mot sé didu cia Luat HO tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phi quy dinh chi tiét mot
s6 didu va bién phap thi hanh Luat Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 ndm 2019 cua B¢ Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phd truc thudc Trung uvong.

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 ctia Hoi
dong nhan dén tinh Séc Trang sira doi, bd sung Nghi quyét sb 92/2016/NQ HDND
ngdy 09 thang 12 nam 2016 ctia Hoi dong nhén dén tinh Séc Trang vé vigéc ban
hanh quy dinh muc thu, ché d6 thu, nop, quan ly va st dung mot so loai phi, 1¢ phi
thudc thdm quyén quyét dinh cua Hoi dong nhéan dan tinh Séc Trang.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

Q) TO KHAI PANG KY KET HON )

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi cu tra @

Gidy to tiy than ©

Két hon lan thir may

Chuing t6i cam doan nhitng 101 khai trén day 1a dung su thét, viéc két hon cla
chung t6i 1a tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét
Nam.

Chuing t6i chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan ctia
minh.

Pé nghi Quy co quan dang ky.

Wi . thang ............ NAM...cevveenen..
Bén nir Bén nam
(Ky, ghi rd ho, chit dém, tén) (Ky, ghi rd ho, chr dém, tén)

........................................................................

So lugng:....... ban
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Chu thich:

(@ Truong hop lam thu tuc dang ky két hon ¢6 yéu td nude ngoai, thi phai dan anh cua
hai bén nam, nir.

) Ghi & tén co quan dang ky két hon.

) Ghi theo noi dang ky thudng trit, néu khong ¢6 noi dang ky thudng tra thi ghi theo noi
dang ky tam tra; truong hgp khong c6 noi dang ky thuong tra va noi dang ky tam trua thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiiy than nhu: ho chleu ching minh nhan dan hoic glay to hop
I¢ thay thé (vi du: Ching minh nhan dan s 001089123 do Cong an thanh phb Ha Noi
cap ngay 20/10/1982).

() Pé nghi danh diu X vao 6 néu c6 yéu cu cip ban sao va ghi ro sb lugng.
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03. Tha tuc: Ping ky nhan cha, me, con
- Trinh tyu thyc hién:

+ Nguoi c6 yéu cau dang ky nhén cha, me, con nop ho so tai BO phan tiép
nhan va tra két qua thudc Uy ban nhan déan cép xa c6 thdm quyén.

+ Ngu’cn tiép nhan c6 trach nhiém klem tra ngay toan bo hé so, xac dinh tinh
hop 1€ cua giay to trong hd so do ngudi yéu cau ndp, xuét trinh; ddi chiéu thong tin
trong To khai vai gidy to trong hd so.

+ Néu ho so day du, hop 1€, nguoi txep nhan ho S0 viét gidy/phiéu tiép nhan,
trong d6 ghi rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huong
dan nguoi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd
sung, hoan thién hé so ngay thi phai 1ap thanh van ban hudéng dan, trong dé néu rd
loai gidy to, ndi dung can bd sung, hoan thién, ky, ghi r& ho, chit dém, tén clia nguoi
tiép nhan.

+ Sau khi nhén du hd so, néu thay viéc nhan cha, me, con la dung va khong
c6 tranh chap, céng chirc tu phép - ho tich bao cao Chu tich Uy ban nhén dan cap
xd. Truong hop Chu tich Uy ban nhan dan cap xa dong y giai quyet thi cong chire
tu phap - hé tich ghi vao S6 dang ky nhan cha, me, con, hudng dan ngudi yéu cau
kiém tra ndi dung Trich luc dang ky nhan cha, me, con va S6 dang ky nhan cha,
me, con, cung cac bén ky vao S6. Chu tich Uy ban nhéan dén cép xa ky cap Trich
luc dang ky nhén cha, me, con cho nguoi yéu cau.

- Cich thirc thye hién: Nguoi co yéu cau dang ky nhéan cha, me, con (mét hoac
hai bén) nop hé so truc tlep tai B phan tiép nhéan va tra két qua thudc Uy ban nhan
dan cép x4 c6 tham quyén.

- Thanh phan, s6 lwgng ho so

* Gidy to phai xudt trinh:

+ H6 chiéu hodc ching minh nhan dan hogc thé can cude cong dan hodc cac
gidy to khac c6 dén anh va théng tin ¢4 nhan do co quan co tham quyén cép, con

gi4 tri sir dung dé ching minh vé nhéan than ctia ngudi c6 yéu cau dang ky nhan
cha, me, con.

+ Gidy to chimg minh noi cu tr de xac dinh thAm quyén dang ky nhén cha,
me, con (trong giai doan Co s¢ dir ligu qudc gia vé dan cu va Co so dir liéu ho tich
dién tr toan quoc chua dugc xdy dung xong va thuc hién théng nhét trén toan
quoc).

* Gidy to phai np:
+ To khai dang ky nhén cha, me, con theo mau.
+ Chimng ctr ching minh quan hé cha, con hoac quan hé me, con gbm:

. Van ban cua co quan y t€, co quan giam dinh hodc co quan khéc cé tham
quyén xac nhan quan hé cha con, quan hé me con.
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. Truong hop khéng c6 van ban néu trén thi phai c6 van ban cam doan cua
cac bén nhan cha, me, con vé mbi quan hé cha, me, con va c6 it nhat hai nguoi lam
chimg vé mbi quan hé cha, me, con.

*Luwuy:

- DP6i v6i gidy to ndp, xudt trinh:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir sb gbc hoic
ban sao dugc ching thyuc tlr ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chyp va xuat trinh ban
chinh thi nguoi tiép nhan ho so kiém tra, déi chiéu ban chup v6i ban chinh va ky

vao ban chup xé4c nhén vé viée da 601 chiéu noi dung giay to do, khong duoc yéu
cau ngudi di dang ky ndp ban sao gidy to do.

+ Péi voi glay to xuat trinh khi dang ky ho tich, nguoi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu voéi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hé so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong duge yéu cau nguol dang ky ho tich
nop thém gidy to ma phap luat hé tich khong quy dinh phai nop.

- Truong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan ding ky hd tich phai giai thich rd
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan
khong dung su that.

Co quan dang ky h¢ tich tir chéi giai quyét hoac dé nghi co quan cé tham
quyén huy bo két qua déang ky h¢ tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

* 86 lwong ho so: 01 bo.

- Thoi han giai quyét: 03 ngdy lam viéc. Truong hop can phai x4c minh thi thoi
han giai quyét khong quéa 08 ngay lam viéc.

- Poi twgng thwe hién thu tuc hanh chinh: C4 nhan.
- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi cu tréi cla
nguoi nhan hoac nguoi dugc nhan 1a cha, me, con.
- Két qua giai quyét thi tuc hanh chinh: Trich luc dang ky nhan cha, me, con
(ban chinh).
- L phi (néu ¢6): 10.000 ddng (mudi nghin ddng).

Mién 1¢ phi ho tich ddi véi viéc dang ky ho tich cho ngudi thudce gia dinh ¢

cong véi cach mang; nguodi thudc hd nghéo; nguoi khuyét tat.

- Tén miu don, miu to khai (néu c6 va dinh kém): T¢ khai dang ky nhan cha,
me, con (ban hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nam
2020 cua Bo Tu phap).
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- Yéu cAu, diéu kién thwc hién thi tuc hanh chinh:

+ Bén nhén va bén dugc nhan la cha, me, con déu con séng.

+ Viéc nhén cha, me, con khong ¢6 tranh chap.

+ Trudng hop nam, nit chung séng v6i nhau nhu vo chdng, khong dang ky
két hon, sinh con, ngudi con song cung véi ngudi cha, khi nguoi cha lam thu tuc
nhan con ma khong lién hé dugc vai nguoi me thi khong can cd y kién cta nguoi
me trong To khai dang ky nhén cha, me, con.

- Can cir phap ly cia thu tuc hanh chinh:

+ Luét Ho tich s6 60/2014/QH13.

+ Luat Hon nhan va gia dinh 2014.

+ Nghi dinh 5O 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bi¢n phap thi hanh Luat Ho tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua B§ Tu phap
quy dinh chi tiét thi hanh mot sd diéu cta Luat HoO tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luét H9 tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai
chinh huéng dan vé phi va 1& phi thugc thAm quyén quyét dinh ctia Hoi dong nhéan
dan tinh, thanh phd truc thugc Trung wong.

+ Nghi quyét sé 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 cua Hoéi
dong nhan dan tinh Séc Tring sta ddi, bd sung Nghi quyét 56 92/2016/NQ-HPDND
ngay 09 thang 12 nam 2016 cua Hoi dong nhan dan tinh Séc Tréng v€ viéc ban
hanh quy dinh murc thu, ché do thu, ndp, quan ly va sur dung mot so loai phi, 1¢ phi
thudc tham quyén quyét dinh cia Hoi ddng nhan dan tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

--------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

Quan h¢ vai nguoi nhan cha/me/con: @ ......oo.oovoieeeeeeeeeeeeeeeeeeeeeeeeeeeoee,
Dé nghi co quan cong nhin nguoi cé tén duoi day:

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

......................................................................................................................................

......................................................................................................................................

To1 cam doan viéc nhan........cccccoevveveeeeeeveeeeeennn, noéi trén la dung su that, tu
nguyén, khong c6 tranh chép va chiu trach nhiém trudc phap luat vé cam doan ctia
minh.

Lamtai............c...c.c........ ngay ....... thang......nam........

Nguwoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Y kién ciia nguoi hién dang 1a me hoic cha®

Dé nghi c4p ban sao ©: C6 [] Khong []
S0 Doramge .. . s ban
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Chi thich:

(1) Ghi 5 tén co quan ding ky nhéan cha, me, con;

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thudng trti thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy to ty than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
16 thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay
20/10/2004).

4) Chi khai trong trudng hop nguoi khai khong dong thoi 1a ngum nhan cha/me/con.

©) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodc nguorl da thanh
nién nhung mét nang luc hanh vi dan su, ghi y kién cta nguoi cha néu me la nguoi yéu cau, y
kién ngucn me néu cha la nguoi yéu cAu (trir truorng hop ngudi d6 da chét, mat tich, mat nang luc
hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

6) D& nghi danh ddu X vao 6 néu c6 yéu cau cép ban sao va ghi 15 s lugng.
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04. Thu tuc: Piang ky khai sinh két hop nhan cha, me, con
- Trinh ty thuc hién:

+ Ngudi ¢6 yéu cau dang ky khai sinh va nhan cha, me, con nop ho so tai B
phan tiép nhén va tra két qua thudc Uy ban nhén dan cap x4 c6 thdm quyeén.

+ Nguoi tiép nhan c6 trach nhiém klem tra ngay toan bd hé so, dm chiéu
théng tin trong T khai va tinh hop 1€ cta gidy to trong hd so do ngudi yéu cau nop,
Xuét trinh.

+ Néu hd so day du, hop 1€, nguoi tiép nhan hd so viét gidy tiép nhén, trong do
ghi 10 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi hudng dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién ho so ngay thi phdi 14p thanh van ban huéng dan, trong d6 néu rd loai gidy to,
ndi dung can bé sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia nguoi tiép nhan.

+ Sau khi nhan du ho so, néu thay viéc nhan cha, me, con la ding va khong
c6 tranh chép; thong tin khai sinh day du va phu hgp, cong chirc tu phép - ho tich
bao cdo Chu tich Uy ban nhén dén cap xa. Truong hgp Chu tich Uy ban nhan dan
cap xa dong y giai quyét thi cong chue tu phép - ho tich ghi ndi dung nhan cha,
me, con vao S6 dang ky nhan cha, me, con; ghi noi dung khai sinh vao S6 ding ky
khai sinh, cép nhat théng tin khai sinh theo hudng dan dé lay S dinh danh ca
nhan, huéng dan nguoi yéu cau ding ky ho tich kiém tra ndi dung gidy to ho tich
va S ho tich, cung nguoi di dang ky khai sinh va nhan cha, me, con ky tén vao S6.
Chu tich Uy ban nhén dén cap xa cap Gidy khai sinh va Trich luc nhén cha, me,
con cho ngudi yéu cau.

- Cach thire thuce hién: Nguoi yéu cau ding ky khai sinh, nhan cha, me, con (mét
hodc hai bén) nop hé so truc tlep tai Bo phan tiép nhan va tra két qua thudc Uy ban
nhan dén cap x4 c6 tham quyeén.

- Thanh phan, s6 lwgng ho so:

* Gidy to phai xudt trinh:

+ Ho chiéu hodc chimg minh nhan dan hodc thé can cuée cong dan hodc cac
gidy to khéc ¢6 dan anh va thong tin ¢4 nhan do co quan ¢ tham quyén cip, con

gié trj st dung dé chimg minh vé nhan than cua ngudi c6 yéu cau dang ky khai
sinh, nhan cha, me, con.

+ Gidy to ching minh noi cu tri dé chimg minh tham quyen dang ky khai
sinh, nhan cha, me, con (trong giai doan Co s¢ dif liéu quéc gia vé dan cu va Co s&
dir liéu h¢ tich dién tir toan quoc chua duge xay dung xong va thuc hién théng nhat
trén toan quoc).

* Gidy to phai nop:

+ To khai dang ky khai sinh, To khai dang ky nhan cha, me, con theo mau.
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+ Ban chinh Gidy chimng sinh; truong hop khong co G1ay ching sinh thi nop
van ban cua ngum lam chimg xdac nhan vé viéc sinh; néu khong c6 nguoi lam
chimg thi phai c¢6 gidy cam doan vé viéc sinh.

+ Ching ctr ching minh quan hé cha, con hodc quan hé me, con gém:

. Van ban cua co quan y té, co quan giam dinh hodc co quan khac c6 tham
quyén xac nhan quan h¢ cha con, quan hé me con.

. Truong hop khoéng c6 van ban néu trén thi cac bén nhén cha, me, con lap
van ban cam doan vé moi quan hé cha, me, con, co it nhat hai nguoi lam ching veé
moi quan h¢ cha, me, con.

*Luuy:

- i véi gidy to nop, xuat trinh:

+ Truong hop nguoi yéu cau nodp gidy to la ban sao dugc cAp tir 6 gbc hoic
ban sao dugc ching thuc tir ban chinh thi ngum tiép nhan ho so khéng dugc yéu
cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhéan hd so kiém tra, dbi chiéu ban chup v6i ban chinh va ky

vao ban chup xac nhan vé viéc da d01 chiéu noi dung gidy to d6, khdng duge yéu
cau nguoi di ding ky ndp ban sao gidy to do.

+ Dbi voi glay to xuat trinh khi dang ky hd tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho ngudi xuat trinh, khéng dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dung, du hé so dang ky ho tich
theo quy dinh cua phap luat hoé tich, khong dugc yéu cau ngudi dang ky hd tich
ndp thém gidy t& ma phap luét ho tich khong quy dinh phai ndp.

- Truong hop cho phép nguoi yéu cau dang ky h tich 1ap vin ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky h¢ tich phai giai thich r6
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cta viéc cam doan
khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hoac dé nghi co quan co tham
quyén hiy bo két qua dang ky ho tich, néu ¢é co so xac dinh ndi dung cam doan
khong dung su that.

* S6 lwong ho so: 01 bd.
- Thoi han giai quyét: 03 ngay lam viéc; truong hop can phai xac minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.
- P6i twong thwe hién thi tuc hanh chinh: Ca nhan.

- Co quan thye hién thu tuc hanh chinh: Uy ban nhén dan c4p xa noi cu tri clia
nguoi cha hodc nguoi me thuc hién dang ky khai sinh két hop nhén cha, me, con.

- Két qua giai quyét thi tuc hanh chinh: Giay khai sinh, Trich luc nhan cha, me,
con (ban chinh).



- Lé phi (néu co):
+ Lé phi ddng ky khai sinh: 5.000 dong (nam nghin dong).
+ L& phi dang ky nhén cha, me, con: 10.000 dong (mudi nghin dong).
+ Mién 1& phi dbi véi truong hop dang ky khai sinh ding han.

+ Mién 1é phi ho tich déi véi viéc dang ky h¢ tich cho nguoi thudc gia dinh
c6 cdng véi cach mang; ngudi thude ho nghéo; nguoi khuyét tat.

- Tén mau don, mau to khai (néu c6 va dinh kém):

+ T¢ khai dang ky khai sinh (ban hanh kém theo Thong tu s6 04/2020/TT-
BTP ngay 28 thang 5 ndm 2020 cia B Tu phap).

+ To khai dang ky nhén cha, me, con (ban hanh kém theo Théng tu sb
04/2020/TT-BTP ngay 28 thang 5 nam 2020 cia B Tu phap).

A A OA *A oA 2 b r
- Yéu cau, dieu kién thyc hién tha tuc hanh chinh:
+ Bén nhén va bén dugc nhén la cha, me, con déu con song.
+ Viéc nhén cha, me, con khéng c¢6 tranh chap.

+ Truong hop nam, nit chung song v6i nhau nhu vo chdng, khong dang ky
két hon, sinh con, ngudi con song cung vOi nguoi cha, khi ngudi cha lam thu tuc
nhan con ma khong lién hé duge voi ngudi me thi khong can cé y kién ciia nguoi
me trong To khai déng ky nhén cha, me, con.

- Can ¢t phap ly cia thia tuc hanh chinh:
+ Luat H¢ tich s6 60/2014/QH13.
+ Luat Hon nhén va gia dinh 2014.

+ Nghi dinh sO 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phu
quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat H9 tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 ctia B$ Tu phap
quy dinh chi tiét thi hanh mét s didu cta Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luéat Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B¢ Tai
chinh huéng dan vé phi va 16 phi thudc tham quyén quyét dinh ctia Hoi dong nhén
dan tinh, thanh phé truc thugc Trung uong.

+ Nghi quyét sé 19/2018/NQ-HPND ngay 07 thang 12 ndm 2018 cta Hoi
déng nhan dén tinh Séc Tréng stra doi, bd sung Nghi quyét sb 92/2016/NQ-HDND
ngdy 09 thang 12 nim 2016 cta Hoi dong nhan déan tinh Séc Trang vé viéc ban

hanh quy dinh mc thu, ché d¢ thu, nop, quan ly va str dung mét so loai phi, 1é phi
thudc thim quyén quyét dinh cua Hoi dong nhan dan tinh Soc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI SINH

..................................................................................................................................
..................................................................................................................................

..................................................................................................................................

Quan he voi ngudl duge khal Sinhe uassssmssss s asosmsmm
Pé nghi co quan ding ky khai sinh cho ngudi dwéi dy:

150 1T P o OSSR ORI ———
Ny, thatig, DA SIS .amsasmassmmnsmss e ghi bang chit: ...o.cocevvevverenns

..................................................................................................................................

..................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------

1= 23 101 1 5 O SO ———
Ho, chif dem; (611 BEWOT TUET ...ooinisnsinssmammmim soims s iasmsm s e ias s esass
NEM SNz O DAN tHC:.euverevernerennes Quoc tich: ...

Ho, ¢hif den, ten npwoT O oo s it nsin ey

IR SR OF.... oo it itk i ks b DAn tOC:....cceverennenn. Qudc tich: ...

DT R IIT P ... oo i s 4 A s A O A S AR A

T6i cam doan ndi dung de nghi dang ky khai sinh trén day la dung su that, dugc su

thoa thuan nhat tri cta cac bén lién quan theo quy dinh phap luat.

T61i chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam doan ctua minh.
L TP cnssmmsisy 2y p—— thang ....... nam ...

Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cap ban sao®: C6 E, Khong []
SO luong:....... ban
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Chu thich:
(D' Ghi r3 tén co quan ding ky khai sinh.
(2) Ghi theo noi dang ky thudng tra; néu khong cé noi dang ky thuong tra thi ghi
theo noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh song.

) Ghi théng tin vé gidy to tuy than cta nguoi di dang ky, ghi ro 50, co quan cp,
ngay cip ho chleu chirng minh nhan dan hodc gidy to hop 1€ thay thé (Vi du: Chimg
minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Trudng hop sinh tai co sé'y té thi ghi 1o tén co sy té va va dia chi tru so co so y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phudng Ngoc Khanh, quin

Ba Pinh, Ha Noi
- Tram y té xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s y té thi ghi dia danh ctia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi ddy du ngay, thang sinh cta cha, me (néu co).

©) Pé nghi danh dau X vao 6 néu c¢6 yéu ciu cip ban sao va ghi rd sb lugng.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiuc

TO KHAI PANG KY NHAN CHA, ME, CON

......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

Quan hé v&i ngudi nhin cha/me/con: @ ........coiiiiiecee e,
Pé nghi co quan cong nhin nguoi cé tén dudi diy:

TG 0 THENE TSI BINIIIE . . iciommsiomemvesionososiissins oo i s s
CH A RN v s I B0 cmssmssmisnnemsemoms sy s Quoc tich:.......

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

| . SO ———— cia nguoi co tén dudi day:

HO, Chil @Em, tEN: oot
Woam, Thane. T STDE g mem s s s S s
Giditinh:...oooieeeieeeeee, DAN tOC: . ueeeieeeieeiiiiriirrieiee e eeeeen, Quéc tich:.......

......................................................................................................................................

......................................................................................................................................

To1 cam doan Viéc Nhan.......ccceevvvveeviivveeeiineeeennne, noéi trén la dang su that, tu
nguyén, khong c6 tranh chip va chiu trach nhiém trudc phap luat vé cam doan cta
minh.

Lamt@i.......c...ccccovvivianinnnnn. HZAY o550 LIRS, cusssss nam........
Nguwoi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Y kién ctia ngudi hién dang 1a me hoiic cha®

D& nghi c4p ban sao ©: C6 [] Khong []
S0 NG 555555 ban
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Chu thich:

() Ghi 16 tén co quan dang ky nhan cha, me, con;

) Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi theo noi
dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy t& tiy than nhu: h¢ chiéu, chimg minh nhan dan hozc gidy t& hop
1é thay thé (vi du: Chiting minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cép ngay
20/10/2004).

“) Chi khai trong truong hop nguoi khai khong ddng thoi 1a ngudi nhan cha/me/con.

©) Chi khai trong trudng hop cha hodc me nhén con chua thanh nién hodc nguoi da thanh
nién nhng mat nang luc hanh vi dén sy, ghi y kién ctia ngudi cha néu me la nguoi yéu cau, ¥
kién nguoi me néu cha la nguoi yéu cdu (trir truong hop nguoi d6 da chét, mét tich, mat nang luc
hanh vi dan sy hodc han ché nang luc hanh vi dan su).
© Pé nghi danh dau X vao 6 néu c¢6 yéu cau cdp ban sao va ghi rd sb luong.
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05. Thi tuc: Pang ky khai tw
- Trinh ty thuc hién:

+ Nguoi ¢6 yéu cau dang ky khai to nop ho so tai BO phén tiép nhan va tra
két qua thuéc Uy ban nhéan déan cap xa c6 thAm quyén.

+ Ngudi tiép nhéan c6 trach nhiém klem tra ngay toan bd hd so, doi chleu
théng tin trong T khai va tinh hop 1¢ cua gidy to trong ho so do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop 18, - nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi r6 ngay, gio tra két qua; néu hd so chua day d0, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién hd so ngay thi phai 1ap thanh vin ban hudng dan, trong d6 néu rd loai
gidy t&, ndi dung can bd sung, hoan thién, ky, ghi ré ho, chir dém, tén ctia nguoi tiép
nhan.

+ Ngay sau khi nhan du hd so theo quy dinh, néu thay théng tin khai tu déy
du va phu hop, cong chirc tu phép - ho tich bao cao Chu tich Uy ban nhén dén cap
xd. Truong hop Chu tich Uy ban nhan dan cép xa dong y giai quyét thi ky Trich
luc khai tir cap cho nguoi co yéu cau codng chire tu phap - ho tich ghi vao S6 ding
ky khai tir, hudéng dan ngudi yéu cau dang ky ho tich kiém tra noi dung Trich luc
khai ttr va S6 dang ky khai tir, cing ngudi di dang ky khai tir ky tén vao So.

- Cach thire thye hién:

+ Nguoi ¢o yéu cau dang ky khai tir truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién viéc dang ky khai tur.

+ Nguoi thuc hién viéc dang ky khai tir ¢6 thé truc tiép ndp ho so tai Bo
phan t1ep nhan va tra két qua thudc Uy ban nhan dan cip xi c6 tham quyén hoic
gui ho so qua hé théng buu chinh hodc giri hd so theo hé théng dang ky ho tich
truc tuyen

- Thanh phan, so lwgng ho so:
* Giay to phai xuat trinh:
+ Ho chiéu hoac chung minh nhén dan hoac thé can cudc cong dan hodc cac

gidy to khéac ¢6 dan anh va thong tin ca nhan do co quan cd tham quyén cap, con
gi4 tri str dung dé chimg minh vé nhén than cta ngudi ¢ yéu cau dang ky khai tir.

+ Gidy to chimg minh noi cu tra cudi ciing ctia ngudi chét dé xac dinh thim
quyen (trong giai doan Co s& dir liéu quoc gia vé dan cu va Co sd dir liéu ho tich
dién tr toan quoc chua duoc xay dung xong va thuc hién thong nhat trén toan
quoc).

+ Truong hop khong xac dinh duge noi cu tri cudi ciing ctiia ngudi chét thi
xuat trinh gidy to ching minh noi ngudi d6 chét hodc noi phét hién thi thé cua
ngudi chét.
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Truong hop gui hé so qua hé thong buu chinh thi phai gui kem theo ban sao
c6 chimg thuc céc gidy t& phai xuét trinh néu trén.

* Gidy to phai nop:
+ T& khai dang ky khai tir theo mau.
+ Gidy bao tir hodc gidy tor thay thé Gidy béo tir do co quan c6 tham quyén

A

cap.

+ Gidy to, tai liéu, ching ctr do co quan, t6 chirc ¢6 thAm quyén cép hoic
xac nhén hop 1¢ chimg minh sy ki¢n chét dbi voi truong hop dang ky khai tir cho
nguoi chét da lau, khong cé Gidy béo tr hodc gidy to thay thé Gidy béo tr.

+ Vin ban ty quyén (duoc chung thuc) theo quy dinh cua phap luét trong
truong hop uy quyén thuc hién viéc dang ky khai tu. Truong hop ngudi c6 trach
nhiém dang ky khai tir uy quyén cho ngudi khéc thuc hién viée dang ky khai tir ma
nguoi dugc uy quyén la éng, ba, cha, me, con, vo, chong, anh, chi, em rudt cta
ngudi Uy quyén thi van ban uy quyén khong phai chimg thuec.

*Lwu y:

+ Trong thoi han 15 ngay ké tir ngay ¢ nguoi chét thi vo, chdng hodc con,
cha, me hodc nguoi than thich khac ctia nguoi chét c6 trach nhiém di dang ky khai
twr; truong hop nguoi chét khong c6 nguoi than thich thi dai dién cta co quan, to
churc, ca nhan lién quan c6 trach nhiém di khai tu.

+ Pdi véi gidy to ndp, xuét trinh:

. Truong hop nguoi yéu cau ndp gidy to 1a ban sao duge cap tir s6 gbc hodc
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhéan hd so khoéng dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xudt trinh ban
chinh thi nguoi tiép nhén hé so kiém tra, dbi chiéu ban chup vai ban chinh va ky

vao ban chup xac nhan vé viée da dm chiéu noi dung gidy to do, khong dugc yéu
cau ngudi di dang ky ndp ban sao gidy to do.

. Dbi véi glay to xudt trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to dé.

. Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich
np thém gidy to ma phap luat ho tich khong quy dinh phai nop.

* 86 lwong ho so: 01 bo.

- Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop nhan hd S0
sau 15 gid ma khéng giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

- P6i twgng thwe hién tha tuc hanh chinh: C4 nhan.
- Co quan thyec hién tha tuc hanh chinh:
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+ Uy ban nhan dan cap x4 noi cu tri cudi cling ctia ngudi chét thyc hién viéc
dang ky khai tu.
+ Uy ban nhan dén cép xa noi ngudi d6 chét hodc noi phét hién thi thé nguoi

chét thue hién viéc dang ky khai tir trong truong hop khong xéac dinh duoc noi cu
tra cudi ciing ctia ngudi chét.

- Két qua giai quyét thi tuc hanh chinh: Trich luc khai tir (ban chinh).
- Lé phi: 5.000 dong (nam nghin dong).

+ Mién 1& phi dbi véi truong hop dang ky khai tir ding han.

+ Mién 18 phi ho tich vé dang ky ho tich cho nguoi thude gia dinh c6 cong
véi cach mang, nguoi thudc hd ngheo, nguoi khuyeét tat.
- Tén mau don, miu to khai (néu c6 va dinh kém): T khai dang ky khai tir (ban
hanh kém theo Thong tu so 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua Bo
Tu phap).
- Yéu ciu, diéu kién thuwc hién thii tuc hanh chinh: Khong.
- Can ctr phap ly caa thu tuc hanh chinh:

+ Luét Ho tich s6 60/2014/QH13.

+ Nghi dinh sO 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phu
quy dinh chi tiét mgt so diéu va bién phép thi hanh Luat Ho tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cia Bo Tu phap
quy dinh chi tiét thi hanh mét s diéu cta Luat Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phi quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 ctua Bo Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thuéc Trung uong.

+ Nghi quyét sb 19/2018/NQ-HPND ngay 07 thang 12 nam 2018 cua Hoi
d6ng nhén dan tinh Séc Trang stra doi, bd sung Nghi quyét s6 92/2016/NQ-HDND
ngay 09 thang 12 nam 2016 cia Hoi dong nhan déan tinh Séc Trang vé viéc ban
hanh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung mét s6 loai phi, 1& phi
thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TO KHAI DANG KY KHAI TU

----------------------------------------------------------------------------------------------------------------------------------

..................................................................................................................................

Quan hé VO NGUOT A CREL: ..veveeeeeeeeeeeeee e e
Pé nghi co quan ding ky khai tir cho nguwoi c6 tén dwoi day:

i CHIF BRI, RO . svims nsoons oo s s i s o s s b s s i s
N, Iais, faih B s s i oobiirii iy
RO TR . oniimes ipimmns i s Dan toC:...coovveeieeeieiiiieeeeieien, Quéc tich: ..o,

..................................................................................................................................

..................................................................................................................................

..................................................................................................................................

NZUYBN NHAN CHEL: .o.vovieeeeeeeeee e ee e
S6 Gidy béo tir/ Gidy to thay thé Gidy bAo tlr: @) ...eveeeeeeeees oo,
dO CAP NEAY oo, thang .............. NAM .oevviveenrennen.
To61 cam doan nhﬁng ndi dung khai trén day la ding sy that va chiu trach nhiém
trudc phép luat vé cam doan cuia minh.

Lamtqi: .....ccccoovvvvnnnn. , Ngay ... thang .... ndm ........

Nguwoi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Dén@ﬁcépbénsmﬁ”:Cé[:,Khéng[]
S6 luong:....... ban
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Chu thich:

(1 Ghi rd tén co quan dang ky khai tu.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thuong tri thi ghi
theo noi dang ky tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky
tam trt thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chirng minh nhan dan hoac glay
to hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha
Noi cép ngay 20/10/2004).

@ Neu ghi theo G1ay bao tu, thi gach cum tu “Glay to thay thé Gidy bao tir”; néu
ghi theo sd Gidy to thay thé Gidy béo tir thi ghi 0 tén, s6 gidy t& va gach cum tir ‘G1ay
bao tir”; truong hop khong c6 thi muc nay dé trong

® Dé nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi o sé luong.
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06. Thu tuc: Pang ky khai sinh luvu dgng
- Trinh tu thuc hién:

+ Cong chirc tu phép - ho tich cap xa dugc giao nhiém vu déng ky khai sinh
luu dong co trach nhiém chuan bj ddy di mau T khai dang ky khai sinh, gidy to
ho tich va dleu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai
dia diém t6 chuc dang ky luu dong, bao dam thuén lgi cho nguoi dan.

Tai dia dlem dang ky h¢ tich luu dong, cong chirc tu phép - hé tich huong
dan ngum yéu cau dién day du thong tin trong To khai dang ky khai sinh; kiém tra
cac gidy to lam co so cho viéc dang ky khai sinh.

+ Sau khi tlep nhan du ho so, cong chuc tu phap ho tich bao cao Chu tich
Uy ban nhén dan cip xa ky Gidy khai sinh va ghi ni dung vao S6 dang ky khai
sinh.

+ Cong chire tu phap - h tich dem theo G1ay khai sinh va S6 ding ky khai
sinh dé tra ket qua cho nguoi co yéu cau tai dia diém dang ky luu dong; hudng dan
nguoi yéu cau kiém tra ndi dung Giéy khai sinh va S6 dang ky khai sinh, ky, ghi rd
ho, tén trong S6 dang ky khai sinh; tai muc “Ghi cha” trong S6 dang ky khai sinh
ghi 16 “Pang ky luu dong”.

+ Truong hop ngudi yéu cau khong biét chir thi cong chire tu phap - h tich
truc tiép ghi To khai, sau dé doc cho nguoi yéu cau nghe lai noi dung va hudng
dan nguoi d6 diém chi vao T khai. Khi tra két qua dang ky ho tich, cong chue tu
phap - ho tich phai doc lai ndi dung Gidy khai sinh cho nguoi yéu cau nghe va
huéng dan nguoi d6 diém chi vao S6 dang ky khai sinh.

*Lwu y:

+ Doi véi viée xac dinh ho, dan toc, dit tén cho tré:

. Viéc xac dinh ho, dan tdc, dit tén cho tre em phai phu hop v6i phép luét va
yéu cau gitr gin ban sic dén toc, tdp quan, truyén thong van hoéa tdt dep cua Viét
Nam; khong dat tén qua dai, kho st dung.

. Truong hop cha, me khong thoa thudn duoc vé ho, dén tdc, qué quan cua
con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xé4c dinh theo tap
quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoic me.

+ Truong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky h¢ tich phai giai thich rd

cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cta viéc cam doan
khong dung su that.

Co quan déng ky h¢ tich tir chéi giai quyét hozc dé nghi co quan c¢é tham
quyén huy bo két qua dang ky ho tich, néu cé co s¢ xac dinh ndi dung cam doan
khong dung su that.

- Thanh phz“m, s0 lwgng ho so:
* Gidy to' phdi xudt trinh:
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+ Ho chiéu hodc ching minh nhan dan hozc thé cin cudc cong dan hodc cac
gidy to khéc ¢ dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con
gia tri str dung dé chimg minh vé nhéan than clia nguoi yéu cau dang ky khai sinh.

+ Gidy to ching minh noi cu tri dé chimg minh tham quyen dang ky khai
sinh; truong hop cha, me cua tré da dang ky ket hén thi phai xuat trinh Giay chimg
nhan két hén (trong giai doan Co s¢ dir liéu quéc gia vé dan cu va Co so dir liéu ho
tich dién tir toan quoc chua dugce xay dung xong va thuc hién théng nhat trén toan
qudc).

* Gidy to phai np:

+ To khai dang ky khai sinh theo mau.

+ Ban chinh Gidy chimng sinh; truong hop khong ¢ Glay chung sinh thi ndp
vdn ban cua ngudi lam chimg xac nhén vé viéc sinh; néu khong cé nguoi lam
chimg thi phai c6 gidy cam doan vé viéc sinh.

+ Truong hop khai sinh cho tré em sinh ra do mang thai hg phai c6 van ban
x4c nhan cla co sO y té da thuc hién k¥ thuat ho trg sinh san cho viéc mang thai
ho.

* S6 lwong hé so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc.

- P6i twong thue hién thi tuc hanh chinh: Cé nhén.

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi cur trd cua
nguoi cha hodc nguoi me.

- Két qua giai quyét thi tuc hanh chinh: Gidy khai sinh (ban chinh).

- Lé phi (néu co):

+5.000 dong (ndm nghin dong).

+ Mién 1é phi dang ky khai sinh ding han.

+ Mién 1& phi ho tich vé dang ky ho tich cho ngudi thudc gia dinh cé cong
véi cach mang, nguoi thude hd ngheo, nguoi khuyét tat.

- Tén méu don, miu to khai gneu c6 va dinh kém): To khai dang ky khai sinh
(ban hanh kém theo Thong tu so 04/2020/TT-BTP ngay 28 thang 5 ndm 2020 cua
Bo Tu phap).
- Yéu cu, diéu kién thue hién thi tuc hanh chinh: Tré em sinh ra ma cha me bi
khuyét tat, dm bénh khong thé di dang ky khai sinh cho con; cha me bi bat, tam
giam hodc dang thi hanh an phat ti ma khong con 6ng ba ndi, ngoai va nguoi than
thich khac hoac nhirng ngudi nay khong co diéu kién di dang ky khai sinh cho tré.
- Can cwr phap ly cua tha tuc hanh chinh:

+ Luét Ho tich s6 60/2014/QH13.

+ Nghi dinh sd 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phu
quy dinh chi tiét mdt s6 di€u va bién phap thi hanh Luat Ho tich.
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+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cua B$ Tu phap
quy dinh chi tiét thi hanh mot s§ diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phu quy dinh chi tiét mot
so diéu va bién phap thi hanh Luat Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 ctua B¢ Tai
chinh huéng dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thudce Trung uong.

+ Nghi quyét s 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 cta Hoi
dong nhén dén tinh Séc Trang stra ddi, bd sung Nghi quyét sb 92/2016/NQ-HDND
ngdy 09 thang 12 nim 2016 ctia Hoi ddng nhan déan tinh Soc Trang vé viéc ban
hanh quy dinh murc thu, ché do thu, nop, quan ly va str dung mot s6 loai phi, 1¢ phi
thudc tham quyén quyét dinh ctia Hoi dong nhéan dén tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH
Kinh gU: Dot eeeeesere e ssssssesesesesesenens

~ A A . W A A
Ho, chir dém, tén NGWOT YEU CAU: .....coviiiiiiiiiiiiiiiiieit e

..........................................................................................................................................
..........................................................................................................................................

..........................................................................................................................................

Cuan e voi gk duge ke Sl commmsssmmsasmssom s ="
Pé nghi co quan ding ky khai sinh cho nguoi duwéi day:

KLB, SR T, AR, cccmmrmcissmmsmsivnsaons a0 S S B N SR S TR
Ny, s, mamn @Ik oo mmm—msm0e ghi bang chil: ...ovvvvvveeieeeeeeene,

..........................................................................................................................................

..........................................................................................................................................

510 1 1 DT R—
5 Fi T e 1T 7o S —
NEM Sinh: @i Dan tOC:.....cceevennen. Qudc tich: ...........

Ho, chif e, 1en mnre) SIS v s s i
Nam sinh: @i DAn tOC:.....cvevennne. Quac tich: ............

T6i cam doan nodi dung dé nghi dang ky khai sinh trén day la dung su thét, duoc su
thoa thuan nhat tri cia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan cua minh.
Lam tgir cunsws s PRV sascs thang ...... nam ..........
Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

SO lugng:....... ban
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Chii thich:

(D' Ghi rd tén co quan ding ky khai sinh.

?) Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tru thi ghi
theo noi dang ky tam tra; truong hop khong ¢6 noi dang ky thuong tri va noi dang ky
tam tru thi ghi theo noi dang sinh song.

%) Ghi thong tin vé gidy to tiy than cua ngudi di dang ky, ghi rd s0, co' quan cép,

ngay cip ho chleu ching minh nhén dan hodc gidy to hop 1€ thay thé (Vi du: Chung
minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cdp ngay 20/10/2014).

@ Truong hop sinh tai co sy té thi ghi 1 tén co sy té va va dia chi tru s co sé' y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quén
Ba Dinh, Ha Noi

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s¢ y té thi ghi dia danh ciia 03 cép hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tu Son, tinh Béc Ninh.

) Ghi day du ngay, thang sinh ctia cha, me (néu o).

©) Pé nghi danh dau X vao 6 néu c¢6 yéu cau cép ban sao va ghi rd sb lugng.
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07. Thi tuc: Piang ky két hon lwu dong
- Trinh ty thyc hién:

+ Cong chirc tu phap - ho tich cdp xa dugc giao nhiém vu dang ky két hon
luu dong co trach nhiém chuan bi day du cac loai mau To khai, gidy to ho tich va
diéu kién can thiét dé thuc hién dang ky luu dong.

+ Tai dia diém dang ky két hon luu dong, cong chure tu phap - hd tich co
trach nhiém kiém tra, xac minh vé diéu kién két hon cua cac bén; hudng dan nguoi
dan dién day du thong tin trong To khai dang ky két hon. Néu hé so day du, hop 1€,
cong churc tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan.

+ Sau khi tiép nhan hd so, cong chirc tu phap - ho tich béo cao Chu tich Uy
ban nhén dan cap xa. Truong hop Chu tich Uy ban nhan dén dong y giai quyét thi
ky cap 02 Gidy ching nhan két hon cho ngudi co yéu cau. Cong chure tu phap - ho
tich ghi n6i dung dang ky vao S6 déng ky két hon, huéng dan cac bén kiém tra noi
dung G1ay ching nhan két hon va S6 dang ky két hon, cing cac bén nam, nit ky
vao S6 dang ky két hon, Gidy chung nhén két hon theo quy dinh; tién hanh trao
Giéy ching nhan két hon cho cac bén tai dia diém dang ky luu dong. Tai muc “Ghi
chu” trong S6 dang ky két hon ghi rd “Dang ky luu dong”.

+ Truong hop ngudi yéu cau khong biét chir thi cong chtre tu phap - ho tich
truc tiép ghi To khai, sau dé doc cho nguoi yéu cau nghe lai ndi dung va hudng
dan nguoi d6 diém chi vao To khai. Khi trao Gidy ching nhan két hon, cong chirc
tu phap - ho tich phai doc lai n6i dung Gidy chimg nhén két hon cho ngudi yéu cau
nghe va hudng dan nguoi dé diém chi vao S6 dang ky két hon.

- Thanh phan, s6 lwgng hd so:
* Gidy to phdi xudt trinh:
+ Ho chiéu hodc ching minh nhan dan hodc thé can cude cong dan hodc cac

gidy to khac ¢6 dan anh va thong tin ¢4 nhén do co quan ¢ tham quyén cap, con
gia tri sir dung dé chimg minh vé nhan than ctia nguoi ¢ yéu cau dang ky két hon.

+ Gidy to chimg minh noi cu tru dé xac dinh thdm quyén (trong giai doan
Co s¢ dir liéu quéc gia vé dan cu va Co s& dit liéu ho tich dién tir toan quoc chua
dugc xdy dung xong va thuc hién thdng nhat trén toan qudc).

* Gidy to phai nép:

To khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung vao
mot To khai dang ky két hon.

* 86 lwong ho so: 01 bo.
- Thoi han gidi quyét: 05 ngay lam viéc.
- P6i twgng thye hién thi tuc hanh chinh: C4 nhan.

- Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi cu trt cua
bén nam hodc bén nir.

- Két qua giai quyét thi tuc hanh chinh: Gidy Chtng nhén két hon (ban chinh).
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- Lé phi (néu c6): Mién 18 phi.
- Tén miu don, miu to khai (néu c6 va dinh kém): T khai dang ky két hon (ban
hanh kém theo Théng tu sb 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua Bo
Tu phap).
- Yéu cau, diéu kién thuc hién thu tuc hanh chinh:
+ Hai bén nam, nr cung thudng tré trén dia ban cap x4 ma mot hodc ca hai
bén nam, nir la nguoi khuyét tat, 5m bénh khong thé di dang ky két hon dugc.
+ Nam tir d0 20 tudi trd 1én, nit tir du 18 tudi tré 1én.
+ Viéc két hén do nam va nit tu nguyén quyét dinh.
+ Khoéng bi mat nang lyc hanh vi dan su.
+ Viéc két hon khong thude mot trong cac truong hop cam két hon, gom:
. Két hon gia tao.
. Tao hon, cudng ép két hon, lira ddi két hon, can trd két hon.
- Nguoi dang ¢6 vg, c6 chong ma két hon v6i nguoi khac hodc chua c6 vo,
chua c¢6 chong ma két hon véi nguoi dang c6 chong, c¢6 vo.

. Két hén giita nhimng ngudi cung dong mau vé truc hé; giira nhimg nguoi cd
ho trong pham vi ba doi; gitta cha, me nu6i vdi con nudi; gitta nguoi da timg la
cha, me nuéi véi con nudi, cha chong véi con dau, me vo véi con ré, cha duong
véi con riéng cua vg, me ké véi con riéng ctia chong.

* Nha nudc khong thira nhdn hén nhan giita nhitng nguoi cing gidi tinh.
- Can cir phap ly caa thi tuc hanh chinh:

+ Luat Ho tich s6 60/2014/QH13.

+ Luat Hon nhéan va gia dinh 2014.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu
quy dinh chi tiét mot sé Diéu va bién phép thi hanh Luat Ho tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 ctia B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh pht quy dinh chi tiét mot
s6 diéu va bién phép thi hanh Luat Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B¢ Tai
chinh huéng dan vé phi va lé phi thudc thdm quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thuéc Trung wong.

+ Nghi quyét sb 19/2018/NQ-HDND ngay 07 thang 12 ndm 2018 cua Hoi
dong nhén dén tinh Séc Trang stra ddi, bd sung Nghi quyét sb 92/2016/NQ-HDND
ngay 09 thang 12 nim 2016 cta Hoi ddong nhéan dan tinh Séc Trang vé vigc ban
hanh quy dinh murc thu, ché do thu, nop, quan ly va str dung mét so loai phi, 1¢ phi
thudc tham quyén quyét dinh ctia Hoi ddng nhan dén tinh Soc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

(1) )

TO KHAI PANG KY KET HON

TEEAEE GIRE L. .o i s i i s s

Thong tin Bén nir LT

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tru @

Gidy to tiy than ©

Két hon lan thir may

Chung t6i cam doan nhimg 101 khai trén day la ding su that, viéc két hon cua ching to6i
1a tu nguyén, khong vi pham quy dinh cua Luét hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phép ludt vé ndi dung cam doan ctia
minh.

Pé nghi Quy co quan dang ky.

.................... , ngay .......hang ...... ndm.......
Bén nir Bén nam
(Ky, ghi r6 ho, chitr dém, tén) (Ky, ghi r6 ho, chir dém, tén)

.......................................................................

SO lugng:....... ban



Chu thich:

()@ Truong hop lam thu tuc dang ky két hon c6 yéu t& nudce ngoai, thi phai dan
anh cda hai bén nam, ni.

) Ghi rd tén co quan dang ky két hon.

) Ghi theo noi ding ky thuong tra, néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va noi ding ky
tam trd thi ghi theo noi dang sinh sdng.

() Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chirng minh nhan dan hoic gidy
to hop 1¢ thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/1982).

©) Pé nghi ddnh ddu X vao 6 néu c6 yéu cau cdp ban sao va ghi ro sd luong.
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08. Tha tuc: Pang ky khai tir lwru dong
- Trinh ty thue hién:

+ Cong churc tu phap - ho tich duoc giao nhi€ém vu dang ky khai tir luu dong
c6 trach nhiém chuén bi day di mau To khai ding ky khai tir, gidy to ho tich va
diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoac tai dia diém t6
chtrc dang ky luu dong, bao dam thuan lgi cho nguoi dan.

+ Tai dia diém dang ky khai tir lvu dong, cong chtrc tu phép - ho tich hudng
dan ngudi yéu cau dién day du thong tin trong To khai dang ky khai tu, kiém tra
cac giay to lam co so cho viéc dang ky khai tu.

+ Sau khi tiép nhan hd so, cng chitc tu phép - ho tich béo cdo Chu tich Uy
ban nhén dén cap xa. Truong hop Chu tich Uy ban nhan déan dong y giai quyét thi
ky Trich luc khai tur va ghi n6i dung vao So6 dang ky khai tu.

+ Cong chire tu phap - h¢ tich dem theo Trich luc khai tir va S6 dang ky khai
tir dé tra ket qua cho ngudi c6 yéu cau tai dia diém dang ky luu dong; hudng dan
ngudi yéu cau kiém tra noi dung Trich luc khai tir va S6 dang ky khai tu, ky, ghi rd
ho, tén trong S6 dang ky khai tr; tai muc “Ghi chi” trong S6 dang ky khai tir ghi
rd “Pang ky luu dong”.

+ Truong hop ngudi yéu cau khong biét chir thi cong chuc tu phap - ho tich
truc tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va hudng
dan nguoi d6 diém chi vao To khai. Khi tra két qua, cong chirc tu phap - ho tich
doc lai ndi dung Trich luc khai tir cho nguoi yéu cau nghe va huéng dan nguoi d6
diém chi vao S6 dang ky khai t.

- Thanh phan, s6 lwgng ho so:

* Gidy to phai xudt trinh:

+ Ho chiéu hoac chimg minh nhéan dan hodc thé can cudc cong dan hodac cac
giay to khac ¢ dan anh va thong tin ca nhan do co quan c¢é tham quyén cap, con
gia tri su dung dé chimg minh vé nhan than cua nguoi c¢6 yéu cau dang ky khai tir.

+ Gidy to chimg minh noi cu tra cudi ciing cua ngudi chét dé x4c dinh thAm
quyén (trong giai doan Co s¢ dit li€u quoc gia vé dan cu va Co s¢ dit liéu ho tich

dién tr toan quoc chua dugc xay dung xong va thuc hién thong nhét trén toan
qudc).

+ Truong hop khong xdc dinh dugc noi cu tri cubi cung clia ngudi chét thi
xuét trinh gidy to chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cua
ngudi chét.

* Gidy to phai ngp:
+ T khai dang ky khai tir theo mau;

o f Gidy béo tir hodc gidy to thay thé Gidy bdo tir do co quan cé thAm quyén
cap.

* 86 lwong hé so: 01 bd.



41
- Thoi han gidi quyét: 05 ngay lam viéc.
- Doi twong thuwe hién thi tuc hanh chinh: C4 nhan.
- Co quan thuc hién tha tuc hanh chinh:
+ Uy ban nhan dan c4p x4 noi cu tr cudi cling ctia ngudi chét thuc hién viée
dang ky khai tur.
+ Uy ban nhan dén cép xa noi nguoi dé chét hodc noi phat hién thi thé nguoi

chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh dugc noi cu
tra cudi cung cua nguoi chét.

- Két qua giai quyét thi tuc hanh chinh: Trich luc khai t&r (ban chinh).
- Lé phi:
+5.000 dong (nim nghin dong).
+ Mién 1¢ phi dang ky khai tir dGing han.
+ Mién 1é phi ho tich vé dang ky ho tich cho ngudi thude gia dinh ¢6 cong
vo1 cach mang, nguoi thuge hd ngheo, ngudi khuyét tat.
- Tén mau don, miu to khai (néu c6 va dinh kém): T khai dang ky khai tir (ban

hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua Bo
Tu phap).

- Yéu ciu, diéu kién thyc hién thu tuc hanh chinh: Nguoi chét khong ¢ nguoi
than thich, nguoi than thich khong séng cung dia ban xa hodc 1a ngudi gia, yéu,
khuyét tat khong di dang ky khai tr duoc.

- Can cu phap ly cua thi tuc hanh chinh:
+ Luat Ho tich sb 60/2014/QH13.

+ Nghi dinh 50 123/2015/ND-CP ngay 15 thang 11 nam 2015 cia Chinh phu
quy dinh chi tiét mot s6 Diéu va bién phap thi hanh Luat Ho tich.

+ Thoéng tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua B Tu phap
quy dinh chi tiét thi hanh mot s diéu cia Ludt Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15 thang 11 nim 2015 cta Chinh phi quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luét Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B9 Tai
chinh huéng dan vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd truc thugc Trung uong.

+ Nghi quyét sé 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 cua Hoi
dong nhén dan tinh Séc Trang stra dbi, bd sung Nghi quyét sd 92/2016/NQ-HDND
ngay 09 thang 12 thang 2016 cta Hoi dong nhan dan tinh Séc Trang vé viée ban
hanh quy dinh muc thu, ché do thu, ndp, quan ly va sir dung mot sd loai phi, 1€ phi
thudc thim quyén quyét dinh cua Hoi dong nhan dan tinh Soc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU
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Quan hé VOi NGUOT A ChEL: ..ot
Pé nghi co quan ding ky khai tir cho nguoi c6 tén dwéi day:

EEG BIAE TR O .t om0 A S s s A A b i
Ngay, thang, NAM SINN: ..o
A BB o DR 1018 s Quédc tich: .ovveererenn,

......................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------------

......................................................................................................................................

NZUYEN NHAN CHEL: ...vooeoeeeee et e e ereee e
S6 Gidy bao tir/ Gidy t& thay thé GiAy bA0 th: @) ... e eeeeee e
| U CAp NEAY ... thang .............. NAM ....oeevreennne,

T61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém
trude phap luat vé cam doan cua minh.
Lam tai: .......c.ccccccveenn. , ngay .... thang .... nam ........
Nguoi yéu cau
(Ky, ghi 6 ho, chit dém, tén)

Dé nghi cap ban sa0®: C6 [:, Khong ]
SO lugng:....... ban
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Chu thich:

(D' Ghi rd tén co quan dang ky khai tir.

@ Ghi theo noi dang ky thuong tri; néu khong ¢ noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo noi dang sinh sdng.

) Ghi thong tin vé€ gidy to ty than nhu: ho chiéu, chimg minh nhéan dan hodc glay
t hop 1€ thay thé (vi du: Chirng minh nhan dan sé 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004).

) Neu ghi theo G1ay bao tur, thi gach cum tu “Glay to thay thé Gidy bao ti”; néu
ghi theo sd Gidy to thay thé Gidy bao tir thi ghi 0 tén, sO gidy to va gach cum tir “Glay
bao tir”; truong hop khong c6 thi muc nay dé trong

® Dé nghi danh déu X vao 6 néu c6 yéu cau cdp ban sao va ghi rd s6 luong.
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09. Thu tuc: Pang ky giam h¢
- Trinh tu thue hién:

+ Nguoi c6 yéu cau dang ky giam ho nop ho so tai B phan tiép nhan va tra
két qua thudc Uy ban nhan dan cép x4 c6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém klem tra ngay toan b hé so, xéc dinh tinh
hop 1€ cua gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; déi chiéu thong tin
trong T khai vé6i gidy to trong hd so.

+ Néu hd so dﬁy du, hop 1€, nguoi tiép nhén hod so viét giéy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi hudng dan
ngudi ndp ho so bo sung, hoan thién theo quy dinh; truong hop khong thé b sung,
hoan thién hé so ngay thi phai lap thanh van ban hudng dan, trong d6 néu rd loai
gidy t0, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cua nguoi tiép
nhan.

+ Sau khi nhan di hd so, néu thiy yéu cau dang ky giam ho du diéu kién
theo quy dinh phap luat thi cong chirc tu phéap - hd tich bdo cdo Chu tich Uy ban
nhan dan cp xa. Truong hop Chu tich Uy ban nhan dan cip xa dong y giai quyét
thi cong chure tu phép - ho tich ghi vao S6 dang ky giam ho, huéng dan nguoi yéu
cau dang ky ho tich kiém tra noi dung Trich luc dang ky giam ho va S6 dang ky
giam ho, cung nguoi di dang ky giam hg ky vao So Chu tich Uy ban nhan dan cp
xa cap Trich luc dang ky giam ho cho ngudi yéu cau.

- Cach thirc thue hién:

+ Ngudi ¢é yéu cau dang ky giam ho truc tiép thuc hién hoac ay quyén cho
nguoi khéac thuc hién viéc dang ky giam ho.

+ Nguoi thuc hién viéc dang ky giam ho c6 thé truc t1ep nop ho so tal Bo
phan tlep nhan va tra két qua thuéc Uy ban nhan dan cép x4 c6 tham quyén hodc

guri hd so qua hé thong buu chinh hodc giri hd so theo hé thong dang ky ho tich
truc tuyen

- Thanh phan, s6 lugng hd so:
* Gidy to phai xudt trinh:
+ Ho chiéu hodc chimg minh nhan dan hodc thé can cude cong dan hoac cac

glay to khac c6 dan anh va thong tin cd nhéan do co quan co tham quyén cap, con
gid tri str dung dé chimg minh vé nhan than cua ngudi cé yéu cau dang ky gidm hd.

+ Gidy to ching minh noi cu tru de xac dinh thim quyén dang ky giam ho

(trong g1a1 doan Co s& dit lidu qube gla vé dan cu va Co sé dit liéu ho tich dién tu
toan quoc chua dugce xay dung xong va thuc hién thong nhat trén toan quéc).

* Gidy to phai ngp:
+ To khai dang ky giam ho theo mau.

+ Vién ban clr nguoi giam hd theo quy dinh ctia B luat dan sy ddi véi
truong hop dang ky giam ho cu.
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e Glay to chimg minh diéu kién giam ho duong nhién theo quy dinh ctia Bo
luat dan su ddi véi truong hop dang ky giam ho duong nhién. Truong hop ¢ nhiéu
nguoi cung du diéu kién lam giam ho duong nhién thi nop thém van ban thoa
thudn vé viéc cir mgt nguoi lam gidm ho duong nhién.

+ Van ban uy quyen theo quy dinh cua phap luat trong trudng hop uy quyén
thue hién viéc dang ky giam h. Truong hop nguoi dugc uy quyén la ong, ba, cha,
me, con, vg, chong, anh, chi, em rudt cua ngudi Gy quyén thi van ban ay quyén
khong phai chirng thuc.

*Luwuy:

+ Poi véi gidy td ndp, xudt trinh:

. Truong hop nguoi yéu cau ndp gidy to 1a ban sao dugc cép tir s6 gdc hodc
ban sao dugc ching thue tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hé so kiém tra, dbi chiéu ban chup v6i ban chinh va ky

vao ban chup xac nhan vé viée da d01 chiéu noi dung gidy to d6, khong duge yéu
cau ngudi di dang ky ndp ban sao gidy to do.

. Béi voi glay td xuét trinh khi déng ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duogc yéu cau ndp ban
sao hodc ban chup gidy to do.

. Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky hé tich
theo quy dinh cua phap luét ho tich, khong duge yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat hd tich khong quy dinh phai ndp.

* 86 lwong ho so: 01 bd.
- Thoi han giai quyét: 03 ngay lam viéc.
- P6i twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.
- Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dan cip x4 noi cu tri cta
nguoi duge giam ho hoac nguoi gidm hg.
- Két qua giai quyét thi tuc hanh chinh: Trich luc ding ky gidam ho (ban chinh).
- Lé phi: Mién 1¢ phi.
- Tén miu don, miu to khai (néu c6 va dinh kém): To khai dang ky gidm ho (ban
hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phép).
- Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khong.
- Can c phap ly caa thi tuc hanh chinh:
+ B0 Luat dan sy 2015.
+ Luat Ho tich s6 60/2014/QH13.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu
quy dinh chi tiét mdt sO dieu va bién phép thi hanh Luat Ho tich.
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+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cua B Tu phap
quy dinh chi tiét thi hanh mét s& diéu ctua Luat HO tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B Tai
chinh huéng dan vé phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thuéc Trung wong.

+ Nghi quyét sb 19/2018/NQ-HPND ngay 07 thang 12 nam 2018 cua Hoi
ddng nhan dan tinh Séc Trang stra dbi, bd sung Nghi quyét s6 92/2016/NQ-HPND
ngay 09 thang 12 niam 2016 ctia Hoi déng nhén dén tinh Séc Trang vé viéc ban
hanh quy dinh muc thu, ché do thu, ndp, quan ly va st dung mat s6 loai phi, 1€ phi
thudc tham quyén quyét dinh cia Hoi ddng nhan dan tinh Séc Trang.
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10. Thii tuc: Ping ky cham dirt giam ho
- Trinh tu thye hién:

+ Ngudi ¢6 yéu cau ding ky chdm dut giam hd nop ho so tai BO phan tiép
nhéan va tra két qua thudc Uy ban nhén dan cép x4 c6 tham quyen.

+ Nguoi tiép nhén c6 trach nhiém k1em tra ngay toan bo hé so, xac dinh tinh
hop 1€ cua giay to trong hé so do ngudi yéu cau ndp, xudt trinh; ddi chiéu thong tin
trong T khai véi gidy to trong hd so.

+ Néu ho so day du, hop 18, - ngudi tiép nhan ho so viét gidy tiép nhan, trong
do ghi r6 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién ho so ngay thi phai lap thanh van ban hudng dan, trong dé néu rd loai
gidy t&, noi dung can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cua ngudi tiép
nhan.

+ Sau khi nhan di hd so, néu thdy yéu cau ding ky cham dat giam ho du
diéu kién theo quy dinh phap ludt thi cong chire tu phép - ho tich bao cao Chu tich
Uy ban nhén dan cép x4. Trudng hop Chu tich Uy ban nhan déan cép xa dong y giai
quyet thi cong chtre tu phap - ho tich ghi vao S6 dang ky cham dut giam ho, hudng
dan nguoi yéu cau kiém tra ndi dung Trich luc déing ky cham dut giam ho va So6
dang ky cham dut giam ho, cung nguoi di dang ky cham dut ‘giam ho ky vao So.
Chu tich Uy ban nhan déan cdp xa cép Trich luc dang ky chdm dut giam hé cho
nguoi yéu cau.

- Cach thire thyec hién:
+ Ngudi ¢6 yéu cau dang ky cham dut gidm ho truc tiép thuc hién hodc uy
quyén cho nguoi khac thuc hién viéc dang ky cham dut giam ho.

+ Nguoi thue hién viée dang ky cham dut giam ho co the truc tiép nop ho Y
tai BO phan tiép nhan va tra két qua thudc Uy ban nhén dan cép xa c6 tham quyén
hodc guri hd so qua hé thong buu chinh hodc giri hd so theo hé théng dang ky ho
tich truc tuyén.

- Thanh phan, s6 lwgng hd so:

* Gidy to' phai xudt trinh:

+ Ho chiéu hozc ching minh nhan dan hodc thé cin cudce cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cép, con

gia tri s dung dé chimg minh vé nhan than ctia nguoi cé yéu cau dang ky cham
dat giam ho.

Trudng hop giii hd so qua hé thong buu chinh thi phai giti kém theo ban sao
¢6 ching thuc gidy to phai xuat trinh néu trén.

* Gidy to phai ngp:
+ Td khai dang ky chdm dirt giam ho theo mau.

+ Gidy to lam can ctr chdm dut giam ho theo quy dinh ctia B luat Dan su.
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+ Van ban Gy quyén theo quy dinh cua phép luat trong truong hop ty quyen
thuc hién viée dang ky chdm dut giam ho. Truong hop nguoi dugc uy quyén la
ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia nguoi Gy quyén thi van ban
uy quyén khong phai chimg thuc.

*Lwu y:

+ Pbi voi gidy to ndp, xudt trinh:

. Truong hop nguoi yéu cau ndp gidy to la ban sao dugc cép tir s6 gbe hodc
ban sao dugc chung thyuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xut trinh ban chinh; néu nguoi yéu cdu chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan ho so klerr} tra, §101 chiéu ban chup v6i ban chinh va ky
vao ban chup xac nhan vé viéc da doi chiu noi dung giay to do, khong dugce yéu
cau nguoi di dang ky ndp ban sao giay to do.

. Béi voi giéy t& xuét trinh khi dang ky ho tich, ngudi tiép nhéan cé trach
nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban
sao hodc ban chup glay to do.

. Ngudi tiép nhan cé trach nhiém tiép nhan dung, du hé so dang ky ho tich
theo quy dir}h cua phap luat hg tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém giay to ma phap luat ho tich khong quy dinh phai nop

* $6 lwgng ho so: 01 bo.
- Thoi han giai quyét: 02 ngay lam viéc.
- Pi twong thuwe hién thi tuc hanh chinh: C4 nhan, phap nhan.
- Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi da dang ky
giam hg trudce day.
- Két qua giai quyét thi tuc hanh chinh: Trich luc dang ky chdm dut giam ho
(ban chinh).
- Lé phi: Mién 1¢ phi.
- Tén mau don, mau to khai (néu c6 va dinh kem): To khai déng ky cham dut
giam ho (ban hanh kem theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nim
2020 cua B9 Tu phap).

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong.
- Can cwr phap ly cia tha tuc hanh chinh:

+ Bo luat Dan su 2015.

+ Luat Ho tich s6 60/2014/QH]13.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thdang 11 ndm 2015 cua Chinh phu
quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua B¢ Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Hé tich va Nghi dinh s0
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123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phu quy dinh chi tiét mot
s0 diéu va bién phép thi hanh Luat Hé tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 ndm 2019 cua B Tai
chinh huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh pho truc thudc Trung uong.

+ Nghi quyét s6 19/2018/NQ-HPND ngay 07 thang 12 ndm 2018 ctia Hoi
dong nhén dén tinh Soc Trang sira doi, bo sung Nghi quyét s6 92/2016/NQ-HDND
ngay 09 thang 12 nim 2016 cua Hoi dong nhan dan tinh Séc Trang vé viéc ban
hanh quy dinh murc thu, ché d6 thu, nop, quan ly va st dung mét so loai pht, 1¢ phi
thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh Séc Tréng.
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Chu thich:

() Ghi 3 tén co quan dang ky chdm dut giam ho.

) Ghi theo noi déng ky thuong trti, néu khong c6 noi dang ky thuong tri thi ghi theo noi
dang ky tam trd; truong hop khong c6 noi dang ky thudng tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to thy than nhu: hd chiéu, chimg minh nhan dan hodc gidy to
hop 1é thay thé (vi du: Chung minh nhan dan sé 001089123 do Cong an thanh phd Ha Noi cdp
ngay 20/10/2014).

) Ghi rd tén co quan dang ky giam ho trude day (s6, ngay thang nim dang ky).

) Dé nghi danh ddu X vao 6 néu ¢6 yéu ciu cdp ban sao va ghi rd sé luong.
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11. Thi tuc: Thay doi, cai chinh, b6 sung thong tin ho tich
- Trinh tu thuc hién:

+ Nguoi ¢co yéu cau thay doi, cai chinh, bo sung ho tich nop ho so tai Bo
phan tiép nhén va tra két qua thudc Uy ban nhan dén cap xi c6 tham quyén.

+ Nguoi tiép nhén c6 trach nhiém klem tra ngay toan bo hé so, xac dinh tinh
hop 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuat trinh; d6i chiéu thong tin
trong Té khai véi gidy to trong ho so.

+ Néu hd so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huong dan
ngudi ndp ho so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién hé so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém tén ctia ngudi tiép
nhan.

+ Sau khi nhan du gidy to theo quy dinh, néu thdy viéc thay doi, cai chinh,
b6 sung thong tin ho tich 14 c6 co s, phit hop véi quy dinh cta phap luat dan sy va
phdp ludt c6 lién quan, cong chire tu phap - hé tich bao cao Chu tich Uy ban nhan
dan cap xa. Truong hop Chu tich Uy ban nhan dén cap xa dong v giai quyet thi ky
Trich luc ho tich tuong tmg (Trich luc thay déi ho tich/Trich lyc cai chinh ho
tich/Trich luc b6 sung thong tin ho tich) cap cho nguoi yéu cau; cong chirc tu phap
- hg tich ghi ndi dung thay d6i, cai chinh, bd sung thong tin ho tich vao S6 dang ky
thay doi, cai chinh, bd sung thong tin h¢ tich, xac dinh lai dan toc; hudng dan
nguoi yéu cau kiém tra ndi dung gidy to ho tich va S6 ho tich, cling ngudi yéu cau
ky vao Sé.

Truong hop thay déi, cai chinh, b6 sung thong tin h tich lién quan dén Giay
khai sinh, Gidy chtmg nhan két hon thi céng chirc tu phép - ho tich ghi noi dung
thay ddi, cai chinh ho tich vao Gidy khai sinh, Gidy ching nhan két hon; bd sung
thong tin ho tich vao muc tuong tmg va déng dau vao nodi dung bd sung.

Trudng hop ding ky thay doi, cai chinh ho tich khong phai tai noi dang ky
ho tich truée day thi Uy ban nhan dan cdp xa phai thong bao bang van ban kém
theo ban sao trich luc h tich dén Uy ban nhan dan noi dang ky hd tich trudc day
dé ghi vao S6 hd tich.

Truong hop noi dang ky ho tich trude day la Co quan dai dién thi Uy ban
nhén déan cap xa phai thong bao bing van ban kém theo ban sao trich luc hé tich
dén B6 Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

- Cach thire thuc hién:

+ Nguoi c¢6 yéu cau dang ky thay doi, cai chinh, bd sung ho tich truc tiép
thuc hién hodc uy quyén cho nguoi khéc thuc hién.

+ Nguoi thuce hién viéc dang ky thay d6i, cai chinh, bd sung hd tich c6 the
truc tiép nop hd 50 tai Bo phén tiép nhan va tra két qua thudc Uy ban nhan dan cap

x4 ¢6 thAm quyén hoac gui hd so qua hé thong buu chinh hodc gui qua hé thong
dang ky ho tich truc tuyén.
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- Thanh phan, so lwgng ho so:
* Gidy to phdi xudt trinh:
+ Ho chiéu hodc ching minh nhan dan hodc thé cin cudc cong dan hoac cac
gidy to khac ¢6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép, con

gia tri su dung dé chimg minh vé nhan than cta ngudi c6 yéu cau dang ky thay doi,
cai chinh, bd sung ho tich.

+ Glay td chirng minh noi cu tra dé xac dinh tham quyen dang ky thay doi,
cai chinh, bo sung ho tich (trong giai doan Co s¢ dir liéu qudc gia ve déan cu va Co
s¢ dir liéu hd tich dién tir toan quoc chua duge xay dung xong va thuc hién thong
nhét trén toan quéc).

Truong hop gui hé so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 ching thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phai nép:

+ To khai dang ky thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc
theo mau.

+ Gidy to 1am can cr thay doi, cai chinh, b sung hd tich.

+ Vin ban uy quyén theo quy dinh cia phap luét trong truong hop uy quyén
thue hién viéc dang ky thay doi, cai chinh, bb sung thong tin ho tich. Trudong hop

nguoi dugc uy quyén la ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt cua
ngudi iy quyén thi van ban uy quyén khong phai ching thuec.

*Luu y:
+ Doi véi gidy to ndp, xuét trinh:

. Trudong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir s6 g hodc
ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cdu xudt trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuét trinh ban
chinh thi nguoi tiép nhan ho so kiém tra, doi chiéu ban chup vai ban chinh va ky
vao ban chup xac nhan vé viéc da doi chiéu ndi dung giay to do, khong dugc yéu
cau nguoi di dang ky n0p ban sao gidy to do.

. DOi voi gidly to xudt trinh khi ding ky ho tich, nguoi tiép nhan c6 tréch
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong duogc yéu cau ndp ban
sao hodc ban chup gidy to do.

. Nguoi tiép nhan co trach nhiém tiép nhéan ding, ‘dﬁ ho so dang ky ho tich
theo quy dinh cua phép lut ho tich, khong duge yéu cau nguoi déng ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

* S0 lwong ho so: 01 bo.

- Thoi han giai quyét:

+ 03 ngdy lam viéc ddi véi yéu cau thay doi, cai chinh ho tich; truong hop

phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.



56
+ Ngay trong ngdy lam viéc ddi vdi yéu cau bd sung ho tich, truong hop
nhan ho so sau 15 gio ma khong giai quyéet duge ngay thi tra két qua trong ngay
lam viéc tiép theo.
- P6i twong thwe hién thi tuc hanh chinh: C4 nhan.
- Co quan thuc hién thu tuc hanh chinh:

<+ Uy ban nhan dan cap xi noi di dang ky h¢ tich trudc day hoac Uy ban
nhan dan cap x& noi cu tra ciia nguoi ¢d yéu cau co thAm quyén giai quyét viéc
thay d6i, cai chinh cho ngudi chua du 14 tudi, bd sung ho tich cho cong dan Viét
Nam cu tra ¢ trong nudc.

+ Uy ban nhén déan cip xa noi da dang ky khai tir trudc day thuc hién viéc
cai chinh noi1 dung dang ky khai tu.
- Két qua giai quyét thua tuc hanh chinh: Trich luc thay dbi ho tich/Trich luc cai
chinh ho tich/Trich luc b6 sung ho tich (ban chinh).

- Lé phi:
+10.000 dong (muoi nghin dong).

+ Mién 1é phi ho tich vé dang ky ho tich cho ngudi thudc gia dinh c6 cong
véi cach mang, nguoi thude hd ngheo, nguoi khuyét tat.

- Tén méiu don, mau to khai (néu c¢6 va dinh kém): To khai dang ky viéc thay
d(}i, cai chinh, bd sung hd tich, xéc dinh lai dan tdc (ban hanh kem theo Thong tu
s0 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua B6 Tu phéap).

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

+ Viéc thay doi ho, chir dém, tén cho ngudi dudi 18 tudi phai cé sy dong y
cua cha, me nguoi dé va dugce thé hién rd trong To khai; doi voi nguoi tir du 9 tudbi
trd 1én thi con phai cé sy dong y cia nguoi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi c6 du can ctr dé x4c dinh
cd sai sét do 16i cua cong chire lam cong tac hé tich hodc cua nguoi yéu cau dang

ky ho tich; khong cai chinh néi dung trén gidy to ho tich da duoc cap hop 1é nham
hop thirc héa thong tin trén ho so, gidy to ca nhan khéc.

+ Giay to ho tich quy dinh da cip cho c4 nhan theo quy dinh cua phép luat
vé ho tich trude ngay 01 thang 01 ndm 2016 (ngay Luat Ho tich c6 higu luc) co gia

tri sir dung ma khong phai bo sung thong tin ho tich con thiéu so véi biéu miu ho
tich hién hanh.

+ Giay to ho tich duogc cap hop 1¢ ké tr ngay 01 thang 01 nam 2016 ma
thong tin ho tich con thleu thi dugc bo sung, néu c6 g1ay to, tai liéu do co quan, td
chirc c6 tham quyén cap hop 1€ chimg minh. Yéu cau ghi bo sung qubc tich Viét
Nam chi thuc hién déi véi gidy to ho tich dugc cap ké tir ngay 01 thang 01 nam
2016, sau khi da x4c dinh nguoi yéu cau dang ¢ quéc tich Viét Nam theo quy dinh
ctia Luat Quéc tich Viét Nam.

- Can cwr phap ly cia tha tuc hanh chinh:
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+ B§ Luat dan su 2015.
+ Luat Ho tich s 60/2014/QH13.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat H¢ tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cua B$ Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s0
123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat H9 tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B¢ Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thudc Trung vong.

+ Nghi quyét sé 19/2018/NQ-HPDND ngay 07 thang 12 ndm 2018 cua Hoi
ddng nhan dan tinh Séc¢ Trang stra ddi, bd sung Nghi quyét sb 92/2016/NQ-HDND
ngay 09 thang 12 nim 2016 ctia Hoi dong nhan déan tinh Soc Trang v€ viéc ban
hanh quy dinh mac thu, ché do thu, nop, quan ly va sur dung mat so loai phi, 1¢ phi
thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

~ TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

~ A A . | A A
Hg; Chilr (e, TEN MO WO RUD oo ssionsionssinsassnsssassss Sasas §5085 4008555 35555 T35 IS
NOT CU T @ ettt ettt ettt e ettt b et s b b se s s s besebesnsens

......................................................................................................................................

Quan hé véi nguoi dugc thay dbi, cai chinh, xéc dinh lai dan toc, bd sung thong tin
TUB HCIEE « o eaoms mumnssss om0 e w6 35605035 S R B A SR SRS SRR
Pé nghi co quan @Ang KY VIEE @) ...t oot
cho nguoi co tén dudi day:

HOQ, Chilt d@m, tEI: ...ooiiiiiiiiiiieiiee e
Iy, thmame, BN BT oo oo seonicstts o eSS R TR e S SRS
Giéi tinh:................ DAL EOC: cvveeeeereeeeere e eeeeseeeee e ere s Qudc tich: ..o,

......................................................................................................................................

......................................................................................................................................

e e B AT N i e o i B T AR e i s et

......................................................................................................................................

......................................................................................................................................

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phap luét vé cam doan ctia minh.

Dé nghi cap ban sao”: C6 L], Khong [; sé luong............ ban?
LORTHE i , NGAY e thang .... nam............

Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Y kién cua nguoi dugce thay ddi ho, chir Y kién cua cha va me (néu thay ddi ho,
dém, tén (néu nguoi do tir da 9 tudi tro chir dém, tén cho ngudi dudi 18 tudi)
1én); x4c dinh lai dan toc (néu nguoi do

tr du 15 tudi dén dudi 18 tudi)

................................................................
....................................................................

................................................................
.................................................................

................................................................

Chu thich:

() Ghi 16 tén co quan dang ky viéc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc.

) Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
déng ky tam trd; truong hop khong ¢ noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

@) Ghi thong tin vé gidy to tlly than, ghi 13 6, co quan cép, ngay cép ho chiéu, chimg
minh nhan d4n hoidc gidy to hop 1€ thay thé (Vi du: Chtg minh nhan dan sé 001089123 do
Cong an thanh phd Ha Noi cAp ngay 20/10/2004).

) Ghi 18 noi dung loai viéc dé nghi ding ky.

Vi du: thay dbi ho, t€n/ cdi chinh phan khai vé chit dém cta nguoi me/ xac dinh lai dan
toc/ bd sung phan khai vé ndm sinh cta nguoi cha.

) Ghi 16 loai viéc h¢ tich da dang ky trude day c6 lién quan.

Vi du: Da dang ky khai sinh tai 'UBND xa Ha Hoi, huyén Thuong Tin, thanh phd Ha Nbi
ngdy 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi rd ndi dung thay doi, cai chinh ho tich, bd sung thong h tich, xac dinh lai dan toc
Vi du: - Pugc thay doi ho tir Nguyén Van Nam thanh Vi Van Nam.
- Pugc cai chinh nam sinh tir 1975 thanh 1976
P& nghj dénh déu X vao 6 néu c6 yéu cdu cép ban sao va ghi 1o sé luong.
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12. Thi tuc: Cap gidy xac nhan tinh trang hén nhan
- Trinh ty thwe hién:

+ Nguoi ¢ yéu cau cap G1ay xac nhan tinh trang hon nhan nop ho so tai BO
phan tiép nhén va tra két qua thudc Uy ban nhan déan cap x4 c6 thim quyén.

+ Nguoi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, dbi chiéu
thong tin trong T khai va tinh hop 1€ cta giay to trong hd so do nguoi yéu cau ndp,
xuat trinh.

+ Néu ho so day du, hop 1é, nguoi tiép nhan hd so viét gidy tiép nhén, trong
do ghi r6 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi hudng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khong thé b sung,
hoan thién ho so ngay thi phai lap thanh van ban hudéng dan, trong d6 néu rd loai
gidy to, ndi dung can bo sung, hoan thién, ky, ghi 16 ho, chit ¢ém tén ctia nguoi tiép
nhan.

+ Sau khi nhan du ho so hop 1€, cong churc tu phéap - ho tich kiém tra, xac
minh tinh trang hon nhan cua nguoi ¢6 yéu cau.

+ Truong hop nguoi yéu cau xé4c nhan tinh trang hon nhan da timg dang ky
thudng trd tai nhiéu noi khac nhau thi ngudi d6 c6 trach nhi¢ém chimg minh v€ tinh
trang hon nhan cia minh. Truong hop nguoi yéu cau khong chimg minh duogc thi
cong chure tu phap - ho tich bao cao Chu tich Uy ban nhan déan cap xa c6 van ban
dé ‘nghi Uy ban nhén dan cap xa noi ngudi d6 da timg dang ky thuong tra tién hanh
kiém tra, xac minh vé tinh trang hon nhan ctia ngudi dé.

Sau khi ngay nhan dugc van ban dé nghi, Uy ban nhén dan cép xa dugc yéu
cAu, tién hanh kiém tra, x4c minh va tra 1oi bang van ban ve tinh trang hon nhan
trong thoi gian thuong tra tai dia phuong cia nguoi co yéu cau.

Néu két qua kiém tra, xac minh cho thdy ngudi yéu cau co du diéu kién, viéc
cap Gidy xéac nhan tinh trang hon nhén la phu hop quy dinh phap luat hoéc sau thoi
han 20 ngay ké tir ngay giri van ban _yéu céu xac minh ma khong nhan duoc van
ban tra 16i thi cho phép nguoi yéu cdu cip Gidy xac nhan tinh trang hon nhan cé
van ban cam doan veé tinh trang hon nhén ctua minh, cong chie tu phap - ho tich
trinh Chu tich Uy ban nhan déan ky cép 01 ban Glay xac nhan tinh trang hon nhan
dé st dung vao muc dich két hon cho nguoi yéu cau.

+ Trudng hop ngudi yéu cau cap lai Gidy x4c nhan tinh trang hon nhan de
két hon ma khong ndp lai dugc Gidy x4c nhan tinh trang hon nhan da duoc cép
truge day, thi ngudi yéu cau phai trinh bay ré 1y do khong nop lai dugc Gidy xéc
nhan tinh trang hén nhéan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép nhan hd
so, co quan dang ky ho tich ¢6 van ban trao d6i véi noi du dinh ding ky két hon
trude day dé xac minh. Truong hop khong xac minh duoc hodc khong nhan dugc
két qua xac minh thi co quan dang ky ho tich cho phép ngudi yéu cau lap van ban
cam doan vé tinh trang hon nhén.

+ Truong hop yéu cau cép Qiéy xac nhan tinh trang hoén nhan dé sir dung
vao muc dich khéc, khong phai dé dang ky két hon thi trong Gidy xac nhan tinh
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trang hon nhan phai ghi o muyc dich str dung, s6 lugng Gidy x4c nhan tinh trang
hon nhan duoc cap theo yéu cau.

+ Truong hop yéu cau cip Gidy xac nhén tinh trang hon nhan dé két hon voi
ngudi cung gidi tinh hodc két hon véi nguoi nudc ngoai tai Co quan dai dién nude
ngoai tai Viét Nam thi co quan ding ky ho tich tir chéi giai quyét.

- Cach thire thyc hién:

+ Nguoi co yéu cau cap Gidy xac nhan tinh trang hon nhén truc tiép thuc
hién hodc iy quyén cho ngudi khac thuc hién yéu cau cép Gidy x4c nhan tinh trang
hoén nhan.

+ Nguoi thuc hi¢n yéu cau cap Gidy xac nhan tinh trang hon nhén c¢6 the
truc tiép nop ho so tai Bo phan tiép nhan va tra két qua thudc Uy ban nhén dén cap
xa ¢6 tham quyén hodc gui ho so qua hé thong buu chinh hodc gt hd so theo hé
théng dang ky hé tich truc tuyén.

- Thanh phan, s6 lwong ho so:

* Gidy to phdi xudt trinh:

+ H¢ chiéu hodc ching minh nhan dan hodc thé can cudc co6ng dan hodc cac
gidy to khac ¢6 dan anh va thong tin ¢4 nhan do co quan ¢6 tham quyen cap, con

gid tri s dung dé chimg minh vé& nhan than cua ngudi cé yéu cau cap Gidy xac
nhan tinh trang hon nhan.

+ Gidy to chimg minh noi cu trt cua nguorl yéu cau cép Gidy xéc nhan tinh
trang hon nhan dé xac dinh thAm quyén (trong giai doan Co s dit ligu quéc gia vé
dan cu va Co s¢ dir liéu hg tich dién tir toan quoc chua duge xay dung xong va
thuc hién thong nhét trén toan qudc).

Truong hop gui hé so qua hé thong buu chinh thi phai giri kém theo ban sao
¢6 chimg thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phdi nép:
+ To khai cap Gidy xac nhén tinh trang hon nhan theo mau.

+ Truong hop ngudi yéu cdu cip Gidy x4ac nhén tinh trang hon nhan da co
vo hodc chong nhung da ly hon hodc nguoi Vo/chong da chét thi phai xuét trinh
(ban chinh) hodc ndp ban sao gidy to hop 1& dé chimng minh.

+ Cong dan Viét Nam di ly hon, hay viée két hén & nude ngoai thi phai ndp
ban sao Trich luc ghi chu ly hon.

+ Truong hop yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé su dung
vao muc dich két hén véi nguoi khac véi nguoi da ghi trong phan muc dich su
dung ctia Gidy xac nhan tinh trang hon nhan dugc cap trudc day hodc do Gidy xéac
nhén tinh trang hon nhan da hét thoi han sir dung theo quy dinh thi phai nop lai
Gidy xac nhén tinh trang hon nhan da dugc cép trudce day.

+ Van ban uy quyén theo quy dinh cta phap luét trong truong hop uy quyén
thuc hién viéc dang ky thay doi, cai chinh, bd sung hd tich. Truong hop nguoi
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duoc uy quyén la 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia nguoi ty
quyén thi van ban ty quyén khong phai ching thuc.

* Lwu y:

+ Poi véi gidy to ndp, xuat trinh:

. Trudong hop nguoi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 goc hodc
ban sao dugc chimg thue tir ban chinh thi nguoi tiép nhén hé so khong dugc yéu
cau xuat trinh ban chinh; néu ngudi yéu cau chi np ban chup va xut trinh ban
chinh thi ngudi tiép nhéan hé so kiém tra, dbi chiéu ban chup voi ban chinh va ky
vao ban chup xac nhan vé viéc da ddi chiéu noi dung giay to do, khong dugc yéu
cau nguoi di dang ky ndp ban sao giay to do.

. D6i véi gidy to xuat trinh khi dang ky hd tich, nguoi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to dé.

. Ngudi tiép nhan ¢4 trach nhiém tiép nhan dung, di ho so dang ky hé tich
theo quy dinh cua phap luét h¢ tich, khong dugc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat hé tich khong quy dinh phai ndp.

+ Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky h¢ tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phép 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co s& xéc dinh ndi dung cam doan
khong ding su that

* 86 lwong hé so: 01 bo.

- Thoi han giai quyét: 03 ngay lam viéc; trudng hop phai xac minh thi thoi han
giai quyet khong qué 23 ngay.

- Poi twong thwe hién thi tuc hanh chinh: Cé nhan.

- Co quan thuec hién thi tuc hanh chinh:

+ Uy ban nhan déan cip x4 noi ngudi yéu cau cap Gidy xac nhan tinh trang
hon nhan thuong tru.

+ Truong hop nguoi yéu cau cap Glay xac nhén tinh trang hén nhén khong

¢6 noi thuong trt thi Uy ban nhén dan cp x4 noi tam tra thuc hién viéc cap Gidy
xac nhan tinh trang hén nhan.

- Co quan phoi hop: Uy ban nhan dén cép xa noi thuong tra trude day cua nguoi
yéu cau cap Glay xac nhan tinh trang hén nhan (truong hop nguoi yéu cau da
thuong tri & nhiéu noi khéac nhau).

- Két qua giai quyét thi tuc hanh chinh: Gidy xac nhan tinh trang hon nhan (ban
chinh).
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- L¢ phi: 10.000 dong (muoi nghin ddng).

Mién 1é phi vé dang ky ho tich cho nguoi thudc gia dinh cé cong vadi cach
mang; ngudi thudc ho ngheéo; nguoi khuyét tat.

- Tén miu don, mau to khai (néu c6 va dinh kém): To khai cép gidy xac nhan
tinh trang hon nhén (ban hanh kém theo Théng tu s6 04/2020/TT-BTP ngay 28
thang 5 nam 2020 cua B9 Tu phap).

- Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Truong hop yéu cau x4c nhan tinh trang hén nhan nham muc dich két hon
thi nguoi yéu cau phai dap tmg du diéu kién két hon:

+ Nam tir da 20 tudi tré 18n, ni tir da 18 tudi tro 1én.
+ Viéc két hon do nam va nit tu nguyén quyét dinh.
+ Khong bi mat nang luc hanh vi dan su.
+ Viéc két hon khong thudc mot trong céc truong hop cdm két hon, gom:
. Két hon gia tao, ly hon gia tao.
. Tao hén, cudng ép két hon, lira déi két hon, can tré két hon.
. Nguoi dang ¢6 vg, c6 chong ma két hon véi nguoi khac hoac chua co vo,
chua c¢6 chong ma két hon véi ngudi dang c6 chdng, c6 vo.

. Két hon gitra nhimg nguoi cung dong méu vé truc hé; gitra nhitng nguoi co6
ho trong pham vi ba doi; giira cha, me nudi v4i con nudi; giita nguoi da timg la
cha, me nudi véi con nudi, cha chong véi con dau, me vo véi con ré, cha duong
véi con riéng cia vg, me ké véi con riéng cta chong.

+ Nha nu6c khong thira nhan hon nhén gitra nhitng ngudi cung gidi tinh.

Truong hop yéu cau cap Gidy xac nhén tinh trang hon nhan dé sur dung vao
muc dich khac, khéng phai dé dang ky két hon, thi ngudi yéu cau khong phai dap
tng diéu kién két hon.

- Can cir phap ly cua thi tuc hanh chinh:

+ Luat Ho tich s6 60/2014/QH13.

+ Ludt Hon nhén va gia dinh nam 2014.

+ Nghi dinh sO 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat H¢ tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cta B6 Tu phap
quy dinh chi tiét thi hanh mét s6 diéu cia Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap th1 hanh Luat Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cta B§ Tai

chinh huéng dan vé phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thudc Trung uong.
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+ Nghi quyét s6 19/2018/NQ-HPND ngay 07 thang 12 nam 2018 cua Hoi
ddng nhan dan tinh Séc Trang sira dbi, b sung Nghi quyét sb 92/2016/NQ-HDND
ngay 09 thang 12 nam 2016 cua Hoi dong nhan dan tinh Séc Trang vé€ viéc ban
hanh quy dinh mac thu, ché do thu, ndp, quan ly va sir dung mot so loai phi, 1€ phi
thudc tham quyén quyét dinh cua Hoi déng nhan dan tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phiic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Ho, chir dém, tén NEUWoi YEU CAU: ....oooviviiiriiicieieeeececeeeee e,
TRER D IS Y oo s s e o s i

--------------------------------------------------------------------------------------------------------------------------------------

......................................................................................................................................

Quan hé véi nguoi dugce cép Giéy xac nhan tinh trang hon nhan: ............cccoeeveee.
Peé nghi cap Gidy xac nhin tinh trang hon nhin cho nguoi c6 tén dwéi diy:

10 OIVUE RN TN s st s o o8 55 4 R A e OB
Ngay, thang, n8m SINh: .....ccoiiiiiiiii e
Giditinh: .........oooe. DANOC: oo Qudc tich: ..,
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......................................................................................................................................
......................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------

......................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------------
......................................................................................................................................

......................................................................................................................................

T61 cam doan nhitng ndi dung khai trén day la diing su that va chiu trach nhiém
trudce phéap ludt vé cam doan cia minh.

Lamtai:..........c............. ,ngay ... thang ...... nam ..........
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:

() Ghi 1 tén co quan cap gidy XNTTHN.
@ Truong hgp cong dan Viét Nam cu tra trong nudc thi ghi theo noi dang ky thuong tru, néu
khong ¢6 noi dang ky thuong tru thi ghi theo noi dang ky tam tru.
Trl Il Ing hl'] )p cung don Vil it Nam cl | try [ | nl /[ lc ngo! i th& ghi theo nl /i thl ]l Ing try hollc
tlm try [ n(Jlc ngolJi.
®) Ghi thong tin vé gidy td tiy than nhu: ho chiéu, chimg minh nhan déan hoic gidy to hop 1€
thay thé (vi du: Chuing minh nhan dan sb 001089123 do Cong an thanh phé Ha Noi cép ngay

20/10/2004).

@) Péi voi cong dan Viét Nam cu tra ¢ trong nuée thi ghi 5 tinh trang hon nhén hién tai:
dang c¢6 vo hodc ¢ chdng; hodc chua dang ky két hon vai ai; hodc da dang ky két hon/da c6 vo
hoac chong, nhung da ly hon hodc nguoi kia da chét.

Déi voi nguoi dang co vo/chdng yéu cau xac nhan tinh trang hon nhéan trong thoi gian trude
khi dang ky ket hon thi ghi: Trong thoi gian tir ngay...thang....ndm.. ..dén
ngay....thang... ...chua déng ky két hon véi ai; hién tai dang c6 vo/chdng 1a ba/ong... (Gidy
chimg nhan két hon s6 ..., do ... cép ngay...thang...ndm).

Déi voi cong dan Vigt Nam cu trii & nude ngoai ¢d yéu cau x4c nhén tinh trang hon nhan
trong thoi gian cu tru tai Viét Nam trudce khi xut canh; ngudi da qua nhiéu noi thuong tri khac
nhau d& nghi xac nhén tinh trang hon nhan tai noi thuong tr truée day thi khai vé tinh trang hon
nhan cua minh trong thoi gian da thuong tra tai noi dé (Vi du: Khong dang ky két hon voi ai
trong thol gian cur tri tal ..o..cceeeveveviviiniiiiiiicien , tor ngay...... thang ..... nam ......... dén ngay
........ 301 Y 1 ; — )

Péi véi cong dan Viét Nam dang cu tri & nudce ngoai, cd yéu cau xac nhan tinh trang hon
nhan trong thoi gian cu tri & nude ngoai, thi khai vé tinh trang hon nhén cua minh trong thoi

gian cu trd tai nude d6 (Vi du: trong thoi gian cu tru tai CHLB Duc tir ngay ....... thang ..... nam
....... dén ngay ........ thang ....... nam ........ khong ddng ky két hon véi ai tai Dai sir quan Viét Nam tai
CHLB buc).

) Ghi rd muc dich s dung Giéy xac nhén tinh trang hon nhan. Truong hop st dung Giay
xé4c nhan tinh trang hon nhén de két hon, thi pha1 ghi 16 két hon véi ai (ho, chir dém, tén; ngay,
thang, nam sinh; qudc tich; gidy to ty than; noi cu tri); noi du dinh dang ky két hon.
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13. Thu tuc: Pang ky lai khai sinh
- Trinh tu thuc hién:

+ Nguoi co yéu cau dang ky lai khai sinh nop ho so tai Bo phan tiép nhan va
tra két qua thudc Uy ban nhén dén cép x4 c6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, ddi chiéu
thong tin trong T khai va tinh hop 1€ cua giay to trong ho so do nguoi yéu cau ndp,
xuat trinh.

+ Néu hé so day du, hop 1€, ngudi tiép nhan ho so viét gidy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu hd so chua day di, hoan thién thi hudng dan
ngudi ndp ho so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién hé so ngay thi phai lap thanh vén ban huéng dan, trong d6 néu rd loai
gidy to, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém tén clia nguoi tiép
nhan.

+ Sau khi tiép nhan hd so, cong chirc tu phap - ho tich kiém tra, xac minh hd
SO.

Truong hop viéc dang ky lai khai sinh duge thuc hién tai Uy ban nhan dan
cap xa khong phai noi dang ky khai sinh trude déy thi cong chiic tu phap - ho tich
bao cao Chu tich Uy ban nhén dan cap x4 ¢6 vin ban dé ' nghi Uy ban nhan dén cap
xa noi dang ky khai sinh trudc ddy kiém tra, xdc minh vé viéc luu giit s6 ho tich.

Sau khi nhén dugc véin ban dé nghi, Uy ban nhan déan noi da (dang ky khai
sinh trudc day tién hanh kiém tra, xac minh va tra 16i bang van ban vé viéc con luu
gitr hodc khong luu gitr dugc s6 hé tich.

Trudng hop gidy to ctia ngudi yéu cau dang ky lai khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé
nghi co quan cong an ¢6 tham quyén x4c minh. Truong hop co quan cong an tra 1oi
khong c6 thong tin thi co quan dang ky h¢ tich cho nguoi yéu cau dang ky lai khai
sinh 1@p van ban cam doan vé thong tin clia cha, me va xac dinh ndi dung khai sinh
theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu giir duoc s6 hod
tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay guri van ban
yéu cau x4c minh ma khong nhén dugc van ban tra 151, néu thay viéc dang ky lai
khai sinh chinh xac, ding quy dinh phap ludt, cong chire tu phap - hd tich bao céo
Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan dong y
giai quyét thi cong chire tu phap - h¢ tich ghi ngi dung khai sinh vao S6 dang ky
khai sinh, huéng dan ngudi yéu cau kiém tra noi dung Glay khai sinh va S6 dang
ky khai sinh, cung nguoi di dang ky lai khai sinh ky vao S6. Chu tich Uy ban nhan
dan ky cép Gidy khai sinh cho ngudi c6 yéu cau.

*Lwu y:

+ Do6i voi giay to ndp, xuat trinh:
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. Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir s6 gde hodc
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan ho so khoéng dugc yéu
cau xuat trinh ban chinh; néu ngudi yéu céu chi ndp ban chup va xuat trinh ban
chinh thi nguoi tiép nhéan hd so kiém tra, dbi chiéu ban chup v6i ban chinh va ky
vao ban chup xac nhan vé viéc da 601 chiéu ndi dung gidy to d6, khong duge yéu
cau nguoi di dang ky nop ban sao gidy to do.

. DBéi véi giéy td xut trinh khi ding ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hod so va tra lai cho nguoi xuat trinh, khong dugce yéu cau ndp ban
sao hodc ban chup gidy to dé.

. Ngudi tiép nhan c6 trach nhiém tiép nhan ding, di ho so dang ky hé tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phép luat ho tich khong quy dinh phai ndp.

+ Trudng hop cho phép nguoi yéu cau ding ky ho tich 1ap van ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan
khong dung su that. Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co
quan co tham quyén hiy bo két qua dang ky ho tich, néu cé co s& xac dinh nodi
dung cam doan khong dung su that.

- Cach thirc thyc hién:

+ Ngudi ¢o yéu cau dang ky lai khai sinh truc tiép thuc hién hoac ty quyén
cho nguoi khac thyuc hién viéc dang ky lai khai sinh.

+ Nguoi thuc hién dang ky lai khai sinh co thé truc tiép nop ho so tai BO

phan t1ep nhan va tra két qua thuoc Uy ban nhan dan cép xa c6 tham quyén hoac
giri hd so qua hé théng buu chinh hodc gui hd so theo hé théng dang ky truc tuyén.

- Thanh phan, s0 lwgng hd so:
* Gidy to phai xudt trinh:
+ Hd chiéu hoac ching minh nhan dan hodc thé cn cudc cong dan hodc cac

gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con

gid tri s dung dé chimg minh vé nhan than clia ngudi c6 yéu cau dang ky lai khai
sinh.

+ Gidy to chimg minh noi cu tra dé xac dinh thdm quyén dang ky lai khai
sinh (trong giai doan Co so dir liu qudc gia vé dan cu va Co sé dir liéu ho tich
dién tr toan qubc chua duoc xdy dung xong va thuc hién théng nhat trén toan
quoc)

Trudng hop gii hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chimg thuc céc gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp:
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+ To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cla nguoi

yéu cau vé viée da diang ky khai sinh nhung khéng luu gitt dugc ban chinh Gidy
khai sinh.

+ Ban sao toan b hd so, gidy t& cua ngudi yéu cau hodc ho 50, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm:

. Ban sao Gidy khai sinh do co quan c6 thim quyen cla Viét Nam cap hop 1é
(ban sao dugc ching thuc tur ban chinh, ban sao dugc cap tu S6 dang ky khai sinh);
Ban chinh hoéc ban sao gidy to ¢ gia tri thay thé Gidy khai sinh duoc cap trudc
nam 1945 & mién Béc va trude ndm 1975 & mién Nam.

. Truong hop ngudi yéu cau khong co6 gidy to néu trén thi phai ndp ban sao
gidy to do co quan, t0 chirc ¢ tham quyén ctia Viét Nam cap hop 1€ nhu: G1ay
ching minh nhén dén, The can cude cong dan hode Ho chiéu; S6 ho khau, Sé tam
tra, gidy to ching minh vé noi cu tri; Bang tét nghiép, Gidy ching nhén, Chung
chi, Hoc ba, hd so hoc tap do co quan c6 thAm quyén cdp hodc xac nhan; giay to
khac c6 thong tin vé ho, chir dém, tén, ngay, thang, nam sinh cla ca nhan.

Nguoi yéu cau dang ky khai sinh cé trach nhiém ndp day du ban sao cac
gidy to néu trén (néu c0) va phai cam doan da ndp du cac gidy t& minh co; chiu
trach nhi¢ém, hé qua cua viéc cam doan khong ding su that.

+ Trudng hop ngudi yéu cau dang ky lai khai sinh 13 can b9, cong chuc, vién
chtrc, nguoi dang cong tac trong luc lugng vil trang thi phdi c¢6 van ban xac nhén
cua Thu truong co quan, don vi vé viéc nhimng noi dung khai sinh cua nguoi do
goém ho, chit dém, tén; gioi tinh; ngay, thang, nam sinh; dan toc; qudc tich; qué
quén; quan hé cha - con, me - con phu hop véi hé so do co quan, don vi dang quan

Ly.
+ Vin ban uy quyén theo quy dinh cua phap luat trong truong hop uy quyén
thue hién viéc dang ky lai khai sinh. Truong hop nguoi duoc uy quyén la 6ng, ba,

cha, me, con, vo, chong, anh, chi, em ruét cua nguoi Uy quyeén thi van ban uy
quyén khong phai ching thuc.

* §6 lwong ho so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi han
giai quyet khong qua 25 ngay.

- Poi twgng thuce hién tha tuc hanh chinh: Ca nhan.

- Co quan thue hién thia tuc hanh chinh: Uy ban nhan déan cap xa noi da dang ky
khai sinh trudc day hoac Uy ban nhan dan cap xa noi ngudi yéu cau dang ky lai
khai sinh thuong tru.

- Co quan phoi hop: Uy ban nhan dan cap xa noi ngudi yéu cau dang ky lai khai
sinh da dang ky khai sinh trude day trong truong hop thuc hi¢n dang ky lai khai
sinh tai Uy ban nhén dan cAp xa noi thuong tru.

- Két qua giai quyét tha tuc hanh chinh: Gidy khai sinh (ban chinh).
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- Lé phi: 5.000 dong (nam nghin dong).

Mién 1& phi hd tich vé dang ky ho tich chp nguoi thudc gia dinh cd cong vadi
cach mang, ngudi thudc hd ngheo, nguoi khuyeét tat.
- Tén mAu don, miu t& khai (néu c6 va dinh kém): To khai dang ky lai khai sinh
(ban hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 ndm 2020 cua
Bo Tu phap).
- Yéu chu, diéu kién thuc hi¢n thi tuc hanh chinh:

+ Viéc khai sinh da dugc dang ky tai co quan ¢o thAm quyén ctia Viét Nam
truée ngay 01 thang 01 nam 2016 nhung S6 dang ky khai sinh va ban chinh Gidy
khai sinh déu bi mét.

+ Ngudi ¢6 yéu cau con song tai thoi diém yéu cau dang ky lai.
- Can ctr phap ly cia thi tuc hanh chinh:
+ Luat Ho tich s6 60/2014/QH13.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat H tich.

+ Thong tur sb6 04/2020/TT- BTE ngay 28 thang 5 nam 2020 cua Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat H tich.

+ Théng tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai
chinh hudng dan vé phi va 1& phi thude thdm quyén quyét dinh cta Héi dong nhan
dan tinh, thanh phd truc thudc Trung uong.

+ Nghi quyét sb 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 cua Hoi
ddng nhan dan tinh Séc Trang sua dbi, bd sung Nghi quyét sb 92/2016/NQ-HDPND
ngay 09 thang 12 nam 2016 cua Hoi ddng nhan dan tinh Séc Trang vé viéc ban
hanh quy dinh murc thu, ché do thu, nop, quan ly va sir dung mot so loai phi, 1€ phi
thude tham quyén quyét dinh ctia Hoi ddng nhén dan tinh Séc Tring.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
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Quan hé vai ngudi dugce Khai Sinh: ....ooceiiiiiiiiceeeeeee e,
D¢ nghi co quan ding ky lai khai sinh cho nguoi co tén dwdi day:

Ho, alEEm, 18I0 v s R T e AT
Neay, thang, nam SInhS cvssossassmssssssnsns ghi bang chir: .......ccccoovvvvvererns
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Da dang ky khai sinh tai: © ..o
Gidy khai sinh s6: 7................. ,quyénsd ... NEAY «.ovvoen /v, [o.....
T61 cam doan nhitng ndi dung khai trén day la ding sy that va da ndp du cac gidy
to hién co. Toi chiu trach nhiém trudc phap luét vé viéc cam doan ctia minh.
LR BBES svnsnavavcisssi , NEAY ... thang ....... o R s
Nguoi yéu cau
(Ky, ghi v ho, chir dém, tén)

hTs B 1D (6 T o ban
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Chu thich:
(D' Ghi rd tén co quan dang ky lai khai sinh
@ Ghi theo noi dang ky thuong trii; néu khong c6 noi ding ky thuong trh thi ghi
theo noi dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh sOng.
@) Ghi thong tin vé gidy to tiy than cla ngudi di dang ky, ghi o s, co quan cép,

ngay cap ho chleu ching minh nhén dén hodc gidy to hop 1€ thay thé (Vi du: Chimg
minh nhén déan s6 001089123 do Cong an thanh phd Ha Nai cap ngay 20/10/2004).

@ Truong hop sinh tai co s¢'y té thi ghi 1 tén co 50y té va dia chi co s¢ y té do;
trudong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cép hanh chinh (x4, huyén, tinh)
noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

(%) Ghi dy du ngay, thang sinh cua cha, me (néu co).
®) Ghi tén co quan da dang ky khai sinh trude day.
() Chi khai trong truong hop biét rd.

®) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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14. Thi tuc: Pang ky khai sinh cho nguoi da 6 ho so, gidy to ¢4 nhan
- Trinh ty thuc hién:

+ Nguoi c6 yéu cau dang ky khai sinh nop ho so tai B6 phan tiép nhan va tra
két qua thudc Uy ban nhén dén cap x4 c6 tham quyén.

+ Ngudi tiép nhan c6 trach nhiém klem tra ngay toan b hé so, d01 chiéu
théng tin trong T khai va tinh hop 1€ cua gidy to trong hd so do nguoi yéu cau ndp,
xudt trinh.

+ Néu ho so day du, hop 16, - nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi r6 ngay, gio tra két qua; néu hd so chua ddy di, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién hé so ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu rd loai
gidy t0, ndi dung can bd sung, hoan thién, ky, ghi r5 ho, chit dém tén ctia nguoi tiép
nhan.

+ Sau khi tiép nhén hé so, cong chirc tu phap - ho tich kiém tra, x4c minh hd
s0. Trong truong hop can thiét, cong chirc tu phap - ho tich bao cao Chu tich Uy
ban nhan dan cap X& c6 van ban dé nghi Uy ban nhén dan cap x4 noi cu tru trude
day clia nguoi yéu ciu dang ky khai sinh dé kiém tra, xdc minh vé viéc dang ky
khai sinh va viéc luu gitr s6 ho tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dén c4p xa noi nguoi yéu
cau dang ky khai sinh cu tr truge day tién hanh kiém tra, x4c minh va tra 1o bang
van ban vé viéc nguoi yeu cdu di duoc dang ky khai sinh hay chua dugc dang ky
khai sinh; viéc con luu giit hodc khong luu giir dugc sb ho tich.

Truong hop gidy to cia nguoi yéu ciu dang ky khai sinh khéng cé thong tin
chimg minh quan hé cha, me, con thi co quan déng ky h¢ tich c6 van ban dé nghi
co quan coéng an c¢6 thAm quyén xéc minh. Trudng hop co quan cong an tra 16i
khong cé thong tin thi co quan dang ky h¢ tich cho nguoi yéu cau dang ky khai
sinh 1ap van ban cam doan vé thong tin ctia cha, me va xac dinh ndi dung khai sinh
theo van ban cam doan.

Sau khi nhan dugc két qua xac minh hodc sau thdi han 20 ngay ké tir ngay
glri van ban yéu cdu xac minh ma khéng nhan dugc van ban tra 101, néu thay hd so
dang ky khai sinh la day du, chinh xac, ding quy dinh phap luét, cong chtrc tu
phap - h¢ tich bao cdo Chu tich Uy ban nhén dan cép xa. Trudng hop Chu tich Uy
ban nhan dan cap Xd dong y giai quyét thi cong chue tu phap - ho tich ghi ndi dung
khai sinh vao S6 dang ky khai sinh, huong dan nguoi yéu cau kiém tra noi dung
Giy khai sinh va Sé dang ky khai sinh, cung nguoi di dang ky khai sinh ky tén
vao SO0. Chu tich Uy ban nhan dan cép xa cap Gidy khai sinh cho nguoi duogc dang
ky khai sinh.

- Cach thuce thuc hién:

+ Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khéc thuc hién viéc dang ky khai sinh.
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+ Nguoi thue hién viée dang ky khai sinh c6 thé truc tiép nop ho so tai BO
phan t1ep nhan va tra két qua thuoc Uy ban nhan dan cép xa c6 thdm quyen hoac
gtri ho so qua hé théng buu chinh hodc guri qua hé thong dang ky truc tuyén.

- Thanh phan, ) lwgng hd so:

* Gidy to phai xudt trinh:

+ Ho chiéu hoac chimg minh nhan dan hodc thé cin cudc cong dan hodc cac
gidy to khac c6 dén anh va thong tin ca nhan do co quan co tham quyén cap, con

gi4 tri s dung dé chimg minh vé nhan than cia ngudi cé yéu cau dang ky khai
sinh (gidy to tly than).

+ Giéy to ching minh noi cu tru dé xé4c dinh thAm quyén dang ky khai sinh
(trong giai doan Co s¢ dir liéu quéc gia vé dan cu va Co sé dit lidu ho tich dién tir
toan quoc chua dugc xay dung xong va thuc hién thdng nhat trén toan quéc).

Truong hop gui hé so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 ching thuc céc gidy to phai xudt trinh néu trén.

* Gidy to phdi np:
+ Td khai dang ky khai sinh theo mau.

+ Vin ban cam doan cua nguoi yéu cau vé viéc chua dugc dang ky khai
sinh.

+ Ban sao toan bd hd so, gidy to cia ngudi yéu cau hoic ho S0, glay to, tai
liéu khac trong do6 c6 thong tin lién quan dén noi dung khai sinh, gom G1ay chung
minh nhén dan, Thé cén cudc cong dan hoac Ho chiéu; S6 ho khau, S6 tam tru,
gidy to chimg minh vé noi cu tru; Bang tbt nghiép, Gidy chimg nhan, Chung chi,
Hoc ba, Ho so hoc tép do co quan co tham quyén cap hodc xac nhan; gidy to khéac
c6 thong tin vé ho, chir dém, tén, ngay, thang, ndm sinh cua cé nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao cac
gidy to néu trén (néu c6) va phai cam doan da nop du céc gidy t& minh cé; chiu
trach nhiém, hé qua cua viéc cam doan khong ding su that.

+ Truong hop ngudi yéu cau ding ky khai sinh 1a can bd, cong chirc, vién
chure, nguoi dang cong tac trong luc lugng vii trang thi phai cé van ban xac nhan
ctia Thu trudng co quan, don vi vé viéc nhitng ndi dung khai sinh ctia nguoi d6
gém ho, chit dém, tén; gidi tinh; ngay, thang, ndm sinh; déan tdc; quéc tich; queé
quan; quan hé cha - con, me - con phu hop véi hé so do co quan, don vi dang quéan
ly.

+ Vin ban 0y quyén theo quy dinh cta phap luat trong truong hop ty quyén
thuc hién viéc dang ky khai sinh. Truong hop nguoi duge uy quyén la ong, ba, cha,

me, con, vo, chong, anh, chi, em rudt ciia nguoi Gy quyén thi van ban uy quyén
khong phai chiing thuc.

*Luu y:

+ D0i véi gidy to ndp, xuat trinh:
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. Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cép tir sé gde hoac
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xut trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban
chinh thi nguoi tiép nhén hé so kiém tra, déi chiéu ban chup vai ban chinh va ky
vao ban chup xac nhan vé viée da c'1‘01 chiéu noi dung gidy to do, khong dugc yéu
cau ngudi di ding ky ndp ban sao gidy to do.

. Béi voi glay to xuét trinh khi ding ky ho tich, nguoi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khéng duoc yéu cau nop ban
sao hodc ban chup gidy to do.

. Nguoi tiép nhén c6 trach nhiém tiép nhan dung, du ho so dang ky h tich
theo quy dinh cua phap luét h¢ tich, khong duge yéu cau ngudi dang ky ho tich
nop thém gidy to ma phéap luét ho tich khong quy dinh phai nop.

+ Truong hgp cho phép ngudi yéu cau dang ky ho tich 1ap vén ban cam doan
vé ndi dung yéu cau dang ky h¢ tich thi co quan dang ky h tich phai giai thich ro
cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan
khong ding su that.

Co quan dang ky h¢ tich tur chéi giai quyét hodc dé nghi co quan ¢ thim
quyén huy bo két qua dang ky h¢ tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

* 86 lwong ho so: 01 bd.

- Thoi han giai quyét: 05 ngay lam viéc; truong hgp phai xac minh thi thoi han
giai quyéet khong qua 25 ngay.

- Poi twgng thwe hién thi tuc hanh chinh: C4 nhan.
- Co quan thyuc hién tha tuc hanh chinh: Uy ban nhén dan cép xa noi nguoi yéu
cau cu tru.
- Co quan phdi hop: Uy ban nhan dan cap x4 noi nguoi yéu cau dang ky khai sinh
cu tra trudce day.
- Két qua giai quyét thi tuc hanh chinh: Gidy khai sinh (ban chinh).
- Lé phi: 5.000 dong (nam nghin dong).

Mién 1 phi ho tich vé dang ky ho tich cho nguoi thude gia dinh ¢6 cong v6i
cach mang, nguoi thudc hg ngheo, nguoi khuyét tat.
- Tén miu don, mau to khai (neu co va dinh kem): T¢ khai dang ky khai sinh

(ban hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua
B¢ Tu phap).

- Yéu clu, diéu kién thuc hién thua tuc hanh chinh: Cong dan Viét Nam cu tra
trong nudc, sinh trude ngay 01 thang 01 nam 2016, chua duoc déng ky khai sinh,
c¢6 ho so, gidy to ca nhan (ban chinh hodc ban sao duge ching thuc hop 1€) nhu:
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glay td thy than; SO ho khau; S6 tam tru; gidy to khac do co quan nha nuéc 6 tham
quyén cua Viét Nam cap.

- Can c& phap ly cua thu tuc hanh chinh:

+ Luat Ho tich s6 60/2014/QH13.

+ Nghi dinh 5O 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phu
quy dinh chi tiét mgt so diéu va bién phap thi hanh Luéat H9 tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua Bo Tu phap
quy dinh chi tiét thi hanh mot sd diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh pht quy dinh chi tiét mot
sb diéu va bién phap thi hanh Luat H9 tich.

+ Thong tu §6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai
chinh huéng dan vé phi va 1€ phi thudc thdm quyén quyét dinh cua Hoi dong nhén
dan tinh, thanh pho truc thugc Trung uwong.

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 cua Hoi
ddng nhan dan tinh Séc Trang sira d6i, bd sung Nghi quyét s6 92/2016/NQ-HPND
ngay 09 thang 12 nam 2016 ctia Hoi déng nhan déan tinh Séc Tréng vé viéc ban
hanh quy dinh muc thu, ché do thu, ndp, quan ly va str dung mot so loai phi, 1€ phi
thudc tham quyén quyét dinh cia Hoi déng nhan dén tinh Séc Tring.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh @l D oot
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Quan hé vai ngudi dugce Khai SINN: .evveceieiecceecccee e
Peé nghi co quan ding ky khai sinh cho ngwoi dudi day:

HO, chilt d@m, teIN: ....oo.eiiiiiiiiieicece ettt ene s
Ngay, thang, ndm sinh: .....ccccooevviviiiiiiiniiecieeee, ghi bang chif: ..o.veeeeeeeeeeeeen,

------------------------------------------------------------------------------------------------------------------------------------------
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Ho, chir dém, tén nguwdi cha: ..............oooiiiiiii e
Nam sinh: @i, Dan tOC:.....cocuenee.... Quoc tich: ............

T61 cam doan ndi dung de nghi dang ky khai sinh trén day la dung su that, duoc su
thoa thuan nhat tri cia céc bén lién quan theo quy dinh phap luat.
To1 chiu hoan toan trach nhi€m trude phap luat vé noi dung cam doan cuia minh.

Ll BHIE . cosisnimermsmimni , NEAY ... thang ....... nam..........

Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Pé nghi cap ban sao®: Co C, Khong ]
80 luong; . aees ban
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Chu thich:

(D' Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tri thi ghi
theo noi déng ky tam tra; trudng hop khong c6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi ro 50, co quan cép,

ngay cip ho chleu ching minh nhén dén hodc giay to hop 1€ thay thé (Vi du: Ching
minh nhén déan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co s¢' y té thi ghi 15 tén co s 'y té va va dia chi tru s& co s y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quén
Ba Dinh, Ha Noi

- Tramy té x4 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudong hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tur Son, tinh Bic Ninh.

() Ghi day du ngay, thang sinh cua cha, me (néu co).
(6 P& nghi danh ddu X vao 6 néu c6 yéu cau cp ban sao va ghi rd s luong.
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15. Thi tuc: Ping ky lai két hon
- Trinh ty thyc hién:

+ Nguoi c6 yéu cau dang ky lai két hon nop ho so tai BO phan tiép nhan va
tra két qua thudc Uy ban nhén dan cép x4 c6 tham quyen.

+ Nguoi tiép nhén c6 trach nhiém klem tra ngay toan bd hd so, x4c dinh tinh
hop 1¢ cua gidy to trong hé so do nguoi yéu cau ndp, xuét trinh; ddi chiéu thong tin
trong T& khai véi gidy to trong hd so.

+ Néu hd so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi r6 ngay, gio tra két qua; néu ho so chua day du, hoan thién thi hudng dan
nguoi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huéng dan, trong d6 néu rd loai
gidy to, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém tén cia nguoi tiép
nhan.

+ Sau khi tiép nhan ho so, cng chire tu phap - hé tich kiém tra, x4c minh hd
S0.

Truong hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cap xa
khong phai noi da ding ky két hon trude day thi céng churc tu phap - hd tich bao
c4o Chu tich Uy ban nhan dan ¢ van ban dé nghi Uy ban nhan dan noi dang ky
két hon trude day kiém tra, xac minh vé viéc luu gift so ho tich tai dia phuong.

Sau khi nhén dugc véan ban dé nghi, Uy ban nhan dan noi da dang ky két hon
trude ddy tién hanh kiém tra, xac minh va tra 15 bang vian ban vé viéc con luu gilt
hozc khong luu gitr duoc S6 ho tich.

+ Sau khi nhan duogc két qua xac minh vé viéc khong con luu giir dugc S6
ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngay gui van
ban yéu cau xdc minh ma khong nhan duoc van ban tra 16i, néu thdy ho so day du,
chinh xac, dung quy dinh phap luét thi cong chirc tu phép - hd tich bao cao Chu
tich Uy ban nhén dan cép x4. Truong hop Chu tich Uy ban nhan dan cép xa dong y
giai quyet thi cong chire tu phap - ho tich ghi viée két hon vao S6 dang ky két hon,
huéng dan cac bén kiém tra ndi dung G1ay ching nhan két hon va S6 dang ky két
hén, cung hai bén nam, nit ky tén vao So va hudéng dan cac bén cung ky vao Giay
ching nhan két hon, Chu tich Uy ban nhan dan cap x4 t6 chuc trao Gidy ching
nhan két hon cho hai bén nam, nir.

- Cach thire thye hién: Nguoi c6 yéu cau dang ky lai két hén truc tiép nop ho Y
tai BO phan tiép nhan va tra két qua thuge Uy ban nhén dan cép Xa co tham quyén
(bén nam hodc bén nir ¢6 thé truc tiép nop hd so ma khoéng can cé van ban uy
quyén cua bén con lai).
- Thanh ph:“m, i) luwong hd so:

* Gidy to phai xudt trinh:

+ Ho chiéu hogc ching minh nhan dan hodc thé cin cude cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin ca nhan do co quan cé tham quyén cap, con
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gia tri sir dung dé chimg minh vé nhan than cia nguoi ¢ yéu cau dang ky lai két
hon.

+ Giay to chimg minh noi cu tra dé xac dinh tham quyen trong truong hop
viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cap xa khong phai la noi
dang ky két hén trudc day (trong giai doan Co so dir liéu quoc gia vé dan cu va Co
s& dir liéu ho tich dién tir toan quoc chua duge xay dung xong va thuc hién théng
nhét trén toan qudc).

* Gidy to phai np:
+ To khai dang ky lai két hon theo mau.
+ Ban sao Gidy ching nhan két hon dugc cap trudce day. Néu khong ¢6 ban

sao Gidy ching nhén két hon thi nop ban sao ho so, gidy td ca nhan c6 cac thong
tin lién quan dén noi dung dang ky két hon.

*Luwu y:

+ Poi véi gidy to ndp, xuét trinh:

. Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cép tir s6 goc hodc
ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan hd so khong duge yéu
cau xuét trinh ban chinh; néu nguoi yéu cdu chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhéan hé so kiém tra, d6i chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da d01 chiéu ndi dung gidy to d6, khong duge yéu
cau nguoi di dang ky nop ban sao gidy to do.

. Déi véi gidy to xudt trinh khi déng ky h tich, ngudi tiép nhén c6 tréch
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi xudt trinh, khong duogc yéu cau ndp ban
sao hodc ban chup gidy to dé.

. Ngudi tiép nhan c6 trach nhiém tiép nhén dung, di ho so dang ky ho tich
theo quy dir}h cua phap luat hd tich, khong dugc yéu cau nguoi dang ky ho tich
nop thém giay to ma phap luat ho tich khong quy dinh phai ndp.

* §6 lwong ho so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi han
giai quyét khong qua 25 ngay.
- P6i twong thye hién thi tuc hanh chinh: C4 nhan.

- Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cap xa noi da dang ky
két hon trude day hoac Uy ban nhan dan cép x4 noi ngudi yéu cau cu tra.

- Két qua giai quyét thii tuc hanh chinh: Gidy chimg nhan két hon (ban chinh).
- Lé phi: 20.000 dong (Hai muoi nghin dong).

Mién 1é phi ho tich ddi véi viée dang ky ho tich cho nguoi thudc gia dinh c6
cong voi cach mang, nguoi thudc hd ngheo, nguodi khuyét tat.
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- Tén miu don, méiu to khai (neu 6 va dinh kém): To khai dang ky lai két hon
(ban hanh kém theo Thong tu so 04/2020/TT-BTP ngay 28 thang 5 nim 2020 cua
Bo Tu phap).

- Yéu cdu, diéu kién thuc hién thu tuc hanh chinh:

+ Viéc két hon da duoc ding ky tai co quan cé tham quyén cta Viét Nam
trude ngay 01 thadng 01 nim 2016 nhung S6 dang ky két hon va ban chinh Gidy
chimg nhéan két hon déu bi mat.

+ Nguoi yéu cau dang ky lai két hon con song vao thoi diém yéu cau dang
ky lai két hon.

- Can cwr phap ly cua thia tuc hanh chinh:
+ Luat Hon nhan va gia dinh nam 2014.
+ Luat Ho tich sb 60/2014/QH13.

+ Nghi dinh sb 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu
quy dinh chi tiét mot sb didu va bién phép thi hanh Luat H¢ tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cua B9 Tu phap
quy dinh chi tiét thi hanh mét s§ diéu cta Luat Ho tich va Nghi dinh s0
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 ndm 2019 cta B Tai
chinh huéng dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd truc thuéc Trung uong.

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07 thang 12 ndm 2018 cua Hoi
dong nhan dan tinh Séc Trang stra doi, bd sung Nghi quyét sb 92/2016/NQ-HDND
ngdy 09 thang 12 nim 2016 cua Hoi dong nhan dan tinh Soc Trang vé€ viéc ban
hanh quy dinh murc thu, ché d6 thu, nop, quan ly va str dung mét so loai phi, 1¢ phi
thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh Soc Trang.
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16. Thu tuc Pang ky lai khai tir
- Trinh tw thwe hién:

+ Ngudi ¢6 yéu cau dang ky lai khai tir nop ho so tai BO phan tiép nhan va
tra két qua thudc Uy ban nhén dan cap xa c6 thAm quyén.

+ Nguoi tiép nhan cé trach nhiém klem tra ngay toan bo hd so, doi chleu
thong tin trong To khai va tinh hop 1é cua gidy to trong hd so do nguoi yéu cau
ndp, xuat trinh.

+ Néu hé so day du, hop 1é, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do gh1 rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huong dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién hé so ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu rd loai
gidy to, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén clia nguoi tiép
nhan.

+ Ngay sau khi tiép nhan hd so, néu thay thong tin khai tu day dua va phu
hop, cong chirc tu phép - ho tich bao cao Chu tich Uy ban nhéan dan cép xa. Truong
hop Chu tich Uy ban nhan dan cép x4 dong y g1a1 quyet thi cong chure tu phap - ho
tich ghi vao S6 dang ky khai tur, hudng dan ngudi yéu cau kiém tra noi dung Trich
luc khai tir va S6 dang ky khai tu, cung nguoi di dang ky khai tir ky vao S6. Chu
tich Uy ban nhan déan cap x4 ky cap Trich luc khai tir cho nguoi di dang ky khai tir.

- Cach thire thue hién:
+ Ngudi ¢o yéu cau dang ky lai khai tir truc tiép thuc hién hodc Gy quyén
cho nguoi khac thue hién viéc dang ky lai khai tur.

+ Nguoi thue hién viéc dang ky lai khai tir ¢6 thé nop hé so truc t1ep tai BO
phén t1ep nhan va tra két qua thuéc Uy ban nhan dan cap xi c6 thAm quyén hosc
guri hd so qua he thdng buu chinh hodc giri hd so theo hé théng dang ky ho tich
truc tuyen

- Thanh ph?ln, ) lwrgng hd so:

* Gidy to phai xudt trinh:

+ Ho chiéu hodc chimg minh nhan dan hogc thé cin cude cong déan hodc cac
gidy to khac ¢6 dén anh va thong tin ca nhan do co quan c6 tham quyén cép, con

gia tri s dung dé ching minh vé nhén than ciia ngudi c6 yéu cau dang ky lai khai
tur.

Trudng hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 chirng thuc gidy to phai xuét trinh néu trén.

* Gidy to phdi ngp:
+ To khai dang ky lai khai tir theo mau.

+ Ban sao Gidy chung tir truge day dugc cap hop 18. Néu khong c6 ban sao
Gidy chumng tir truée day duoc clp hop 1€ thi ndp ban sao hd so, gidy to lién quan
¢6 ndi dung chimg minh su kién chét.
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+ Van ban ty quyén theo quy dinh cua phép luat trong truong hop uy quyén
thuce hién viéc dang ky lai khai tr. Truong hop nguoi duge uy quyén la 6ng, ba,
cha, me, con, vg, chong, anh, chi, em rudt cua ngudi Uy quyén thi van ban uy
quyén khéng phai chirng thuec.

*Lwu y:
+ D6i v6i gidy to ndp, xuét trinh:

. Truong hop nguoi yéu cau ndp gidy to la ban sao dugc cép tir s6 gde hodc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu céu chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhén ho so kiém tra, ddi chiéu ban chup v6i ban chinh va ky

vao ban chup xac nhan vé viéc da d01 chiéu noi dung gidy to do, khong duogc yéu
cau nguoi di dang ky nop ban sao gidy tor do.

. Dbi véi glay to xuét trinh khi dang ky ho tich, nguoi t1ep nhéan cé trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hogc ghi lai thong
tin dé luu trong hd s0 va tra lai cho nguoi Xuat trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

. Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat h¢ tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

* §6 lwong hé so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc. Truong hop can xac minh thi thoi han
giai quyét khong qua 10 ngay lam viéc.

- P6i twgng thue hién thii tuc hanh chinh: C4 nhan.

- Co quan thye hién thi tuc hanh chinh: Uy ban nhéan dan cép X3, noi da dang
ky khai tir trudce day.

- Két qua gidi quyét thii tuc hanh chinh: Trich luc khai tir (ban chinh).

- L¢ phi: 5.000 dong (Nam nghin ddng).

Mién 1& phi ho tich déi véi viée dang ky ho tich cho nguoi thudc gia dinh
cach mang, nguoi thude ho nghéo, ngudi khuyét tat.

- Tén miu don, mau to khai (,neu co va dinh kem): To khai dang ky lai khai tur
(ban hanh kem theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua
Bd Tu phap).

- Yéu clu, diéu kién thuc hién tha tuc hanh chinh: Viéc khai tr da duogc déng
ky tai co quan c6 tham quyen cua Viét Nam trudc ngay 01 thang Ol nam 2016
nhung S6 dang ky khai tir va ban chinh Gidy chimg tir déu bi mat.

- Can cur phap ly cua thu tuc hanh chinh:
+ Luat Ho tich s6 60/2014/QH13.
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+ Nghi dinh sd 123/2015/ND-CP ngay 15 thang 11 ndam 2015 cua Chinh phu
quy dinh chi tiét mdt so diéu va bién phap thi hanh Luét H9 tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua B Tu phap
quy dinh chi tiét thi hanh mot s6 didu cta Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat H tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B¢ Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ddng nhan
dan tinh, thanh phd truc thudc Trung vong.

+ Nghi quyét sé 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 cua Hoi
dong nhan dén tinh Séc Tring sira déi, bd sung Nghi quyét sb 92/2016/NQ-HPDND
ngay 09 thang 12 nam 2016 cua Hoi dong nhéan dan tinh Séc Trang veé viéc ban
hanh quy dinh murc thu, ché d6 thu, nop, quan ly va sur dung mot so loai phi, 1€ phi
thudc thim quyén quyét dinh cua Hoi ddng nhén déan tinh Séc Trang.
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......................................................................................................................................

D chét vao [Gc: ......o.......... B o phut, ngay .......... thang ........ nam ............
NOT CREL: wvuvveiecieee e e e e e e s e e ee e

......................................................................................................................................

.......... NAN, sorrrrsTTs s R R R R SR R

(6)

T61 cam doan nhitng ndi dung khai trén ddy la dung su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.
FE A , ngay .... thang .... nam ........
Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi c¢ip ban sao”: C6 L, Khong [
So luong:....... ban
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Chu thich:
(1 Ghi 18 tén co quan ding ky lai khai ti.
@ Ghi theo noi dang ky thuong trt; néu khong c6 noi dang ky thuong tru thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tru va noi dang ky tam tru thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hoc gidy t& hop
1é thay thé (vi du: Ching minh nhéan dén s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004).

@ Truong hop chua xac dinh duoc thi ¢ trong.
() Ghi 15 tén co quan da ding ky khai tir trude day.
(6) Chi khai trong truomg hop biét rd.

() Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd so lugng.
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