/' Ky béi: Uy ban nhan dén tinh Séc Tring
Co quan: Tinh Soc Tring

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH SOC TRANG Poc lap - Tw do - Hanh phic
S6: 1006 /QDP-UBND Soc Trdng, ngay 24 thang 4 nam 2023
QUYET DINH

Vé viéc cong bd thi tuc hanh chinh sira ddi, bo sung linh vire HO tich
ap dung tai cAp xa trén dia ban tinh Séc Trang

CHU TICH UY BAN NHAN DAN TiNH SOC TRANG

Can cir Ludt Té chire chinh quyen dia phuong ngay 19 thang 6 nam 2015;
Ludt sua doz b6 sung mét sé diéu cua Ludt T6 chicc Chinh phii va Ludt T6 chire
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cg: Ngh; dinh s6 63/2010/NP-CP ngay 08 thang 6 nam 2010 cua
Chinh phu vé kiém soat thu tuc hanh chinh;
Can cu Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 nam 2017 cua

Chinh phii sira doi, b6 sung mét sé diéu cia cdc Nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 cua
Chinh phii vé thuc hién co ché mét cica, mt cira lién thong trong giai quyét thii
tuc hanh chinh;

Cén cir Nghi dinh s6 107/2021/ND-CP ngay 06 thdng 12 ndm 2021 cua
Chinh phu sica doi, bé sung mét sé diéu cua Nghi dinh sé 61/2018/ND-CP ngay
23 thang 4 nam 2018 cua Chinh phii vé thue hién co ché mét cira, mét cira lién
thong trong gidi quyét thii tuc hanh chinh;

Cén cie Thong tie s6 02/201 7/TT-VPCP ngay 31 thang 10 nam 2017 cua
Véin phong Chinh phit huéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Theo dé nghi cua Gidm doc S¢ Tu phdp tinh Séc Trang tai To trinh s6
51/TTr-STP ngay 18 thang 4 nam 2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay tha tuc hanh chinh sira ddi, bd
sung linh vuc H¢ tich ap dung tai cap x4 trén dia ban tinh Soc Trang.

Truong hop thu tuc hanh chinh néu tai Quyét dinh nay duogc co quan nha
nude c6 thAm quyén stra ddi, bd sung hodic bai bd sau ngay Quyét dinh nay cé
hiéu luc va cac thu tuc hanh chinh méi dugc ban hanh thi ap dung theo dang quy
dinh ctia co quan nha nudc c6 thdm quyén va phai cap nhat dé cong bb.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé
Quyét dinh sb 230/Qb-UBND ngay 08 thang 02 ndm 2023 cta Chu tich Uy ban

nhan dan tinh Séc Trang vé viéc cong b thi tuc hanh chinh méi ban hanh, linh
vuc Ho tich ap dung tai cap x4 trén dia ban tinh S6c Trang.
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Piéu 3. Chanh Vian phong Uy ban nhén dén tinh, Giam déc S& Tu phap,
S& Théng tin va Truyen thong, Chu tich Uy ban nhén dan céc huyén, thi xa,
thanh phd, Chu tich Uy ban nhan dan céc x3, phudng, thi tran, tinh Séc Trang va
céc td chirc, c4 nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

=

Noi nhégn: KT CHU TICH
- Nhu Piéu 3;

- Cuc Kiém soat TTHC (VPCP);
- Céng TTDT tinh;

- Trung tam PVHCC;

- Luu: VT. by
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NH CHINH SUA POI, BO SUNG LINH VU'C HQ TICH
G TAI CAP XA TREN DIA BAN TiNH SOC TRANG

theo Quyét dinh s6 1006 /OP-UBND ngay 24 thdng 4 ndm 2023
ciia Chii tich Uy ban nhdn ddn tinh Séc Trang)

PHAN I.
DANH MUC THU TUC HANH CHINH SUA POIL, BO SUNG
LINH VUC HQ TICH AP DUNG TAI CAP XA TREN PIA BAN

TINH SOC TRANG
th?'rétl.r Tén thi tuc hanh chinh tr?l?]g
1 Dang ky khai sinh 04
2 | Pang ky két hon 13
3 Dang ky nhan cha, me, con 21
4 Ding ky khai sinh két hop ding ky nhan cha, me, con 29
5 | Dang ky khai tir 38
6 | Dang ky khai sinh Ivu dong 46
7 | Dang ky két hon luu dong 51
8 Dang ky khai tir luu dong 56
9 | Ping ky giam ho 61
10 | Pang ky cham dit giam ho 68
11 | Thay ddi, cai chinh, bd sung thong tin hd tich 75
12 | Cap Gidy xac nhan tinh trang hon nhén 84
13 | Pang ky lai khai sinh 93
14 | Pang ky khai sinh cho ngudi da ¢ hd so, gidy to ca nhan 102
15 | Dangky lai két hon 110
16 | Dangky lai khai tir 117
Téng cong: 16 thi tuc
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PHAN II.
NOI DUNG CU THE CUA TUNG THU | TYC HANH CHINH LINH vyC
HO TICH AP DUNG TAI CAP XA TREN PIA BAN TiNH SOC TRANG

1. Thu tuc: Pang ky khai sinh
Trinh tyu thue hién:

- Néu lua chon hinh thire nop ho so trye tiép, ngudi ¢6 yéu cau dang ky khai
sinh ndp ho so dang ky khai sinh tai UBND c4p x4 c¢6 thim quyén; ndp 1€ phi néu
thude trudng hop phai ndp 1€ phi dang ky khai sinh; ngp phi cap ban sao Gidy khai
sinh néu c6 yéu cau cap ban sao Giay khai sinh.

- Néu lva chon hinh thirc ndp hod SO truc tuyén, ngudi ¢6 yéu cau ding ky
khai sinh truy cap Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hoac Hé
théng théng tin  giai quyét tha tuc hanh chinh  tinh
(https://dichvucong.soctrang.gov. vn), dang ky tai khoan (néu chua c6 tai khoan),
xac thuc nguoi dung theo hudng dan, dang nhap vao hé thong, xac dinh dung
UBND cép xi c6 tham quyen

Nguoi co yéu cau dang ky khai sinh truc tuyen cung cap thong tin theo
biéu mau dién tir trong tac ding ky khai sinh (cung cap trén Cong dich vu cong),
dinh kem ban chup hodc ban sao dién tir cac giay to, tai liéu theo quy dinh; ndp
phi, 1€ phi théng qua chirc nang thanh toan tryuc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Cong chirc tiép nhan hd so c6 trach nhiém kiém tra tinh chinh xac, day
du, thong nhét, hop 1é cua hd so.

(1) Truong hUp hé so day du, hop 1€ thi tlép nhan hé s0; néu tiép nhan ho
so'sau 15 gio thi co Phiéu hen, tra két qua cho ngudi co yéu cau trong ngay lam viéc
tiép theo (neu nguoi co yéu cau lya chon hinh thirc ndp ho so truc tiep) hoac gui
ngay Phiéu hen, tra két qua qua thu dién tr hogc gui tin nhin hen tra két qua qua
dién thoai di dong cho nguoi c6 yéu cau (neu ngudi cé yéu cau lya chon hinh
thire ndp hd so truc tuyén); chuyén hd so dé cong chirc lam cong tac hd tich xir
ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, cong chic tiép
nhan hd so thuc hién sé héa (sao chup, chuyén thanh tai liéu dién tr trén hé

thong thong tin, co so dir liéu) va ky so vao tai liu, ho so giai quyét tha tuc
hanh chinh d3 duogc s6 hoa theo quy dinh.

(ii) Trudng hop hd so chua day du, hop 1€ thi c6 théng bdo cho nguoi yéu
cau bd sung, hoan thién hé so, néu rd loai glay to, ndi dung can bd sung dé
ngudi ¢ yéu cau bd sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (i);

(iii) Truong hop nguoi co yéu cau dang ky khai sinh khong b sung, hoan
thién duoc ho so thi bdo cédo Trudng bd phan mot cira c6 thong bao tir chdi giai
quyét yéu cau dang ky khai sinh.
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- Cong chirc tur phap - hé tich tham tra hd so (thdm tra tinh thong nhét, hop 1&
clia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu ciu ndp, xuat trinh hodc
dinh kém).

+ Truong hop ho so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi gu'l thong bao ve tinh trang hé so téi Bé phan mot cira dé
thong bao cho ngudi ndp hé so — thue hién lai bude (ii) hodc (iii);

+ Truong hgp can phai kiém tra, xac minh lam r& hodc do nguyen nhan
khac ma khong thé tra két qua dung thoi gian di hen thi cong chic lam cong tac
ho tich lap Phiéu xin 15i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi co yéu cau (neu ngudi ¢6 yéu cau lya chon hinh thirc ndp hé so truc tiép)
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho nguoi ¢ yéu cau (néu nguodi ¢6 yéu cau lua
chon hinh thitc ndp hé so truc tuyén).

+ Néu thdy hé so day du, hop 18, dang quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thirc truc tlep, thi cong chuc tu phap - ho tich thue hién
viéc ghi vao S6 dang ky khai sinh, cép nhét thong tin dang ky khai sinh trén Phéan
mém ding ky, quan ly hé tich dién tir dung chung, luu chinh thirc va chuyén thong
tin dén CSDLQGVDC dé 1ay S6 dinh danh c4 nhan.

Truomg hop tiép nhan ho so dang ky khai sinh theo hinh thirc truc tuyén,
cong chure tu phap h¢ tich gui lai biéu mau Glay khai sinh dién tr v6i théng tin
day du cho nguoi yeu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau 6 trach nhiém kiém tra tinh chinh xac, ddy du cua céac
thong tin trén biéu mau Glay khai sinh dién tir va x4c nhan (t6i da mét ngay).

Néu nguoi co yéu cau xac nhén thong tin da thong nhit, ddy du hodc
khong cé phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tichthuc hién
viéc ghi néi dung vao S6 ding ky khai sinh, cp nhét thong tin dang ky khai sinh
trén Phan mém dang ky, quan ly hd tich dién tir dung chung, luu chinh thirc va
chuyén thong tin dén CSDLQGVDC dé lay S6 dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chic tu phap -
ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i B phan mét cira
dé tra két qua cho ngum ¢6 yéu cau.

- Nguoi ¢ yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,

trong S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai
sinh.

* Luuy:
- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me cé trach nhiém
dang ky khai sinh cho con; tnrcmg hop cha, me khong thé ding ky khai sinh cho

con thi dng hodc ba hodc nguoi than thich khac hodc cé nhan, t6 chirc dang nudi
dudng tré em co trach nhiém dang ky khai sinh cho tré em.
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- Truong hop déng ky khai sinh cho tré bi bo roi thi sau khi nhan dugc
thong bao, Chu tich UBND cap xa hodc Trudng cong an cép xi c6 trach nhiém
to chirc 1ap bién ban vé viéc tré bi bo rcl

Sau khi lap bién ban, UBND cép xa tién hanh niém yét tai tru s UBND
trong 07 ngay lién tuc vé viéce tré bj bo roi. Hét thoi han niém yét, néu khong co
thong tin vé cha, me dé cua tré, UBND cap xd thong bdo cho ca nhan hoac to
chirc dang tam thoi nudi dudng tré dé tién hanh dang ky khai sinh cho tré.

- Truong hop tré chua xac dinh dugc cha thi ho, dén tdc, qué quén, quoc
tich cua con duoc xac dinh theo ho, dan toc, qué quan, qudc tich ctia me; phan
ghl vé cha cua tré dé trong. Néu vao thoi dlem dang ky khai sinh nguoi cha yéu
cau lam thu tuc nhén con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

- Truong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cau lam tha tuc nhén con thi ket hop giai quyét viéc nhan con va dang ky
khai sinh; phan khai vé& me cua tré dé trbng.

- Truomg hop tré khong thude dién bi bo roi, chua xac dinh dugce ca cha
va me thi thuc hién twong tu nhu dang ky khai sinh cho tré bi bo roi, nhung
trong S6 ho tich ghi rd “Tré chua xac dinh dugc cha, me”.

Cach thire thue hién:

Ngudi c6 yéu cau dang ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khac thyuc hién nop hd so truc t1ep tai Bo phan mot cira cia UBND cap xa
hodc gui ho S0 qua hé théng buu chinh hodc ndp ho so truc tuyén trén Cong dich
vu cdng qudc gia (https:/dichvucong.gov.vn) hodc Hé thdng thong tin giai quyét
thu tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s lwong ho so' (sira déi, b6 sung)

- T& khai ding ky khai sinh theo mau(néu ngudi ¢6 yéu cau lua chon ndp
hd so theo hinh thire tryc tiép);

- Biéu mau dién tir twong tac dang ky khai sinh (do ngu'm yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu céng, néu nguoi c6 yéu cau lua chon
ndp hd so theo hinh thirc truc tuyén);

- Ngudi ¢6 yéu cau dang ky khai sinhthuc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop

- Ban chinh Gidy chimng sinh; truong hop khong co Glay ching sinh thi
ndp vén ban cua ngudi lam chimg xéac nhan vé viéc sinh; néu khong c6 nguoi
lam chimg thi phai c6 gidy cam doan vé viéc sinh;

- Truong hop tré em bi bo roi thi phai ¢6 bién ban vé viéc tré bi bé roi do
co quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai hé phai ¢6 van
ban xac nhan cia co s& y té da thuc hién k¥ thuat hé trg sinh san cho viéc mang
thai ho.
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- Vin ban ty quyén (dugc chimg thuc) theo quy dinh ctia phép luat trong
trudng hop ty quyén thuce hién viée ding ky khai sinh.

* Gidy to phai xudt trinh:

- Ho chiéu hodc Chimg minh nh4n dan hodc Thé cin cuédc cong déan hodc
cac glay to khac ¢ dan anh va thong tin ca nhén do co quan cé tham quyen cép,
con gié tri str dung dé chimg minh vé nhan than cua nguoi c6 yéu cau dang ky
khai sinh. Truong hop cac thong tin cd nhén trong céc gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hmh thire true tuyén);

- Gidy to ¢6 gid tri chirng minh théng tin vé cw tri trong truong hop co
quan dang ky ho tich khéng thé khai thdc dwoc thong tin vé noi cu tri cua
cong dan theo cdc phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truéng hop cdc théng tin
ve gidy to chumg minh noi cuw tri da dugc khai thac tir Co so dit liéu quoc gia
vé ddn cu bdng cdc phuong thicc nay thi nguoi cé yéu cau khong phai xudt
trinh (theo hinh thikc truc tiép) hodc tdi lén (theo hinh thirc truc tuyén).

+ Gidy chimg nhén két hon néu cha, me di ding ky két hon. Trudng hop
da co thong tin ve viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén).

Truong hop guri ho so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc céac gidy to phai xuét trinh néu trén.

*Luuy:

- Di v6i gidly t& ndp, xuat trinh néu ngudi yéu cdu ndp hd so theo hinh
thirc truc tiép

+ Dbi véi glay to xuét trinh khi ding ky ho tich, nguoi tiép nhan c6 trach
nhi¢m kiém tra, d6i chiu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khéng duoc yéu ciu ndp
ban sao hodc ban chup gidy tor do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hogc ban chup kem theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup voi ban

chinh va ky x4c nhan, khéng dugc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hé so dang ky ho
tich theo quy dinh ctia phép luat h¢ tich, khong duge yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luét ho tich khong quy dinh phai ndp.

- Déi vGi gidy to giii kém theo néu ngudi yéu cdu ndp hd so theo hinh
thiec tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai
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hodc dugc chup, duoc quét bang thiét bi dién ti, tir gidy to duoc cip hop 16, con gia
tri su dung;
+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh

truc tuyen da c6 ban sao dién tir hoac da c6 ban dién tir gidy to ho tich thi nguoi
yéu cdu dugc str dung ban dién tr nay.

+ Khi dén co quan ding ky hé tich nhéan két qua (Gidy khai sinh/ban sao
Giay khai sinh), nguoi c6 yéu cau ding ky khai sinh phai ngp ban chinh Gray
chimg sinh; xut trinh gidy 10 tuy thén; ban chinh Glay ching nhén két hon (néu
cha me tré di dang ky két hén va thong tin ve viéc két hon chua co trong
CSDLQGVDC, CSDLHTDT).

- Glay t& do co quan ¢ tham quyén cia nude ngoai cap, cong chung hodc
xac nhan dé sir dung cho viéc diang ky hd tich tai Viét Nam phai duoc hop phdp
hoa lanh sy theo quy dinh cta phap luét, trir trudng hop duge mién theo diéu
ude qudc té ma Viét Nam la thanh vién.

Truong hop nguoi yéu cau dang ky khai sinh khong cung cép dugc gidy
to néu trén theo quy dinh hodc giay to ndp, xuét trinh bi tay x0a, sta chira, lam
gia thi co quan ding ky hd tich c6 tham quyén hily bo két qua dang ky khai sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em la dng, ba, ngudi than
thich khéc thi khéng phai c6 van ban uy quyén cia cha, me tré em, nhung phai
thdng nhét véi cha, me tré em vé cac ndi dung khai sinh.

- Dbi véi viéc xéc dinh ho, dén toc, dat tén cho tré:

*+ Viéc xdc dinh ho, dan tdc, dat tén cho tré em phai phu hop vdi phap luat
va yéu cau giir gin ban sic dan toc, tip quan, truyén thong van héa t6t dep cua
Viét Nam; khong dat tén qua dai, kho sir dung.

+ Truong hop cha, me khong thoa thuan dugc vé ho, dan tdc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh
theo tdp quan nhung phai bao dam theo ho, déan tdc, qué quan cua cha hodc me.

- Truomg hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho ngudi 1dp vin ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khéng dung su that.

Co quan ding ky hé tich tir chbi giai quyét hodc dé nghl co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

S6 lwgng ho so: 01 bd

Thoi han glal quyét: Ngay trong ngay tiép nhan yéu cau, truong hop
nhan ho so sau 15 gio ma khong giai quyét duogc ngay thi tra két qua trong ngdy
lam viéc tiép theo.

Péi twgng thue hién thi tuc hanh chinh: Ca nhan

Co quan thyuc hién thi tuc hanh chinh:
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+ UBND cép x4 noi cu trii ciia ngudi cha hoic nguoi me thuc hién dang
ky khai sinh cho tré em;

+ UBND cép x4 noi 1ap bién ban vé viéc tré bi bo roi ddi véi trudmg hop
dang ky khai sinh cho tré bi bo roi.

+ UBND cép x3 noi tré dang cu tra c6 trach nhiém dang ky khai sinh cho
tré chua xac dinh dugc cha, me.

Co quan phéi hep: Co quan quéan Iy CSDLQGVDC.

Két qua thwye hién thi tuc hanh chinh:

Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (truomg hop yéu cau
cap ban sao Gidy khai sinh).

L& phi (néu co):

+ L& phi dang ky khai sinh: 5.000d (ndm ngan ddng).

+ Mién 18 phi d6i v6i truomg hop khai sinh ding han, ngudi thude gia
dinh c6 cdng vé6i cach mang; nguoi thude ho ngheo; ngudi khuyét tat.

+ Phi cp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 déng/ban sao Trich
luc/sur kién ho tich da dang ky.

Tén mau don, miu to khai (néu c6 va dinh kém):

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thire truc tiép);

+ Biéu mau dién tir twong tic dang ky khai sinh (néu ndp hé so theo hinh
thire truc tuyen)

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu ¢6): khéng

Cin cir phap Iy cia thi tuc hanh chinh: (siza doi, b6 sung)

- Luat Hon nhan va gia dinh nam 2014;

- Luét Ho tich nam 2014;

- Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot sb didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pha quy dinh vé
Cors6 dir liéu ho tich dién tir, dang ky h tich tryc tuyén;

+ Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phi sia
doi, bo sung mot so dleu cua cdc nghi dinh lién quan dén viéc nép, xuar trinh s6

hé khau, sé tam tri gidy khi thue hién thi tuc hanh chinh, cung cap dich vu
cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh
chi tiét thi hanh mét s diéu cua Luat Ho tich va Nth dinh s6 123/2015/ND-CP
ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu so 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sb didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co s¢ dit liéu hé tich dién ti,
ding ky ho tich truc tuyén;
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- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B& Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung thong tin
trong co so dir liéu ho tich, phi xdc nhén c6 quéc tich Vigt Nam, phi xac nhén la
ngudi gbe Viét Nam, 18 phi quoc tich;

- Thong tu s6 85/2019/TT -BTC ngay 29/11/2019 ctia B¢ Tai chinh huéng
dan vé phi va I¢ phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira
doi, bé sung mot sb didu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
ciia B9 Tai chinh huéng dan vé phi va 1€ phi thude tham quyén quyét dinh cia
Héi dong nhan dén tinh, thanh phd truc thude Trung wong;

- Nghi quyét s6 19/2018/NQ-HDPND ngay 07/12/2018 cua Hoi dong nhén
dan tinh Séc Tring stra doi, bo sung Nghi quyét sb 92/'2016/NQ HDND ngay
9/12/2016 cua Hoi dong nhéan dén tinh Séc Tring v€ viéc ban hanh quy dinh
mirc thu, che do thu, ndp, quan ly va st dung mdt s6 loai phi, 18 phi thudc thim
quyén quyét dinh ctia Hoi dong nhén dan tinh Séc Tring.
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Chu thich:

(D Ghi rd tén co quan ding ky khai sinh.

) Ghi theo noi dang ky thuong trii; néu khong c¢6 noi ding ky thuomg tri thi ghi
theo noi dang ky tam trd; truong hgp khong c6 noi dang ky thuomg tri va noi dang ky
tam tra thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than cia nguoi di dang ky, ghi rd sd, co quan
cap, ngay cap ho chiéu, chimg minh nhan dén hodc gidy to hop 1¢ thay thé (Vi du:

Ching minh nhan din so 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2014).

® Truong hop sinh tai co s& y té thi ghi rd tén co sd'y té va va dia chi tru s co so y té
do.
Vidy: - Bénh vién Phu san Ha N6i, duong La Thanh, phudng Ngoc Khénh, quin
Ba Pinh, Ha Noi
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngodi co s& y té thi ghi dia danh ctia 03 cdp hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Béic Ninh.
) Ghi day du ngay, thang sinh ctia cha, me (néu c6).
) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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2. Thii tuc: Ping ky két hon
Trinh tu thwe hién

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau dang ky ket
hén nop hé so ding ky két hon tai ky UBND xa c6 tham quyén; ndp 1€ phi néu
thude trudng hop phai ndp 1€ phi ding ky két hén; ndp phi cap ban sao Trich luc
két hén néu ¢ yéu ciu cap ban sao Trich luc két hén.

- Néu lua chon hinh thirc nop ho SO truc tuyén, ngudi ¢6 yéu cau dang ky
két hon truy cap Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Hé
thong thong tin  giai quyét tha tuc hanh chinh  tinh
(htgps://dichvucong.soctrang.gov.vn), ding ky tai khoan (néu chua c6 tai khoan),
xéc thuc ngudi dung theo huéng dan, dang nhdp vao hé thng, xac dinh ding
UBND cép x3 c6 thdm quyén.

Ngudi c6 yéu cau dang ky két hon truc tuyen cung cap thong tin theo biéu
mau dién tir tvong tac ding ky két hon (cung cap trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac giay to, tai liéu theo quy dinh; ndp phi,
I¢ phi thong qua chirc néng thanh toén truc tuyén hozc bang cach thirc khac theo
quy dinh phép lut, hoan tat viéc ndp hd so.

- Cong chuc tiép nhan ho so c6 trach nhiém kiém tra tinh chinh xéc, day
du, thong nhat, hop 18 ctia hd so.

(i) Truong hop hd S0 day dua, hop 1€ thi tlep nhan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (neu nguoi ¢6 yéu cau lya chon hinh thirc ngp ho so
truc tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc g tin nhin
hen tra két qua qua dién thoai di dong cho ngudi ¢ yéu cau (neu nguoi co yéu
cau lua chon hinh thirc ndp hd so truc tuyén), chuyén hé so dé cong chic lam
cong tac ho tich xur ly.

- Sau khi tiép nhén hé so theo hinh thie ndp truc tiép, cong chirc tiép
nhan hé so thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tur trén hé
thong théng tin, co s¢ dir liéu) va ky so vao tai liéu, ho so giai quyét tha tuc
hanh chinh d4 dugc sb hoa theo quy dinh.

(ii) Trudng hop ho so chua day du, hop 1€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu rd loai glay to, ndi dung can bd sung dé

ngudi c6 yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budce (i);

(iii) Truong hop nguodi c6 yéu cau dang ky két hén khong bd sung, hoan
thién duge ho so thi bédo cdo Trudng bd phan mét cira c6 thong bao tir chdi giai
quyét yéu cau dang ky két hon.

- Cong chirc tu phép - hd tich thdm tra hd so (thAm tra tinh thdng nhat, hop
& ctia cac thong tin trong hé so, gidy to, tai lidu dinh kém).

+ Truong hop hé so can bd sung, hoan thién hodc khéng du didu kién giai
quyét, phai tir chéi thi gui théng béo ve tinh trang hé so téi Bo phén mét cira dé
théng bao cho ngudi ndp hd so — thue hién lai buée (i) hodc (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B¢ phan mot cira dé tra cho
nguoi co yéu cau (neu nguoi co yéu cau lya chon hinh thire nop hé so truc tiép)
hodc giri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tr hodc gui tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hoé so truc tuyén).

+ Néu thay hd so ddy du, hop 1é, cac bén ¢ du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khéng thuc truong hop tir chéi dang ky
két hon theo quy dinh, truong hop tiép nhan hd so dang ky két hon theo hinh thirc
truc tiép, thi cong chire tu phap - hg tich thye hién viée ghi vao So dang ky két hon,
cap nhat thong tin dang ky két hon va luu chinh thirc trén Phan mém dang ky, quan
ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky két hon theo hinh thic truc tuyén, cong
chirc tur phép - ho tich giri lai biéu mau Gidy ching nhan két hon dién tir voi
théng tin day d cho nguoi yéu cau qua thu dién tir hozic thiét b s.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Giﬁy chirng nhéan két hon dién tir va xac nhan (t6i da mot
ngay).

Néu nguoi c6 yéu cau xac nhan thong tin di thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - hé tich thuc hién
viéc ghi ndi dung vao Sé ding ky két hon, cap nhat théng tin dang ky két hon va
luru chinh thirc trén Phan mém dang ky, quan ly h tich dién tir diing chung.

- Cong chirc tur phap - ho tich in Gidy chimg nhan két hén, trinh Lanh dao
UBND ky, chuyén t&i Bd phan mét cira dé tra két qua cho nguoi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky két hon (hai bén nam, nir phai c6 mat, xuat trinh
gidy 1o tuy thén dé déi chleu) kiém tra thong tin trén Gidy ching nhan ket hon,
trong S6 dang ky két hon, khang dinh su tr nguyén ket hén va ky tén vao S6 ding
ky két hon, ky tén vao Glay chimg nhén két hon, mdi bén nam, nir nhan 01 ban
chinh Gidy chimg nhan két hon.

Cach thirc thuce hién:

Ngucl c6 yéu cau dang ky két hon thyc hién nop hé so truc tiép tai Bo
phén mot cira cia UBND cép xa hodc nop hé so truc tuyén trén Cong dich vu cong
quoc gia (https://dichvucong.gov.vn) hodac Hé thong thong tin giai quyét thi tuc
hanh chinh tinh (https://dichvucong.soctrang. gov .vn) (bén nam hodc bén nir co
thé ndp hd so ma khong can c6 van ban uy quyen cta bén con lai).

Thanh phin, s6 lrgng hd so: (szra doi, bé sung)

- To khai dang ky két hon theo mau, c6 du thong tin cua hai bén nam, ni.
Hai bén nam, nir c6 thé khai chung vao mot Td khai ding ky két hon (néu ngudi
¢6 yéu cau lua chon ndp hod so theo hinh thirc tryc tiép);
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- Biéu miu dién tir trong tac ding ky két hén (do ngum yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi ¢6 yéu céu lua chon
ndp ho so theo hinh thire truc tuyén);

- Nguoi ¢ yéu cau dang ky két hon thuc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phai nop

- Ban chinh Gidy xac nhan tinh trang hén nhan do UBND cap xa c6 tham
quyén cap trong trudng hop nguoi yéu céu dang ky két hon khong déng ky
thuong tru tai dia ban xd, phuong, thi trdn lam thu tuc ding ky két héon. Truong
hop cac théng tin vé tinh trang hon nhan da co trong CSDLQGVDC, CSDLHTDT
dugc dién tr dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai
1én (theo hinh thirc truc tuyen)

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cude cong dan hodc
céc gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gid tri sir dung dé chung minh vé nhan than cua nguoi ¢ yéu cau dang ky
khai sinh. Truong hop cac théng tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai xudt
trinh (theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chimg minh théng tin vé cir trii rrong truong hop co
quan ddng ky ho tich khong thé khai thic duoc thong tin vé noi cu tri cua
cbéng dan theo cac phuong thire quy dinh tai khoan 2 Diéu 14 Ngh: dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phi. Truong hop cdc thong tin
ve gidy to ching minh noi cu tru da dugc khai thac tir Co so dit liéu quéc gia
vé dan cu bang cdac phuong thirc nay thi nguoi cé yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tdi lén (theo hinh thirc truc tuyén);

- Trich luc ghi chii ly hon dbi véi trudong hop cong dén Viét Nam dang ky
thuong tra tai dia ban xa lam thi tuc dang ky két hon, da dugc giai quyét viéc ly
hén, hiy viée két hon trude dé tai co quan c6 thim quyén nudce ngoai.

*Luuy

- Béi' v6i gidy t& ndp, xuat trinh néu ngudi yéu cu ndp hd so theo hinh
thirc tryuc tiép:

+ Dbi véi glay to xuét trinh khi ding ky hé tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khéng dugc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir ) goc hodc ban chyp kém theo ban chinh gidy
to de dbi chiéu. Trudng hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngum tiép nhén co trach nhiém kiém tra, ddi chiéu ban chup vGi ban

chinh va ky xc nhan, khéng dugc yéu cau ngudi di ding ky ndp ban sao gidy tor
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so ding ky ho
tich theo quy dinh cua phap luét ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy tor ma phap luat ho tich khong quy dmh phai ndp.

- Pbi vOi gidy t& giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to guri kem theo hé so dang ky ket hén truc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, di¢n thoai
hodc dugc chup, dugc quét bang thiét bi dién tir, tir gidy t& duoc cap hop 1é, con gia
tri st dung;

+ Trudng hop gidy to, tai liéu phai guri kém trong ho so dang ky két hon truc
tuyén d cé ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu cau
duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky h tich nhan két qua (ban chinh Gidy chimg nhan
két hén/ban sao Trich luc két hon), nguoi c6 yéu cau dang ky két hon phai ndp ban

chinh Glay xac nhan tinh trang hon nhan (néu théng tin vé tinh trang hén nhén
chua c6 trong CSDLQGVDC, CSDLHTDT).

- Gié.y td do co quan c6 tham quyén cia nudc ngoai cap, cong chimg hodc
xéc nhan dé sir dung cho viéc dang ky h tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap lut, trr trudng hop duge mién theo diéu
udc qudc té ma Viét Nam la thanh vién.

Truong hgp nguoi yéu cau dang ky ket hén khoéng cung cap dugc gidy to
néu trén theo quy dinh hoac glay to ndp, xudt trinh bi tay x0a, sira chira, lam gia
thi co quan ding ky h tich c6 thdm quyén hity bo két qua ding ky két hon.

S6 lwgng hd so: 01 bo
Thaoti han giai quyet Ngay trong ngay tiép nhan ho so; truong hop nhan
hd so sau 15 gio ma khong giai quyet dugc ngay thi tra két qua trong ngay lam

viéc tiép theo. Tm(mg hop cin x4c minh diéu kién két hon cia hai bén nam, nir
thi thoi han giai quyét khong qua 05 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan.

Co quan thyc hién tha tuc hanh chinh: UBND x3 noi cu tri cua bén
nam hoac bén nfr.

Co quan phoi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

Gidy chimg nhén két hon (ban chinh), mdi bén vo, chong 01 ban; ban sao
Trich luc két hén (truomg hop yéu ciu cip ban sao Trich luc két hon).

Lé phi (néu c6):
+ Mién 1¢ phi.
+ Phi céap ban sao Trich luc két hon (néu c6 yéu cau): 8.000 dong/ban sao
Trich luc/su kién hd tich da dang ky.
Tén miu don, miu t& khai (néu c6 va dinh kém):
+ T& khai ding ky két hon (néu ndp hd so theo hinh thire truc tiép);
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+ Biéu mau dién tir tuong tic dang ky két hon (néu ndp ho so theo hinh
thire truc tuyen)
Yéu cau, diéu kién thue hién tha tuc hanh chinh:
+ Nam tir du 20 tudi trd 1én, nit tir da 18 tudi trd 1én;
+ Viéc két hon do nam va nif tu nguyén quyét dinh;
+ Céc bén khong bi mat nang luc hanh vi dan su;
+ Viée két hon khong thude mét trong cac trudng hop cam két hon, gdm:
. Két hén gia tao;
. Tao hén, cudng ép két hon, lira dbi két hén, can tré két hén;
- Nguoi dang c6 vo, c6 chong ma két hon véi nguoi khac hodc chua c6
vo, chua c6 chong ma két hon voi ngudi dang c6 chong, cO vQ;

. Két hon giira nhimg ngum cung dong mau veé truc hé; gitra nhﬁ'ng nguoi
c6 ho trong pham vi ba doi; gura cha, me nudi véi con nuéi; gilra ngudi da tung
la cha, me nuéi vdi con nudi, cha chong véi con dau, me vg voi con ré, cha
dugng véi con riéng ciia vg, me ké véi con riéng cia chéng.

* Nha nudc khong thira nhan hon nhan gika nhitng ngudi cimg gici tinh.

Cin cir phap ly ciia thii tuc hanh chinh: (siza d6i, b6 sung)

- Luét Ho tich nam 2014;

- Luat Hon nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s6 dif ligu h tich dién tir, dang ky hé tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sia
doi, bo  sung mot so dzeu cua cdc nghi dinh lién quan dén viée nop, xuat trinh s6
hé khdu, sé tam tri gidy khi thwe hién thi tuc hanh chinh, cung cdp dich vu
cong;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sb diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu so 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phép quy
dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh 50 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& dir liéu ho tich dién t,
diing ky ho tich truc tuyén;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy
dinh mirc thu, ché d¢ thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin

trong co so dir liéu ho tich, phi xéc nhén c6 quoc tich Viét Nam, phi x4c nhén la
ngudi gde Viét Nam, 16 phi quoc tich;
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- Théng tur s6 85/2019/TT- BTC ngay 29/11/2019 cua B Tai chinh hudng
dan vé phi va I¢ phi thudc thdm quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira
doi, bo sung mot s6 diéu cua Thong tu sd 85/2019/TT-BTC _ngay 29/11/2019
cua BY Tai chinh hudng dan vé phi va 1€ phi thuc thim quyén quyét dinh cua
Hoi dong nhan dan tmh thanh phd truc thude Trung wong;

- Nghi quyét s6 19/2018/NQ-HPND ngay 07/12/2018 cua Hdi d6ng nhan
dan tinh Séc Trang stra doi, bd sung Nghi quyét sé 92/2016/NQ-HPND ngay
9/12/2016 cua Hoi dong nhan dan tinh Soc Tring vé viéc ban hanh quy dinh
mirc thu, che d6 thu, ndp, quan ly va sir dung mot s6 loai phi, 1& phi thudc tham
quyen quyét dinh caa Hoi dong nhan dan tinh Soc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phic

TO KHAI PANG KY KET HON
(1) 2)

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dén toc

Qudc tich

Noi cu tria @

Gidy to tiy than ©

Két hon 1an thir miy

Ching 6i cam doan nhimg 10i khai trén ddy la ding sy that, viéc két hon cua ching toi 13 tr
nguyén, khong vi pham quy dinh ciia Luét hon nhén va gia dinh Viét Nam.
Chung t6i chiu hoan toan tréch nhiém trrée phap luat vé ndi dung cam doan ctia minh.
Dé nghi Quy co quan dang ky.
APRESG | -, . GUISTRNSRES ; (., | (SRR 171 EER

Bén nir Bén nam
(Ky, ghi 16 ho, chit dém, tén)  (Ky, ghi rd ho, chir dém, tén)
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Chii thich:

(D@ Truong hop lam thi tuc dang ky két hon c6 yéu td nude ngoai, thi phai dan
anh cua hai bén nam, nir.

) Ghi rd tén co quan ding ky két hon.

4 Ghi theo noi ding ky thuong tr, néu khong c6 noi ding ky thuong tra thi
ghi theo noi déng ky tam trd; truong hop khong c6 noi diang ky thuong tri va noi ding
ky tam tra thi ghi theo noi dang sinh séng.

) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc
gidy t& hop 1¢ thay thé (vi du: Chimg minh nhan déan s6 001089123 do Céng an thanh
phd Ha Noi cp ngay 20/10/1982).

© Pé nghi danh dau X vao 6 néu c6 yéu ciu cAp ban sao va ghi rd sé lugng.
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3. Thu tuc: Pang ky nhan cha, me, con
Trinh tw thwe hién:

- Néu lya chon hinh thirc ngp hé so truc tiép, ngudi c6 yéu cau dang ky nhén
cha, me, con ndp ho so ding ky nhan cha, me, con tai UBND cip xi c6 thim
quyén; ndp 1é phi néu thudc trudng hop phai ndp 1é phi dang ky nhan cha, me,
con; ndp phi cap ban sao Trich luc dang ky nhén cha, me, con néu cé yéu cau cip
béan sao Trich luc dang ky nhén cha, me, con.

- Néu lya chon hinh thic nop hd so truc tuyén, ngudi cb yeu cau dang ky
nhan cha, me, con truy cap Cong dich wvu cong qubc gia
(https://dichvucong.gov.vn) hogc Hé thong thong tin giai quyét thu tuc hanh chinh
tinh (https //dichvucong.soctrang.gov.vn), dang ky tai khoan (neu chua co6 tai
khoan), xac thyc ngudi dung theo hudng dan, dang nhap vao hé thng, xac dinh
dting UBND cap xi c6 tham quyén.

Nguoi c6 yéu cau ding ky nhan cha, me, con truc tuyén cung cap thong
tin theo biéu mau dién tir twong tac dang ky nhéan cha, me, con (cung cap trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giay to, tai lidu
theo quy dinh; ndp phi, 1€ phi thong qua chirc nang thanh toan truc tuyén hoic
bang cach thirc khéc theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Cong chirc tiép nhan hd so c6 trach nhiém kiém tra tinh chinh xAc, day
dii, théng nhét, hop 18 ctia hd so.

(i) Truong hop ho SO day du, hop 1€ thi tlep nhén hd so, c¢6 Phiéu hen, tra
két qua cho nguoi ¢6 yéu cau (neu nguoi c6 yéu cau luya chon hinh thirc nop ho so
truc tlep) hogc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu ciu (neu nguoi ¢ yéu
cau lya chon hinh thirc ndp héd so truc tuyén), dong thai chuyén hé so dé cong
chirc lam cong tac ho tich xur ly.

- Sau khi tiép nhan hé so theo hinh thic ndp truc tiép, cong chirc tiép
nhan hd so thuc hién sé héa (sao chup, chuyen thanh tai liéu dién tr trén hé

thdng théng tin, co so dir liéu) va ky so vao tai liéu, hd so giai quyét tha tuc
hanh chinh di dugc sb hoa theo quy dinh.

(ii) Trudng hop hé so chua ddy du, hop 1€ thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hé so, néu rd loai glay to, ndi dung can bd sung dé

ngudi ¢6 yéu cau b sung, hoan thién. Sau khi hé so duoc bd sung, thuc hién lai
budc (i);

(iii) Truong hop nguoi c6 yéu cau dang ky nhan cha, me, con khong bo

sung, hoan thién dugc ho so thi bdo cdo Truong bd phan mét cira c6 théng bao
tir chdi giai quyét yéu cau ding ky nhan cha, me, con.

- Cong churc tu phép - ho tich tham tra hd so (thdm tra tinh thong nhét, hop 1é

cua cac théng tin trong hé so, gidy o, tai liéu do ngudi yéu cau ndp, xut trinh hodc
dinh kém).
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+ Truong hop hé so can b sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi gm thong bao vé tinh trang ho so téi B phan mét cira dé
thong bao cho nguoi nop ho so — thuc hién lai bude (ii) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 1i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mét cua dé tra cho
nguoi co yéu cau (neu ngudi ¢6 yéu cau lya chon hinh thirc ndp hé so true tlep)
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho nguoi ¢ yéu cau (néu ngudi co yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu thdy viéc nhan cha, me, con la dung va khong c6 tranh chap, ho so
day du, hop 1€, ding quy dinh, trurcmg hop tiép nhan hé so ding ky nhén cha, me,
con theo hinh thire true tiép, thi cong chire tu phap - hé tich thuc hién viéc ghi vao
S6 dang ky nhan cha, me, con, cap nhat thong tin déng ky nhén cha, me, con va
Iwu chinh thirc trén Phin mém déng ky, quén 1y hd tich dién tir dung chung.

Truong hop tlep nhén ho so dang ky nhan cha, me, con theo hinh thirc truc
tuyén, cong chirc t phéap - hd tich giri lai biéu mau Trich luc dang ky nhan cha,
me, con dién tr voi thong tin d:iiy da cho nguoi yéu cau qua thu dién tir hodc thiét bi
sO.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, diy du cua céc
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhéan
(t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin dd thong nhat, day du hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - hd tichthyc hién
viéc ghi noi dung vao S6 diang ky ding ky nhéan cha, me, con, cap nhat thong tin
dang ky nhan cha, me, con va luu chinh thirc trén Phin mém dang ky, quan ly ho
tich dién tir dung chung.

- Cong chure tu phép - hé tich in Trich luc diang ky nhéan cha, me, con, trinh
Lanh dao UBND ky, chuyen B6 phan mot cira tra két qua cho nguoi c6 yéu cau.

- Ngudi ¢6 yéu cau ding ky nhéan cha, me, con (ca hai bén phai c6 mit, Xuét
trinh gidy t& tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc dang ky nhan
cha, me, con, trong SO dang ky nhén cha, me, con va ky tén vao S6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thirc thuc hién:

Ngudi co yéu cau ding ky nhan cha, me, con thuc hién nop ho so truc tiép
tai B4 phan mét cira cia UBND cap xa hodc ndp hé so truc tuyén trén Cong dich
vu cdng quéc gia (https:/dichvucong.gov.vn) hoac Hé théng théng tin giai quyet
thu tuc hanh chinh tinh (https //dichvucong.soctrang. gov. vn) (mdt bén cé thé
ndp h6 so ma khong phai c¢6 van ban ty quyén ctia bén con lai).

Thanh phan, s6 lwgng hé so: (sia doi, b6 sung)
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- To khai dang ky dang ky nhén cha, ‘me, con theo mau (néu ngudi cb yéu
cau lya chon nop h6 so theo hinh thire true tiép);

- Bleu mau dién tir twong tac dang ky nhan cha, me, con (do ngudi c6 yeu
cau cung cip thong tin theo hudéng dan trén Cong dich vu c6ng, néu ngudi co yéu
cau lya chon ndp hd so theo hinh thie truc tuyén);

- Nguoi ¢é yéu cau dang ky nhén cha, me, con thuc hién viéc nOp/xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) céc gidy
to sau:

* Gidy to phi nop:

- Ching ctr chirng minh quan hé cha, con hodc quan hé me, con gdm:

+ Van ban cua co quan y té, co quan giam dinh hodc co quan khac c6
thdm quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong cé van ban néu trén thi phai ¢6 vin ban cam doan
clia cac bén nhan cha, me, con vé mbi quan hé cha, me, con va c6 it nhit hai
ngudi 1am chimg vé mbi quan hé cha, me, con.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhéin dan hodic Thé cin cudc cong déan hoac
céc gidy to khac c6 dén anh va théng tin ¢4 nhan do co quan ¢6 tham quyen cap,
con gié tri str dung dé chimg minh vé nhan than cta ngudi c6 yeu cau dang ky
nhan cha, me, con. Truong hop cac thong tin ca nhan trong céc giay t& nay da c6
trong CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy 16 ¢6 gid tri chitng minh théng tin vé ci trii trong trucng hop co
quan ding ky hé tich khong thé khai théc dugc théng tin vé noi cu tri cua
cong dan theo cac ph::(mg thitc quy dinh tai khoan 2 Diéu 14 Nghz dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve gidy to chitng minh noi cu trit da duoc khai thdc tir Co s dir liéu quoc gia
vé ddn cu bdng cdc phuong thirc nay thi nguoi cé yéu cau khong phai xudt
trinh (theo hinh thirc truc tiép) hodc tdi lén (theo hinh thire truc tuyén).

*Luuy:

- Bon v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi véi glay to xudt trinh khi dang ky hg tich, ngudi t1ep nhén c6 trach
nhiém kiém tra, dm chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho ngudi xuét trinh, khong duoc yéu cau nop
ban sao hodc ban chup gidy tor do.

+ Ngudi yéu cau dang ky h¢ tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 gbc hodc ban chup kém theo ban chinh gidy
to de dbi chiéu. Trudng hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup vaéi ban
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chinh va ky xac nhan, khéng dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hé so dang ky ho
tich theo quy dinh cta phap luat h¢ tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phép luat hé tich khong quy dinh phai nop.

- Poi vOi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh
thirc tryuc tuyén:

+ Ban chup céc gidy t& giri kém theo hd so da.ng ky nhan cha, me, con tryc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hoic dugc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap
hop 1€, con gia tri st dung,

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky nhan cha,
me, con tryc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir gidy t& ho tich thi
ngudi yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan dang ky h tich nhan két qua (Trich lyc dang ky nhéan
cha, me, con/ban sao Trich luc - dang ky nhan cha, me, con) ngudi c6 yéu cau déng
ky nhan cha, me, con phai xuét trinh giay to tuy than dé xéac dinh nhan than; nop
ban chinh gifiy to, tai liéu lachimg cir chimg minh quan hé cha, con hodc quan hé me,
con.

- Gléy t&r do co quan c6 tham quyén clia nuéc ngoai cap, cong chimg hodc
xé4c nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sy theo quy dinh cta phap luét, trir truong hop dugce mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.

Tru'o‘ng hop nguoi yéu cau ding ky nhén cha, me, con khong cung cap
dugc gidy to néu trén theo quy dinh hodc glay to nop, xuat trinh b tay x6a, sira
chira, 1am gia thi co quan ding ky hé tich c¢6 thim quyén hiy bo két qua ding ky
nhan cha, me, con.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yeu cau ding ky ho tich thi co quan dang ky hd tich phai giai
thich & cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phép ly cta
viéc cam doan khong dung su that.

Co quan dang ky hd tich tir chéi glal quyet hodc dé nghi co quan c6 thim
quyén hity bo két qua ding ky ho tich, néu c6 co sé xac dinh noi dung cam doan
khong dung su that.

S6 lrgng hd so: 01 bd

Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

Po6i tuwong thwe hién thi tuc hanh chinh: C4 nhan.

Co quan thue hién thi tuc hanh chinh: UBND cap xi noi cu tri cua
nguoi nhdn hodc nguoi duge nhéan 1a cha, me, con.

Co quan phoi hop:
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- UBND cép x4 noi cu tra ciia ngudi duge nhén 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thuc hién thii tuc hanh chinh:

Trich lyc dang ky nhén cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cu cp ban sao Trich luc dang ky nhan
cha, me, con).

Lé phi (néu c6):

+10.000 dong (mudi ngan dong).

+ Mién 1¢ phi h tich doi véi viéc ding ky hé tich cho ngudi thude gia
dinh c6 cong vdi cach mang; nguoi thude ho nghéo; nguoi khuyét tat.

+ Phi cAp ban sao Trich luc dang ky nhén cha, me, con (néu c6 yéu cau):
8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Tén mau don, miu to khai (néu c6 va dinh kém):

+ To khai dﬁng ky nhan cha, me, con (néu ndp hd so theo hinh thirc truc tiép),

+ Biéu mau dién tir trong tac dang ky nhén cha, me, con(néu ndp hd so
theo hinh thirc truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Bén nhén va bén duroc nhén 1a cha, me, con déu con séng;

+ Viéc nhan cha, me, con khong c¢6 tranh chép.

+ Truong hop nam, nir chung song véi nhau nhu vo chdng, khong dang
ky két hon, sinh con, ngudi con song cung voi nguoi cha, khi ngudi cha lam thu
tuc nhan con ma khdng lién hé dugc véi ngudi me thi khong can c6 v kién cua
nguoi me trong To khai dang ky nhén cha, me, con.

Cin ¢t phap ly ciia thii tuc hanh chinh: (siza doi, b6 sung)

- Luat Ho tich nam 2014;

- Luat Hon nhan va gia dinh nam 2014;

- Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s didu va bién phép thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua
doi, bo sung mot 6 dzeu cuia cdc nghi dinh lién quan dén viéc nop, xuat trinh s6

ho khau, s6 tam trii gidy khi thuc hién thi tuc hanh chinh, cung cdp dich vu
cong;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 cia Bd Tu phap quy dinh
chi tiét thi hanh mét sé didu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Hg tich;

- Théng tu so 01/2022/TT-BTP ngay 04/01/2022 cta B6 Tu phép quy
dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh sb 87/2020/ND-
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CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s& dif liéu hd tich dién tu,
dang ky ho tich tryc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B9 Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan ly va si dung phi khai thac, st dung thong tin
trong co so dir liéu ho tich, phi xac nhén c6 quoc tich Viét Nam, phi xdc nhén la
nguoi gbe Viét Nam, 18 phi quéc tich;

- Thong tu sd 85/2019/TT- BTC ngay 29/11/2019 cua Bg Tai chinh huéng
dan vé phi va 1€ phi thugc thim quyén quyét dinh ciia Hoi ddng nhan dan tinh,
thanh phé truc thude Trung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cta B¢ Tai chinh stra
d6i, bd sung mét sé didu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va 1¢ phi thugc thim quyén quyét dinh cia
Hbi ddng nhan dan tinh, thanh phé truc thude Trung wong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 ctia Hoi ddng nhan
dan tinh Séc Trang stra di, bd sung Nghi quyét s6 92/2016/NQ-HPND ngay
9/12/2016 cua Hoi ddng nhan dan tinh Soc Tring vé viéc ban hanh quy dinh
murc thu, ché do thu, ndp, quan 1y va sir dung mét sb loai phi, 1é phi thugc tham
quyén quyét dinh ciia Hoi ddng nhéan dén tinh Séc Tring.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh guri: (V

Ho, chir dém, tén ngudi yéu ciu:
Noi curtrii: @ ..o vvennns
Gy B Y thAN: P e ne e ssses st et s ee st eeeseseses e sessesesnese e

Quan hé véi ngudi nhln cha/me/oon: W.........imssscsmisssssis

D& nghi co quan cdng nhin ngudi c6 tén dwéi day:

HO, Chi S0, 1005 . v

Ngay, thang, ndm sinh:.........cc.ccooooevvvrrrennee.

G HDR.... e voosnacmonnonsensasssassasmmsns D F 1 UG SRR © 173 o211+ | AN
TTECE o R N S RO WY S

AT RIS T oo s R s st e mssrsemmsrmsmrer e e remmrebet
La..iiicciceee.. €lia ngurdi 6 tén dwéi day:

Ho, chu dém, tén: O S Sy
Ngay, thAN, NAM SINN ...ttt e es s nee e es e st eeesseeeesseee e esssesesen
S TSN, : .\ . - SHCURUNOEORII: . . . . ... A,

Dbt Y saimimsisocsssvisimass

Gidy 10ty than: @ ...

Ton cam doan viéc nhan .no1 trén la dung su that tur
nguyén, khéng c6 tranh chip va chlu trach nh1em trude phap luat vé cam doan
cua minh.

Nguwoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Y kién ciia ngwoi hién dang 1a me hoic cha®

Dé nghi cdp ban sao ©: C6 L] Khéng []
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Chu thich:

() Ghi 16 tén co quan dang ky nhén cha, me, con;

) Ghi theo noi ding ky thudng tri; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hgp khong c6 noi diang ky thudng tri va noi ding ky tam tra thi ghi
theo noi dang sinh song.

@ Ghi thong tin vé gidy to tity than nhu: ho chiéu, chimg minh nhan dan hoac gidy to
horp 1¢ thay thé (vi dy: Chimg minh nhén dén s 001089123 do Céng an thanh phd Ha Néi cip
ngay 20/10/2004).

™) Chi khai trong truong hop nguoi khai khong dong thoi 1a ngudi nhan cha/me/con.

() Chi khai trong truong hop cha hogc me nhén con chua thanh nién hogc ngudi da
thanh nién nhung mét nang lyc hanh vi dan sy, ghi y kién cua ngudi cha néu me la nguoi yéu
cau y kién nguoi me néu cha la nguoi yéu cau (trir trucmg hop ngudi d6 da chét, mét tich,
mét nang luc hanh vi dan su hodc han che nang luc hanh vi dan su).

© pi nghi dénh d4u X vao 6 néu c6 yéu cu cp ban sao va ghi rd sb luong.
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4. Thi tyc: Ping ky khai sinh két hop ding ky nhan cha, me, con
Trinh ty thue hién:

- Ngudi c6 yéu cau dang ky khai sinh va nhan cha, me, con ngp ho SO dang
ky khai sinh va dang ky nhén cha, me, con tai UBND cap x4 ¢ tham quyén; nop
1& phi néu thudc truong hop phai ndp 1€ phi déng ky khai sinh, dang ky nhén cha,
me, con; nop phi cap ban sao Glay khai sinh, Trich luc dang ky nhén cha, me, con
néu ¢ yéu cu cp ban sao Gidy khai sinh, Trich luc dang ky nhan cha, me, con.

- Cong chue tiép nhan ho so c6 trach nhiém kiém tra tinh chinh x4c, day
du, thong nhat, hop 18 cua hd so.

(i) Truong hop hod SO day du, hop 1€ thi t1ep nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau, dong thoi chuyén hd so dé cong chirc lam cong tac
ho tich xir ly.

- Sau khi tiép nhén ho so, cong churc tlep nhéan hé so thuc hién s héa (sao
chup, chuyén thanh tai liéu dién tir trén hé thong thong tin, co s& dir liéu) va ky
sO vao tai liéu, ho so giai quyét thi tuc hanh chinh di dugc s héa theo quy
dinh.

(ii) Truong hop hé so chwa diy du, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hé so, néu rd loai glay to, ndi dung can bd sung dé
ngudi c6 yéu cau b sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai
budc (1);

(iii) Truong hop nguoi c6 yéu cdu dang ky khai sinh va nhén cha, me, con
khong bb sung, hoan thién duoc ho so thi bao cdo Trudng by phan mot cira ¢6
thong béo tir chbi giai quyét yéu cau dang ky khai sinh va nhén cha, me, con.

- Cong chirc tu phép - ho tich tham tra hd so (thim tra tinh thong nhét, hop 1&

clia cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chéi thi gln thong béo ve tinh trang hd so t¢i Bé phan mot cira dé
thong bao cho nguoi nop hé so — thyc hién lai bude (i) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chure tu phép - ho
tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Bo phan mét ctra dé tra cho nguoi
c6 yéu cau;

+ Néu thay viéc nhan cha, me, con la ding va khong cé tranh chép, thong
tin khai sinh day du va ph hop, thi cong chire tu phap - hé tich thuc hién viéc ghi
vao S6 ding ky nhén cha, me, con, Sb dang ky khai sinh, cdp nhat thong tin dang
ky khai sinh, ding ky nhan cha, me, con va luu chinh thirc trén Phian mém dang ky,
quan ly ho tich dién tir ding chung, chuyén thong tin dén CSDLQGVDC dé lay S6
dinh danh c4 nhan.
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- Sau khi CSDLQGVDC tra vé S dinh danh c4 nhan, cong chirc tu phap -
hd tich in Glay khal sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao
UBND ky, chuyén t&i Bo phan mét cira tra két qué cho ngudi ¢6 yéu cau.

- Nguoi co yéu cdu dang ky khai sinh va nhan cha, me, con (ca hai bén phai
c6 mit, xuat trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Gidy khai sinh, trong S6 ding ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao So dang ky nhan cha, me, con, So diang ky
khai sinh, nhén Trich lyc ding ky nhan cha, me, con, Gidy khai sinh.

Cach thirc thue hién:

Nguoi ¢6 yéu cau ding ky khai sinh va nhan cha, me, con thyc hién nop
hd so truc tiép tai Bo phan mot cura cua UBND cap xd (mot bén cé thé nop ho so
ma khéng phai ¢ vin ban tiy quyén ctia bén con lai).

Thanh phan, so lwong hd so': (sia doi, bo sung)

* Gidy to phdi np:

- T& khai dang ky khai sinh theo mau;

- T khai dang ky nhan cha, me, con theo mau.

- Ban chinh Giay chimng sinh; truong hop khong c6 Gidy chimg sinh thi
ndp vin ban ciia nguoi lam chimg xdc nhan vé viéc sinh; néu khéng cé nguoi
lam chimg thi phai c6 gidy cam doan vé viéc sinh;

- Chiing cit chimg minh quan hé cha, con hodc quan hé me, con gom:

+ Vin ban cia co quan y té, co quan giam dinh hodc co quan khac co
tham quyén xéac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con
lap van ban cam doan vé mdi quan hé cha, me, con, c6 it nhat hai nguoi lam
chimg vé mdi quan hé cha, me, con.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoac
céc gidy to khac c6 dan anh va thong tin ca nhéan do co quan c6 tham quyen cap,
con gié tri sir dung dé chimg minh vé nhan than cta ngudi cé yéu cau ding ky
khai sinh va nhén cha, me, con. Truong hop cac thong tin ca nhén trong céc giay
t& nay da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi
khong phai xuat trinh;

- Gidy to ¢6 gid tri chirng minh thong tin vé cir trii trong truong hop co
quan ddng ky hé tich khéng thé khai thdac dwoc théng tin vé noi cu tri cua

cong dan theo cdc phu'cmg thirc quy dinh tai khodn 2 Diéu 14 Ngh: dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve gidy to chirng minh noi cu trii da dugc khai thac tie Co so dir liéu quoc gia
vé dén cu bang cdc phuong thirc nay thi nguoi cé yéu cau khong phai xudt
trinh (theo hinh thitc truc tiép) hodc tdi lén (theo hinh thikc truc tuyén).

*Luuy:

- Béi véi gidy to ndp, xuat trinh:
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+ DOL voi glay to xuat trinh khi dang ky hé tich, nguoi tiép nhan c6 trach
nhiém kiém tra, dbi chiéu véi thong tin trong t& khai, chyp lai hodc ghi lai thong
tin dé Iuu trong hd so va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp
ban sao hoédc ban chup gidy to do.

+ Ngudi yéu cau dang ky hé tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 gbc hodc ban chup keém theo ban chinh gidy
to de ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngum tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban

chinh va ky xac nhan, khéng dugc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan dung, du ho so ding ky ho
tich theo quy dinh cta phép luét ho tich, khong dugc yéu cau nguoi ding ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai ngp.

- Trucmg hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam
doan vé néi dung yeu cau ding ky ho tich thi co quan dang ky hg tich phai giai

thich rd cho nguoi lap vin ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung sy that.

Co quan dang ky h tich tir chbi giai quyét hodc dé nghi co quan ¢ tham
quyén huay bé két qua dang ky hd tich, néu ¢6 co s& xac dinh ndi dung cam doan
khong diang su that.

- Déi v6i viée xac dinh ho, dan tdc, dit tén cho tré:

*+ Vi€c xdc dinh ho, dén tdc, dat tén cho tré em phai phu hop véi  phap luat

va yéu cdu giit gin ban sic dan toc, tdp quan, truyén théng vin hoéa tét dep cua
Viét Nam; khong dat tén qua dai, kho sir dung.

+ Truong hop cha, me khong théa thuan dugc vé ho, dan tdc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh
theo tdp quan nhung phai bao dam theo ho, dan tdc, qué quan ctia cha hoic me.

S6 lwgng hd so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc. Truong hop can phai xdc minh
thi thoi han giai quyét khong qua 08 ngay 1am viéc.

Doi twgng thue hién thii tuc hanh chinh: C4 nhan

Co quan thuc hién tha tuc hanh chinh: UBND qép Xd noi cu trd cia
nguoi cha hodc ngudi me thuc hién dang ky khai sinh két hgp nhéan cha, me,
con.

Co quan phéi hgp: Co quan quan ly CSDLQGVDC.

Két qua thyc hién thii tuc hanh chinh:

Giay khai sinh, Trich luc dang ky nhan cha, me, con (ban chinh); ban sao

Glay khai sinh, ban sao Trich luc dang ky nhan cha, me, con (trudng hop yéu
cau cép ban sao Giay khai sinh, ban sao Trich luc dang ky nhan cha, me, con).

Lé phi (néu cé):
+ L& phi dang ky khai sinh: 5.000 déng (ndm ngan dong).
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+ L¢ phi dang ky nhén cha, me, con: 10.000 df’ing (muoi ngan déng)

+ Mién 1é phi dbi voi trudong hop dang ky khai sinh dung han.

+ Mién 1¢ phi ho tich dbi véi viée ding ky hé tich cho nguoi thude gia
dinh c6 cong v6i cach mang; ngudi thudc ho nghéo; ngudi khuyét tat.

+ Phi cap ban sao Glay khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu c6 yeu cdu): 8.000 dong/ban sao Trich luc/sur kién ho tich da dang ky.

Tén méiu don, méu t& khai (néu c6 va dinh kém):

+ T khai dang ky khai sinh (ban hanh kém theo Thong tur s6 04/2020/TT-
BTP ngay 28/5/2020 cta B9 Tu phap).

+ To khai dang ky nhan cha, me, con (ban hanh kém theo Théong tu sé
04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phap).

Yéu ciu, diéu ki¢n thye hi¢n thi tuc hanh chinh:

+ Bén nhan va bén dugc nhén la cha, me, con déu con séng;

+ Viéc nhén cha, me, con khéng c6 tranh chap.

+ Truong hop nam, nir chung song v6i nhau nhu vo chong, khéng ding
ky két hon, sinh con, ngudi con song cung voi ngum cha, khi ngudi cha lam thu
tuc nhén con ma khong lién hé dugce véi ngudi me thi khéng can cé y kién cua
nguoi me trong To khai dang ky nhén cha, me, con.

Cin cir phép ly ciia thii tuc hanh chinh: (siza doi, bo sung)

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Hg tich;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi sia
doi, bo sung mot so dxeu cuia cdc nghi dinh lién quan dén viéc ngp, xuat trinh 56
hé khdu, sé tam tri gmy khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sb diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bé Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin
trong co s¢ dir liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhén la
nguoi géc Viét Nam, 1€ phi quéc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cia Bd Tai chinh huéng
dan vé phi va 1& phi thuéc thAm quyén quyét dinh cia Hoi dong nhan dén tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh stra
d6i, bd sung mét s6 didu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
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cua Bo Tai chinh huéng dan vé phi va 1¢ phi thudc thAm quyén quyét dinh cua
Hji dong nhan dén tinh, thanh phé true thude Trung wong;

- Nghi quyét sb 19/2018/NQ-HPND ngay 07/12/2018 ctia Hoi dong nhan
dan tinh Séc Tring sira doi, bd sung Nghi quyét s6 92/2016/NQ HDND ngay
9/12/2016 cua Hoéi déng nhén déan tinh Séc Tréng vé viéc ban hanh quy dinh
murc thu, che do thu, ndp, quan ly va sir dung mét s6 loai phi, 18 phi thudc thdm
quyén quyét dinh ctia Hoi déng nhan dan tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dc liap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Kinh g . conpmuonamammansinciias

Ho, chir dém, tén ngwdi yéu cau:

Quan he vOi ngudi duac kha1 smh S E AU S p—

Dé nghi co quan ding ky khai smh cho ngudi du'm day

Ho, chir dém, tén: ....
Neay, thang, nli S sosmssansiian sl b%mg GHIE ....oneremssensensomensansanansns
Gl()'l tmh ........................ Dan tocC:....ceevreeerrreeennnen. Quoc tlch
|
Ho, chir dém, ten MEWOT M@ ..o et enee

NEM SiNh: ). esseeeseeersseseerdDAN 10C e cvrecenrrene QUOC tich: ..
TN G TIPS PV s sonsummmnenavnnmmncics s vs kit sesss s omsu s R R KA AR S AN AS SRRSO G SRS
Ho, chir dém, tén ngwdi cha: ...
WE Sz D.. ... emonessssssssosissasnsintassmmsnssariss DAD tHC:..c.o. neneerssssnes Quoc tlch ..............

-------------------------------------------------------------------------------------------------------------------------------------------

To6i cam doan, ndi dung dé nghi dang ky khai sinh trén day 1a ding su that, dugc su
thoa thudn nhat tri cua cac bén lién quan theo quy dinh phap luit.

T6i chiu hoan toan trach nhiém trude phéap luat vé ndi dung cam doan ciia minh.
LE R R R— ngay ........... thang ......... nam .............
Nguwdi yéu cau
(Ky, ghi ré ho, chir dém, tén)

E)e nghi cap ban sao(") Cé D Khéng l:
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Chui thich:

(D Ghi 18 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trii; néu khong c6 noi ding ky thuong tra thi ghi
theo noi dang ky tam tri; truong hop khong ¢6 noi ding ky thudng trd va noi dang ky
tam tru thi ghi theo noi dang sinh sOng.

®) Ghi théong tin vé gidy to ty than cla ngudi di dang ky, ghi r& s6, co quan
cép, ngay cip ho chiéu, chlmg minh nhin dan hodc gidy to hop 1€ thay thé (Vi du:

Chimg minh nhén din s6 001089123 do Céng an thanh phé Ha Noi cép ngay
20/10/2014).

“ Trudng hop sinh tai co sd y té thi ghi 15 tén co sy té va va dia chi tru s& co s& y té
do.
Vi dy. - Bénh vién Phu san Ha Noi, dudong La Thanh, phuong Ngoc Khanh, quin
Ba Dinh, Ha Noi
- Tramy té xa Dinh Bang, huyén Ttir Son, tinh Bic Ninh.
Trudng hop sinh ra ngoai co sd y té thi ghi dia danh ciia 03 cip hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
) Ghi day du ngay, thang sinh cta cha, me (néu co).
© Pé nghi danh ddu X vao 6 néu ¢ yéu ciu cip ban sao va ghi ro sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh giri: @)....
HO, chil d8m, 8N NEUWOT YEU CAUL .....oooooooooooeeeeeeeeooeeee oo ee e eeeeeee oo
TR B oo e i i A S S0 5 o s A el
Gidy to thy than: @ e

Quan hé voi ngudi nhin chafmdcon =SS S R A ST et S S WO
bé nghico quan cong nhin ngudi co tén dudi day

HIO, ChIE ABIN, BRI, ....oveoewrmsesmmmssusnsssanssinsemmsassmessissisussnssssnissssones sos sssanisossosisis e s i s s mdes s nsssmsisiessdndubce

NGNS, TRIIYR IRENINN BIINITE . cicrsosminnnonasinsnsiasssisa s s o ivbons i asiesmchddas s S s ARG G

(2[5 ORORORNI, - . ;. SON NP eORN, . . ;. IO
Noi cur trti: @.........

Gidy t&r tiy than: @

La. ... €12 ngwoi ¢6 tén duwdi day:

Hou Chit dem t8iE. oL epate i ot iy msns st

Noay, ThAND ; MBI SINIE cicississsmusmss s ik s i s s v s ey

51T b o R RRCII, (.. R IR o . - 1. ST,

e bt L R oV TN TV S (L T WL — L.

Gidy t& tiy than: @

T01 cam doan viéc nhan .noi trén la dung su that tu
nguyén, khong c6 tranh chip va chlu trach nhlem trude phap luat vé cam doan
cua minh.

-

Lamt@i.............ceceveeoveeeenc . NGAY ... thdng............ nam............

Nguwoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia nguwdi hién dang 14 me hodc cha®

Dé nghi cép ban sa0 ®): Co L] Khong []
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Chai thich:

(1) Ghi 16 tén co quan diing ky nhén cha, me, con;

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong tra thi ghi theo
noi déng ky tam tra; trudmg hop khéng cé noi dang ky thuong tri va noi dang ky tam tra thi ghi
theo noi dang sinh song.

® Ghi théng tin vé gidy to tiy than nhu: h¢ chiéu, chimg minh nhan dan hogc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhén dén sé 001089123 do Cong an thanh phd Ha Nbi cip
ngay 20/10/2004).

@ Chi khai trong trudmg hop nguoi khai khong ddng thori 1a ngudi nhan cha/me/con.

) Chi khai trong truong hop cha hoéic me nhan con chua thanh nién hogc ngudi da
thanh nién nhlrng mét nang luc hanh vi dén sy, ghi y kién ctia ngudi cha néu me 12 ngudi yéu
cau, ¥ kién nguoi me néu cha la ngudi yéu cau (trir mrorng hop nguoi d6 da chét, mét tich,
mat nang luc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).
© P& nghi danh déu X vao 6 néu c6 yéu ciu cap ban sao va ghi r6 sb luong.



5. Thu tuc: Pang ky khai tir
Trinh ty thue hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau dang ky khai
tir ndp hd so ding ky khai tir tai UBND cap x3 c6 thim quyén; ndp 1€ phi néu
thuoc truong hop phai nop 1€ phi dang ky khai ti; ndp phi cap ban sao Trich luc
khai tir néu c6 yéu cau cap ban sao Trich luc khai tir.

- Néu lwa chon hinh thirc nép ho so truc tuyén, ngudi cé yéu cau dang ky
khai tir truy cap Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hoac Hé
théng théng tin  giai quyét tha tuc hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), ding ky tai khoan (néu chua cé tai khoan),
xac thuc nguoi ding theo hudng dan, ding nhap vao hé théng, xac dinh ding
UBND cap x4 c6 tham quyén.

Ngudi ¢6 yéu cau dang ky khai tir truc tuyén cung cép thong tin theo biéu
mau dién tir tuong tic ding ky khai tir (cung cap trén Céng dich vu cong) dinh
kém ban chup hodc ban sao dién tir cac giay to, tai liéu theo quy dinh; ndp phi,
1€ phi thong qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tt viéc ndp ho so.

- Cong chirc tiép nhan hd so ¢6 trach nhiém kiém tra tinh chinh xéc, dfiy
du, théng nhat, hop 18 caa hd so.

(i) Truong hop ho so day du, hop 1é thi t1ep nhan ho so; néu tiép nhan ho
s0'sau 15 gio thi co Phiéu hen, tra két qua cho ngudi co yeu cau trong ngay lam viéc
tiép theo (neu ngudi ¢ yéu cau lua chon hinh thirc nop hé so truc tiep) hodc g
ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (neu ngudi co yéu cau lya chon hinh
thirc ndp hd so truc tuyén); chuyén hd so @ céng chirc lam cong tac ho tich xir
ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, cong chirc tiép
nhan hd so thuc hién sé héa (sao chup, chuyén thanh tai liéu dién tir trén hé
théng thong tin, co s& dit liéu) va ky sb vao tai liéu, hd so giai quyét tha tuc
hanh chinh da dugc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop [€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu rd loai glay to, ndi dung can bd sung dé

ngudi c6 yéu cau bd sung, hoan thién. Sau khi ho so duge b6 sung, thuc hién lai
budc (1);

(iii) Truong hop nguo'x 6 yéu cau dang ky khai tir khong bo sung, hoan
thién dugc ho so thi bdo cdo Trudng bd phan mét cira co thong bao tir choi giai
quyét yéu cau dang ky khai tir.

- Cong chuce tu phap - ho tlch thAm tra ho so (tham tra tinh thong nhat, hop 1&

clia cac thong tin trong hd so, gidy to, tai li¢u do ngudi yéu cau ndp, xuat trinh hoc
dinh keém).
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+ Truong hop hé so can bd sung, hoan thién hoéc khéng du diéu kién giai
quyét, phai tir chéi thi guri théng bao veé tinh trang hd so téi B phan mot clra dé
thong bao cho nguoi nop ho so — thuc hién lai buée (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire lam cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét ctra dé tra cho
ngudi cd yéu cau (neu ngudi cé yéu cau lya chon hinh thirc ndp ho so truc tlep)
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di déng cho nguoi cd yéu cau (néu ngudi c6 yéu cau lua
chon hinh thirc ndp ho so truc tuyén).

+ Néu thiy hd so ddy du, hop 1¢, ding quy dinh, trudng hop tiép nhén hd so
dang ky khai tir theo hinh thirc truc tiép, thi cong chirc tu phap - hg tich thuc hién
viéc ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tir va Iuu chinh
thirc trén Phan mém dang ky, quan ly h tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai tir theo hinh thire trye tuyén, cong
chire tu phép - hd tich guri lai biéu mau Trich luc khai tir dién tir v6i thong tin day
du cho ngudi yéu cau qua thur dién tir hodc thiét bi sd.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu mau Trich luc khai tir dién tir va xdc nhén (t6i da mot ngay).

Néu nguoi co yéu cau Xxac nhan thong tin da thong nhat, ddy du hodc
khong co phan hoi sau thoi han yéu cau thi céng chirc tr phap - hd tichthuc hién
viéc ghi ndi dung vao So dang ky khai tir, cap nhat thong tin dang ky khai tir va luu
chinh thirc trén Phan mém dang ky, quéan 1y ho tich dién tir dung chung.

- Cong chire tw phap - ho tich in Trich luc khai ti, trinh Lanh dao UBND ky,
chuyén B6 phan mot cu'a tra két qua cho ngudi c6 yéu cu.

- Nguoi ¢6 yéu cau ding ky khai tir kiém tra thong tin trén Trich luc khai tu,
trong S6 dang ky khai tir va ky tén vao Sb dang ky khai tir, nhan Trich luc khai tir.

Cach thire thu'c hién:

Ngudi ¢ yéu cau dang ky khai tir tryc tiép thuc hién hogc ty quyen cho
nguoi khac thyc hién ndp hé so tryc tiép tai Bo phan mot ctra cia UBND cap xa
hoac gui ho so qua hé thong buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong qudc gia (https: //dichvucong.gov.vn) hodc Hé théng thong tin giai quyét
thu tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lwgng hd so: (siza doi, bé sung)

- To khai dang ky khai tir theo mau (néu ngudi c6 yéu cau lua chon ndp hd
so theo hinh thic tryc tiép);

- Biéu mau dién tir tuong tac dang ky khai tir (do ngucn yéu cau cung cap
théng tin theo huéng dan trén Cong dich vu c6ng, néu ngudi ¢ yéu cau lua chon
ndp hd so theo hinh thirc truc tuyén);
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- Nguoi ¢6 yéu cau ding ky khai tir thue hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ndp:
c Gidy bao tir hodc gidy to thay thé Giay bao tir do co quan c6 tham quyén
cap.
- Gidy to, tai liéu, chimg cir do co quan, t6 chirc c6 tham quyén cép hoic

xac nhéan hop 1€ chimg minh sy kién chét déi véi truong hop dang ky khai tr
cho ngudi chét da lau, khong c¢6 Gidy bdo tir hodc gidy t& thay thé Giay bao tur.

- Van ban uy quyén (duogc chimg thuc) theo quy dinh cua phap luét trong
truong hop Uy quyén thyuc hién viéc dang ky khai tir. Truong hop ngudi cé trach
nhiém dang ky khai tir uy quyén cho ngudi khac thuc hién viée dang ky khai tir
ma nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt
clia ngudi iy quyén thi van ban Gy quyén khéng phai ching thue.

* Gidy to phai xudt trinh:

- Ho chiéu hodc Chimg minh nhéan dan hodc Thé cin cudc cong dan hodc
cac glay to khac c6 dan anh va thong tin ca nhén do co quan c6 tham quyen cép,
con gia tri sir dung dé chung minh vé nhén théan cia ngum cO yéu cau dang ky
khai tir. Truong hop cac thong tin ca nhén trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai Xuat
trinh (theo hinh thic truc tiép) hodc tai 1én (theo hinh thire truc tuyén);

- Gsay 16 chitng minh noi cu i cudi cimg cua ngudi chét dé xéc dinh
tham quyén trong truong hop co quan dang ky hé tich khong thé khai thac
duoc thong tin vé noi cu tru cua cong dan theo cdc phwong thuec quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 1 04/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cdc thong tin ve gzay 1o chung minh noi cw tri da duoc khai
thac tir Co so dit liéu quoc gia vé ddn cu bang cdc phwong thircc nay thi nguoi
c6 yéu cau khéng phdi xudt trinh (theo hinh thikc truc tiép) hodc tai lén (theo
hinh thire truec tuyén).

- Truorng hop khéng xéac dinh duge noi cu tra cubi cling cla ngudi chet
thi xuit trinh gidy t& chimg minh noi nguoi d6 chét hodc noi phat hién thi thé
clia ngudi chét.

Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sao ¢6 chimng thuc céc gidy to phai xuét trinh néu trén.

*Luuy

- Trong thoi han 15 ngay ké tir ngay c6 ngudi chét thi v, chong hoic con,
cha, me hodc nguoi than thich khac cta nguoi chét co trach nhiém di dang ky
khai tir; truomg hop nguoi chét khéng c6 ngudi than thich thi dai dién cia co
quan, td chirc, ca nhan lién quan c6 trach nhiém di khai tur.

- Déi v6i gidy t& ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:
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+ Ddi véi glay to xuét trinh khi déng ky hd tich, ngudi tiép nhéan c6 trach
nhiém kiém tra, d01 chiéu véi théng tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu ciu ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu ciu dang ky ho tich c6 thé ndp ban sao chimg thye tir ban
chinh hodc ban sao dugc cap tur s6 gbc hogc ban chup kem theo béan chinh gidy
to de doi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup Vi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy tor
do.

+ Nguoi tiép nhén cé trach nhiém tiép nhén dung, du ho so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat h tich khéng quy dinh phai nop

- béi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cic gidy to gui kem theo ho so ding ky khai tir tryc tuyén phai
bao dam rd nét, dy du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai

hodc dugc chup, duge quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia
tri stir dung;

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky khai tir truc
tuyén da c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky h¢ tich nhén két qua (Trich luc khai ttr/ban sao
Trich lyc khai tir), nguoi c6 yéu cau ding ky khai tir phai xuét trinh gidy t& tuy
than, ndp ban chinh cac gidy t& 1a thanh phan ho so ding ky khai tir theo quy dinh
phap luat ho tich.

- Glay td do co quan c6 tham quyén cua nudc ngoai cép, cong chimg hodc
xac nhan dé sir dung cho viéc diang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo didu
udc qubc té ma Viét Nam 1a thanh vién.

Truong hgp nguoi yéu cau dang ky khai tir khong cung cap dugc gidy to
néu trén theo quy dinh hodc glay to ndp, xuét trinh bi tiy x6a, stta chita, lam gia
thi co quan dang ky hé tich c6 tham quyén hiy bo két qua ding ky khai t.

So lwgng ho so: 01 bd

Thoi han glal quyét: Ngay trong ngay tiép nhan yéu cau, truong hop
nhan ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

D6i twgng thire hién thii tuc hanh chinh: C4 nhan
Co quan thye hién thi tuc hanh chinh:
+ UBND cép x3 noi cu tri cudi cing cua ngudi chét thuc hién viée diang

ky khai tur;
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+ UBND cap xa noi nguoi dé chét hodc noi phat hién thi thé nguoi chét
thue hién viéc dang ky khai tir trong truong hop khéng xac dinh dugc noi cu tra
cudi cung cuia nguoi chet.

Co quan phéi hop: Co quan quéan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (trudng hop yéu cau
cap ban sao Trich luc khai tu).

Lé phi:

+5.000d (nim ngan dong).

+ Mién 1& phi d6i véi trudng hop ding ky khai tir dang han.

+ Mién 1& phi hd tich vé dang ky hé tich cho ngudi thude gia dinh ¢6 cong
vOi cach mang, nguoi thuge hé ngheo, ngudi khuyét tat.

+ Phi cap ban sao Trich luc khai tir (néu c6 yéu cau): 8.000 dong/ban sao
Trich luc/su kién ho tich da dang ky.

Tén mau don, mau to khai (néu ¢6 va dinh kem):

+ T khai dang ky khai tir (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mAu dién tir twong tac déng ky khai tir (néu ndp hd so theo hinh thirc
truc tuyén).

Yéu cau, diéu kién thure hién thii tuc hanh chinh: khong

Cin cir phap Iy caa thi tuc hanh chinh: (siza doi, b6 sung)

- Luat H¢ tich nam 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mot so dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu sua
doi, bo  sung mot 56 dteu cia cdc nghi dinh lién quan dén viéc nop, xuat trinh s6

ho khdu, sé tam tri gidy khi thwc hién thi tuc hanh chinh, cung cap dich vu
cong;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phap quy dinh
chi tiét thi hanh mét s6 diéu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mét s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu so 01/2022/TT-BTP ngay 04/01/2022 ctia B Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghl dinh sb 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu ho tich dién tu,
dang ky hd tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy
dinh murc thu, ché do thu, ndp, quan ly va sir dung phi khai théc, sir dung thong tin
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trong co so dir liéu hd tich, phi xéc nhéan co quoc tich Viét Nam, phi x4c nhén la
ngudi gde Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT- BTC ngay 29/11/2019 cua Bg Tai chinh huéng
dan vé phi va 1¢ phi thuge thdm quyén quyét dinh cua Hoi dong nhan dén tinh,
thanh phd truc thude Trung uong;

- Théng tu so 106/2021/TT-BTC ngay 26/11/2021 cua B$ Tai chinh sira
doi, b6 sung mot sé diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
cua Bo Tai chinh huéng dan vé phi va 1€ phi thude tham quyén quyét dinh cua
Hoi dong nhan dan tmh thanh phé truc thude Trung vong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/ 12/2018 cua Héi dong nhén
dan tinh Séc Trang stra d6i, bd sung Nghi quyét sb 92/2016/NQ-HDND ngay
9/12/2016 cua Hoi dong nhan dén tinh Séc Tring V€ viéc ban hanh quy dinh
muec thu, che do thu, ndp, quan ly va str dung mot s6 loai phi, 1& phi thudc tham
quyén quyet dinh cia Hoi déng nhén dén tinh Séc Trang.



<L

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI TU
G ) S S L

Ho, chir dém, t&n nguwoi YU CAU ..o

Noi cur tria: @......
Gidy to tiry than: @ ...

Quan hé v&i ngudi A& Chét: ..o
D& nghi co quan ding ky khai tir cho ngudi c6 tén duéi day:
HOQ, €Il @@, T8IN: ..ot e et e et e et e e e e e e e aneeeereenees
Ngay, thang, NAM SINN: ........o.oiiiieeee et e e st e e e e seesaeeeseeesesnsseneeennenes
GiGi tinh: oo DAN EOC e, QUAE tiCh: e,

e g e e U
GAY 1O Y thAN: B et sess ettt s e

Da chét vao C: oo GIO o phut, ngdy ......... thang ... ndm .........

Nguyén nhan chét: .
S6 Gidy bao tir/ Glay tor thay IR SR ™ sl aeasmaris e
. cAp ngay ... thang ... ndm ............

T6i cam doan nhirng ndi dung khai trén ddy la dung sy that va chiu trach nhiém trudc
phap luét vé cam doan ctia minh.

TR ity RO v thang ..nam ..

Nguoi yéu cau
(Ky, ghi 18 ho, chir dém, tén)

D& nghi cap ban sao‘s’ Cé D Khéng E



45

Chdu thich:

() Ghi rd tén co quan dang ky khai tir.

@ Ghi theo noi dang ky thuong trii; néu khong c6 noi dang ky thuomg tra thi
ghi theo noi dang Ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi ding
ky tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, chimg minh nhan dan hodc
gidy to hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céong an thanh
phd Ha Noi cip ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bdo tir™;
néu ghi theo s6 Gidy t& thay thé Gidy béo tir thi ghi rd tén, s gidy to va gach cum tir
“Giy bao tir”; truomg hogp khong co thi muc nay dé trong

() P& nghj danh du X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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6. Thu tuc: Pang ky khai sinh luvu dong

Trinh tu thue hién:

- Cong chure tu phap - hd tich cép‘ xa dugc giao nhiém vy dang ky khai
sinh luu dong c6 trach nhiém chuén bi day di mau To¢ khai dang ky khai sinh,
gidy to hg tich va dieu kién can thiet dé thuc hi¢n déng ky luu dong tai nha riéng
hoac tai dia diém t6 chuc dang ky luu dong, bao dam thuén lgi cho nguoi dan.

Tai dia c‘hem dang ky ho tich luu dong, cong chirc tu phép - hd tich hudng

dan ngum yéu cau dién day du thong tin trong T& khai dang ky khai sinh; kiém
tra cac gidy to lam co s& cho viée ding ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tlep nhan du hé so, cong chire tu phéap - ho tich thuc hién viéc
ghi vao S6 dang ky khai sinh, cap nhat thdng tin dang ky khai sinh trén Phan mém

dang ky, quan ly h tich dién tir dung chung, Iuu chinh thic va chuyén théng tin
dén CSDLQGVDC dé lay Sé dinh danh c4 nhan.

Sau khi CSDLQGVDC tra vé S6 dinh danh cé nhan, cong chire tu phap - ho
tich in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cp cho nguoi
¢6 yéu cau.

- Cong chire tu phép - hd tich dem theo Giay khai sinh va S6 dang ky khai
sinh dé tra két qua cho ngudi ¢ yéu ciu tai dia diém ding ky luu dong; hudng
dan nguoi yéu cau kiém tra ndi dung Gidy khai sinh va S6 dang ky khai sinh, ky,
ghi 16 ho, tén trong S6 ding ky khai sinh; tai muc “Ghi chi” trong S6 dang ky
khai sinh ghi 6 “DPang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho
tich truc tlép ghi T khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
hudng dan ngudi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich, cong
chirc tu phap - ho tich phal doc lai ndi dung Gidy khai sinh cho ngudi yéu cau
nghe va hudng dan nguoi d6 diém chi vao So6 dang ky khai sinh.

* Luu y:

- Déi véi viée xac dinh ho, dén tdc, dit tén cho tré:

+ Viéc xéc dinh ho, dén tdc, dat tén cho tré em phai phu hop véi phap luat
va yéu cau giir gin ban sic dan toc, tdp quan, truyén thdng vin héa tét dep cia
Viét Nam; khong dat tén qua dai, kho sir dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toéc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 14p vin ban cam
doan vé ndi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
thich & cho ngudi 14p vin ban cam doan vé trach nhiém, hé qua phéap ly cia
viéc cam doan khong dang su that.

Co quan dang ky hé tich tir chéi giai quyet hodc dé nghi co quan cé tham
quyén hiy bo két qua dang ky hé tich, néu c6 co s& xéc dinh ndi dung cam doan
khong dung su that.
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Thanh phan, s6 lwgng hd so: (sia déi, b6 sung)
* Gidy to phii nop:
- T khai ding ky khai sinh theo mau.
- Ban chinh Gidy chimg sinh; tru'cmg hop khong c6 Gléy chirng sinh thi

nop van ban cua ngudi lam chimg xdc nhén ve vige sinh; néu khéng c6 ngudi
lam chimg thi phai c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai h phal cé van
ban xéc nhan clia co s y té da thuc hién k§ thuat hd tro sinh san cho viée mang thai
ho.

* Gidy to phai xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac ¢6 dan anh va thong tin ca nhan do co quan c6 tham quyen cép,

con gia tri sir dung dé chimg minh vé nhén than cta ngudi c6 yéu cau dang ky
khai sinh.

- Gidy to ¢6 gid tri chitng minh théng tin vé cu tri trong truong hop co
quan dang ky hé tich khong thé khai thic duoc thong tin vé noi cu tri cua
cong dan theo cdc phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phi. Truong hgp cdc thong tin
ve gidy to chitng minh noi cu tri da dugc khai thac tir Co so dit liéu quoc gia
vé ddin cu bang cdc phwong thirc nay thi ngudi cé yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tdi Ién (theo hinh thire truc tuyén);

+ Gidy chimg nhan két hon néu cha, me da dang ky két hon. Trudng hop
da c6 théng tin vé viéc két hon cia cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuét trinh.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc.

Doi twong thye hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thi tue hanh chinh: UBND cép x4 noi cu tra cia
nguodi cha hodc ngudi me.

Co quan phdi hgp: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh: Gidy khai sinh (ban chinh)

Lé phi (néu co):

+5.000d (nim ngan dong).

+ Mién 1¢ phi ddng ky khai sinh dting han.

+ Mién 1é phi h tich vé dang ky hd tich cho ngudi thude gia dinh c6 cong
voi cach mang, ngudi thude hd ngheéo, nguoi khuyét tat.

Tén miu don, miu to khai (néu c6 va dinh kém):

To khai dang ky khai sinh (ban hanh kém theo Théong tur s6 04/2020/TT-
BTP ngay 28/5/2020 cuia Bd Tu phap).

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:
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Tré em sinh ra ma cha me bi khuyet tat, 6m bénh khéng thé di ding ky
khai sinh cho con; cha me bi bat, tam giam hodc dang thi hanh an phat tu ma
khong con 6ng ba ndi, ngoai va ngudi than thich khac hodc nhitng ngudi nay
khong c6 diéu kién di dang ky khai sinh cho tré.

Ciin cir phap ly ciaa thii tuc hanh chinh: (siza doi, bo sung)
- Luat Ho tich nam 2014;

- Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mét s6 diéu va blen phap thi hanh Luat Hg tich;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua
doi, bo sung mot so dzeu cuia cdc nghi dinh lién quan dén viéc nop, xuar trinh s6
ho khdu, sé tam trii gidy khi thuc hién thi tuc hanh chinh, cung cdp dich vu
cong;,

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cia B Tu phap quy dinh
chi tiét thi hanh mét sé diéu cua Luét Ho tich va Nghi dinh s0 123/2015/ND-CP
ngdy 15/11/2015 caa Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng dan
vé& phi va 1& phi thudc thim quyén quyét dinh ctia Hbi déng nhéan dén tinh, thanh
phé true thudc Trung uwong;

- Thong tu 56 106/2021/TT-BTC ngay 26/11/2021 cua B$ Tai chinh sua
ddi, b6 sung mot sb didu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
ctia B Tai chinh huéng dan vé phi va I¢ phi thuc tham quyén quyét dinh cua
Hoi dong nhén dan tinh, thanh phé truc thudc Trung wong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cua Hoi dbng nhan
dan tinh Séc Trang sira dbi, bd sung Nghi quyét sb 92/2016/NQ-HPND ngay
9/12/2016 cua Hoi dong nhan dén tinh Séc Trang ve viéc ban hanh quy dinh
muc thu, che d6 thu, ndp, quén ly va sir dung mot s6 loai phi, 18 phi thudc tham
quyén quyét dinh cia Hoi dong nhan dan tinh S6c Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

...........................................................................................................................................

...........................................................................................................................................

Quan hé¢ vdi nguoi dugce khai sinh: ...............

Pé nghi co quan ding ky khai sinh cho nguwdi dwéi day:

L
Naty, thane. Bl SR . cumssmwasismiisioi g B O cissinieonts
Gidi tinh:......cccveeeeeeeeeee. DANLOC e, QUOC HICH: oo eeeeeseseenens

-------------------------------------------------------------------------------------------------------------------------------------------

B e T N N U S S SR A SIS I S
Ho, chir dém, tén nguwoi me: ..o,

Nam sinh: ©.......oooviirceeeeeeeeee e DA EOCE .. QuC tiCh: o
WA BB i it s i s
Ho, chir dém, tén nguoicha: ...

Nam sinh: ®).....ocooooiiiireeccceeeeee . DAN G Quibe tiChs

...........................................................................................................................................

T6i cam doan ndi dung dé nghi dang ky khai sinh trén ddy la dung su that, duoc su
thoa thudn nhat tri ctia cic bén lién quan theo quy dinh phap luat.

Tbi chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ciia minh.

Lamtai: ......................... 5 BBV crcvsvuser SRORE vovienses WO« covsinsiiins
Nguoi yéu ciu

(Ky, ghi ré ho, chir dém, tén)

Sa ]u,g“g, ...... bﬁl’l .......................................
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Chu thich:

(D' Ghi rd tén co quan ding ky khai sinh.

( Ghi theo noi ding ky thuong tra; néu khong c¢é noi diang ky thuong tra thi ghi
theo noi dang ky tam tra; trudng hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to thy than cua ngudi di dang ky, ghi o 50, co quan
cép, ngay cip ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (Vi du:

Chang minh nhan dian sé 001089123 do Coéng an thanh phd Ha Nbi cip ngay
20/10/2014).

® Truong hop sinh tai co sé y té thi ghi ro tén co sé'y té va va dia chi tru sé co so y té
do.
Vi du: - Bénh vién Phu san Ha N6i, duong La Thanh, phuong Ngoc Khéanh, quan
Ba Dinh, Ha No6i
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.
Trudmg hop sinh ra ngoai co s y té thi ghi dia danh ctia 03 cip hanh chinh (xa,
huyén, tinh), noi sinh ra.
Vi du: xa Pinh Bang, huyén Tur Son, tinh Bic Ninh.
) Ghi day du ngay, thang sinh cua cha, me (néu co).
) D& nghi danh dau X vao 6 néu ¢ yéu cau cip ban sao va ghi rd s luong.
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7. Thi tuc: Ping ky két hon luwu dong

Trinh tyw thwe hién:

- Cong chire tu phap - ho tich cap xa duoc giao nhiém vu ding ky két héon
Iuu dong c6 trach nhiém chuan bi day du céc loai mau To khai, gidy to ho tich
va diéu kién can thiét dé thuc hién dang ky luu dong.

- Tai dia dlem dang ky két hon luu dong, cong chire tu phap - ho tich co
trach nhiém kiém tra, xac minh vé didu kién két hon cua céc bén; hudng dan
nguoi dan dién ddy du thong tin trong T khai dang ky két hon. Neu ho so day du,
hop 18, cong chirc tu phap - ho tich tiép nhan hé so viét Phiéu tiép nhan.

- Sau khi tiép nhan hé so, cong chirc tur phap - hd tich bao cao Chu tich
UBND cép xa. Trudong hop Chu tich UBND dong y giai quyét thi ky cap 02
Glay chimg nhén két hén cho nguoi co yéu cau. Cong chire tu phap - ho tich ghi
ndi dung diang ky vao S6 ding ky két hon, hudng dan céc bén kiém tra ndi dung
Glay chimg nhan két hon va S6 ding ky két hén, ciing céc bén nam, nir ky vao
S6 dang ky két hon, Gidy chimg nhan két hon theo quy dinh; tién hanh trao Gidy
chimg nhén két hon cho cac bén tai dia diém ding ky luu dong. Tai muc “Ghi
chu” trong S6 dang ky két hon ghi o “Pang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chirc tu phap - hd
tich truc ttep ghi T¢ khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
huéng dan nguoi do diém chi vao To khai. Khi trao G1ay chimg nhan két hon,
cong chirc tur phap - ho tich phai doc lai ndi dung Giay chimg nhén két hon cho
nguoi yéu cau nghe va hudéng dan nguoi d6 diém chi vao S6 dang ky két hon.

Thanh phan, s6 lwong hd so: (sira doi, b6 sung)

* Gidy to phdi ngp

- T& khai dang ky két hon theo mAu. Hai bén nam, nit ¢6 thé khai chung
vao mot To khai dang ky két hon.

* Gidy to phai xudt trinh

- H chiéu hogc Chimg minh nhéan dan hodc Thé can cudc cong dan hoac
cac glay to khac c6 dan anh va thong tin c nhén do co quan c6 tham quyen cép,
con gia tri su dung dé chimg minh vé nhan than cua ngudi co yéu cau dang ky
két hon. Trudong hop céc théng tin ca nhan trong cac gidy to' nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hoéc tai lén (theo hinh thire truc tuyén);

- Gidy to c6 gid tri chitng minh théng tin vé cu tril trong truong hop co
quan ddng ky ho tich khong thé khai thdc dwoc théng tin vé noi cu trii cua
cong ddn theo cadc phuong thiee quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve gidy to chitng minh noi cu tru da duoc khai thac tie Co so dir ligu quoc gia
vé din cu bang cdc phuong thirc nay thi nguoi cé yéu cau khong phai xudt
trinh (theo hinh thirc truc tiép) hodc tai lén (theo hinh thirc truc tuyén).

S6 lrgng hd so: 01 bd
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Thoi han gidi quyét: 05 ngay lam viéc.

Doi twgng thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thi tuc hanh chinh: UBND cép x3 noi cu tra cua
bén nam hoac bén nir.

Co quan phéi hgp: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh: Giay chimg nhan két hon (ban

chinh), mdi bén vo, chong 01 ban ban sao Trich luc két hon (trudong hop yéu
cau cap ban sao Trich luc két hén).

Lé phi (néu c6): mién 1é phi.

Tén miu don, miu t& khai (néu c6 va dinh kém):

T& khai dang ky két hon (ban hanh kém theo Théng tu sé 04/2020/TT-
BTP ngay 28/5/2020 cua B9 Tu phap).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

+ Hai bén nam, nit cung thuong tra trén dia ban cép x& ma mot hodc ca
hai bén nam, nir la nguoi khuyét tit, om bénh khéng thé di diang ky két hon
duoc.

+ Nam tir d 20 tudi trd 1én, nit tir da 18 tudi tro 1én;

+ Viéc két hon do nam va nir tu nguyén quyét dinh;

+ Khong bi mat nang luc hanh vi dan su;

+ Viéc két hon khong thude mét trong céc trurong hop cam két hon, gom:

. Két hon gia tao;

. Tao hon, cudng ép két hon, Iira dbi két hon, can tré két hon;

- Nguoi dang c6 vg, c6 chong ma két hon voi nguoi khac hodc chua co
vQ, chua c6 chong ma két hon vaéi nguoi dang c6 chong, ¢o vo;

. Két hon gitra nhitng ngub'i ciing dong mau vé truc hé; giﬁ'a nhfi’ng nguoi
cO ho trong pham vi ba doi; glu'a cha, me nudi voi con nudi; giira nguoi da timg

la cha, me nuéi véi con nudi, cha chong véi con dau, me vg voi con ré, cha
duong véi con riéng cia vg, me ké vi con riéng ctia chong;

* Nha nudc khong thiea nhdn hon nhdén giira nhitng nguoi cung gici tinh.
Cin cit phap Iy ciia thi tuc hanh chinh: (siza doi, b6 sung)
- Luat Ho tich nam 2014;
- Luat Hon nhan va gia dinh nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh pha quy dinh
chi tiet mgt so diéu va bién phap thi hanh Luat Ho tich;
- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua d(;:

bé sung mot so d:eu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khau, sé tam tri gzay khi thue hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sé didu cua Luét Ho tich va Nghi dinh s6 123/2015/ND-CP
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ngdy 15/11/2015 ctia Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi hanh
Luat H9 tich;

- Thong tur s6 85/2019/TT- BTC ngay 29/11/2019 cua B Tai chinh huéng dan
vé phi va I¢ phi thudc thdm quyén quyét dinh ctia Hi déng nhan dan tinh, thanh
phd truc thude Trung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cta Bo Tai chinh sira
doi, bd sung mot sé diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
ciia BO Tai chinh huéng dan vé phi va 1€ phi thudc tham quyen quyét dinh cua
Hoi dong nhan dén tmh thanh phd truc thugc Trung wong;

- Nghi quyét sb 19/2018/NQ-HDPND ngay 07/12/2018 cua Hoi dong nhan
dan tinh Séc Tring sira doi, bd sung Nghi quyét sb 92/2016/NQ HDND ngay
9/12/2016 ctia Hoi dong nhéan dén tinh Séc Tring V€ viéc ban hanh quy dinh
mtrc thu, che do thu, ndp, quan ly va str dung mét s6 loai phi, 1& phi thugc thim
quyén quyét dinh ctia Hoi déng nhén dan tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phiic

0 TO KHAI PANG KY KET HON Q)

55 11 17 R & ST

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dén tdc

Québc tich

Noi cu tra ¥

Gidy t& tity than ©)

Két hon 14n thir may

Chung t6i cam doan nhimg 161 khai trén day la ding su that, viéc két hon cua ching toi la tur
nguyén, khéng vi pham quy dinh ctia Luét hon nhén va gia dinh Viét Nam.

Chiing t6i chiu hoan toan trach nhiém trude phép ludt vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan ding ky.

o BBV cecnessinass thang .. NAM......cconnen .-
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Cé D, Khéng E
SO lugng:.......ban



55

Chu thich:

M@ Truong hop lam thi tuc ding ky két hon 6 yéu té nude ngoai, thi phai dan
anh cta hai bén nam, nir.

) Ghi rd tén co quan dang ky két hon.

@ Ghi theo noi dang ky thuong trii, néu khong c6 noi dang ky thuong tra thi
ghi theo noi dang ky tam tru; trudng hop khong c6 noi dang ky thuong tra va noi ding
ky tam tru thi ghi theo noi dang sinh sdng.

) Ghi thong tin vé gidy t& tuy than nhu: hd chleu chimg minh nhén dan hoic

glay to hop 1€ thay thé (vi du: Chimg minh nhan dén sé 001089123 do Cong an thanh
phd Ha Nbi cép ngay 20/10/1982).

© P& nghij dénh dau X vao 6 néu c¢6 yéu cau cip ban sao va ghi rd sé luong.
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8. Thu tuc: Dang ky khai tir lvu dong
Trinh tyu thue hién:

- Cong chuc tu phap ho tich duo‘c giao nhiém vu dang ky khal tor luu
dong co trach nhlem chuén bi day dt mau T khai dang ky khai tir, glay to ho
tich va dleu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai
dia diém t6 chirc dang ky luu dong, bao dam thuén loi cho nguoi dan.

- Tai dia diém dang ky khai trr luu dong, cong chure tu phap - hg tich
huong dan ngudi yéu cau dieén day du théng tin trong To khai dang ky khai t,
kiém tra cac giay to lam co s& cho viéc dang ky khai tur.

- Sau khi tiép nhan hd so, cong chirc tu phap - hd tich bao cdo Chu tich

UBND cap xa. Tnm'ng hop Chu tich UBND dong y giai quyét thi ky Trich luc
khai tir va ghi ndi dung vao S6 dang ky khai tir.

- Cong chure tu phap - hd tich dem theo Trich luc khai tir va S6 dang ky
khai tir dé tra két qua cho ngudi co yéu cau tai dia diém dang ky Iuu dong;
huéng din nguoi yéu ciu kJem tra ndi dung Trich luc khai tir va S6 diing ky khai
tir, ky, ghi 18 ho, tén trong S6 dang ky khai tir; tai muc “Ghi chi” trong S6 déng
ky khai tir ghi rd “Pang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chir thi cong chire tu phap - hd
tich truc tiép ghi T& khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
huéng din nguoi d6 diém chi vao T khai. Khi tra két qua, cong chirc tu phép -
ho tich doc lai ndi dung Trich luc khai tir cho ngudi yéu cau nghe va hudng dan
ngudi dé diém chi vao S6 dang ky khai tir.

Thanh phin, s6 lwong hd so: (siza doi, b6 sung)

* Gidy to phai ngp

- To khai diang ky khai tir theo mau;

- Gidy béo tir hoic gidy tor thay thé Gidy bao tir do co quan c6 thim quyén cAp.

* Gidy to phdi xudt trinh

- Ho chiéu hodc Chimg minh nhan dén hodc Thé cin cudc cong dan hodc
cac glay to khdc c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cp,
con gia tri sir dung @& chimg minh vé nhén théan cia nguo'l co yéu cau dang ky
khai tir. Truong hop cac thong tin cd nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai xuat
trinh;

- Glay to chitng minh noi cuw trii cudi ciing cua nguoi chét dé xdc dinh
tham quyén trong truong hop co quan dang ky ho tich khong thé khai thac
duoc théng tin vé noi cu tri cua cong dan theo cdc ph::ang thurc quy dinh tai
khodan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cdc thong tin ve gidy to chung minh noi cu tri da dugc khai
thac tir Co so dit liéu quoc gia vé dan cu bang cdc phurong thirc nay thi nguoi
co yéu cau khong phai xudt trinh (theo hinh thuc truc nep) hoac tai lén (theo
hinh thitc truee tuyén).
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- Trucmg hop khong xac dinh dugc noi cu tra cudi cung clia ngudi chét thi
xuét trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phét hién thi thé cua
ngudi chét.

S6 lwgng hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thue hién thia tuc hanh chinh: C4 nhan.

Co quan thue hién thi tuc hanh chinh:

+ UBND cap x3 noi cu trii cudi ciing ciia ngudi chét thuc hién viée dang
ky khai tir.

+ UBND cép x3 noi ngudi d6 chét hoic noi phat hién thi thé ngudi chét
thuc hién viéc dang ky khai tir trong truong hop khéng xac dinh dugc noi cu tra
cudi cung cua ngudi chét.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién tha tuc hanh chinh: Trich luc khai tir (ban chinh).

Lé phi:

+5.000d (ndm ngan dong).

+ Mién 1é phi dang ky khai tir diing han.

+ Mién 1¢ phi ho tich vé dang ky ho tich cho nguoi thuge gia dinh ¢6 cong
v@i cach mang, ngudi thude hd ngheéo, nguai khuyét tat.

Tén miu don, mau to khai (néu cé va dinh kém):

+ T& khai dang ky khai tir (ban hanh kém theo Théng tu sé 04/2020/TT-
BTP ngay 28/5/2020 cua B Tu phap).

Yéu cu, diéu kién thwc hién thu tuc hanh chinh: Nguoi chét khong c6

ngum than thich, ngudi than thich khong sdng cung dia ban xa hodc 1a nguoi
gia, yéu, khuyét tat khong di ding ky khai tir duoc.

Cin cit phap ly cia thi tuc hanh chinh: (sia d6i, b6 sung)
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat H tich;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua doz
b6 sung mot s6 d‘zeu clia cdc nghi dinh lién quan dén viéc nop, xuat trinh s6 hé
khdu, sé tam trii g:ay khi thyc hién thu tuc hanh chinh, cung cap dich vu céng;

- Théng tu sd 04/2020/TT-BTP ngay 28/5/2020 cia B Tu phép quy dinh
chi tiét thi hanh mét sé diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu sb6 85/2019/TT- BTC ngay 29/11/2019 cua B$ Tai chinh huéng

dn vé phi va I¢ phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan tinh,
thanh phd truc thue Trung wong;
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- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cia B Tai chinh sira
doi, bd sung mot so didu cua Thong tu so6 85/2019/TT-BTC _ngay 29/11/2019
cua B Tai chinh huéng dan vé phi va 1€ phi thugc thdm quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé truc thude Trung uong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cua Hoi dong nhén
dan tinh Séc Trang stra d6i, bo sung Nghi quyét sb 92/2016/NQ HDND ngay
9/12/2016 cua Hoi dong nhan dan tinh Séc Trdng vé vi¢c ban hanh quy dinh
mure thu, che do thu, ndp, quan ly va str dung mot s6 loai phi, 1¢ phi thudc tham
quyén quyet dinh cia Hoi dong nhan dan tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI TU

Ho, chir dém, tén nguwdi yeu CAU: ..o

QuAN h& VO NZUTT A8 CREL: ..o
Pé nghi co quan ding ky khai tir cho nguoi co tén duoi day:

HIGS B0 B BB oo o e S S s
Ngay, thang, NAM SINN: ..o e es e seee s e e esseesseesesssesseenseens
Gidi tNh: ..o DA EOC e, Qubc tich: ..........

Noi cu tra cubi cing: @ .............
Gidy to tiy than: ®) .,

Da chét vao 10c: ... B e PHOE BBV i DR i )
NOE GHEE <cimmisainssiimmisieimemrs oo o m——o——"

Nguyén nhan chét: . RO TS
S6 Gidy bao i/ G1ay to thay thé Glay 177y o ok TR [
. cAp ngay ... thang ...... ndm ..........

T61 cam doan nhimg ndi dung khai trén day la dung sur that va chiu trach nhiém trudc
phép ludt vé cam doan ciia minh.

Lamtai: ..., REAY ... thang ....ndm ..

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

De nghj cap ban sao”’ Co D Khéng L
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Chu thich:

(D' Ghi 16 tén co quan ding ky khai tir.

) Ghi theo noi ddng ky thudng trii; néu khong c6 noi diang ky thuong tru thi
ghi theo noi dang ky tam tra; truong hop khong cé noi ding ky thudng tra va noi diang
ky tam tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hodc
gidy to hop 1¢ thay thé (vi du: Chimg minh nhan déan s6 001089123 do Céng an thanh
phé Ha Noi cip ngay 20/10/2004).

) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy t& thay thé Gidy bao tir”;
néu ghi theo s Gidy to thay thé Gidy bao tir thi ghi rd tén, sb gidy to va gach cum tir
“Giy bao tir”; truong hop khong c6 thi muc nay dé tréng

) Dé nghi dénh ddu X vao 6 néu c6 yéu ciu cép ban sao va ghi rd s lugng.
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9. Thi tuc: Pang ky giam ho
Trinh tu thuce hién:

- Néu Iya chon hinh thirc nop hd so trye tiép, nguoi co yéu cau dang ky giam
ho ndp ho so ding ky gidm hod tai UBND cap xa c6 thAm quyen ndp 1€ phi néu
thudc truong hop phai ndp 1€ phi diang ky giam hd; ndp phi cap ban sao Trich luc
diang ky gidm ho néu c6 yéu cau cép ban sao Trich luc ding ky giam ho.

- Néu lya chon hinh thirc ndp hd S0 tryre tuyén, ngudi ¢6 yéu cau ding ky
giam ho truy cap Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Hé
thong théong tin  giai quyét tha tuc hanh chinh  tinh
(https: //dichvucong soctrang.gov.vn), dang ky tai khoan (néu chua c6 tai khoan),
xac thue ngudi dung theo hucmg dan, dang nhap vao hé thong, xac dinh ding
UBND cip x4 c6 tham quyen

Nguoi ¢ yéu cau dang ky glam hg truc tuyen cung cap thong tin theo
biéu miu dién tir trong tac ding ky giam ho (cung cap trén Cong dich vu cong)
dinh kém ban chup hodc ban sao dién tir cac giay to, tai li€u theo quy dinh; nop
phi, 1¢ phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tt viéc ndp hd so.

- Cong chire tlep nhan ho so ¢é trach nhiém kiém tra tinh chinh xéc, day
du, thong nhat, hop 1é cta ho so.

(i) Truong hop hd SO day du, hO'p 1€ thi tlep nhan hé so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (neu nguoi c¢6 yéu cau lga chon hinh thirc nop h6 so
truc tlep) hogc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (neu nguoi co yéu
cau lya chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong
chirc lam cong tac hg tich xur ly.

- Sau khi tiép nhan hé so theo hinh thitc ndp truc tiép, cong chirc tiép
nhan hd so thuc hién sb hoéa (sao chup, chuyen thanh tai liéu dién tir trén hé
thong théng tin, co s¢ dir ligu) va ky so vao tai ligu, hé so giai quyét thu tuc
hanh chinh d4 dugc s hoa theo quy dinh.

(ii) Truong hop hé so chura day du, hop 1€ thi c6 thong béo cho ngudi yéu
cau bd sung, hoan thién ho so, néu rd loai glay to, ndi dung can bo sung dé

ngudi co yéu cau bd sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau dang ky giam ho khong bd sung, hoan
thién dugc ho so thi bdo cdo Trudng bd phan mot cira cé thong bao tir chdi giai
quyét yéu cu dang ky giam ho.

- Cong chure tu phap - hd tich tham tra hd so (tham tra tinh thong nhat, hop 1é

clia c4c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hodc
dinh kém).

+ Truong hop ho so can bd sung, hoan thién hodc khéng du diéu kién giai
quyét, phai tir chéi thi gui thong bao vé tinh trang hd so t6i Bo phan mét cira dé
thong béo cho ngudi ndp hod so — thue hién lai bude (ii) hodc (iii);
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+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyen nhan
khac ma khong thé tra két qua dung thoi gian di hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong do néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
nguoi co yéu cau (neu ngudi c6 yéu cau lua chon hinh thirc ndp hé so truc tiep)
hodc giri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho nguoi cé yéu cau (néu ngudi c6 yéu cau lra
chon hinh thirc ndp hod so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du dieu kién theo quy dinh phap luat,
ho so day du, hop 1€, dung quy dinh, truong hop tlep nhén ho so dang ky giam ho
theo hinh thirc truc tzep, thi cong chirc tu phap - hd tich thuc hién viéc ghi vao So
dang ky giam hg, cdp nhat thong tin dang ky gidm hd va luu chinh thirc trén Phan
mém déang ky, quan ly ho tich dién tir dung chung.

Truong hgp tiép nhan hé so dang ky giam h¢ theo hinh thic truc tuyén, cong
chuc tu phap ho tich gui lai bleu mau Trich luc dang ky giam hd dién tir voi
thong tin day da cho ngum yéu cau qua thu dién tir hozc thiét bj s.

Nguoi yéu ciu c6 trach nhiém kiém tra tinh chinh xac, diy du cua céc
thong tin trén biéu mau Trich luc dang ky giam hé dién tir va xac nhén (t6i da
mat ngay).

Néu nguoi cd yéu cu xac nhan thong tin da thémg nhét, de"iy du hoac
khong c6 phan hdi sau thoi han yéu cau thi céng chire tur phép - hd tich thuc hién
viéc ghi ndi dung vao S6 diang ky giam hd, cép nhét théng tin dang ky giam hova
lwu chinh thic trén Phin mém ding ky, quan ly ho tich dién tir ding chung.

- Cong chire tu phap - hd tich in Trich luc dang ky gidm ho, trinh Lanh dao
UBND ky, chuyén B phan mét cira tra két qua cho ngudi cé yéu cau.

- Ngudi ¢ yéu cau ding ky giam ho kiém tra thong tin trén Trich luc ding
ky giam hd, trong S6 dang ky ding ky giam ho, ky tén vao S6 dang ky giam ho,
nhén Trich luc dang ky giam ho.

Cach thire thue hién:

Ngudi ¢é yéu cau dang ky giam hotruc tiép thuc hién hodc ty quyen cho
nguoi khac thye hién ngp hd so tryc tiép tai Bo phén mdt ctra cua UBND céap xa
hoac gLn ho SO qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cbng qudc gia (https:/dichvucong.gov.vn) hodc Hé thong thong tin giai quyét
thu tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lwong ho so: (siza doi, b6 sung)
- Tos khai ding ky giam hd theo mau (néu ngudi c6 yéu cau lya chon ndp ho
so theo hinh thirc tryc tiép);

- Biéu mau dién tir trong tac ding ky giam hd (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu c6ng, néu ngudi c6 yéu cau lwa chon
ndp hd so theo hinh thire tryc tuyén);

- Ngudi c6 yéu cau dang ky giam ho thuc hién viée nop/xuat trinh (theo
hinh thtc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:
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* Gidy to phdi ngp:

- Vin ban cir ngudi gidm hd theo quy dinh cta Bo luat Dan sy dbi voi
truong hop dang ky giam ho cir.

- Gidy to chimg minh diéu kién gidm hd duong nhién theo quy dinh cua
B0 luat Dan sy doi voi truong hop dang ky giam h$ duong nhién. Trudng hop

¢6 nhidu nguoi cung du diéu kién lam glam hé duong nhién thi ndp thém vin
ban thoa thuén vé viéc cir mot nguoi lam giam ho duong nhién.

- Van ban uy quyén theo quy dinh cta phéap luét trong truong hop uy
quyén thuc hién viée dang ky giam h. Trudng hop ngu’m duge uy quyén 1a 6 ong,
ba, cha, me, con, vg, chong, anh, chi, em rudt ctia ngudi ty quyén thi van ban u uy
quyén khong phai chimg thuec.

* Gidy to phai xudt trinh:

- Ho chiéu hodc Chimg minh nhén dan hodc Thé cin cudc cong dan hoac
cac gidy t& khéc c6 dén anh va thong tin ca nhén do co quan ¢6 tham quyen cép,
con gié tri sir dung dé chimg minh vé nhan than cua ngum cO yéu cau dang ky
giam hd. Truong hop cac thong tin cd nhan trong céac gidy to nay da co trong
CSDLQGVDC, CSDLHTPT, dugc hé thong dién tu dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thic tryc tuyén);

- Gidy to ¢6 gid tri chitng minh théng tin vé cu trii trong truong hop co
quan ddng ky ho tich khong thé khai thic duoc thong tin vé noi cu trii cua
cong dan theo cdc phuong thicc quy dinh tai khodn 2 Diéu 14 Ngh: dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve gidy to chung minh noi cu tru da dwoc khai thdc tie Co so dir liu quoc gia
vé déan cu bang cdc phuong thirc nay thi nguoi cé yéu cau khong phai xuat
trinh (theo hinh thirc truc nep) hodc tai lén (theo hinh thiec truc tuyen)

Truong hop gt ho so qua hé thong buu chinh thi phai gtri kém theo ban
sao c6 chimg thuc céc gidy to phai xuét trinh néu trén.

*Luuy

- Bm véi gidy to nop, xuét trinh néu ngudi yéu cau nop hd so theo hinh
thire truc tiép:

+ Déi véi glay t& xuét trinh khi dang ky ho tich, ngudi tiép nhan ¢6 trach
nhiém kiém tra, dbi chiéu véi thong tin trong to khai, chup lai hogc gh1 lai thong
tin dé luu trong hd so va tra lai cho ngudi Xuét trinh, khéng dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chimg thuc tir ban
chinh hoc ban sao dugc cap tir s6 gde hogc ban chup kém theo ban chinh gidy
to de do6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhi¢m kiém tra, ddi chiéu ban chup vai ban

chinh va ky xac nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy tor
do.
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+ Nguoi tiép nhén c6 trach nhiém tiép nhan dung, du hd so dang ky ho
tich theo quy dinh cta phép luat ho tich, khong dugc yéu cau ngum dang ky ho
tich ndp thém gidy t& ma phap luat hé tich khong quy dinh phai ndp.

- Doi voi gidy t& giri kém theo néu ngudi yéu ciu ndp hé so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to guri kem theo hé so dang ky giam ho tryc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, la ban chup bang may anh, dién thoai

hodc dugc chup, duogc quét bang thiét b dién tir, tir gidy t& duoc cap hop 1€, con gia
tri sir dung;

+ Trudng hop gidy t0, tai liéu phai gm kém trong ho so dang ky giam ho
truc tuyen da c6 ban sao dién tir hogic da c6 ban dién tir gidy to ho tich thi nguoi
yéu cau duogc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich lyc dang ky giam
h¢/ban sao Trich luc dang ky giam hg), nguoi c6 yéu cau dang ky giam hd Xuat
trinh gidy t& tuy than, ndp ban chinh céc gidy to 13 thanh phan ho so ding ky giam
ho theo quy dinh phap ludt ho tich.

- Glay t& do co quan c6 tham quyén cia nudc ngoai cap, cong chimg hodc
xac nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duge hop phép
hoa lanh sy theo quy dinh cua phap luét, trir truong hop duoc mién theo didu
udce qudc té ma Viét Nam la thanh vién.

Trudng hop nguoi yéu cgu dang ky giam h khong cung cz‘ip duoc giéy to
néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tay x06a, stra chira, lam gia
thi co quan dang ky hg tich c6 tham quyén huiy bo két qua dang ky giam ho.

S6 lwgng ho so: 01 bd.

Thoi han gidi quyét: 03 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thuc hién tha tuc hanh chinh: UBND cap xi noi cu tri cia
nguoi duge giam ho hoac nguoi giam hg.

Co quan phoi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién tha tuc hanh chinh:

Trich lyc déng ky gidm h (ban chinh), ban sao Trich luc dang ky giam ho
(truong hop yéu cau cap ban sao Trich luc dang ky giam ho).

Lé phi:

+ Mién 1é phi.

.+ Phi cép ban sao Trich luc ding ky giam hd (néu c6 yéu cau): 8.000
dong/ban sao Trich luc/su kién ho tich da dang ky.

Tén miu don, miu to khai (néu c6 va dinh kém):

+ Té& khai déng ky giam ho (néu ndp hd so theo hinh thic truc tiép);

+ Biéu mau dién tir tuong téc ding ky gidm hd (néu ndp hé so theo hinh
thire truc tuyen).
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Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong.
Cin cir phap Iy ciia thii tuc hanh chinh: (siza doi, b6 sung)
- B6 Luat dan su 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luét Ho tich;

- Nghi dinh so 104/2022/NP-CP ngay 21/1 2/2022 cua Chinh phu swa doz
bo sung mot 50 dteu ciia cdc nghi dinh lién quan dén viéc nop xuat trinh s6 hé
khdu, s6 tam trii gidy khi thuc hién thi tuc hanh chinh, cung cdp dich vu cong;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cia Chinh phti quy dinh vé
Co s& dit liéu ho tich dién tir, ding ky ho tich tryc tuyén;

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sb diéu cia Luat HO tich va Nghl dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mét sé didu va bién phap thi hanh
Luat Ho tich;

- Thong tu so 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phdp quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dir liéu ho tich dién tu,
dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, str dung thong tin
trong co s& dir liéu h tich, ph1 xac nhan c6 quoc tich Viét Nam, phi xac nhéan la
ngudi goe Viét Nam, 18 phi qudc tich;

- Théng tu s 85/2019/TT- BTC ngay 29/11/2019 cta Bg Tai chinh hudéng
dan vé phi va 1€ phi thu¢c tham quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phd truc thude Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo Tai chinh sira
doi, bo sung mét s6 diéu cua Thong tu so 85/2019/TT-BTC ngay 29/11/2019
cua B9 Tai chinh huéng dan vé phi va I¢ phi thugc tham quyén quyet dinh cua
Hoi dong nhan dén tinh, thanh phé truc thude Trung uong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cia Héi dong nhan
dan tinh Soc Trang sua d6i, bo sung Nghi quyét sb 92/2016/NQ-HDPND ngay
9/12/2016 cua Hoi dong nhan dén tinh Séc Trang ve viéc ban hanh quy dinh
murc thu, che do thu, ndp, quan ly va sir dung mét s loai phi, 1& phi thuc tham
quyén quyét dinh cua Hoi ddng nhén dan tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic
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T S LI R o S-S

Pé nghi co quan ding Ky viéc giam hd giita nhirng nguoi coé tén dudi day:
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Cha thich:

) Ghi r3 tén co quan déng ky giam ho.

@ Ghi theo noi dang ky thuomg trd, néu khong c6 noi ding ky thudng tra thi ghi theo
noi dﬁng ky tam tru; 'u'l.rbnghgpkhongco noi dang ky thuong tri va noi dang ky tam trd thi ghi
theo noi dang sinh song.

® Ghi thdng tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhén dén hodc glay to
hop 18 thay thé (vi du: Chimg minh nhan dén s6 001089123 do Cbng an thanh phé Ha Nbi cép
ngay 20/10/2014).

“ PE nghi danh déu X vao 6 néu c6 yéu clu cip ban sao va ghi rd sb luong.
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10. Thi tuc: Ping ky cham dirt giam hd
Trinh tw thuc hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, nguoi cd yéu cau dang ky
cham dirt giam ho nép ho so ding kycham dit gidm hé tai UBND cap xa ¢o tham
quyén; ndp 1€ phi néu thude truong hop phai nop 1¢ phl dang ky chdm dut giam ho;
nop phi cap ban sao Trich luc dang ky cham dut giam hd néu c6 yéu cau cap ban
sao Trich luc ding ky chdm dut giam ho.

- Néu lua chon hinh thirc ndp hd so truc tuyen nguoi co yéu cau dang ky
cham duat giam ho truy cép Cong dich vu céng quoc gia hoic Cong dich vu cong
cép tinh, _dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
hudng dan, dang nhap vao hé thong, xac dinh ding UBND cdp x4 c6 tham
quyeén.

Nguoi ¢6 yéu cau dang ky chim dut giam hd truc tuyen cung cap thong
tin theo biéu mau dién tir trong tac dang ky cham dat giam ho (cung cép trén
Céng dich vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liu
theo quy dinh; ndp phi, 1€ phi thong qua chirc nang thanh toan truc tuyén hodc
bang céch thirc khac theo quy dinh phap luét, hoan tt viéc ndp ho so.

- Cong chirc tiép nhan ho so c6 trach nhiém kiém tra tinh chinh xéac, day
du, thong nhét, hop 1& ciia hd so.

(i) Truong hop hd Y day da, hop 1€ thi tlep nhan hd so, ¢ Phiéu hen, tra
két qua cho ngudi c6 yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp ho so
truc tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (neu nguoi c6 yéu
cau lwa chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong
chuirc lam cong tac hg tich xur ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, cong chuc tiép
nhén hé so thyuc hién sé hoéa (sao chup, chuyén thanh tai lidu dién tir trén hé
théng thong tin, co s dir liéu) va ky sé vao tai liéu, hd so giai quyét tha tuc
hanh chinh d4 dugc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 1€ thi co thong bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu rd loai glay td, nodi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hé so dugc bd sung, thuc hién lai
budc (1);

(iif) Truong hop nguoi c6 yéu cau ding ky cham dit giam ho khong bo
sung, hoan thién dugc ho so thi bao cao Truo‘ng bod phan mot cua co thong bao
tir chéi giai quyét yéu cau dang ky chim durt giam ho.

- Cong chure tu phap - ho tich tham tra ho so (tham tra tinh théng nhat, hop 1€
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hogc
dinh kém).

+ Truong hop hé so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi gm thong bao ve tinh trang hé so tdi Bé phan mot cira dé
théng bao cho ngudi ndp hd so — thyc hién lai bude (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am r& hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mot cira dé tra cho
nguoi c6 yéu cau (neu nguoi co yéu cau lua chon hinh thire nép ho so truc tiép)
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tr hodc gm tin
nhin qua dién thoai di dong cho nguoi co yéu cau (néu nguoi ¢ yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay ho so day dii, hop 18, ding quy dinh, truong hop tiép nhan ho so
ding ky cham durt giam hé theo hinh thirc truc tiép, thi cong chirc tw phéap - ho tich
thuc hién viéc ghi vao S6 dang kychim dutgxam hd, cap nhat thong tin dang ky
cham dit giam ho va luu chinh thice trén Phan mém dang ky, quan ly ho tich dién
tir dung chung.

Truong hop tiép nhan hd so dang ky chdm dut giam h¢ theo hinh thire truc
tuyén, cong chirc tw phap - hé tich giri lai biéu mau Trich luc ding ky cham dut
ggam ho dién tir véi thong tin day du cho nguoi yéu cau qua thur dién tir hodc thiét bi
sO.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xéc, day du cla céc
thong tin trén biéu mau Trich luc ding ky chdm dirt gidm hé dién tir va x4c nhén
(t6i da mot ngay).

Néu nguoi c6 yéu cau X4c nhén thong tin di théng nhat, day du hoac
khong co phan hoi sau thoi han yéu cau thi cong chure tu phap - ho tich thuc hién
viéc ghi ndi dung vao S6 ding ky chim dut giam ho, c@p nhat thong tin dang ky
chdm dut giam hova luu chinh thire trén Phin mém dang ky, quan ly hé tich dién
tr dung chung.

- Cong chirc tu phap - h tich in Trich luc dang ky cham durt giam h¢, trinh
Linh dao UBND ky, chuyén B phan mét cira tra két qua cho ngudi c6 yéu cau.

- Ngudi di ding ky chim dit gidm ho kiém tra thong tin trén Trich luc déang
ky chim dut gidm hd, trong S6 ding ky ding ky chdm dit gidm ho, ky tén vao S6
dang ky cham dit giam hd, nhan Trich luc dang ky cham dirt giam ho.

Cach thirc thue hién:

Nguoi cé yeu cau ding ky chdm datgiam hotruc tiép thuc hién hoac uy
quyén cho nguoi khac thuc hién nop ho so truc tiép tai Bo phan mét cua/ cua
UBND cap xa hogc giri hd S0 qua hé thong buu chinh hoic ndp hd so truc tuyén
trén Cong dich vu cong qudc gia (https: //dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https: //dlchvucong soctrang.gov.vn).

Thanh phén, s6 lwong hé so: (siza doi, bo Sung)

- To khai ding ky chim duat giam h¢ theo mau (néu ngudi cé yéu cau lua
chon ndp hé so theo hinh thire truc tiép);

- Biéu mau dién tr tuong tac dang ky chim dut giam h¢ (do ngudi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu céng, néu ngudi ¢ yéu cau
Ira chon ndp hé so theo hinh thirc truc tuyén);
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- Ngudi ¢6 yéu cau dang ky cham dutgiam ho thuc hién viée nop/xuat

trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phai nép:

- Gidy to lam cin ctr chAm dit giam h theo quy dinh ctia B9 luat Dan su.

- Van ban uy quyen theo quy dinh cta phéap luét trong truong hop uy
quyen thuc hién viéc dang ky cham dat giam hé. Truong hop ngu’m dugc uy

quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cua nguoi Uy quyen
thi van ban uy quyén khong phai chimg thuyc.

* Gidy 1o phai xuit trinh:

Ho chiéu hodc Chimg minh nhén dan hodc Thé cin cudc cong dén hodc
cac glay t0 khéac c6 dan anh va thong tin cé nhan do co quan c6 thim quyen cap,
con gié tri str dung dé chimg minh v& nhan than cua ngudi c6 yéu cau dang ky
cham dirt giam ho. Truong hop céc thong tin ca nhan trong cac giay to nay da cé
trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tur dong thi khéng phai
xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hq so qua hé tl:long buu chinh thi phai giri kém theo ban
sao co chung thuc cac giay to phai xuat trinh néu trén.

*Luruy

- Béi’ vGi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ E)01 Vol glay to xuét trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, di chiéu v&i thong tin trong to khai, chup lai hogc ghi lai thong
tin d&é luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tu s6 goc hodc ban chup kem theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau ndp ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban
chinh va ky xé4c nhén, khéng duoc yéu ciu ngudi di ding ky ndp ban sao gidy to
do.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh clia phap lut ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luét ho tich khong quy dinh phai nop.

- DPéi véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gui kem theo ho so dang ky chim durt giam ho truc
tuyén phai bao dam rd nét, diy du, toan ven vé nodi dung, 1a ban chup bang may
anh, dién thoai hogc dugc chup, dugc quét bang thiét bi dién tir, tir gidy to dugc cap
hop 1€, con gia tri sir dung;
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+ Truong hop gidy t0, tai liéu phai gii kém trong hé so dang ky cham dut
giam hd truc tuyén d c6 ban sao dién tir hodc da c6 ban dién tor giay to ho tich thi
ngudi yéu cau dugc sir dung ban dién tir ny.

- Khi dén co quan dang ky ho tich nhén két qua (Trich luc dang ky cham dut
giam ho/ban sao Trich lyc déng ky chim dut giam ho), nguoi c6 yéu cau dang ky
cham durt giam ho Xuét trinh gidy t& tuy than, ndp cac gidy tor la thanh phan hé so
dang ky chim dit giam hd theo quy dinh phap luat ho tich.

- Glay t& do co quan cé thdm quyén ciia nudc ngoai cép, cong ching hodc
x4c nhén dé sir dung cho viée diang ky hd tich tai Viét Nam phai du'crc hop phap
hoa lanh sy theo quy dinh cua phap luét, trir trudng hop duge mién theo diéu
ude quoc té ma Viét Nam 14 thanh vién.

ancng hop nguoi cé yéu cau ding ky cham dut giam ho khong cung cap
dugce gidy to néu trén theo quy dinh hoac giay to nop, xuat trinh bi tdy xoa, sira
chira, 1am gia thi co quan diang ky ho tich c6 tham quyén huy bo két qua dang ky
cham dut giam ho.

S6 lrgng hd so: 01 bd

Thoi han gidi quyét: 02 ngay lam viée

Doi twong thye hién thii tuc hanh chinh: C4 nhan, phap nhan

Co quan thyc hién thi tuc hanh chinh: UBND cép x3 noi d3 ding ky
giam ho trudc day.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC.

Két qua thue hién:

Trich luc ddng ky chdm dut gidm ho (ban chinh), ban sao Trich luc dang

ky chim dut giam ho (truomg hop yéu cau cip ban sao Trich luc dang ky cham
dut giam ho).

Lé phi:

+ Mién lé phi.

+ Phi cdp ban sao Trich luc ding ky cham dit giam hd (néu c6 yéu clu):
8.000 dong/ban sao Trich luc/su kién ho tich da dang ky

Tén mau don, mau to khai (néu ¢6 va dinh kem):

~ + To khai ding ky chdm dt giam ho (néu ndp hé so theo hinh thire truc

tiep);

+ Biéu mau dién tir tuong tic dang ky chdm dit giam ho (néu nop hd so
theo hinh thuc truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: khong

Cin cir phap ly ciia thi tuc hanh chinh: (siza doi, b6 sung)

- B6 luat Dén sy 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat H¢ tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky hg tich truc tuyén;

- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua dat
bo sung mot 56 d'feu cua cdc nghi dinh lién quan dén viéc nep, xuat trinh sé ho
khau, s6 tam tri gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B$ Tu phép quy dinh
chi tiét thi hanh mét s didu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théong tu so 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctua Chinh phu quy dinh vé Co s& dir liéu ho tich dién tu,
dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B§ Tai chinh quy
dinh mirc thu, ché db thu, ndp, quan 1y va st dung phi khai thac, str dung thong tin
trong co s¢ dir liéu ho tich, phi xac nhan cé quoc tich Viét Nam, phi xéc nhén la
ngudi gde Viét Nam, 18 phi quéc tich;

- Théong tu sb 85/2019/TT-BTC ngay 29/11/2019 caa Bo Tai chinh hudéng
dan vé phi va 1¢ phi thudc thdm quyén quyét dinh ciia Héi ddng nhén dan tinh,
thanh phd truc thugc Trung wong;

- Théong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo Tai chinh sira
d6i, bd sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh hudng din vé phi va 1é phi thudc thim quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 ctia Hoi dong nhén
dan tinh Séc Tring stra ddi, bd sung Nghi quyét sé 92/2016/NQ-HDND ngay
9/12/2016 cua Hoi ddng nhan dan tinh Séc Tring Vé viéc ban hanh quy dinh
mirc thu, che d6 thu, ndp, quan ly va str dung mot s6 loai phi, 18 phi thudc thdm
quyén quyét dinh ctia Hoi dong nhan dan tinh Séc Trang.
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Chu thich:

() Ghi 15 tén co quan ding ky chim dirt giam hé.

@ Ghi theo noi ddng ky thuomg trii, néu khong ¢ noi ding ky thudng tri thi ghi theo
noi dang ky tam trd; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, chimg minh nhan dén hodc gidy to
hop 1é thay thé (vi du: Chimg minh nhén dan s6 001089123 do Cong an thanh phé Ha Noi cip
ngay 20/10/2014).

“ Ghi rd tén co quan ddng ky giam hd true ddy (sb, ngay thang nam dang ky).

) Dé nghj danh ddu X vao 6 néu c6 yéu ciu cip ban sao va ghi 16 sb luong.
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11. Thii tyc: Thay d6i, cai chinh, bd sung thong tin hé tich
Trinh ty thue hién:

- Néu lyra chon hinh thirc ndp hd so truc tlep, ngudi c6 yéu cau dang ky thay
doi, cai chinh, b6 sung théng tin h tich nép hé so thay doi, cai chinh, b6 sung
thong tin ho tich tai UBND cap xa co tham quyén; ndp 1é phi néu thudc truong
hop phai ndp 1€ phi thay dbi, cai chinh, bd sung thong tin hd tich; ndp phi cap ban
sao Trich luc thay déi, cai chinh, bd sung thong tin h¢ tich néu c6 yéu ciu cap
ban sao Trich luc thay déi, cai chinh, bé sung thong tin hg tich.

- Néu Iya chon hinh thirc nop hé so truc tuyen ngudi cd yéu cau thay doi,
cai chinh, b sung thong tin hd tich truy cap Cong dich vu cong quoc gia
(https:/dichvucong.gov.vn) hoic Hé thong thong tin giai quyét thu tuc hanh chinh
tinh (https: //dichvucong soctrang.gov.vn), dang ky tai khoan (néu chua co tai
khoan), xac thuc nguoi dung theo hudng dan, dang nhap vao hé thdng, x4c dinh
dung UBND cap x c6 tham quyén.

Nguoi ¢6 yéu cau ding kythay d01 cai chinh, b sung théng tin hé tich
truc tuyen cung cap thong tin theo biéu méu dién tir tuong tac thyuc hién dang ky
thay d6i, cai chinh, bé sung thong tin ho tich (cung cap trén Cong dich vu cong),
dinh kem ban chup hoéc ban sao dién tir céc gidy t0, tai li¢u theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hodc bang cach thic khac
theo quy dinh phap luét, hoan tat viéc ndp hd so.

- Cong chue tiép nhén hé so ¢6 trach nhiém kiém tra tinh chinh xéc, day
du, thong nhat, hop 1é ctia hd so.

(i) Truorng hop ho so day du, hop 1é thi tiép nhan ho s0; néu tiép nhan hd
so sau 15 gio thi co Phiéu hen, tra két qua cho ngudi co yeu cau trong ngay lam vigc
tiép theo (neu nguoi ¢4 yéu cau lya chon hinh thirc ndp hd so truc tlep) hoac gtri
ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (neu ngudi ¢6 yéu cau lya chon hinh
thirc ndp hé so truc tuyén); chuyén ho so dé cong churc lam cong tac ho tich xur
ly.

- Sau khi tiép nhén hé so theo hinh thiic ndp truc tiép, cong chirc tiép
nhan hé so thuc hién sé héa (sao chup, chuyén thanh tai liéu dién to trén hé
théng thong tin, co 80 dir ligu) va ky s6 vao tai liéu, ho so giai quyét tha tuc
hanh chinh da dugc s6 héa theo quy dinh.

(ii) Trudng hop hé so chua day du, hop 1¢ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hé so, néu rd loai g1ay to, ndi dung can bd sung dé

ngudi ¢6 yéu cau b sung, hoan thién. Sau khi ho so duge bd sung, thue hién lai
bude (i);

(iii) Truong hop ngudi ¢ yéu cau ding ky thay doi, cai chinh, bd sung
thong tin ho tich khong b6 sung, hoan thién duge hod so thi bao cao Truong b
phan mét cira ¢6 théng béo tir chdi gii quyét yéu cau ding ky thay ddi, cai
chinh, b6 sung théng tin hé tich.
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- Cong chire tu phap - h¢ tich tham tra ho so (tham tra tinh thong nhat, hop 1é

cia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Truong hop hé so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong béo vé tinh trang hé so t6i B phan mot cira dé
thong bao cho ngudi ndp hd so — thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire 1am cong tac
h¢ tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
nguoi co yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp ho so truc tiép)
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhén qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi c6 yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, bd sung thong tin ho tich 1a cO co s0,
phu hgp v6i quy dinh cta phap lut dan sy va phép luat c6 lién quan, hé so day
du, hop 1¢, ding quy dinh, trudng hop tiép nhan ho so ding ky thay doi, cai chinh,
bo sung thong tin ho tich theo hinh thure truc tlep, thi cong chire tu phap - hé tich
thuce hién viéc ghi vao S6 ding kythay dbi, cai chinh, bd sung thong tin hd tich,
xac dinh lai dan tgc, cap nhat thong tin dang ky thay dbi, cai chinh, b6 sung thong
tin ho tich va luu chinh thirc trén Phidn mém déng ky, quan Iy ho tich dién tir ding
chung.

Trudng hop tiép nhan hd so dang ky thay dbi, cai chinh, bd sung thong tin
hoé tich theo hinh thirc truc tuyen, cong chire tur phap - hé tich giri lai biéu mau
Trich luc thay d6i/cai chinh/bo sung thong tin ho tich, xdc dinh lai dan toc dién
tirvéi théng tin day di cho ngudi yéu cau qua thu dién tir hodc thiét bi s6.

Ngudi yéu cdu cé trach nhiém kiém tra tinh chinh xac, diy du cia céc
thong tin trén biéu mau Trich luc thay dbi/cai chinh/bd sung théng tin ho tich,
xac dinh lai dan toc dién tir va xac nhan (tdi da mot ngay).

Néu ngudi c6 yéu cau xac nhan théng tin di thong nhat, day da hoic
khong c6 phan hdi sau thoi han yéu cau thi cng chire tu phép - hd tich thuc hién
viéc ghi ndi dung vao S6 ding ky thay dbi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dén tdc, cap nhat thong tin dang thay dbi, cai chinh, bd sung thong
tin ho tich va luu chinh thirc trén Phan mém ding ky, quan Iy hé tich dién tir dung
chung.

- Cong chuc tu phap - ho tich in Trich luc thay d01/ca1 chinh/bé sung thong
tin ho tich tucmg ng, trinh Lanh dao UBND ky, chuyén B phan mdt cira tra két
qua cho ngudi ¢é yéu cau.

- Ngudi ¢6 yéu cau dang ky thay ddi, cai chinh, bb sung théng tin hd tich
kiém tra thong tin trén Trich luc thay ddi/cai chinh/bd sung thong tin hg tich,
trong Sb dang ky thay dbi, cai chinh, bd sung thong tin hg tich, xac dinh lai dan
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toc, ky tén vao S6 ding ky thay dbi, cai chinh, bd sung théng tin hé tich, xac dinh
lai dan toc, nhan Trich luc thay dbi/cai chinh/bd sung thong tin hd tich.

Truong hop thay d6i, cai chinh, b sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy chimg nhan két hén thi cong chire tu phap - hé tich ghi ndi
dung thay d6i, cai chinh ho tich vao Gidy khai sinh, Glay chung nhan két hon;
b sung théng tin hé tich vao muc trong tmg va déng déu vao ndi dung bd sung.

Trudng hop ding ky thay doi, cai chinh ho tich khong phai tai noi ding
ky ho tich truéc ddy thi UBND cép x4 phai thong béo bing vin ban kém theo
ban sao trich luc hé tich dén UBND noi dang ky ho tich trudc day dé ghi vao S6
ho tich.

Truong hop noi dang ky h tich trude ddy la Co quan dai dién thi UBND
cap xi pha1 thong bao bang vin ban kém theo ban sao trich luc ho tich dén Bo
Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

Cach thirc thuce hién:

Ngudi c6 yéu cau ding ky thay dbi, cai chinh, bd sung thong tin ho tich,
xdc dinh lai dan tc truc tiép thuc hién hoic ty quyén cho nguoi khéc thuc hién
nop ho so truc tiép tai Bo phan mot ctra ciia UBND cép xa hodc giri hé so qua hé
thong buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong quéc gia

(https://dichvucong.gov.vn) hoac Hé thdng thong tin giai quyét thu tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, so lwong hé so: (sita doi, b6 sung)

- To khai déng ky thay doi, cai chinh, b6 sung thong tin hd tich, xac dinh
lai dan tdc theo mau (néu ngudi cé yéu cau lwa chon ndp hd so theo hinh thire
truc tiép);

- Biéu méu dién tir twong téc thyc hién ding ky thay ddi, cai chinh, bé
sung thong tin ho tich, xac dinh lai dan toc (do nguoi yeu cau cung cap thong tin

theo huéng dan trén Cong dich vu cong, néu ngudi ¢6 yéu cau lua chon ndp hd so
theo hinh thirc truc tuyén);

- Nguo‘i c6 yéu cau diang kythay d6i, cai chinh, bd sung thong tin ho tich
thuc hién VleC nop/xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén) cac giay to sau:

* Gidy to phdi ngp

- Gidy t& 1am cin cir thay d6i, cai chinh, bd sung thong tin hé tich.

- Van ban uy quyen theo quy dinh cua phap luét trong truong hop uy
quyén thuc hién viée dang ky thay d6i, cai chinh, bd sung théng tin ho

tich. Truong hop nguoi duoc 1 uy quyén la 6ng, ba, cha, me, con, vg, chdng, anh,
chi, em rudt clia ngudi Gy quyén thi van ban Gy quyén khong phai ching thue.

* Gidy to phai xuét trinh
- Ho chiéu hodc Chimg minh nhén dan hodc Thé cin cudc cong dan hodc

cac gidy to khac c6 dan anh va théng tin ¢4 nhan do co quan c6 tham quyen cép,
con gia tri sir dung dé chimg minh vé nhén than cua ngudi ¢6 yéu cau dang ky
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thay doi, cai chinh, bd sung thong tin h¢ tich, xac dinh lai dan tgc. Truong hop cac
thong tin ca nhéan trong cac gidy to nay di co trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh
thirc tryuc tlep) hoac tai 1én (theo hinh thirc truc tuyen),

- Gidy t6 ¢6 gid tri chimg minh thong tin vé cu trii trong truong hop co
quan ddang ky ho tich khéng thé khai thic duge théng tin vé noi cuw trii cua
cong ddn theo cdc phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve gidy to ching minh noi cu tru da dwoc khai thac tir Co so dit liéu quoc gia
vé ddn cu bang cdc phuong thicc nay thi ngudi cé yéu cau khong phai xudt
trinh (theo hinh thirc truc tiép) hodc tai lén (theo hinh thirc truc tuyén).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢6 chimg thuc cac gidy to phai xuét trinh néu trén.

" Lu’uy

- Dm véi gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Pbi véi gléy t& xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, doi chiéu v6i thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong duge yéu cdu nop
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir sé goc hodc ban chup kém theo ban chinh gidy
to de ddi chiéu. Trudng hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhén, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luét hé tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Pdi véi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to gir kém theo hé so dang ky dang ky thay doi, cai
chinh, bd sung thong tin ho tich truc tuyén phai bao dam rd nét, day du, toan ven vé
ndi dung, la ban chup bing may anh, dién thoai hoic dugc chup, dugc quét bang
thiét bi dién tir, tir gidy to duge cap hop 18, con gié tri str dung;

+ Truong hop glay to, tai liéu phai guri kem trong ho so ding ky ding ky
thay dbi, cai chinh, bo sung thong tin hd tich tryre tuyén dé c6 ban sao dién tir hodc
da c6 ban dién tir gidy t& ho tich thi ngudi yéu cau duoc sir dung ban dién tir nay.

+ Khi d&n co quan ding ky hé tich nhan két qua (Trich luc thay déi/cai
chinh/ bé sung thong tin hd tich hodc ban sao Trich luc thay doi/cai chinh/bo
sung théng tin ho tich), ngudi ¢6 yéu cdu ding ky thay ddi, cai chinh, bé sung
théng tin hd tich xuét trinh gidy t& tuy than, ndp cac gidy t& 13 thanh phéan hd so
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dang ky thay doi, cai chinh, bd sung théng tin h tich theo quy dinh phap luat ho
tich.

- Glay t& do co quan cé tham quyén ciia nudc ngoai cap, cong chung hoac
xac nhan dé str dung cho viée dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phép luat, trir trudng hop dugce mién theo diéu
ude qudc té ma Viét Nam 1a thanh vién.

Trudng hop nguoi yéu cau ding ky c6 yéu cau dang ky thay d6i, cai chinh,
b sung thong tin hg tich khong cung cép duoge gidy to néu trén theo quy dinh
hoac giay to nop, xuét trinh bj tiy x6a, stra chita, lam gia thi co quan dang ky ho
tich c6 tham quyén huy bé két qua diang ky thay dbi, cai chinh, bd sung thong tin
ho tich.

S6 lwgng ho so: 01 bd

Thoi han giai quyét:

+ 03 ngay 1am viéc ddi voi yéu cau thay dbi, cai chinh hd tich; truong hop
phai x4c minh thi thoi han giai quyét khong qué 06 ngz'iy lam viéc.

+ Ngay trong ngay lam viéc doi Vol yéu cdu bd sung hé tich, truong hop
nhan ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

Doi twgmg thye hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh:

+ UBND cap x4 noi .da dang ky hg tich trude ddy hodgc UBND cap x4 noi
cu tri cua ngudi cd yéu cau c6 tham quyén giai quyét viéc thay ddi, cai chinh
cho ngudi chua du 14 tudi, bd sung h¢ tich cho céng dan Viét Nam cu tra ¢
trong nudc.

+ UBND cép x4 noi di ding ky khai tir trudce day thuc hién viéc cai chinh
néi dung dang ky khai tir.

Co quan phoéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh:

Trich luc thay ddi/cai chinh/bd sung thong tin hg tich (ban chinh), ban sao
Trich luc thay déi/cai chinh/bd sung thong tin hd tich (truong hop yéu cau cap ban
sao Trich luc thay ddi/cai chinh/bd sung thong tin ho tich)..

Lé phi:

+10.000 (mudi ngan dc’sng)

+ Mién 1¢ phi ho tich vé ding ky ho tich cho ngudi thude gia dinh c6 cong
véi cach mang, nguoi thude hd ngheo, nguoi khuyet tat.

+ Phi cap ban sao Trich luc dang ky thay ddi/cai chinh/bd sung thong tin ho
tich (néu c6 yeu cau): 8.000 dong/ban sao Trich luc/sur kién hd tich da dang ky.

Tén miu don, miu t& khai (néu ¢6 va dinh kém): (sira doi, bo sung)

+ To khai dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc (néu ndp hd so theo hinh thire truc tiép);
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+ Biéu mau dién tir twong tac thyc hién ding ky thay doi, cai chinh, bo
sung thong tin hd tich, xac dinh lai dan toc (néu ndp ho so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thwe hién tha tuc hanh chinh:

+ Viéc thay doi ho, chit dém, tén cho ngudi dudi 18 tudi phal c6 su dong

y cua cha, me ngudi d6 va duoc thé hién rd trong To khai; d6i véi nguoi tir da 9
tudi tré 1én thi con phai ¢6 su dong y cua ngudi do.

+ Viée cai chinh hg tich chi duoc giai quyet sau khi cé du cin cir dé xéc
dinh c6 sai st do 16i cua cong chire 1am cong tac ho tich hoac cia nguoi yéu cau
dang ky h¢ tich; khong cai chinh ngi dung trén gidy to hd tich da duoc cép hop
1& nham hop thirc héa thong tin trén hd so, gidy t& ca nhan khac.

+ Gidy to ho tich quy dinh da cép cho ca nhan theo quy dinh cta phap luat
vé h¢ tich trude ngay 01/01/2016 (ngay Luat Ho tich c6 hiéu luc) co gia tri sur

dung ma khong phai bé sung thong tin ho tich con thiéu so véi biéu mau h tich
hién hanh.

+ Glay to ho tich dugc cap hop 1€ ke tur ngay 01/01/2016 ma théng tin ho
tich con thleu thi dugc b sung, néu c6 gidy to, tai liéu do co quan, t6 chirc c6
tham quyén cap hop 1€ ching minh.

Yéu cau ghi bd sung quéc tich Viét Nam chi thuc hién dbi véi glay to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi da xéac dinh nguoi yéu cau dang cé
qudc tich Viét Nam theo quy dinh cta Luat Quéc tich Viét Nam.

Cin cir phap ly ciia thii tuc hanh chinh: (siza doi, bo sung)

- Luat HG tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luét Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dmh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua doz
bé sung mot s6 dreu ctia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khéu, s6 tam tri g:ay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét sb didu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sb didu va bién phap thi hanh Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 ctua Chinh pht quy dinh vé Co s& dir liéu hd tich dién tu,
dang ky ho tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mirc thu, ché d6 thu, ndp, quan ly va sur dung phi khai thac, sir dung théng tin
trong co s¢ dir liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac nhan la
ngudi goe Viét Nam, 18 phi qudc tich;
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- Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 ctia B¢ Tai chinh hudéng
din vé phi va 1€ phi thude thdm quyén quyét dinh ctia Hoi déng nhan dén tinh,
thanh phd truc thugc Trung wong;

- Théng tu sb 106/2021/TT-BTC ngay 26/11/2021 cta Bb Tai chinh stra
doi, bd sung mot sé diéu cua Thong t sé 85/2019/TT-BTC ngay 29/11/2019
cua B Tai chinh huéng dan vé phi va 1¢ phi thude thim quyén quyét dinh ctia
Hoi dong nhan dan tinh, thanh phé truc thuéc Trung uong;

- Nghi quyét sb 19/2018/NQ-HDPND ngay 07/12/2018 ctia Héi ddng nhan
dan tinh Soc Trang sua ddi, bd sung Nghi quyét sd 92/2016/NQ-HDND ngay
9/12/2016 cta Hoi dong nhan dan tinh Séc Trang vé vig¢c ban hanh quy dinh
mure thu, che do thu, ndp, quan ly va str dung mdt s loai phi, 1& phi thudc tham
quyén quyét dinh cua Hoi dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

~ TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh guri: (V...

Ho, chir dém, tén ngwoi yéu ciu:

01T e (R SO 0 L ST L N B .

......................................................................................................................................................

......................................................................................................................................................

cho nguoi c6 tén dwdi day:

B0 T QMM BRI s cvcovmusonnninsssiiuinmeniodus visinasin i i s R S B A s
Nighy thiag. Sl B .. conammmauimmmiissas i R T R s
GO tinheccicsiicisses B R ST I S R (1113 ToR A1) LA

......................................................................................................................................................

......................................................................................................................................................

T6i cam doan nhimg ndi dung khai trén dy 1a ding su that va chiu trach nhiém trudc phép luat vé
cam doan ctia minh.

Pé nghj cdp ban sao”: Co D, Khéng [:; s6 luong............ ban”
LT <ocisisivinivissinisasinsiiinnivng TIDERW sisssi thang ........ nam ......
Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
Y !(ién cua ngudi duge th::ly ddi ho, chir dém, tén Y kién cua cha va me (néu Ehay ddi ho, chir
(néu ngudi do tir da 9 tudi trd 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi d6 tir di 15 tudi dén dudi 18
tudi)
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Chu thich:

() Ghi 1 tén co quan ding ky viéc thay déi, cai chinh, bé sung théng tin hd tich, xac
dinh lai dan tgc.

) Ghi theo noi ding ky thuong trii; néu khong c¢6 noi dang ky thudmg tra thi ghi theo
noi dang ky tam tri; truong hop khdng cé noi ding ky thudmg tri va noi ding ky tam tra thi
ghi theo noi dang sinh sfmg

©) Ghi thong tin ve gidy to thy than, ghi o s6, co quan cép, ngdy cip ho chiéu, chimg
minh nhén dn hodc gidy t& hop 1€ thay thé (Vi du: Chimg minh nhén dén s6 001089123 do
Cbong an thanh phé Ha Noi cap ngay 20/10/2004).

@ Ghi ro ndi dung loai viéc dé nghi ding ky.

Vi du: thay doi ho, tér/ cai chinh phan khai vé chir dém cuia ngudi me/ xé4c dinh lai dan
toc/ bd sung phan khai vé nam sinh ctia ngudi cha.

©) Ghi 18 loai viée ho tich da dang ky trude ddy ¢6 lién quan.

Vi du: Da dang ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phd Ha
Noi ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

©) Ghi 15 ndi dung thay dbi, cai chinh hé tich, b sung thong h tich, xac dinh lai dan téc

Vi du: - Pugc thay déi ho tir Nguyén Van Nam thanh Vii Vin Nam.

- Pugc cii chinh nam sinh tir 1975 thanh 1976
) Pé nghi dénh déu X vao 6 néu ¢6 yéu cau cip ban sao va ghi rd sé luong.
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12. Thii tuc: Cap gidy x4c nhan tinh trang hon nhan
Trinh ty thue hién:

- Néu Iya chon hinh thire ndp hd SO truc tlep, ngudi 6 yéu cau cap Gidy xac
nhén tinh trang hon nhanngp ho S0 yéu cau cap Gidy xac nhan tinh trang hén nhén

tai UBND cap xa c6 thadm quyén; ndp 1é phi néu thudc truomg hop phai ngp 1€ phi
cap Gidy x4c nhan tinh trang hon nhan.

- Néu lua chon hinh thirc ndp hd so truc tuyen nguodi ¢6 yéu ciu cap Gidy
xac nhan tinh trang hén nhén truy cép Cong dich vu cong quoc gia
(https:/dichvucong.gov.vn) hozic Hé thong thong tin giai quyét thi tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn), dang ky tai khoan (neu chua co tai
khoan), xac thyc ngudi dung theo huéng dan, dang nhap vao hé théng, xac dinh
ding UBND cap xa co thdm quyén.

Ngudi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhén truc tuyén cung
cap thong tin theo bleu mau ho tich dién tir twong tac cdp Gidy xac nhan tinh
trang hon nhén (cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban
sao dién tur cac gidy to, tai liu theo quy dinh; ndp phi, 1¢ phi théng qua chirc
ning thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat,
hoan tét viéc ndp hd so.

- Coéng chuc tiép nhén hd so ¢6 trach nhiém kiém tra tinh chinh xac, day
du, théng nhat, hop 18 cia hd so.

(1) Truong hop hd so day du, hop 1€ thi tlep nhan ho s0; néu tiép nhan ho
so'sau 15 gio thi co Phiéu hen, tra két qua cho ngudi ¢ yéu ciu trong ngay lam viéc
tlep theo (neu ngudi cé yéu cau lua chon hinh thirc nop ho SO truc tlep) hoac gtri
ngay Phiéu hen, tra két qua qua thu dién tir hogc gui tin nhin hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (neu ngudi c6 yéu cau lua chon hinh
thirc ndp hod so truc tuyén); chuyén hod so dé cong chirc lam cong tac ho tich xir
ly.

- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, cong chirc tiép
nhan ho so thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir trén hé
thong thong tin, co s& dir liéu) va ky sb vao tai lidu, ho so giai quyét thu tuc
hanh chinh da dugc s6 hoa theo quy dinh.

(i) Trudng hop ho so chua day du, hop 1€ thi c6 thong béo cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai glay t&, ndi dung can bd sung dé
ngudi ¢ yéu cau bd sung, hoan thién. Sau khi hé so duge bd sung, thuc hién lai
budc (i);

(iii) Néu ngudi c6 yéu cu cip Gidy xac nhan tinh trang hon nhan khong
b sung, hoan thién dugc hd so thi bio cao Trudng bd phan tiép nhan hé so co
vin ban tir chbi giai quyét yéu cau cip Gidy xac nhan tinh trang hon nhan.

- Cong churc tu phap - hd tich thAm tra hd so (thAm tra tinh théng nhét, hop
1é ctia céc thong tin trong ho so, gidy to, tai liéu dinh kém).
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+ Truong hop ho so can bd sung, hoan thién hodc khéng du diéu kién giai
quyét, phai tir chi thi giri théng bao vé tinh trang hé so téi Bo phan mét cira dé
thong bao cho ngudi ndp ho so — thuc hién lai budc (ii) hoic (jii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
ho tich lap Phiéu xin 1i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi glan hen tra két qua chuyén B6 phan mét ctra dé tra cho
ngudi co yéu cau (n€u ngudi c6 yéu céau lya chon hinh thire ndp hd so truc tlep)
hogc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho nguoi co yéu cau (néu ngudi c6 yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

* Truong hop ngudi yéu cau xac nhan tinh trang hon nhan da timg dang
ky thuong tra tai nhiéu noi khac nhau thi ngudi d6 ¢6 trach nhiém chimg minh
vé tinh trang hén nhan cta minh. Trudng hop ngudi yéu ciu khong chimg minh
dugc thi cong chire tu phép - ho tich bao cao Chu tich UBND cap xa ¢ van ban
dé nghi UBND cép x4 noi ngudi d6 da timg ding ky thuong tra tién hanh kiém
tra, x4¢ minh vé tinh trang hén nhan cta nguoi do.

Sau khi nhan duge van ban dé nghi, UBND cap xd dugc yéu cau, tién
hanh kiém tra, x4c minh va tra 10i bang vin ban vé tinh trang hén nhén trong
thoi gian thuong tra tai dia phuong cia ngudi ¢6 yéu cau.

Néu két qua kiém tra, xac minh cho thiy ngudi yéu cau cé da diéu kién, viée
cdp Gidy xac nhan tinh trang hon nhan la phu hop quy dinh phap luat hoac sau thoi
han 20 ngay ké tir ngay giri van ban _yéu cau xac minh ma khong nhan dugc van
ban tra loi thi cho phép nguoi yéu cau cap Glay xac nhén tinh trang hon nhan cé
van ban cam doan vé tinh trang hon nhan cua minh.

* Truong hop nguoi yéu cau cép lai Gidy xac nhan tinh trang hén nhan dé
két hon ma khong nf)p lai duge Giay xac nhan tinh trang hon nhéan di duoc cap
trude day, thi nguoi yéu cau phai trinh bay r6 1y do khong ndp lai dugc Glay X4c
nhén tinh trang hon nhén. Trong thoi han 03 ngay lam viéc ké tir ngay tiép nhén
ho so, co quan diang ky ho tich c¢6 vin ban trao dbi véi noi du dinh ding ky két
hon trude day dé xac minh. Truong hop khong xac minh duoc hodc khong nhan
duoc két qua xac minh thi co quan dang ky ho tich cho phép ngudi yéu cau lap
vin ban cam doan vé tinh trang hon nhan.

- Truong hop tiép nhan hé so cip Gidy xé4c nhan tinh trang hén nhan theo
hinh thirc truc tiép, thi céng chic tu phap - h tich thuc hién viéc cdp nhat thong tin
xac nhan tinh trang hon nhan va luu chinh thic trén Phan mém dang ky, quan ly hg
tich dién tir dung chung

Truong hop tiép nhan hd so xac nhéan tinh trang hon nhéan theo hinh thirc
truc tuyén, cong chirc tu phép - ho tich giri lai biéu mau Gidy xac nhan tinh trang

hon nhan dién tir vdi thong tin day di cho ngudi yéu cu qua thu dién tir hoc thiét
bi s0.
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Nguoi yéu cau c6 trach nhi¢m kiém tra tinh chinh xéc, ddy du cua céc
thong tin trén biéu mau Gidy x4c nhan tinh trang hon nhan dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi co yéu cau xac nhan thong tin da théng nhét, day du hoic
khong c6 phan héi sau thoi han yéu cu thi cong chure tu phép - ho tichedp nhat
thong tin xac nhan tinh trang hon nhén va luu chinh thic trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

- Cong chtre tu phéap - hd tich in Glayxac nhén tinh trang hon nhén, trinh
Lanh dao UBND ky, chuyen t6i Bo phan mét cira dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi c6 yéu céu cip Gidy xac nhan tinh trang hon nhankiém tra thong tin
trén Gidy xé4c nhén tinh trang hon nhan, nhan Gidy x4c nhan tinh trang hén nhan.

Cach thirc thye hién:

Nguoi c6 yéu cau cdp Gidyxac nhén tinh trang hon nhan tryc tiép thuc
hién hodc uy quyén cho ngudi khacthyuc hién ndp hé so truc tiép tai Bo phan mét
cura cua UBND cap x4 hodc gt ho so qua hé thong buu chinh hodc ndp hd so truc
tuyén trén Cong dich vu cong quoc gia (https:/dichvucong.gov.vn) hoic Hé thong
thong tin giai quyét thu tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn).

Thanh phan, s0 lwgng ho so: (sica doi, b sung)
- Tor khai cp Gidy xé4c nhén tinh trang hén nhan (néu ngudi cé yéu cau lua
chon ndp hé so theo hinh thire truc tlep),

- Bleu mau dten tir trong tac cap Gidy xdc nhan tinh trang hon nhan (do
ngu’m yéu cau _cung cép thong tin theo hudng dan trén Cong dich vu cong néu
ngudi c6 yéu cau lra chon nop hé so theo hinh thire tryc tuyén).

- Ngudi c6 yéu cdu cap Gidy xac nhén tinh trang hén nhénthye hién vigc
nopfxuat trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thic truc tuyén)
cac giay to sau:

* Gidy to phii ngp:

- Truong hop ngudi yéu cau cip Gidy x4c nhan tinh trang hén nhan da c6
vg hogc chong nhung di ly hoén hodc ngudi vo/chdng da chét thi phai xuét trinh
(ban chinh) hodc ndp ban sao gidy to hop 1& dé chimg minh;

- Coéng dan Viét Nam di ly hon, hiy viéc két hén & nudc ngoai thi phai
ndp ban sao Trich luc ghi chu ly hén

- Truong hop ca nhan yéu cu cip lai Gidy x4c nhan tinh trang hon nhan
dé sir dung vao muc dich khac hodc do Gidy xéac nhén tinh trang hén nhan da hét

thoi han str dung theo quy dinh thi phai ngp lai Gidy xac nhan tinh trang hén
nhan da dugc cap trudce do.

- Van ban uy quyen theo quy dinh ctua phap luat trong truong hop uy
quyén thuc hién viéc cap Gidy x4ac nhan tinh trang hén nhan. Truong hop ngudi
dugc uy quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt ciia ngudi
Uy quyén thi vin ban tly quyén khong phai ching thuc.
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* Gidy 10 phai xudt trinh:

- H6 chiéu hodc Chimg minh nhén dan hodc Thé cin cude cong dan hoac
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan c6 tham quyen cap,
con gid tri sir dung dé chirng minh vé nhan than ctia ngudi ¢é yéu cau cap Glay
xac nhén tinh trang hon nhén. Truong hop cac thong tin cd nhén trong céc giay
to nay da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tr dong thi
khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc
tuyén);

- Gzay to c6 gida tri chirng minh thong tin vé cur tril trong truong hop co
quan ding ky hé tich khéng thé khai théc duoc thong tin vé noi cu tri cua
céng dadn theo cdc phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve giay to chirng minh noi cu tri dd dwgc khai thac tie Co so dit ligu quoc gia
vé din cuw bang cdc phwong thicc nay thi nguoi cé yéu cau khéng phai xuat
trinh (theo hinh thitc truc tiép) hodc tai lén (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 ¢ chimg thuc cac gidy t& phai xuét trinh néu trén.

* Luwu y:

- Truong hop yéu cau cdp Gidy xac nhan tinh trang hon nhéan dé sir dung
vao myc dich két hon thi cong chire tu phap - hd tich trinh Lanh dao UBND ky
cép 01 ban Glay xac nhan tinh trang hon nhan dé sir dung vao muc dich két hon
cho nguoi yéu cau.

- Trudng hop yéu cau cép Gidy xac nhén tinh trang hon nhén dé sir dung
vao muc dich khac, khong phai dé dang ky két hon thi trong Gidy xéc nhén tinh
trang hon nhan phai ghi r muc dich st dung, s6 lugng Gidy xac nhan tinh trang
hén nhan duge cap theo yeu cau.

- Truong hop yéu cau cap Gidy xac nhén tinh trang hon nhan dé két hon
Vol ngu’m cung gidi tinh hogc két hon voi ngudi nude ngoai tai Co quan dai dién
nude ngoai tai Viét Nam thi co quan dang ky ho tich tir chbi giai quyét.

- Don' vGi gidy to ndp, xuét trinh néu ngudi yéu cu ndp hé so theo hinh
thirc truc tiép:

+ Déi voi giéy to xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoéc ghi lai thong

tin dé luwu trong ho so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky hd tich c6 thé ndp ban sao chimg thuc tir ban
chinh ho#c ban sao dugc cép tir s6 gdc hoac ban chup kém theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngum tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup vdi ban

chinh va ky xac nhan, khong dugc yéu ciu ngudi di dang ky ndp ban sao gidy to
do.
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+ Nguoi tiép nhéan c6 trach nhiém tiép nhan ding, du ho so dang ky ho
tich theo quy dinh cua phép ludt ho tich, khong duge yéu cau nguoi ding ky ho
tich nop thém giay to ma phap luat hd tich khong quy dinh phai ndp.

- Péi vai gidy to giri kém theo néu nguoi yéu cau nop hd so theo hinh
thirc truc tuyén:

+ Ban chup céac gidy to giri kém theo hd so cap Glay xac nhan tinh trang hon
nhantruc tuyén phai bao dam rd nét, day du, toan ven vé noi dung, 1a ban chyp
bang may anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tur, tir giay
to dugce cap hop 1€, con gla tri str dung;

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so cap Gidy xac nhan
tinh trang hon nhantryuc tuyén di c6 ban sao dién tir hodc di c6 ban dién tir gidy to
ho tich thi ngudi yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky h¢ tich nhén két qua, ngudi co yéu cau cap
Gidyxac nhén tinh trang hén nhéan xuét trinh gidy t& tuy than, ndp cac gidy tor la
thanh phan hé so cip Gidyxéac nhan tinh trang hon nhantheo quy dinh phép luat ho
tich.

- Glay t& do co quan c6 thdm quyén cuia nude ngoai cap, cong chimg hodc
x4ac nhéan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap lut, trir truong hop duge mién theo diéu
udc quoc té ma Viét Nam 1a thanh vién.

Truorng hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan khong
cung cap dugc gidy to néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tay
x06a, sira chira, lam gia thi co quan dang ky ho tich ¢6 tham quyén huy bo két
qua xac nhén tinh trang hon nhan.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky hg tich thi co quan dang ky h¢ tich pha1 giai thich ro
cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phép ly cia viéc cam doan
khong ding su that.

.Co quan déng ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong ding su that.

S6 lwgng ho so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khéng qua 23 ngay.

Poi twong thwe hién thi tuc hanh chinh: C4 nhén

Co quan thwe hién thi tuc hanh chinh:

+ UBND cép x4 noi ngudi yéu cu cip Gidy xac nhan tinh trang hon nhan
thuong tra.

+ Truorng hop ngudi yéu cau cap Gidy xac nhan tinh trang hén nhén
khéng c6 noi thuong tra thi UBND cép x4 noi tam tra thuc hién viéc cap Gidy
xac nhan tinh trang hén nhan.
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Co quan phéi hep: Co quan quan ly CSDLQGVDC, UBND cAp x4 noi
thuong tra trude day cua ngudi yéu ciu cap Glay xac nhan tinh trang hon nhan
(truong hop ngudi yéu cau da thuong trii & nhiéu noi khac nhau), UBND noi du
dinh dang ky két hon trudc day.

Két qua thwe hién thi tuc hanh chinh: Gidy x4c nhan tinh trang hon
nhan (ban chinh).
Lé phi: 10.000 dong (mudi ngan dong).
+ Mién 1é phi vé ding ky ho tich cho nguoi thuge gia dinh c6 cong vai
cach mang; ngudi thudc hd nghéo; ngudai khuyét tat.
Tén miu don, miu to khai (néu c6 va dinh kém):
+ Tor khai cap Gidy xéc nhan tinh trang hon nhan theo mau (néu nép ho so
theo hinh thirc truc ti€p);
+ Biéu méu dién tir twong tac cdp Gidy xac nhan tinh trang hon nhan (néu
nop ho so theo hinh thire truc tuyén).
Yéu cau, diéu kién thwe hién thi tuc hanh chinh:
Truong hop yéu cdu xac nhan tinh trang hon nhén nhidm muc dich két hon
thi nguoi yéu cau phai dap tmg du diéu kién két hon:
+ Nam tir du 20 tudi tré 1én, nir tir d 18 tudi tr 1én;
+ Viéc két hon do nam va nir tw nguyén quyét dinh;
+ Khéng bi mat nang luyc hanh vi dan su;
+ Viéc két hon khong thude mét trong cac truong hop cam két hon, gém:
. Két hon gia tao, ly hén gia tao;
. T40 hén, cudng ép két hon, lira dbi két hon, can trd két hon;
. Nguoi dang c6 vo, c6 chong ma két hén véi ngudi khéc hodc chua c6
vg, chua c6 chong ma két hon véi ngudi dang c6 chong, co vo;

. Két hén giira nhimg ngu’m cung dong mau vé truc hé; giira nhi’mg nguoi
co ho trong pham vi ba doi; gilra cha, me nudi véi con nudi; gitra ngum da tirng
la cha, me nudi véi con nuodi, cha chong v6i con ddu, me vg voi con ré, cha
dugng véi con riéng clia vg, me ké véi con riéng clia chong;

- Nha nudce khong thira nhdan hén nhén gitra nhitng nguoi cing gidi tinh.

Truong hop yéu cau cip Gléy x4c nhdn tinh trang hén nhan dé su dung
vao muc dich khac, khong phai dé ding ky két hon, thi ngudi yéu ciu khong
phai dap tmg diéu kién két hon.

Cin cir phap ly ciia thi tuc hanh chinh: (sia déi, b6 sung)

- Luat Ho tich sb6 60/2014/QH13;

- Luat Hon nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luét Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sia dm
bo sung mot s6 dzeu cuia cdc nghi dinh lién quan dén viéc nop, xudr trinh sé ho
khau, sé tam trii g:ay khi thuce hién thu tuc hanh chinh, cung cap dich vu céng;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh
chi tiét thi hanh mot sé didu cua Luét Ho tich va Nghi dinh s& 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh pht quy dinh chi tiét mot s6 diéu va bién phéap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B$ Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir lidu ho tich dién tu, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bd Tai chinh quy dinh
murc thu, ché d§ thu, ndp, quan ly va sir dung phi khai théc, str dung thong tin trong
co s& dir liéu ho tich, phi x4c nhén c6 quoc tich Viét Nam, phi xac nhan la nguoi
gbe Viét Nam, 1& phl quoc tich;

- Thong tur s6 85/2019/TT- BTC ngay 29/11/2019 cua B Tai chinh hudng dan
vé phi va 1¢ phi thuge thdm quyén quyét dinh ctia Hoi dong nhén dan tinh, thanh
phd true thude Tmng uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bg Tai chinh stra
d6i, b sung mot sb didu cua Théng tu s6 85/2019/TT-BTC ngay 29/11/2019
cia B9 Tai chinh hudéng dan vé phi va 1€ phi thugc tham quyén quyét dinh cua
Hoi dong nhéan dan tinh, thanh phé truc thude Trung uwong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cua Héi dong nhan
dan tinh Séc Trang stra d6i, bd sung Nghi quyét sb 92/2016/NQ HDND ngay
9/12/2016 cua Hoi dong nhan dan tinh Séc Trang v€ viéc ban hanh quy dinh
muc thu, che do thu, ndp, quan ly va sir dung mét s6 loai phi, 16 phi thudc thim
quyén quyét dinh ciia Hoi déng nhan déan tinh Séc Trang.
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Chai thich:

) Ghi rd tén co quan cép gidy XNTTHN.

@ Truong hop cong dén Viét Nam cu tri trong nudc thi ghi theo noi ding ky thuong tra, néu
khong c6 noi dang ky thuong tra thi ghi theo noi diang ky tam tra.

Truong hop cong dan Viét Nam cu tri & nude ngoai thi ghi theo noi thuong tri hodc tam trii ¢
nude ngoai.

) Ghi théng tin vé gidy tor tuy than nhu: ho chiéu, chimg minh nhan dan hoac glay to hop 1é thay
thé (vi du: Chimg minh nhan dén s6 001089123 do Céng an thanh phé Ha Noi cip ngay 20/10/2004).

“ Pai voi cong dan Vigt Nam cur tria ¢ trong nude thi ghi rd tinh trang hén nhan hién tai: dang co
vg hodc co chdng; hodc chua ding ky két hén véi ai; hodc da dang ky két hon/da c6 vg hodc chdng,
nhung da ly hon hodc ngudi kia da chét.

Déi voi ngudi dang c6 vg/chdng yéu ciu xac nhan tinh trang hon nhan trong thoi gian trude khi
dang ky két hon thi ghi: Trong thdi gian tir ngay...thang....ndm.. ..dén ngay.. thang ..... nam....chua
dang ky két hon véi ai; hién tai dang c6 vo/chdng 1a ba/ong... (Gidy chimg nhéan két hén s6 ..., do ...
cap ngay...thang...nam).

Déi v6i cong dan Viét Nam cu tra & nudc ngoai co yéu cdu xac nhan tinh trang hén nhan trong
thoi gian cu trd tai Viét Nam trude khi xuat canh; nguoi da qua nhiéu noi thucmg tra khac nhau dé
nghi x4c nhén tinh trang hon nhén tai noi thuong tri trude day thi khai vé tinh trang hén nhan cia
minh trong thoi gian da thuong tri tai noi d6 (Vi du: Khéng déing ky két hon véi ai trong thoi gian cu
WO i o smsning D DY e TR o BB i BN OB s TADR s DO i),

Dai véi cong dan Viét Nam dang cur trit & nude ngodi, ¢6 yéu ciu xéc nhan tinh trang hon nhéan
trong thdi gian cu trii & nude ngoai, thi khai vé tinh trang hon nhan cia minh trong thoi gian cur tru tai
nude d6 (Vi du: trong thoi gian cur trii tai CHLB Pire tir ngay ....... thang ..... ndm ....... dén ngay ........
thang ....... nam ........ khong dang ky két hon véi ai tai Dai sir quan Viét Nam tai CHLB Diic).

) Ghi 15 muc dich sir dung Gidy xac nhan tinh trang hén nhan. Truong hop sir dung Gidy xac
nhén tinh trang hon nhan dé két hon, thi phai ghi rd két hén voi ai (ho, chir dém, tén; ngay, thang, nam
sinh; quéc tich; gidy t& tity than; noi cu trit); noi dyr dinh ding ky két hon.
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13. Thu tuc: Pang ky lai khai sinh
Trinh tyu thuc hién:

- Néu lua chon hinh thirc ndp hod so truc tiép, nguoi c6 yéu cau dang ky lai
khai sinh ngp hé so ding ky lai khai sinh tai UBND cap xi c6 tham quyén; nop 1¢
phi neu thudce truong hop phai ndp 1€ phi dang ky lai khai sinh; ngp phi cap ban
sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thitc np hé so truc tuyén, nguoi ¢ yéu cau ding ky
lai khai sinh truy cap Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hoéc
Hé théng thong tin giai quyét tha tuc hanh chinh tinh
(https: //dlchvucong soctrang.gov.vn), dang ky tai khoan (néu chua c6 tai khoén),
xac thyc nguoi dung theo hudéng dan, dang nhap vao hé thong, x4c dinh ding
UBND cép xa ¢6 tham quyén.

Nguoi c6 yéu cau dang ky lai khai sinh truc tuyén cung cép thong tin theo
biéu mau dién tir tvong tac ding ky lai khai sinh (cung cap trén Cbng dich vu
cong), dinh kém ban chup hoac ban sao dién tir cac giay to, tai liéu theo quy
dinh; ndp phi, 1& phi théng qua chirc ning thanh toén truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Cong chire tiép nhan hd so ¢6 trach nhiém kiém tra tinh chinh xac, day
du, thong nhat, hop 1é caa hd so.

(1) Tru'ong hop hd so day du, hop 1€ thi tlep nhan hd so, ¢6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (neu nguoi ¢ yéu cau lya chon hinh thirc ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gm tin nhan
hen tra két qua qua dién thoai di déng cho nguoi ¢d yéu cau (neu nguoi ¢6 yéu
cau lya chon hinh thirc nop ho so truc tuyén), dong thdi chuyén ho so dé cong
chirc 1am cong tac ho tich xur ly.

- Sau khi tiép nhan h6 so theo hinh thirc ndp truc tiép, cong chirc tiép
nhan hé so thuc hién sé héa (sao chup, chuyén thanh tai liéu dién tr trén hé

thdng thong tin, co so dir ligu) va ky so vao tai ligu, h6 so giai quyét thu tuc
hanh chinh di dugc sb hoa theo quy dinh.

(i) Truong hop h6 so chua day du, hop & thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hé so0, néu rd loai glay to, ndi dung can bo sung dé
ngudi c¢6 yéu cau bd sung, hoan thién. Sau khi ho so duge b sung, thuc hién lai
budc (i);

(iii) Neu ngudi ¢6 yéu cau dang ky lai khai sinh khong bd sung, hoan
thién dugc ho so thi bdo cdo Trudng by phén tiép nhan hd so ¢6 van ban tir chéi
giai quyét yéu céu dang ky lai khai sinh.

- Cong chirc tu phap - ho tich tham tra ho so (thim tra tinh thong nhat hop

Ié ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu ciu ndp, xuit trinh
hoac dinh kém).

+ Truong hop hé so can bd sung, hoan thién hodc khéng du diéu kién giai
quyét, phai tir chéi thi giri thong bao ve tinh trang h6 so téi Bo phan mét cira dé
thong bao cho ngudi ndp hd so — thue hién lai budc (1) hoac (iii);



94

+ Trudng hop can phai kiém tra, x4c minh lam rd hoic do nguyén nhan
khac ma khéng thé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
ho tich lap Phiéu xin 15i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua chuyén B phan mét cira dé tra cho
nguoi co yéu cau (neu ngudi c¢6 yéu cau lya chon hinh thirc ndp hé so truc tiép)
hodc gui Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi ¢o yéu cau lua
chon hinh thirc ndp ho so truc tuyén).

Truong hop viée dang ky lai khai sinh dugc thyuc hién tai UBND cap xa
khong phai noi déng ky khai sinh truéc day thi cong chirc tu phép - hd tich bao
cao Chu tich UBND cap xa c6 van ban dé nghi UBND cap xa noi dang ky khai
sinh trude day kiém tra, x4c minh vé viée luu giir s6 ho tich.

Sau khi nhan dugc van ban dé nghl, UBND noi da dang ky khai sinh
true day tién hanh kiém tra, xac minh va tra 16i bing vin ban vé viéc con luu
gitr hodc khong luu gitr dugc s6 hé tich.

Truong hop gidy to ciia ngudi yéu cau ding ky lai khai sinh khéng co
thong tin chimg minh quan hé cha, me, con thi co quan dédng ky ho tich c¢6 vin
ban d& nghi co quan cong an c¢é tham quyén xac minh. Truong hop co quan
cong an tra 101 khong ¢ thong tin thi co quan dang ky ho tich cho nguoi yéu cau
dang ky lai khai sinh lap van ban cam doan vé théng tin cia cha, me va xac dinh
ndi dung khai sinh theo van ban cam doan.

Sau khi nhan dugc két qua xac minh vé viéc khong con luu giir duge S6
hé tich tai noi ~da dang ky khai sinh hodc sau thoi han 20 ngay ké tr ngay g
van ban yéu cau xac minh ma khéng nhan dugc van ban tra 1oi, néu thay viée
dang ky lai khai sinh chinh xé4c, ding quy dinh phép luét, hé so day du, hop 18,
dang quy dinh, truong hop tiép nhan ho so ding ky lai khai sinh theo hinh thirc truc
tiép, thi cong chirc tu phéap - ho tich thuc hién viéc ghi vao S ding ky khai sinh,
cap nhét thong tin ding ky lai khai sinh va luu chinh thirc trén Phan mém déng ky,
quan ly hd tich dién tir dung chung.

Trudng hop tiép nhan ho so ding ky lai khai sinh theo hinh thirc tryc tuyén,
cong chue tu phap - h¢ tich guri lai biéu mau Glay khai sinh dién tir voi thong tin
day di cho nguoi yeu cau qua thu dién tir hodc thiét bi sd.

Nguoi yéu cau ¢ trach nhiém kiém tra tinh chinh xac, diy du cua céc
thong tin trén biéu mau Giy khai sinh dién tir va x4c nhan (tdi da mot ngay).

Néu ngudi co yéu cau xdc nhan thong tin di théng nhat, diy du hodc
khéng c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - hd tichthuc hién
viéc ghi ndi dung vao Sé ding ky khai sinh, cap nhat thong tin dang ky khai sinh va
Iru chinh thirc trén Phin mém ding ky, quan ly ho tich dién tir ding chung,

- Céng chire tu phép - hé tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén ti BO phin mot cira dé tra két qua cho ngudi ¢6 yéu cau.
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- Nguoi co yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao Sé ding ky khai sinh, nhan Giay
khai sinh.

Cach thire thue hién:

Ngudi ¢ yéu cau déing ky lai khai sinh true tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh tai BY phan mét cia cua
UBND cap xa hodc guri ho so qua hé théng buu chinh hodc ndp hé so truc tuyén

trén Cong dlCh vu cong quéc gia (https:/dichvucong.gov.vn) hodc Hé théng thong
tin gidi quyét thi tuc hanh chinh tinh (https:/dichvucong. soctrang.gov.vn).

Thanh phan, s lwong hé so: (sira doi, bé sung)

- To khai dang ky lai khai sinh theo mau, ‘trong d6 ¢6 cam doan cua ngudi
yéu céu vé viéc da ndp du cac gidy to hién c6 (néu ngudi ¢6 yéu cau lua chon ndp
hd so theo hinh thire truc tiép);

- Biéu mau dién tr trong tac dang ky lai khai sinh, trong d6 c6 cam doan
cac thong tin cung cép la dung su that, khong con ban chinh Gidy khai sinh, da
ndp du cac giay to hién co va chiu hoan toan trach nhiém trude phap ludt vé nodi
dung cam doan cua minh (do ngudi yéu cau cung cép thong tin theo huéng dan
trén Cong dich vu cong néu ngudi ¢ yéu cau lua chon ndp hd so theo hinh thirc
truc tuyén).

- Nguoi ¢o yeu cau dang ky lai khai sinh thyc hién viéc nop/xuat trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cc gidy to sau:

* Gidy to phdi nop:

- Ban sao toan bo ho so, gidy to cia nguoi yéu cau hodc hd 80, gidy to, tai
liéu khéc trong d6 c6 théng tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thdm quyén cua Viét Nam cap
hop 1¢ (ban sao dugc ching thyc tir ban chinh, ban sao duoc cap tir S6 diang ky
khai sinh); Ban chinh hodc ban sao gidy to co gia tri thay the Gidy khai sinh
dugc cap trudc nam 1945 & mién Bac va trude nam 1975 & mién Nam.

+ Truong hop nguoi yéu cau khéng cd gzay 10 néu trén thi phai ngp ban
sao gzay to do co quan, t6 chirc ¢ tham quyén cia Viét Nam cap hop 1¢ nhu:
Giay ching minh nhan ddn, Thé cdn cudc cong dan hodc H¢ chiéu; gidy to
ching minh Vé noi cu trii; Bang tot nghzep G:ay chumg nhan, Chimg chi, Hoc
ba, ho so hoc tdp do co quan co tham quyén cdp hodc xdc nhén; giay to khac co
thong tin vé ho, chu dém, tén, ngay, thang, nam sinh cua cd nhan.

Ngu'm yéu cau ding ky khai sinh ¢6 trach nhiém nop day du ban sao cac
gidy to néu trén (néu c0) va phai cam doan da nop du céac giay t& minh co; chiu
trach nhiém, hé qua cua viéc cam doan khéng dung su that.

- Trudng hop ngudi yéu cau ding ky lai khai sinh 13 can b, cong chire,
vién chure, ngudi dang cong tac trong luc lucmg vii trang thi phai ¢6 van ban xac
nhdn cua Thu trudng co quan, don vi vé viéc nhimg ndi dung khai sinh cua
ngudi d6 gdbm ho, chir dém, tén; gidi tinh; ngay, thang, nim sinh; dan tdc; quéc
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tich; qué quan; quan hé cha - con, me - con phu hop véi hé so do co quan, don
vi dang quan ly.

- Van ban uy quyén theo quy dinh ciia phap lut trong truong hop uy
quyén thuc hién viée dang ky lai khai sinh. Truong hgp nguoi dugc ( uy quyén la

6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt ctia ngudi iy quyén thi van
ban ty quyén khéng phai chlrng thuec.

* Gidy to phai xudt trinh:

- Ho chiéu hogc Chimg minh nhén dan hogdc Thé cin cudc cong dan hoac
cac glay to khac c6 dan anh va thong tin ca nhén do co quan c6 tham quyen cap,
con gia tri sir dung dé chimg minh vé nhan than cia nguoi c6 yéu cau dang ky
lai khai sinh. Trudng hop céc thong tin ca nhén trong céc gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khéong phai Xuat
trinh (theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chitng minh théng tin vé cu trii trong truong hop co
quan dang ky hé tich khéng thé khai thic dwoc thong tin vé noi cu tril cua
cong dan theo cac phz:o’ng thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve gidy 1o chirng minh noi cu tri da dugc khai thdc tir Co so dit liéu quoc gia
vé ddn cu bang cdc phuong thicc nay thi nguoi cé yéu cdu khong phai xuat
trinh (theo hinh thirc truc nep) hodc tai lén (theo hinh thirc truc tuyen).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c¢6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Déi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Doi voi gidy to xudt trinh khi dang ky h tich, ngudi tiép nhan c6 tréch
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hogc ghl lai thong
tin dé luu trong ho so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp
ban sao hoac ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 gbc hogc ban chup kem theo ban chinh gidy
to de ddi chiéu. Trudng hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky x4c nhén, khong dugc yéu ciu ngudi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhén c6 trach nhiém tiép nhén dung, du ho so ding ky ho
tich theo quy dinh ctia phép luat ho tich, khong dugc yéu cau nguoi ding ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Pbi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac glay to guri kém theo hé so ding ky lai khai sinh truc tuyén
phai bao dam rd nét, ddy du, toan ven vé ndi dung, 12 ban chup bang may anh, dién
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thoai hodc duge chup, duge quét bang thiét b dién tir, tir gidy t& dwoc cip hop 18,
con gia tri st dung;

+ Trudng hop gidy 10, tai liéu phai giri kém trong hd so dang ky lai khai sinh
truc tuyen da c6 ban sao dién tir hodc da co ban dién tir gidy t& hd tich thi nguoi
yéu céu duge sir dung ban dién tir nay.

+ Khi dén co quan dang ky h¢ tich nhén két qua (Glay khai sinh/ban sao
Gidy khai sinh), ‘nguoi co yéu cau dang ky lai khai sinh phai xudt trinh gidy t& tuy
than, ndp cac gidy to 1a thanh phan hé so dang ky lai khai sinh theo quy dinh phép
luét ho tich.

- Gidy t& do co quan c6 thdm quyén cta nude ngoai cép, cong chimg hodc
x4ac nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh su theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu
ude quoc té ma Viét Nam 1a thanh vién.

~ Trudng hop nguoi c6 yéu cau dang ky lai khai sinh khéng cung cdp duoc
gidy t& néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy xda, sira chira,
lam gia thi co quan dang ky ho tich c6 thdm quyén hity bo két qua ding ky lai
khai sinh.

- Trudong hop cho phép ngudi yéu cau dang ky h tich 14p van ban cam doan
vé ndi dung yéu cau déng ky h¢ tich thi co quan déng ky h¢ tich phal giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan
khong ding su that.

Co quan déng ky ho tich tir chdi giai quyet hodc dé nghi co quan ¢ thdm
quyén hity bo két qua ding ky hé tich, néu c¢6 co s¢ xac dinh ndi dung cam doan
khong diing su that.

S6 lirgmg hd so: 01 bd

Thoi han gidi quyét: 05 ngay 1am viéc; truomg hop phai xac minh thi
thoi han giai quyét khéng qué 25 ngay.

Poi twgng thire hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thi tuc hanh chinh: UBND cap x4 noi di dang ky
khai sinh truéc day hoic UBND cép xa noi ngudi yéu ciu ding ky lai khai sinh
thuong tru.

Co quan phdi hep: Co quan quan 1y CSDLQGVDC; UBND cip X3 noi
nguoi yéu cau dang ky lai khai sinh d3 ding ky khai sinh trude day trong truong

hop thuc hién dang ky lai khai sinh tai UBND cép xa noi thuong tra; Co quan
cong an c6 thdm quyeén.

Két qua thye hién thi tuc hanh chinh:

Giay khai sinh (ban chinh); ban sao Gidy khai sinh (truomg hop yéu cau
cép ban sao Gidy khai sinh)

Lé phi:
+5.000d (nam ngan dong)
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+ Mién 1é phi ho tich vé dang ky ho tich cho ‘ngudi thugce gia dinh c6 cong
voi cach mang, ngudi thude hd ngheo, nguoi khuyét tat.

+ Phi cp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/ban sao Trich
luc/su kién ho tich da dang ky.

Tén miu don, mau to khai (néu 6 va dinh kém):

+ T& khai ding ky lai khai sinh (néu np hd so theo hinh thire truc tiép);

+ Biéu mau dién tir tuong tac ding ky lai khai sinh (néu nép hé so theo hinh

thire truc tuyen)

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

+ Viéc khai sinh da dugc dang ky tai co quan c6 thdm quyén cua Viét
Nam trude ngay 01/01/2016 nhung S6 ding ky khai sinh va ban chinh Giay khai
sinh déu bi mét.

+ Nguoi ¢é yéu ciu con song tai thoi diém yéu cau dang ky lai.

Ciin ci phap Iy ciia thii tuc hanh chinh: (siza déi, b6 sung)

- Luat Ho tich nam 2014;

- Nghl dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luét Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky hd tich true tuyén;

- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua do:

b sung mot 56 dzeu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hg
khdu, s6 tam trii g;ay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B$ Tu phép quy dinh
chi tiét thi hanh mot sé diéu cia Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 didu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B Tu phéap quy
dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phti quy dinh vé Co s& dir liéu ho tich dién tir,
dang ky ho tich truc tuyén;

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 cia Bo truéng Bo Tu
phdp béi bé mét sé néi dung tai cdc Théong tu trong linh vuc tro giup phdp 1y, hé
tich do B¢ trwong B¢ Tu phap ban hanh;,

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy
dinh murc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, str dung thong tin
trong co s& dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi x4c nhén la
ngudi gbe Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia BJ Tai chinh huéng
dan vé phi va 1¢ phi thugc tham quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh pho truc thudc Trung vong;



99

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 ctia B$ Tai chinh sira
doi, bd sung mot sé didu coa Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va 1€ phi thu¢c tham quyén quyét dinh cia
Hoi dong nhéan dén tinh, thanh phé truc thudc Trung uvong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cta Hoi ddng nhan
dan tinh Soc Trang sua déi, bd sung Nghi quyét sb 92/2016/NQ HDND ngay
9/12/2016 cia Hoi dong nhén dén tinh Soc Tring v€ viéc ban hanh quy dinh
mirc thu, che do thu, ndp, quan ly va sir dung mot s6 loai phi, 1¢ phi thugc tham
quyén quyét dinh ctia Hoi dong nhan dén tinh S6¢ Tring.



100

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tu do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
Kinh giti: Moo

Ho, chit d&€m, t&n NEUWOT YU CAUL ......oovoeeeeeeeeeeeeeeee oo ee s e s eees s ee e s
DS O T % e
GiAY 10 Y TAN: @)oot ee e e e e seeeeesseesseesseessssesaseemes e e s

...............................................................................................................................................

Quan h€ v ngudi AUQC Khai SINN: .......ocveeeicicieeses e sr s es e e aesre s e e s eneenes
Pé nghi co quan ding ky lai khai sinh cho nguoi c6 tén dudi day:
HO, Chit A€, tEI: ...ttt e e e e e e eeeaeeen e e eneernesaaesnseemeas

Ngay, thang, nam sinh: ............ccccoevevveeecncennnen...@hi bANG CAT oo,

-----------------------------------------------------------------------------------------------------------------------------------------------

Noi sinh:™ .........
Qué quUAN: ..o,

Ho, chir dém, tén ngwoi Me: ........ccveeeeeeieieieereesreecrieeerneesaeenns
NEth ik Pl asananeinmmsia B0 T s immionin Quéc tich: uevmeeresnnne

B g, Gl OR00 . TR BN DI i csininnmamsnionsimssmmsh s i s pon ol e s
Nam sinh: @i DAN tOC: ..o (@114 TR 1) HH
Noi cur tri: @ .o
Da dang ky Khai sinh tai: ... ssssssssssssssssssssssssssssssssssssssssssessanans
Gidy khai sinh s&: ..., ,quyénsd D.......... ngay ...... /
.......... frovssnaass
T6i cam doan nhimg ndi dung khai trén ddy 1a ding su thit va da ngp di cic gidy to
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Chu thich:

() Ghi rd tén co quan ding ky lai khai sinh

@ Ghi theo noi dang ky thudng trii; néu khong 6 noi dang ky thuong tria thi ghi
theo noi déng ky tam trt; truong hop khong ¢6 noi diang ky thudng trd va noi ding ky
tam tru thi ghi theo noi dang sinh sOng.

®) Ghi thong tin vé gidy to tity than cia ngum di ding ky, ghi 15 s6, co quan cép,

ngay cap ho chleu chimg minh nhén dén hodc giay to hop 1€ thay thé (Vi du: Chimg
minh nhén dan s6 001089123 do Cong an thanh ph6 Ha Noi cap ngay 20/10/2004).

® Trudng hop sinh tai co s¢ y té thi ghi rd tén co sd y te va dia chi co s& y té do;
truong hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cdp hanh chinh (x4, huyén,
tinh) noi sinh ra; trudong hgp khong rd noi sinh day du thi chi ghi dia danh hanh chinh
cap tinh.

() Ghi day du ngay, thang sinh cua cha, me (néu co).

) Ghi tén co quan da ding ky khai sinh trurée déy.

(M Chi khai trong trudmg hop biét rd.

® Pe nghi dénh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd sb luong.



102

14. Thi tuc: Ping ky khai sinh cho nguoi da ¢é ho so, gidy to ¢4 nhan
Trinh ty thwe hién:

- Néu Iua chon hinh thire ndp hd so truc t1ep, ngudi cé yéu cau dang ky khai
sinh ndp ho so ding ky khai sinh tai UBND c4p xa c6 thim quyen ndp 1¢ phi néu
thuge tru’cmg hop phai ndp 1€ phi dang ky khai sinh; ndp phi cap ban sao Giay khai
sinh néu ¢ yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thirc ndp hd SO truc tuyén, nguoi ¢ yéu cau dang ky
khai sinh truy cap Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hoac Hé
thong  théng  tin giai quyét thu tuc hanh  chinh  tinh
(https://dichvucong.soctrang.gov. vn), dang ky tai khoén (néu chua c6 tai khoan),
xac thuc ngucn dung theo huong dan, dang nhap vao hé thong, xac dinh ding
UBND cap xa c6 tham quyen

Nguoi ¢6 yéu cau dang ky khai sinh truc tuyen cung cap thong tin theo
biéu mau dién tir tuong tac dang ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cac giay t0, tai liéu theo quy dinh; ndp
phi, 1¢ phi thong qua chirc nang thanh toén truc tuyén hoic bang cach thirc khac
theo quy dinh phdp luat, hoan tat viéc np hd so.

- Cong chirc tiép nhan hd so ¢6 trach nhiém kiém tra tinh chinh xéc, day
du, thong nhét, hop 1é cta hd so.

(1) Trucmg hop hd so day du, h0'p 1€ thi tlep nhan hé so, ¢ Phiéu hen, tra
két qua cho ngudi 6 yéu cau (neu nguoi c¢6 yéu cau lua chon hinh thure nop ho so
truc tiép) hodic giri ngay Phiéu hen, tra két qua qua thu dién tr hode gui tin nhin
hen tra két qua qua dién thoai di dong cho nguoi ¢ yéu céu (neu nguoi ¢ yéu
cau lya chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong
chirc lam cong tac ho tich xir ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, cong chirc tiép
nhan hé so thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir trén hé
théng théng tin, co s& dit lidu) va ky sb vao tai lidu, hd so giai quyét tha tuc
hanh chinh di dugc s6 héa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hé so, néu rd loai glay to, ndi dung can bd sung dé
ngudi ¢ yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truomg hop ngudi cé yéu cau ding ky khai sinh khong bb sung, hoan
thién duoc ho so thi bao cao Trudng bd phan mét cira ¢6 thong béo tir chdi giai
quyét yéu cau ding ky khai sinh.

- Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1é

ctia cc thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hoic
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyet phai tir chéi thi giri thong bao vé tinh trang hd so t6i Bo phan tiép nhan
hd so dé thong bao cho ngudi ndp ho so — thue hién lai bude (i) hodc (iii);
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+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyen nhan
khac ma khéng thé tra két qua dung thoi gian da hen thi cong chiic lam cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢ yéu cau (neu ngum 6 yéu cau lya chon hinh thirc ndp hd so truc tiép)
hodc giri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hodc g tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi ¢ yéu cau lua
chon hinh thirc ngp hd so truc tuyén).

Trudng hop gidy to cia ngudi yéu cau ding ky khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan dang ky h¢ tich c6 van ban de
nghi co quan cong an cé tham quyén xac minh. Truong hgp co quan cong an tra
161 khong c6 thong tin thi co quan dang ky ho tich cho ngudi yeu cau dang ky
khai sinh lap van ban cam doan vé thong tin cua cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhén dugc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
gui van ban yéu cau x4c minh ma khong nhén dugc vén ban tra 161, néu thay ho so
day du, hop 18, dang quy dinh, truong hop tiép nhan hd so diang ky khai sinh theo
hinh thic tryc tiép, thi cong chire tu phép - ho tich thuc hién viée ghi vao Sé ding
ky khai sinh, cdp nhét thong tin dang ky khai sinh va luu chinh thirc trén Phan
mém ding ky, quan ly ho tich dién tr dung chung.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thuc tryc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Glay khai sinh dién ttr v&i thong tin
day du cho nguoi yeu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cia cac
thong tin trén biéu mau Glay khai sinh dién tir va xac nhén (t6i da mot ngay).

Néu ngudi co yéu cau xac nhén théng tin da thng nhat, ddy du hodc
khong co phan hoi sau thoi han yéu cau thi cong chire tu phép - ho tichthue hién
viéc ghi ndi dung vao S6 dang ky khai sinh, cép nhét thong tin dang ky khai sinh va
Iuu chinh thire trén Phan mém dang ky, quan ly hd tich dién tir dung chung.

- Cong chirc tu phéap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén téi B6 phan mot cira dé tra két qua cho ngudi 6 yéu cau.

- Ngudi c6 yéu cau ding ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong SO dang ky khai sinh va ky tén vao Sb dang ky khai sinh, nhan Gidy khai
sinh.

Cach thire thlrc hién:

Ngudi c6 yéu cau dang ky khai sinh tryc tiép thuc hién hodc uy quyen cho
nguoi khac thyc hién ndp hé so truc tiép tai Bo phan mét cira cia UBND cép xa
hoac gtri ho so qua hé thong buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong quéc gia (https:/dichvucong.gov.vn) hoac Hé théng thong tin giai quyet
thu tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phin, s6 lweng hd so: (siza déi, b6 sung)
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- T& khai ding ky khai sinh theo mau (néu ngudi c6 yéu cau luya chon nop ho
so theo hinh thire truc tuyén);

- Biéu mau dién tir tuong tac dang ky khai sinh (do ngum yéu cau cung cap
thong tin theo huéng dan trén Cong dich vu cong néu ngudi ¢ yéu cau lua chon
ndp ho so theo hinh thire truc tuyén).

- Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to' phéi nop:

- Van ban cam doan ctia nguc‘)ri yéu cau vé viéc chua ducrc dang ky khai sinh.

- Ban sao toan b hé so, gidy t6 cua nguoi yéu cau hodc hé so, gzay 10,
tai ligu khdc trong do cé théng tin lién quan dén noi dung khai sinh, gom Gidy
chimg minh nhdn dan, Thé can cudc cong dan hodc Ho chiéu; gidy to chimg
minh vé noi cu tri; Bang tot nghiép, Gzay chumg nhan, Chimg chi, Hoc ba, Ho

so hoc tdp do co quan c6 tham quyén cdp hodc xdc nhén; giay to khac co thong
tin vé ho, chit dém, tén, ngay, théng, nam sinh cua cd nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day da ban sao cac
gidy to néu trén (néu cd) va phai cam doan da ndp du cac giay t& minh ¢6; chiu
trach nhiém, hé qua cta viéc cam doan khong dung sur that.

- Trudng hop nguoi yéu cau diang ky khai sinh 1a cén bd, cong chire, vién
chire, ngudi dang cong tac trong lyc lugng vii trang thi phai c6 van ban xac nhan
cua Thu truéng co quan, don vi vé viéc nhimg ndi dung khai sinh cua nguoi do
gbm ho, chir dém, tén; gi6i tinh; ngay, thang, nam sinh; déan tdc; qudc tich; qué
quan; quan hé cha - con, me - con phu hgp véi hd so do co quan, don vi dang
quan ly.

- Vin ban iy quyén theo quy dinh ciia phép luat trong tmong hop uy
quyén thuc hién viéc dang ky khai sinh. Trudong hop nguoi dugc uy quyeén la
6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt ctia nguoi ty quyén thi van
ban ty quyén khong phai chu‘ng thuc.

* Gidy to phai xudt trinh:

- H6 chiéu hodc Chimg minh nhan dan hodc Thé can cudc cong dan hodc
cac glay to khéc c6 dén anh va théng tin ¢4 nhén do co quan ¢6 tham quyen cap,
con gia tri sir dung dé chimg minh vé nhan than cta ngum c6 yéu cau dang ky
khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai Xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hmh thirc truc tuyén);

- Gidy 10 ¢6 gid tri chimg minh théng tin vé cu trii trong truong hop co
quan dang ky ho tich khong thé khai thic duoc thong tin vé noi cu tru cua
cong ddn theo cdc phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve gidy to chirng minh noi cu tru da duoc khai thdc tic Co so dit liéu quoc gia
vé ddn cu bang cdc phwong thirc nay thi nguoi co yéu cdu khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai lén (theo hinh thitc truc tuyén).
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Truong hop gui ho so qua hé thong buu chinh thi phai guri kém theo ban
sao c6 ching thuc céc gidy to phai xuét trinh néu trén.

* Luuy:
- Dm v6i gidy to ndp, xuét trinh néu ngudi yéu cAu ndp hd so theo hinh
thire truc tiép:

+ Déi véi glay to xuét trinh khi dang ky hd tich, ngudi tiép nhén cé trach
nhiém kiém tra, dm chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu ciu nop
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 gbe hodc ban chup kém theo ban chinh gidy
to de déi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngum tiép nhan c6 trach nhi¢m kiém tra, d6i chiéu ban chup véi ban
chinh va ky xéc nhén, khéng dugc yéu cau ngudoi di ding ky ndp ban sao gidy tor
do.

+ Nguoi tiép nhéan c6 trach nhiém tiép nhan dung, du ho6 so ding ky hod
tich theo quy dinh cua phap luat h¢ tich, khéng dugc yéu cau nguoi ding ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- D6i voi gidy to gii kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén'

+ Ban chup cac gidy to g kém theo ho so ding ky khai sinh truc tuyén phai
bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chup bang mdy anh, dién thoai

hoic duge chup, duge quét bang thiét bi dién tir, tir gidy to duge cap hop 1€, con gia
tri stir dung;

F Tmong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh
truc tuyen da 6 ban sao dién tir hodic di c6 ban dién tir gidy to ho tich thi nguoi
yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan dang ky hd tich nhan két qua (G:ay khai sinh/ban sao
Gidy khai smh) nguoi co yéu cau ding ky khai sinh phai Xuét trinh gidy to tuy
than, ndp c4c gidy to 1a thanh phan hé so ding ky khai sinh theo quy dinh phap luat
ho tich.

- Glay t& do co quan cé thdm quyén cia nude ngoai cap, cong ching hodc
x4c nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoéa lanh sy theo quy dinh cua phap luat, trir trudng hop dugc mién theo diéu
ude quoc té ma Viét Nam 1a thanh vién.

Truong hop nguoi yéu cau dang ky khai sinh khéng cung cap duoc gidy
to néu trén theo quy dinh hodc gidy t& nop, xuét trinh bi tdy x0a, sira chita, lam
gia thi co quan ding ky ho tich c6 tham quyen hity bo két qua dang ky khai sinh.

- Trucng hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan déng ky h¢ tich pha1 giai thich ro
cho ngudi 14p vin ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan
khong dung su that.
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Co quan dang ky hg tich tir chéi giai quyet hodc dé nghi co quan cé tham
quyén huy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

So lwgng ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xéc minh thi thoi
han giai quyeét khong qua 25 ngay.

Poi twgng thye hién thi tuc hanh chinh: Cé nhan

Co quan thyc hién thi tuc hanh chinh: UBND cap xa noi ngudi yéu
cau cu tril.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC,UBND cép xi noi
nguoi yéu cau dang ky khai sinh cu tra trude day; Co quan cdng an c thim
quyen.

Két qué thye hién thi tuc hanh chinh:

Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau cép
ban sao Giay khai sinh)

Lé phi:

+5.000 dong (nim ngan dong)

+ Mién 1¢ phi h tich vé dang ky ho tich cho ngudi thude gia dinh c6 cong
vO1 cach mang, nguoi thudge hd nghéo, nguoi khuyét tat.

+ Phi c4p ban sao Gidy khai sinh (néu c6 yéu céu): 8.000 ddng/ban sao Trich
luc/su kién ho tich da dang ky.

Tén méu don, miu to khai (néu c6 va dinh kém):

+ T& khai ding ky khai sinh (néu nép hé so theo hinh thirc truc tiép);

+ Biéu méu dién tir twong téc dang ky khai sinh (néu ndp hé so theo hinh
thire truc tuyen).

Yéu ciu, diéu ki¢n thye hi¢n thii tuc hanh chinh:

Cong déan Viét Nam cu tr t.ropg nudc, sinh trude ngay 01/01/2016, chua
dugc dang ky khai sinh, co ho s0, gidy to ca nhan (ban chinh hodc ban sao dugc
chimg thyuc hop 1€) nhu: gidy to tuy thén; S6 ho khau S6 tam tri; gidy to khac do
co quan nha nudc c6 thAm quyén cua Viét Nam cap.

Ciin cir phap 1y ciia thii tuc hanh chinh: (sia doi, b6 sung)

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi sia doi,
bo §ungqmér 5O diézf cua cac nghi dinh lién quan dén viéc nép:, xuat trinh sé ho
khau, sé tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;
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- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phap quy dinh
chi tiét thi hanh mét s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu so 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phdp quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngdy 28/7/2020 ctia Chinh phu quy dinh vé Co sé dir liéu hd tich dién tu,
dang ky ho tich truc tuyén;

- Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 cua Bé truéng Bé Tu
phdp bdi bé mét s6 ni dung tai cdc Thong tu trong linh vuc tro givp phdp Iy, ho
tich do Bo truong Bo Tu phdp ban hanh;

- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy
dinh mitc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, str dung thong tin
trong co s& dir liéu hd tich, phi xdc nhén c6 quoc tich Viét Nam, phi xdc nhén la
ngudi goc Viét Nam, 1 phi qudc tich;

- Thong tur s6 85/2019/TT- BTC ngay 29/11/2019 cua Bg Tai chinh huéng
dan vé phi va 1€ phi thugc thdm quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phé truc thude Trung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cua B9 Tai chinh stra
doi, bo sung mét sé diéu cua Théng tu s6 85/2019/TT-BTC ngay 29/11/2019
cua Bo Tai chinh huéng dan vé phi va 1¢ phi thudc tham quyen quyét dinh cua
Hoi dong nhan dan tmh thanh pho truc thude Trung wong;

- Nghj quyét sb 19/2018/NQ-HDND ngay 07/12/2018 cua Héi dong nhan
dan tinh Séc Tring sira doi, bo sung Nghi quyét sb 92/2016/NQ-HDND ngay
9/12/2016 cua Héi dong nhan dan tinh Séc¢ Tring ve viéc ban hanh quy dinh
muc thu, che do thu, ndp, quan ly va sir dung mét s6 loai phi, 18 phi thudc thim
quyén quyét dinh cta Hoi dong nhan dén tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH
Kinh g8: W.siiieis

Ho, chir dém, tén ngwoi yéu ciu:

Gidy to tiy than: @...............

Quan he véi nguoi ducrc khal smh "
pé nghi co’ quan ding ky khai smh cho ngwoi dmh day
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Ngay, thang, ndm sinh: ...........cc.cccooovvurveverenneeece....ghi bing chir:
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L e e —
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HO, chiik- 30m, 100 mpwll Mies ...
I T, 11 o o R Quoc tlch

-------------------------------------------------------------------------------------------------------------------------------------------

iy Shl dem, 160 il Bl s TR T
T DR T oo DOE BEI® oo

To61 cam doan' ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugce su
thoa thuan nhat tri cua céc bén li€n quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trude phép ludt vé ndi dung cam doan ctia minh.

Ngudi yéu cau
Pé nghi cp ban sao®: Cé l:’, Khéng I: (Ky, ghi rd ho, chit aém, tén)
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Chi thich:

(1 Ghi 1 tén co quan ding ky khai sinh.

) Ghi theo noi diang ky thuong tri; néu khong cé noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truomg hgp khong c6 noi dang ky thuong tri va noi ding ky
tam tru thi ghi theo noi dang sinh sOng.

) Ghi thong tin vé& gidy to tiy than cia ngudi di dang ky, ghi rd s6, co quan
clp, ngay cép ho chiéu, chimg minh nhén dén hogc gidy to hop 1¢ thay thé (Vi du:

Chimg minh nhin din s6 001089123 do Cong an thanh phd Ha Noi cép ngay
20/10/2014).

@ Truong hop sinh tai co sé' y té thi ghi 1 tén co sé'y té va va dia chi tru s& co so y té
do.

Vi du: - Bénh vién Phu san Ha N§i, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ciia 03 cp hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day di ngay, thang sinh cuia cha, me (néu co).
©) P& nghi danh d4u X vio 6 néu ¢ yéu ciu cip ban sao va ghi rd sb lugng.
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15. Thi tuc: Ping ky lai két hon
Trinh ty thye hién:

- Néu lya chon hinh thtre nop hé so truc tlep, nguoi c6 yéu cau dang ky lai
ket hén ndp ho so ding ky lai két hon tai UBND cap xa co tham quyén; nop 1é phi
néu thude tmcmg hop phai ndp 1é phi ding ky lai két hon.

- Néu lua chon hinh thirc nop ho so truc tuyén, nguoi c6 yéu cau dang ky
lai két hon truy cap Céng dich vu cong quoc gia (https://dichvucong.gov.vn) hoac
Hé théng théng tin  giai quyét thu tuc hanh chinh tinh
(https://dichvucong.soctrang.gov. vn), ding ky tai khoan (néu chua c6 tai khoan),
xac thuc nguoi dung theo huéng dan, ding nhap vao hé théng, xac dinh ding
UBND cap x3 c6 tham quyén.

Nguai c6 yéu cau ding ky lai két hon truc tuyén cung cap thong tin theo
biéu miu dién tir tuong tac ding ky lai két hon (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1€ phi thong qua chirc nang thanh toén tryc tuyén hoic biang cach
thire khac theo quy dinh phép luét, hoan tat viéc ndp hd so.

- Cong chirc tiép nhan ho so ¢6 trach nhiém kiém tra tinh chinh xéc, diy
du, thdng nhat, hop 18 ciia hd so.

(i) Truong hop hod SO day du, hop 1€ thi tlep nhén hé so, ¢6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau (neu nguoi c6 yéu cau lua chon hinh thirc nop ho so
truc tlep) hogc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin
hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (neu ngudi c6 yéu
cau lua chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong
chirc lam cong tac ho tich xur ly.

- Sau khi tiép nhan hd so theo hinh thire ndp truc tiép, cong chirc tiép
nhan hd so thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir trén hé
théng théng tin, co s& dir liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc
hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hé so chua day du, hop 1€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu rd loai glay t0, ndi dung can bd sung dé
nguoi ¢ yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi ¢é yéu cau ding ky lai két hon khong bo sung, hoan thién
dugc ho so thi bao cao Trudéng bo phan tiép nhan hd so ¢ vin ban tir chéi giai
quyét yéu cau dang ky lai két hon.

- Cong chuc tu phap - ho tich tham tra hd so (thim tra tinh thong nhat hop
1 clia c4c thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xut trinh
hoac dinh kém).

+ Truong hop ho so can bo sung, hoan thién hogc khong du diéu kién giai
quyét, phai tir chdi thi guri thong bao vé tinh trang hé so t6i Bd phan mot cira dé
théng bao cho ngudi ndp hd so — thuc hién lai bude (ii) hodc (iii);
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+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khic ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ro ly do cham
tra két qua va thoi glan hen tra két qua, chuyén Bo phan mét cira dé tra cho
nguoi ¢ yéu cau (neu nguoi co yéu cau lya chon hinh thire nop hd so truc tiép)
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tr hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu nguoi co yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

Truong hop viée dang ky lai két hon thuc hién tai UBND cip xa khong
phai noi dd dang ky két hon truée day thi cong chirc tu phap - ho tich bao cao
Chu tich UBND ¢6 vén ban de nghi UBND noi dang ky két hon trude day kiém
tra, x4c minh vé viéc luu gitr s6 ho tich tai dia phuong.

Sau khi nhan duoc vin ban dé nghi, UBND noi da dang ky két hon trudc
day tién hanh kiém tra, x4c minh va tra 161 bing vin ban vé viéc con luu giit
hoac khéng luu giir duoc S6 ho tich.

+ Sau khi nhan dwoc két qua xac minh vé viéc khong con luu giir duge S6
ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngay guri van ban
yéu cau x4c minh ma khéng nhan dugc van ban tra 101, néu thay hd so day di, hop
1¢, ding quy dinh, trudong hop tiép nhan hé so ding ky lai két hon theo hinh thirc
true tiép, thi cong chirc tu phép - ho tich thuc hién viée ghi vao S6 dang ky két hon,
cip nhét thong tin dang ky lai két hén va luu chinh thirc trén Phin mém ding ky,
quan ly hd tich dién tir dung chung.

Trudng hop tiép nhéan hd so dang ky lai két hon theo hinh thire truc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Gidy chimg nhan ket hon dién tir voi
thong tin day da cho ngu’m yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xac, diy da cta céac
thong tin trén biéu mau Gidy chimg nhén két hon dién tir va xac nhan (t6i da mét
ngay).

Néu nguoi cb yéu cdu xic nhén théng tin di théng nhat, ddy du hodc
khéng c6 phan hoi sau thoi han yéu cau thi cong chirc tur phéap - ho tich thuce hién
viéc ghi vao S6 dang ky két hon, cép nhat thong tin ding ky lai két hén va luu
chinh thirc trén Phan mém dng ky, quan Iy hé tich dién tir dung chung.

- Cong chirc tur phép - h tich in Gidy chimg nhén két hon, trinh Lanh dao
UBND ky, chuyén téi Bo phan mét cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau dang ky lai ket hon (hai bén nam, nit phai c6 mat, Xudt
trinh giay to tuy than de déi chiéu) kiém tra thong tin trén Gidy chimg nhén két

hén, trong S6 dang ky ket hén, va ky tén vao Sb dang ky két hon, ky tén vao Gidy
chimg nhén két hén, m&i bén nam, nir nhan 01 ban chinh Gidy chimg nhén két hon.

Cach thire thue hién:

Ngudi c6 yéu cau dang ky lai két hon thuc hién nop hé so truc tiép tai Bo
phén mét cira cua UBND cép xa hodc nop hé so truc tuyén trén Cong dich vu cong
quoc gia (https:/dichvucong.gov.vn) hoic Hé thong thong tin giai quyét thu tuc
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hanh chinh tinh (https //dlchvucong soctrang.gov.vn) (bén nam hogc bén nir c6
thé nop ho so ma khong can co van ban iy quyén ctia bén con lai).

Thanh phén, s6 lrgng hd so: (sita doi, bo sung)

- T& khai déng ky lai két hon theo mau (néu ngudi c6 yéu cau lwa chon nop
hd so theo hinh thire truc tiép);

- Biéu mau di¢n tr twong tac dang ky lai két hon, trong d6 ¢6 cam doan
cac thong tin cung cap la ding su that, khong con ban chinh Gidy chimng nhan
két hoén, da ndp du cac gidy to hién ¢6 va chiu hoan toan trach nhiém trude phap
luat vé noi dung cam doan cua minh (do ngu‘m yéu cau cung cap thong tin theo
hudéng dan trén Cong dich vu céng néu nguoi ¢ yéu cau lua chon ndp ho so theo
hinh thie truc tuyén).

- Nguoi cd yéu cau ding ky lai két hon thuc hién viéc nop/xuat trinh (theo
hinh thire truc tlep) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai nép:

- Ban sao Gidy chimg nhén két hon duge cap trude day. Néu khong c6
ban sao Gidy chimg nhan két hon thi ndp béan sao hd so, gidy t& ¢4 nhan co céc
théng tin lién quan dén ndi dung ding ky két hon.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc
cac glay to khac c¢6 dén anh va thong tin ca nhéan do co quan ¢6 tham quyen cap,
con gié tri str dung dé chimg minh vé nhan thancua ca hai bén O yéu cau dang
ky lai két hon. Truong hop cac théng tin cd nhén trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai
xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén);

- Gidy t6 chimg minh noi cu tri dé xdc dinh tham quyén (néu viéc dang ky
lai két hén thue hién tai UBND cdp xd khéng phdi la noi dang ky két hon trude
day) trong truong hop co quan dang ky hé tich khong thé khai thic dugc
thong tin vé noi cu tri cua cong dan theo cdc phuong thicc quy dinh tai khoan
2 Piéu 14 Ngh: dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu.
Truong hop cdc thong tin vé gtay 10 chung minh noi cu trii da duwoc khai thdc
tw Co s dit liéu quoc gia vé dan cu bang cdc phuong thire nay thi ngudi cé
yéu cau khéng phai xudt trinh (theo hinh thirc truc tiép) hodc tdi lén (theo
hinh thirc triec tuyén).

*Luwuy:

- Doi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hé so theo hinh
thirc truc tiép:

% Dm voi glay to xudt trinh khi ddng ky hé tich, ngudi tiép nhén c6 trach
nhiém kiém tra, dm chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp
ban sao hodc ban chup gidy to d6.
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+ Nguoi yéu cau dang ky ho tich ¢ thé nop ban sao chimg thuc tir ban
chinh hogc ban sao dugc cap tir sb goc hodc ban chup kém theo ban chinh gidy
to de déi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phép luat ho tich, khong dugc yéu cau ngudi dang ky hd
tich nop thém gidy to ma phép luét ho tich khéng quy dinh phai ndp.

- Doi véi gidy to gli kém theo néu ngudi yéu cdu ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kem theo ho so ding ky lai két hon truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing may anh, dién
thoai hogic dugc chup, duge quét bang thiét bi dién tir, tir gidy to dwoc cap hop 18,
con gia tri sir dung;

+ Trucmg hop gidy 10, tai liéu phai giri kém trong hd so dang ky lai két hon
truc tuyen da c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi
yéu cau dugc su dung ban dién tir nay.

+ Khi den co quan dang ky hd tich nhéan két qua (Gidy chtmg nhan ket hon),
ngudi c6 yéu cau dang ky lai ket hon xut trinh gidy to tuy than, ndp cac gidy to 1a
thanh phén hd so ding ky lai két hon theo quy dinh phap luat hé tich.

Truo’ng hop nguoi yéu cau dang ky lai két hon khong cung cap dugc glay
to néu trén quy dinh hodc glay to nop, xuét trinh bi tiy x6a, stra chira, lam gia thi
co quan ding ky h tich c6 tham quyén hiy bo két qua ding ky lai két hon.

S6 lrgng hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xéc minh thi
thoi han giai quyét khong qua 25 ngay.

Poi twgng thye hién thii tuc hanh chinh: Ca nhén

Co quan thye hién thi tuc hanh chinh: UBND cap xi noi di dang ky
két hon trude ddy hoac UBND cdp xi noi ngudi yéu ciu thuong tru.

Co quan phdi hop: Co quan quan ly CSDLQGVDC; UBND noi dang ky
két hén trude day trong truong hgp dang ky lai két hon tai UBND cép xa noi
ngudi yéu cau thudng tra.

Két qua thwe Gidy chimg nhén két hon (ban chinh), mdi bén vo, chong
01 ban.

Lé phi: 20.000 ddng (Hai muoi ngan ddng)

+ Mién 1& phi ho tich dbi véi viée dang ky h¢ tich cho nguoi thuge gia
dinh c6 cong vdi cach mang, nguoi thudc hd nghéo, nguoi khuyet tat.

Tén mau don, miu to khai (néu ¢6 va dinh kem):

+ To khai dang ky lai két hon (néu ndp ho so theo hinh thire true tiép);
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+ Biéu mau dién tir trong tac dang ky lai két hén (néu ndp hé so theo hinh
thire truc tuyen)

Yéu cau, diéu kién thure hién thi tuc hanh chinh:

+ Viéc két hon da dugc dang ky tai co quan c6 thim quyén ctia Viét Nam
truoe ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy chimg nhén
két hon deéu bi mat;

+ Nguoi yéu cau dang ky lai két hon con sdng vao thoi diém yéu cu ding
ky lai két hon.

Cin ci phap ly cia thii tuc hanh chinh: (siza doi, bo sung)
- Luat Hon nhan va gia dinh nam 2014;
- Luat Ho tich nﬁm 2014,

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mét sb diéu va bién phap thi hanh Luat H¢ tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh 56 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii swa doz
b6 sung mot 56 dleu cuia cdc nghi dinh lién quan dén viéc nop, xuat trinh s6 hé
khdu, sé tam tri g:ay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 ciua B Tu phap quy dinh
chi tiét thi hanh mot sé diéu ctiia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tr s& 01/2022/TT-BTP ngay 04/01/2022 ctia Bd Tu phéap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu ho tich dién tu,
dang ky ho tich truc tuyén;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy
dinh mrc thu, ché do thu, ndp, quan 1y va st dung phi khai théc, sir dung thong tin
trong co s& dir liéu ho tich, phi xac nhan co6 quéc tich Viét Nam, phi x4c nhén la
ngudi gde Viét Nam 1 phi quéc tich;

- Thong tu sb 85/2019/TT- BTC ngay 29/11/2019 ctia B Tai chinh huéng
dan veé phi va 1¢ phi thugc thdm quyén quyét dinh cia Hoi dong nhén dén tinh,
thanh phé truc thudc Trung wong;

- Thong tu 56 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sua
doi, bd sung mot s6 diéu cia Théng tu s6 85/2019/TT-BTC ngay 29/11/2019
cua Bo Tai chinh huong dan vé phi va I¢ phi thugc thAm quyén quyét dinh cia
Hbi dong nhan dan tinh, thanh phb truc thudc Trung wong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 ctia Hoi dong nhan
dan tinh Séc Trang sira d6i, bé sung Nghi quyét sb 92/2016/NQ-HDND ngay
9/12/2016 cia Hoi dong nhan dan tinh Séc Tring ve viéc ban hanh quy dinh
mirc thu, ché do thu, ndp, quan 1y va str dung mét s6 loai phi, 18 phi thudc thim
quyén quyét dinh ctia Hoi dong nhan dan tinh Séc Tréng.



115

CONG HOA XA HOI CHU NGHIA VIET NAM
Poe lidp - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

iy, ol i S M VIR sl s R

Dé nghi co quan diing ky lai két hon theo ndi dung dwoi day:

Ho, chir dém, tén cia vo: ...

INEURT TR TPUMUUE TUNNS coscmovonssomsossicsisscnscaa e St
DR inccisssmiinmene DO O s s s

Gy Oty thANI®) et

Ho, chir dém, tén ciia chong:
B TR TR SIS oo ol s
(5775 L RN, = .- | | o

DA dAng Ky K&t hon @iz @.........ocooooocscesscsossososssesosesesesssssesssssss s
DAY vasssanin thang ......... B i i ismtirsin ey
Theo Gidy chirmg nhan két hon s6: ... ,Quyénsd:® .o
T6i cam doan nhirng ndi dung khai trén day la ding su thét va chiu trach nhiém trude
phap luét vé cam doan ciia minh.

(5. 37 o —— 5 FEQY sovisviinrs THENE cosivi MUY i

Nguoi yéu ciu

(Ky, ghi ré ho, chit dém, tén)

Dé nghi cép ban sa0®: C6 D, Khéng l:



116

Chu thich:
() Ghi 15 tén co quan ding ky lai két hon.
@ Ghi theo noi dang ky thudng trii; néu khong c6 noi diang ky thudng tri thi ghi theo

noi dang ky tam tra; truong hop khong ¢6 noi ding ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song

@ Ghi thong tin vé gidy t& tiy than nhu: h chiéu, chimg minh nhén dén hogc gidy 1o
hqp ¢ thay thé (vi du: Chimg minh nhén dén s6 001089123 do Cong an thanh phd Ha Noi cdp
ngdy 20/10/2004).

® Ghi 13 tén co quan d3 dang ky két hon trude day.
%) Chi khai trong trudomg hop biét rd.
©) Pé nghi danh ddu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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16. Thu tuc: Pang ky lai khai tir
Trinh tu thuce hién:

- Néu lya chon hinh thirc ndp hé so truc tlep, ngum co yéu cau dang ky lai
khai tir nop ho so ding ky lai khai tir tai UBND cap x4 c6 thAm quyén; nop 1€ phi
néu thudc truong hop phal nop 1¢ phi dang ky lai khai tir; ndp phi cap béan sao
Trich lyc khai tir néu c6 yéu cau cap ban sao Trich luc khai ti.

- Néu lua chon hinh thirc ndp hd so truc tuyén, ngudi c¢6 yéu cau dang ky
lai khai tr truy cap Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Hé théng thong tin giai quyét tha tuc hanh chinh tinh
(https://dichvucong.soctrang.gov. vn), dang ky tai khoan (néu chua c6 tai khoan),
xac thuc ngu'm dung theo hudng dan, ding nhap vao hé théng, xac dinh dung
UBND cap x4 c6 tham quyen

Nguoi ¢ yéu cau dang ky lai khai tir truc tuyen cung cap thong tin theo
biéu mAu dién tir trong tac ding ky lai khai tir (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cac giay to, tai liéu theo quy dinh; ngp
phi, 1& phi théng qua chirc ning thanh toén truc tuyén hodc bing cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Cong chuc tiép nhan ho so o trach nhiém kiém tra tinh chinh xéc, day
du, théng nhét, hop 18 cta hd so.

(i) Truong hop hd Y day du, hop 1¢ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau (neu nguoi ¢ yéu cau lya chon hinh thire nop ho so
truc txep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi cd yéu cau (neu nguoi ¢ yéu
cau lya chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong
chirc lam cong tac ho tich xu ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, cong chirc tiép
nhan ho6 so thuc hién sé héa (sao chup, chuyén thanh tai liéu dién tu trén hé
thong théng tin, co s0 dir ligu) va ky so vao tai ligu, ho so giai quyét thu tuc
hanh chinh di duoc sb héa theo quy dinh.

(ii) Truong hop hd so chua déay du, hop 1€ thi c6 thong bao cho ngudi yéu
cdu b sung, hoan thién ho so, néu rd loai glay to, ndi dung can bod sung dé
nguoi c6 yéu cau bd sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai
budc (i);

(iii) Néu ngudi c6 yéu cu ding ky lai khai tir khong b sung, hoan thién
duoc hé so thi bao cao Truong bo phan tiép nhan hd so c6 van ban tir chdi giai
quyét yéu cau dang ky lai khai tir.

- Cong chirc tu phap - hd tich thim tra hd so (tham tra tinh thdng nhat hop

I ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hoac dinh kém).

+ Truong hop hd so cén bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi gm thong bao vé tinh trang ho so t6i Bo phan mét cira dé
thong bao cho ngudi ndp ho so — thyc hién lai bude (ii) hodc (iii);
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+ Truong hop can phai kiém tra, xdc minh 1am rd hoic do nguyén nhén
khac ma khong thé tra két qua dang thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
nguoi co yéu cau (neu nguoi co yéu cau lua chon hinh thirc nép hé so truc tlep)
hodc giri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tur hodc gui tin
nhin qua dién thoai di dong cho nguoi ¢ yéu cau (néu nguodi ¢ yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

+ Néu thay théng tin khai tir day du va phi hop, hé so day du, hop 1€, ding
quy dinh, truong hop tiép nhan hd so ding ky lai khai tir theo hinh thirc truc tiép,
thi cong chirc tur phép - ho tich thuc hién viéc ghi vao So dang ky khai tu, cap nhat
thong tin dang ky lai khai tir va luu chinh thirc trén Phan mém dang ky, quan ly ho
tich dién tir dung chung.

Trudng hop tiép nhan ho so dang ky lai khai tir theo hinh thirc truc tuyén,
cong chure tr phap h¢ tich gt lai biéu mau Trich luc khai tr dién tirvéi thong tin
day di cho nguoi yeu cau qua thu dién tir hodc thiét bi sd.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, diy du cta céc
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi co yéu cdu Xac nhan thong tin da théng nhét, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phép - ho tich thuc hién
viéc ghi noi dung vao S6 dang ky khai tir, cap nhat thong tin dang ky lai khai tir va
lwu chinh thirc trén Phin mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén téi Bé phan mét cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau ding ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong S6 déng ky khai tir va ky tén vao S6 ding ky khai tir, nhan Trich luc khai
tur.

Cach thirc thuc hién:

Nguoi ¢é yéu cau dang ky lai khai tir truc tiép thuc hién hodc iy quyén
cho nguoi khac thuc hién viéc dang ky lai khai tir tai B phan mot cira cua
UBND cap xa hodc giri hd so qua hé théng buu chinh hoic nép hd so truc tuyén
trén Cong dich vu cdng qudc gia (https://dichvucong.gov.vn) hodc Hé thén g thong
tin giai quyét tha tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lwong hé so: (siza doi, b6 sung)

- To khai dang ky lai khai tir theo mau (néu ngudi ¢6 yéu cau lua chon ndp
hé so theo hinh thire truc tiép);

- Biéu mau dién tir tuong tic ding ky lai khai tir, trong dé c6 cam doan
cac thong tin cung cdp 1a ding su that, khong con ban chinh Giay chung
tu/Trich luc khai tur, da ngp du cac gidy to hién ¢ va chiu hoan toan trach nhiém
trudc phap luit vé ndi dung cam doan cua minh (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong néu nguoi c6 yéu cau lua chon
ndp hd so theo hinh thire truc tuyen).
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- Ngudi ¢ yéu cau ding ky lai khai tir thuc hién viéc nop/xuat trinh (theo
hinh thirc truc tlep) hodc ti 1én (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phai np:

- Ban sao Gidy chimg tir trude day dugc cap hop 18. Neu khong c6 ban
sao Glay chu'ng tir trude day duogc cap hop 1€ thi ndp ban sao hé so, gidy to lién
quan ¢6 ndi dung chimg minh sur kién chét.

- Van ban uy quyén theo quy dinh cia phap luét trong truong hop uy
quyén thuc hién viéc dang ky lai khai tir. Truong hop ngudi duge uy quyén la
ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia ngudi Gy quyén thi vin
ban ty quyén khéng phai chimg thuc.

* Gidy to phai xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoac
cac gidy to khéac c6 dan anh va théng tin ca nhéan do co quan c6 tham quyen cap,
con gia tri sir dung dé chimg minh vé nhan than cia nguoi ¢4 yéu cau dang ky
lai khai tr. Truong hop céac thong tin ca nhén trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thic truc tuyén).

Truong hop g ho so qua hé thong buu chinh thi phai guri kém theo ban
sao c6 chimg thuc céc gidy to phai xuét trinh néu trén.

* Lu'uy

- E)01 véi gidy t& ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Dbi voi glay to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hé so va tra lai cho ngudi xuat trinh, khong dugc yéu cau nop
ban sao hodc ban chup gidy to do.

+Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hogc ban sao dugc cap tir s6 gbc hogc ban chup kém theo ban chinh gidy
to de dbi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t&r thi nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup v6i ban
chinh va ky x4c nhén, khong dugc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du ho so ding ky ho
tich theo quy dinh cua phéap luat hé tich, khong dugc yéu cau ngudi ding ky hd
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to giri kém theo néu ngudi yéu ciu ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gui kém theo hé so ding ky lai khai tir truc tuyén
phai bao dam rd nét, day du, toan ven vé n6i dung, 1a ban chup bing may anh, dién

thoai hogic dugc chup, dugc quét bang thiét bi dién tu, tir giay to dwoc cap hop 18,
con gia tri sir dung;
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+ Trudng hop gidy to, tai liéu phai gm kém trong hd so dang ky lai khai tir
truc tuyen da c6 ban sao dién tir hodc di c6 ban dién tir gidy to h tich thi nguoi
yéu cau duge str dung ban dién tir nay.

+ Khi dén co quan ding ky h¢ tich nhén két qua (Trich luc khai tu/ban sao
Trich luc khai tr), nguoi c6 yéu cau dang ky lai khai tir phai xuat trinh gidy to tuy
thén, ndp céc gidy t& la thanh phan hé so ding ky lai khai tir theo quy dinh phap
luat ho tich.

- Glay t& do co quan c6 thim quyén cua nudce ngoai cap, cong ching hoac
xac nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phap
hoa lanh su theo quy dinh cta phép luat, trir truong hop dugc mién theo diéu
ude quoc té ma Viét Nam 1a thanh v1en

) Truong hop ngudi ¢b yéu cau ding ky lai khai tir khong cung cap dugc
gidy to néu trén theo quy dinh hoac giay to ndp, xuat trinh bi tay xda, stra chira,
lam gia thi co quan ding ky ho tich c6 thim quyén hay bo két qua ding ky lai
khai tir.

S6 lwgng hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop cin xac minh thi thoi
han giai quyet khong qua 10 ngay lam viéc.

Poi twgng thwe hién thi tuc hanh chinh: C4 nhéan

Co quan thye hién thii tuc hanh chinh: UBND cap x3, noi di ding ky
khai tir truge day.

Co quan phoi hep: Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

~ Trich lyc khai tir (ban chinh), ban sao Trich lyc khai tir (truong hop yéu cau
cap ban sao Trich luc khai tir).

Lé phi:

+5.000 dong (Nam ngan ddng)

+ Mién 1¢ phi ho tich déi véi viée dang ky }.‘1{) tich cho nguoi thudc gia
dinh cach mang, ngudi thugc hd nghéo, ngudi khuyét tat.

+ Phi cp ban sao Trich luc khai tir (néu c6 yéu cau): 8.000 ddng/ban sao
Trich luc/su kién hd tich da dang ky.

Tén mau don, miu to khai (néu c6 va dinh kém):

+ To khai dang ky lai khai tir (néu ndp ho so theo hinh thire truc tiép);

+ Biéq mau dién tir twong tac ding ky lai khai tir (néu ndp ho so theo hinh
thire truc tuyen).

Yéu cau, diéu kién thuwe hién thi tuc hanh chinh:

Viéc khai tir d3 duogc déng ky tai co quan c6 thdm quyén cﬁg Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Giay chimg tu
déu bi mt.

Ciin cir phap Iy ciia thii tuc hanh chinh: (siza déi, b6 sung)
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- Luat Ho tich nam 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mét s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co 6 dir li¢u ho tich dién tir, dang ky h tich true tuyén;

- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doz
b6 sung mot 56 dzeu ciia cdc nghi dinh lién quan dén viéc nop, xuat trinh s6 hé
khdu, s6 tam trii g:ay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot sb diéu cia Luat H tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phu quy dinh chi tiét mdt s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu so 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phép quy
dinh chi tiét mot sd didu va bién phép thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cia Chinh phu quy dinh vé Co s& dit lidu ho tich dién tu,
dang ky ho tich trl.rc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh quy
dinh muc thu, ché d6 thu, nop, quan ly va sir dung phi khai thac, st dung thong tin
trong co so dir liéu hd tich, phi xac nhan cé qudc tich Viét Nam, phi x4c nhén la
nguoi gbe Viét Nam, 18 phi qué.c tich;

- Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 cta B$ Tai chinh huéng
dan vé phi va I¢ phi thudc thdm quyén quyét dinh ctiia Hoi ddng nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sta
ddi, bo sung mot s6 diéu cia Théng tw s6 85/2019/TT-BTC ngay 29/11/2019
cia BO Tai chinh huéng dan vé phi va 1€ phi thugc thAm quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé truc thudce Trung uong;

- Nghi quyet s6 19/2018/NQ-HDND ngay 07/12/2018 ciia Hi dong nhén
dan tinh Séc Tring sira do6i, b6 sung Nghi quyét sb 92/2016/NQ-HDND ngay
9/12/2016 cua Hoi dong nhan dan tinh Séc Tring v€ viéc ban hanh quy dinh
muc thu, che do thu, ndp, quan ly va sir dung mét sd loai phi, 1& phi thudc thdm
quyén quyét dinh ctia Hoi ddng nhéan dan tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh giri: W e

Ho, chir dém, tén nguwdi YeU CAU: ...

Noi cu tri: @ ...
Gy iy Bl Y oponn s

Quan hé Vi ngUdi @8 ChEL: ..o e
Dé nghi co quan ding ky lai khai tir cho ngwdi c6 tén dwéi day:
R0 BRI ORI TR . ciicisisnimiinii s o s G N e G R G
DORR. SO T BRI oo s i e G e B s
€ DRBIDE e QUAEC tHEN: oo

NOi CU T CUGT CUNE: @ ..ot ses oot ess e e
Gidy to thy than: @ ...

DE cht VA0 100; <.ncsimsssisssuin BI wiicissionss PHBE DEAY oo 57,1 | GRRRERE || ||| [UOR
T U Y U S SR O L r——

NUYEN NHAN CHEL™) oo eeeeses e +eseeesssesssese s woeeeseessee
Pl A 10 Bl B 8 Y ccnnnisnnnniion ngay .......... thang .......... AR s
g ky : gay

Gidy chirng tir/Trich luc khai tr s6: © ..., quyénsé: ©. ...
T61 cam doan nhimg ndi dung khai trén day 1a dang sy that va chiu trach nhiém truée
phap luat vé cam doan cua minh.
Lamt@i: ..o L, ngay ... thdng .....ndam ...
Ngwoi yéu cau
(Ky, ghi ro ho, chitr dém, tén)

Dé nghi cap ban sao”: C6 D, Khéng ]
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Chau thich:

(1) Ghi r6 tén co quan ding ky lai khai tir.

@) Ghi theo noi dang ky thudng trii; néu khong c6 noi ding ky thudng tri thi ghi theo
noi dang ky tam tra; trudng hop khong c6 noi déng ky thudng tri va noi ding ky tam trd thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy t& tiy than nhu: hd chiéu, chimg minh nhén dan hogc gidy to
hop 1€ thay thé (vi du: Chimg minh nhan dén s6 001089123 do Céng an thanh phé Ha Néi cap
ngay 20/10/2004).

® Trudmg hop chua xé4c dinh dugc thi @ trong.

©) Ghi 16 tén co quan di ding ky khai tir trude day.

© Chi khai trong trurong hop biét 15.

) Pé nghi d4nh dau X vao 6 néu ¢ yéu cau cép ban sao va ghi 16 s6 lugng.



