/' Ky boi: Uy ban nhan dan tinh Soc Trang
* Co quan: Tinh Séc Trang

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH SOC TRANG Poc lap - Tu do - Hanh phic
S6: 1004 /QD-UBND Soc Trang, ngay 24 thdang 4 nam 2023
QUYET PINH

Vé viée cong bo thu tuc hanh chinh sira d6i, bo sung linh vire Ho tich thugc
tham quyen giai quyet cua S¢ Tw phap va ap dung tai cap huyén
trén dia ban tinh Soc Trang

CHU TICH UY BAN NHAN DAN TiNH SOC TRANG

Can cur Ludt T6 chire chinh quyén dia phuwong ngay 19 rhang 6 nam 2015;
Ludgt swa daz b6 sung mét sé diéu cua Ludt Té chire Chinh phii va Lugt Té chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cur Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 nam 2010 cua
Chinh phii vé kiém sodt thii tuc hanh chinh;

Cén cir Nghi dinh s6 92/2017/NP-CP ngay 07 thang 8 nam 2017 cua
Chinh phu sua doi, bo sung mot s6 diéu cua cdc Nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;,

Can cir Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 cua

Chinh phii vé thuc hién co ché mét cira, mét ciea lién théng trong gidai quyét thii
tuc hanh chinh;

Can cir Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua
Chinh phii sira d6i, bo sung mét sé diéu cia Nghi dinh s6 61/2018/NP-CP ngay
23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mét cira, mot cira lién
thong trong giai quyét thii tuc hanh chinh;

Can cir Thong tu s6 02/201 7/TT-VPCP ngay 31 thang 10 nam 2017 cua
Viin phong Chinh phii hudng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Theo dé nghi cuia Gidm doc S Tuw phdp tinh Séc Trdng tai To trinh s6
51/TTr-STP ngay 18 thang 4 nam 2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyet dinh nay thu tuc hanh chinh stra d6i, bd
sung linh vuc HJ tich thudc tham quyén giai quyét cia S& Tu phap va ap dung
tai cap huyén trén dia ban tinh Séc Trang.

Truong hop thu tuc hanh chinh néu tai Quyét dinh nay duoc co quan nha
nudc ¢6 thim quyén sira ddi, bd sung hodc bai bo sau ngay Quyét dinh nay co
hiéu lyc va cac thu tuc hanh chinh méi dugc ban hanh thi 4p dung theo ding quy
dinh cuia co quan nha nuéc c6 thAm quyén va phai cap nhat dé cong bd.

Diéu 2. Quyét dinh nay c¢6 hiéu luc thi hanh ké tir ngay ky va thay thé
Quyét dinh sb 229/Qb- UBND ngay 08 thang 02 nam 2023 cia Chu tich Uy ban
nhén dén tinh Séc Tring vé viéc cong bé thi tuc hanh chinh méi ban hanh, linh
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vuc Hb tich thudc tham quyén giai quyét cia S& Tu phap va ap dung tai cp
huyén trén dia ban tinh Séc Trang.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam déc S& Tu phap,
S Thong tin va Truyén thong, Chu tich Uy ban nhan dan cac huyén, thi xa,
thanh phé, tinh S6¢ Tring va céc td chirc, ca nhan c6 lién quan chiu trach nhiém
thi hanh Quyét dinh nay./. M,,,

Noi nhan: KT CHU TICH
- Nhu Diéu 3; =

- Cuc Kiém soat TTHC (VPCP);
- Cong TTDT tinh;

- Trung tdam PVHCC;

- Luu: VT. mf}_
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HANH CHINH SUA POI, BO SUNG LINH VUC HQ TICH
AM QUYEN GIAI QUYET CUA SO TU PHAP VA AP DUNG
AI CAP HUYEN TREN PIA BAN TiNH SOC TRANG

h kém theo Quyét d_mh 56 1004 /OP-UBND ngay 24 thang 4 nam 2023
cuia Chai tich Uy ban nhdn dén tinh Séc Tréng)

PHAN 1.
DANH MUC THU TUC HANH CHINH SUA BOI BO SUNG LINH VUC
HO TICH THUQC THAM QUYEN GIA[ QUYET CUA SO TU PHAP VA
AP DUNG TAI CAP HUYEN TREN DPIA BAN TINH SOC TRANG

S6 gy : , S6
. Tén thu tuc hanh chinh
thir tur trang
01 Thu tuc xac nhan thong tin ho tich 04

Tong cong: 01 thi tuc
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PHAN II.
- NOI DUNG CU THE CUA THU TUC HANH CHINH SUA POI,
BO SUNG LINH VU'C HQ TICH THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP VA AP DUNG TAI CAP HUYEN TREN DIA BAN
TINH SOC TRANG

1. Thii tue: Xdc nhéan théng tin hd tich (Sica doi, bé sung)

Trinh ty thyc hién:

- Néu Iya chon hinh thirc ndp ho so truc tiép, ngudi c6 yéu cu cip xac
nhan théng tin ho tich nop hd so dé nghi cap xac nhan thong tin ho tich tai Bo
phan mot cra/Trung tam hanh chinh cong cia Co quan quan ly Co so dir liéu ho
tich dién tir 6 thAm quyén; ndp phi, 1é phi theo quy dinh phéap luat.

- Néu lua chon hinh thie nop ho so truc tuyen ngum ¢ yéu cau capxac
nhan thong tin h¢ tich truy cap Cong dich vu cong qubc gia hoac Hé¢ thong thong
tin giai quyét thi tuc hanh chinh tinh, diing ky tai khoan (neu chua c6 tai khoan),
xéc thue nguoi dung theo huéng dan, dang nhap vao hé théng, xac dinh dung Co
quan quan ly Co so dit liéu ho tich dién tir c6 tham quyén.

Ngudi ¢6 yéu céu cap xac nhan théng tin ho tich truc tuyén cung cép
thong tin theo biéu mau dién tir tuong tac (cung cap trén Cong dich vu cong),
dinh kem ban chup hoéc ban sao dién tir cac giay to, tai liéu lién quan dén noi
dung dé nghi xdc nhén théng tin h¢ tich; ndp phi théng qua chirc nang thanh
toan truc tuyén hodc bang céch thirc khéc theo quy dinh phap luat, hoan tat viéc
ndp ho so.

- Cong chire tiép nhan ho so tai Bo phan mot cira c6 trach nhiém kiém tra
tinh chinh x4c, ddy du, thong nhét, hop 1é ctia hd so.

(i) Truong ho‘p hd so day dua, hop 1€ thi tlep nhéan hd so, c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (neu nguoi co yéu cau lua chon hinh thirc ndp hod SO
truc tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin
hen tra két qua qua dién thoai di dong cho nguoi c¢d yéu cau (neu ngudi co yéu
cau lua chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong
chirc 1am cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thirc ngp truc tiép, cong chire tiép nhan
ho so tai Bo phén mot cura thyce hién s6 héa (sao chup, chuyén thanh tai liéu dién
tir trén hé thong thong tin, co so dir liéu) va ky so vao tai liéu, ho so giai quyét
thii tuc hanh chinh da dugc sb hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu rd loai glay to, ndi dung can bd sung dé
ngudi cd yéu cau bo sung, hoan thién. Sau khi ho so duge b sung, thuc hién lai
bude (1);

(iii) Truong hop nguoi co yéu cau cap xac nhan thong tin hé tich khéng
bd sung, hoan thién dugc ho so thi bio cdo Truéng bd phan mét cira c6 thong
béo tir chdi giai quyét yéu cau xac nhan thong tin hd tich.
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- Cong churc lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat

hop 1& clia cac thong tin trong hod so, gidy to, tai liéu do ngudi yéu clu nop, Xut
trinh hodc dinh kém).

+ Trudng hop ho so can bd sung, hoan thién hodc khéng du diéu kién giai
quyét, phai tir chéi thi g thong bdo vé tinh trang ho so téi Bo phan mét cira dé
théng bao cho ngudi nop hé so - thuc hién lai bude (i) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét cira dé tra cho
nguoi ¢6 yéu cau (neu nguoi ¢ yéu cau lya chon hinh thire ndp hé so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

Truong hop can x4c minh, cong chirc lam cong tac hg tich bdo cao Thu
truong Co quan quan ly Co sé dir liéu ho tich dién tir c6 van ban dé nghi co
quan c6ng an, cac co quan khac c6 lién quan xac minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh sb 87/2020/ND-CP. Tru'cmg horp két qua xac minh khéng
c6 théng tin hodc thong tin khong thong nhat véi gidy to ngudi yéu cau cung cap
thi tir chdi cap Van ban xac nhan thong tin ho tich.

D6i v6i yéu cau xac nhan thong tin hd tich cta ca nhan, néu thdy thong tin
h¢ tich ctia c4 nhan khong c6 su thay doi thi cong chirc 1am cong tac ho tich bao
cdo Thu truéng Co quan quan ly Co so dir liéu ho tich dién tir khong cap Van
ban xac nhan théng tin hd tich ma hudéng dan nguoi yéu cau lam tha tuc cap ban
sao Glay khai sinh hodc ban sao trich luc hg tich twong ung, trur truong hop co
quan, to chirc c6 tham quyén dé nghi cp van ban xac nhan dé giai quyét vu viée
lién quan dén c4 nhén.

+ Néu thdy ho so ddy du, hop 1¢, ding quy dinh, théng tin trong Co s& dit
liéu hd tich dién tr va thong tin dé nghi xac nhan la dung, truong hop tiép nhan hd
so' cap xac nhan thong tin ho tich theo hinh thirc truc tiép, thi cong chirc lam cong
tac ho tich in Vin ban xac nhén thong tin hg tich, trinh Thu truéng Co quan quan
Iy Co s¢ dit liéu ho tich dién tir ky, chuyén toi Bo phan mot cira dé tra két qua cho
ngudi c6 yéu cau.

Trudng hop tiép nhan hé so xin cp xéc nhan thong tin hd tich theo hinh
thic tryc tuyén, cong chire lam cong tac ho tich gui lai biéu mau Xé4c nhan thong

tin ho tich dién tir voi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét
bi s6.

Nguoi yéu cau €0 trach nhiém kiém tra tinh chinh xac, day du coa cac
théng tin trén biéu mau Xac nhan thong tin hd tich dién tava xac nhan (t6i da
mot ngay).

Néu ngudi c6 yéu cau xdc nhan thong tin da thong nhat, ddy du hoic
khéng c6 phan hoi sau thoi han yéu cau thi cong chire lam cong tac hd tichin
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Van ban xac nhén thong tin h9 tich, trinh Thu truéng Co quan quan ly Co so dif
li¢u ho tich dién tir ky cap Vian ban xac nhan thong tin h¢ tich, chuyén Bo phan mot
ctra tra két qua cho ngu'm co yeu cau.

- Nguoi co yéu cau cap xac nhan thong tin ho tich duge nhan két qua theo
mot trong cac phuong thirc sau day:

+ Nhan ban dién tr Van ban xac nhan thong tin hé tich guri qua thu dién tur,
Kho quan ly dit liéu dién tir cua to chire, ca nhan do;

+ Nhan ban dién tir Vin ban xac nhan thong tin ho tich giri vao thiét bi sd,
théng qua phuong phép truyén sb liéu phu hop, dam bao an toan, bao mat thong tin;

+ Nhén két qua 1a Vian ban xéc nhan thong tin hé tich théng qua hé théng
buu chinh;

+ Nhan két qua 1a Van ban xac nhén thong tin ho tich tai co quan ding ky
ho tich.

Cach thire thwe hién:

Nguoi c6 yéu cau xéc nhén thong tin ho tich truc tiép thuc hién hoac uy
quyén cho ngudi khac thuc hién ndp hd so truc tiép tai Bé phan mét cira/T rung
tam hanh chinh cong ciia Co quan quan ly Co s¢ dir liéu ho tich dién tir hodc guri
ho 50 qua hé thong buru chinh hodc ndp ho so truc tuyén trén Cong dich vu céng
qudc gia (https://dichvucong.gov.vn) hodac Hé théng thong tin giai quyét tha tuc
hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan ho so: (siza doi, b6 sung)

- T khai dé nghi x4c nhén thong tin ho tich theo mau (néu ngudi c6 yéu
cau lya chon n(")p hé so theo hinh thuc truc tiép)'

- Biéu mau dién tr tucmg tdc yéu cau cap van ban xac nhan thong tin h
tich (do ngu’m yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong,
néu ngudi ¢ yéu cau lua chon ndp hd so theo hinh thire truc tuyén);

- Nguoi ¢o yéu ciu x4c nhan thong tin ho tich thuc hién viéc n(j»p/xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Giay to' phai ndp:

B Giéy to, tai liéu co lién quan dén noi dung dé nghi xac nhan thong tin hg
tich;

- Van ban uy quyén (duoc chu'ng thuc) theo quy dinh cua phap luat trong
truong hOp Uy quyén thue hién viéc xin cap xac nhén thong tin ho tich. Truong
hop ngu'cn dugc uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em ruét
clia ngudi Uy quyén thi vin ban ty quyén khong phai ching thuec.

* Gidy to phai xuét trinh:

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ tham quyen cép,
con gia tri sir dung dé chimg minh vé nhan than cia ngudi c6 yéu cau cap xac
nhéan thong tin hd tich. Truong hop céc thong tin ca nhéan trong céac gidy to nay
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di c6 trong Co so dir liéu qudc gia vé dan cu (CSDLQGVDC), Co s¢ dit ligu ho
tich dién tu (CSDLHTDT), dugc hé théng dién tu dong thi khong phai xuat trinh
(theo hinh thire truc tlep) hodc tai 1én (theo hinh thirc truc tuyén);

- G;ay t6 ¢6 gia tri chig minh théng tin vé cu trii trong treong hop co
quan quan Iy Co s¢ dit liéu ho tich dién tir khong thé khai thdc dwoc thong tin vé
noi cu tru cua cong dan theo cac phzrong thuc quy dinh tai khoan 2 Piéu 14
Nghi dinh s6 1 04/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop
cdc thong tin ve gidy to chirng minh noi cu tri dd dwgc khai thdc tir Co so dit
liéu quoc gia vé dan cu bang cdc phwong thitc ndy thi ngudi cé yéu cdu khong
phai xudt trinh (theo hinh thirc truc tiép) hodc tdi lén (theo hinh thirc
truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ chimg thuc céc gidy to phai xuét trinh néu trén.

*Luuy

- Déi véi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Pbi voi giéy t& xudt trinh khi dang ky h tich, nguoi tiép nhan c6 trach
nhi¢m kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghl lai thong
tin dé luu trong hé so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky h¢ tich co thé nop ban sao chimg thuc tir ban
chinh hoac ban sao dugc cap tir s0 goc hodc ban chup kem theo ban chinh gidy
to de doi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngu’m tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup vGi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy tor
do.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, du hé so dang ky hd
tich theo quy dinh cua phap luat hd tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luét ho tich khong quy dmh phai ndp.

- Déi véi gidy to guri kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cap xac nhan thong tin hd tich
truc tuyén phai bao dam rd nét, diy du, toan ven vé ndi dung, 13 ban chup bang
may anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tu, tir gidy to
dugc cap hop 18, con gia tri st dung;

+ Truong hop nhén két qua (Van ban xac nhan thong tin hd tich) tai co quan
dang ky ho tich, ngudi c6 yéu cau cap xac nhan théng tin hé tich xuit trinh gidy to
tuy than; ndp ban chup céc gidy to, tai liéu cé lién quan dén noi dung dé nghi xéac
nhéin thong tin ho tich theo  quy dinh phap ludt ho tich. Truong hop gidy to, tai liéu
phai giri kém trong hd so cip x4c nhan thong tin ho tich tryc tiép hodc tryc tuyén da
6 ban sao dién tir hodc da c6 ban dién tir gidy to hd tich thi nguoi yéu cau duogc sir
dung ban dién tir nay.
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- Glay t& do co quan c6 tham quyén cia nudc ngoai cap, cong chimg hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh su theo quy dinh cua phap luat, trir truong hop duoc mién theo diéu
ude quoc té ma Viét Nam 1a thanh vién.

S6 lirgng hd so: 01 bd

Thoi han giai quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi thoi
han c¢6 thé kéo dai nhung khong qua 10 ngay lam viéc.

Doi twong thue hién thi tuc hanh chinh: Co quan, to chirc, ca nhan.

Co quan thyc hién thu tyc hanh chinh: Co quan quan ly Co s¢ dit li¢u
ho tich dién tir (BO Tu phap, S& Tu phap cdc tinh, thanh phd tryc thude trung
uwong, Phong Tu phdp cac huyén, quan, thi x3, thanh pho thudce tinh, thanh pho
truc thude trung uvong).

Co quan phdi hgp: Co quan cong an, cac co quan khac ¢ lién quan.

Két qua thwe hién thi tuc hanh chinh: Van ban xac nhan thong tin ho
tich.

L¢ phi: 8.000 dong/Vian ban x4c nhan vé mdt viéc ho tich ctia c nhan da
dang ky.

MAu don, miu to khai:

+ To khai dé nghi xac nhan thong tin ho tich (néu nop ho so theo hinh thirc
truc ti€p);

& Biél} mau dién tir trong tac yéu'cz"iu cép van ban xac nhan thong tin ho tich
(néu ndp ho so theo hinh thirc truc tuyen).
Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Khong cé.
Ciin cir phap ly: (Sira doi, b6 sung)
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co sd dit liéu ho tich dién tir, dang ky hd tich truc tuyeén;
- Nghi dinh SO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu siua do:

bé sung. mot s6 dzeu ciia cde nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khau, s6 tam trii g:ay khi thuc hién thu tuc hanh chinh, cung cap dich vu céng;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot sb diéu cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ciia Chinh phii quy dinh chi tiét mét s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tur s6 01/2022/TT-BTP ngay 04/01/2022 cuaBo Tu phap quy dinh
chi tiét mot sé didu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu quy dinh vé Co s dit liéu ho tich dién tir, ding ky ho
tich truc tuyén;



)

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy
dinh mirc thu, ché dé thu, ndp, quan ly va sir dung phi khai thac, sir dung thong tin
trong co so dir liéu h tich, ph1 xac nhan c6 quoc tich Viét Nam, phi xac nhan la
ngudi goe Viét Nam, 18 phi quic tich;

- Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 cta Bg Tai chinh huéng
dan vé phi va 1€ phi thudc thim quyén quyét dinh ciia Hoi dong nhén dan tinh,
thanh phé tryc thude Trung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cta B9 Tai chinh sira
doi, bd sung mot sé didu cuia Thong tu so 85/2019/TT-BTC ngay 29/11/2019
ctia B Tai chinh huéng dan vé phi va 1€ phi thudc tham quyén quyét dinh cta
Hoi dong nhén dan tinh, thanh phd truc thudc Trung wong.



